










BEGA Business and Functional Requirements 
 
FDS Letter-Email Recipients (Fig. 9) 
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BEGA Business and Functional Requirements 
 
FDS ANC Letters (Fig.10)
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BEGA Business and Functional Requirements 
 
FDS ANC Letter – Email/Subject Body (Fig. 11) 
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FDS ANC Letter-Email Recipients (Fig. 12) 
 

 
 
FDS Candidate Letters (Fig. 13) 

 
FDS Candidate Letter – Email/Subject Body (Fig. 14) 
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FDS Candidate Letter- Email Recipients (Fig. 15) 
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FDS Honorary Letters 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
FDS Non Compliance Letters (Fig. 16) 
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FDS Non Compliance Letter – Email/Subject Body (Fig. 17) 
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FDS Non Compliance Letter – Email Recipients (Fig. 18) 
 

 
 
 
 
 
 
 
 
 
 
 
FDS ANC Non Compliance Letters (Fig. 19) 
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FDS ANC Non Compliance Letters – Email/Subject Body (Fig. 20) 
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FDS ANC Non Compliance Letters – Email Recipients (Fig. 21) 
 
 

 
 
 
FDS Candidate Non Compliance Letters (Fig. 22) 
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FDS Candidate Non Compliance Letters – Email/Subject Body (Fig. 23) 
 

 
 
 
FDS Candidate Non Compliance Letters – Email Recipients (Fig. 24) 
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Mailing Labels (Fig. 25) 
 

 
Mailing Labels (Non-Compliance) (Fig. 26) 

 
 
Mailing Labels (ANC Non-Compliance) (Fig. 27) 
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Mailing Labels (Candidate Non-Compliance) (Fig. 28) 
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11. APPENDIX C: SCREENSHOTS GENERATED FROM FDS FILING AND RETRIEVAL OF 

PREVIOUSLY SUBMITTED REPORTS 

11.1 Amendment Filing 
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11.2 View Previously Filed Reports 
 

 
Sample FDS   

FDS 
Statement_report.pd
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11.3 View Filer Profile 
 

 

 
 
 

11.3.1  Edit Address of Filer Profile 
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The user will be able to update the Filer profile form this screen. 
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12. APPENDIX C: FDS REPORTS 
 

12.1 FDS Alpha Listing 

 

12.2 Filers Report 

 
 
 
 
 
 
 

OCTO Applications Services BEGA BRD Page 95 
  



BEGA Business and Functional Requirements 
 
 

12.3 Non Filers Report 

 
 

12.4 Non Filers Report by Agency 
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12.5 Further Review Required Report 
 

 
 

12.6 Required Filer Report 
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12.7 Extension Requested Filer Report 
 

 
 
 

12.8 Required Filers Report 
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12.9 Filers Report 

 
 

12.10 Who Failed to File Report 
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12.11 Who Filed Extension Report 

 
 
 
 
 

13. APPENDIX D: CURRENT LOBBYIST EXTERNAL APPLICATION SCREENSHOTS 
 

13.1 Lobbyist New Registration (Screen 2) 
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13.2 Client of Registrant (Screen 3) 
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13.3 Terms of Compensation (Screen 4) 
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13.4 Lobbyist Matter(s) (Screen 5) 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

13.5 Review Registration Screen 
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13.6 Payment Screen 
 

 
 

13.7  
 
 
 
 
 

14. APPENDIX E: CURRENT LOBBYIST INTERNAL APPLICATION SCREENSHOTS 

14.1 User Registration Main Screen 
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14.2 Lobbyist User Registration Screen 

 
 
 

14.3 Search Registered Users Screen 
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14.4 Search Lobbyist Screen 
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14.5 Manage Letter Text Screen 
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14.6 Generate Reminder Letters Screen 

 
 
 
 
 

14.7 Generate Non-Compliance Letters Screen 
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14.16 Manage Help Contents – LOB Screen 
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14.17 Manage Help Contents – FDS Screen 
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14.18 Manage Training Videos & PowerPoints Screen 

 
 

14.19 Manage Holidays Screen 
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14.20 Email Logs Screen 

 
 
 
 

15. APPENDIX E: FDS FILERS – EFILING SCREENSHOTS 
 

15.1 New Financial Disclosure Report Form – Step 1 
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15.2 New Financial Disclosure Report Form – Step 2 – Question 1 
 

 
 

15.3 New Financial Disclosure Report Form – Step 2 – Question 2 
 

 

15.4 New Financial Disclosure Report Form – Step 2 – Question 3 
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15.5 New Financial Disclosure Report Form – Step 2 – Question 4 

 
 

15.6 New Financial Disclosure Report Form – Step 2 – Question 5 

 
 

15.7 New Financial Disclosure Report Form – Step 2 – Question 6 
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15.8 New Financial Disclosure Report Form – Step 2 – Question 7 

 
 

15.9 New Financial Disclosure Report Form – Step 2 – Question 8 
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15.10 New Financial Disclosure Report Form – Step 2 – Question 9 

 
 

15.11 New Financial Disclosure Report Form – Step 2 – Question 10 

 
 

15.12 New Financial Disclosure Report Form – Step 2 – Question 11 
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15.13 New Financial Disclosure Report Form – Step 2 – Question 12 
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15.14 Filing Certification Screen 
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15.15 Filer Details Screen 
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EXHIBIT 13

Posn Nbr Title Employee Employee ID Hire Date Grade Step Salary FY16 Salary FY17
Fund 
Code Index PCA

00077797
Director of Open 
Government Hughes, Traci L 00013689 4/22/2013 10 0 158,336.10     163,086.21      0100 20001 20001

00077471
Director of Government 
Ethics Sobin, Darrin P 00014181 12/1/2003 10 0 172,104.60     173,891.00      0100 2010L 20100

00077482 General Counsel Flowers, Brian K 00014096 3/9/2015 9 0 151,410.00     155,952.30      0100 2010L 20100

00077645 Attorney-Advisor Foster, Janet 00093088 9/6/2016 12 10 103,728.00     103,728.00      0100 2010L 20100

00078130 Senior Attorney- Advisor Grimaldi, John J 00002565 3/1/1999 2 0 159,538.10     170,705.81      0100 2010L 20100

BEGA FY16 and FY17 Employee Salaries Over $100,000




























