










































































































Q2 General HSEMA
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BN0 18 2400 1100 F Emergency Exercise and Training Spec. Campbell, Kimberly 04/22/13 12 6 87,892.00           20,654.62         1.00 Federal

BN0 18 4100 1100 F Grants Program Manager Coleman, Bettina 07/19/10 13 5 98,901.00           23,241.74         1.00 Federal

BN0 18 4100 1100 F Grants Program Manager Alsop, Vermecia 01/21/09 13 5 98,901.00           23,241.74         1.00 Federal

BN0 18 4100 1100 F Grants Spec. Cuyler, Siobhan 03/29/10 13 9 110,145.00         25,884.08         1.00 Federal

BN0 18 4100 1100 F Grants Program Manager Cooper, Sherelle 12/17/12 12 9 94,978.00           22,319.83         1.00 Federal

BN0 18 4100 1100 F Grants Program Manager Woodall, Rachel 08/07/17 12 10 97,340.00           22,874.90         1.00 Federal

BN0 18 1320 1100 F Executive Director Baker, Brian 11/05/12 11 0 174,836.32         41,086.54         1.00 Local/Federal

BN0 18 1363 1100 F Statewide Comms. Guddemi, Charles 08/21/17 14 10 133,476.00         31,366.86         1.00 Federal

BN0 18 4100 1100 F Grants Program Manager Shackelford, Jerica 08/30/10 13 7 104,523.00         24,562.91         1.00 Federal

BN0 18 3100 1100 F Emergency Operations & Info. Spec. Boone, William 02/28/11 9 10 65,709.00           15,441.62         1.00 Local/Federal

BN0 18 4100 1100 F Grants Spec. Jackson, Corey 11/22/10 13 9 110,145.00         25,884.08         1.00 Federal

BN0 18 2414 1100 F National Incident Management Spec. Harrison, Leslie 05/03/82 13 6 101,712.00         23,902.32         1.00 Federal

BN0 18 1320 1100 F Attorney Advisor Crispino, Anthony 01/03/12 14 10 145,755.00         34,252.43         1.00 Local/Federal

BN0 18 2100 1100 F Plans & Preparedness Officer Akasa, Annah 05/20/13 14 5 131,000.00         30,785.00         1.00 Local/Federal

BN0 18 2113 1100 F Emergency Planning Officer Pierce, Justin 08/08/16 14 8 126,838.00         29,806.93         1.00 Federal

BN0 18 1313 1100 F Plans and Preparedness Officer White, Patrice 02/01/88 15 0 138,745.00         32,605.08         1.00 Federal

BN0 18 2100 1100 F Emergency Planning Officer Gardner, Russell 02/11/80 14 2 106,924.00         25,127.14         1.00 Local/Federal

BN0 18 1320 1100 F Policy Manager Chapple, Nicole 11/19/12 15 0 154,869.00         36,394.22         1.00 Local/Federal

BN0 18 2100 1100 F Hazard Mitigation Officer Bradley, Nickea 08/07/17 14 2 106,924.00         25,127.14         1.00 Local/Federal

BN0 18 1320 1100 F Program Analyst Adams, Nikelle 10/06/14 12 3 80,806.00           18,989.41         1.00 Local/Federal

BN0 18 1306 1100 F Community Outreach Spec. Cruz, Joiner 01/26/04 11 7 73,347.00           17,236.55         1.00 Federal

BN0 18 1320 1100 F Community Outreach Spec. Brannum, Robert 07/11/11 6 0 95,481.00           22,438.04         1.00 Local/Federal

BN0 18 5132 1100 F Assistant Director for Intelligence Morgan, Mark 08/10/15 15 0 130,000.00         30,550.00         1.00 Federal

BN0 18 1320 1100 F Executive Assistant Crawford, Elijah 12/03/12 13 5 91,438.00           21,487.93         1.00 Local/Federal

BN0 18 1320 1100 F Program Analyst Bowen, Whitney 03/25/13 13 7 96,632.00           22,708.52         1.00 Local/Federal

BN0 18 5182 1100 F Fusion Intelligence Analyst Weber, Majoraca 10/05/15 11 2 63,467.00           14,914.75         1.00 Federal

BN0 18 5182 1100 V Fusion Intelligence Analyst 11 0 61,491.00           14,450.39         1.00 Federal

BN0 18 5182 1100 F Fusion Intelligence Analyst Tamm, Erik 04/03/17 12 2 78,444.00           18,434.34         1.00 Federal

BN0 18 5182 1100 F Fusion Intelligence Analyst Greenberg, Amanda 03/11/13 14 6 90,150.00           21,185.25         1.00 Federal

BN0 18 5182 1100 V Supervisory Intelligence Analyst 13 0 103,992.00         24,438.12         1.00 Federal

BN0 18 5132 1100 F Staff Assistant Huggins, Briana 03/07/16 12 2 78,444.00           18,434.34         1.00 Federal

BN0 18 5182 1100 V Fusion Intelligence Analyst 12 0 76,082.00           17,879.27         1.00 Federal

BN0 18 5182 1100 V Supervisory Intelligence Analyst 13 0 103,992.00         24,438.12         1.00 Federal

BN0 18 5182 1100 F Supervisory Intelligence Analyst Massa, Elizabeth 06/17/13 13 0 88,886.94           20,888.43         1.00 Federal

BN0 18 2113 1100 F Critical Infrastructure Spec. Frederick, Sharon 06/17/13 14 4 113,562.00         26,687.07         1.00 Federal

BN0 18 5182 1100 F Fusion Intelligence Analyst Kornreich, Kevin 02/21/06 11 3 65,443.00           15,379.11         1.00 Federal

BN0 18 4124 1100 F Agency Fiscal Officer Nitz, John 11/19/12 16 9 176,296.00         41,429.56         1.00 Local/Federal

BN0 18 5182 1100 F Fusion Intelligence Analyst Gabry, Matthew 10/05/15 11 2 63,467.00           14,914.75         1.00 Federal

BN0 18 5182 1100 V Fusion Intelligence Analyst 11 0 61,491.00           14,450.39         1.00 Federal

BN0 18 5182 1100 F Fusion Intelligence Analyst Del Toro, Jennifer 11/17/14 12 4 83,168.00           19,544.48         1.00 Federal

BN0 18 5182 1100 F Fusion Intelligence Analyst Nichting, Claire 03/20/17 9 4 55,929.00           13,143.32         1.00 Federal

BN0 18 5182 1100 V Fusion Intelligence Analyst 12 0 76,082.00           17,879.27         1.00 Federal

BN0 18 5182 1100 F Fusion Intelligence Analyst Marcenelle, Madeline 05/30/17 12 4 83,168.00           19,544.48         1.00 Federal

BN0 18 2113 1100 F Staff Assistant Harris, Jason Burnell 02/11/15 12 3 74,711.00           17,557.09         1.00 Federal

BN0 18 5182 1100 F Fusion Intelligence Analyst George, Margaret 03/20/17 9 4 55,929.00           13,143.32         1.00 Federal

BN0 18 1337 1100 F Geographic Information Systems Lescure, William 05/04/15 13 2 90,468.00           21,259.98         1.00 Federal

BN0 18 1309 1100 F Dep Policy Manager Case-Herron, Sarah 04/21/15 14 0 100,000.00         23,500.00         1.00 Federal

BN0 18 1308 1100 F Program Coordinator Scott, Delores 11/02/15 14 7 114,199.00         26,836.77         1.00 Federal
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BN0 18 1320 1100 F Budget Analyst Norman, Anthony 10/22/01 14 5 116,881.00         27,467.04         1.00 Local/Federal

BN0 18 4FA0 1100 F Staff Assistant Hill, Monica 06/29/15 11 4 67,419.00           15,843.47         1.00 Local/Federal

BN0 18 3101 1100 F Program Manager Worrell, Andrew 07/11/16 13 6 94,035.00           22,098.23         1.00 Federal 

BN0 18 4124 1100 F Budget Analyst Withrow, Andre 04/09/00 11 5 69,396.00           16,308.06         1.00 Local/Federal

BN0 18 4124 1100 F Accounts Payable Technician Billings, Sharita 05/31/16 7 2 43,719.00           10,273.97         1.00 Federal

BN0 18 1305 1100 F Information Technology Spec. Feast, Tajuana 11/30/15 12 3 80,806.00           18,989.41         1.00 Federal

BN0 18 3100 1100 F Emergency Operations & Info. Spec. Stanton, Nyema 03/21/16 9 9 64,079.00           15,058.57         1.00 Local/Federal

BN0 18 3100 1100 F Emergency Operations & Info. Spec. Wilson, Larae 03/21/16 9 9 64,079.00           15,058.57         1.00 Local/Federal

BN0 18 3100 1100 F Emergency Operations & Info. Spec. Peterson, Tiffany 03/21/16 9 9 64,079.00           15,058.57         1.00 Local/Federal

BN0 18 3100 1100 F Deputy Chief of Operations Lucas, Donte 08/12/13 14 0 120,000.00         28,200.00         1.00 Local/Federal

BN0 18 2113 1100 F Emergency Response Program Manager Speranza, Carrie 11/14/16 14 7 123,519.00         29,026.97         1.00 Federal

BN0 18 1305 1100 F Information Technology Spec. Gartrell,Christopher 09/19/16 13 4 96,090.00           22,581.15         1.00 Federal

BN0 18 3102 1100 F Logistics Management Spec. Woodall,Kenneth 08/25/14 13 10 112,956.00         26,544.66         1.00 Federal 

BN0 18 2100 1100 F Plans and Preparedness Officer Osborn, William 01/09/17 15 0 141,000.00         33,135.00         1.00 Local/Federal

BN0 18 4102 1100 F Program Coordinator (State) Stewart, Jonathan 02/21/17 14 9 130,157.00         30,586.90         1.00 Federal

BN0 18 2105 1100 F Program Coordinator (State) Ruesch, Emily 02/21/17 14 7 123,519.00         29,026.97         1.00 Federal

BN0 18 3101 1100 F Information Collection (IC3) Watch Spec. Quarles, Ronnisha 05/15/17 11 3 65,443.00           15,379.11         1.00 Federal 

BN0 18 3101 1100 F Information Collection (IC3) Watch Spec. Rinonos, David 05/30/17 11 3 65,443.00           15,379.11         1.00 Federal 

BN0 18 3101 1100 F Information Collection (IC3) Watch Spec. Hewitt, Megan 05/30/17 11 3 65,443.00           15,379.11         1.00 Federal 

BN0 18 3101 1100 F Information Collection (IC3) Watch Spec. Scherr, Matthew 05/30/17 11 3 65,443.00           15,379.11         1.00 Federal 

BN0 18 3101 1100 F Information Collection (IC3) Watch Spec. Kundrock, Christopher 06/12/17 0 65,443.00           15,379.11         1.00 Federal 

BN0 18 3101 1100 F Information Collection (IC3) Watch Spec. Tepper, Alexandria 06/12/17 11 3 65,443.00           15,379.11         1.00 Federal 

BN0 18 5182 1100 V Assistant Director for Intelligence 15 0 132,745.00         31,195.08         1.00 Federal

BN0 18 2100 1100 V Program Analyst 12 0 76,082.00           17,879.27         1.00 Local/Federal

BN0 18 1308 1100 V Program Analyst 9 0 47,185.00           11,088.48         1.00 Federal

BN0 18 1306 1100 V Policy Manager 15 0 132,745.00         31,195.08         1.00 Federal

BN0 18 2103 1100 V Critical Infrastructure Spec. 14 0 103,605.00         24,347.18         1.00 Federal

BN0 18 2103 1100 V Community Outreach Spec. 13 0 87,657.00           20,599.40         1.00 Federal

AGENCY GRAND TOTAL 11,506,360.07$  2,703,994.62$  121.00
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CRAWFORD, ELIJAH ************8166

176526702 10/04/2016 10/06/2016 AMERICAN  00123948383064 $597.20 $0.00 Travel

176594467 10/06/2016 10/07/2016 HILTON HOTEL AMERICAS $314.73 $0.00 Travel

176704646 10/07/2016 10/10/2016 DELTA     00623597769900 $265.00 $0.00 Travel

177059517 10/14/2016 10/17/2016 STAPLES       00107417 $38.86 $0.00 Supplies

177267289 10/19/2016 10/20/2016 CHAMPION AWARDS $216.00 $0.00 Supplies

178762743 11/11/2016 11/14/2016 HILTON HOTEL AMERICAS $0.00 ($314.73) Travel

179038769 11/17/2016 11/18/2016 STAPLES       00107417 $184.53 $0.00 Supplies

179286216 11/22/2016 11/23/2016 STAPLES       00107417 $0.00 ($68.60) Supplies

179554131 11/29/2016 11/30/2016 CHAMPION AWARDS $103.40 $0.00 Supplies

180534615 12/15/2016 12/16/2016 IN *SUPRETECH, INC. $3,800.00 $0.00 Servicess

181027775 12/28/2016 12/30/2016 SAFETY GEAR CORPORATIO $3,058.71 $0.00 Equipment

181027776 12/29/2016 12/30/2016 IN *SUPRETECH, INC. $1,065.00 $0.00 Servicess

181027777 12/29/2016 12/30/2016 STAPLES       00107417 $548.21 $0.00 Supplies

181243794 01/05/2017 01/06/2017 STAPLES       00101592 $117.72 $0.00 Supplies

181243800 01/05/2017 01/06/2017 CHAMPION AWARDS $376.20 $0.00 Supplies

181336625 01/05/2017 01/09/2017 AMERICAN  00121077317561 $468.10 $0.00 Travel

181571848 01/11/2017 01/13/2017 AMTRAK .CO0110645012268 $366.00 $0.00 Travel

181685835 01/13/2017 01/16/2017 AMERICAN  00121093583822 $606.60 $0.00 Travel

182211256 01/24/2017 01/26/2017 AMTRAK .CO0240601063938 $25.00 $0.00 Travel

182211257 01/24/2017 01/26/2017 AMTRAK TEL0120732020553 $0.00 ($58.00) Travel

182619928 01/31/2017 02/02/2017 AMERICAN  00121120999683 $334.40 $0.00 Travel

183285781 02/13/2017 02/14/2017 CSG NEMA ONLINE $550.00 $0.00 Conference Registration

183285782 02/13/2017 02/14/2017 CAPITAL ServicesS AND S $4,239.05 $0.00 Equipment

183484370 02/16/2017 02/17/2017 CHAMPION AWARDS $4,785.95 $0.00 Supplies

183484371 02/16/2017 02/17/2017 CAPITAL ServicesS AND S $749.25 $0.00 Equipment

183748332 02/22/2017 02/23/2017 CSG NEMA ONLINE $550.00 $0.00 Conference Registration

183748333 02/22/2017 02/23/2017 CSG NEMA ONLINE $550.00 $0.00 Conference Registration

184174649 02/28/2017 03/02/2017 AMERICAN  00121166199265 $830.40 $0.00 Travel

185315232 03/20/2017 03/22/2017 CCH AWARDS $293.82 $0.00 Supplies

185906030 03/30/2017 03/31/2017 CHAMPION AWARDS $160.90 $0.00 Supplies

186044872 03/31/2017 04/03/2017 STAPLES       00102186 $529.80 $0.00 Supplies

186172947 04/04/2017 04/05/2017 STAPLS0154714899001001 $0.00 ($74.59) Supplies

186245532 04/05/2017 04/06/2017 CHAMPION AWARDS $206.65 $0.00 Supplies

186327270 04/05/2017 04/07/2017 B. DAVIDS CUSTOM FRAMI $695.00 $0.00 Supplies

188151605 05/08/2017 05/09/2017 INTERNATIONAL ASSOCIAT $15.00 $0.00 Conference Registration

188151606 05/08/2017 05/09/2017 INTERNATIONAL ASSOCIAT $190.00 $0.00 Membership dues

190112810 06/10/2017 06/12/2017 GALLS $116.99 $0.00 Equipment

190312852 06/15/2017 06/15/2017 GALLS $116.99 $0.00 Equipment

190399694 06/15/2017 06/16/2017 CSG NEMA ONLINE $4,500.00 $0.00 Membership dues

191194118 06/27/2017 06/29/2017 AMERICAN  00121357388286 $318.40 $0.00 Travel

191194119 06/27/2017 06/29/2017 AMERICAN  00121357388415 $242.40 $0.00 Travel

191194120 06/27/2017 06/29/2017 AMERICAN  00121357484651 $265.41 $0.00 Travel

191194121 06/27/2017 06/29/2017 AMERICAN  00106532504621 $120.20 $0.00 Travel

191194122 06/27/2017 06/29/2017 AMERICAN  00106532545372 $36.96 $0.00 Travel

191273861 06/28/2017 06/30/2017 AMERICAN  00121358944140 $222.41 $0.00 Travel

191273862 06/28/2017 06/30/2017 AMERICAN  00106533104344 $100.52 $0.00 Travel

191273863 06/29/2017 06/30/2017 STAPLES       00107417 $195.17 $0.00 Supplies

191710335 07/07/2017 07/10/2017 AMERICAN  00106532545378 $0.00 ($36.96) Travel

192579737 07/21/2017 07/24/2017 AMERICAN  00121396738234 $460.41 $0.00 Travel

193362330 08/03/2017 08/04/2017 ADMIN PROF CONFERENCE $1,895.00 $0.00 Conference Registration

193362331 08/02/2017 08/04/2017 AMERICAN  00121416653142 $574.39 $0.00 Travel

193362332 08/02/2017 08/04/2017 AMERICAN  00121416920516 $502.50 $0.00 Travel

194547403 08/21/2017 08/23/2017 AMERICAN  00121448214882 $519.41 $0.00 Travel

194730918 08/23/2017 08/25/2017 INT'L ASSOC OF ADMIN P $150.00 $0.00 Membership dues

195399882 09/01/2017 09/04/2017 CSG NEMA ONLINE $550.00 $0.00 Conference Registration

195430199 09/03/2017 09/05/2017 THE MIRAGE - ADVANCE D $157.60 $0.00 Travel

195583502 09/06/2017 09/07/2017 INTERNATIONAL ASSOCIAT $605.00 $0.00 Conference Registration

195682804 09/07/2017 09/08/2017 CSG NEMA ONLINE $550.00 $0.00 Conference Registration

195854713 09/08/2017 09/11/2017 BEST BUY      00017764 $346.89 $0.00 Equipment

195854714 09/08/2017 09/11/2017 BASS PRO STORE HANOVER $152.91 $0.00 Equipment

195854715 09/08/2017 09/11/2017 DICK'S SPORTING #290 $241.89 $0.00 Equipment

196012612 09/11/2017 09/13/2017 THE MIRAGE - ADVANCE D $0.00 ($157.60) Travel

196102458 09/12/2017 09/14/2017 AMERICAN  00121484856931 $332.37 $0.00 Travel

196102459 09/12/2017 09/14/2017 AMERICAN  00121484856964 $332.37 $0.00 Travel

196386897 09/15/2017 09/18/2017 BEST BUY      00017764 $107.98 $0.00 Equipment

196386898 09/15/2017 09/18/2017 AMERICAN  00106580507574 $35.02 $0.00 Travel

Purchase Card Spending
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196386899 09/15/2017 09/18/2017 AMERICAN  00106580507585 $35.02 $0.00 Travel

GILL, ADRIANE ************8125

Tran ID Tran Date Post Date Merchant Debit Amount Credit Amount Purpose

176523859 10/04/2016 10/06/2016 HYATT HOTELS CHICAGO $1,122.24 $0.00 Travel

176592894 10/06/2016 10/07/2016 INTERNATIONAL ASSOCIAT $805.00 $0.00 Conference Registration

176701986 10/07/2016 10/10/2016 INTERNATIONAL ASSOCIAT $0.00 ($100.00) Conference Registration

176857042 10/12/2016 10/13/2016 ATEL BUS AND TRUCK $2,499.36 $0.00 Servicess

176857043 10/12/2016 10/13/2016 ATEL BUS AND TRUCK $2,493.47 $0.00 Servicess

176857044 10/12/2016 10/13/2016 ATEL BUS AND TRUCK $360.00 $0.00 Servicess

176929006 10/13/2016 10/14/2016 IN *SUPRETECH, INC. $1,951.30 $0.00 Servicess

177265272 10/18/2016 10/20/2016 LEXISNEXIS RISK DAT $121.54 $0.00 Servicess

178076607 10/31/2016 11/02/2016 UNITED SITE Services $195.00 $0.00 Servicess

178076608 10/31/2016 11/02/2016 UNITED SITE Services $195.00 $0.00 Servicess

178076609 10/31/2016 11/02/2016 UNITED SITE Services $195.00 $0.00 Servicess

178374022 11/04/2016 11/07/2016 FASTSIGNS OF DC $2,202.95 $0.00 Supplies

178510178 11/08/2016 11/09/2016 IN *SUPRETECH, INC. $3,160.48 $0.00 IT Supplies

180062630 12/07/2016 12/08/2016 DUTCH MILL CATERING $2,354.25 $0.00 Catering 

180533000 12/14/2016 12/16/2016 ZOHO CORPORATION $2,300.00 $0.00 Servicess

180688919 12/19/2016 12/20/2016 DUTCH MILL CATERING $2,116.00 $0.00 Catering 

180688920 12/19/2016 12/20/2016 DUTCH MILL CATERING $1,936.00 $0.00 Catering 

181334378 01/05/2017 01/09/2017 FASTSIGNS OF DC $2,202.94 $0.00 Supplies

181437673 01/10/2017 01/11/2017 CORNER BAKERY 0263 $266.00 $0.00 Catering 

181570284 01/12/2017 01/13/2017 TELTRONIC-BALTIMORE $1,339.96 $0.00 Servicess

181683133 01/13/2017 01/16/2017 FASTSIGNS OF DC $393.68 $0.00 Supplies

182421219 01/27/2017 01/30/2017 LEXISNEXIS RISK DAT $364.62 $0.00 Servicess

182545888 01/31/2017 02/01/2017 STAPLES DIRECT $127.59 $0.00 Supplies

182545889 01/31/2017 02/01/2017 X TEC INCORPORATED $989.98 $0.00 Servicess

183409749 02/15/2017 02/16/2017 N.O. MORIAL CONVENTIO $168.75 $0.00 Conference Registration

183602320 02/19/2017 02/20/2017 STAPLES DIRECT $177.50 $0.00 Supplies

183964105 02/24/2017 02/27/2017 CHAMPION AWARDS $220.70 $0.00 Supplies

184392764 03/03/2017 03/06/2017 INT*IN *SUPRETECH, INC $383.97 $0.00 Servicess

186103317 04/03/2017 04/04/2017 SQ *SQ *DISTRICT DOUGH $411.00 $0.00 Catering 

186171318 04/04/2017 04/05/2017 THE HAMILTON GROUP $90.00 $0.00 Servicess

186579076 04/11/2017 04/12/2017 CVENT* INTERMEDIX $1,000.00 $0.00 Conference Registration

186721705 04/13/2017 04/14/2017 NATL GRTS MGMT ASSC $999.00 $0.00 Conference Registration

186837349 04/13/2017 04/17/2017 LEXISNEXIS RISK SOL EP $375.57 $0.00 Servicess

187220799 04/21/2017 04/24/2017 SOCIETY FOR HUMAN RESO $2,854.00 $0.00 Conference Registration

187220800 04/21/2017 04/24/2017 SOUTHWES  5268516558448 $377.96 $0.00 Travel

187220801 04/21/2017 04/24/2017 SHRM*ANNUAL700056233 $1,754.00 $0.00 Conference Registration

187357486 04/24/2017 04/26/2017 TRAVEL INSURANCE POLIC $21.88 $0.00 Travel

187357487 04/24/2017 04/26/2017 AMERICAN  00121255091860 $243.40 $0.00 Travel

187357488 04/24/2017 04/26/2017 AMERICAN  00106493488603 $35.24 $0.00 Travel

187357489 04/25/2017 04/26/2017 NATIONAL UASI ASSOCATI $550.00 $0.00 Conference Registration

187533783 04/26/2017 04/28/2017 SOUTHWES  5262102160331 $887.96 $0.00 Travel

187533784 04/26/2017 04/28/2017 SOUTHWES  5262102159705 $887.96 $0.00 Travel

187668146 04/28/2017 05/01/2017 INT*IN *SUPRETECH, INC $3,864.34 $0.00 IT Supplies

187802328 05/01/2017 05/03/2017 CAPITOL DOCUMENT SOLUT $500.00 $0.00 Servicess

187957163 05/04/2017 05/05/2017 INTERNATIONAL ASSOCIAT $395.00 $0.00 Conference Registration

188085734 05/04/2017 05/08/2017 HYATT PL SAN ANTO/RIVE $423.81 $0.00 Travel

188085735 05/05/2017 05/08/2017 INT*IN *SUPRETECH, INC $3,948.76 $0.00 IT Supplies

188149170 05/08/2017 05/09/2017 SQU*SQ *AD BOX AGENCY $180.50 $0.00 Servicess

188218482 05/08/2017 05/10/2017 MULTICULTURAL COMMUNIT $400.00 $0.00 Servicess

188374963 05/10/2017 05/12/2017 AMERICAN  00121280588155 $288.20 $0.00 Travel

188374964 05/10/2017 05/12/2017 SOUTHWES  5268521277380 $155.98 $0.00 Travel

188503575 05/11/2017 05/15/2017 TRAVEL INSURANCE POLIC $9.00 $0.00 Travel

188503576 05/11/2017 05/15/2017 AMTRAK .CO1310650062658 $98.00 $0.00 Travel

188702233 05/16/2017 05/18/2017 LEXISNEXIS RISK SOL EP $125.19 $0.00 Servicess

189466901 05/31/2017 06/01/2017 NATIONAL UASI ASSOCATI $550.00 $0.00 Conference Registration

189548504 05/31/2017 06/02/2017 AMERICAN  00121312456366 $423.40 $0.00 Travel

189548505 05/31/2017 06/02/2017 AMERICAN  00106515672966 $58.03 $0.00 Travel

189969247 06/08/2017 06/09/2017 BPC*GFX $595.00 $0.00 Conference Registration

190105159 06/08/2017 06/12/2017 SOUTHWES  5268531225214 $587.96 $0.00 Travel

190237377 06/13/2017 06/14/2017 EVENTS DC CARNEGIE $3,250.00 $0.00 Exercise 

190397699 06/15/2017 06/16/2017 INT*IN *SUPRETECH, INC $2,333.13 $0.00 IT Supplies

191104432 06/26/2017 06/28/2017 SOUTHWES  5268537024430 $1,169.96 $0.00 Travel

191400325 07/01/2017 07/03/2017 FAIRFIELD INN & SUITES $426.03 $0.00 Travel

191477599 07/03/2017 07/05/2017 CAPITOL DOCUMENT SOLUT $948.88 $0.00 Servicess

191591790 07/05/2017 07/07/2017 LEXISNEXIS RISK SOL EP $125.19 $0.00 Servicess

191765963 07/10/2017 07/11/2017 THE HAMILTON GROUP $300.00 $0.00 Servicess
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191765964 07/10/2017 07/11/2017 THE HAMILTON GROUP $180.00 $0.00 Servicess

191911958 07/11/2017 07/13/2017 AMERICAN  00121378815876 $707.60 $0.00 Travel

191911959 07/11/2017 07/13/2017 AMERICAN  00121378833310 $707.60 $0.00 Travel

191911960 07/12/2017 07/13/2017 STK*SHUTTERSTOCK, INC. $4,000.00 $0.00 Subscription 

193360365 08/03/2017 08/04/2017 SQU*SQ *AD BOX AGENCY $170.50 $0.00 Servicess

193641944 08/08/2017 08/09/2017 INT*IN *SUPRETECH, INC $4,929.01 $0.00 IT Supplies

193718386 08/09/2017 08/10/2017 SQU*SQ *DIGITAL CONVEN $4,147.29 $0.00 IT Equipment

195680587 09/07/2017 09/08/2017 PRESIDIO NETWORKED SOL $1,900.00 $0.00 Servicess 

195845408 09/08/2017 09/11/2017 DELTA     00623963088755 $251.80 $0.00 Travel (EMAC Deployment)

195925702 09/10/2017 09/12/2017 HILTON COLUMBIA CENTER $124.26 $0.00 Travel (EMAC Deployment)

196010699 09/11/2017 09/13/2017 HILTON COLUMBIA CENTER $124.26 $0.00 Travel (EMAC Deployment)

196010700 09/11/2017 09/13/2017 HILTON COLUMBIA CENTER $124.26 $0.00 Travel (EMAC Deployment)

196010701 09/11/2017 09/13/2017 HILTON COLUMBIA CENTER $124.26 $0.00 Travel (EMAC Deployment)

196010702 09/11/2017 09/13/2017 HILTON COLUMBIA CENTER $109.00 $0.00 Travel (EMAC Deployment)

196010703 09/11/2017 09/13/2017 HILTON COLUMBIA CENTER $124.26 $0.00 Travel (EMAC Deployment)

196100426 09/12/2017 09/14/2017 BEST WESTERN PLUS $112.65 $0.00 Travel (EMAC Deployment)

196100427 09/12/2017 09/14/2017 BEST WESTERN PLUS $112.65 $0.00 Travel (EMAC Deployment)

196100428 09/12/2017 09/14/2017 BEST WESTERN PLUS $112.65 $0.00 Travel (EMAC Deployment)

196100429 09/12/2017 09/14/2017 BEST WESTERN PLUS $112.65 $0.00 Travel (EMAC Deployment)

196100430 09/12/2017 09/14/2017 BEST WESTERN PLUS $112.65 $0.00 Travel (EMAC Deployment)

196100431 09/12/2017 09/14/2017 BEST WESTERN PLUS $112.65 $0.00 Travel (EMAC Deployment)

196100432 09/12/2017 09/14/2017 BEST WESTERN PLUS $133.74 $0.00 Travel (EMAC Deployment)

196205566 09/14/2017 09/15/2017 ENTERPRISE RENT-A-CAR $355.00 $0.00 Rental (EMAC Deployment)

196205567 09/14/2017 09/15/2017 ENTERPRISE RENT-A-CAR $955.00 $0.00 Rental (EMAC Deployment)

196205568 09/14/2017 09/15/2017 ENTERPRISE RENT-A-CAR $0.00 ($20.00) Rental (EMAC Deployment)

196205569 09/13/2017 09/15/2017 LEXISNEXIS RISK SOL EP $250.38 $0.00 Servicess

196377372 09/15/2017 09/18/2017 AMTRAK .CO2580704545523 $98.00 $0.00 Travel

196462973 09/17/2017 09/19/2017 THE MIRAGE - ADVANCE D $157.60 $0.00 Travel

196462974 09/17/2017 09/19/2017 THE MIRAGE - ADVANCE D $358.29 $0.00 Travel

196544196 09/19/2017 09/20/2017 VPUL/ INT' OPPORTUNITI $75.00 $0.00 Outreach 

196632508 09/19/2017 09/21/2017 MIRAGE - HOTEL & CASIN $79.38 $0.00 Travel

196632509 09/19/2017 09/21/2017 THE MIRAGE - ADVANCE D $22.68 $0.00 Travel

196632510 09/20/2017 09/21/2017 INT*IN *SUPRETECH, INC $4,534.14 $0.00 IT Supplies

196632511 09/20/2017 09/21/2017 INTERNATIONAL ASSOCIAT $670.00 $0.00 Conference Registration

RICHARDSON, JACQUELINE ************8891

Tran ID Tran Date Post Date Merchant Debit Amount Credit Amount Purpose

176467978 10/05/2016 10/06/2016 GEORGETOWN UNIVERSITY $1,590.00 $0.00 Services

176467979 10/05/2016 10/06/2016 GEORGETOWN UNIVERSITY $1,590.00 $0.00 Services

176531886 10/06/2016 10/07/2016 INTERNATIONAL ASSOCIAT $190.00 $0.00 Conference Registration

176531887 10/06/2016 10/07/2016 INTERNATIONAL ASSOCIAT $705.00 $0.00 Conference Registration

176601434 10/07/2016 10/10/2016 APL*APPLEONLINESTOREUS $0.00 ($5.69) Services

176601435 10/06/2016 10/10/2016 AMERICAN  00178684878632 $329.20 $0.00 Travel

177727474 10/27/2016 10/28/2016 DTV*DIRECTV Services $195.98 $0.00 Services

177965320 10/31/2016 11/01/2016 THOMSON WEST*TCD $177.32 $0.00 Services

178161363 11/03/2016 11/04/2016 GRAPHICS PRESS LLC $420.00 $0.00 Training

178244388 11/04/2016 11/07/2016 GUEST ServicesS-UNIT 37 $2,299.00 $0.00 Training

178244389 11/04/2016 11/07/2016 MANAGEMENT CONCEPTS IN $789.00 $0.00 Training

178244390 11/04/2016 11/07/2016 MANAGEMENT CONCEPTS IN $789.00 $0.00 Training

178244391 11/04/2016 11/07/2016 MANAGEMENT CONCEPTS IN $789.00 $0.00 Training

178244392 11/04/2016 11/07/2016 MANAGEMENT CONCEPTS IN $789.00 $0.00 Training

178244393 11/04/2016 11/07/2016 MANAGEMENT CONCEPTS IN $789.00 $0.00 Training

178443806 11/08/2016 11/09/2016 MANAGEMENT CONCEPTS IN $0.00 ($789.00) Training

178443807 11/08/2016 11/09/2016 MANAGEMENT CONCEPTS IN $0.00 ($789.00) Training

178443808 11/08/2016 11/09/2016 MANAGEMENT CONCEPTS IN $0.00 ($789.00) Training

178443809 11/08/2016 11/09/2016 MANAGEMENT CONCEPTS IN $0.00 ($789.00) Training

178968560 11/17/2016 11/18/2016 INTERNATIONAL ASSOCIAT $190.00 $0.00 Travel

179048779 11/18/2016 11/21/2016 DTV*DIRECTV Services $195.98 $0.00 Services

179048780 11/17/2016 11/21/2016 MANAGEMENT CONCEPTS IN $789.00 $0.00 Training

179233762 11/21/2016 11/23/2016 MANAGEMENT CONCEPTS IN $789.00 $0.00 Training

179292035 11/22/2016 11/25/2016 AHIMTA $50.00 $0.00 Travel

179292036 11/22/2016 11/25/2016 AHIMTA $320.00 $0.00 Travel

179927445 12/06/2016 12/07/2016 COMMUNICATIONS VEHICLE $210.00 $0.00 Services

180155507 12/09/2016 12/12/2016 CAPITAL ServicesS AND S $1,019.70 $0.00 Supplies

180295654 12/12/2016 12/13/2016 THOMSON WEST*TCD $88.66 $0.00 Services

180295655 12/12/2016 12/13/2016 THOMSON WEST*TCD $88.66 $0.00 Services

180405387 12/14/2016 12/15/2016 SURVEYMONKEY.COM $300.00 $0.00 Services

180405388 12/14/2016 12/15/2016 PROSHRED SECURITY $160.00 $0.00 Services

180472438 12/15/2016 12/16/2016 TRAVEL INSURANCE POLIC $31.51 $0.00 Travel
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180472439 12/14/2016 12/16/2016 AMERICAN  00121048522766 $504.20 $0.00 Travel

180745125 12/21/2016 12/22/2016 MANAGEMENT CONCEPTS IN $0.00 ($789.00) Training

181030299 12/29/2016 01/02/2017 IDEAL ELECTRICAL SUPPL $2,289.99 $0.00 Supplies

181248847 01/06/2017 01/09/2017 DTV*DIRECTV Services $320.98 $0.00 Services

181578914 01/13/2017 01/16/2017 THOMSON WEST*TCD $88.64 $0.00 Services

181578915 01/13/2017 01/16/2017 IN *SUPRETECH, INC. $1,414.90 $0.00 IT Equipment

181578916 01/13/2017 01/16/2017 IN *SUPRETECH, INC. $597.44 $0.00 IT Equipment

182132929 01/24/2017 01/26/2017 AMTRAK .CO0240615032424 $146.00 $0.00 Travel

182219285 01/26/2017 01/27/2017 DTV*DIRECTV Services $195.98 $0.00 Services

182961960 02/07/2017 02/09/2017 SOUTHWES  5262485803405 $284.37 $0.00 Travel

183243068 02/13/2017 02/14/2017 HAINES CRISS CROSS REA $2,250.00 $0.00 Services

183417891 02/16/2017 02/17/2017 IN *SUPRETECH, INC. $978.78 $0.00 IT Equipment

183417892 02/16/2017 02/17/2017 CAPITAL ServicesS AND S $816.90 $0.00 Supplies

183835084 02/24/2017 02/27/2017 TRAVEL INSURANCE POLIC $21.00 $0.00 Travel

183835085 02/23/2017 02/27/2017 AMERICAN  00121158911473 $312.40 $0.00 Travel

184035349 02/28/2017 03/01/2017 DTV*DIRECTV Services $203.98 $0.00 Services

184181560 03/02/2017 03/03/2017 THOMSON WEST*TCD $88.67 $0.00 Services

184181561 03/02/2017 03/03/2017 INTERNATIONAL ASSOCIAT $395.00 $0.00 Conference Registration

184270573 03/03/2017 03/06/2017 NAVY YARD CLEANERS $140.00 $0.00 Services

184413122 03/06/2017 03/07/2017 CORNER BAKERY 0263 $381.15 $0.00 Catering

184603534 03/09/2017 03/10/2017 COMTECH SYSTEMS INC $2,225.00 $0.00 Equipment

184687932 03/10/2017 03/13/2017 EB MID-ATLANTIC MARKE $279.00 $0.00 Travel

184687933 03/10/2017 03/13/2017 INT*IN *SUPRETECH, INC $188.99 $0.00 Equipment

184687934 03/10/2017 03/13/2017 INTERNATIONAL ASSOCIAT $190.00 $0.00 Conference Registration

184824754 03/13/2017 03/14/2017 IMMERSIVE CONCEPTS $1,522.19 $0.00 Services

184873071 03/14/2017 03/15/2017 FEDEX 93436573 $7.63 $0.00 Services

184998783 03/15/2017 03/17/2017 W29695-170315121824 $619.00 $0.00 Services

185077031 03/17/2017 03/20/2017 HAINES CRISS CROSS REA $0.00 ($25.00) Services

185320839 03/21/2017 03/23/2017 W29695-170321151159 $789.00 $0.00 Services

185479177 03/24/2017 03/27/2017 THOMSON WEST*TCD $88.66 $0.00 Services

185624327 03/27/2017 03/28/2017 INT*IN *SUPRETECH, INC $59.99 $0.00 Equipment

185672770 03/27/2017 03/29/2017 W29695-170327154123 $619.00 $0.00 Services

185759564 03/29/2017 03/30/2017 BALL & BALL COMM INC $2,490.72 $0.00 Services

185759565 03/29/2017 03/30/2017 GEORGETOWN UNIVERSITY $795.00 $0.00 Conference Registration

185759566 03/30/2017 03/30/2017 IACA $25.00 $0.00 Training

185830746 03/29/2017 03/31/2017 IALEIA INC $50.00 $0.00 Training

185914137 03/31/2017 04/03/2017 SOUTHWES  5262498381854 $466.88 $0.00 Travel

186056477 04/04/2017 04/04/2017 COMCAST OF WASHINGTON $3,639.65 $0.00 Services

186335655 04/07/2017 04/10/2017 WPY*NATALIE WILLIAMS B $253.00 $0.00 Services

186335656 04/07/2017 04/10/2017 COMMUNICATIONS VEHICLE $630.00 $0.00 Services

186335657 04/07/2017 04/10/2017 COMMUNICATIONS VEHICLE $1,215.00 $0.00 Services

186653768 04/13/2017 04/14/2017 NATIONAL UASI ASSOCATI $500.00 $0.00 Conference Registration

186730815 04/14/2017 04/17/2017 DTV*DIRECTV Services $203.98 $0.00 Services

186730816 04/14/2017 04/17/2017 GUEST ServicesS-UNIT 37 $2,299.00 $0.00 Catering

187024408 04/20/2017 04/21/2017 NATIONAL UASI ASSOCATI $550.00 $0.00 Conference Registration

187099070 04/20/2017 04/24/2017 SOUTHWES  5268516352083 $579.96 $0.00 Travel

187099071 04/20/2017 04/24/2017 SOUTHWES  5268516293332 $262.96 $0.00 Travel

187099072 04/21/2017 04/24/2017 NATIONAL UASI ASSOCATI $550.00 $0.00 Conference Registration

187099073 04/22/2017 04/24/2017 TRAVEL INSURANCE POLIC $21.00 $0.00 Travel

187099074 04/21/2017 04/24/2017 AMERICAN  00121251080252 $309.40 $0.00 Travel

187240956 04/24/2017 04/25/2017 CVENT* INTERMEDIX $250.00 $0.00 Training

187294618 04/25/2017 04/26/2017 DTV*DIRECTV Services $208.23 $0.00 Services

187460460 04/27/2017 04/28/2017 THE HAMILTON GROUP $750.00 $0.00 Supplies

187687561 04/30/2017 05/02/2017 HOLIDAY INN RICHMOND I $212.62 $0.00 Travel

187738241 05/01/2017 05/03/2017 HOLIDAY INN RICHMOND I $318.93 $0.00 Travel

187738242 05/01/2017 05/03/2017 HOLIDAY INN RICHMOND I $318.93 $0.00 Travel

187738243 05/01/2017 05/03/2017 HOLIDAY INN RICHMOND I $318.93 $0.00 Travel

187738244 05/01/2017 05/03/2017 HOLIDAY INN RICHMOND I $318.93 $0.00 Travel

187738245 05/01/2017 05/03/2017 HOLIDAY INN RICHMOND I $318.93 $0.00 Travel

187738246 05/01/2017 05/03/2017 HOLIDAY INN RICHMOND I $318.93 $0.00 Travel

187738247 05/01/2017 05/03/2017 HOLIDAY INN RICHMOND I $318.93 $0.00 Travel

187738248 05/01/2017 05/03/2017 HOLIDAY INN RICHMOND I $318.93 $0.00 Travel

187810184 05/02/2017 05/04/2017 HOLIDAY INN RICHMOND I $318.93 $0.00 Travel

188226471 05/10/2017 05/11/2017 THOMSON WEST*TCD $88.66 $0.00 Services

188385237 05/12/2017 05/15/2017 PROSHRED SECURITY $160.00 $0.00 Services

188385238 05/12/2017 05/15/2017 PROSHRED SECURITY $165.00 $0.00 Services

188521625 05/15/2017 05/16/2017 NATIONAL UASI ASSOCATI $550.00 $0.00 Conference Registration

188569668 05/16/2017 05/17/2017 TRAVEL INSURANCE POLIC $21.88 $0.00 Travel

188569669 05/15/2017 05/17/2017 AMERICAN  00121288009393 $320.40 $0.00 Travel
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188569670 05/16/2017 05/17/2017 DELTA     00623839443231 $437.40 $0.00 Travel

188794957 05/19/2017 05/22/2017 NATL GRTS MGMT ASSC $885.00 $0.00 Conference Registration

188794958 05/19/2017 05/22/2017 SOUTHWES  5268524218104 $382.96 $0.00 Travel

188982601 05/23/2017 05/24/2017 DTV*DIRECTV Services $203.98 $0.00 Services

189365398 05/30/2017 05/31/2017 NATIONAL UASI ASSOCATI $550.00 $0.00 Conference Registration

189365399 05/31/2017 05/31/2017 FOREIGN POLICY $59.99 $0.00 Services

189408671 05/31/2017 06/01/2017 AMAZON.COM $210.92 $0.00 Services

189408672 05/31/2017 06/01/2017 PROSHRED SECURITY $250.00 $0.00 Equipment

189818651 06/07/2017 06/08/2017 THE HAMILTON GROUP $300.00 $0.00 Services

190245269 06/14/2017 06/15/2017 NATIONAL UASI ASSOCATI $550.00 $0.00 Conference Registration

190319650 06/15/2017 06/16/2017 FEDEX 94644211 $5.07 $0.00 Services

190319651 06/15/2017 06/16/2017 SMK*SURVEYMONKEY.COM $300.00 $0.00 Services

190408856 06/16/2017 06/19/2017 STAYBRIDGE SUITES $366.30 $0.00 Travel

190408857 06/16/2017 06/19/2017 EURO MOTORCARS SPRINTE $168.86 $0.00 Services

190749728 06/22/2017 06/23/2017 THOMSON WEST*TCD $88.66 $0.00 Services

191039905 06/27/2017 06/28/2017 DTV*DIRECTV Services $205.98 $0.00 Services

191844857 07/12/2017 07/13/2017 GRANT PROFESSIONALS AS $715.00 $0.00 Conference Registration

191920736 07/12/2017 07/14/2017 SOUTHWES  5268542291517 $168.98 $0.00 Travel

191920737 07/13/2017 07/14/2017 INTERNATIONAL ASSOCIAT $495.00 $0.00 Conference Registration

192008235 07/14/2017 07/17/2017 INTERNATIONAL ASSOCIAT $495.00 $0.00 Conference Registration

192649822 07/25/2017 07/26/2017 AMAZON MKTPLACE PMTS $329.99 $0.00 Services

192649823 07/26/2017 07/26/2017 AMAZON.COM $114.89 $0.00 Services

192743579 07/26/2017 07/27/2017 DTV*DIRECTV Services $205.98 $0.00 Services

192743580 07/26/2017 07/27/2017 THOMSON WEST*TCD $92.69 $0.00 Services

192743581 07/26/2017 07/27/2017 THOMSON WEST*TCD $92.69 $0.00 Services

192743582 07/26/2017 07/27/2017 GRANT PROFESSIONALS AS $733.00 $0.00 Conference Registration

192916679 07/27/2017 07/31/2017 SOUTHWES  5268547526309 $390.96 $0.00 Travel

193118858 08/01/2017 08/02/2017 WW GRAINGER $834.48 $0.00 Supplies

193196030 08/02/2017 08/03/2017 INT*IN *SUPRETECH, INC $395.15 $0.00 Equipment

193196031 08/02/2017 08/03/2017 DELTA     00623911581495 $179.80 $0.00 Travel

193196032 08/02/2017 08/03/2017 THE HAMILTON GROUP $75.00 $0.00 Services

193196033 08/02/2017 08/03/2017 THE HAMILTON GROUP $225.00 $0.00 Services

193278828 08/03/2017 08/04/2017 TRAVEL INSURANCE POLIC $21.00 $0.00 Travel

193278829 08/02/2017 08/04/2017 AMERICAN  00121416191223 $264.41 $0.00 Travel

193278830 08/02/2017 08/04/2017 AMERICAN  00121416242861 $108.20 $0.00 Travel

193278831 08/03/2017 08/04/2017 ATEL BUS AND TRUCK $252.00 $0.00 Services

193278832 08/03/2017 08/04/2017 ATEL BUS AND TRUCK $1,500.00 $0.00 Services

193574253 08/08/2017 08/09/2017 INT*IN *SUPRETECH, INC $220.72 $0.00 Equipment

193574254 08/08/2017 08/09/2017 THE HAMILTON GROUP $75.00 $0.00 Services

193650264 08/09/2017 08/10/2017 ADMIN PROF CONFERENCE $1,895.00 $0.00 Conference Registration

193650265 08/09/2017 08/10/2017 ADMIN PROF CONFERENCE $1,895.00 $0.00 Conference Registration

193650266 08/08/2017 08/10/2017 AMERICAN  00121427301575 $390.40 $0.00 Travel

193650267 08/08/2017 08/10/2017 AMERICAN  00121427301586 $390.40 $0.00 Travel

193820743 08/11/2017 08/14/2017 FEDEX 95275559 $7.55 $0.00 Services

193820744 08/12/2017 08/14/2017 HOOTSUITE MEDIA INC. $1,256.31 $0.00 Services

194183927 08/17/2017 08/18/2017 FEDEX 95361695 $20.52 $0.00 Services

194480633 08/22/2017 08/23/2017 ADMIN PROF CONFERENCE $1,695.00 $0.00 Conference Registration

194554251 08/23/2017 08/24/2017 PROSHRED SECURITY $160.00 $0.00 Services

194554252 08/23/2017 08/24/2017 OPC*AU SPEXS BAZAAR IN $65.00 $0.00 Services

194640734 08/24/2017 08/25/2017 FEDEX 95443827 $7.68 $0.00 Services

194640735 08/24/2017 08/25/2017 ACT*MID-ATLANTIC ADA $425.00 $0.00 Conference Registration

195070683 08/30/2017 08/31/2017 INT*IN *SUPRETECH, INC $240.00 $0.00 Equipment

195070684 08/30/2017 08/31/2017 INT*IN *SUPRETECH, INC $1,218.17 $0.00 Equipment

195070685 08/30/2017 08/31/2017 INT*IN *SUPRETECH, INC $2,031.60 $0.00 Equipment

195070686 08/30/2017 08/31/2017 INT*IN *SUPRETECH, INC $1,512.00 $0.00 Equipment

195156991 08/31/2017 09/01/2017 DTV*DIRECTV Services $205.98 $0.00 Services

195156992 08/31/2017 09/01/2017 INTERNATIONAL ASSOCIAT $395.00 $0.00 Conference Registration

195156993 08/31/2017 09/01/2017 THE HAMILTON GROUP $300.00 $0.00 Services

195249384 09/01/2017 09/04/2017 SHERATON NORFOLK $399.90 $0.00 Travel

195249385 09/01/2017 09/04/2017 VARIDESK $1,365.00 $0.00 Equipment

195868947 09/11/2017 09/12/2017 INTUIT *IN *SCOMM INC $4,020.00 $0.00 Services

196020052 09/14/2017 09/14/2017 APL*APPLE ONLINE STORE $72.97 $0.00 Equipment

196020053 09/14/2017 09/14/2017 APL*APPLE ONLINE STORE $1,141.04 $0.00 Equipment

196020054 09/14/2017 09/14/2017 APL*APPLE ONLINE STORE $104.69 $0.00 Equipment

196020055 09/14/2017 09/14/2017 APL*APPLE ONLINE STORE $104.69 $0.00 Equipment

196020056 09/14/2017 09/14/2017 APL*APPLE ONLINE STORE $168.14 $0.00 Equipment

196554569 09/20/2017 09/21/2017 THE HAMILTON GROUP $150.00 $0.00 Services

196554570 09/20/2017 09/21/2017 THE HAMILTON GROUP $75.00 $0.00 Services

196642561 09/21/2017 09/22/2017 CLARION INN $326.34 $0.00 Travel
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CRAWFORD, ELIJAH ************8166

197997760 10/11/2017 10/13/2017 AMTRAK .CO2840714528624 $246.00 $0.00 Travel

198573371 10/20/2017 10/23/2017 CHAMPION AWARDS $175.80 $0.00 Supplies

198573372 10/20/2017 10/23/2017 SAFEWAY #2737 $64.51 $0.00 Supplies

198573373 10/22/2017 10/23/2017 HARRIS TEETER #0282 $76.91 $0.00 Supplies

198869518 10/27/2017 10/27/2017 GALLS. $6.15 $0.00 Equipment

199211280 11/01/2017 11/02/2017 COLLINSON ENTERPRISES $2,499.00 $0.00 Supplies

199293400 11/02/2017 11/03/2017 DISTRICT CAMERA - DC $1,363.94 $0.00 Supplies

199429205 11/04/2017 11/06/2017 RELIABLE WINDOW TINTIN $230.00 $0.00 Fleet

200045405 11/15/2017 11/16/2017 INT*IN *AD BOX PROMO A $175.00 $0.00 Services

200260850 11/16/2017 11/20/2017 U-HAUL MOVING & STORAG $86.70 $0.00 Supplies

200370251 11/22/2017 11/22/2017 GALLS $97.21 $0.00 Equipment

200947225 12/05/2017 12/05/2017 GALLS $97.22 $0.00 Equipment

202626340 01/11/2018 01/11/2018 GALLS $6.00 $0.00 Equipment

202804004 01/11/2018 01/15/2018 AMERICAN  00121668809920 $176.60 $0.00 Travel

202804005 01/13/2018 01/15/2018 AMERICAN  00121672261093 $196.60 $0.00 Travel

GILL, ADRIANE ************8125

Tran ID Tran Date Post Date Merchant Debit Amount Credit Amount Purpose

197922022 10/11/2017 10/12/2017 TRAVEL INSURANCE POLIC $46.44 $0.00 Travel

197922023 10/11/2017 10/12/2017 INT*IN *SUPRETECH, INC $398.85 $0.00 IT Supplies

197922024 10/11/2017 10/12/2017 INTERNATIONAL ASSOCIAT $762.00 $0.00 Conference Registration 

198126596 10/11/2017 10/16/2017 ALASKA A  0272153644006 $626.40 $0.00 Travel

198422724 10/18/2017 10/20/2017 LEXISNEXIS RISK SOL EP $250.38 $0.00 Services

198705360 10/24/2017 10/25/2017 INTERNATIONAL ASSOCIAT $762.00 $0.00 Conference Registration 

199209686 10/31/2017 11/02/2017 VIR AMER  98421522485552 $536.40 $0.00 Travel

199844801 11/09/2017 11/13/2017 ESRI DOMESTIC EVENTS $199.00 $0.00 Services

199844802 11/09/2017 11/13/2017 AMTRAK .CO3130689515445 $78.00 $0.00 Travel

200367604 11/20/2017 11/22/2017 LEXISNEXIS RISK SOL EP $125.19 $0.00 Services

200455743 11/22/2017 11/24/2017 AMERICAN  00121595168936 $567.60 $0.00 Travel

200455744 11/22/2017 11/24/2017 AMERICAN  00106123411240 $19.44 $0.00 Travel

200867749 12/01/2017 12/04/2017 GOTTA GO NOW LLC $750.00 $0.00 Services

200867750 12/02/2017 12/04/2017 SUPERSHUTTLE EXECUCARO $150.00 $0.00 Travel

200935259 12/04/2017 12/05/2017 SKILLPATH / NATIONAL $299.00 $0.00 Training

201332639 12/08/2017 12/11/2017 SHERATON CITY CENTER $523.23 $0.00 Travel

202195441 12/30/2017 01/02/2018 ULINE  *SHIP SUPPLIES $1,770.11 $0.00 Supplies

202438100 01/05/2018 01/08/2018 VARIDESK $1,375.00 $0.00 Supplies

202438101 01/06/2018 01/08/2018 COMCAST $1,770.35 $0.00 Services

RICHARDSON, JACQUELINE ************8891

Tran ID Tran Date Post Date Merchant Debit Amount Credit Amount Purpose

197446303 10/03/2017 10/04/2017 EXPEDIA 7300437937790 $31.00 $0.00 Travel

197446304 10/03/2017 10/04/2017 INTERNATIONAL ASSOCIAT $190.00 $0.00 Conference Registration

197446305 10/03/2017 10/04/2017 INTERNATIONAL ASSOCIAT $605.00 $0.00 Conference Registration

197509729 10/03/2017 10/05/2017 ALASKA A  02786961489583 $428.40 $0.00 Travel

197574456 10/05/2017 10/06/2017 CHAMPION AWARDS $382.50 $0.00 Service

197645531 10/06/2017 10/09/2017 DTV*DIRECTV SERVICE $210.23 $0.00 Service

197850878 10/11/2017 10/12/2017 THOMSON WEST*TCD $278.06 $0.00 Service

197850879 10/11/2017 10/12/2017 INT*IN *SUPRETECH, INC $524.89 $0.00 Supplies

197850880 10/11/2017 10/12/2017 INTERNATIONAL ASSOCIAT $705.00 $0.00 Conference Registration

197850881 10/11/2017 10/12/2017 INTERNATIONAL ASSOCIAT $395.00 $0.00 Conference Registration

197931220 10/12/2017 10/13/2017 TRAVEL INSURANCE POLIC $27.34 $0.00 Travel

198005118 10/11/2017 10/16/2017 ALASKA A  0272153639131 $437.39 $0.00 Travel

198145045 10/16/2017 10/17/2017 INTERNATIONAL ASSOCIAT $605.00 $0.00 Conference Registration

198201036 10/18/2017 10/18/2017 APL*APPLE ONLINE STORE $0.00 ($9.14) Equipment

198201037 10/18/2017 10/18/2017 APL*APPLE ONLINE STORE $0.00 ($4.42) Equipment

198201038 10/18/2017 10/18/2017 APL*APPLE ONLINE STORE $0.00 ($72.97) Equipment

198201039 10/17/2017 10/18/2017 INT*IN *SUPRETECH, INC $2,105.95 $0.00 Supplies

198272473 10/18/2017 10/19/2017 INT*IN *SUPRETECH, INC $1,787.18 $0.00 Supplies

198272474 10/18/2017 10/19/2017 INT*IN *SUPRETECH, INC $83.94 $0.00 Supplies

198438726 10/21/2017 10/23/2017 DTV*DIRECTV SERVICE $205.98 $0.00 Service

198638972 10/24/2017 10/25/2017 THE HAMILTON GROUP $840.00 $0.00 Service

198714973 10/25/2017 10/26/2017 NATIONAL EMERGENCY TRA $2,222.46 $0.00 Training

198878646 10/28/2017 10/30/2017 ULINE  *SHIP SUPPLIES $763.87 $0.00 Supplies

198878647 10/27/2017 10/30/2017 INT*IN *SUPRETECH, INC $116.95 $0.00 Supplies

199076580 10/30/2017 11/01/2017 MANAGEMENT CONCEPTS IN $809.00 $0.00 Training



Q8 General HSEMA

Tran ID Tran Date Post Date Merchant Debit Amount Credit Amount Purpose

199076581 11/01/2017 11/01/2017 APL*APPLE ONLINE STORE $104.69 $0.00 Services

199144210 10/31/2017 11/02/2017 SOUTHWES  5268780093042 $532.96 $0.00 Travel

199217912 11/02/2017 11/03/2017 EXPEDIA 7306895561800 $19.00 $0.00 Travel

199217913 11/02/2017 11/03/2017 SKILLPATH NATIONAL $299.00 $0.00 Training

199217914 11/02/2017 11/03/2017 DUTCH MILL CATERING $443.20 $0.00 Catering

199217915 11/02/2017 11/03/2017 DUTCH MILL CATERING $188.32 $0.00 Catering

199217916 11/03/2017 11/03/2017 SCRIPPS CONFERENCESERV $425.00 $0.00 Conference Registration

199217917 11/03/2017 11/03/2017 SCRIPPS CONFERENCESERV $425.00 $0.00 Conference Registration

199217918 11/03/2017 11/03/2017 SCRIPPS CONFERENCESERV $425.00 $0.00 Conference Registration

199217919 11/02/2017 11/03/2017 INTERNATIONAL ASSOCIAT $762.00 $0.00 Conference Registration

199217920 11/02/2017 11/03/2017 DUTCH MILL CATERING $722.00 $0.00 Catering

199217921 11/02/2017 11/03/2017 DUTCH MILL CATERING $367.20 $0.00 Catering

199301595 11/04/2017 11/06/2017 APL*APPLE ONLINE STORE $0.00 ($5.69) Supplies

199301596 11/02/2017 11/06/2017 DELTA     00670208816690 $271.80 $0.00 Travel

199301597 11/03/2017 11/06/2017 TRAVEL INSURANCE POLIC $23.35 $0.00 Travel

199301598 11/03/2017 11/06/2017 TRAVEL INSURANCE POLIC $21.00 $0.00 Travel

199301599 11/03/2017 11/06/2017 TRAVEL INSURANCE POLIC $9.00 $0.00 Travel

199301600 11/02/2017 11/06/2017 AMERICAN  00121565472674 $373.60 $0.00 Travel

199301601 11/03/2017 11/06/2017 INT*IN *SUPRETECH, INC $842.10 $0.00 Supplies

199301602 11/02/2017 11/06/2017 AMTRAK .CO3060710611055 $37.00 $0.00 Travel

199301603 11/03/2017 11/06/2017 BALL & BALL COMM INC $310.00 $0.00 Service

199301604 11/03/2017 11/06/2017 AHIMTA $50.00 $0.00 Conference Registration

199301605 11/03/2017 11/06/2017 AHIMTA $50.00 $0.00 Conference Registration

199301606 11/03/2017 11/06/2017 AHIMTA $50.00 $0.00 Conference Registration

199441142 11/02/2017 11/07/2017 ALASKA A  0272155429802 $303.20 $0.00 Travel

199748810 11/11/2017 11/13/2017 AMTRAK - J $0.00 ($29.60) Travel

200052055 11/16/2017 11/17/2017 TRAVEL INSURANCE POLIC $22.75 $0.00 Travel

200052056 11/15/2017 11/17/2017 JETBLUE   27921880730723 $243.40 $0.00 Travel

200130809 11/17/2017 11/20/2017 SKILLPATH NATIONAL $299.00 $0.00 Training

200130810 11/17/2017 11/20/2017 QUEENSTOWN RV $2,423.57 $0.00 Equipment

200316520 11/21/2017 11/22/2017 WALLACE GROUP OF NY $843.15 $0.00 Service

200376079 11/22/2017 11/24/2017 SKILLPATH NATIONAL $299.00 $0.00 Training

200376080 11/22/2017 11/24/2017 SKILLPATH NATIONAL $31.90 $0.00 Training

200376081 11/23/2017 11/24/2017 DTV*DIRECTV SERVICE $205.98 $0.00 Serv

200525026 11/27/2017 11/28/2017 INT*IN *SUPRETECH, INC $581.02 $0.00 Equipment

200525027 11/27/2017 11/28/2017 INT*IN *SUPRETECH, INC $1,725.59 $0.00 Equipment

200525028 11/27/2017 11/28/2017 INT*IN *SUPRETECH, INC $1,725.59 $0.00 Equipment

200572885 11/28/2017 11/29/2017 PROSHRED SECURITY $160.00 $0.00 Service

200641273 11/29/2017 11/30/2017 FEDEX 96385406 $73.31 $0.00 Service

200797175 12/01/2017 12/04/2017 RELIABLE WINDOW TINTIN $250.00 $0.00 Service

200797176 12/02/2017 12/04/2017 FEDEX 96412362 $47.65 $0.00 Service

201092006 12/07/2017 12/08/2017 INT*IN *SUPRETECH, INC $3,229.43 $0.00 Service

201092007 12/07/2017 12/08/2017 INT*IN *SUPRETECH, INC $69.98 $0.00 Service

201379995 12/06/2017 12/12/2017 INT*IN *SUPRETECH, INC $916.32 $0.00 Service

201379996 12/06/2017 12/12/2017 INT*IN *SUPRETECH, INC $1,919.40 $0.00 Service

201431364 12/12/2017 12/13/2017 INTERNATIONAL ASSOCIAT $190.00 $0.00 Conference Registration

201567056 12/14/2017 12/15/2017 SMK*SURVEYMONKEY.COM $360.00 $0.00 Service

201567057 12/14/2017 12/15/2017 GOVERNMENTJOBS.COM, IN $800.00 $0.00 Service

201799762 12/19/2017 12/20/2017 OPC*AU SPEXS BAZAAR IN $50.00 $0.00 Service

202466221 01/08/2018 01/09/2018 PROSHRED SECURITY $160.00 $0.00 Service

202630980 01/11/2018 01/12/2018 DTV*DIRECTV SERVICE $205.98 $0.00 Service

202630981 01/11/2018 01/12/2018 INT*IN *SUPRETECH, INC $3,806.30 $0.00 Service

202630982 01/11/2018 01/12/2018 PROSHRED SECURITY $175.00 $0.00 Service

202630983 01/11/2018 01/12/2018 PROSHRED SECURITY $160.00 $0.00 Service

202630984 01/11/2018 01/12/2018 SP * LEARNINGTREEINTER $2,355.00 $0.00 Training

202700928 01/12/2018 01/15/2018 INT*IN *SUPRETECH, INC $88.47 $0.00 Equipment

202700929 01/12/2018 01/15/2018 EVENTS DC SPORT AND EN $300.00 $0.00 Service



 

Q13 General HSEMA Reprogramming Information

FEDERAL GRANT Starting Budget $131,830,851.69

FISCAL 

YEAR
FUND DATE SOAR DOC # DESCRIPTION AMOUNT

2017 8200 11/1/2016 APBN0110 REPROGRAM FROM 0702 $5,000.00

2017 8200 11/1/2016 APBN0110 REPROGRAM TO 0408 -$5,000.00

2017 8200 11/15/2016 APBN0115 REPROGRAM FROM OTHER PCAS $1,395,331.80

2017 8200 11/15/2016 APBN0115 REPROGRAM TO OTHER PCAS -$1,395,331.80

2017 8200 11/21/2016 APBN0112 REPROGRAM FROM OTHER PCAS $959,678.64

2017 8200 11/21/2016 APBN0112 REPROGRAM TO OTHER PCAS -$959,678.64

2017 8200 11/30/2016 APBN0114 REPROGRAM FROM OTHER PCAS $738,542.38

2017 8200 11/30/2016 APBN0114 REPROGRAM TO OTHER PCAS -$738,542.38

2017 8200 12/8/2016 APBN0128 REPROGRAM TO CORRECT ERROR $0.00

2017 8200 12/12/2016 APBN0121 REPROGRAM FROM 4100F $425,170.00

2017 8200 12/12/2016 APBN0121 REPROGRAM TO THE CORRECT PCA -$425,170.00

2017 8200 12/13/2016 APBN0123 REPROGRAM FROM OTHER PCAS $122,654.27

2017 8200 12/13/2016 APBN0123 REPROGRAM TO OTHER PCAS -$122,654.27

2017 8200 1/26/2017 BFBN0126 BUDGET ESTABLISHMENT $131,250.00

2017 8200 2/7/2017 BFBN0208 BUDGET ESTABLISHMENT $149,962.50

2017 8200 2/14/2017 APBNO215 REPROGRAM FROM OTHER PCAS $1,176,649.32

2017 8200 2/14/2017 APBNO215 REPROGRAM TO OTHER PCAS -$1,176,649.32

2017 8200 2/14/2017 BFBN0213 BUDGET INCREASE $1,049,256.00

2017 8200 2/21/2017 BFBN0221 BUDGET INCREASE $75,000.00

2017 8200 2/22/2017 BFBN0223 BUDGET ESTABLISHMENT $17,661,717.79

2017 8200 3/20/2017 BFBN0320 BUDGET ESTABLISHMENT $5,607,955.86

2017 8200 3/23/2017 BFBN0322 BUDGET INCREASE $6,857,487.28

2017 8200 3/23/2017 BFBN0323 BUDGET DECREASE -$226,258.24

2017 8200 3/23/2017 BFBN0324 BUDGET DECREASE -$9,770,881.56

2017 8200 4/13/2017 APBN0413 REPROGRAM FROM OTHER COBJ $335,576.08

2017 8200 4/13/2017 APBN0413 REPROGRAM TO OTHER COBJ -$335,576.08

2017 8200 5/9/2017 BFBN0507 BUDGET ESTABLISHMENT $2,945,386.28

2017 8200 5/9/2017 BFBN0509 BUDGET ESTABLISHMENT $1,273,926.75

2017 8200 5/15/2017 APBN0514 REPROGRAM FROM 0111 $6,500.00

2017 8200 5/15/2017 APBN0514 REPROGRAM TO 0402 -$6,500.00

2017 8200 5/30/2017 APBN0530 REPROGRAM FROM OTHER PCAS $2,755,332.00











Q15 General HSEMA  Contract Information

FY 2017

Count Order ID Contract No. Supplier Name Title/Description Total Amount Spent Contract Period Competitively Bid (Y/N) Contract Monitor Monitoring Results Funding Source

1 PO569935 CW41790 EDGE360 LLC

HSEMA engages Edge360, LLC to procure 

Citywide CCTV Maintenance in accordance with 

Contract Number CW41790, Base Yr. (5BNUA6) $43,506.25 $43,506.25 12 months Yes Gelinda Jones Satisfactory GRANT

2 PO569672 Doc963572 WTOP RADIO Policy-ReadyDC Campaign Advertising $62,000.00 $0.00 Date of Award to 9/30/17 No Sarah Case-Heron N/A GRANT

3 PO569505 Doc336438 MORGANS INC Executive - Agency apparel $49,500.00 $49,496.00 Date of Award to 9/30/17 Yes Elijah Crawford N/A GRANT

4 PO569495

CW37689 - 

C13893-V2

ADVANCED EMPLOYEE 

INTELLIGENCE Date of Award to 9/30/17 $102,038.40 $23,913.27 Date of Award to 9/30/17 Yes Annah Akasa N/A GRANT

5 PO569446 Doc321211

SKYLINE NETWORK 

ENGINEERING LL IT Hardware Maintenance- IT Division (5BNUA6) $46,731.13 $46,731.13 Date of Award to 9/30/17 Yes Gelinda Jones N/A GRANT

6 PO569378

CW22657 - 

C1754 - V3 SUPRETECH INC. Finance- IT Refresh $19,139.37 $19,139.37 Date of Award to 9/30/17 Yes Gelinda Jones N/A GRANT

7 PO569373 Doc333211 GENERAL SERVICES INC Electrical Upgrades to Network- Operations $19,998.95 $0.00 12 months Yes Timothy Spriggs Satisfactory LOCAL

8 PO569114

CW37608 - 

C13170 STOCKBRIDGE CONSULTING LL

Operations- Latitude 14 Rugged 5414 Laptops- 

Mobile Command Vehicle $24,559.50 $0.00 Date of Award to 9/30/17 Yes Gelinda Jones N/A LOCAL

9 PO569000 CW51859 ATEL BUS & TRUCK Policy- HSEMA Van Labor and Repairs $10,520.00 $2,500.00 Date of Award to 9/30/17 Yes Sarah Case-Heron N/A GRANT

10 PO568743

CW22089 - 

C1651 - V7 MVS INC Technology Upgrade- Operations (4BNUA6) $31,909.17 $31,909.17 Date of Award to 9/30/17 Yes Gelinda Jones N/A GRANT

11 PO568658 Doc334781 HEALTH & SAFETY INFO. CORP. Policy- Prevention and Preparedness Manual $16,699.50 $16,699.50 Date of Award to 9/30/17 Yes Sarah Case-Heron N/A LOCAL

12 PO568556

CW45043 - 

C14136 AVID SYSTEMS, LLC Technology Refresh - WRTAC (8BNUA5) $38,434.93 $38,434.93 Date of Award to 9/30/17 Yes Gelinda Jones N/A GRANT

13 PO568424

CW22170 - 

C1884 - V2

CORPORATE SYSTEMS 

RESOURCES IT- Software Licensing $22,008.00 $22,008.00 12 months Yes Gelinda Jones Satisfactory GRANT

14 PO568352

CW22089 - 

C1651 - V7 MVS INC WRTAC- Computer Software Refresh (8BNUA5) $9,979.20 $9,979.20 Date of Award to 9/30/17 Yes Mark Morgan N/A GRANT

15 PO568237 CW51007

AVAYA FEDERAL SOLUTIONS 

INC Telephone annual Support Services (5BNUA6) $30,274.56 $0.00 12 months Yes Gelinda Jones Satisfactory GRANT

16 PO567987 Doc330686 ACTIVU CORPORATION IT- Microphones Replacement $6,563.93 $0.00 12 months Yes Gelinda Jones Satisfactory LOCAL

17 PO567721 Doc304740 GOTTA GO NOW LLC

Emergency contract for removal and disposal of 

hazardous materials $5,000.00 $0.00 12 months Yes Timothy Spriggs Satisfactory LOCAL

18 PO567129 Doc321919 Comcast Holdings Corporation

Operations- Deluxe 250 Internet Service & Block 

Static IP Address $4,876.40 $480.81 12 months Yes Timothy Spriggs Satisfactory GRANT

19 PO567051 Doc311158

TOTAL HEALTHCARE 

SOLUTIONS Executive ( Logo polo style shirts) $7,797.40 $0.00 Date of Award to 9/30/17 Yes Elijah Crawford N/A GRANT

20 PO564305

CW43383 - 

C13842 - V2 VERITAS CONSULTING GROUP Operations - RS2 Software installation (14BNU6) $21,544.00 $21,544.00 12 months Yes Ed Gilmore Satisfactory GRANT

21 PO564056

CW43383 - 

C13842 - V2 VERITAS CONSULTING GROUP

Operations- Installations to the access control 

system (14BNU6) $9,647.88 $9,647.88 12 months Yes Ed Gilmore Satisfactory GRANT

22 PO563973 Doc312612 XTEC INC

Operations- Executive Premier Maintenance 

(14BNU6) $7,586.04 $7,586.04 12 months Yes Ed Gilmore Satisfactory GRANT

23 PO563228 N/A Babel Street Inc.

Annual Software Subscription - WRTAC 

(8BNUA6) $14,000.00 $14,000.00 12 months No Mark Morgan Satisfactory GRANT

24 PO562927

CW34375 - 

C12969 A DIGITAL SOLUTIONS INC. ReadyDC Outreach (Policy Division) 4BNSH6 $12,435.00 $11,509.00 Date of Award to 9/30/17 Yes Sarah Case-Heron N/A GRANT

25 PO561154

CW25591 - 

C12751-V3 AMERICAN BUSINESS SUPPLIE

Homeland Security and Emergency Management 

Agency (HSEMA) engages BPA Supplies WRTAC $10,000.00 $9,352.45 12 months Yes Mark Morgan Satisfactory GRANT

26 PO561062 Doc305596 Comcast Holdings Corporation Cable Transport Service $6,239.00 $4,857.63 12 months Yes Timothy Spriggs Satisfactory GRANT

27 PO560568 Doc298992 ACTIVU CORPORATION AV Annual Support (5BNUA6) $88,697.37 $88,697.37 12 months Yes Gelinda Jones Satisfactory GRANT

28 PO560435 CW37689

ADVANCED EMPLOYEE 

INTELLIGENCE

Planning - CW37689, Option Year 1, Task Order 

for two (2) Homeland Security Emergency 

Management Lead Specialists, one (1) 

Management Specialist $130,296.00 $70,092.70 12 months Yes Annah Akasa Satisfactory GRANT

29 PO560096 N/A

WASH METRO AREA TRANSIT 

AUTH Emergency contigency contract with WMATA $18,000.00 $16,807.50 12 months No Timothy Spriggs Satisfactory GRANT

30 PO559963 N/A TELTRONIC INC

Technical Labor RF Hardline Connectors etc.-

Operations $5,600.00 $4,735.00 Date of Award to 9/30/17 No Timothy Spriggs N/A GRANT

31 PO559495 Doc285509

TYCO FIRE & SECURITY (US) 

MGT. Annual Alarm Service & Maintenance $7,740.00 $7,740.00 12 months Yes Timothy Spriggs Satisfactory GRANT

32 PO559397 Doc298616

MAJOR POLICE 

SUPPLY/GENERAL SA Emergency vehicle parts and equipment $10,463.53 $10,229.25 Date of Award to 9/30/17 Yes Timothy Spriggs N/A GRANT

33 PO559376 Doc295612 COMTECH SYSTEMS INC

FY 2017 NEC SV9100 phone system with 

installation $38,622.03 $38,622.03 12 months Yes Gelinda Jones Satisfactory GRANT

34 PO559366

CW22657 - 

C1754 - V3 SUPRETECH INC.

Renewal of existing desktop management and help 

desk applications $9,706.95 $9,706.95 Date of Award to 9/30/17 Yes Gelinda Jones N/A GRANT

35 PO559064

CW27130 - 

C12386

CAPITAL SERVICES AND 

SUPPLIES

HSEMA engages Capital Services and Supplies to 

procure Mover Services on an as-needed basis. $6,000.00 $622.00 12 months Yes Steve Benefield Satisfactory LOCAL

36 PO558578 Doc286088 DUTCHMILL CATERERS BPA Catering #2 Dutchmill $15,000.00 $12,832.65 12 months Yes Steve Benefield Satisfactory GRANT

37 PO558569 N/A AD BOX PROMO AGENCY, LLC

HSEMA engages Ad Box Agency Group LLC to 

provide standard and ADA compliant Portable 

Restrooms (Porta John, Porta Potty, etc.) $10,000.00 $0.00 Date of Award to 9/30/17 No Timothy Spriggs N/A LOCAL



Q15 General HSEMA  Contract Information

Count Order ID Contract No. Supplier Name Title/Description Total Amount Spent Contract Period Competitively Bid (Y/N) Contract Monitor Monitoring Results Funding Source

39 PO558413 CW37689

ADVANCED EMPLOYEE 

INTELLIGENCE

HSEMA engages AEI to provide temporary staffing 

for one (1) Mitigation/Resilliency Planner $59,976.00 $59,230.00 12 months Yes Annah Akasa Satisfactory GRANT

40 PO558279 Doc298471 K2SHARE LLC Annual Renewal K2Share (SAA M&A 2015) $76,725.00 $76,725.00 12 months Yes Charles Madden Satisfactory GRANT

41 PO558099 Doc286088 PHILLIP WILSON JR Blanket Purchase Request for Catering $30,000.00 $13,383.75 12 months Yes Steve Benefield Satisfactory GRANT

42 PO558098 N/A GOTTA GO NOW LLC

HSEMA engages Gotta Go Now LLC to procure 

(Pumpout services, external and internal cleaning 

Mobile Command Vehicles) $10,000.00 $9,000.00 12 months No Timothy Spriggs Satisfactory LOCAL

43 PO557956

CW33168 - 

C12770 - V3

METROPOLITAN OFFICE 

PRODUCTS

Metropolitan Office Products engages HSEMA to 

procure Office Supplies via a Blanket Purchase 

Agreement (BPA). $5,000.00 $4,025.65 12 months Yes Charles Madden Satisfactory GRANT

44 PO557715

CW33909 - 

C12313 MB STAFFING SERVICES LLC

Operations (Administrative Staff support for 

JAHOC and Operations Center) $520,336.00 $520,336.00 12 months Yes Timothy Spriggs Satisfactory LOCAL/GRANT

45 PO557575

CW25591 - 

C12751-V3 AMERICAN BUSINESS SUPPLIE Office Supplies (HSEMA Division) $35,040.61 $21,488.23 12 months Yes Johnny Greene Satisfactory LOCAL

46 PO557439 Doc288198 SONEXIS TECHNOLOGY, INC.

Annual maintenance support Sonexis 12 Month 

Support Services Agreement $17,640.00 $17,640.00 12 months Yes Gelinda Jones Satisfactory GRANT

47 PO557415 Doc290752

DICTATION SALES AND 

SERVICES, DI Voice Recorder $4,300.00 $4,300.00 12 months Yes Timothy Spriggs Satisfactory GRANT

48 PO557259

CW27987 - 

C12535-V2 AD BOX PROMO AGENCY, LLC Promotional ReadyDC Outreach $41,975.00 $40,839.75 Date of Award to 9/30/17 Yes Sarah Case-Heron N/A LOCAL

49 PO557216 Doc295892

CAPITOL DOCUMENT 

SOLUTIONS LLC Annual Printer Maintenance $32,340.00 $32,340.00 12 months Yes Gelinda Jones Satisfactory LOCAL

50 PO556854 Doc285390 COMMUNICATIONS LAB

FY 2017 upgrades, equipment, and emergency 

VSAT bandwidth $63,792.00 $63,792.00 12 months Yes Gelinda Jones Satisfactory LOCAL

51 PO555223 Doc287193 IDSI INTERNATIONAL, INC.

FY 17 Professional Service Hosting and 

Maintenance (9BNUA6) $32,000.00 $32,000.00 12 months Yes Fred Goldsmith Satisfactory GRANT

52 PO554451 Doc285365 NESTLE WATERS AMERICA INC. Water Supply $5,000.00 $4,998.11 12 months Yes Steve Benefield Satisfactory GRANT

53 PO553897 Doc285733 FIRST FEDERAL CORPORATION FY17 Tape Backup Storage Services $3,169.97 $2,979.52 12 months Yes Timothy Spriggs Satisfactory LOCAL

54 PO553387 N/A

GENERAL SERVICE 

ADMINISTRATION Lease Vehicles (GSA) fleet $93,966.00 $93,152.00 12 months No Timothy Spriggs Satisfactory GRANT

FY 2018

Count Order ID Contract No. Supplier Name Title/Description Total Amount Spent Contract Term Competitively Bid (Y/N) Contract Monitor Monitoring Results Funding Source

1 PO576677

C14247 

(CW33413) - 

CW57321

RAZAVI APPLICATION 

DEVELOPERS

Operations- FY2018- Program and IT Project 

Management Support (14BNU7) $100,000.00 $0.00 12 months Yes Ed Gilmore Satisfactory GRANT

2 PO575323-V2 CW37689

ADVANCED EMPLOYEE 

INTELLIGENCE

Plans FY2018 Professional Services Contract 

Support 1BNSH7, 10BNU7,16BNU7,19BNU6, 

Mitigation CW37689 $417,266.40 $33,739.93 12 months Yes Annah Akaka Satisfactory GRANT

3 PO576138 N/A AD BOX PROMO AGENCY, LLC

Policy - FY 2018 - Advertisement (Magnets) 

(4BNSH7) $4,200.00 $4,200.00 Date of Award to 9/30/18 No Sarah Case-Herron N/A GRANT

4 PO575726 N/A

DEFENSE INFORMATION 

TECHNOLOGY

Operations- FY2018 - On-Going Satellite 

interconnect service $10,387.00 $910.99 12 months No Timothy Spriggs Satisfactory GRANT

5 PO575044

C12386 

((CW27130)

CAPITAL SERVICES AND 

SUPPLIES

Admin - FY2018 Moving Services (including 

laborers, installers, drivers and equipment) 

DOC302124 $5,000.00 $929.00 Date of Award to 9/30/18 No Steve Benefield N/A LOCAL

6 PO574649 CW56643

CAPITOL DOCUMENT 

SOLUTIONS LLC

IT-FY 2018 - Monthly Maintenance for Printers 

(5BNUA7) $35,580.00 $2,854.84 12 months Yes Gelinda Jones Satisfactory LOCAL

7 PO574388 N/A

GENERAL SERVICE 

ADMINISTRATION Operations -FY2018 - Lease vehicles GSA (fleet) $50,000.00 $16,111.25 12 months No Timothy Spriggs Satisfactory LOCAL

8 PO574241 N/A GREAT AMERICAN CORP

Admin - FY2018 - Blanket Purchase Order 

Agreement for Catering $10,000.00 $0.00 12 months No Steve Benefield Satisfactory GRANT

9 PO574193

 C12313 

((CW27215) - 

CW33909 MB STAFFING SERVICES LLC

Operation - FY 2018 - Administrative Staff 

Support Emergency Operations Center $225,602.40 $130,469.10 12 months Yes Timothy Spriggs Satisfactory LOCAL

10 PO574007 N/A NESTLE WATERS AMERICA INC. Admin- Fy2018- Emergency Water Supply $6,000.00 $1,725.38 12 months No Steve Benefield Satisfactory GRANT

11 PO573601 CW55897 COMMUNICATIONS LAB

Operations - FY 2018- Upgrades, equipment and 

support $59,080.58 $59,080.58 12 months Yes Timothy Spriggs Satisfactory LOCAL

12 PO572198-V2 N/A

COMCAST BUSINESS 

COMMUNICATION Operations - FY 2018 - Cable Transport Service $6,299.40 $3,186.37 12 months No Timothy Spriggs Satisfactory LOCAL

13 PO572382 N/A COMTECH SYSTEMS INC

Operations - FY 2018 - Service & Maintenance 

NEC Phone System $2,600.00 $0.00 12 months No Timothy Spriggs Satisfactory LOCAL

14 PO572381 N/A

COMCAST BUSINESS 

COMMUNICATION

Operations - FY 2018 - Internet Block Static IP 

address $4,678.20 $706.82 12 months No Timothy Spriggs Satisfactory GRANT

15 PO573441 CW56205 ACTIVU CORPORATION

FY 2017 - HSEMA Annual AV Support 

Maintenance $85,249.08 $0.00 12 months No Gelinda Jones Satisfactory GRANT

16 PO571658 N/A ACTIVU CORPORATION IT - FY 2018 - Activu Microphones Replacement $6,563.93 $6,563.93 12 months No Gelinda Jones Satisfactory LOCAL

17 PO571445

C12846 

((CW34023) TPW Consultants, LLC

IT-FY2018 - Iridium Satellite Phone Monthly 

Service $5,887.44 $5,887.44 12 months No Gelinda Jones Satisfactory LOCAL

https://pass.in.dc.gov/Buyer/Main/aw?awh=r&awssk=FWsM&dard=1
https://pass.in.dc.gov/Buyer/Main/aw?awh=r&awssk=FWsM&dard=1
https://pass.in.dc.gov/Buyer/Main/aw?awh=r&awssk=FWsM&dard=1
https://pass.in.dc.gov/Buyer/Main/aw?awh=r&awssk=FWsM&dard=1
https://pass.in.dc.gov/Buyer/Main/aw?awh=r&awssk=FWsM&dard=1
https://pass.in.dc.gov/Buyer/Main/aw?awh=r&awssk=FWsM
https://pass.in.dc.gov/Buyer/Main/aw?awh=r&awssk=FWsM
https://pass.in.dc.gov/Buyer/Main/aw?awh=r&awssk=FWsM
https://pass.in.dc.gov/Buyer/Main/aw?awh=r&awssk=FWsM&dard=1
https://pass.in.dc.gov/Buyer/Main/aw?awh=r&awssk=FWsM&dard=1


Q15 General HSEMA  Contract Information

Count Order ID Contract No. Supplier Name Title/Description Total Amount Spent Contract Term Competitively Bid (Y/N) Contract Monitor Monitoring Results Funding Source

19 PO571014 DOC287193 IDSI INTERNATIONAL, INC.

Operations - FY 2018 - Professional Tier II 

Manager System (9BNUA7) $32,000.00 $32,000.00 12 months Yes Timothy Spriggs Satisfactory GRANT

20 PO570957 N/A FIRST FEDERAL CORPORATION IT- FY 2018 - Tape Backup Storage Services $3,169.97 $733.41 12 months No Gelinda Jones Satisfactory LOCAL

21 PO570923 N/A SONEXIS TECHNOLOGY, INC.

IT- FY 2018 - Conference software & updates 

(5BNUA7) $17,640.00 $17,640.00 12 months No Gelinda Jones Satisfactory GRANT

22 PO570883 N/A Babel Street Inc.

WRTAC - FY 2018- Annual Software Subscription 

- 8BNUA6 $33,600.00 $33,600.00 12 months No Mark Morgan Satisfactory GRANT
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Homeland Security and Emergency Management Agency FY2018

Agency Homeland Security and Emergency Management
Agency

Agency
Code

BN0 Fiscal
Year

2018

Mission The Mission of the District of Columbia Homeland Security and Emergency Management Agency
(HSEMA) is to lead the planning and coordination of homeland security and emergency management
efforts to ensure that the District of Columbia is prepared to prevent, protect against, respond to,
mitigate, and recover from all threats and hazards.

2018 Strategic Objectives

2018 Key Performance Indicators

Emergency Operations - Provide situational awareness, logistical and
resource support, and a field command operation to coordinate critical
incident response, mitigation, and recovery to emergencies and other
major events impacting the District of Columbia.

3 3

Intelligence and Analysis – Improve information sharing among public
and private sector partners by providing strategic analysis of regional
threats and hazards.

2 4

District Preparedness System (DPS) - The DPS is a comprehensive
approach to building capabilities related to homeland security and
emergency management. It includes the personnel, processes, plans,
and resources necessary to build each preparedness capability to target
levels. Once built, these capabilities enable the District to prevent,
protect against, mitigate, respond to, and recover from the threats and
hazards that affect the city.

3 6

Agency Management - Ensure that HSEMA provides its divisions with
sufficient resources while ensuring that all fiscal requirements are
fulfilled.

3 4

Create and maintain a highly efficient, transparent and responsive
District government.**

9 0

TOT 20 17

Objective 
Number

Strategic Objective # of 
Measures

# of 
Operations

1 - Emergency Operations - Provide situational awareness, logistical and resource support, and
a field command operation to coordinate critical incident response, mitigation, and recovery to
emergencies and other major events impacting the District of Columbia.  (3 Measures) 

Not
available

Not
available

Not
available

Not
available

Not
Available

75% 100% 75%

Not
available

Not
available

Not
available

Not
available

Not
Available

75% 82.9% 75%

Measure New
Measure/ 

Benchmark 
Year

FY 2014
Actual

FY 2015
Target

FY 2015
Actual

FY 2016
Target

FY 2016
Actual

FY
2017
Target

FY
2017
Actual

FY
2018
Target

1

2

3

4

5

Percent of
Incident Action
Plans
completed
within two
hours of EOC
activation

Percent of
employees
with activation
responsibilities
certified in
their EOC
activation role

Q23 General HSEMA
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Not
available

Not
available

Not
available

Not
available

Not
Available

90% 96.4% 90%

2 - Intelligence and Analysis – Improve information sharing among public and private sector
partners by providing strategic analysis of regional threats and hazards.  (2 Measures) 

Not
available

Not
available

Not
available

Not
available

Not
Available

10% 14.8% 10%

Not
available

Not
available

Not
available

Not
available

Not
Available

10% 39.4% 10%

3 - District Preparedness System (DPS) - The DPS is a comprehensive approach to building
capabilities related to homeland security and emergency management. It includes the
personnel, processes, plans, and resources necessary to build each preparedness capability to
target levels. Once built, these capabilities enable the District to prevent, protect against,
mitigate, respond to, and recover from the threats and hazards that affect the city.  (3
Measures) 

Not
available

Not
available

Not
available

Not
available

Not
Available

95% 100% 95%

 

 

 

 

Percent of
activated
HSEMA
personnel on
site and ready
within two
hours of
notification of
EOC activation

Percent
increase in
subscribers to
WRTAC
situational and
analytic
product
distribution
lists

Percent of
distributable
analytic
products co-
authored with
one or more
federal, state
or  local
partners

Percent of
planning
processes
completed in
accordance
with
Emergency
Management
Accreditation
Program
requirements
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We've revisited a project to standardize District wide measures for the Objective "Create and maintain a highly
efficient, transparent and responsive District government." New measures will be tracked in FY18 and FY19
and published starting in the FY19 Performance Plan.

 2018 Operations

Not
available

Not
available

Not
available

Not
available

Not
Available

95% 95.9% 95%

Not
available

Not
available

Not
available

Not
available

Not
Available

90% 94.3% 90%

4 - Agency Management - Ensure that HSEMA provides its divisions with sufficient resources
while ensuring that all fiscal requirements are fulfilled.  (3 Measures) 

Not
available

3% 6.64% 3% 6.64% 3% 3.9% 3%

Not
available

90% 95.57% 90% 82% 90% 93.5% 90%

Not
available

98% 99.09% 98% 99.88% 98% 80.5% 98%

 

 

 

 

 

 
1 - Emergency Operations - Provide situational awareness, logistical and resource support,
and a field command operation to coordinate critical incident response, mitigation, and
recovery to emergencies and other major events impacting the District of Columbia.  (3
Activities) 

Operations Header Operations Title Operations Description Type of
Operations

# of 
Measures

# of 
Strategic 
Initiatives

Percent of
employees
funded through
the FEMA
Emergency
Management
Performance
Grants (EMPG)
program that
have
completed the
EMPG training
requirements

Percent of DC
ERS grant
funding
expended on
portfolio (goal
of reducing
reprogramming
below 10
percent)

Percent
increase of
recipients of
AlertDC

Percent of
federal
subgrants
issued within
45 days of
award receipt

Percent of
grant dollars
spent within
the timeframe
of the grants
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Emergency
Operations Center
(EOC)

Manage the EOC, a central
facility for command and
control of emergency
operations, which
coordinates interagency
response to and recovery
from major emergencies
and works closely with
supporting District agencies
before and during EOC
activations. On a daily basis,
the EOC level 1 activation is
the Joint All Hazards
Operations Center. The
JAHOC serves as the 24/7
central hub of
communications, processing
information from multiple
sources to keep District
agencies, regional and
Federal partners,
businesses, and the public
informed and create a
common operation picture.

Daily
Service

1 1

Implementation
of an agency-
wide Personal
Identity
Verification
Interoperable
(PIV-I) program.

Over the next few years, the
agency will implement a
PIV-I program for HSEMA,
and other District agencies
in the emergency
management and public
safety cluster. The
establishment of a PIV-I
program for HSEMA will
enhance physical and digital
security, reduce
cybersecurity risks and
augment interoperability
with Federal, State, and
other Local agencies with
regards to agency
operations, planned, and
unplanned emergency
events.

Key
Project

0 1

Deploy HSEMA
personnel
through EMAC in
support of
emergency or
special event
operations in
other
jurisdictions.

HSEMA emergency
operations center personnel
deploy to other states and
localities to assist with
emergency response or
special events.

Daily
Service

0 0

TOT    1 2

2 - Intelligence and Analysis – Improve information sharing among public and private sector
partners by providing strategic analysis of regional threats and hazards.  (4 Activities) 

Emergency
Operations Center
(EOC)

PIV-I Implementation

Emergency
Management
Assistance Compact
(EMAC)
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Information
Sharing

Ensure timely, relevant, and
vetted intelligence
information and analysis
related to the safety and
security of District citizens
and first responders is
provided to local, regional,
and national public safety
partners.

Daily
Service

0 1

Strategic Analysis Provide strategic analysis
and assessments of threats
and hazards for public
safety partners and decision
makers by researching,
analyzing, and synthesizing
regional patterns and
trends.

Daily
Service

0 0

Training/Outreach Provide general fusion
center and sector-specific
intelligence briefings, as
well as intelligence analysis
and suspicious activity
trainings, workshops, and
seminars to public and
private sector partners in
the public safety
community. Participate in
discussion and operations-
based exercises with public
and private sector partners
in the public safety
community.

Daily
Service

1 0

Tactical Analysis Provide tactical intelligence
support and open source
research, both in response
to requests as well as on an
ad hoc basis, to public and
private sector partners in
the public safety community
in a timely manner.

Daily
Service

2 1

TOT    3 2

3 - District Preparedness System (DPS) - The DPS is a comprehensive approach to building
capabilities related to homeland security and emergency management. It includes the
personnel, processes, plans, and resources necessary to build each preparedness capability to
target levels. Once built, these capabilities enable the District to prevent, protect against,
mitigate, respond to, and recover from the threats and hazards that affect the city.  (6
Activities) 

Capability
Building

Identify and implement
projects to build priority
preparedness capabilities to
target levels.

Daily
Service

0 2

Information Sharing

STRATEGIC
ANALYSIS

TRAINING/OUTREACH

Tactical Analysis

Capability Building
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UASI Funding Continue to drive the
District’s competitiveness in
receiving Urban Area
Security Initiative (UASI)
grant funds by ensuring
District priorities are
represented in regional
strategies, and identifying
projects to move priority
regional capabilities towards
target levels.

Daily
Service

0 0

Project
Management
Support

Ensure successful project
execution by providing
technical support for the
management and
implementation of all
projects in the DCERS
portfolio.

Daily
Service

1 0

Continuity Of
Operations
(COOP) Planning

Support the District
agencies responsible for
updating their COOP plans
annually with exercising,
evaluating, and, if
necessary, revising their
COOP plans.

Daily
Service

0 0

Develop a suite of
all hazard District
preparedness
plans in
alignment with
identified District
Preparedness
System capability
priorities.

Develop a suite of all hazard
District preparedness plans
 in alignment with identified
District Preparedness
System capability priorities.

Daily
Service

1 0

Maintain the
District’s training
and exercise plan
in alignment with
identified District
Preparedness
System capability
priorities.

Maintain the District’s
training and exercise plan in
alignment with identified
District Preparedness
System capability priorities.

Daily
Service

4 1

TOT    6 3

4 - Agency Management - Ensure that HSEMA provides its divisions with sufficient resources
while ensuring that all fiscal requirements are fulfilled.  (4 Activities) 

Regional Support Provides leadership to the
NCR as members of regional
homeland security and
emergency management
leadership teams and
supporting governance
groups.

Daily
Service

0 0

UASI Funding

Project Management
Support

Continuity of
Operations (COOP)
Planning

PLANNING

TRAINING

Regional Support
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 2018 Workload Measures

Mayor'S Special
Event Task Group
(MSETG)

Manage the administration
of the MSETG, a body
responsible for organizing
the City’s public safety
planning efforts for events
requiring interagency
coordination.

Daily
Service

1 0

Community
Outreach & Media
Prepare

Maintain a strong outreach
program designed to
educate and equip
community residents and
businesses to prepare for
and recover from all hazards
and the potential for
disasters.

Daily
Service

1 0

Serves as the
State
Administrative
Agent for the
federal homeland
security grant
programs that are
awarded to the
District of
Columbia, and
the National
Capital Region
(NCR).

Provides financial and
programmatic oversight to
the numerous individual
grant-funded homeland
security projects in the
District of Columbia and the
NCR.

Daily
Service

1 0

TOT    3 0

TOT    13 7

 
1 - Emergency Operations Center (EOC)  (1 Measure)  

13 8 5 4

2 - Tactical Analysis  (2 Measures) 

Not
available

Not
available

Not
Available

706

Not
available

Not
available

Not
Available

968

2 - Training/Outreach  (1 Measure)  

Not
available

Not
available

Not
Available

101

3 - Develop a suite of all hazard District preparedness plans in alignment with identified
District Preparedness System capability priorities.  (1 Measure)  

Not
available

Not
available

Not
Available

179

Measure New
Measure/ 

Benchmark 
Year

FY 2014
Actual

FY 2015
Actual

FY2016
Actual

FY
2017
Actual

 

 

 

 

 

Mayor's Special Event
Task Group (MSETG)

COMMUNITY
OUTREACH & MEDIA
PREPARE

Grants Management

Number of level 2 or higher Emergency Operations
Center activations

Number of raw suspicious activity reports (SARs)
processed

Number of requests for information (RFIs)
processed

Number of fusion center training or outreach events
attended by WRTAC staff

Number of  District plans created, reviewed,
updated, trained and/or exercised annually
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 Initiatives

3 - Maintain the District’s training and exercise plan in alignment with identified District
Preparedness System capability priorities.  (4 Measures) 

24 38 50 44

1095 1078 1336 2179

Not
available

Not
available

Not
Available

0

Not
available

Not
available

Not
Available

96.2%

3 - Project Management Support  (1 Measure)  

Not
available

Not
available

Not
Available

232

4 - Community Outreach & Media Prepare  (1 Measure)  

228 190 203 187

4 - Mayor'S Special Event Task Group (MSETG)  (1 Measure)  

76 116 111 107

4 - Serves as the State Administrative Agent for the federal homeland security grant programs
that are awarded to the District of Columbia, and the National Capital Region (NCR).  (1
Measure)  

Not
available

Not
available

Not
Available

3665

 

 

 

 

 

 

 

 

 
Capability Building  (2 Strategic initiatives) 

In FY18, the District of Columbia Homeland Security and
Emergency Management Agency (HSEMA) will update and
streamline the District Preparedness System (DPS) governance
structure to align to current preparedness operations; re-charter
appropriate program elements to accurately reflect the updated
structure.

09-30-2018

In FY18, HSEMA will develop a training program for District
preparedness and emergency response personnel targeted at
increasing understanding of the needs of those with Disabilities and
Access and Functional Needs (DAFN) when preparing for,
responding to, or recovering from a disaster.

09-30-2018

Emergency Operations Center (EOC)  (1 Strategic Initiative)  

Strategic Initiative Title Strategic Initiative Description Proposed
Completion

Date

Number of trainings provided to first responders,
District employees, and the public by HSEMA

Number of individuals trained by HSEMA

Number of executive level staff completing an
emergency senior/cabinet level training within 60
days of onboarding

Percent of District agencies with lead and support
roles that participated in HSEMA led exercises

Number of active grant funded projects in the DC
ERS portfolio

Number of community outreach events attended or
conducted by HSEMA

Number of special events that have been processed
by the Mayor’s Special Events Task Group

Number of reimbursements processed for
subrecipients annually

District Preparedness
System Governance
Alignment

Socialization Training
for Incorporation of
DAFN Considerations
in Preparedness
Activities
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Created on Dec. 15, 2016 at  3:17 PM (EST). Last updated by Katz, Lia (EOM) on June  6  5:49 PM at  5:49 PM (EDT). Owned by
Katz, Lia (EOM).

In FY18, HSEMA will work with Federal and Regional partners to
identify District resource gaps, including personnel, equipment and
space requirements, in order to create pre-scripted mission tasks,
resource requests, and identify point of dispensing locations. In
addition, HSEMA will work to obtain resources through the
procurement process, direct Federal support, non-governmental
organizations, Regional partners, private sector donations, or the
Emergency Management Assistance Compact.

09-30-2018

Implementation of an agency-wide Personal Identity Verification Interoperable (PIV-I)
program.  (1 Strategic Initiative)  

In FY18, working with the Office of the Chief Technology Office
(OCTO), HSEMA will develop a sustainable Personal Identity
Verification Interoperable (PIV-I) Program Operations unit, with a
mission and function to support existing PIV-I technology solutions,
especially those that are key and critical to HSEMA Operations
Division; perform enhancements or fixes to production systems;
and conduct limited scope projects.

09-30-2018

Information Sharing  (1 Strategic Initiative)  

In FY18, the Washington Regional Threat Analysis Center (WRTAC)
will work with liaison partners and their respective agencies to
improve operational collaboration, and to increase participation in
production, training, and other outreach activities.

09-30-2018

Maintain the District’s training and exercise plan in alignment with identified District
Preparedness System capability priorities.  (1 Strategic Initiative)  

In FY18, the District will establish and implement a District
Preparedness System Mainline Exercise Series and Consequence
Management Team Exercise Series to prepare the District’s senior
leadership and emergency operators to manage emergencies.

09-30-2018

Tactical Analysis  (1 Strategic Initiative)  

In FY18, the Washington Regional Threat Analysis Center (WRTAC)
will analyze and evaluate tactical data from local first responder and
public safety community data sources, in conjunction with
information from various partner agencies and open sources to
provide information-sharing assessments and bulletins with
strategic operational utility.

09-30-2018

 Improve District
identification of
emergency logistical
requirements and
resource procurement

Establish PIV-I
Program Operations
Unit

Enhance/Improve
liaison officers’
integration into the
core operations of the
fusion center.

District-wide Exercise
Series
Implementation

Improve District
situational awareness
by providing analysis
of tactical data in
conjunction with
information from
other local, state, and
federal partner
agencies.
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Report List

FY2017

Division/Bureau Report Title
No. of 

Reports
Description 

Publication 

Date
Public

Operations
58th Presidential Inauguration Emergency 

Operations Center Situation Report
13

Scheduled, regular and as-needed reports providing 

updated accounts of District impacts through narrative 

summaries and essential elements of inforamtion data

01/19/2017 -

01/21/2017
No

Operations

2017 Presidential Address to Congress 

Emergency Operations Center Situation 

Report

2

Scheduled, regular and as-needed reports providing 

updated accounts of District impacts through narrative 

summaries and essential elements of inforamtion data

2/28/2017 No

Operations

2017 National Independence Day 

Emergency Operations Center Situation 

Report

3

Scheduled, regular and as-needed reports providing 

updated accounts of District impacts through narrative 

summaries and essential elements of inforamtion data

7/4/2017 No

Operations  Taste of DC Incident Action Plan 1
HSEMA Watch Center Incident Action Plan for 

supporting special event. 

10/8/2016 - 

10/9/2016
No

Operations
Jan 2017 58th Presidential Inauguration 

Event Action Plans
4

Four Event Action Plans prepared for the 

Inauguration. 

1/19/2017 - 

1/20/2017
No

Operations
2017 Presidential Address to a Joint 

Session of Congress
1

One Event Action Plan prepared for the 2017 

Presidential Address to a Joint Session of Congress
2/21/2017 No

Operations
Cherry Blossom 10 Mile Event Action 

Plan
1

One Event Action Plan Prepared for The Cherry 

Blossom 10 Mile Run
3/24/2017 No

Operations
 Cherry Blossom Festival Event Action 

Plan
1

One Event Action Plan Prepared for The Cherry 

Blossom Festival
4/8/2017 No

Operations
Sakura Matsuri Japanese Festival Event 

Action Plan
1

One Event Action Plan prepared for The Sakura 

Matsuri Japanese Festival
4/8/2017 No

Operations
Emancipation Day Parade and Festival 

Event Action Plan
1

One Event Action Plan prepared for The 

Emancipation Day Parade and Festival
4/8/2017 No

Operations
2017 Earth Day/ March for Science 

Event Action Plan
1

One Event Action Plan prepared for the 2017 Earth 

Day/ March for Science
4/18/2017 No

Operations

National Law Enforcement Officers 

29th Annual Candlelight Vigil Event 

Action Plan

1

One Event Action Plan prepared for the National 

Law Enforcement Officers 29th Annual Candlelight 

Vigil

5/5/2017 No

Operations 2017 DC Bike Ride Event Action Plan 1
One Event Action Plan prepared for the 2017 DC 

Bike Ride
5/11/2017 No

Operations
30th Anniversary Rolling Thunder 2017 

Event Action Plan
1

One Event Action Plan prepared for the 30th 

Anniversary Rolling Thunder 2017
5/24/2017 No
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Division/Bureau Report Title
No. of 

Reports
Description 

Publication 

Date
Public

Operations
2017 National Memorial Day Parade 

Event Action Plan
1

One Event Action Plan prepared for the 2017 

National Memorial Day Parade
5/25/2017 No

Operations
42nd Annual Pride Festival Event 

Action Plan
1

One Event Action Plan prepared for the 42nd 

Annual Pride Festival
6/8/2017 No

Operations
2017 National BBQ Battle Event 

Action Plan
1

One Event Action Plan prepared for the 2017 

National BBQ Battle
6/24/2017 No

Operations
2017 Independence Day Celebration 

Event Action Plan
1

One Event Action Plan prepared for the 2017 

Independence Day Celebration
7/4/2017 No

Operations
12th Annual Nation Triathlon Event 

Action Plan
1

One Event Action Plan prepared for the 12th Annual 

Nation Triathlon
8/25/2017 No

Operations
2017 H Street Festival Event Action 

Plan
1

One Event Action Plan Prepared for the 2017 H 

Street Festival
9/16/2017 No

Operations
2017 Fiesta DC Festival Event Action 

Plan
1

One Event Action Plan Prepared for the 2017 Fiesta 

DC Festival
9/17/2017 No

Operations 2017 Taste of DC Event Action Plan 1
One Event Action Plan prepared for the 2017 Taste 

of DC
10/7/2017 No

Operations
IC3 Weekly Situational Awareness 

Reports
52

Reports that provide a forward-looking overview of 

all known pre-planned events and potential incidents 

(e.g., Special Events, Critical Infrastructure impacts) 

that meet one of the IC3’s CIRs, and includes 

potential implications for the region based on the 

upcoming week, duration, location, and cascading 

effects.

FY 2017 No

Operations
2016 Marine Corps Marathon Situation 

Report 
1

Event-based report providing detail and in-depth 

analysis of event's regional implications, concepts of 

operations, coordinating structures, coordination of 

resources, impacts to critical infrastructure, and any 

additional protective actions. 

10/28/2016 No
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Division/Bureau Report Title
No. of 

Reports
Description 

Publication 

Date
Public

Operations

2016 Presidential Election Day 

Emergency Operations Center 

Activation

1

Event-based report providing detail and in-depth 

analysis of event's regional implications, concepts of 

operations, coordinating structures, coordination of 

resources, impacts to critical infrastructure, and any 

additional protective actions. 

11/7/2016 No

Operations
58th Presidential Inauguration Situation 

Report 
1

Event-based report providing detail and in-depth 

analysis of event's regional implications, concepts of 

operations, coordinating structures, coordination of 

resources, impacts to critical infrastructure, and any 

additional protective actions. 

1/18/2017 No

Operations
Winter Weather Event-March 13-14, 

2017
4

Event-based report providing detail of expected 

adverse weather conditions, regional Critical 

Infrastructure implications, and NCR EOCs, 

Government Offices, Schools, Sheltering, and OPM 

operating status

3/13-14/2017 No

Operations
2017 National Cherry Blossom Festival 

Situation Report 
1

Event-based report providing detail and in-depth 

analysis of event's regional implications, concepts of 

operations, coordinating structures, coordination of 

resources, impacts to critical infrastructure, and any 

additional protective actions. 

4/7/2017 No

Operations
2017 Independence Day Celebration 

Situation Report 
3

Event-based report providing detail and in-depth 

analysis of event's regional implications, concepts of 

operations, coordinating structures, coordination of 

resources, impacts to critical infrastructure, and any 

additional protective actions. 

6/30/2017 No

Operations
March To Confront White Supremacy 

Situation Report 
3

Event-based report providing detail and in-depth 

analysis of event's regional implications, concepts of 

operations, coordinating structures, coordination of 

resources, impacts to critical infrastructure, and any 

additional protective actions. 

9/1-6/2017 No

Operations
2017 Nations Triathlon Situation 

Report 
1

Event-based report providing detail and in-depth 

analysis of event's regional implications, concepts of 

operations, coordinating structures, coordination of 

resources, impacts to critical infrastructure, and any 

additional protective actions. 

9/8/2017 No

Operations
2017 Fiesta DC/H-Street Festival 

Situation Report 
1

Event-based report providing detail and in-depth 

analysis of event's regional implications, concepts of 

operations, coordinating structures, coordination of 

resources, impacts to critical infrastructure, and any 

additional protective actions. 

9/15/2017 No

Operations 
Jan 2017 Womans March on 

Washington Event Action Plan
1

Event Action Plan prepared for the Womans March 

on Washington.
1/21/2017 No



Q26 General HSEMA

Report List

Division/Bureau Report Title
No. of 

Reports
Description 

Publication 

Date
Public

Preparedness
2017-2019 District Training & Exercise 

Plan (TEP)
1

A TEP is the foundational document guiding a 

successful exercise program. The TEP identifies the 

District’s priorities as articulated in Homeland 

Security & Emergency Management Strategy, and 

identifies the capabilities that are most relevant to 

achieving those priorities. It then outlines a multi-

year schedule of training and exercises that HSEMA 

will coordinate to test, enhance, and validate 

capabilities inside the agency and across the District. 

It also graphically illustrates a multi-year schedule 

for training and exercise activities that support those 

priorities.

2/28/2017 No

Preparedness
District Preparedness System 

Community Risk Assessment
1

The Risk Assessment systematically captures, 

describes, and quantifies the threats and hazards that 

impact Washington, DC from an Emergency 

Management perspective. Key findings from the 

assessment present opportunities for interventions 

toward increasing whole community resilience and 

guide future activities for the District Preparedness 

System.

FY 2017 No

WRTAC Cybersecurity Awareness Guide 1

To provide situational awareness of recently 

observed malware threats, hardware or software 

vulnerabilities, and notable breaches or hacks. 

FY 2017 No

WRTAC
Daily BOLO/Officer Awareness 

Bulletin
79

To provide law enforcement personnel with a 

compilation of information on individuals and issues 

of interest from various jurisdictions. Completed and 

disseminated to law enforcement partners. 

FY 2017 No

WRTAC Daily Law Enforcement Report 77

To ensure that information contained in the MPD's 

Command Information Center daily reports can be 

disseminated to a larger audience. Completed and 

disseminated to law enforcement partners. 

FY 2017 No

WRTAC Information/Intelligence Bulletin 2

To provide relevant information/intelligence and 

increasing degrees of analysis focused on law 

enforcement, public health and emergency 

management, critical infrastructure, and/or 

counterterrorism issues with implications for the 

District. Completed and disseminated to vetted 

public safety partners. 

FY 2017 No



Q26 General HSEMA

Report List

Division/Bureau Report Title
No. of 

Reports
Description 

Publication 

Date
Public

WRTAC Intelligence Study/Assessment 2

To provide in depth analysis on patterns, trends, and 

data focused on law enforcement, public health and 

emergency management, critical infrastructure, 

and/or counterterrorism issues with implications for 

the District. Completed and disseminated to vetted 

public safety partners. 

FY 2017 No

WRTAC

Monthly National Capital Region 

(NCR) Suspicious Activity Report 

(SAR) Analysis

1

To provide a monthly analysis of NCR SAR trends 

and key points and is produced jointly with other 

NCR fusion centers. Completed and disseminated to 

law enforcement and homeland security partners.

FY 2017 No

WRTAC Officer Safety Bulletin 1
To provide first responders and other public safety 

personnel with information specific to officer safety. 
FY 2017 No

WRTAC
Weekly Suspicious Activity Report 

(SAR) Bulletin
5

To provide a weekly description of District-based 

suspicious activity reporting with analytic notes. 

Completed and disseminated to law enforcement and 

homeland security partners. 

FY 2017 No

WRTAC Weekly Special Events Calendar 16

To provide agency partners with an aggregated 

calendar of events (protests/rallies/walks, sporting, 

miscellaneous) occuring in the District and 

surrounding areas. Completed and disseminated to 

public safety partners for their situational awareness. 

FY 2017 No



FY2018

Division/Bureau Report Title
No. of 

Reports
Description 

Publication 

Date
Public

Operations
IC3 Weekly Situational Awareness 

Reports
13

Reports that provide a forward-looking overview of all known 

pre-planned events and potential incidents (e.g., Special 

Events, Critical Infrastructure impacts) that meet one of the 

IC3’s CIRs, and includes potential implications for the region 

based on the upcoming week, duration, location, and cascading 

effects.

FY 2018 No

Operations
2017 Marine Corps Marathon Situation 

Report 
1

Event-based report providing detail and in-depth analysis of 

event's regional implications, concepts of operations, 

coordinating structures, coordination of resources, impacts to 

critical infrastructure, and any additional protective actions. 

10/22/2017 No

Operations
Winter Weather Situation Report  

(12/15/2017)
3

Event-based report providing detail of expected adverse 

weather conditions, regional Critical Infrastructure 

implications, and NCR EOCs, Government Offices, Schools, 

Sheltering, and OPM operating status

12/15/2017 No

Operations
Winter Weather Situation Report  

(1/4/2018)
4

Event-based report providing detail of expected adverse 

weather conditions, regional Critical Infrastructure 

implications, and NCR EOCs, Government Offices, Schools, 

Sheltering, and OPM operating status

1/4/2018 No

Operations
Winter Weather Situation Report 

(1/8/2018)
5

Event-based report providing detail of expected adverse 

weather conditions, regional Critical Infrastructure 

implications, and NCR EOCs, Government Offices, Schools, 

Sheltering, and OPM operating status

1/8/2018 No

Operations
Winter Weather Situation Report 

(1/17/2018)
3

Event-based report providing detail of expected adverse 

weather conditions, regional Critical Infrastructure 

implications, and NCR EOCs, Government Offices, Schools, 

Sheltering, and OPM operating status

1/17/2018 No

Operations
2017 State of the Union Address Situation 

Report  
1

Event-based report providing detail and in-depth analysis of 

event's regional implications, concepts of operations, 

coordinating structures, coordination of resources, impacts to 

critical infrastructure, and any additional protective actions. 

1/29/2018 No

Preparedness
2016 District of Columbia District 

Preparedness System Annual Report 
1

Report to the City Council indicating the current state of the 

District's emergency preparedness capabilities
7/1/2017 Y

Preparedness

2017 District of Columbia Threat and 

Hazard Identification and Risk 

Assessment

1

FEMA mandated analysis of the resources that the District 

requires to conduct preparedness efforts at target levels in the 

face of the District's most critical threats

12/31/2017 N

Preparedness
2017 District of Columbia State 

Preparedness Report
1

FEMA mandated report, completed in conjunction with the 

THIRA that analyzes the gaps between required and available 

resources

12/31/2017 N



Division/Bureau Report Title
No. of 

Reports
Description 

Publication 

Date
Public

Preparedness
District Preparedness System Community 

Risk Assessment - (Phase II)
1

The DPS Community Risk Assessment systematically 

captures, describes, and quantifies the threats and hazards that 

impact Washington, DC from an Emergency Management 

perspective. Key findings from the assessment presents 

opportunities for interventions toward increasing whole 

community resilience and guide future activities for the DPS. 

Phase II of this multi-phase/multi-year process entailed 

extensive modelling and analysis of seven more threats and 

hazards (Civil Unrest, Cyber Incident,  Extreme Temperature, 

Infrastructure Collapse, IT Systems Failure, Severe Weather, 

Winter Storm) - for a current total of 11 out of 24 threats and 

hazards modelled.

CY 2017 N

WRTAC Cybersecurity Awareness Bulletin 10

Provides a compilation of open source reporting highlighting 

recently observed malware threats, hardware or software 

vulnerabilities, and notable breaches or hacks.

FY 2017 to date N

WRTAC Daily BOLO/Officer Awareness Bulletin 320

Provides law enforcement personnel with a compilation of 

information on individuals and issues of interest from a 

multitude of jurisdictions. The BOLOs included in this product 

will focus on the National Capital Region (NCR). However, if 

the Law Enforcement Intelligence Analysis Unit considers an 

individual named in a BOLO that is outside of the NCR to 

pose a threat to the NCR or believes that individual is likely to 

travel to the NCR, that information will also be included.

FY 2017 to date N

WRTAC Daily Law Enforcement Report 383

The purpose of the Daily Law Enforcement Report is to ensure 

the information contained in the Metropolitan Police 

Department (MPD) CIC Daily Report is disseminated to a 

larger audience

FY 2017 to date N

WRTAC
Information/Intelligence Studies, 

Bulletins, and Assessments
26

Provide a graduated line of products that contain increasing 

degrees of analysis tailored to the following disciplines: law 

enforcement, counterterrorism, critical infrastructure and key 

resources, public health, first responder, and emergency 

services. These products will often feature cross-programmatic 

issues with an emphasis on implications for these communities 

in the District of Columbia. 

FY 2017 to date N

WRTAC

Monthly National Capital Region (NCR) 

Suspicious Activity Report (SAR) 

Analysis

4

Provides a quarterly analysis of NCR SAR trends and key 

points. It is intended for federal, state, and local government 

officials and intelligence community personnel with a need-to-

know. It is a joint effort with the other NCR fusion centers.

FY 2017 to date N

WRTAC MPD Roll Call 17
Provides  District law enforcement with information on 

relevant topics and officer safety issues. 
FY 2017 to date N

WRTAC Officer Safety Bulletin 3
Highlights information about special issues of concern to the 

law enforcement community.
FY 2017 to date N

WRTAC Special Event Assessment 4
Provides threat and logistical information around a planned 

event in the NCR.
FY 2017 to date N

WRTAC Critical Infrastructure Report 7
Provides vetted CI partners with a compilation of intelligence 

community, academic, and industry products. 
FY 2017 to date N



Division/Bureau Report Title
No. of 

Reports
Description 

Publication 

Date
Public

WRTAC Weekly Special Events Calendar 66

Provides a weekly description of Washington, DC-based 

suspicious activity reporting with analytic notes. It is intended 

for federal, state, and local government officials and 

intelligence community personnel with a need-to-know.

FY 2017 to date N

WRTAC
Weekly Suspicious Activity Report (SAR) 

Bulletin
29

Provides a weekly description of Washington, DC-based 

suspicious activity reporting with analytic notes. It is intended 

for federal, state, and local government officials and 

intelligence community personnel with a need-to-know.

FY 2017 to date N



Q27 General HSEMA

Employees with Salary of $100,000 or more

Agency 

Code

Fiscal 

Year

Program 

Code

Activity 

Code

Position 

Number
Position Title Employee Name  Salary  Fringe Overtime  Bonus Pay 

BN0 17 4124 1100 00082825 Agency Fiscal Officer Nitz,John $176,296.00 $43,192.52 $0.00 $0.00

BN0 17 1320 1100 00048774 Deputy Director Baker,Brian $174,836.32 $42,834.90 $0.00 $0.00

BN0 17 1320 1100 00075239 Policy Manager Chapple,Nicole $154,869.00 $37,942.91 $0.00 $0.00

BN0 17 3100 1100 00019028 Chief, Operations Division Spriggs,Timothy $154,803.35 $37,926.82 $0.00 $0.00

BN0 17 1320 1100 00073611 Attorney Advisor Crispino,Anthony $145,755.00 $35,709.98 $1,121.00 $0.00

BN0 17 2100 1100 00091360 Plans and Preparedness Officer Osborn,William $141,000.00 $34,545.00 $0.00 $0.00

BN0 17 1313 1100 00075237 Plans and Preparedness Officer White,Patrice $138,745.00 $33,992.53 $0.00 $0.00

BN0 17 4FA0 1100 00028224 Assistant Director for Administration Greene,Johnny $136,590.88 $33,464.77 $0.00 $0.00

BN0 17 1363 1100 00048775 Statewide Comms. Guddemi,Charles $133,476.00 $32,701.62 $0.00 $0.00

BN0 17 4100 1100 00045242 Grants Financial Management Officer Samee,Sonia $132,612.50 $32,490.06 $1,020.10 $0.00

BN0 17 2100 1100 00073707 Plans & Preparedness Officer Akasa,Annah $131,000.00 $32,095.00 $1,007.69 $0.00

BN0 17 4102 1100 00092021 Program Coordinator (State) Stewart,Jonathan $130,157.00 $31,888.47 $0.00 $0.00

BN0 17 5132 1100 00076859 Assistant Director for Intelligence Morgan,Mark $130,000.00 $31,850.00 $905.84 $0.00

BN0 17 2113 1100 00075236 Bureau Chief, Training and Exercises Pierce,Justin $126,838.00 $31,075.31 $975.68 $0.00

BN0 17 4100 1100 00045237 Assistant Director, Grants Division Madden,Charles $125,663.61 $30,787.58 $0.00 $0.00

BN0 17 2113 1100 00088691 Bureau Chief, Response and Recovery Speranza,Carrie $123,519.00 $30,262.16 $950.14 $0.00

BN0 17 2105 1100 00092023 Program Coordinator (State) Ruesch,Emily $123,519.00 $30,262.16 $475.07 $0.00

BN0 17 2400 1100 00001494 Training & Emergency Exererice Officer Quarrelles,Jamie $120,335.00 $29,482.08 $1,133.45 $0.00

BN0 17 2100 1100 00044864 Critical Infrastructure Spec. Scott,Mark $120,200.00 $29,449.00 $0.00 $0.00

BN0 17 1320 1100 00039667 Supervisory IT Spec. Jones,Gelinda $120,000.00 $29,400.00 $1,303.93 $0.00

BN0 17 3100 1100 00088525 Deputy Chief of Operations Lucas,Donte $120,000.00 $29,400.00 $1,143.69 $0.00

BN0 17 4100 1100 00045279 Grants Management Officer Reed,Tristan $119,590.23 $29,299.61 $919.92 $0.00

BN0 17 3100 1100 00026092 Deputy Chief of Operations Goldsmith,Frederick $118,450.00 $29,020.25 $1,366.73 $0.00

BN0 17 1320 1100 00086143 Budget Officer Norman,Anthony $116,881.00 $28,635.85 $0.00 $0.00

BN0 17 4FA0 1100 00016885 Administrative Officer Gill,Adriane $116,699.00 $28,591.26 $897.68 $0.00

BN0 17 1308 1100 00085186 Program Coordinator Scott,Delores $114,199.00 $27,978.76 $854.86 $0.00

BN0 17 2113 1100 00077972 Critical Infrastructure Spec. Frederick,Sharon $113,562.00 $27,822.69 $398.48 $0.00

BN0 17 3102 1100 00091072 Logistics Management Spec. Woodall,Kenneth $112,956.00 $27,674.22 $1,146.54 $0.00

BN0 17 4100 1100 00048766 Grants Spec. Cuyler,Siobhan $110,145.00 $26,985.53 $412.79 $0.00

BN0 17 4100 1100 00072956 Grants Spec. Jackson,Corey $110,145.00 $26,985.53 $786.12 $0.00

BN0 17 1320 1100 00012886 Special Events Bureau Chief Mitchell,Tanya $108,063.00 $26,475.44 $831.26 $0.00

BN0 17 2100 1100 00075238 Emergency Planning Officer Gardner,Russell $106,924.00 $26,196.38 $997.26 $0.00

BN0 17 2100 1100 00045269 Hazard Mitigation Officer Bradley,Nickea $106,924.00 $26,196.38 $0.00 $0.00

BN0 17 4FA0 1100 00045254 Human Resources Specialist Terry,Andre $104,995.00 $25,723.78 $736.86 $0.00

BN0 17 4FA0 1100 00007908 Program Analyst Robinson,Marcel $104,523.00 $25,608.14 $0.00 $0.00

BN0 17 4100 1100 00071851 Grants Program Manager Shackelford,Jerica $104,523.00 $25,608.14 $780.15 $0.00

BN0 17 3100 1100 00023961 Deputy Chief of Operations Sneed Jr.,Robert $102,000.00 $24,990.00 $3,495.58 $0.00

BN0 17 3100 1100 00024310 Telecommunications Spec. (COMSE) Curry,William $101,712.00 $24,919.44 $391.20 $0.00

BN0 17 2414 1100 00073462 National Incident Management Spec. Harrison,Leslie $101,712.00 $24,919.44 $771.59 $0.00

BN0 17 1309 1100 00085185 Dep Policy Manager Case-Herron,Sarah $100,000.00 $24,500.00 $1,090.96 $0.00

AGENCY GRAND TOTAL $4,934,218.89 $1,208,883.71 $25,914.57 $0.00

Agency 

Code

Fiscal 

Year

Program 

Code

Activity 

Code

Position 

Number
Position Title Employee Name  Salary  Fringe Overtime  Bonus Pay 

BN0 18 1320 1100 00043481 Director Rodriguez,Christopher $215,035.01 $50,533.23 $0.00 $5,000.00

BN0 18 4124 1100 00082825 Agency Fiscal Officer Nitz,John $176,296.00 $41,429.56 $0.00 $0.00

BN0 18 1320 1100 00048774 Deputy Director Baker,Brian $174,836.32 $41,086.54 $0.00 $0.00

BN0 18 1320 1100 00075239 Policy Manager Chapple,Nicole $154,869.00 $36,394.22 $0.00 $0.00

BN0 18 3100 1100 00019028 Asst. Dir. For Operations Spriggs,Timothy $154,803.35 $36,378.79 $0.00 $0.00

BN0 18 1320 1100 00073611 Attorney Advisor Crispino,Anthony $145,755.00 $34,252.43 $0.00 $0.00

BN0 18 2100 1100 00091360 Plans and Preparedness Officer Osborn,William $141,000.00 $33,135.00 $0.00 $0.00

BN0 18 1313 1100 00075237 Plans and Preparedness Officer White,Patrice $138,745.00 $32,605.08 $0.00 $0.00

BN0 18 4FA0 1100 00028224 Assist. Dir. for Administration Greene,Johnny $136,590.88 $32,098.86 $0.00 $0.00

BN0 18 1363 1100 00048775 Statewide Comms. Guddemi,Charles $133,476.00 $31,366.86 $770.05 $0.00

BN0 18 4100 1100 00045242 Grants Financial Manager Samee,Sonia $132,612.50 $31,163.94 $0.00 $0.00

BN0 18 2100 1100 00073707 Plans & Preparedness Officer Akasa,Annah $131,000.00 $30,785.00 $0.00 $0.00

BN0 18 4102 1100 00092021 Program Coordinator (State) Stewart,Jonathan $130,157.00 $30,586.90 $0.00 $0.00

BN0 18 5132 1100 00076859 Assistant Director for Intelligence Morgan,Mark $130,000.00 $30,550.00 $0.00 $0.00

BN0 18 2113 1100 00075236 Emergency Planning Officer Pierce,Justin $126,838.00 $29,806.93 $0.00 $0.00

BN0 18 4100 1100 00045237 Chief, Grants Division Madden,Charles $125,663.61 $29,530.95 $0.00 $0.00

BN0 18 2113 1100 00088691 Emergency Response Program Manager Speranza,Carrie $123,519.00 $29,026.97 $0.00 $0.00

BN0 18 2105 1100 00092023 Program Coordinator (State) Ruesch,Emily $123,519.00 $29,026.97 $356.30 $0.00

BN0 18 2400 1100 00001494 Trng. & Emerg. Exer. Officer Quarrelles,Jamie $120,335.00 $28,278.73 $0.00 $0.00

BN0 18 2100 1100 00044864 Critical Infrastructure Spec. Scott,Mark $120,200.00 $28,247.00 $0.00 $0.00

BN0 18 1320 1100 00039667 Sup. IT Spec. Jones,Gelinda $120,000.00 $28,200.00 $0.00 $0.00

BN0 18 3100 1100 00088525 Deputy Chief of Operations Lucas,Donte $120,000.00 $28,200.00 $1,961.55 $0.00

BN0 18 4100 1100 00045279 Grants Management Officer Reed,Tristan $119,590.23 $28,103.70 $0.00 $0.00

BN0 18 3100 1100 00026092 Deputy Chief of Operations Goldsmith,Frederick $118,450.00 $27,835.75 $227.79 $0.00

BN0 18 1320 1100 00086143 Budget Officer Norman,Anthony $116,881.00 $27,467.04 $0.00 $0.00

BN0 18 4FA0 1100 00016885 Administrative Officer Gill,Adriane $116,699.00 $27,424.27 $0.00 $0.00

BN0 18 1308 1100 00085186 Program Coordinator Scott,Delores $114,199.00 $26,836.77 $0.00 $0.00

BN0 18 2113 1100 00077972 Critical Infrastructure Spec. Frederick,Sharon $113,562.00 $26,687.07 $0.00 $0.00

BN0 18 3102 1100 00091072 Logistics Management Spec. Woodall,Kenneth $112,956.00 $26,544.66 $1,303.34 $0.00

BN0 18 4100 1100 00048766 Grants Spec. Cuyler,Siobhan $110,145.00 $25,884.08 $0.00 $0.00

BN0 18 4100 1100 00072956 Grants Spec. Jackson,Corey $110,145.00 $25,884.08 $0.00 $0.00

BN0 18 1320 1100 00012886 Emergency Management Program Officer Mitchell,Tanya $108,063.00 $25,394.81 $0.00 $0.00

BN0 18 2100 1100 00075238 Emergency Planning Officer Gardner,Russell $106,924.00 $25,127.14 $0.00 $0.00

BN0 18 2100 1100 00045269 Hazard Mitigation Officer Bradley,Nickea $106,924.00 $25,127.14 $0.00 $0.00

BN0 18 4FA0 1100 00045254 Human Resources Spec. Terry,Andre $104,995.00 $24,673.83 $285.17 $0.00



Q27 General HSEMA

Employees with Salary of $100,000 or more

Agency 

Code

Fiscal 

Year

Program 

Code

Activity 

Code

Position 

Number
Position Title Employee Name  Salary  Fringe Overtime  Bonus Pay 

BN0 18 4FA0 1100 00007908 Program Analyst Robinson,Marcel $104,523.00 $24,562.91 $0.00 $0.00

BN0 18 4100 1100 00071851 Grants Program Manager Shackelford,Jerica $104,523.00 $24,562.91 $0.00 $0.00

BN0 18 3100 1100 00023961 Deputy Chief of Operations Sneed Jr.,Robert $102,000.00 $23,970.00 $3,040.38 $0.00

BN0 18 3100 1100 00024310 Telecommunications Spec. (COMSE) Curry,William $101,712.00 $23,902.32 $0.00 $0.00

BN0 18 2414 1100 00073462 Training and Exercise NIMS Officer Harrison,Leslie $101,712.00 $23,902.32 $1,943.78 $0.00

BN0 18 1309 1100 00085185 Dep Policy Manager Case-Herron,Sarah $100,000.00 $23,500.00 $0.00 $0.00

AGENCY GRAND TOTAL $5,149,253.90 $1,210,074.67 $9,888.36 $5,000.00



Q28 General HSEMA

Top 25 Overtime Earners

FY 2017

Agency Code Fiscal Year
Program 

Number

Activity 

Number
Employee Name Position Number Position Title  Salary  Fringe  Overtime Pay 

BN0 17 3100 1100 Sneed Jr.,Robert 00023961 Sup. Eme. Oper/Info. Spec. $102,000.00 $24,990.00 $3,495.58

BN0 17 3100 1100 Davis,Charles 00016549 Emergency Operation Information Spec. $75,323.00 $18,454.14 $3,476.41

BN0 17 3100 1100 Smith,Bobby 00011442 Supervisory Emerg. Oper. & Info. Spec. $78,333.23 $19,191.64 $3,314.08

BN0 17 3100 1100 Lewis III,Robert 00027054 Emergency Operation Information Spec. $64,079.00 $15,699.36 $2,711.06

BN0 17 3100 1100 Rodgers Jr.,Billy 00019500 Emergency Operation Information Spec. $64,079.00 $15,699.36 $2,402.98

BN0 17 3100 1100 McMahan,Alexander 00026503 Emergency Operation Information Spec. $67,419.00 $16,517.66 $2,265.31

BN0 17 3100 1100 Peterson,Tiffany 00088356 Emergency Operation Information Spec. $64,079.00 $15,699.36 $2,218.14

BN0 17 3100 1100 Hackney,David 00007419 Emergency Operation Information Spec. $73,347.00 $17,970.02 $2,211.20

BN0 17 3100 1100 Senhouse,Eustace 00021430 Emergency Operation Information Spec. $63,467.00 $15,549.42 $2,004.96

BN0 17 3100 1100 Boone,William 00072950 Emergency Operation Information Spec. $64,079.00 $15,699.36 $1,971.68

BN0 17 3100 1100 Wilson,Larae 00088355 Emergency Operation Information Spec. $64,079.00 $15,699.36 $1,971.68

BN0 17 3100 1100 Harris,Robert 00010666 Emergency Operation Information Spec. $71,371.00 $17,485.90 $1,883.50

BN0 17 1320 1100 Gilmore,Edward 00085594 Community Outreach Spec. $95,481.00 $23,392.85 $1,836.16

BN0 17 3100 1100 Bentley,Gena 00015760 Emergency Operation Information Spec. $60,819.00 $14,900.66 $1,833.74

BN0 17 3100 1100 Harley,Stephanie 00018125 Emergency Operation Information Spec. $61,491.00 $15,065.30 $1,823.18

BN0 17 5182 1100 Kornreich,Kevin 00082016 Fusion Intelligence Analyst $63,467.00 $15,549.42 $1,628.85

BN0 17 1305 1100 Gartrell,Christopher 00091071 Emergency Operation Information Spec. $93,279.00 $22,853.36 $1,569.60

BN0 17 3100 1100 Stewart,Ricardo 00016861 Emergency Operation Information Spec. $75,323.00 $18,454.14 $1,448.51

BN0 17 3100 1100 Goldsmith,Frederick 00026092 Deputy Chief of Operations $118,450.00 $29,020.25 $1,366.73

BN0 17 1320 1100 Jones,Gelinda 00039667 Sup. IT Spec. $120,000.00 $29,400.00 $1,303.93

BN0 17 3102 1100 Woodall,Kenneth 00091072 Logistics Management Spec. $112,956.00 $27,674.22 $1,146.54

BN0 17 3100 1100 Lucas,Donte 00088525 Deputy Chief of Operations $120,000.00 $29,400.00 $1,143.69

BN0 17 2400 1100 Quarrelles,Jamie 00001494 Trng. & Emerg. Exer. Officer $120,335.00 $29,482.08 $1,133.45

BN0 17 1320 1100 Crispino,Anthony 00073611 Attorney Advisor $145,755.00 $35,709.98 $1,121.20

BN0 17 1309 1100 Case-Herron,Sarah 00085185 Dep Policy Manager $100,000.00 $24,500.00 $1,090.96

$48,373.12

FY 2018

Agency Code Fiscal Year
Program 

Number

Activity 

Number
Employee Name Position Number Position Title  Salary  Fringe  Overtime Pay 

BN0 18 3100 1100 Davis,Charles 00016549 Emergency Operation Information Spec. $75,323.00 $17,700.91 $7,658.51

BN0 18 3100 1100 Rodgers Jr.,Billy 00019500 Emergency Operation Information Spec. $64,079.00 $15,058.57 $5,173.08

BN0 18 3100 1100 Hackney,David 00007419 Emergency Operation Information Spec. $73,347.00 $17,236.55 $4,456.33

BN0 18 3100 1100 Lewis III,Robert 00027054 Emergency Operation Information Spec. $64,079.00 $15,058.57 $3,646.28

BN0 18 3100 1100 Sneed Jr.,Robert 00023961 Sup. Eme. Oper/Info. Spec. $102,000.00 $23,970.00 $3,040.38

BN0 18 3101 1100 Rinonos,David 00092092 Information Collection (IC3) Watch Spec. $65,443.00 $15,379.11 $2,818.23

BN0 18 3100 1100 Senhouse,Eustace 00021430 Information Collection (IC3) Watch Spec. $63,467.00 $14,914.75 $2,486.82

BN0 18 3100 1100 Harley,Stephanie 00018125 Information Collection (IC3) Watch Spec. $61,491.00 $14,450.39 $2,394.61

BN0 18 3101 1100 Scherr,Matthew 00092374 Information Collection (IC3) Watch Spec. $65,443.00 $15,379.11 $2,177.42

BN0 18 1305 1100 Gartrell,Christopher 00091071 Information Technology Spec. $93,279.00 $21,920.57 $2,171.26

BN0 18 2400 1100 Campbell,Kimberly 00047136 Emergency Exer. & Trng. Spec. $87,892.00 $20,654.62 $2,028.28

BN0 18 3100 1100 Lucas,Donte 00088525 Deputy Chief of Operations $120,000.00 $28,200.00 $1,961.55

BN0 18 2414 1100 Harrison,Leslie 00073462 National Incident Management Spec. $101,712.00 $23,902.32 $1,943.78

BN0 18 3100 1100 Wilson,Larae Mechelle 00088355 Emergency Operations & Info. Spec. $64,079.00 $15,058.57 $1,914.47

BN0 18 1320 1100 McCall,Kimberly 00016263 Community Outreach Spec. $98,901.00 $23,241.74 $1,890.06

BN0 18 3101 1100 Hewitt,Megan 00092093 Information Collection (IC3) Watch Spec. $65,443.00 $15,379.11 $1,800.10

BN0 18 4100 1100 Alsop,Vermecia 00048765 Grants Program Manager $98,901.00 $23,241.74 $1,783.07

BN0 18 4100 1100 Coleman,Bettina 00048762 Grants Program Manager $98,901.00 $23,241.74 $1,747.41

BN0 18 3101 1100 Kundrock,Christopher 00092375 Information Collection (IC3) Watch Spec. $65,443.00 $15,379.11 $1,720.39

BN0 18 3101 1100 Tepper,Alexandria 00092376 Information Collection (IC3) Watch Spec. $65,443.00 $15,379.11 $1,608.96

BN0 18 2400 1100 White,Lisa 00047128 Comm. Emerg. Trng. & Exercise Spec. $78,444.00 $18,434.34 $1,470.82

BN0 18 3100 1100 Peterson,Tiffany 00088356 Emergency Operation Information Spec. $64,079.00 $15,058.57 $1,386.84

BN0 18 1320 1100 Crawford,Elijah 00077090 Executive Assistant $91,438.00 $21,487.93 $1,362.77

BN0 18 3102 1100 Woodall,Kenneth 00091072 Logistics Management Spec. $112,956.00 $26,544.66 $1,303.34

BN0 18 3100 1100 Boone,William 00072950 Emergency Operation Information Spec. $64,079.00 $15,058.57 $1,244.09

$61,188.85

GRAND TOTAL

 GRAND TOTAL











































































































GOVERNMENT OF THE DISTRICT OF COLUMBIA 

Homeland Security and Emergency Management Agency 

Muriel Bowser 

Mayor 
Brian Baker 

Interim Director 

2720 Martin Luther King, Jr. Avenue, S.E., Washington, D.C. 20032-2601 

HOMELAND SECURITY COMMISSION 
2720 Martin Luther King Junior Ave SE,  

Washington DC 20032 

Friday, September 15, 2017 

1:00 to 3:00 pm 

Executive Conference Room 

This meeting of the D.C. Homeland Security Commission will be held on September 15, 2017 

from 1:00-3:00 p.m.  The Homeland Security Commission intends to close a portion of this 

meeting to the public pursuant to DC Code § 2-575(b)(8), § 7-2271.04 and § 7-2271.05. Any 

open portion of this meeting will be accessible to the public. As the meeting will be held at a 

secure facility, any member of the public seeking to attend must have valid government 

identification to present and pass through a metal detector at the visitor’s entrance.  For your 

reference, please see the public agenda, below:  

1. Introductions

2. Commission members vote to have a Closed Session pursuant to DC Code 2-575(b)(8), § 7-2271.04

and § 7-2271.05

3. Election of Chair (Invite any members of the public to rejoin the session, and restore the closed

session following the vote)

4. Adjourn

Q31 General HSEMA



GOVERNMENT OF THE DISTRICT OF COLUMBIA 

Homeland Security and Emergency Management Agency 
 
Muriel Bowser 

Mayor 
Chris Rodriguez 

Director 

 
 

2720 Martin Luther King, Jr. Avenue, S.E., Washington, D.C. 20032-2601 

 

 

 

HOMELAND SECURITY COMMISSION 
1350 Pennsylvania Ave NW, 

Washington DC 20004 

Friday, December 8, 2017 

10:00 to 11:30 am 

Room 527 

 

This meeting of the D.C. Homeland Security Commission will be held on December 8, 2017 from 10:00-

11:30 a.m. The Homeland Security Commission intends to close this meeting to the public pursuant to DC 

Code § 2-575(b)(8), § 7-2271.04 and § 7-2271.05. Any open portion of this meeting will be accessible to the 

public. For your reference, please see the public agenda, below:  

 

1. Introductions  

 

2. Commission members vote to have a Closed Session pursuant to DC Code 2-575(b)(8), § 7-2271.04 and § 

7-2271.05  

 

3. Adjourn  
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



GOVERNMENT OF THE DISTRICT OF COLUMBIA 

Homeland Security Commission 
 

Muriel Bowser 

Mayor 
 

 
 
 

HOMELAND SECURITY COMMISSION 

QUARTERLY MEETING  

 
2720 Martin Luther King Junior Ave SE,  

Washington DC 20032 

Friday, September 15, 2017 

1:00 to 3:00 pm 

Executive Conference Room 

 

Commission Member Attendees: Susan Reinertson, David Heyman, Phil McNamara, Rebecca 

Katz (via conference call) 

HSEMA Attendees: Brian Baker, Sarah Case-Herron, Jason Rubinstein, Adriianna Lagorio    

Other Attendees: David Jones (Mayor’s Office of Talent and Appointments)  

 

Meeting began at approximately 1:17 pm   

 

1. Introductions    

 

Meeting began with introductions:  

 

All four Commission members introduce themselves.  

 

David Jones stated that he was pleased to observe how the Commission operates.   

 

Rebecca Katz stated that she appreciated the accommodation to call in to the meeting. 

 

Brian Baker took the time to thank the Commissioners for their time and expertise. He 

thanked those who participated in the roundtable discussion with Office of the District of 

Columbia Auditor on August 30
th

. He provided Commissioners a brief history of the 

Commission, noting that our most recent reports were from 2013 and 2015.   

 

Sarah Case-Herron asked the Commissioners if they would like to vote to close the 

meeting
1
: The vote was unanimous. End of recording.  

                                                           
1
 DC Code § 2-575(b) (8), DC Code § 7-2271.04(a) (2), and DC Code § 7-2271.05. Closed meeting portion of 

minutes are for official use only and are not available for public review. 



GOVERNMENT OF THE DISTRICT OF COLUMBIA 

Homeland Security Commission 
 

Muriel Bowser 

Mayor 
 

 
 
 

 

2. Vote held to reopen the meeting to the public at 3:22 pm.  

 

The Commissioners unanimously voted to reopen. The new recording started.  

 

The meeting was open to the public as the Commissioners voted on a new Commission 

Chair.  

 

The Commissioners unanimously voted David Heyman to be the Chair. David Heyman 

accepted the position.  

 

 

3. Future Meetings 

 

David Heyman suggested the HSC Commissioners set their next meeting times now. 

 

Tentative Future Meetings: Friday, December 8, 2017, 10am-12pm; Friday, April 20, 

2018, 10am-12pm; and Friday, June 8, 2018, 10am-12pm   

 

Confirmation email for these times will be sent out on Monday September 18, 2017.  

 

 

4. Conclusion 

 

Brian Baker noted the next meeting does not have to be held at this location.  

The next meeting may be held at alternative location at the Commissioner’s convenience. 

 

The meeting ended at approximately 3:33pm  

 

End of Recording. 

 

 



GOVERNMENT OF THE DISTRICT OF COLUMBIA 

Homeland Security Commission 
 

Muriel Bowser 

Mayor 
 

 
 

HOMELAND SECURITY COMMISSION 

QUARTERLY MEETING  

 
1350 Pennsylvania Ave NW,  

Washington DC 20004 

Friday, December 8, 2017 

10:00 to 11:30 am, Room 527 

 

Commission Member Attendees: Susan Reinertson (via conference call), David Heyman, Phil 

McNamara, Rebecca Katz, Brad Belzak, Meloyde Batten-Mickens  

HSEMA Attendees: Chris Rodriguez, Brian Baker, Sarah Case-Herron, Clint Osborn, Sharon 

Frederick, Jason Rubinstein, Adriianna Lagorio    

Other Attendees: John MacMichael and Chris Sutton (Office of the Chief Technology Officer)   

 

Meeting began at approximately 10:08 am  

Note: no members of the public were present.  

David Heyman, Homeland Security Commission Chair, called the meeting to order. David 

Heyman welcomed and congratulated Meloyde Batten-Mickens and Brad Belzak as new 

members of the Commission. 

David Heyman welcomed distinguished guests Director Chris Rodriguez from DC Homeland 

Security and Emergency Management Agency (HSEMA), John MacMichael, the Chief 

Information Security Officer (CISO) from Office of the Chief Technology Officer (OCTO), 

Chris Sutton, Security Operations Center Manager from OCTO, and Clint Osborn, Assistant 

Director of Preparedness from HSEMA. 
 

David Heyman proposed to bring the meeting to a closed session and members unanimously 

voted in favor. End of open meeting recording. 

Meeting was reopened to the public at 11:56 am.  

Note: there were still no members of the public present. 

David Heyman thanked everyone for coming and called the meeting to a close.  

Adjourn 



Q33 General HSEMA Training Information

Course Subject/Title Instructor

Number of HSEMA 

Attendees

Homeland Security Exercise and Evaluation Program (HSEEP) Ken Woodall 2

L-950:  NIMS Incident Command System All-Hazards Incident 

Commander IEM and Wiland Instructors 4

Advanced Critical Infrastructure Protection

Texas A&M Engineering Extension 

Service 5

Incident Command System (ICS) - 400, Advanced ICS for 

Command and General Staff, Complex Incidents and Multi- 

Agency Coordination Systems Leslie Harrison & Lisa White 15

Incident Command System (ICS) - 300, Intermediate ICS for 

Expanding Events Leslie Harrison and Lisa White 6

Homeland Security Exercise and Evaluation Program (HSEEP) Kimberly Campbell 7

Emergency Liaison Officer Training (ELO) Erika Temple 9

G191: Incident Command System/Emergency Operations 

Center Interface Workshop Leslie Harrison and Lisa White 16

Local Volunteer and Donations Management Anthony Stevens 3

Critical Asset Risk Management 

Texas A&M Engineering Extension 

Service 4

Public Information in an All-Hazards Incident

Texas A&M Engineering Extension 

Service 1

Incident Command System (ICS) - 300, Intermediate ICS for 

Expanding Events Leslie Harrison 9

Mass Fatalities Incident Response Course Leslie Harrison 3

Homeland Security Exercise and Evaluation Program (HSEEP) Ken Woodall 3

District Planners Course Justin Pierce 16

G191: Incident Command System/Emergency Operations 

Center Interface Workshop Leslie Harrison and Lisa White 9

Homemade Explosives: Awareness, Recognition, and 

Response New Mexico Tech 1

Emergency Liaison Officer Training (ELO) Erika Temple 4



Q33 General HSEMA Training Information

Course Subject/Title Instructor

Number of HSEMA 

Attendees

Public Assistance (PA) Preliminary Damage Assessment 

Training Edward Budnick 5

L-964:  National Information Management System: Incident 

Command System All-Hazards Situation Unit Leader CNA 1

Lunch and Learn: Associate Emergency Manager and 

Certified Emergency Manager Application Overview Carrie Speranza 21

Jurisdictional Threat and Hazard Identification and Risk 

Assessment 

Texas A&M Engineering Extension 

Service 4

Incident Command System (ICS)- 400, Advanced ICS for 

Command and General Staff, Complex Incidents and Multi-

Agency Coordination Systems Leslie Harrison 5

Emergency Liaison Officer Training (ELO) Erika Temple 2

Critical Infrastructure Security and Resilience Awareness

Texas A&M Engineering Extension 

Service 6

Incident Command System (ICS) - 300, Intermediate ICS for 

Expanding Events Leslie Harrison 1

WebEOC User Training Erika Temple 6

L-964:  National Information Management System: Incident 

Command System All-Hazards Situation Unit Leader Wiland Associates 3

Emergency Liaison Officer Training (ELO) Erika Temple 2

WebEOC User Training Andrea Miller 1

WebEOC: Public Information Officer Overview Erika Temple 6

WebEOC: Public Information Officer Overview Erika Temple 2

Incident Command System (ICS) - 300, Intermediate ICS for 

Expanding Events Leslie Harrison 1

L-956:  National Information Management System: Incident 

Command System All-Hazards Liaison Officer Wiland Associates 5

G191: Incident Command System/Emergency Operations 

Center Interface Workshop Leslie Harrison 3



Q33 General HSEMA Training Information

Course Subject/Title Instructor

Number of HSEMA 

Attendees

0-305:  Type 3 All-Hazards Incident Management Team Wiland Associates 15

Emergency Liaison Officer Training (ELO) Lisa White 1

WebEOC User Training Andrea Miller 1

L-958:  National Information Management System: Incident 

Command System All-Hazards Operations Section Chief Wiland Associates 5

Maturing Public-Private Partnerships Fredrick Community College 1



Homeland Security and Emergency Management Agency FY2018

Agency Homeland Security and Emergency Management Agency Agency Code BN0 Fiscal Year 2018

Mission The Mission of the District of Columbia Homeland Security and Emergency Management Agency (HSEMA) is to lead the planning and
coordination of homeland security and emergency management efforts to ensure that the District of Columbia is prepared to prevent,
protect against, respond to, mitigate, and recover from all threats and hazards.

2018 Strategic Objectives

2018 Key Performance Indicators

Emergency Operations - Provide situational awareness, logistical and resource support, and a
field command operation to coordinate critical incident response, mitigation, and recovery to
emergencies and other major events impacting the District of Columbia.

3 3

Intelligence and Analysis – Improve information sharing among public and private sector
partners by providing strategic analysis of regional threats and hazards.

2 4

District Preparedness System (DPS) - The DPS is a comprehensive approach to building
capabilities related to homeland security and emergency management. It includes the
personnel, processes, plans, and resources necessary to build each preparedness capability
to target levels. Once built, these capabilities enable the District to prevent, protect against,
mitigate, respond to, and recover from the threats and hazards that affect the city.

3 6

Agency Management - Ensure that HSEMA provides its divisions with sufficient resources
while ensuring that all fiscal requirements are fulfilled.

3 4

Create and maintain a highly efficient, transparent and responsive District government.** 9 0

TOT 20 17

Objective 
Number

Strategic Objective # of 
Measures

# of 
Operations

1 - Emergency Operations - Provide situational awareness, logistical and resource support, and a field command operation to
coordinate critical incident response, mitigation, and recovery to emergencies and other major events impacting the District of
Columbia.  (3 Measures) 

Not
available

Not
available

Not
Available

Not
Available

Not
Available

75% 100% 75% No
applicable
incidents

Not
available

Not
available

Not
Available

Not
Available

Not
Available

75% 82.9% 75% 88.5%

Not
available

Not
available

Not
Available

Not
Available

Not
Available

90% 96.4% 90% No
applicable
incidents

2 - Intelligence and Analysis – Improve information sharing among public and private sector partners by providing strategic
analysis of regional threats and hazards.  (2 Measures) 

Not
available

Not
available

Not
Available

Not
Available

Not
Available

10% 14.8% 10% 3.8%

Measure New
Measure/ 

Benchmark 
Year

FY
2014
Actual

FY
2015
Target

FY
2015
Actual

FY
2016
Target

FY
2016
Actual

FY
2017
Target

FY
2017
Actual

FY
2018
Target

FY
2018
Quarter
1

1

2

3

4

5

Percent of
Incident Action
Plans
completed
within two
hours of EOC
activation

Percent of
employees with
activation
responsibilities
certified in their
EOC activation
role

Percent of
activated
HSEMA
personnel on
site and ready
within two
hours of
notification of
EOC activation

Percent
increase in
subscribers to
WRTAC
situational and
analytic product
distribution lists

Q38 Agency Operations HSEMA



We've revisited a project to standardize District wide measures for the Objective "Create and maintain a highly efficient, transparent and
responsive District government." New measures will be tracked in FY18 and FY19 and published starting in the FY19 Performance Plan.

 2018 Operations

Not
available

Not
available

Not
Available

Not
Available

Not
Available

10% 39.4% 10% 13.3%

3 - District Preparedness System (DPS) - The DPS is a comprehensive approach to building capabilities related to homeland
security and emergency management. It includes the personnel, processes, plans, and resources necessary to build each
preparedness capability to target levels. Once built, these capabilities enable the District to prevent, protect against, mitigate,
respond to, and recover from the threats and hazards that affect the city.  (3 Measures) 

Not
available

Not
available

Not
Available

Not
Available

Not
Available

95% 100% 95% 100%

Not
available

Not
available

Not
Available

Not
Available

Not
Available

95% 95.9% 95% Annual
Measure

Not
available

Not
available

Not
Available

Not
Available

Not
Available

90% 94.3% 90% Annual
Measure

4 - Agency Management - Ensure that HSEMA provides its divisions with sufficient resources while ensuring that all fiscal
requirements are fulfilled.  (3 Measures) 

1.01% 3% 6.6% 3% 6.6% 3% 3.9% 3% 0.4%

85% 90% 95.6% 90% 82% 90% 93.5% 90% Annual
Measure

99.82% 98% 99.1% 98% 99.9% 98% 80.5% 98% Annual
Measure

 

 

 

 

 

 

 

 

Operations
Header

Operations Title Operations Description Type of
Operations

# of 
Measures

# of 
Strategic 

Initiatives

Percent of
distributable
analytic
products co-
authored with
one or more
federal, state or
 local partners

Percent of
planning
processes
completed in
accordance
with Emergency
Management
Accreditation
Program
requirements

Percent of
employees
funded through
the FEMA
Emergency
Management
Performance
Grants (EMPG)
program that
have completed
the EMPG
training
requirements

Percent of DC
ERS grant
funding
expended on
portfolio (goal
of reducing
reprogramming
below 10
percent)

Percent
increase of
recipients of
AlertDC

Percent of
federal
subgrants
issued within 45
days of award
receipt

Percent of grant
dollars spent
within the
timeframe of
the grants



1 - Emergency Operations - Provide situational awareness, logistical and resource support, and a field command operation to
coordinate critical incident response, mitigation, and recovery to emergencies and other major events impacting the District of
Columbia.  (3 Activities) 

Emergency
Operations Center
(EOC)

Manage the EOC, a central facility for
command and control of emergency
operations, which coordinates interagency
response to and recovery from major
emergencies and works closely with
supporting District agencies before and
during EOC activations. On a daily basis, the
EOC level 1 activation is the Joint All Hazards
Operations Center. The JAHOC serves as the
24/7 central hub of communications,
processing information from multiple sources
to keep District agencies, regional and
Federal partners, businesses, and the public
informed and create a common operation
picture.

Daily Service 1 1

Implementation of
an agency-wide
Personal Identity
Verification
Interoperable (PIV-I)
program.

Over the next few years, the agency will
implement a PIV-I program for HSEMA, and
other District agencies in the emergency
management and public safety cluster. The
establishment of a PIV-I program for HSEMA
will enhance physical and digital security,
reduce cybersecurity risks and augment
interoperability with Federal, State, and other
Local agencies with regards to agency
operations, planned, and unplanned
emergency events.

Key Project 0 1

Deploy HSEMA
personnel through
EMAC in support of
emergency or
special event
operations in other
jurisdictions.

HSEMA emergency operations center
personnel deploy to other states and
localities to assist with emergency response
or special events.

Daily Service 0 0

TOT       1 2

2 - Intelligence and Analysis – Improve information sharing among public and private sector partners by providing strategic
analysis of regional threats and hazards.  (4 Activities) 

Information Sharing Ensure timely, relevant, and vetted
intelligence information and analysis related
to the safety and security of District citizens
and first responders is provided to local,
regional, and national public safety partners.

Daily Service 0 1

Strategic Analysis Provide strategic analysis and assessments of
threats and hazards for public safety partners
and decision makers by researching,
analyzing, and synthesizing regional patterns
and trends.

Daily Service 0 0

Training/Outreach Provide general fusion center and sector-
specific intelligence briefings, as well as
intelligence analysis and suspicious activity
trainings, workshops, and seminars to public
and private sector partners in the public
safety community. Participate in discussion
and operations-based exercises with public
and private sector partners in the public
safety community.

Daily Service 1 0

Tactical Analysis Provide tactical intelligence support and
open source research, both in response to
requests as well as on an ad hoc basis, to
public and private sector partners in the
public safety community in a timely manner.

Daily Service 2 1

TOT       3 2

3 - District Preparedness System (DPS) - The DPS is a comprehensive approach to building capabilities related to homeland
security and emergency management. It includes the personnel, processes, plans, and resources necessary to build each
preparedness capability to target levels. Once built, these capabilities enable the District to prevent, protect against, mitigate,
respond to, and recover from the threats and hazards that affect the city.  (6 Activities) 

Emergency Operations
Center (EOC)

PIV-I Implementation

Emergency
Management
Assistance Compact
(EMAC)

Information Sharing

STRATEGIC ANALYSIS

TRAINING/OUTREACH

Tactical Analysis



 2018 Workload Measures

Capability Building Identify and implement projects to build
priority preparedness capabilities to target
levels.

Daily Service 0 2

UASI Funding Continue to drive the District’s
competitiveness in receiving Urban Area
Security Initiative (UASI) grant funds by
ensuring District priorities are represented in
regional strategies, and identifying projects
to move priority regional capabilities towards
target levels.

Daily Service 0 0

Project
Management
Support

Ensure successful project execution by
providing technical support for the
management and implementation of all
projects in the DCERS portfolio.

Daily Service 1 0

Continuity Of
Operations (COOP)
Planning

Support the District agencies responsible for
updating their COOP plans annually with
exercising, evaluating, and, if necessary,
revising their COOP plans.

Daily Service 0 0

Develop a suite of all
hazard District
preparedness plans
in alignment with
identified District
Preparedness
System capability
priorities.

Develop a suite of all hazard District
preparedness plans  in alignment with
identified District Preparedness System
capability priorities.

Daily Service 1 0

Maintain the
District’s training
and exercise plan in
alignment with
identified District
Preparedness
System capability
priorities.

Maintain the District’s training and exercise
plan in alignment with identified District
Preparedness System capability priorities.

Daily Service 4 1

TOT       6 3

4 - Agency Management - Ensure that HSEMA provides its divisions with sufficient resources while ensuring that all fiscal
requirements are fulfilled.  (4 Activities) 

Regional Support Provides leadership to the NCR as members
of regional homeland security and
emergency management leadership teams
and supporting governance groups.

Daily Service 0 0

Mayor'S Special
Event Task Group
(MSETG)

Manage the administration of the MSETG, a
body responsible for organizing the City’s
public safety planning efforts for events
requiring interagency coordination.

Daily Service 1 0

Community
Outreach & Media
Prepare

Maintain a strong outreach program
designed to educate and equip community
residents and businesses to prepare for and
recover from all hazards and the potential for
disasters.

Daily Service 1 0

Serves as the State
Administrative
Agent for the federal
homeland security
grant programs that
are awarded to the
District of Columbia,
and the National
Capital Region
(NCR).

Provides financial and programmatic
oversight to the numerous individual grant-
funded homeland security projects in the
District of Columbia and the NCR.

Daily Service 1 0

TOT       3 0

TOT       13 7

Capability Building

UASI Funding

Project Management
Support

Continuity of
Operations (COOP)
Planning

PLANNING

TRAINING

Regional Support

Mayor's Special Event
Task Group (MSETG)

COMMUNITY
OUTREACH & MEDIA
PREPARE

Grants Management



 Initiatives

 
1 - Emergency Operations Center (EOC)  (1 Measure)  

13 8 5 4 0

2 - Tactical Analysis  (2 Measures) 

Not
available

Not
Available

Not
Available

706 99

Not
available

Not
Available

Not
Available

968 188

2 - Training/Outreach  (1 Measure)  

Not
available

Not
Available

Not
Available

101 24

3 - Develop a suite of all hazard District preparedness plans in alignment with identified District Preparedness System capability
priorities.  (1 Measure)  

Not
available

Not
Available

Not
Available

179 83

3 - Maintain the District’s training and exercise plan in alignment with identified District Preparedness System capability
priorities.  (4 Measures) 

24 38 50 44 11

1095 1078 1336 2179 179

Not
available

Not
Available

Not
Available

0 1

Not
available

Not
Available

Not
Available

96.2% 21.2%

3 - Project Management Support  (1 Measure)  

Not
available

Not
Available

Not
Available

232 Annual
Measure

4 - Community Outreach & Media Prepare  (1 Measure)  

228 190 203 187 35

4 - Mayor'S Special Event Task Group (MSETG)  (1 Measure)  

76 116 111 107 17

4 - Serves as the State Administrative Agent for the federal homeland security grant programs that are awarded to the District of
Columbia, and the National Capital Region (NCR).  (1 Measure)  

Not
available

Not
Available

Not
Available

3665 Annual
Measure

Measure New
Measure/ 

Benchmark 
Year

FY
2014
Actual

FY
2015
Actual

FY2016
Actual

FY
2017
Actual

FY
2018
Quarter
1

 

 

 

 

 

 

 

 

 

 

 

 

 

 
Capability Building  (2 Strategic initiatives) 

Strategic Initiative
Title

Strategic Initiative Description Proposed
Completion

Date

Add
Initiative
Update

Needs
Initiative
Update
Notification

Number of level 2 or higher Emergency Operations Center
activations

Number of raw suspicious activity reports (SARs) processed

Number of requests for information (RFIs) processed

Number of fusion center training or outreach events attended
by WRTAC staff

Number of  District plans created, reviewed, updated, trained
and/or exercised annually

Number of trainings provided to first responders, District
employees, and the public by HSEMA

Number of individuals trained by HSEMA

Number of executive level staff completing an emergency
senior/cabinet level training within 60 days of onboarding

Percent of District agencies with lead and support roles that
participated in HSEMA led exercises

Number of active grant funded projects in the DC ERS
portfolio

Number of community outreach events attended or
conducted by HSEMA

Number of special events that have been processed by the
Mayor’s Special Events Task Group

Number of reimbursements processed for subrecipients
annually



 Initiative Updates
Initiative
Updates

In FY18, the District of Columbia Homeland Security and
Emergency Management Agency (HSEMA) will update and
streamline the District Preparedness System (DPS) governance
structure to align to current preparedness operations; re-charter
appropriate program elements to accurately reflect the updated
structure.

09-30-2018    

In FY18, HSEMA will develop a training program for District
preparedness and emergency response personnel targeted at
increasing understanding of the needs of those with Disabilities
and Access and Functional Needs (DAFN) when preparing for,
responding to, or recovering from a disaster.

09-30-2018    

Emergency Operations Center (EOC)  (1 Strategic Initiative)  

In FY18, HSEMA will work with Federal and Regional partners to
identify District resource gaps, including personnel, equipment
and space requirements, in order to create pre-scripted mission
tasks, resource requests, and identify point of dispensing
locations. In addition, HSEMA will work to obtain resources
through the procurement process, direct Federal support, non-
governmental organizations, Regional partners, private sector
donations, or the Emergency Management Assistance Compact.

09-30-2018    

Implementation of an agency-wide Personal Identity Verification Interoperable (PIV-I) program.  (1 Strategic Initiative)  

In FY18, working with the Office of the Chief Technology Office
(OCTO), HSEMA will develop a sustainable Personal Identity
Verification Interoperable (PIV-I) Program Operations unit, with a
mission and function to support existing PIV-I technology
solutions, especially those that are key and critical to HSEMA
Operations Division; perform enhancements or fixes to
production systems; and conduct limited scope projects.

09-30-2018    

Information Sharing  (1 Strategic Initiative)  

In FY18, the Washington Regional Threat Analysis Center
(WRTAC) will work with liaison partners and their respective
agencies to improve operational collaboration, and to increase
participation in production, training, and other outreach
activities.

09-30-2018    

Maintain the District’s training and exercise plan in alignment with identified District Preparedness System capability priorities.  (1
Strategic Initiative)  

In FY18, the District will establish and implement a District
Preparedness System Mainline Exercise Series and Consequence
Management Team Exercise Series to prepare the District’s senior
leadership and emergency operators to manage emergencies.

09-30-2018    

Tactical Analysis  (1 Strategic Initiative)  

In FY18, the Washington Regional Threat Analysis Center
(WRTAC) will analyze and evaluate tactical data from local first
responder and public safety community data sources, in
conjunction with information from various partner agencies and
open sources to provide information-sharing assessments and
bulletins with strategic operational utility.

09-30-2018    

 
 Improve District identification of emergency logistical requirements and resource procurement  (1 Initiative Update)  

Strategic
Initiative Title

Initiative
Status
Update

%
Complete
to date

Confidence
in
completion
by 
end of
fiscal year
(9/30)?

Status
of
Impact

Explanation
of Impact

Supporting
Data

Quarters

District Preparedness
System Governance
Alignment

Socialization Training for
Incorporation of DAFN
Considerations in
Preparedness Activities

 Improve District
identification of
emergency logistical
requirements and
resource procurement

Establish PIV-I Program
Operations Unit

Enhance/Improve
liaison officers’
integration into the core
operations of the fusion
center.

District-wide Exercise
Series Implementation

Improve District
situational awareness by
providing analysis of
tactical data in
conjunction with
information from other
local, state, and federal
partner agencies.



Several pre-
scripted mission
tasks, key
emergency
functions that the
District does not
have the internal
resources to
complete, have
been identified
and developed.
The next step is
to brief federal
and regional
partners with
these mission
task capabilities
on their role and
then formalize
the process in
writing. For the
equipment and
resources that
HSEMA can
purchase and
store, grant
funding has been
approved and
the items will
soon be ordered.

0-24% High Incremental Key resources
and missions
tasks can be
obtained with
funding
identified for
the rest of the
year. Formal
discussions
have taken
place with our
partners to
share resources
and equipment.
While the
process of
creating final
memoranda of
understanding
is taking longer
than initially
anticipated, we
believe these
key resource
sharing
agreements will
be finalized in
FY18. The final
mission tasks
and
agreements will
streamline
District
response,
allowing us to
react more
quickly during
emergencies.

  Q1

District Preparedness System Governance Alignment  (1 Initiative Update)  

The DPS
organizational
structure has
been
reorganized to
maximize
efficiency,
standing up two
new governance
bodies, the
Emergency
Support Function
Leads and the
Emergency
Preparedness
Council Advisory
Committee, and
standing down
one, the DC
Emergency
Response
System.  Each
governance
group is
currently
operating using a
streamlined
roster and
standardized
agenda. Charters
will be
developed in the
next quarter to
formalize these
changes.

50-74% High Incremental These
governance
changes were
implemented to
maximize
stakeholder
time, increase
functionality of
meeting
outputs, and
de-conflict
meeting
schedules while
maintaining the
oversight and
implementation
roles originally
envisioned for
these teams.

  Q1

District-wide Exercise Series Implementation  (1 Initiative Update)  

 Improve District
identification of
emergency
logistical
requirements and
resource
procurement

District
Preparedness
System
Governance
Alignment



Both exercise
series have been
established and
quarterly
exercises have
been conducted
for each,
including the
Mayor’s
Executive
Tabletop Exercise
in the
Consequence
Management
Team Exercise
Series and the
2017 Snow
Summit in the
Mainline Exercise
Series.

25-49% High Incremental These exercise
series ensure
that both the
District’s
operators and
leaders are
familiar with the
coordination
structures used
in response to
emergencies,
and that each
group is
regularly
practicing this
coordination
with their
partners. Both
increased
familiarity with
the
coordination
structures and
familiarity with
response
partners
increase the
likelihood of
successful
response to
emergency
situations

  Q1

Enhance/Improve liaison officers’ integration into the core operations of the fusion center.  (1 Initiative Update)  

In the past
quarter, the
WRTAC has
enhanced
collaboration
with various
components
within DC Fire
and Emergency
Medical Service
Department
(FEMS) and the
Metropolitan
Police
Department
(MPD), obtained
a full time liaison
officer from MPD,
increased
production of
public safety
bulletins, and has
hosted/attended
24 outreach
events, to
include the
National Fusion
Center
Association
Conference. Due
to strategic
planning efforts
made during Q1,
the WRTAC
anticipates
significant
increases in the
near future with
regards to
production,
training, and
outreach.

0-24% High Incremental The continued
outreach with
our liaison
partners
resulted in
several new
agency
memoranda of
understanding
increasing our
information
sharing
capabilities.
Our inaugural
District-wide
threat
landscape
briefing had
over 100
participants
and many
partners
expressed
interest in
future briefings
held more
frequently.
Additionally,
acquisition of
geographic
information
system analysis
tools enhanced
our analytic
production.

  Q1

District-wide
Exercise Series
Implementation

Enhance/Improve
liaison officers’
integration into
the core
operations of the
fusion center.



Establish PIV-I Program Operations Unit   (1 Initiative Update)  

OCTO does not
have the ability
to host the PIV-I
information for
the District and
our regional
partners. As a
result, HSEMA is
working with
FEMA Region III
to purchase a
server accessible
to all of the state
and localities
within the
region. The new
server will allow
all of the regional
three
jurisdictions to
access the FEMA
IT system
through PIV-I,
even when the
FEMA system is
locked down in
2020.

0-24% High Incremental HSEMA PIV-I
program, which
allows access to
FEMA systems
and allows the
District to enroll
state, local and
federal PIV-I
and PIV cards
into our local
system, will
ensure that
District
response
operations are
more secure
and allow our
response
agencies to
access key
FEMA
information and
sites.

  Q1

Improve District situational awareness by providing analysis of tactical data in conjunction with information from other
local, state, and federal partner agencies.  (1 Initiative Update)  

As a critical
component of
our day to day
operations, the
analysis and
evaluation of
tactical data
occurs
continuously
throughout the
fiscal year. The
WRTAC has
successfully
done so for Q1,
achieving a 25%
completion rate,
with 100%
completion
expected by Q4.

25-49% High Incremental In Q1, the
WRTAC
analyzed and
evaluated
nearly 400
tactical data
requests, to
include
suspicious
activity reports
and requests
for information.
This
contributed
both indirectly
and directly, to
the production
and
dissemination
of over 175
situational
awareness and
analytic
information
sharing
bulletins and
assessments
throughout the
quarter.

  Q1

Socialization Training for Incorporation of DAFN Considerations in Preparedness Activities   (1 Initiative Update)  

Establish PIV-I
Program
Operations Unit

Improve District
situational
awareness by
providing analysis
of tactical data in
conjunction with
information from
other local, state,
and federal
partner agencies.



The DPS
Response
Steering
Committee
established a
primary working
group for
implementation
of DAFN
requirements,
including
training
requirements,
stemming from
the United Spinal
law suit. Initial
work with this
group generated
the necessary
requirements
documentation
to initiate actions
for training
development.
Resource
identification and
development of
training materials
will begin in Q2.

0-24% High Incremental Development
and
incorporation of
multi-modal
DAFN training
throughout the
DPS training
program will
ensure that all
District
personnel and
volunteers
working in a
preparedness,
response, or
recovery
capacity are
aware of and
able to
appropriately
accommodate
the needs of the
DAFN
community. The
training
program will
integrate and
coordinate the
accessibility
requirements of
individuals with
disabilities
across the DPS,
as mandated by
the Americans
with Disabilities
Act.

  Q1Socialization
Training for
Incorporation of
DAFN
Considerations in
Preparedness
Activities



Event Event Date Presentation Date
PurpleStrides 5K Run/Walk Saturday, June 10, 2017 Monday, October 24, 2016
Race for Respect 5K and Kids Dash Saturday, June 3, 2017 Monday, October 24, 2016
MASLENITSA Street Festival Sunday, February 26, 2017 Monday, October 24, 2016
Cupid's Undie Run Saturday, February 11, 2017 Monday, October 24, 2016
DC Bike Ride Sunday, May 21, 2017 Monday, November 14, 2016
The Sundress Festival Sunday, May 7, 2017 Monday, November 14, 2016
National Capital BBQ Battle Saturday, June 24, 2017 Monday, November 14, 2016
Credit Union Cherry Blossom Kids Run Saturday, April 1, 2017 Monday, November 14, 2016
Capital Pride Parade Saturday, June 10, 2017 Monday, December 12, 2016
Capital Pride Parade Viewing (Block) Party Saturday, June 10, 2017 Monday, December 12, 2016
Capital Pride Festival Sunday, June 11, 2017 Tuesday, December 12, 2017
Nation's Triathlon Sunday, September 10, 2017 Monday, December 12, 2016
Susan G. Komen Race for the Cure Washington DC 2017 Saturday, September 9, 2017 Monday, December 12, 2016
Sakura Matsuri-Japanese Street Festival Saturday, April 8, 2017 Monday, December 12, 2016
St. Patrick's Day Parade Sunday, March 12, 2017 Monday, December 12, 2016
Chinese New Year Parade Sunday, January 29, 2017 Monday, Decemebr 12, 2016
MLK Peace Walk/Parade Monday, January 16, 2017 Monday, Decemebr 12, 2016
National Capital BBQ Battle Saturday, June 24, 2017 Monday, December 12, 2016
Lawyers Have Heart Saturday, June 10, 2017 Monday, January 23, 2017
DCHBCUAA 5k Run Walk Saturday, June 24, 2017 Monday, January 23, 2017
Cathedral Commons Spring Festival Saturday, May 20, 2017 Monday, January 23, 2017
Cathedral Commons Spring Festival Friday Nights in The Heights Fridays, 5/5, 6/2, 7/7, 8/4, 9/1 & 10/6, 2017  Monday, January 23, 2017
National Cherry Blossom Festival Parade Saturday, April 8, 2017 Monday, January 23, 2017
DC Bike Ride Sunday, May 21, 2017 Monday, January 23, 2017
H Street Festival Saturday, Septemeber 16, 2017 Monday, February 13, 2017
Tenley Tiger Run Sunday, April 2, 2017 Monday, February 13, 2017
Race for Hope -DC 5K Run/Walk Sunday , May 7, 2017 Monday, February 13, 2017
Acton Children's Business Fair of Wshington, DC Saturday,  May 13, 2017 Monday, February 13, 2017
Scope It Out 5K Run/Walk Sunday, March 19, 2017 Monday, February 13, 2017
Thunder Alley of Rolling Thunder Friday, May 27- Monday, May 29, 2017 Monday, February 27, 2017
Anacostia River Festival Sunday, April 9, 2017 Monday, February 27, 2017
Funk Parade Saturday, May 6, 2017 Monday, February 27, 2017
2017 Navy Mile on Pennsylvania Avenue Sunday, October 1, 2017 Monday, February 27, 2017
National Asian Heritage Festival "Fiesta Asia Street Fair" Saturday, May 20, 2017 Monday, February 27, 2017
Pride Dance Festival Saturday, June 10, 2017 Monday, March 13, 2017
Columbia Heights Day Festival Saturday, June 17, 2017 Monday, March 13, 2017
SEC Community Day Thursday, June 22, 2017 Monday, March 13, 2017
29th Annual Candlelight Vigil Saturday, May 13, 2017 Monday, March 13, 2017
Janney 5K Race Saturday, April 29, 2017 Monday, March 27, 2017
2017 AVON 39 Walk Saturday, May 6-Sunday, May 7, 2017 Monday, March 27, 2017
Ford's Theatre Annual Gala Sunday, June 4, 2017 Monday, March 27, 2017

Homeland Security and Emergency Management Agency
Mayor's Special Events Task Group (MSETG) Meeting Activity Report (FY 2017 - FY 2018)

Q54a1 Agency Operations HSEMA



2017 National Police Week 5K Saturday, May 13, 2017 Monday, March 27, 2017
GW's Annual Chalk-In Tuesday, May 2, 2017 Monday, March 27, 2017
2017 IPW Opening Event Sunday, June 04, 2017 Monday, March 27, 2017
National Memorial Day Parade Monday, May 29, 2017 Monday, April 10, 2017
Marine Corps Marathon Sunday, October 22, 2017 Monday, April 10, 2017
Capital Pride Parade Viewing (Block) Party Saturday, June 10, 2017 Monday, April 10, 2017
Four Season's Hotel Washington DC Race to Beat Cancer 5K Saturday, Septemeber 16, 2017 Monday, April 10, 2017
2017 EngageGW Student Organization & University Services Fair Event Saturday, Septemeber 2, 2017 Monday, April 10, 2017
Congress Heights Day Parade and Festival Saturday, May 13, 2017 Monday, April 10, 2017
Fiesta DC Parade 2017 Saturday, Septemeber 16, 2017 Monday, April 24, 2017
Fiesta DC Festival  2017 Sunday, September 17, 2017 Monday, April 24, 2017
Army 10-Miler Sunday, October 08, 2017 Monday, April 24, 2017
Turkish Festival Sunday, September 24, 2017 Monday, April 24, 2017
Tour de Cure Saturday, September 23, 2017 Monday, April 24, 2017

The National Archives July 4th Declaration Independence Reading Ceremony Tuesday, July 4, 2017 Monday, May 8, 2017

17th Street Festival Saturday, August 26, 2017 Monday, May 8, 2017
Taste of DC Saturday, October 7- Sunday, October 8, 2017 Monday, May 8, 2017
3rd Annual Chuck Brown Day Saturday, August 19, 2017 Monday, May 8, 2017
DPR Recreation Day Saturday, July 22, 2017 Monday, May 8, 2017
Reflections in Pink FunWalk Saturday, October 14, 2017 Monday, May 8, 2017
Walk & 5k to End HIV (AIDS Walk Washington 5k) Saturday, October 28, 2017 Monday, May 22, 2017
Peace in the Streets Saturday, June 17, 2017 Monday, May 22, 2017
Race for Every Child Saturday, October 21, 2017 Monday, May 22, 2017
The Palisades 51st Annual Fourth of July Parade Tuesday, July 4, 2017 Monday, May 22, 2017
7th Annual Law Enforcement Run for the Badge 5K Saturday, October 14, 2017 Monday, June 12, 2017
Navy-Air Force Half Marathon & Navy 5 Miler Sunday, September 17, 2017 Monday, June 12, 2017
Cathedral Commons Fall Festival  Saturday, October 21, 2017 Monday, June 12, 2017
Washington International Horse Show Tuesday, October 22-Sunday, October 30, 2017 Monday, June 12, 2017
Jazz + Wine Under the Stars Saturday, August 26, 2017 Monday, June 12, 2017
Barracks Row Fall Festival Saturday, September 23, 2017 Monday, June 26, 2017
Prevent Cancer Foundation 5k Walk/Run Sunday, November 5, 2017 Monday, June 26, 2017
Snallygaster Saturday, September 23, 2017 Monday, June 26, 2017
National Veteran's Day Parade Saturday, November 11, 2017 Monday, June 26, 2017
Adams Morgan Day Sunday, September 10, 2017 Monday, June 26, 2017
St. Jude 5K Walk/Run Saturday, September 23, 2017 Monday, June 26, 2017
Hilloween Friday, October 27, 2017 Monday, July 10, 2017
Peaca Lutheran Church Community Day and Health Fair Saturday, August 12, 2017 Monday, July 10, 2017
Anthony Houston/Loretta Moss Kidney Foundation 5k Saturday, August 19, 2017 Monday, July 10, 2017
DC VegFest Saturday, September 2, 2017 Monday, July 10, 2017
VinoFEST 2017 Presented by City Winery Saturday, September 9, 2017 Monday, July 24, 2017
Celebrate Petworth Saturday, September 9, 2017 Monday, July 24, 2017
Cathedral Commons Tree Lighting Festival Saturday, December 2, 2017 Monday, July 24, 2017
Taste of Georgetown Sunday, September 24, 2017 Monday, July 24, 2017
Dirty Habit Block Party Saturday, October 14, 2017 Monday, July 24, 2017

FY2017



202 Arts & Music Festival Saturday, September 9, 2017 Monday, July 24, 2017
The Ivy City "Lab and Love" Festival Saturday, October 14, 2018 Monday, August 14, 2017
Macy's Metro Center Holiday Window Unveiling Saturday, November 18, 2017 Monday, August 14, 2017
NHL Centennial Tour Friday, September 22-Saturday, September 23, 2017 Monday, August 14, 2017
District Wharf Grand Opening Thursday, October 12, 2017 Monday, August 28, 2017 
National Asian Heritage Festival "Fiesta Asia Street Fair" Saturday, May 19, 2018 Monday, September 11, 2017
Rock n Roll DC Marathon & Half Marathon and 5k Saturday, May 10, 2018 Monday, September 11, 2017
Howard University Homecoming International Yardfest Friday October 20-Saturday, October 21, 2017 Monday, September 11, 2017
Howard University Homecoming Parade Saturday, October 21, 2017 Monday, September 11, 2017
Howard University Homecoming Alumni Tailgate and Fest Saturday, October 21, 2017 Monday, September 11, 2017
Howard University Homecoming Football Game Saturday, October 21, 2017 Monday, September 11, 2017
Howard University Homecoming Annual 5k Community Run/Walk Saturday, October 14, 2017 Monday, September 11, 2017
High Heel Race Tuesday, October 24, 2017 Monday, September 11, 2017
2017 CityCenterDC Holiday Tree Lighting Saturday, November 25, 2017 Monday, September 25, 2017
Girls on the Run (GOTR) DC Spring 5K Sunday, June 3, 2018 Monday, September 25, 2017
2018 Race for Hope-DC Sunday, May 6, 2018 Monday, September 25, 2017
National Race to End Women's Cancer Sunday, November 5, 2017 Monday, September 25, 2017
George Washington University Home Opener Tailgate Friday, November 10, 2017 Monday, September 25, 2017
Café Milano 25th Anniversary Thursday, November 09, 2017 Monday, September 25, 2017
PuprleStride Washington DC 5k Run/Walk Saturday, June 9, 2018 Monday, October  23, 2017
Race for Respect 5K and Kids Dash Saturday, June 2, 2018 Monday, October  23, 2017
MLK Holiday DC Peace Walk and Parade 2018 Monday, January 15, 2018 Monday, October  23, 2017
Scope It Out 5K Run/Walk Sunday, March 18, 2018 Monday, October  23, 2017
Lab & Love Festival Saturday, April 14, 2018 Monday, October 23, 2017
Anacostia River Festival Sunday, April 15, 2018 Monday, November 13, 2017
Dr. Martin Luther King Jr. Holiday Peace Walk and Parade Monday, January 15, 2018 Monday, November 13, 2017
National Cheryr Blossom Festival Parade Saturday, April 14, 2018 Monday, November 13, 2017
Credit Union Cherry Blossom Kids Run Saturday, April 07, 2018 Monday, November 13, 2017
March for Dimes March for Babies Saturday, May 05, 2018 Monday, November 13, 2017
Capitol Hill Classic Sunday, May 20, 2018 Monday, December 11, 2017
Lawyers Have a Heart 10K, 5K, and Fun Walk Saturday, June 09, 2018 Monday, December 11, 2017
Japanese Street Festival (Sakura Matsuri) Saturday, April 14, 2018 Monday, December 11, 2017
Wonderland Ballroom Sundress Festival Sunday, May 06, 2018 Monday, December 11, 2017
Chinese New Year Parade and Celebration Sunday, February 18, 2018 Monday, December 11, 2017
Cupids Undie Run Saturday, February 10, 2018 Monday, December 11, 2017
DC Bike Ride Saturday, May 19, 2018 Monday, December 11, 2017
PizzaFest DC Saturday, August 4, 2018 Monday, January 8, 2018
DC Metro HBCU Alumni Alliance 5k Run/Walk Saturday, June 30, 2018 Monday, January 8, 2018
Susan G. Komen Race for the Cure Washington DC Saturday, September 08, 2018 Monday, January 8, 2018
Marion Barry Commemorative Statue Dedication Ceremony Saturday, March 3, 2018 Monday, January 8, 2018
PetalPalooza Saturday, April 7, 2018 Monday, January 8, 2018

FY2018
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Introduction 
 
As the nation’s capital, Washington, D.C. hosts numerous special events that reflect the city’s diverse and rich 
heritage while contributing to the spirit and vitality of the city.  The Government of the District of Columbia 
provides essential municipal services in support of special events to ensure events occurring on public space in the 
District of Columbia are conducted in a manner that protects public health and safety. Coordinating the city’s 
public safety planning efforts for events requiring interagency coordination is the responsibility of the Mayor’s 
Special Events Task Group (MSETG).  The MSETG is responsible for providing interagency reviews and assessments 
of the operational, public safety and logistical components of proposals for special events.  
 
Special Event Definition 
For the purpose of this guide, a special event is considered to be, although not limited to, a parade, walk, run, bike 
ride, procession (excluding First Amendment and funeral processions), or festival requiring interagency 
coordination for the temporary use of public roadways under the ownership or control of the District of Columbia 
that requires changing, restricting, or adapting the normal and usual regulations or controls of such space held 
open for use by the general public, but not including sidewalks and parks, for activities of a recreational, 
entertainment, amusement, educational, or civic nature not solely conducted for vending, marketing or 
commercial purposes, and subject to the special event user fees for permits and licenses to cover the costs to the 
District for providing public services and personnel necessary to protect public health and safety. 
 
Activities protected by the First Amendment to the United States Constitution, including assemblages organized to 
consult for the common good, petition the government, exercise worship or religion, or demonstrate as a public 
display of sentiment for or against a person or cause for the purposes of speech making or address do not require 
the approval of the MSETG.  Organizers of First Amendment activities should contact the Special Operations 
Division of the Metropolitan Police Department on (202) 671-6522. 

MSETG Participating Agencies 
 
Homeland Security and Emergency Management Agency National Park Service 

Department of Fire and Emergency Medical Services U.S. Capitol Police 

District Department of Transportation National Gallery of Arts 

Department of Health Metropolitan Police Department 

Executive Office of the Mayor Department of Public Works 

DC Water Department of Consumer and Regulatory Affairs 

Office of Motion Pictures and Television Development Department of Parks and Recreation 

Washington Metropolitan Area Transit Authority Office of Tax and Revenue 

Events DC Alcoholic Beverage Regulation Administration 

U.S. Park Police Smithsonian Institute 

U.S. Department of Homeland Security – Federal Protective 
Service 

Department of General Services 
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MSETG  Planning Requirements 

Presentation Process 
The MSETG meets to review presentations of proposed events the second and fourth Monday of each month, 
except on government holidays.  The organizers of proposed special events are required to present event 
proposals to the MSETG and receive the concurrence of the group prior to the issuance of permits or licenses by 
the permit-granting agencies.  It should be noted that the applicable permit-granting agencies have the final 
authority for ensuring compliance with requirements relative to any activities under their respective jurisdictional 
authority.  Presentation requests in the form of a Letter of Intent (LOI) must be received no less than ONE HUNDRED 
EIGHTY (180) DAYS prior to the date of the event and are processed up to one year prior to the proposed date of the 
event. The LOI should be addressed to D.C. Mayor’s Special Events Task Group; 2720 Martin Luther King, Jr. 
Avenue SE,  2nd Floor; Washington DC 20032.  The LOI may be submitted to loi.msetg@dc.gov. 
 
The LOI must minimally contain the following information: 
 

 Name/title of the proposed event    
 Organizer/sponsor of the proposed event 
 Purpose/intent of the proposed event 
 Proposed date(s) of the event 
 Beginning and ending times of the proposed event 
 Proposed location/route (narrative and map) of the event 
 Proposed street closures (include streets to be closed as well as closing and reopening times) 
 Primary Contact person (include telephone number and email address)  
 Event organization telephone number and website for public notice 
 Expected number of attendees/participants 

 
The MSETG is not required to act upon an incomplete LOI. An organizer submitting an incomplete LOI will not be 
granted a presentation and will not have administrative recourse rights to a presentation if the required 
information as set forth herein is not provided. It is therefore important to provide all required information and 
documentation in a timely manner throughout the review process. 
 
Once the LOI has been received by the MSETG, the organizer of the event will be contacted for the purpose of 
scheduling a date for a presentation to the MSETG.  The presentation of the event to the MSETG should minimally 
include the following: 
 

 Purpose of the event 
 Proposed date of the event 
 Proposed location/route (include detailed narrative and map of route for processional events) 
 Proposed beginning and ending times of the event 
 Street closure requests (must include specific block(s) to be closed with names of intersecting streets) 
 Street closure timelines (must include times for set-up and breakdown of event) 
 Set-up and dismantling timelines 
 Street closure controls (i.e. security vehicle, water barriers, etc.)  
 All structure and temporary structures in and around event footprint 
 Fire hydrant locations (maintain 3 feet clearance on all sides of hydrant) 

mailto:loi.msetg@dc.gov
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 Streets and roadways bordering event 
 Detailed event plan with activity/programmatic timelines 
 Detailed diagram of entire event set-up (each street closure must include an unobstructed 20 feet 

emergency access lane, stages, tents, equipment, fencing, etc.)  
 Key/legend indicating all elements of sitemap 
 Information relative to any staging or equipment set-up on public space 
 Expected number of attendees 
 Ward(s) hosting event 
 Expected Dignitaries/VIPs 
 Contact information for event organizer 
 Telephone number and website for public information 

 
The MSETG meeting confirmation will provide additional detailed presentation package requirements.  

Site Plan/Route Map 
The required site plan and/or route map (see samples on page 7 labeled as figure 1 and figure 2, respectively) must 
be included with the presentation package to provide a visual representation of all the infrastructure and 
operational event elements of the proposal.  

The final permits issued by the District will only be valid for the venue areas and event elements described in the 
presentation, site plan, and/or route map and approved by the MSETG. Modifications requested may be required 
during the review process and will be incorporated in the final permits. Following are guidelines to assist in the 
development of the site plan or route map: 

It is the responsibility of the event organizer to provide a legible site plan sized to scale to the MSETG for review of 
an event. The site plan must minimally include the following: 

 
 An outline of the entire event venue including the names of the street or areas that are part of the venue 

and the surrounding area. 
 If the event involves a moving route of any kind, indicate the direction of travel and all street closures.  
 The location of fencing, carriers, and/or barricades. Indicate any removable fencing for emergency access. 
 The provision of a minimum twenty (20’) feet emergency access lane throughout the venue. 
 The location of first aid facilities and ambulances. 
 The location of all stages, platforms, scaffolding, bleachers, grandstands, canopies, tents, portable toilets, 

booths, beer gardens, cooking areas, trash containers, dumpsters, and any other temporary structures.  
 The booth identification of all vendors cooking with flammable gases or barbecue grills. 
 Generator locations and/or sources of electricity. 
 Placement of vehicles and/or trailers. 
 Exit locations for outdoor events that are fenced and/or locations within tents and tent structures.  
 Identification of all event components that meet accessibility standards. 
 The location of all fire hydrants.  
 Other related event components not listed above.  
 Site plan key containing defined symbols for the information listed above. 
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Figure 1  

 

Figure 2 
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Thirty-five (35) hard copies of the presentation must be submitted to the MSETG no later than the Wednesday 
before the scheduled presentation date. The organizer will be required to give a brief presentation and upon 
completion, a roundtable discussion will begin to include, but not limited to the following subjects:  
 

 Venue Design/Site Plan  Environmental Impact Issues 
 Event Timeline  Recycling/Trash Plan 
 Event Components (i.e., music, exhibits, etc.)  Insurance Requirements 
 Set-up and Dismantle Plan  Traffic Control Plan 
 VIP/Dignitary Plan  Americans with Disabilities (ADA) Compliance 
 Alcohol Management  Community Support/Issues 
 Food Concessions  Health and Medical Plan 
 Parking/Transportation  Additional Required Permits/Approvals 

 
Subsequent to the presentation, the organizer is advised of the MSETG’s decision and provided a checklist of next 
steps for permitting and licensure requirements with the relevant agencies’ representatives based on information 
provided during the meeting with the MSETG. In determining whether to grant or deny an event proposal, the 
MSETG will minimally consider the potential community impact of the event, as well as the effect the proposed 
event will have on the health and safety of the public, the environment, transportation management, conflicts 
with previously scheduled events, and the required manpower and resources of the city.  The MSETG’s approval of 
an event proposal is contingent on the support of the affected communities and the organizer’s compliance with 
all terms, conditions, and provisions of current District and Federal agencies’ rules, laws, regulations, codes, and 
public safety requirements. 
 
The MSETG’s approval of an event does not presume to give authority to violate or cancel the public safety 
requirements of any District or Federal agency, or the provisions of any District or Federal law, regulation, or code 
governing the use of public property. It is the responsibility of event organizers to comply with the public safety 
requirements of District and Federal agencies, and all applicable District and Federal laws, regulations, and codes 
in cooperation with District and Federal agencies.  All terms, conditions and provisions of current District and 
Federal laws, regulations, and codes, shall remain in full force and effect. 
 
Failure to comply with District and Federal laws, regulations, and codes, as well as failure to adhere to the 
requirements, guidelines and procedures of any District, Federal, or member agency of the MSETG may result in 
denial, suspension, or revocation of licenses and permits, or summary termination of the event. 
 
The District of Columbia reserves the right to make changes to any of the subjects included herein. 

General Requirements 
The MSETG has been established to ensure that any changes, restrictions, or adaptations to public roadways, 
resulting from a special event are managed in a safe and prudent manner in order to protect public health, safety, 
and welfare, and to ensure minimal impact on the public and citizens of the District of Columbia.  It is the 
responsibility of the event organizer to comply with the requirements of the MSETG and the member agencies of 
the MSETG, in addition to the following minimum general requirements: 
 

 Acquire adequate financing to conduct the event. 
 Submit Letter of Intent to the MSETG at least 180 days prior to the planned date of the event. 
 Secure conditional approval of the MSETG. 
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 Secure all necessary contracts, permits, and licenses required to conduct the event. 
 Acquire necessary public liability insurance coverage and/or bonding required for the event, with minimal 

coverage as outlined under the Public Space Occupancy Permits section of this guide. 
 Ensure that all streets are accessible to emergency vehicles and equipment at all times via a minimum 20 

foot dedicated and unobstructed emergency lane, and as may be further determined by the Department 
of Fire and Emergency Medical Services. 

 Ensure that event site plan is designed and implemented in a manner that does not allow the traversing of 
vehicular traffic (except as approved for parades) through the site of the event, and in compliance with 
requirements of the Metropolitan Police Department. 

 Conduct the event in accordance with appropriate and relevant District and Federal laws, regulations, 
codes, and guidelines. 

Event Scheduling 
The MSETG maintains a schedule of special events on an annual basis.  All new requests for event dates must be 
submitted in writing to the MSETG, and are processed on a first-come, first-served basis up to one year in advance.  
The MSETG processes numerous annual and traditional/long-established special events, such as the National 
Barbecue Battle, Taste of DC, H Street Festival, Rock ‘n’ Roll Marathon, etc. on a yearly basis.  The MSETG will not 
process events for sites and dates affected by established annual events.  Once an annual event is cancelled or 
rescheduled, the established date becomes available on a first-come, first-served basis. 

Community Impact 
Event organizers are required to meet with representatives of the communities affected by the event as noted 
herein in an effort to determine the impact of the event on their respective communities and develop mitigation 
strategies addressing the concerns of those communities.  Event organizers of processional events (i.e., walks, 
runs, bike rides, etc.) are required to present proposals approved by the MSETG to the applicable Advisory 
Neighborhood Commissions (ANCs).  In order to ensure that great weight is given to the ANCs relative to the 
community impact of the routes, event organizers are required to provide the MSETG with documentation of the 
position of the ANCs on the route traversing their respective ANCs. The community consent requirement for 
stationary events requiring a special event license (i.e., street festivals) is seventy-five percent (75%) approval of 
the residential/business establishments within a 300 foot radius of the site of the event.  Event organizers must 
present the required signatures to the Department of Consumer and Regulatory Affairs. 

General Considerations 
In developing a plan for a special event, several factors should be considered by the event organizer.  In addition to 
the scope of the event, community impact, municipal support and public safety requirements, general planning 
considerations should include, but not be limited to the following factors in planning for a safe and successful 
event. 

Weather 
Washington, D.C. is subject to hot, humid weather from May 30 through October 15.  Thunderstorms and rain 
showers are frequent in the summer months.  Cold weather may set in as early as the middle of November and 
continue through April.  Cold rains and snowfalls are also prevalent during this period.  The MSETG strongly urges 
special event organizers to consider weather conditions carefully.  Hot, humid weather can produce health hazards 
to participants in outdoor events.  The effects of heat and humidity are cumulative, and careful planning should 
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include some analysis of the probable impact of exposure to weather conditions.  Cold weather also requires 
adequate protection from the elements. 

Composition of the Expected Crowd 
Elderly citizens and small children require adequate planning, particularly if lengthy marches are part of the event.  
Organizers should make provisions for those who will have difficulty walking long distances.  Event organizers are 
responsible for providing adequate water supply, sanitary facilities, and portable restrooms (1 for every 300 
persons with a minimum of 10% being ADA compliant) to meet sanitation requirements.  Food provisions should 
be considered as well, especially if the time period of the event is lengthy.  Please keep in mind that persons from 
outside the District are often unfamiliar with local resources and services.   

Bus Parking and Transportation  
Large events involving many buses require active liaison efforts with the Metropolitan Police Department, the 
District Department of Transportation, and the Washington Metropolitan Area Transit Authority to ensure 
adequate parking areas, bus identification, and drop-off/pick-up points are well planned and coordinated. 

Lost and Found Service  
Event organizers should exercise special care to provide well identified signs, announcement by public address 
systems or pre-event handouts that clearly designate such services.  In setting up a lost and found service, it is 
important for event organizers to assign individuals who will remain at the lost and found area until the event is 
fully terminated. 

Communications Systems  
Communications systems may include portable radios, cellular telephones, and adequate public address systems.  
Use of such equipment is dependent upon crowd size, routes, and geographical terrain.  It is required that a large 
event (over 10,000 people) include provisions for a clearly identified logistical command post with an effective 
communications system. 

Stages 
For large crowds, it is essential that staging be of sufficient height and visibility to project the activities to the 
crowd adequately.  Security for the stage should be carefully planned.  For large activities, snow fencing should be 
considered for stage security.  In setting up the stage, always leave a well identified emergency access route.  
Although problems of crowd control are not expected, such a route is especially important when emergency 
medical care is needed by participants near the front of the crowd. 

Emergency Medical Services/First Aid 
On-site, trained, professional and licensed personnel allow event organizers to be proactive when it comes to 
providing immediate emergency medical assistance. 

Crowd Control 
Adequate training of event marshals/personnel and the use of fencing equipment are measures to consider in the 
management of crowds. 

Metrorail Service 
Special schedules are operated on weekends and holidays. Metrobuses may need to be re-routed or Metrorail 
service may need to be supplemented in order to facilitate certain events.  
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ADA Compliance 
Events are required to meet the American with Disabilities Act (ADA) standards for accessibility.  Site plans should 
depict ADA elements, including, but not limited to, ADA-compliant portable toilets, accessible paths of travel, etc.  
The minimum required number of accessible portable toilets is 10% of the total, but in no event less than one for 
each location.  If a single unit is placed, it must be accessible.   

Public  Disclosure  Information  
The District recognizes that the public has a legitimate interest in possessing information concerning special 
events, particularly as they directly relate to potential impacts of events on the surrounding areas.  In this regard, 
the following information provided in your event proposal, special event application/permit, and any supporting 
documents included therein are subject to public disclosure:  
 

 Event Title 
 Event Summary 
 Name and Contact Information for Event Organizer(s) 
 Event Website Address 
 Dates and Times of the Event 
 Location of the Event 
 Projected Attendance/Participants 
 Participation/Attendance Fee(s) 
 Additional Public Contacts 
 Community Outreach Efforts 

 
In addition, the final permit issued by the District and any invoices for District services as well as other rates/fees 
charged by the District and documentation regarding payments made to the District in connection with a special 
event are subject to public disclosure. 

Special Event Calendar 
The Special Events Division of the Homeland Security and Emergency Management Agency (HSEMA) maintains the 
MSETG’s Calendar of Special Events which details the events approved by the MSETG. Information contained in the 
LOI, presentation package, and/or special event application/permit will be used in developing the MSETG Calendar 
of Special Events. The calendar may be accessed at www.hsema.dc.gov/service/special-events.   

Events are added to the calendar as they are approved by the MSETG. 
 

After-Action Reporting  
The submission of After-Action Reports by event organizers and relevant agencies will be used as a method of 
documenting key successes and determining areas of improvement for future planned productions of events.  
Event organizers will be provided with an After-Action Report template subsequent to receiving the conditional 
approval of the MSETG. 

  

http://www.hsema.dc.gov/service/special-events
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Insurance Requirements 
The Event Organizer shall procure and maintain, during the entire period of performance under the approved 
license or permit, the types of insurance specified below.  These are the required minimum insurance 
requirements established by the District of Columbia. HOWEVER, THE REQUIRED MINIMUM INSURANCE 
REQUIREMENTS PROVIDED BELOW WILL NOT IN ANY WAY LIMIT THE CONTRACTOR’S LIABILITY UNDER THIS 
CONTRACT.   
 

If the requested license or permit is approved by either Metropolitan Police Department (MPD) or Department of 
Consumer and Regulatory Affairs (DCRA), then the Event Organizer shall have its insurance broker or insurance 
company submit a Certificate of Insurance to the appropriate agency responsible for reviewing and approving the 
license or permit which would be either MPD or DCRA giving evidence of the required coverage prior to 
commencing any activity in connection with the requested license or permit.  In no event shall any activity be 
performed until the required Certificates of Insurance, signed by an authorized representative of the insurer(s) 
have been provided to, and accepted by, either MPD or DCRA. All required liability policies shall include the 
Government of the District of Columbia as an additional insured and shall contain a waiver of subrogation.  All 
insurance shall be written with financially responsible companies authorized to do business in the District of 
Columbia or in the jurisdiction where the activity is to be performed and have an A.M. Best Company rating of A-
VIII or higher.  The Event Organizer shall require all of its event vendors to carry the same insurance required 
herein. The Event Organizer shall ensure that all policies provide that either MPD or DCRA shall be given written 
notice within a reasonable period of time in the event the stated limit in the declarations page of the policy is 
reduced via endorsement or the policy is canceled prior to the expiration date shown on the certificate. The Event 
Organizer shall provide either MPD or DCRA with ten (10) days prior written notice in the event of non-payment of 
premium. 
 

MINIMUM INSURANCE REQUIREMENTS 
BASIC COVERAGES 

Commercial General Liability: 
Per Occurrence: $1,000,000 
Aggregate:  $2,000,000 
Products and Completed Operations:  $2,000,000 
Personal/Advertising Injury:  $1,000,000 
  
Automobile Liability:  $1,000,000 per occurrence    
  
Workers' Compensation:  
See applicable statute for jurisdictional requirement  
Employers’ liability: 
Each Accident: $500,000 
Employee Disease:  $500,000 
Disease-Policy Limit: $500,000 
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MINIMUM INSURANCE REQUIREMENTS 
MOST COMMON 

ADDITIONAL COVERAGES:  
Requirements to be determined depending on 

individual contract 
Auto Physical Damage Insurance: TBD 
 
Cyber Liability Insurance:$1,000,000+  
  
Employment Practices Liability: 
Per Occurrence : $1,000,000+  
Aggregate:  $1,000,000+  
  
Environmental Liability: 
Per Occurrence : $1,000,000+ 
Aggregate:  $1,000,000+  
  
Installation Floater :TBD 
 
Liquor Liability Insurance: $1, 000,000 
 
Professional Liability (E&O): 
Per Occurrence: $1,000,000+                                                                        
Aggregate:  $1,000,000+ 
 
Sexual Abuse & Molestation 
Per Occurrence : $1,000,000+  
Aggregate:  $1,000,000+  
 
Umbrella or Excess Liability: 
$2,000,000 to 5,000,000+  

 
3rd Party Crime Insurance: 
Per Occurrence for Each Wrongful Act:$50,000 + 

Note: 
1. Insurance carrier must have an A.M. Best Company 

rating of A / VIII or higher.   
2. The Contractor shall require all of its subcontractors 

to carry the same insurance required herein. 
3. All required liability policies shall include the 

Government of the District of Columbia as an 
additional insured and shall contain a waiver of 
subrogation.   
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Agency-Specific Requirements 
 
In addition to the MSETG presentation requirements, District and Federal agencies have separate agency-specific 
requirements that must be met in order to conduct a Special Event in the District of Columbia.  
 

Department of Consumer and Regulatory Affairs 

Special Event License  
DCRA requires organizers of all non-processional special events produced on public space to obtain a Special Event 
License. A Special Event Application/Questionnaire, available at www.dcra.dc.gov, must be submitted at least 
thirty (30) days (sixty (60) days recommended) prior to the date of the Special Event to: 
 

Department of Consumer and Regulatory Affairs/Business Regulation Administration 
Special Events and Vending Coordinator 
1100 4th Street, SW 
Washington, DC  20024 
(202) 442-4310 

 
The requirements of the Department of Consumer and Regulatory Affairs for the issuance of a Special Event 
License include, but are not limited to: 
 

 A completed Special Event Application/Questionnaire (available at www.dcra.dc.gov). 
 Liability insurance from an insurance company, as specified by the Department of Consumer and 

Regulatory Affairs and the Public Space Regulation Administration of the Department of Transportation. 
 Clean Hands Certification 
 Good Standing Certification 
 A description of the event, the location, date and time of the event, date and time of completion the 

construction and set-up of sales booths, equipment, amusement equipment, etc.  The event site will be 
inspected and must be approved by inspectors of the Department of Consumer and Regulatory Affairs. 

 A consent list of 75% of the resident housekeepers and occupants of business and other establishments 
within a distance of 300 feet from the perimeter of the location where the event is to take place, and as 
specified by the Department of Consumer and Regulatory Affairs.  The signatures of building 
managers/owners will be accepted for multi-unit buildings. 

 An electrical permit, if any electrical apparatus, including but not limited to sound equipment, will be used 
as part of the event.  Only a D.C. licensed and bonded electrical contractor can obtain this permit. 

 A construction permit, if the set-up will include construction of a tent, stands or booths, stages, etc., as 
specified by the Department of Consumer and Regulatory Affairs. 

 A copy of the event site plan. 
 
 
 

http://www.dcra.dc.gov/
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Special Event Permit Application for Temporary Structures 
DCRA also requires the submission of a Special Event Permit Application for any Special Event utilizing temporary 
structures, such as tents, stages, fences, bleachers, etc. This Application is available at www.dcra.dc.gov and must 
be submitted thirty (30) days prior to the date of the Special Event to: 

Department of Consumer and Regulatory Affairs/Business Regulation Administration 
Special Events and Vending Coordinator 
1100 4th Street, SW 
Washington, DC  20024 
(202) 442-4310 

Corporate Registration License  
A corporation may sponsor an event in the District of Columbia.  To do so, the corporation must be in good 
standing with the Business and Professional Licensing Administration – Corporations Division of the Department of 
Consumer and Regulatory Affairs.  The Corporations Division of the Department of Consumer and Regulatory 
Affairs processes, examines, and certifies limited partnership and corporation documents for legality and 
adherence to statutory requirements.  The division also provides standing certificates to verify the status of 
registered entities.  Corporate forms can be processed through the internet via the DCRA’s website at 
www.dcra.dc.gov.  Ten (10) working days are required to grant a corporation authority to operate.  To apply for 
this type of registration and/or certificate, please contact: 
 

Department of Consumer and Regulatory Affairs 
Business and Professional Licensing Administration/Corporations Division 
1100 4th Street, SW 
Washington, DC  20024 
(202) 442-4432, (202) 442-4523 (fax) 

Electrical, Plumbing, Construction Permits 
Event organizers must obtain a permit for any type of electrical, plumbing, or construction work that needs to be 
performed from the Permit Processing Division of the Department of Consumer and Regulatory Affairs.  To begin 
the permit application process, please contact: 
 

Department of Consumer and Regulatory Affairs 
Permit Processing Division 
1100 4th Street SW 
Washington, DC  20024 
(202) 442-9455 

 

Metropolitan Police Department 

Parade/Processional Event Permits 
Event organizers must obtain permits for parades, walks, runs, bike rides, marathons, and other processional 
events from the Special Operations Division of the Metropolitan Police Department.  For purposes of this guide, a 
“parade” is any procession (with the exception of First Amendment activities) consisting of persons, animals, 
vehicles, or a combination of persons, animals, and vehicles traveling in unison and with a common purpose upon 

http://www.dcra.dc.gov/
http://www.dcra.dc.gov/
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any public street, highway, or other public way, within the territorial jurisdiction of the Metropolitan Police 
Department, in a manner that requires changing, restricting, or adapting the normal and usual regulations or 
controls of such space held open for use by the general public.  Parades, therefore, include although are not 
limited to walks, runs, bike rides, and marathons.  
 
The requirements of the Metropolitan Police Department for the issuance of parade permits (excluding First 
Amendment activities) include, but are not limited to: 

 Approval of the MSETG to conduct the event. 
 Route approval with Traffic Control Plan from the District Department of Transportation. 
 A completed application (available at www.mpdc.dc.gov) filed at least 15 business days prior to the date 

of the event. 
 Original signatures on the application.  (Photocopies and facsimile copies will not be accepted.) 
 The conduct of the parade will not substantially interrupt the safe and orderly movement of other 

vehicular and pedestrian traffic contiguous to its route. 
 The conduct of the parade will not divert such numbers of police officers from their normal police duties 

that the city would be deprived of reasonable police protection. 
 The concentration of persons, animals, and vehicles in the assembly and disbanding areas and along the 

parade route will not substantially interfere with the movement of police, fire ambulance, and other 
emergency vehicles on the streets. 

 The parade is scheduled to move from its assembly location to its disbanding location expeditiously and 
without unreasonable delays en route. 

 The parade will not substantially interfere with any other parade for which a permit has already been 
granted. 

 The applicant has provided for the services of the number of parade monitors and police officers that the 
Metropolitan Police Department considers necessary to ensure that the parade will be conducted in 
conformity with the parade permit. 

 The applicant has not materially misrepresented any facts of information set forth in the application for a 
parade permit. 

 The applicant has furnished proof that, if the assembly of disbanding locations or the route of the parade, 
encroach upon, occupy, or traverse any area within the jurisdiction of the federal or local governments, 
permits or permission have been obtained from the appropriate authorities. 

 The parade is not to be held for the sole purpose of advertising for private gain any product, merchandise, 
contest, or event. 

 The parade does not endanger public safety. 

Street Closures 
Street closures are routinely granted by the District of Columbia for special events.  In order to ensure pedestrian 
and motor vehicle safety, street closures designed to split a festival or allow traffic to traverse between a 
separation of the festival area(s) are considered a public safety hazard and will not be considered for approval.  
 
In the interest of public safety and to prevent the intrusion of motor vehicles into areas designated for pedestrians 
and equipment (e.g. tables, tents, chairs, vendors, etc.), the Metropolitan Police Department requires that all 
event organizers completely barricade roadways with barriers capable of stopping an oncoming vehicle (e.g., Type 

http://www.mpdc.dc.gov/
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III water-filled traffic barriers).  The event organizer is fully responsible for the renting, insuring, transportation, 
installation, and removal of the barriers.  The barriers are to be positioned in such a manner as directed by the 
Metropolitan Police Department and in compliance with District of Columbia Fire and EMS Department’s 
requirements for an emergency access lane for emergency response and rescue vehicles.  Should a special event 
be required to have Type III traffic barriers for street closures, and the organizer fails to supply those barriers, the 
Metropolitan Police Department will not implement any street closures for that special event irrespective of any 
permits being issued for that special event.  Further, the special event will not be allowed to take place on the 
street surface. 
 
Moving vehicles are not allowed in a closed venue area except when approved as part of a parade.  If a stationary 
vehicle is part of the event plans for a closed venue, the keys must be removed from the vehicle until the event is 
over and it is safe to drive in the venue area.  The presence of stationary vehicles within the venue must be 
indicated on the event site map when presented to the MSETG.  Any planned usage of motorized carts to provide 
supplies and services within the venue must also be detailed in the event presentation package. 

Reimbursable Detail Information 
Should a special event take place on a recognized Federal or District Government Holiday, the Event Organizer 
MAY be invoiced at a higher rate due to required Holiday Pay overtime rates.   
 
Additionally, the Metropolitan Police Department MAY invoice at a higher reimbursable rate for specialized assets 
(e.g., K9, Harbor Patrol, or Helicopter Unit) required for public safety during a special event.   
 
The organizer is FULLY responsible for all expenses associated with services provided by the Metropolitan Police 
Department.  Should the special event exceed the original Estimate for Police Services, the Event Organizer will be 
invoiced for any overage amount.  This may occur if the Event Organizer fails to keep within permitted hours for 
cleanup and breakdown.  The Metropolitan Police Department will maintain a public safety presence ANY time a 
portion of the Special Event remains active on the street, to include setup, breakdown, and cleanup activities.   
 
Should an Event Organizer have ANY outstanding balances from any previous special events, the Metropolitan 
Police Department will not provide support to the special event being presented to the MSETG.  Outstanding 
balances related to police services must be settled PRIOR to the MSETG presentation date.  For example:  If an 
Event Organizer has an outstanding balance from the previous year’s special event, that balance must be settled 
before the current year’s presentation; OR, should an Event Organizer that hosts multiple special events 
throughout the year, as long as the organizer has an outstanding balance for any prior special event within the 
same year, the balance must be settled prior to the current presentation to the MSETG. 
 
To begin the permit application process and ensure that the requirements set forth by the Metropolitan Police 
Department are met, please contact: 
 

Metropolitan Police Department - Special Operations Division 
2850 New York Avenue, NE 
Washington, DC  20002 
(202) 671-6522 
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Department of Transportation 

Public Space Occupancy Permits  
Applicants seeking a Parade Permit or Special Event License will need to obtain Reserved or No Parking signs 
and/or apply for a public space occupancy permit for any equipment, structures or fixtures associated with the 
event. Applicant must have received conditional approval from the MSETG and complied with the respective 
permitting and licensing requirements of MPD and/or DCRA. Please note that Reserved and No Parking signs must 
be posted at least 24 hours in advance in commercial areas and 72 hours in advance in residential areas. 
 
The requirements for the issuance of a public space occupancy permit include, but are not limited to: 
 

 A completed application or submission into DDOT’s online permitting system (available at 
www.tops.ddot.dc.gov) at least (30) thirty days prior to the date of the event. 

  A complete site plan to scale depicting the current public space and the location and dimensions of 
any and all proposed structures (e.g. stages, portable toilets, vendor booths). 

 Traffic Control Plans (TCP) will be required with permit requests involving street closures and/or 
disruptions to the pedestrian/vehicular traffic flow.  

For additional information regarding public space permits, please contact: 
 

Department of Transportation 
Public Space Regulation Administration 
1100 4th Street, SW 
2nd Floor Permit Office 
Washington, DC  20024 
(202) 442-4670 

Traffic Control Plans   
Traffic Control Plans are documented strategic safety plans on how pedestrian and vehicular traffic will be 
managed in and around a special event.  Event organizers are required to submit a traffic control plan to the 
Department of Transportation that conforms to the Manual on Uniform Traffic Control Devices (MUTCD).  Event 
organizers are responsible for the acquisition, installation and maintenance of traffic control devices as 
determined by the Department of Transportation.  The event organizer shall remove all traffic control devices 
following the conclusion of the special event. 

A traffic control plan must be submitted by the event organizer at least one month (30 calendar days) in advance 
of the event for approval by DDOT. Any missing or insufficient information will delay approval. 

APPROVAL: When a Traffic Control Plan (TCP) is submitted as part of a public space application for a special event 
it will be reviewed by the Traffic Work Zone Group of PSRA Plan Review Division. 
 
INSPECTION: DDOT reserves the right to periodically inspect special event areas in public space to ensure 
compliance, that safety measures are in place, and that the measures conform to the approved TCP and criteria 
listed on the Traffic Control Plan Inspection Criteria document. 
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REVIEW: TCPs shall be subject to review and verification by DDOT staff for conformance to submission 
requirements. 
 
To ensure requirements set forth by the District Department of Transportation are being met, please contact: 
 

District Department of Transportation 
Public Space Regulation Administration 
1100 4th Street, SW 
2nd Floor Permit Office 
Washington, DC  20024 
(202) 442-4670 

 

Alcoholic Beverage Control Regulation Administration 

Temporary Alcoholic Beverage Control License 
If alcoholic beverages are planned to be provided at a Special Event, a Temporary Alcoholic Beverage Control 
License must be obtained. If there is a charitable beneficiary involved in the provision of alcoholic beverages, 
please include this information in the presentation to the MSETG. To begin the permit application process, please 
contact: 

Alcoholic Beverage Control Regulation Administration 
2000 14th Street NW, Suite 400S 
Washington, DC  20009 
(202) 442-4423 

 
There are two types of temporary licenses needed for selling, serving and consuming distributing alcoholic 
beverages: 
 

 A class “F” license authorizes an individual or group to sell and serve beer and wine. 
 A class “G” license authorizes an individual or group to sell and serve spirits, beer and wine. 

In order to obtain a temporary Alcoholic Beverage Control License, you must file in person 14 days prior to the 
date of the event.  The following documents must be submitted along with your application for an Alcohol 
Beverage Control License: 
 

 A letter of authorization from the true and actual owner or designated agent of the property upon which 
the event is to take place, giving permission to sell alcoholic beverages: 

 A completed FBI Stipulation Form LII-ABC-5, which must be notarized. 
 A copy of the Special Event License. 

When submitting an application for an Alcoholic Beverage Control License, the applicant or designee to manage 
the event must have a completed criminal history report (PD-70).  This report can be obtained from the 
Metropolitan Police Department located at 300 Indiana Avenue, N.W., #3055, Washington, D.C. 
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Office of Tax and Revenue 

Tax Registration License  
Sponsors of special events are required to pay District of Columbia taxes on items sold, even if listed as nonprofit 
organizations.  Tax-exempt organizations are not required to pay income taxes, but are required to pay all sales 
taxes.  In cooperation with the Office of Tax and Revenue, the Department of Consumer and Regulatory Affairs 
provides registration services.  To apply for this type of registration, please contact: 
 

Office of Tax and Revenue 
1101 4th Street, SW 
Washington, DC  20024 
(202) 727-4829 

Tax and Revenue Reporting Requirements 
All events are subject to the following obligations and penalties mandated by the Office of Tax and Revenue: 
 

 Event organizers shall submit to the Office of Tax and Revenue: 
 At least 30 days before the beginning of an event, a preliminary list of all vendors and exhibitors, 

including their names, addresses, representatives, and telephone numbers; and 
 Within 10 days after the last day of an event, a final list of all vendors and exhibitors, including 

their names, addresses, representatives, and telephone numbers, if not previously provided. 
 Before the event, the event organizer shall provide to vendors and exhibitors such information 

regarding their District tax obligations, filing deadlines, and other such requirements as is supplied by 
the District after the preliminary list of vendors and exhibitors is submitted as noted herein. 

 Event organizers shall provide access to officials of the Office of Tax and Revenue to the event 
premises and activities to monitor vendor and exhibitor sales. 
 An event organizer who fails to submit the preliminary vendor and exhibitor list as noted herein, 

shall pay a penalty in the amount of $1,000, plus $50 for each day the list is late, which penalty 
shall not exceed $2,500. 

 An event organizer who fails to submit the final vendor and exhibitor list as noted herein, shall 
pay a penalty in the amount of $1,000, plus $50 for each day the list is late, which penalty shall 
not exceed $10,000. 

To ensure requirements set forth by the Office of Tax and Revenue are being met, please contact: 
 
Office of Tax and Revenue 
1101 4th Street, SW 
Washington, DC  20024 
(202) 727-4829 
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Department of Fire and Emergency Medical Services  

Emergency Medical Services Requirements  
The Department of Fire and EMS mandates that all streets remain accessible to emergency vehicles and equipment 
at all times via a minimum 20 ft. dedicated and unobstructed emergency lane, and/or as may be further 
determined by the Department of Fire and EMS. 
 
An essential requirement when planning a special event is the adequate provision of first aid and/or emergency 
medical services.  It is imperative that normal emergency medical services operations for the city are not hindered 
by the staging of a special event.  The Department of Fire and EMS (EMS Special Events Coordinator) as well as the 
Department of Health must review and approve your plans for first aid and/or emergency medical services to 
ensure that provisions are in place for coverage by proper licensed/certified personnel.  To ensure safety of 
persons attending a special event, the Emergency Medical Service provider (if services are not provided by the 
Department of Fire and EMS) must be able to initiate an Incident Action Plan (as required by the U.S. Department 
of Homeland Security) that is appropriate for the event.  All events must have an Incident Action Plan on file with 
the Department of Fire and EMS.  Additionally, the provider must have direct radio communications capability with 
the Department of Fire and EMS, local and applicable Federal law enforcement agencies, and the District of 
Columbia’s Homeland Security and Emergency Management Agency.  The following guideline, established 
according to the number of people anticipated at an event, will ensure that appropriate emergency medical 
coverage is provided throughout your event: 
 
NOTE:  Special high-activity events such as concerts, marathons, 5K and 10K races, as well as other events staged 
during periods of extreme temperatures, or potentially affecting a high number of special needs individuals (e.g., 
elderly or young children) will be required to obtain first aid and/or emergency medical services and other 
Fire/EMS assets as determined by the Department of Fire and EMS and the Department of Health. 
 
To ensure requirements for the provision of first aid and/or emergency medical services are being met, please 
contact: 
 

Department of Fire and Emergency Medical Services 
Emergency Medical Services – Special Events Coordinator 
1018 13th St NW 3rd Floor 
Washington, DC 20005 
(202) 673-3274 

Vending Requirements 
During event planning, provisions must be made by the event organizer to ensure food vendors/vending spaces 
and the merchandise vendors/vending spaces remain separate at all times while vending is taking place as 
required by the Office of the Fire Marshal of the Department of Fire and Emergency Medical Services.  To ensure 
requirements set forth by the Office of the Fire Marshal are being met, please contact: 
 

Department of Fire and Emergency Medical Services 
Office of the Fire Marshal 
1100 4th Street, SW, 2nd Floor (Permit Center) 
Washington, DC  20024 
(202) 727-1600 
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Fireworks Display Permit 
If an event includes any type of fireworks display, the event organizer must obtain permits for the use of fireworks 
from the Department of Fire and Emergency Medical Services – Office of the Fire Marshal.  To begin the permit 
application process, please contact: 

 
Department of Fire and Emergency Medical Services 
Office of the Fire Marshal 
1100 4th Street, SW, 2nd Floor (Permit Center) 
Washington, DC  20024 
(202) 727-1600  

 

Department of Health  

Food Safety and Hygiene Inspection Services Division  
Successful ventures in food service at special events can be assured when diligently following the requirements as 
outlined in the DCMR Title 25-A, also known as the DC Food Code.  To confirm that all food vendors understand 
how to ensure food safety, it is critical that all potential vendors read, understand, and then sign-off on the Food 
Services Guidelines/Requirements for Special Events Vendors prior to the event.  Each vendor must sign the Food 
Safety Division’s (FSD) form acknowledging their receipt of the Guidelines prior to the event. The Guidelines 
highlight the major requirements.  The FSD will have inspectors on-site during the special event to ensure that all 
of the requirements as stated in the Food Code are being met.  If, during the inspections, the sanitarian finds that 
the food or operations threatens the health or safety of the patrons, the vendor will be required to dispose of the 
food and/or discontinue the operation.  During the day(s) of the event, there will be one (1) sanitarian conducting 
inspections for every ten (10) vendors.  Every attempt will be made for all food service operators to be inspected 
prior to conducting any sales. 
 
To meet the critical requirements of the Food Code, it is required that all vendors have enough hot water (100°F) 
for hand-washing, and enough hot water for ware-washing (110°F), during all hours of the special event (DCMR 25 
§ 401 & § 2402).  If the vendor is unable, the Event Organizer will be responsible for providing an approved 
method of supplying sufficient hot water for all vendors. 
 
So that the Event Organizer will have a sufficient number of copies of FSD’s Guidelines available for the vendors, 
please provide a list of the potential vendors to FSD. Please provide the following information: 

 
 Name of Lead Vendor 
 Name(s) of additional vendors 
 Trade Name or Food Establishment association 
 Contact telephone number 
 On-site cell phone number during event 
 Contact email address 
 Contact mailing address 
 Menu/Food items to be offered for sale 
 Also include the name of the event, dates/times of event, and name of Event Organizer. 

 
Email this information to food.safety@dc.gov or fax to (202) 535-1359. 
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For events where food is not offered for sale, but is to be distributed for free/at no cost to either the participants 
or spectators, the FSD would like to remind vendors to maintain sanitary conditions to the best of their ability and 
include signage indicating that patrons consume such food items at their own risk. 
 
Event Organizers with any questions about food operations prior to a special event, and to ensure requirements 
are being met, are strongly encouraged to contact: 

 
Food Safety and Hygiene Inspection Services Division 
899 North Capitol Street, NE 
Washington, DC  20002 
(202) 535-2180 
Food.safety@dc.gov  
 
 

______________________________ 

 
 
 

 
  

mailto:Food.safety@dc.gov
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Health Emergency Preparedness and Response Administration Requirements 
The Department of Health, requires that all event coordinators submit a Health, Medical and Safety Plan to the 
Department of Health. The Health Emergency Preparedness and  Response  Administration  (HEPRA)  within  the  
Department of  Health  (DOH)  has created guidelines to provide assistance in creating the Health, Medical and 
Safety Plan. The guidelines cover planning for all types of events and include a detailed matrix identifying medical 
assets such as first aid stations, transport ambulances, supplies and equipment which might be needed depending 
on the event size, duration, and other dynamic factors at play. The D.C. DOH Special Events Health, Medical and 
Safety Planning Guide is posted at the DOH‐HEPRA website at http://doh.dc.gov/page/special‐event‐medical‐
planning. 
 
Any special event with a planned attendee size of 100,000 or greater will require a formal planning meeting with 
the Department of Health (See contact information below). 
 

Event Type Crowd Size 
(anticipated) 

CPR & 
911 

Access 

Medical 
Aid 

Station 
(BLS) 

Medical 
Aid 

Station 
(ALS) 

Medical Aid 
Station 

with 
Physician 

Ambulance(s) 
(BLS or ALS) 

Mobile 
Med 

Teams 

Concert/ 
Music Festival 

1 – 2,500 x x   BLS  
2,501‐15,000 x  x  ALS(1) x 
15,001‐50,000 x  x  ALS (1) x 
50,001-100,000 x   x ALS (1) x 

Athletic/ 
Sporting Event 

1 – 2,500 x x   BLS  
2,501‐15,000 x  x  ALS(1) x 
15,001‐50,000 x   x ALS (1) x 
50,001-100,000 x   x ALS (1) x 

Parade/  
Outside Venues 

1 – 2,500 x    BLS  
2,501‐15,000 x x   BLS x 
15,001‐50,000 x  x  ALS (1) x 
50,001-100,000 x   x ALS (1) x 

Conference or 
Convention 

1 – 2,500 x    BLS  
2,501‐15,000 x x   BLS   
15,001‐50,000 x  x  ALS (1) x 
50,001-100,000 x   x ALS (1) x 

 
X= Required 
= Recommended 
(1) = Multiple Units may be required depending on history and size of event  
ALS = Advanced Life Support (see Annex C for list of service providers)  
BLS = Basic Life Support (see Annex C for list of service providers) 
EMT = Emergency Medical Technician 
 
  

http://doh.dc.gov/page/special%E2%80%90event%E2%80%90medical%E2%80%90planning
http://doh.dc.gov/page/special%E2%80%90event%E2%80%90medical%E2%80%90planning
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Once the plan has been approved, the Department of Health may post information about the event on the 
Healthcare Information System (HIS) so that local healthcare facilities can be aware of the date and time of your 
event. This information will allow the healthcare facilities to be informed of the anticipated location and crowd 
size, so they can plan how the event may impact their respective facilities. 
 
Event Organizers with questions regarding the Health, Medical and Safety Plan prior to the special event to ensure 
requirements are being met, are encouraged to contact: 
 
HEPRA – Special Events  
899 North Capitol Street NE, Suite 570 
Washington, DC 20002 
(202) 671-4222 
 
Serve DC  

Volunteer Services 
Serve DC – The Mayor’s Office on Volunteerism provides free training to organization staff and volunteers on 
topics such as CPR/AED, first aid, traffic and crowd management, spontaneous volunteer management, and more.  
Serve DC also maintains a database of individuals who have taken its flagship Community Emergency Response 
Team (CERT) training and can be requested to provide support in a public-safety or emergency-preparedness 
capacity at special events. 
 
Event organizers interested in scheduling group training or requesting CERT volunteers for an event, should 
contact Serve DC within 90 days of the event date: 
 

Serve DC – The Mayor’s Office on Volunteerism 
Frank D. Reeves Municipal Center  
2000 14th Street, NW Suite 101 
Washington, DC 20009  
(202) 727-7925  
www.serve.dc.gov  

 

Department of Parks and Recreation  

District Parks and Recreation Facilities Use Permit 
Event organizers requiring the use of any District of Columbia parks or recreation facilities, must obtain a permit 
from the D.C. Department of Parks and Recreation.  To begin the permit application process, please contact: 
 

Department of Parks and Recreation 
Permit Office 
3140 16th Street, NW 
Washington, DC  20010 
(202) 673-7449 

 
  

http://www.serve.dc.gov/


 

2017 Edition (R) - Page | 26  
 

 
MAYOR’S SPECIAL EVENTS TASK GROUP 

Special Events Planning Guide 
_________________________________________________________________________________ 

The following information must be provided at the time of inquiry: 
 Date of Event 
 Type of Event 
 Expected Attendance 
 Event Details of Activities (i.e., live band, animals, games, food, etc.) 

The agency will exercise discretion to suggest alternate sites for any event expecting to exceed site capacity. 
 
National Park Service 

Federal Parks Use Permit 
If any portion of the event will be held on parkland of the Federal government, a permit must be obtained from 
the National Park Service of the U.S. Department of the Interior.  To begin the permit application process, please 
contact: 
 

National Park Service 
Park Programs/Permit Office 
900 Ohio Drive, SW 
Washington, DC  20242 
(202) 245-4715 

 

U.S. Capitol Police 

U.S. Capitol Permit 
If any portion of the event will be held on the grounds of the U.S. Capitol complex, a permit must be obtained from 
the U.S. Capitol Police.  To begin the permit application process, please contact: 

 
U.S. Capitol Police 
Special Events Unit 
119 D Street, NE 
Washington, DC  20510 
(202) 224-8891 

 

Robert F. Kennedy Memorial Stadium and Parking Lots 
 
If any portion of the event will be held at RFK Memorial Stadium or on the parking lots of the stadium, please 
contact: 
 

Events DC 
Director of Event Operations 
2400 East Capitol Street, SE 
Washington, DC  20003 
(202) 608-1165 
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DC Water 

Misting Tent Request 
DC Water provides a misting tent as a service to the community (minimum group size-100 participants).  DC Water 
recommends applying for a permit at least two weeks before the Misting Tent is needed. It typically takes one to 
two weeks for DC Water to process an application. 
 
Event organizers interested in having the DC Water Misting Tent setup at the Special Event, please request the tent 
at http://www.dcwater.com/about/tent_request_form.cfm.  

Fire Hydrant Use Permit 
If a water source is needed for drinking, cooking, misting tents or for similar purposes, DC Water recommends 
using a water truck, or an on-site water storage tank. If these water sources are not available or are prohibited at 
the event site and the use a fire hydrant as a temporary water source is required, a Fire Hydrant Use Permit must 
first be obtained from DC Water. This permit will authorize the applicant to operate a particular fire hydrant for 
the purpose of obtaining water on a temporary basis for the duration of the event. 
 
Event organizers interested in using fire hydrants during a Special Event should apply for a Fire Hydrant Use Permit 
prior to the Special Event at http://www.dcwater.com/business/permits/fire_hydrant_use.cfm. 

Drinking Water Station/Water Bubbler Use Permit 
A water bubbler is a device that is attached to a fire hydrant and acts as a drinking water fountain or bubbler. In 
certain cases, such as community events, DC Water allows customers to rent a water bubbler for drinking water, 
washing, cooking and recreational use. 
 
Event organizers interested in using a water bubbler at a Special Event should apply for a Water Bubbler Use 
Permit at: http://www.dcwater.com/business/permits/water_bubbler_permit.cfm. 

Temporary Discharge to Sewers Permit 
To discharge any water or wastewater from an event, a Temporary Discharge to Sewers Permit must be obtained 
to ensure the proposed discharge location is acceptable for the volume and type of waste being disposed.  Any 
special restrictions, treatment, and/or monitoring requirements for the discharge will be identified in the permit 
and are assessed on a case by case basis. 
 
To discharge any water or wastewater from a Special Event, please apply for a Temporary Discharge to Sewers 
Permit at: http://www.dcwater.com/business/permits/groundwater_temporary_discharge.cfm. 

“Wendy the Waterdrop” Appearance 
DC Water has a waterdrop mascot named Wendy. Wendy can be scheduled for special events, and requests must 
be submitted two-three weeks in advance. Wendy should generally be used in good weather, and if inclement 
weather is predicted, she must be used indoors. 
 
To have a special appearance by “Wendy the Waterdrop” at a Special Event, please request the appearance at 
nija.ali@dcwater.com or (202) 787-2206. 
 

http://www.dcwater.com/about/tent_request_form.cfm
http://www.dcwater.com/business/permits/fire_hydrant_use.cfm
http://www.dcwater.com/business/permits/water_bubbler_permit.cfm
http://www.dcwater.com/business/permits/groundwater_temporary_discharge.cfm
mailto:nija.ali@dcwater.com
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Department of Energy and Environment 

Engine Anti-Idling Law  
With a few exceptions, motor vehicles powered by gasoline or diesel are not allowed to idle for more than three 
minutes while the vehicle is parked, stopped or standing. Any person or organization owning or operating a vehicle 
seen violating this regulation will be issued a civil infraction ticket for $1,000 for a first-time violation. Learn more 
at turnyourengineoff.org 
 
Anacostia River Clean Up and Protection Act ('Bag Law') 
The Bag Law requires all District businesses that sell food or alcohol to charge five cents for each disposable paper 
or plastic carryout bag — whether or not food or alcohol products are purchased in the store. The law also requires 
that reusable paper and plastic bags meet specific material and labeling requirements. Learn more at 
doee.dc.gov/bags 
 
Foam Ban 
The Sustainable DC Omnibus Amendment Act of 2014 bans the use of food service products made of expanded 
polystyrene, commonly known as foam or StyrofoamTM, by all District businesses and organizations that serve 
food.  Effective January 1, 2017, businesses and organizations that sell or serve food or beverages in the District 
must only use recyclable or compostable food service products. Learn more at doee.dc.gov/foam 
 
Non-Storm water Discharges 
Under the DC Water Pollution Control Act and the federal Clean Water Act, the discharge of pollutants to the 
storm water sewer system is prohibited.  Any substance with the potential to alter water quality is considered a 
pollutant, including: wash water, grey water, oils, dirt, litter, and even chemicals in drinking water like chlorine that 
may be harmful to fish and other living organisms.  No amounts of any of these substances may be disposed of or 
washed into a storm drain, and accidental releases must be minimized. Special events with the potential to 
discharge pollutants should take steps to prevent and respond to spills and should call 911 if pollutants get into a 
storm drain. Learn more at doee.dc.gov/service/water-quality-regulations 
 
 
 

______________________________ 

 
  

http://www.turnyourengineoff.org/
http://doee.dc.gov/bags
http://doee.dc.gov/foam
http://doee.dc.gov/service/water-quality-regulations
http://doee.dc.gov/service/water-quality-regulations


 

2017 Edition (R) - Page | 29  
 

 
MAYOR’S SPECIAL EVENTS TASK GROUP 

Special Events Planning Guide 
_________________________________________________________________________________ 

Schedule of Fees 
 
Special event organizers shall be responsible for the costs of services, as determined by the agencies, incurred by 
the city for administering the special event at the rates and costs including, but not limited to those listed herein.  
Rates and payment timelines are subject to change.  Additional rates may apply.  All fees are to be paid directly 
to the billing agencies within the timeline established by each respective agency. 

Department of Consumer and Regulatory Affairs 
Special Event User Fee, which covers the cost of services provided for the following categories of the Department 
of Consumer and Regulatory Affairs for monitoring health and food practices, safety conditions, and alcoholic 
beverage control at special events, including sanitarians, building inspectors, electrical inspectors, plumbing 
inspectors, and licensing investigators: 
 

Rate per employee, per hour (for a minimum of 4 hours)    $  54.35 

Special Events License Cost, per day      $330.00 

 Expediting Fee (for applications submitted 15 – 29 days before event)   $100.00 

 Expediting Fee (for applications submitted 14 or fewer days before event)  $200.00 
 

Metropolitan Police Department 
Special Event User Fee, which covers the cost of police services for special events: 

 Rate per officer, per hour (for a minimum of four (4) hours)    $  69.43 
 
MPD requires payment within five (5) days of receipt of invoice. 

Scheduled MPD services will include a minimum of (30) minutes for Roll Call Briefing and at least (30) minutes for 
Check Off/Return of Required Equipment.   

On Duty staffing cannot be used to account for staffing your special event.  All police coverage is at the expense of 
the event organizer.  Additionally, use of the Reserve Corps cannot be used to discount or replace required police 
coverage for your special event.   

Special Event organizers are reminded that they are required to obtain ALL necessary permits from MPD with 
respect to processional events.  A Parade Permit MUST be submitted before your special event coverage is 
finalized.  No other City agency has the ability to permit a processional event.  EG:  5K, marathon, parade, or 
walking type of event.   

Special Event organizers are reminded that MPD is a LAW ENFORCEMENT agency and will not provide police 
services/coverage to any special event that has not met all regulatory requirements.  Further, if a special event is 
found to be in violation of regulatory requirements, MPD MAY shutdown the special event.  If this were to occur, 
the special event organizer is still subject to all City fees and reimbursements.   
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MPD will NOT provide any police coverage to a special event requiring street closures without the event first being 
presented to the Mayor’s Special Event Task Group.  MPD will not process any requests for police services for ANY 
event requiring street closures without proper MSETG approval.   

MPD REQUIRES a special event organizer to finalize all police services for their special event within fifteen (15) 
days prior to their special event date.   

 

Alcoholic Beverage Regulation Administration 
Special Event User Fee, which covers the cost of services provided by Alcoholic Beverage Regulation Administration 
investigators for monitoring the control, sale, service, and consumption of alcoholic beverages at special events: 

Rate per employee, per hour (for a minimum of 4 hours)    $  54.35 
 

Department of Fire and Emergency Medical Services  
On -Site Permitting and monitoring, which covers the time required to perform an inspection of the site and/or the 
activities or equipment in use during the event that are to be inspected: 

Rate per Inspector, per hour (for a minimum of 4 hours)    $  65.00 

On-Site Monitoring Fee, which covers monitoring of the special event to ensure the safety of the public: 

Rate per Inspector, per hour (for a minimum of 4 hours)    $  65.00 

One Advanced Life Support Unit (includes two EMS providers and one supervisor): 

Cost per hour (for a minimum of 4 hours)      $200.00 

 

EMS bicycle teams and EMS ambulance carts (includes two EMS providers, and either two bicycles or one cart): 

Cost per hour (for a minimum of 4 hours)      $130.00 

Use of fire truck/boat, four to five firefighters and equipment for parades, festivals, and other special events: 

Cost per hour (for a minimum of 4 hours)      $400.00 
 

Department of Health – Food Safety and Hygiene Inspection Services Division 
Food vendor inspection (one (1) inspector for every ten (10) vendors) 

 Rate per inspector, per hour (for a minimum of 4 hours)     $  54.35 
 

Department of Public Works 
Clean-up (pre and post), trash removal, which covers the cost of public space cleaning and trash removal: 

Rate per person per hour        $  32.00 
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Equipment per hour        $  40.00 

Disposable trash bags, per case       $  46.00 

Trash cans, per can        $    5.50 

Recycle bin, per bin        $    5.50 

Tonnage collection, per ton       $  79.23 

Towing Service 

Cost for minimum of 4 hours (includes 1 tow truck, 1 driver, 1 supervisor)   $581.64 
Additional Tow truck per hour       $  83.22 

Additional driver per hour       $  37.59 

Additional supervisor per hour       $  38.75 

DPW requires payment ten (10) days prior to the date of the event. 

Department of Transportation 
Note:  A 10% Technology Fee will be added to all public space permit fees. 
 
Flag Installation and Removal, which covers the cost of installation and removal of flags from city street light poles: 

Rate per person, per hour       $  57.00 

Temporary Sign Installation, which covers the cost of installing temporary “No Parking” signs: 

Rate per person, per hour       $  36.00 

Traffic Control Officer Assistance: 

Rate per person, per hour        $  50.00 

Rate per Supervisor, per hour       $  66.00 

Variable Message Boards, which covers labor to deliver, program, and rent per day: 

 Rate per board and program, per day      $  90.00 

 Rate per relocated board and program, per day     $150.00 

Traffic Cones Rental Fee: 

 Rate per cone, per day to drop in one location     $    5.00 
 
DDOT requires payment fourteen (14) days prior to the date of the event.  
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Introduction 
 
As the nation’s capital, Washington, D.C. hosts numerous special events that reflect the city’s diverse and rich 
heritage while contributing to the spirit and vitality of the city.  The Government of the District of Columbia 
provides essential municipal services in support of special events to ensure events occurring on public space in the 
District of Columbia are conducted in a manner that protects public health and safety. Coordinating the city’s 
public safety planning efforts for events requiring interagency coordination is the responsibility of the Mayor’s 
Special Events Task Group (MSETG).  The MSETG is responsible for providing interagency reviews and assessments 
of the operational, public safety and logistical components of proposals for special events.  
 
Special Event Definition 
For the purpose of this guide, a special event is considered to be, although not limited to, a parade, walk, run, bike 
ride, procession (excluding First Amendment and funeral processions), or festival requiring interagency 
coordination for the temporary use of public roadways under the ownership or control of the District of Columbia 
that requires changing, restricting, or adapting the normal and usual regulations or controls of such space held 
open for use by the general public, but not including sidewalks and parks, for activities of a recreational, 
entertainment, amusement, educational, or civic nature not solely conducted for vending, marketing or 
commercial purposes, and subject to the special event user fees for permits and licenses to cover the costs to the 
District for providing public services and personnel necessary to protect public health and safety. 
 
Activities protected by the First Amendment to the United States Constitution, including assemblages organized to 
consult for the common good, petition the government, exercise worship or religion, or demonstrate as a public 
display of sentiment for or against a person or cause for the purposes of speech making or address do not require 
the approval of the MSETG.  Organizers of First Amendment activities should contact the Special Operations 
Division of the Metropolitan Police Department on (202) 671-6522. 

MSETG Participating Agencies 
 
Homeland Security and Emergency Management Agency National Park Service 

Department of Fire and Emergency Medical Services U.S. Capitol Police 

District Department of Transportation National Gallery of Arts 

Department of Health Metropolitan Police Department 

Executive Office of the Mayor Department of Public Works 

DC Water Department of Consumer and Regulatory Affairs 

Office of Motion Pictures and Television Development Department of Parks and Recreation 

Washington Metropolitan Area Transit Authority Office of Tax and Revenue 

Events DC Alcoholic Beverage Regulation Administration 

U.S. Park Police Smithsonian Institute 

U.S. Department of Homeland Security – Federal Protective 
Service 

Department of General Services 
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MSETG  Planning Requirements 

Presentation Process 
The MSETG meets to review presentations of proposed events the second and fourth Monday of each month, 
except on government holidays.  The organizers of proposed special events are required to present event 
proposals to the MSETG and receive the concurrence of the group prior to the issuance of permits or licenses by 
the permit-granting agencies.  It should be noted that the applicable permit-granting agencies have the final 
authority for ensuring compliance with requirements relative to any activities under their respective jurisdictional 
authority.  Presentation requests in the form of a Letter of Intent (LOI) must be received no less than ONE HUNDRED 
EIGHTY (180) DAYS prior to the date of the event and are processed up to one year prior to the proposed date of the 
event. The LOI should be addressed to D.C. Mayor’s Special Events Task Group; 2720 Martin Luther King, Jr. 
Avenue SE,  2nd Floor; Washington DC 20032.  The LOI may be submitted to loi.msetg@dc.gov. 
 
The LOI must minimally contain the following information: 
 

 Name/title of the proposed event    
 Organizer/sponsor of the proposed event 
 Purpose/intent of the proposed event 
 Proposed date(s) of the event 
 Beginning and ending times of the proposed event 
 Proposed location/route (narrative and map) of the event 
 Proposed street closures (include streets to be closed as well as closing and reopening times) 
 Primary Contact person (include telephone number and email address)  
 Event organization telephone number and website for public notice 
 Expected number of attendees/participants 

 
The MSETG is not required to act upon an incomplete LOI. An organizer submitting an incomplete LOI will not be 
granted a presentation and will not have administrative recourse rights to a presentation if the required 
information as set forth herein is not provided. It is therefore important to provide all required information and 
documentation in a timely manner throughout the review process. 
 
Once the LOI has been received by the MSETG, the organizer of the event will be contacted for the purpose of 
scheduling a date for a presentation to the MSETG.  The presentation of the event to the MSETG should minimally 
include the following: 
 

 Purpose of the event 
 Proposed date of the event 
 Proposed location/route (include detailed narrative and map of route for processional events) 
 Proposed beginning and ending times of the event 
 Street closure requests (must include specific block(s) to be closed with names of intersecting streets) 
 Street closure timelines (must include times for set-up and breakdown of event) 
 Set-up and dismantling timelines 
 Street closure controls (i.e. security vehicle, water barriers, etc.)  
 All structure and temporary structures in and around event footprint 
 Fire hydrant locations (maintain 3 feet clearance on all sides of hydrant) 

mailto:loi.msetg@dc.gov
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 Streets and roadways bordering event 
 Detailed event plan with activity/programmatic timelines 
 Detailed diagram of entire event set-up (each street closure must include an unobstructed 20 feet 

emergency access lane, stages, tents, equipment, fencing, etc.)  
 Key/legend indicating all elements of sitemap 
 Information relative to any staging or equipment set-up on public space 
 Expected number of attendees 
 Ward(s) hosting event 
 Expected Dignitaries/VIPs 
 Contact information for event organizer 
 Telephone number and website for public information 

 
The MSETG meeting confirmation will provide additional detailed presentation package requirements.  

Site Plan/Route Map 
The required site plan and/or route map (see samples on page 7 labeled as figure 1 and figure 2, respectively) must 
be included with the presentation package to provide a visual representation of all the infrastructure and 
operational event elements of the proposal.  

The final permits issued by the District will only be valid for the venue areas and event elements described in the 
presentation, site plan, and/or route map and approved by the MSETG. Modifications requested may be required 
during the review process and will be incorporated in the final permits. Following are guidelines to assist in the 
development of the site plan or route map: 

It is the responsibility of the event organizer to provide a legible site plan sized to scale to the MSETG for review of 
an event. The site plan must minimally include the following: 

 
 An outline of the entire event venue including the names of the street or areas that are part of the venue 

and the surrounding area. 
 If the event involves a moving route of any kind, indicate the direction of travel and all street closures.  
 The location of fencing, carriers, and/or barricades. Indicate any removable fencing for emergency access. 
 The provision of a minimum twenty (20’) feet emergency access lane throughout the venue. 
 The location of first aid facilities and ambulances. 
 The location of all stages, platforms, scaffolding, bleachers, grandstands, canopies, tents, portable toilets, 

booths, beer gardens, cooking areas, trash containers, dumpsters, and any other temporary structures.  
 The booth identification of all vendors cooking with flammable gases or barbecue grills. 
 Generator locations and/or sources of electricity. 
 Placement of vehicles and/or trailers. 
 Exit locations for outdoor events that are fenced and/or locations within tents and tent structures.  
 Identification of all event components that meet accessibility standards. 
 The location of all fire hydrants.  
 Other related event components not listed above.  
 Site plan key containing defined symbols for the information listed above. 
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Figure 1  

 

Figure 2 
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Thirty-five (35) hard copies of the presentation must be submitted to the MSETG no later than the Wednesday 
before the scheduled presentation date. The organizer will be required to give a brief presentation and upon 
completion, a roundtable discussion will begin to include, but not limited to the following subjects:  
 

 Venue Design/Site Plan  Environmental Impact Issues 
 Event Timeline  Recycling/Trash Plan 
 Event Components (i.e., music, exhibits, etc.)  Insurance Requirements 
 Set-up and Dismantle Plan  Traffic Control Plan 
 VIP/Dignitary Plan  Americans with Disabilities (ADA) Compliance 
 Alcohol Management  Community Support/Issues 
 Food Concessions  Health and Medical Plan 
 Parking/Transportation  Additional Required Permits/Approvals 

 
Subsequent to the presentation, the organizer is advised of the MSETG’s decision and provided a checklist of next 
steps for permitting and licensure requirements with the relevant agencies’ representatives based on information 
provided during the meeting with the MSETG. In determining whether to grant or deny an event proposal, the 
MSETG will minimally consider the potential community impact of the event, as well as the effect the proposed 
event will have on the health and safety of the public, the environment, transportation management, conflicts 
with previously scheduled events, and the required manpower and resources of the city.  The MSETG’s approval of 
an event proposal is contingent on the support of the affected communities and the organizer’s compliance with 
all terms, conditions, and provisions of current District and Federal agencies’ rules, laws, regulations, codes, and 
public safety requirements. 
 
The MSETG’s approval of an event does not presume to give authority to violate or cancel the public safety 
requirements of any District or Federal agency, or the provisions of any District or Federal law, regulation, or code 
governing the use of public property. It is the responsibility of event organizers to comply with the public safety 
requirements of District and Federal agencies, and all applicable District and Federal laws, regulations, and codes 
in cooperation with District and Federal agencies.  All terms, conditions and provisions of current District and 
Federal laws, regulations, and codes, shall remain in full force and effect. 
 
Failure to comply with District and Federal laws, regulations, and codes, as well as failure to adhere to the 
requirements, guidelines and procedures of any District, Federal, or member agency of the MSETG may result in 
denial, suspension, or revocation of licenses and permits, or summary termination of the event. 
 
The District of Columbia reserves the right to make changes to any of the subjects included herein. 

General Requirements 
The MSETG has been established to ensure that any changes, restrictions, or adaptations to public roadways, 
resulting from a special event are managed in a safe and prudent manner in order to protect public health, safety, 
and welfare, and to ensure minimal impact on the public and citizens of the District of Columbia.  It is the 
responsibility of the event organizer to comply with the requirements of the MSETG and the member agencies of 
the MSETG, in addition to the following minimum general requirements: 
 

 Acquire adequate financing to conduct the event. 
 Submit Letter of Intent to the MSETG at least 180 days prior to the planned date of the event. 
 Secure conditional approval of the MSETG. 
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 Secure all necessary contracts, permits, and licenses required to conduct the event. 
 Acquire necessary public liability insurance coverage and/or bonding required for the event, with minimal 

coverage as outlined under the Public Space Occupancy Permits section of this guide. 
 Ensure that all streets are accessible to emergency vehicles and equipment at all times via a minimum 20 

foot dedicated and unobstructed emergency lane, and as may be further determined by the Department 
of Fire and Emergency Medical Services. 

 Ensure that event site plan is designed and implemented in a manner that does not allow the traversing of 
vehicular traffic (except as approved for parades) through the site of the event, and in compliance with 
requirements of the Metropolitan Police Department. 

 Conduct the event in accordance with appropriate and relevant District and Federal laws, regulations, 
codes, and guidelines. 

Event Scheduling 
The MSETG maintains a schedule of special events on an annual basis.  All new requests for event dates must be 
submitted in writing to the MSETG, and are processed on a first-come, first-served basis up to one year in advance.  
The MSETG processes numerous annual and traditional/long-established special events, such as the National 
Barbecue Battle, Taste of DC, H Street Festival, Rock ‘n’ Roll Marathon, etc. on a yearly basis.  The MSETG will not 
process events for sites and dates affected by established annual events.  Once an annual event is cancelled or 
rescheduled, the established date becomes available on a first-come, first-served basis. 

Community Impact 
Event organizers are required to meet with representatives of the communities affected by the event as noted 
herein in an effort to determine the impact of the event on their respective communities and develop mitigation 
strategies addressing the concerns of those communities.  Event organizers of processional events (i.e., walks, 
runs, bike rides, etc.) are required to present proposals approved by the MSETG to the applicable Advisory 
Neighborhood Commissions (ANCs).  In order to ensure that great weight is given to the ANCs relative to the 
community impact of the routes, event organizers are required to provide the MSETG with documentation of the 
position of the ANCs on the route traversing their respective ANCs. The community consent requirement for 
stationary events requiring a special event license (i.e., street festivals) is seventy-five percent (75%) approval of 
the residential/business establishments within a 300 foot radius of the site of the event.  Event organizers must 
present the required signatures to the Department of Consumer and Regulatory Affairs. 

General Considerations 
In developing a plan for a special event, several factors should be considered by the event organizer.  In addition to 
the scope of the event, community impact, municipal support and public safety requirements, general planning 
considerations should include, but not be limited to the following factors in planning for a safe and successful 
event. 

Weather 
Washington, D.C. is subject to hot, humid weather from May 30 through October 15.  Thunderstorms and rain 
showers are frequent in the summer months.  Cold weather may set in as early as the middle of November and 
continue through April.  Cold rains and snowfalls are also prevalent during this period.  The MSETG strongly urges 
special event organizers to consider weather conditions carefully.  Hot, humid weather can produce health hazards 
to participants in outdoor events.  The effects of heat and humidity are cumulative, and careful planning should 
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include some analysis of the probable impact of exposure to weather conditions.  Cold weather also requires 
adequate protection from the elements. 

Composition of the Expected Crowd 
Elderly citizens and small children require adequate planning, particularly if lengthy marches are part of the event.  
Organizers should make provisions for those who will have difficulty walking long distances.  Event organizers are 
responsible for providing adequate water supply, sanitary facilities, and portable restrooms (1 for every 300 
persons with a minimum of 10% being ADA compliant) to meet sanitation requirements.  Food provisions should 
be considered as well, especially if the time period of the event is lengthy.  Please keep in mind that persons from 
outside the District are often unfamiliar with local resources and services.   

Bus Parking and Transportation  
Large events involving many buses require active liaison efforts with the Metropolitan Police Department, the 
District Department of Transportation, and the Washington Metropolitan Area Transit Authority to ensure 
adequate parking areas, bus identification, and drop-off/pick-up points are well planned and coordinated. 

Lost and Found Service  
Event organizers should exercise special care to provide well identified signs, announcement by public address 
systems or pre-event handouts that clearly designate such services.  In setting up a lost and found service, it is 
important for event organizers to assign individuals who will remain at the lost and found area until the event is 
fully terminated. 

Communications Systems  
Communications systems may include portable radios, cellular telephones, and adequate public address systems.  
Use of such equipment is dependent upon crowd size, routes, and geographical terrain.  It is required that a large 
event (over 10,000 people) include provisions for a clearly identified logistical command post with an effective 
communications system. 

Stages 
For large crowds, it is essential that staging be of sufficient height and visibility to project the activities to the 
crowd adequately.  Security for the stage should be carefully planned.  For large activities, snow fencing should be 
considered for stage security.  In setting up the stage, always leave a well identified emergency access route.  
Although problems of crowd control are not expected, such a route is especially important when emergency 
medical care is needed by participants near the front of the crowd. 

Emergency Medical Services/First Aid 
On-site, trained, professional and licensed personnel allow event organizers to be proactive when it comes to 
providing immediate emergency medical assistance. 

Crowd Control 
Adequate training of event marshals/personnel and the use of fencing equipment are measures to consider in the 
management of crowds. 

Metrorail Service 
Special schedules are operated on weekends and holidays. Metrobuses may need to be re-routed or Metrorail 
service may need to be supplemented in order to facilitate certain events.  
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ADA Compliance 
Events are required to meet the American with Disabilities Act (ADA) standards for accessibility.  Site plans should 
depict ADA elements, including, but not limited to, ADA-compliant portable toilets, accessible paths of travel, etc.  
The minimum required number of accessible portable toilets is 10% of the total, but in no event less than one for 
each location.  If a single unit is placed, it must be accessible.   

Public  Disclosure  Information  
The District recognizes that the public has a legitimate interest in possessing information concerning special 
events, particularly as they directly relate to potential impacts of events on the surrounding areas.  In this regard, 
the following information provided in your event proposal, special event application/permit, and any supporting 
documents included therein are subject to public disclosure:  
 

 Event Title 
 Event Summary 
 Name and Contact Information for Event Organizer(s) 
 Event Website Address 
 Dates and Times of the Event 
 Location of the Event 
 Projected Attendance/Participants 
 Participation/Attendance Fee(s) 
 Additional Public Contacts 
 Community Outreach Efforts 

 
In addition, the final permit issued by the District and any invoices for District services as well as other rates/fees 
charged by the District and documentation regarding payments made to the District in connection with a special 
event are subject to public disclosure. 

Special Event Calendar 
The Special Events Division of the Homeland Security and Emergency Management Agency (HSEMA) maintains the 
MSETG’s Calendar of Special Events which details the events approved by the MSETG. Information contained in the 
LOI, presentation package, and/or special event application/permit will be used in developing the MSETG Calendar 
of Special Events. The calendar may be accessed at www.hsema.dc.gov/service/special-events.   

Events are added to the calendar as they are approved by the MSETG. 
 

After-Action Reporting  
The submission of After-Action Reports by event organizers and relevant agencies will be used as a method of 
documenting key successes and determining areas of improvement for future planned productions of events.  
Event organizers will be provided with an After-Action Report template subsequent to receiving the conditional 
approval of the MSETG. 

  

http://www.hsema.dc.gov/service/special-events
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Insurance Requirements 
The Event Organizer shall procure and maintain, during the entire period of performance under the approved 
license or permit, the types of insurance specified below.  These are the required minimum insurance 
requirements established by the District of Columbia. HOWEVER, THE REQUIRED MINIMUM INSURANCE 
REQUIREMENTS PROVIDED BELOW WILL NOT IN ANY WAY LIMIT THE CONTRACTOR’S LIABILITY UNDER THIS 
CONTRACT.   
 

If the requested license or permit is approved by either Metropolitan Police Department (MPD) or Department of 
Consumer and Regulatory Affairs (DCRA), then the Event Organizer shall have its insurance broker or insurance 
company submit a Certificate of Insurance to the appropriate agency responsible for reviewing and approving the 
license or permit which would be either MPD or DCRA giving evidence of the required coverage prior to 
commencing any activity in connection with the requested license or permit.  In no event shall any activity be 
performed until the required Certificates of Insurance, signed by an authorized representative of the insurer(s) 
have been provided to, and accepted by, either MPD or DCRA. All required liability policies shall include the 
Government of the District of Columbia as an additional insured and shall contain a waiver of subrogation.  All 
insurance shall be written with financially responsible companies authorized to do business in the District of 
Columbia or in the jurisdiction where the activity is to be performed and have an A.M. Best Company rating of A-
VIII or higher.  The Event Organizer shall require all of its event vendors to carry the same insurance required 
herein. The Event Organizer shall ensure that all policies provide that either MPD or DCRA shall be given written 
notice within a reasonable period of time in the event the stated limit in the declarations page of the policy is 
reduced via endorsement or the policy is canceled prior to the expiration date shown on the certificate. The Event 
Organizer shall provide either MPD or DCRA with ten (10) days prior written notice in the event of non-payment of 
premium. 
 

MINIMUM INSURANCE REQUIREMENTS 
BASIC COVERAGES 

Commercial General Liability: 
Per Occurrence: $1,000,000 
Aggregate:  $2,000,000 
Products and Completed Operations:  $2,000,000 
Personal/Advertising Injury:  $1,000,000 
  
Automobile Liability:  $1,000,000 per occurrence    
  
Workers' Compensation:  
See applicable statute for jurisdictional requirement  
Employers’ liability: 
Each Accident: $500,000 
Employee Disease:  $500,000 
Disease-Policy Limit: $500,000 
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MINIMUM INSURANCE REQUIREMENTS 
MOST COMMON 

ADDITIONAL COVERAGES:  
Requirements to be determined depending on 

individual contract 
Auto Physical Damage Insurance: TBD 
 
Cyber Liability Insurance:$1,000,000+  
  
Employment Practices Liability: 
Per Occurrence : $1,000,000+  
Aggregate:  $1,000,000+  
  
Environmental Liability: 
Per Occurrence : $1,000,000+ 
Aggregate:  $1,000,000+  
  
Installation Floater :TBD 
 
Liquor Liability Insurance: $1, 000,000 
 
Professional Liability (E&O): 
Per Occurrence: $1,000,000+                                                                        
Aggregate:  $1,000,000+ 
 
Sexual Abuse & Molestation 
Per Occurrence : $1,000,000+  
Aggregate:  $1,000,000+  
 
Umbrella or Excess Liability: 
$2,000,000 to 5,000,000+  

 
3rd Party Crime Insurance: 
Per Occurrence for Each Wrongful Act:$50,000 + 

Note: 
1. Insurance carrier must have an A.M. Best Company 

rating of A / VIII or higher.   
2. The Contractor shall require all of its subcontractors 

to carry the same insurance required herein. 
3. All required liability policies shall include the 

Government of the District of Columbia as an 
additional insured and shall contain a waiver of 
subrogation.   
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Agency-Specific Requirements 
 
In addition to the MSETG presentation requirements, District and Federal agencies have separate agency-specific 
requirements that must be met in order to conduct a Special Event in the District of Columbia.  
 

Department of Consumer and Regulatory Affairs 

Special Event License  
DCRA requires organizers of all non-processional special events produced on public space to obtain a Special Event 
License. A Special Event Application/Questionnaire, available at www.dcra.dc.gov, must be submitted at least 
thirty (30) days (sixty (60) days recommended) prior to the date of the Special Event to: 
 

Department of Consumer and Regulatory Affairs/Business Regulation Administration 
Special Events and Vending Coordinator 
1100 4th Street, SW 
Washington, DC  20024 
(202) 442-4310 

 
The requirements of the Department of Consumer and Regulatory Affairs for the issuance of a Special Event 
License include, but are not limited to: 
 

 A completed Special Event Application/Questionnaire (available at www.dcra.dc.gov). 
 Liability insurance from an insurance company, as specified by the Department of Consumer and 

Regulatory Affairs and the Public Space Regulation Administration of the Department of Transportation. 
 Clean Hands Certification 
 Good Standing Certification 
 A description of the event, the location, date and time of the event, date and time of completion the 

construction and set-up of sales booths, equipment, amusement equipment, etc.  The event site will be 
inspected and must be approved by inspectors of the Department of Consumer and Regulatory Affairs. 

 A consent list of 75% of the resident housekeepers and occupants of business and other establishments 
within a distance of 300 feet from the perimeter of the location where the event is to take place, and as 
specified by the Department of Consumer and Regulatory Affairs.  The signatures of building 
managers/owners will be accepted for multi-unit buildings. 

 An electrical permit, if any electrical apparatus, including but not limited to sound equipment, will be used 
as part of the event.  Only a D.C. licensed and bonded electrical contractor can obtain this permit. 

 A construction permit, if the set-up will include construction of a tent, stands or booths, stages, etc., as 
specified by the Department of Consumer and Regulatory Affairs. 

 A copy of the event site plan. 
 
 
 

http://www.dcra.dc.gov/
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Special Event Permit Application for Temporary Structures 
DCRA also requires the submission of a Special Event Permit Application for any Special Event utilizing temporary 
structures, such as tents, stages, fences, bleachers, etc. This Application is available at www.dcra.dc.gov and must 
be submitted thirty (30) days prior to the date of the Special Event to: 

Department of Consumer and Regulatory Affairs/Business Regulation Administration 
Special Events and Vending Coordinator 
1100 4th Street, SW 
Washington, DC  20024 
(202) 442-4310 

Corporate Registration License  
A corporation may sponsor an event in the District of Columbia.  To do so, the corporation must be in good 
standing with the Business and Professional Licensing Administration – Corporations Division of the Department of 
Consumer and Regulatory Affairs.  The Corporations Division of the Department of Consumer and Regulatory 
Affairs processes, examines, and certifies limited partnership and corporation documents for legality and 
adherence to statutory requirements.  The division also provides standing certificates to verify the status of 
registered entities.  Corporate forms can be processed through the internet via the DCRA’s website at 
www.dcra.dc.gov.  Ten (10) working days are required to grant a corporation authority to operate.  To apply for 
this type of registration and/or certificate, please contact: 
 

Department of Consumer and Regulatory Affairs 
Business and Professional Licensing Administration/Corporations Division 
1100 4th Street, SW 
Washington, DC  20024 
(202) 442-4432, (202) 442-4523 (fax) 

Electrical, Plumbing, Construction Permits 
Event organizers must obtain a permit for any type of electrical, plumbing, or construction work that needs to be 
performed from the Permit Processing Division of the Department of Consumer and Regulatory Affairs.  To begin 
the permit application process, please contact: 
 

Department of Consumer and Regulatory Affairs 
Permit Processing Division 
1100 4th Street SW 
Washington, DC  20024 
(202) 442-9455 

 

Metropolitan Police Department 

Parade/Processional Event Permits 
Event organizers must obtain permits for parades, walks, runs, bike rides, marathons, and other processional 
events from the Special Operations Division of the Metropolitan Police Department.  For purposes of this guide, a 
“parade” is any procession (with the exception of First Amendment activities) consisting of persons, animals, 
vehicles, or a combination of persons, animals, and vehicles traveling in unison and with a common purpose upon 

http://www.dcra.dc.gov/
http://www.dcra.dc.gov/
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any public street, highway, or other public way, within the territorial jurisdiction of the Metropolitan Police 
Department, in a manner that requires changing, restricting, or adapting the normal and usual regulations or 
controls of such space held open for use by the general public.  Parades, therefore, include although are not 
limited to walks, runs, bike rides, and marathons.  
 
The requirements of the Metropolitan Police Department for the issuance of parade permits (excluding First 
Amendment activities) include, but are not limited to: 

 Approval of the MSETG to conduct the event. 
 Route approval with Traffic Control Plan from the District Department of Transportation. 
 A completed application (available at www.mpdc.dc.gov) filed at least 15 business days prior to the date 

of the event. 
 Original signatures on the application.  (Photocopies and facsimile copies will not be accepted.) 
 The conduct of the parade will not substantially interrupt the safe and orderly movement of other 

vehicular and pedestrian traffic contiguous to its route. 
 The conduct of the parade will not divert such numbers of police officers from their normal police duties 

that the city would be deprived of reasonable police protection. 
 The concentration of persons, animals, and vehicles in the assembly and disbanding areas and along the 

parade route will not substantially interfere with the movement of police, fire ambulance, and other 
emergency vehicles on the streets. 

 The parade is scheduled to move from its assembly location to its disbanding location expeditiously and 
without unreasonable delays en route. 

 The parade will not substantially interfere with any other parade for which a permit has already been 
granted. 

 The applicant has provided for the services of the number of parade monitors and police officers that the 
Metropolitan Police Department considers necessary to ensure that the parade will be conducted in 
conformity with the parade permit. 

 The applicant has not materially misrepresented any facts of information set forth in the application for a 
parade permit. 

 The applicant has furnished proof that, if the assembly of disbanding locations or the route of the parade, 
encroach upon, occupy, or traverse any area within the jurisdiction of the federal or local governments, 
permits or permission have been obtained from the appropriate authorities. 

 The parade is not to be held for the sole purpose of advertising for private gain any product, merchandise, 
contest, or event. 

 The parade does not endanger public safety. 

Street Closures 
Street closures are routinely granted by the District of Columbia for special events.  In order to ensure pedestrian 
and motor vehicle safety, street closures designed to split a festival or allow traffic to traverse between a 
separation of the festival area(s) are considered a public safety hazard and will not be considered for approval.  
 
In the interest of public safety and to prevent the intrusion of motor vehicles into areas designated for pedestrians 
and equipment (e.g. tables, tents, chairs, vendors, etc.), the Metropolitan Police Department requires that all 
event organizers completely barricade roadways with barriers capable of stopping an oncoming vehicle (e.g., Type 

http://www.mpdc.dc.gov/
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III water-filled traffic barriers).  The event organizer is fully responsible for the renting, insuring, transportation, 
installation, and removal of the barriers.  The barriers are to be positioned in such a manner as directed by the 
Metropolitan Police Department and in compliance with District of Columbia Fire and EMS Department’s 
requirements for an emergency access lane for emergency response and rescue vehicles.  Should a special event 
be required to have Type III traffic barriers for street closures, and the organizer fails to supply those barriers, the 
Metropolitan Police Department will not implement any street closures for that special event irrespective of any 
permits being issued for that special event.  Further, the special event will not be allowed to take place on the 
street surface. 
 
Moving vehicles are not allowed in a closed venue area except when approved as part of a parade.  If a stationary 
vehicle is part of the event plans for a closed venue, the keys must be removed from the vehicle until the event is 
over and it is safe to drive in the venue area.  The presence of stationary vehicles within the venue must be 
indicated on the event site map when presented to the MSETG.  Any planned usage of motorized carts to provide 
supplies and services within the venue must also be detailed in the event presentation package. 

Reimbursable Detail Information 
Should a special event take place on a recognized Federal or District Government Holiday, the Event Organizer 
MAY be invoiced at a higher rate due to required Holiday Pay overtime rates.   
 
Additionally, the Metropolitan Police Department MAY invoice at a higher reimbursable rate for specialized assets 
(e.g., K9, Harbor Patrol, or Helicopter Unit) required for public safety during a special event.   
 
The organizer is FULLY responsible for all expenses associated with services provided by the Metropolitan Police 
Department.  Should the special event exceed the original Estimate for Police Services, the Event Organizer will be 
invoiced for any overage amount.  This may occur if the Event Organizer fails to keep within permitted hours for 
cleanup and breakdown.  The Metropolitan Police Department will maintain a public safety presence ANY time a 
portion of the Special Event remains active on the street, to include setup, breakdown, and cleanup activities.   
 
Should an Event Organizer have ANY outstanding balances from any previous special events, the Metropolitan 
Police Department will not provide support to the special event being presented to the MSETG.  Outstanding 
balances related to police services must be settled PRIOR to the MSETG presentation date.  For example:  If an 
Event Organizer has an outstanding balance from the previous year’s special event, that balance must be settled 
before the current year’s presentation; OR, should an Event Organizer that hosts multiple special events 
throughout the year, as long as the organizer has an outstanding balance for any prior special event within the 
same year, the balance must be settled prior to the current presentation to the MSETG. 
 
To begin the permit application process and ensure that the requirements set forth by the Metropolitan Police 
Department are met, please contact: 
 

Metropolitan Police Department - Special Operations Division 
2850 New York Avenue, NE 
Washington, DC  20002 
(202) 671-6522 
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Department of Transportation 

Public Space Occupancy Permits  
Applicants seeking a Parade Permit or Special Event License will need to obtain Reserved or No Parking signs 
and/or apply for a public space occupancy permit for any equipment, structures or fixtures associated with the 
event. Applicant must have received conditional approval from the MSETG and complied with the respective 
permitting and licensing requirements of MPD and/or DCRA. Please note that Reserved and No Parking signs must 
be posted at least 24 hours in advance in commercial areas and 72 hours in advance in residential areas. 
 
The requirements for the issuance of a public space occupancy permit include, but are not limited to: 
 

 A completed application or submission into DDOT’s online permitting system (available at 
www.tops.ddot.dc.gov) at least (30) thirty days prior to the date of the event. 

  A complete site plan to scale depicting the current public space and the location and dimensions of 
any and all proposed structures (e.g. stages, portable toilets, vendor booths). 

 Traffic Control Plans (TCP) will be required with permit requests involving street closures and/or 
disruptions to the pedestrian/vehicular traffic flow.  

For additional information regarding public space permits, please contact: 
 

Department of Transportation 
Public Space Regulation Administration 
1100 4th Street, SW 
2nd Floor Permit Office 
Washington, DC  20024 
(202) 442-4670 

Traffic Control Plans   
Traffic Control Plans are documented strategic safety plans on how pedestrian and vehicular traffic will be 
managed in and around a special event.  Event organizers are required to submit a traffic control plan to the 
Department of Transportation that conforms to the Manual on Uniform Traffic Control Devices (MUTCD).  Event 
organizers are responsible for the acquisition, installation and maintenance of traffic control devices as 
determined by the Department of Transportation.  The event organizer shall remove all traffic control devices 
following the conclusion of the special event. 

A traffic control plan must be submitted by the event organizer at least one month (30 calendar days) in advance 
of the event for approval by DDOT. Any missing or insufficient information will delay approval. 

APPROVAL: When a Traffic Control Plan (TCP) is submitted as part of a public space application for a special event 
it will be reviewed by the Traffic Work Zone Group of PSRA Plan Review Division. 
 
INSPECTION: DDOT reserves the right to periodically inspect special event areas in public space to ensure 
compliance, that safety measures are in place, and that the measures conform to the approved TCP and criteria 
listed on the Traffic Control Plan Inspection Criteria document. 
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REVIEW: TCPs shall be subject to review and verification by DDOT staff for conformance to submission 
requirements. 
 
To ensure requirements set forth by the District Department of Transportation are being met, please contact: 
 

District Department of Transportation 
Public Space Regulation Administration 
1100 4th Street, SW 
2nd Floor Permit Office 
Washington, DC  20024 
(202) 442-4670 

 

Alcoholic Beverage Control Regulation Administration 

Temporary Alcoholic Beverage Control License 
If alcoholic beverages are planned to be provided at a Special Event, a Temporary Alcoholic Beverage Control 
License must be obtained. If there is a charitable beneficiary involved in the provision of alcoholic beverages, 
please include this information in the presentation to the MSETG. To begin the permit application process, please 
contact: 

Alcoholic Beverage Control Regulation Administration 
2000 14th Street NW, Suite 400S 
Washington, DC  20009 
(202) 442-4423 

 
There are two types of temporary licenses needed for selling, serving and consuming distributing alcoholic 
beverages: 
 

 A class “F” license authorizes an individual or group to sell and serve beer and wine. 
 A class “G” license authorizes an individual or group to sell and serve spirits, beer and wine. 

In order to obtain a temporary Alcoholic Beverage Control License, you must file in person 14 days prior to the 
date of the event.  The following documents must be submitted along with your application for an Alcohol 
Beverage Control License: 
 

 A letter of authorization from the true and actual owner or designated agent of the property upon which 
the event is to take place, giving permission to sell alcoholic beverages: 

 A completed FBI Stipulation Form LII-ABC-5, which must be notarized. 
 A copy of the Special Event License. 

When submitting an application for an Alcoholic Beverage Control License, the applicant or designee to manage 
the event must have a completed criminal history report (PD-70).  This report can be obtained from the 
Metropolitan Police Department located at 300 Indiana Avenue, N.W., #3055, Washington, D.C. 
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Office of Tax and Revenue 

Tax Registration License  
Sponsors of special events are required to pay District of Columbia taxes on items sold, even if listed as nonprofit 
organizations.  Tax-exempt organizations are not required to pay income taxes, but are required to pay all sales 
taxes.  In cooperation with the Office of Tax and Revenue, the Department of Consumer and Regulatory Affairs 
provides registration services.  To apply for this type of registration, please contact: 
 

Office of Tax and Revenue 
1101 4th Street, SW 
Washington, DC  20024 
(202) 727-4829 

Tax and Revenue Reporting Requirements 
All events are subject to the following obligations and penalties mandated by the Office of Tax and Revenue: 
 

 Event organizers shall submit to the Office of Tax and Revenue: 
 At least 30 days before the beginning of an event, a preliminary list of all vendors and exhibitors, 

including their names, addresses, representatives, and telephone numbers; and 
 Within 10 days after the last day of an event, a final list of all vendors and exhibitors, including 

their names, addresses, representatives, and telephone numbers, if not previously provided. 
 Before the event, the event organizer shall provide to vendors and exhibitors such information 

regarding their District tax obligations, filing deadlines, and other such requirements as is supplied by 
the District after the preliminary list of vendors and exhibitors is submitted as noted herein. 

 Event organizers shall provide access to officials of the Office of Tax and Revenue to the event 
premises and activities to monitor vendor and exhibitor sales. 
 An event organizer who fails to submit the preliminary vendor and exhibitor list as noted herein, 

shall pay a penalty in the amount of $1,000, plus $50 for each day the list is late, which penalty 
shall not exceed $2,500. 

 An event organizer who fails to submit the final vendor and exhibitor list as noted herein, shall 
pay a penalty in the amount of $1,000, plus $50 for each day the list is late, which penalty shall 
not exceed $10,000. 

To ensure requirements set forth by the Office of Tax and Revenue are being met, please contact: 
 
Office of Tax and Revenue 
1101 4th Street, SW 
Washington, DC  20024 
(202) 727-4829 

 
  



 

2018 Edition - Page | 21  
 

 
MAYOR’S SPECIAL EVENTS TASK GROUP 

Special Events Planning Guide 
_________________________________________________________________________________ 

Department of Fire and Emergency Medical Services  

Emergency Medical Services Requirements  
The Department of Fire and EMS mandates that all streets remain accessible to emergency vehicles and equipment 
at all times via a minimum 20 ft. dedicated and unobstructed emergency lane, and/or as may be further 
determined by the Department of Fire and EMS. 
 
An essential requirement when planning a special event is the adequate provision of first aid and/or emergency 
medical services.  It is imperative that normal emergency medical services operations for the city are not hindered 
by the staging of a special event.  The Department of Fire and EMS (EMS Special Events Coordinator) as well as the 
Department of Health must review and approve your plans for first aid and/or emergency medical services to 
ensure that provisions are in place for coverage by proper licensed/certified personnel.  To ensure safety of 
persons attending a special event, the Emergency Medical Service provider (if services are not provided by the 
Department of Fire and EMS) must be able to initiate an Incident Action Plan (as required by the U.S. Department 
of Homeland Security) that is appropriate for the event.  All events must have an Incident Action Plan on file with 
the Department of Fire and EMS.  Additionally, the provider must have direct radio communications capability with 
the Department of Fire and EMS, local and applicable Federal law enforcement agencies, and the District of 
Columbia’s Homeland Security and Emergency Management Agency.  The following guideline, established 
according to the number of people anticipated at an event, will ensure that appropriate emergency medical 
coverage is provided throughout your event: 
 
NOTE:  Special high-activity events such as concerts, marathons, 5K and 10K races, as well as other events staged 
during periods of extreme temperatures, or potentially affecting a high number of special needs individuals (e.g., 
elderly or young children) will be required to obtain first aid and/or emergency medical services and other 
Fire/EMS assets as determined by the Department of Fire and EMS and the Department of Health. 
 
To ensure requirements for the provision of first aid and/or emergency medical services are being met, please 
contact: 
 

Department of Fire and Emergency Medical Services 
Emergency Medical Services – Special Events Coordinator 
1018 13th St NW 3rd Floor 
Washington, DC 20005 
(202) 673-3274 

Vending Requirements 
During event planning, provisions must be made by the event organizer to ensure food vendors/vending spaces 
and the merchandise vendors/vending spaces remain separate at all times while vending is taking place as 
required by the Office of the Fire Marshal of the Department of Fire and Emergency Medical Services.  To ensure 
requirements set forth by the Office of the Fire Marshal are being met, please contact: 
 

Department of Fire and Emergency Medical Services 
Office of the Fire Marshal 
1100 4th Street, SW, 2nd Floor (Permit Center) 
Washington, DC  20024 
(202) 727-1600 
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Fireworks Display Permit 
If an event includes any type of fireworks display, the event organizer must obtain permits for the use of fireworks 
from the Department of Fire and Emergency Medical Services – Office of the Fire Marshal.  To begin the permit 
application process, please contact: 

 
Department of Fire and Emergency Medical Services 
Office of the Fire Marshal 
1100 4th Street, SW, 2nd Floor (Permit Center) 
Washington, DC  20024 
(202) 727-1600  

 

Department of Health  

Food Safety and Hygiene Inspection Services Division  
Successful ventures in food service at special events can be assured when diligently following the requirements as 
outlined in the DCMR Title 25-A, also known as the DC Food Code.  To confirm that all food vendors understand 
how to ensure food safety, it is critical that all potential vendors read, understand, and then sign-off on the Food 
Services Guidelines/Requirements for Special Events Vendors prior to the event.  Each vendor must sign the Food 
Safety Division’s (FSD) form acknowledging their receipt of the Guidelines prior to the event. The Guidelines 
highlight the major requirements.  The FSD will have inspectors on-site during the special event to ensure that all 
of the requirements as stated in the Food Code are being met.  If, during the inspections, the sanitarian finds that 
the food or operations threatens the health or safety of the patrons, the vendor will be required to dispose of the 
food and/or discontinue the operation.  During the day(s) of the event, there will be one (1) sanitarian conducting 
inspections for every ten (10) vendors.  Every attempt will be made for all food service operators to be inspected 
prior to conducting any sales. 
 
To meet the critical requirements of the Food Code, it is required that all vendors have enough hot water (100°F) 
for hand-washing, and enough hot water for ware-washing (110°F), during all hours of the special event (DCMR 25 
§ 401 & § 2402).  If the vendor is unable, the Event Organizer will be responsible for providing an approved 
method of supplying sufficient hot water for all vendors. 
 
So that the Event Organizer will have a sufficient number of copies of FSD’s Guidelines available for the vendors, 
please provide a list of the potential vendors to FSD. Please provide the following information: 

 
 Name of Lead Vendor 
 Name(s) of additional vendors 
 Trade Name or Food Establishment association 
 Contact telephone number 
 On-site cell phone number during event 
 Contact email address 
 Contact mailing address 
 Menu/Food items to be offered for sale 
 Also include the name of the event, dates/times of event, and name of Event Organizer. 

 
Email this information to food.safety@dc.gov or fax to (202) 535-1359. 
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For events where food is not offered for sale, but is to be distributed for free/at no cost to either the participants 
or spectators, the FSD would like to remind vendors to maintain sanitary conditions to the best of their ability and 
include signage indicating that patrons consume such food items at their own risk. 
 
Event Organizers with any questions about food operations prior to a special event, and to ensure requirements 
are being met, are strongly encouraged to contact: 

 
Food Safety and Hygiene Inspection Services Division 
899 North Capitol Street, NE 
Washington, DC  20002 
(202) 535-2180 
Food.safety@dc.gov  
 
 

______________________________ 

 
 
 

 
  

mailto:Food.safety@dc.gov
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Health Emergency Preparedness and Response Administration Requirements 
The Department of Health, requires that all event coordinators submit a Health, Medical and Safety Plan to the 
Department of Health. The Health Emergency Preparedness and  Response  Administration  (HEPRA)  within  the  
Department of  Health  (DOH)  has created guidelines to provide assistance in creating the Health, Medical and 
Safety Plan. The guidelines cover planning for all types of events and include a detailed matrix identifying medical 
assets such as first aid stations, transport ambulances, supplies and equipment which might be needed depending 
on the event size, duration, and other dynamic factors at play. The D.C. DOH Special Events Health, Medical and 
Safety Planning Guide is posted at the DOH‐HEPRA website at http://doh.dc.gov/page/special‐event‐medical‐
planning. 
 
Any special event with a planned attendee size of 100,000 or greater will require a formal planning meeting with 
the Department of Health (See contact information below). 
 

Event Type Crowd Size 
(anticipated) 

CPR & 
911 

Access 

Medical 
Aid 

Station 
(BLS) 

Medical 
Aid 

Station 
(ALS) 

Medical Aid 
Station 

with 
Physician 

Ambulance(s) 
(BLS or ALS) 

Mobile 
Med 

Teams 

Concert/ 
Music Festival 

1 – 2,500 x x   BLS  
2,501‐15,000 x  x  ALS(1) x 
15,001‐50,000 x  x  ALS (1) x 
50,001-100,000 x   x ALS (1) x 

Athletic/ 
Sporting Event 

1 – 2,500 x x   BLS  
2,501‐15,000 x  x  ALS(1) x 
15,001‐50,000 x   x ALS (1) x 
50,001-100,000 x   x ALS (1) x 

Parade/  
Outside Venues 

1 – 2,500 x    BLS  
2,501‐15,000 x x   BLS x 
15,001‐50,000 x  x  ALS (1) x 
50,001-100,000 x   x ALS (1) x 

Conference or 
Convention 

1 – 2,500 x    BLS  
2,501‐15,000 x x   BLS   
15,001‐50,000 x  x  ALS (1) x 
50,001-100,000 x   x ALS (1) x 

 
X= Required 
= Recommended 
(1) = Multiple Units may be required depending on history and size of event  
ALS = Advanced Life Support (see Annex C for list of service providers)  
BLS = Basic Life Support (see Annex C for list of service providers) 
EMT = Emergency Medical Technician 
 
  

http://doh.dc.gov/page/special%E2%80%90event%E2%80%90medical%E2%80%90planning
http://doh.dc.gov/page/special%E2%80%90event%E2%80%90medical%E2%80%90planning
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Once the plan has been approved, the Department of Health may post information about the event on the 
Healthcare Information System (HIS) so that local healthcare facilities can be aware of the date and time of your 
event. This information will allow the healthcare facilities to be informed of the anticipated location and crowd 
size, so they can plan how the event may impact their respective facilities. 
 
Event Organizers with questions regarding the Health, Medical and Safety Plan prior to the special event to ensure 
requirements are being met, are encouraged to contact: 
 
HEPRA – Special Events  
899 North Capitol Street NE, Suite 570 
Washington, DC 20002 
(202) 671-4222 
 
Serve DC  

Volunteer Services 
Serve DC – The Mayor’s Office on Volunteerism provides free training to organization staff and volunteers on 
topics such as CPR/AED, first aid, traffic and crowd management, spontaneous volunteer management, and more.  
Serve DC also maintains a database of individuals who have taken its flagship Community Emergency Response 
Team (CERT) training and can be requested to provide support in a public-safety or emergency-preparedness 
capacity at special events. 
 
Event organizers interested in scheduling group training or requesting CERT volunteers for an event, should 
contact Serve DC within 90 days of the event date: 
 

Serve DC – The Mayor’s Office on Volunteerism 
Frank D. Reeves Municipal Center  
2000 14th Street, NW Suite 101 
Washington, DC 20009  
(202) 727-7925  
www.serve.dc.gov  

 

Department of Parks and Recreation  

District Parks and Recreation Facilities Use Permit 
Event organizers requiring the use of any District of Columbia parks or recreation facilities, must obtain a permit 
from the D.C. Department of Parks and Recreation.  To begin the permit application process, please contact: 
 

Department of Parks and Recreation 
Permit Office 
3140 16th Street, NW 
Washington, DC  20010 
(202) 673-7449 

 
  

http://www.serve.dc.gov/
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The following information must be provided at the time of inquiry: 
 Date of Event 
 Type of Event 
 Expected Attendance 
 Event Details of Activities (i.e., live band, animals, games, food, etc.) 

The agency will exercise discretion to suggest alternate sites for any event expecting to exceed site capacity. 
 
National Park Service 

Federal Parks Use Permit 
If any portion of the event will be held on parkland of the Federal government, a permit must be obtained from 
the National Park Service of the U.S. Department of the Interior.  To begin the permit application process, please 
contact: 
 

National Park Service 
National Mall and Memorial Parks 
Division of Permits Management 
900 Ohio Drive, SW 
Washington, DC 20242 
(202) 245-4715 

 

U.S. Capitol Police 

U.S. Capitol Permit 
If any portion of the event will be held on the grounds of the U.S. Capitol complex, a permit must be obtained from 
the U.S. Capitol Police.  To begin the permit application process, please contact: 

 
U.S. Capitol Police 
Special Events Unit 
119 D Street, NE 
Washington, DC  20510 
(202) 224-8891 

 

Robert F. Kennedy Memorial Stadium and Parking Lots 
 
If any portion of the event will be held at RFK Memorial Stadium or on the parking lots of the stadium, please 
contact: 
 

Events DC 
Director of Event Operations 
2400 East Capitol Street, SE 
Washington, DC  20003 
(202) 608-1165 
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DC Water 

Misting Tent Request 
DC Water provides a misting tent as a service to the community (minimum group size-100 participants).  DC Water 
recommends applying for a permit at least two weeks before the Misting Tent is needed. It typically takes one to 
two weeks for DC Water to process an application. 
 
Event organizers interested in having the DC Water Misting Tent setup at the Special Event, please request the tent 
at http://www.dcwater.com/about/tent_request_form.cfm.  

Fire Hydrant Use Permit 
If a water source is needed for drinking, cooking, misting tents or for similar purposes, DC Water recommends 
using a water truck, or an on-site water storage tank. If these water sources are not available or are prohibited at 
the event site and the use a fire hydrant as a temporary water source is required, a Fire Hydrant Use Permit must 
first be obtained from DC Water. This permit will authorize the applicant to operate a particular fire hydrant for 
the purpose of obtaining water on a temporary basis for the duration of the event. 
 
Event organizers interested in using fire hydrants during a Special Event should apply for a Fire Hydrant Use Permit 
prior to the Special Event at http://www.dcwater.com/business/permits/fire_hydrant_use.cfm. 

Drinking Water Station/Water Bubbler Use Permit 
A water bubbler is a device that is attached to a fire hydrant and acts as a drinking water fountain or bubbler. In 
certain cases, such as community events, DC Water allows customers to rent a water bubbler for drinking water, 
washing, cooking and recreational use. 
 
Event organizers interested in using a water bubbler at a Special Event should apply for a Water Bubbler Use 
Permit at: http://www.dcwater.com/business/permits/water_bubbler_permit.cfm. 

Temporary Discharge to Sewers Permit 
To discharge any water or wastewater from an event, a Temporary Discharge to Sewers Permit must be obtained 
to ensure the proposed discharge location is acceptable for the volume and type of waste being disposed.  Any 
special restrictions, treatment, and/or monitoring requirements for the discharge will be identified in the permit 
and are assessed on a case by case basis. 
 
To discharge any water or wastewater from a Special Event, please apply for a Temporary Discharge to Sewers 
Permit at: http://www.dcwater.com/business/permits/groundwater_temporary_discharge.cfm. 

“Wendy the Waterdrop” Appearance 
DC Water has a waterdrop mascot named Wendy. Wendy can be scheduled for special events, and requests must 
be submitted two-three weeks in advance. Wendy should generally be used in good weather, and if inclement 
weather is predicted, she must be used indoors. 
 
To have a special appearance by “Wendy the Waterdrop” at a Special Event, please request the appearance at 
nija.ali@dcwater.com or (202) 787-2206. 

http://www.dcwater.com/about/tent_request_form.cfm
http://www.dcwater.com/business/permits/fire_hydrant_use.cfm
http://www.dcwater.com/business/permits/water_bubbler_permit.cfm
http://www.dcwater.com/business/permits/groundwater_temporary_discharge.cfm
mailto:nija.ali@dcwater.com
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Washington Metropolitan Area Transportation Authority (WMATA) 
 
If events will cause any disruption and/or delays in service, or blockage in and around WMATA’s property, please 
contact: 
 

Supervisor/Events Coordinator for Special Events 
600 5th Street, NW 
Washington, DC  20001 
(202) 440-3319 
(202) 578-9791 

 

Department of Energy and Environment 
 
Environmental Regulations for Special Events 
 
Below is a list of environmental regulations that apply to special events in the District. Other regulations may apply 
for activities that have additional environmental concerns, such as the use of hazardous materials. 
 
Engine Anti-Idling Law 
With a few exceptions, motor vehicles powered by gasoline or diesel are not allowed to idle for more than three 
minutes while the vehicle is parked, stopped or standing. Any person or organization owning or operating a vehicle 
seen violating this regulation will be issued a civil infraction ticket for $1,000 for a first-time violation. Learn more 
at doee.dc.gov/service/engine-anti-idling-law 
 
Anacostia River Clean Up and Protection Act ('Bag Law') 
The Bag Law requires all District businesses that sell food or alcohol to charge five cents for each disposable paper 
or plastic carryout bag — whether or not food or alcohol products are purchased in the store. Learn more about 
and find guidance on how to implement the Bag Law at doee.dc.gov/bags 
 
Food Service Ware Regulations (‘Foam Ban’) 
The Sustainable DC Omnibus Amendment Act of 2014 bans the use of food service products made of expanded 
polystyrene, commonly known as foam or StyrofoamTM, by all District businesses and organizations that serve food. 
Effective January 1, 2017, businesses and organizations that sell or serve food or beverages in the District must 
only use recyclable or compostable food service products. Mixed materials, such as paper bags with a plastic 
window and foil sandwich wraps with a paper lining, are banned from use (Appendix A). Learn more at 
doee.dc.gov/foodserviceware  
 
Non-Storm water Discharges 
Under the DC Water Pollution Control Act and the federal Clean Water Act, the discharge of pollutants to the 
storm water sewer system is prohibited. Any substance with the potential to alter water quality is considered a 
pollutant, including: wash water, grey water, oils, dirt, litter, and even chemicals in drinking water like chlorine that 
may be harmful to fish and other living organisms. No amounts of any of these substances may be disposed of or 
washed into a storm drain, and accidental releases must be minimized. Special events with the potential to 

http://doee.dc.gov/service/engine-anti-idling-law
https://doee.dc.gov/bags
https://doee.dc.gov/foodserviceware
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discharge pollutants should take steps to prevent and respond to spills and should call 911 if pollutants get into a 
storm drain. Learn more at doee.dc.gov/service/water-quality-regulations 
 
Recycling and Zero Waste Event Guide 
Incorporating waste minimization practices into events has positive environmental, social, and financial impacts. 
The Special Event Waste Diversion Amendment Act of 2014 requires permit applicants to develop a recycling plan 
for events with more than 100 attendees. Going beyond recycling to include reducing waste at the source and 
waste diversion, such as composting and food recovery, can help organizers attract attendees and align with the 
values of event participants who seek to reduce their environmental footprint. The Department of Energy and 
Environment has developed a Zero Waste Guide. The guide provides a helpful checklist for planning zero waste 
events and directories of local vendors to support zero waste efforts. Learn more at: zerowaste.dc.gov 

 

______________________________ 

  

https://doee.dc.gov/service/water-quality-regulations
https://zerowaste.dc.gov/page/special-events-0#businesses
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Schedule of Fees 
 
Special event organizers shall be responsible for the costs of services, as determined by the agencies, incurred by 
the city for administering the special event at the rates and costs including, but not limited to those listed herein.  
Rates and payment timelines are subject to change.  Additional rates may apply.  All fees are to be paid directly 
to the billing agencies within the timeline established by each respective agency. 

Department of Consumer and Regulatory Affairs 
Special Event User Fee, which covers the cost of services provided for the following categories of the Department 
of Consumer and Regulatory Affairs for monitoring health and food practices, safety conditions, and alcoholic 
beverage control at special events, including sanitarians, building inspectors, electrical inspectors, plumbing 
inspectors, and licensing investigators: 
 

Rate per employee, per hour (for a minimum of 4 hours)    $  54.35 

Special Events License Cost, per day      $330.00 

 Expediting Fee (for applications submitted 15 – 29 days before event)   $100.00 

 Expediting Fee (for applications submitted 14 or fewer days before event)  $200.00 
 

Metropolitan Police Department 
Special Event User Fee, which covers the cost of police services for special events: 

 Rate per officer, per hour (for a minimum of four (4) hours)    $  69.43 
 
MPD requires payment within five (5) days of receipt of invoice. 

Scheduled MPD services will include a minimum of (30) minutes for Roll Call Briefing and at least (30) minutes for 
Check Off/Return of Required Equipment.   

On Duty staffing cannot be used to account for staffing your special event.  All police coverage is at the expense of 
the event organizer.  Additionally, use of the Reserve Corps cannot be used to discount or replace required police 
coverage for your special event.   

Special Event organizers are reminded that they are required to obtain ALL necessary permits from MPD with 
respect to processional events.  A Parade Permit MUST be submitted before your special event coverage is 
finalized.  No other City agency has the ability to permit a processional event.  EG:  5K, marathon, parade, or 
walking type of event.   

Special Event organizers are reminded that MPD is a LAW ENFORCEMENT agency and will not provide police 
services/coverage to any special event that has not met all regulatory requirements.  Further, if a special event is 
found to be in violation of regulatory requirements, MPD MAY shutdown the special event.  If this were to occur, 
the special event organizer is still subject to all City fees and reimbursements.   



 

2018 Edition - Page | 31  
 

 
MAYOR’S SPECIAL EVENTS TASK GROUP 

Special Events Planning Guide 
_________________________________________________________________________________ 

MPD will NOT provide any police coverage to a special event requiring street closures without the event first being 
presented to the Mayor’s Special Event Task Group.  MPD will not process any requests for police services for ANY 
event requiring street closures without proper MSETG approval.   

MPD REQUIRES a special event organizer to finalize all police services for their special event within fifteen (15) 
days prior to their special event date.   

 

Alcoholic Beverage Regulation Administration 
Special Event User Fee, which covers the cost of services provided by Alcoholic Beverage Regulation Administration 
investigators for monitoring the control, sale, service, and consumption of alcoholic beverages at special events: 

Rate per employee, per hour (for a minimum of 4 hours)    $  54.35 
 

Department of Fire and Emergency Medical Services  
On -Site Permitting and monitoring, which covers the time required to perform an inspection of the site and/or the 
activities or equipment in use during the event that are to be inspected: 

Rate per Inspector, per hour (for a minimum of 4 hours)    $  65.00 

On-Site Monitoring Fee, which covers monitoring of the special event to ensure the safety of the public: 

Rate per Inspector, per hour (for a minimum of 4 hours)    $  65.00 

One Advanced Life Support Unit (includes two EMS providers and one supervisor): 

Cost per hour (for a minimum of 4 hours)      $200.00 

 

EMS bicycle teams and EMS ambulance carts (includes two EMS providers, and either two bicycles or one cart): 

Cost per hour (for a minimum of 4 hours)      $130.00 

Use of fire truck/boat, four to five firefighters and equipment for parades, festivals, and other special events: 

Cost per hour (for a minimum of 4 hours)      $400.00 
 

Department of Health – Food Safety and Hygiene Inspection Services Division 
Food vendor inspection (one (1) inspector for every ten (10) vendors) 

 Rate per inspector, per hour (for a minimum of 4 hours)     $  54.35 
 

Department of Public Works 
Clean-up (pre and post), trash removal, which covers the cost of public space cleaning and trash removal: 

Rate per person per hour        $  32.00 
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Equipment per hour        $  40.00 

Disposable trash bags, per case       $  46.00 

Trash cans, per can        $    5.50 

Recycle bin, per bin        $    5.50 

Tonnage collection, per ton       $  79.23 

Towing Service 

Cost for minimum of 4 hours (includes 1 tow truck, 1 driver, 1 supervisor)   $581.64 
Additional Tow truck per hour       $  83.22 

Additional driver per hour       $  37.59 

Additional supervisor per hour       $  38.75 

DPW requires payment ten (10) days prior to the date of the event. 

Department of Transportation 
Note:  A 10% Technology Fee will be added to all public space permit fees. 
 
Flag Installation and Removal, which covers the cost of installation and removal of flags from city street light poles: 

Rate per person, per hour       $  57.00 

Temporary Sign Installation, which covers the cost of installing temporary “No Parking” signs: 

Rate per person, per hour       $  36.00 

Traffic Control Officer Assistance: 

Rate per person, per hour        $  50.00 

Rate per Supervisor, per hour       $  66.00 

Variable Message Boards, which covers labor to deliver, program, and rent per day: 

 Rate per board and program, per day      $  90.00 

 Rate per relocated board and program, per day     $150.00 

Traffic Cones Rental Fee: 

 Rate per cone, per day to drop in one location     $    5.00 
 
DDOT requires payment fourteen (14) days prior to the date of the event.  



Food Service Ware
REQUIREMENTS

Enforcement
Begins

January 1,
2018

Effective January 1, 2017, District businesses and organizations providing disposable products 
for prepared food must use recyclable or compostable materials when serving consumers.

Food items packaged outside of the District, products for home use, and containers for raw meat are not 
subject to these requirements. Affected businesses and organizations include:

• Restaurants & delis • Cafeterias • Food trucks • Faith-based organizations
• Grocery stores • Caterers • Street vendors • Other groups that serve food
• Hotels, motels & inns • Hospitals • Schools • Coffee Shops and Cafés

Compliant Compostable and Recyclable Items
Products made solely of rigid plastic, made of pulp or paper with or without a plastic 
or wax coating or certified compostable by the Biodegradable Products Institute 
(products.bpiworld.org) are considered compliant.

Items to Throw In the Trash
Items smaller than two (2) inches in two dimensions, heavily food-soiled items, plastic bags, 

and plastic wraps should be thrown in the trash to avoid recycling contamination.*

Items Banned and Enforced by the District
Mixed material products, including paper bags with plastic windows and foil-lined deli paper 
wraps are BANNED. Since 2016, expanded polystyrene foam containers are also BANNED.

For more information on compliant products and District food service ware requirements, 
please visit doee.dc.gov/foodserviceware

ZERO
WASTE

*Private waste and recycling programs may accept these items. Ask for details.

APPENDIX A



Q56 pt.1 Agency Operations

COOP Plan Year- 

(Bold equals 

signed plan)

Most 

Recent 

Exercise Agency Compliant?

2017 2017 Behavioral Health, Department of Yes

2017 2016 Chief Medical Examiner, Office of Yes

2017 2017 Chief Technology Officer, Office of the Yes

2017 2017 Consumer and Regulatory Affairs, Department of Yes

2017 2017 Contracting and Procurement, Office of Yes

2017 2017 Energy and the Environment, Department of Yes

2017 2017 Executive Office of the Mayor Yes

2017 2017 Fire and Emergency Medical Services Department Yes

2017 2017 Forensic Sciences, Department of Yes

2017 2017 General Services, Department of Yes

2017 2017 Health, Department of Yes

2017 2017 Homeland Security and Emergency Management Agency Yes

2017 2017 Human Services, Department of Yes

2017 2017 Metropolitan Police Department Yes

2017 2017 Planning and Economic Development, Deputy Mayor of Yes

2017 2017 Public Works, Department of Yes

2017 2017 Transportation, Department of Yes

2017 2017 Unified Communications, Office of Yes

2013 Aging, Office on No

2012 2017 Attorney General, Office of the (independent executive branch) No

2012 2016 Chief Financial Officer, Office of the (independent executive branch) No

2016 2015 Child and Family Services Agency No

2012 2017 Corrections, Department of No

2013 Disability Services, Department of No

Education, Deputy Mayor of No

2012 Employment Services, Department of No

2012 EOM/City Admin, City Administrator (inc. Office of Performance Mgmt) No

EOM/City Admin, Budget and Finance, Office of No

2012 Health and Human Services, Deputy Mayor for No

2012 Healthcare Finance, Department of No

2012 Housing and Community Development, Department of No

DISTRICT OF COLUMBIA CONTINUITY OF OPERATIONS (COOP) PLANNING 



Q56 pt.1 Agency Operations

COOP Plan Year- 

(Bold equals 

signed plan)

Most 

Recent 

Exercise Agency Compliant?

2017 2016 Human Resources, Department of No

Inspector General, Office of the (independent executive branch) No

2015 2016 Insurance, Securities, and Banking, Department of No

2012 Motor Vehicles, Department of No

2017 Parks and Recreation, Department of No

2016 Planning, Office of No

Public Safety and Justice, Deputy Mayor for No

2017 2017 Risk Management, Office of Yes

2017 State Superintendent of Education, Office of No

2014 2017 Youth Rehabilitation Services, Department of No

2017 2017 Victim Services and Justice Grants, Office of Yes

African-American Affairs, Office on No

2017 2017 Commission on the Arts and Humanities Yes

Commission on Fathers, Men, and Boys No

2017 Disability Rights, Office of No

2017 City Admin, Labor Relations and Collective Bargaining, Office of No

Senior Advisor, Federal and Regional Affairs, Office of No

2012 Senior Advisor, Policy and Legislative Affairs, Office of No

2013 Senior Advisor, Secretary, Office of the No

2017 For Hire Vehicles, Department of No

Greater Economic Opportunity, Deputy Mayor for No

2012 Human Rights, Office of No

2012 Office of Cable Television, Film, Music and Entertainment No

Public Charter School Board No

2016 2012 Public Schools, DC No

2012 Small and Local Business Development, Department of No

University of the District of Columbia No



Q56 pt.2 Agency Operations HSEMA 

GOVERNMENT OF THE DISTRICT OF COLUMBIA 

Homeland Security and Emergency Management Agency 
 
Muriel Bowser 

Mayor 
Dr. Christopher Rodriguez 

Acting Director 
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MEMORANDUM 

 

DATE:  

TO:  

FROM: Eric Oddo, HSEMA 

RE: In accordance with Mayoral Order 2012-61, the below information represents HSEMA’s formal 2017 

evaluation of the <agency> Continuity of Operations (COOP) Plan. 

 

 

 

General Information 

1 Current COOP Coordinator (please notify 

HSEMA if this has changed). 

 

2 Most recent COOP Plan on file (please notify 

HSEMA if a more recent update has been 

made).  

 

3 Is the COOP plan signed?  

4 When was the last COOP exercise that the 

agency undertook? (Mayoral Order requires 

annual exercise) 

 

COOP Plan substantive content 

5 Introduction/Executive Summary  

6 Activation and Notification Procedures  

7 Continuity Personnel  

8 Essential Functions  

9 Orders of Succession  

9 Communications/Public Information Officer  

10 Vital Records  

11 Vital Equipment  

12 Alternate Facilities/Telework Policy  

13 Plan Updating and Maintenance   

 












