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February 20, 2018

Honorable Charles Allen

Chairperson

Committee on the Judiciary and Public Safety
District of Columbia Council

1350 Pennsylvania Avenue, NW
Washington, D.C. 20004

Dear Chairperson Allen:

Pursuant to your request on February 1, 2016, the Office of Human Rights provides the below
responses to the Committee’s oversight performance pre-hearing questions. If you have any
questions or concerns, please do not hesitate to contact Hnin N. Khaing at 202-741-5865 or at
hnin.khaing@dc.gov.

Sincerely,

Is/

Monica Palacio
Director

Office of Human Rights

General Questions

1. Please provide a current organizational chart for the agency, including the number
of vacant, frozen, and filled FTEs in each division or subdivision. Include the names
and titles of all senior personnel and provide the date that the information was
collected on the chart.

a. Please provide an explanation of the roles and responsibilities of each
division and subdivision.

b. Please provide a narrative explanation of any changes to the organizational
chart made during the previous year.

RESPONSE: OHR currently has a total of 44 FTE’s, of which 3 are currently vacant.
Please see Attachment 1, OHR Organizational Chart; Attachment 2, Schedule A and
Position Funding Report.

a. Please provide an explanation of the roles and responsibilities for each
division and subdivision.
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RESPONSE.

Office of the Director — This division is the operational center of the agency,
with broad management of the day-to-day and long-term functional needs of
the agency. This division ensures the agency meets all performance
outcomes and has two programs: Human Resources and Administrative
Services.

Human Resources - This subdivision coordinates and performs various
administrative and operations based activities on behalf of the agency
Director. This subdivision manages and performs all human resource,
payroll, and labor relations functions for the agency, and serves as the
ADA coordinator for the agency. This subdivision manages the credit
card and travel portfolio, customer service, and front desk operations.

Administrative Services — This subdivision is responsible for planning,
developing, managing, and coordinating the administrative functions of
the agency or assigned areas including administrative services, fiscal
reporting and management, procurement and supply management,
facility management, and information technology.

Intake — In FY17, OHR separated this unit from Investigation. This division
works to receive and process Intake Questionnaires (initial complaints) filed at
OHR. This includes scheduling intake appointments, conducting intake, and,
where appropriate, docketing cases.

Investigation — This division works to investigate docketed complaints through
interviews, document requests, and site visits. This unit is responsible for
recommending a determination based on the investigative findings.

Mediation — This division ensures individuals who believe they have
experienced discrimination in the District receive mandatory mediation. The
division is responsible for scheduling mediation, conducting mediation, and,
where appropriate, closing cases.

Office of the General Counsel — This division provides legal advice and
representation for the agency. This division advises the agency Director and
other personnel regarding legal activity and also provides legal sufficiency
reviews for all final decisions and Orders issued by OHR.

Commission on Human Rights — The Commissions is composed of public
commissioners appointed by the Mayor and three full-time administrative law
judges (ALJ’s). The Commission reviews certified cases where OHR, after
investigation, has found probable cause to believe discrimination may have
occurred. The ALJs hold evidentiary hearings on the merits. The ALJ’s finding
is reviewed by a panel of three Commissioners before it is finalized as a final
agency decision and issued to the parties.
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2.

Policy and Compliance — This division works on EEO Compliance, developing
agency policy documents, and EEO trainings for the District of Columbia
government employees.

Citywide Youth Bullying Prevention Program - This division works to
ensure compliance with the Youth Bullying Prevention Act of 2012 and aims to
ensure schools, youth-serving agencies, and Yyouth-serving government
grantees create and implement bullying prevention policies based on best
practices.

Language Access Program — This division works to ensure compliance
with the Language Access Act of 2004 and builds the capacity of District
agencies to ensure they communicate with limited or non-English proficient
customers in their preferred language. This division also works closely with
investigators when complaints are filed with OHR.

Public Affairs and Communications — This division addresses press inquiries
and community inquiries and develops awareness campaigns to educate the
District about the laws OHR enforces. The division also conducts extensive
outreach in the community and holds trainings.

b. Please provide a narrative explanation of any changes made during the
previous year.

RESPONSE: OHR separated the Intake unit from Investigation and hired an
Intake Manager to oversee and manage the unit.

Please provide a current Schedule A for the agency which identifies each position by
program and activity, with the employee’s title/position, salary, fringe benefits, and
length of time with the agency. Please note the date that the information was
collected. The Schedule A should also indicate if the position is
continuing/term/temporary/contract or if it is vacant or frozen. Please separate
salary and fringe and indicate whether the position must be filled to comply with
federal or local law.

RESPONSE: See Attachment 2, Schedule A, and Position Funding Report. OHR is
currently interviewing to fill the following vacancies:

Position Title Recruitment Status
Number
00073312 | Public Affairs Specialist Currently interviewing
00094582 | Attorney Advisor Candidate Identified
00091369 SuperVIso_ry Equal Currently Recruiting
Opportunity
Specialist/Intake Manager
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3. Please list all employees detailed to or from your agency, if any. For each employee
identified, please provide the name of the agency the employee is detailed to or from,
the reason for the detail, the date of the detail, and the employee’s projected date of
return.

RESPONSE: None.
4. Please provide the Committee with:
a. A list of all employees who received or retained cellphones, personal digital
assistants, or similar communications devices at agency expense in FY17 and

FY18, to date;

RESPONSE: The employees identified below received communications devices
issued by OHR.

Cell Phones

FY17 FY18, to date
Monica Palacio Monica Palacio
Winta Teferi Winta Teferi
India Daniels Josephine Ansah-Brew
Josephine Ansah-Brew Ayanna Lee
Ayanna Lee Stephanie Franklin
Ebony Robinson Hnin Khaing

Simone Smillie
Michael Andrews
Ebony Robinson

Teresa Rainey
Stephanie Franklin
Georgia Stewart

Hnin Khaing Priscilla Mendizabal
Priscilla Mendizabal Suzanne Greenfield
Lisa Gregory

Suzanne Greenfield
Michael Andrews
Simone Smillie

MiFi Device
FY17 FY18
Josephine Ansah-Brew Josephine Ansah-Brew
Ayanna Lee Ayanna Lee
Monica Palacio Monica Palacio
Hnin Khaing Hnin Khaing
Priscilla Mendizabal Priscilla Mendizabal
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Stephanie Franklin Stephanie Franklin
Teresa Rainey Simone Smillie
b. A list of all vehicles owned, leased, or otherwise used by the agency and to
whom the vehicle is assigned, as well as a description of all vehicle accidents
involving the agency’s vehicles in FY17 and FY18, to date;
RESPONSE: OHR does not own, lease, or have vehicles assigned to us. Employees
of OHR participate in the DPW Fleet share program and no accidents occurred in
FY17 or in FY18 to date.
c. A list of travel expenses, arranged by employee for FY17 and FY18, to
date, including the justification for travel; and
RESPONSE: Please see below tables for FY17 and FY'18 to date.
FY17
Name Amount Justification
Teresa Rainey $716.80 Creative Change Conference
EEOC Conference - EXCEL (Examining
Ebony Scott $2,951.90 Conflicts on Employment Law)
i EEOC Conference - EXCEL (Examining
Albert Santiago $3,328.90 Conflicts on Employment Law)
Michael Andrews $1.252.50 EEO@Z Conference- FEPA (Fair Employment
Practices Agency meeting)
Hnin Khaing $1.252.50 EEO@Z Conference- FEPA (Fair Employment
Practices Agency meeting)
. . IAOHRA (International Association of
Monica Palacio $1,682.40 Human Rights Agencies)
. IAOHRA (International Association of
Akita Evans $2,471.95 Human Rights Agencies)
. . IAOHRA (International Association of
Hnin Khaing $1,317.00 Human Rights Agencies)
TOTAL $14,973.95
FY18 YTD
Name Amount Justification
Michael Andrews $360 HU_D_- Fair Housing Administrative Program
Training
Ashlei Ferguson $563 HU_D_- Fair Housing Administrative Program
Training
Akita Evans $824 HUD - Fair Housing Administrative Program
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Training
Alexis Applegate $544 _ll—_|UD Fair Housing Administrative Program
raining
Fatima Mohammed $288 HU_D_- Fair Housing Administrative Program
Training
Linda Taylor $447 HU_D_- Fair Housing Administrative Program
Training
Albert Santiago $287 HU_D_- Fair Housing Administrative Program
Training
TOTAL $3,313
d. A list of the total workers’ compensation payments paid in FY17 and FY18,
to date, including the number of employees who received workers’
compensation payments, in what amounts, and for what reasons.
RESPONSE: None.
5. For FY17 and FY18, to date, what was the total cost for mobile communications and

devices, including equipment and service plans?

RESPONSE: In FY17, OHR spent a total of $13,750.53 on equipment and service plans
for mobile communications and devices. In FY18 to date, OHR has spent a total of
$3,152.86 on equipment and service plans for mobile communications and devices.

For FY17 and FY18, to date, please list all intra-District transfers to or from the
agency.

RESPONSE: See Attachment 3, OHR Intra-District Transfers.

For FY17 and FY18, to date, please identify any special purpose revenue funds
maintained by, used by, or available for use by the agency. For each fund identified,
provide:
a. The revenue source name and code;
b. The source of funding;
A description of the program that generates the funds;
The amount of funds generated by each source or program;
Expenditures of funds, including the purpose of each expenditure; and
The current fund balance.

A o

RESPONSE: OHR does not have any special purpose revenue funds.

For FY17 and FY18, to date, please list any purchase card spending by the agency,
the employee making each expenditure, and the general purpose for each
expenditure.

RESPONSE:
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a. FY17 Expenditures: $50,185.29
b. FY18 Expenditures: $17,324.32

Please see Attachment 4, Purchase Card Spending Report. OHR has a single purchase
card for the agency. That card is assigned to Ayanna Lee, Human Resource
Manager/Administrative Support Specialist. The primary use of the card is for office
supplies, outreach materials, training, and travel.

Please list all memoranda of understanding (“MOU”) entered into by your agency
during FY17 and FY18, to date, as well as any MOU currently in force. For each,
indicate the date on which the MOU was entered and the termination date.

RESPONSE: OHR has not entered into any MOUs in FY18. Please see Attachment 5
for List of FY17 MOUs.

Please list the ways, other than MOU, in which the agency collaborated with
analogous agencies in other jurisdictions, with federal agencies, or with non-
governmental organizations in FY17 and FY18, to date.

RESPONSE:

United States Equal Employment Opportunity Commission (EEOC)

DC OHR has a recurring work sharing agreement with the United States Equal
Employment Opportunity Commission (EEOC). This work sharing agreement
reflects OHR’s commitment to investigate and/or resolve charges of discrimination
which allege violations of overlapping Federal and District anti-discrimination laws
regarding employment. When available, OHR participates in training offered by the
EEQOC.

United States Department of Housing and Urban Development (HUD)

DC OHR has a recurring work sharing agreement with the United States Department of
Housing and Urban Development (HUD). This work sharing agreement reflects OHR’s
commitment to investigate and/or resolve charges of discrimination which allege
violations of overlapping Federal and District anti-discrimination laws regarding fair
housing. When available, OHR relies upon training offered by the HUD’s National Fair
Housing Training Academy (NFHTA).

United States Department of Justice

Investigation of National Origin Discrimination Cases: DC OHR has a memorandum of
agreement (MOA) with the United States Department of Justice — Office of Special Counsel
(DOJ). This MOA reflects OHR’s commitment to investigate and/or resolve charges of
discrimination which allege violations of overlapping Federal and District anti-discrimination
laws based upon citizenship and national origin. This MOA was entered into on September
11, 2014 and has no termination date. This MOA involves no exchange of funds.

National Institute of Justice Grant for the Youth Bullying Prevention Program: In September
2015, the National Institutes of Justice (NI1J) awarded a $3.8 million research grant to Child
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11.

12.

13.

Trends, DCOHR, and OSSE to focus on school climate and bullying prevention in District
schools through implementation of the evidence-based Safe School Certification Program
(SSCP). OHR will receive $180,000.00 over four years or $45,000.00 per year. The grant
provides opportunity for thirty-six public and public charter schools to participate in the
SSCP. The SSCP is a proven technical assistance model that certifies schools after they
demonstrate efforts on each of eight key components of school climate. SSCP’s framework is
strongly rooted in school climate and bullying prevention research, and it has been
successfully implemented in other jurisdictions.

Child Trends

In January 2017, OHR and Child Trends co-authored and released the biennial report on the
Youth Bullying Prevention Task Force. Additionally, Child Trends is a partner in the NIJ
research grant described above.

Please list all currently open capital projects, including an update on all capital
projects under the agency’s purview in FY17 and FY18, to date, and the amount
budgeted, actual dollars spent, and any remaining balances. In addition, please
provide:

a. An update on all capital projects begun, in progress, or concluded in FY16,
FY17, and FY18, to date, including the amount budgeted, actual dollars
spent, and any remaining balances.

b. An update on all capital projects planned for FY18, FY19, FY20, FY21,
FY22, and FY23.

c. Do the capital projects begun, in progress, or concluded in FY16, FY17, or
FY18, to date, have an impact on the operating budget of the agency? If so,
please provide an accounting of such impact.

RESPONSE: OHR does not have any open or planned capital projects.

Please provide a list of all budget enhancement requests (including, but not limited
to, capital improvement needs) for FY17 and FY18, to date. For each, include a
description of the need and the amount of funding requested.

RESPONSE: OHR works with the Mayor’s Budget Office and the Deputy City
Administrator to develop our annual budget. The FY17 and FY 18 agency budgets
submitted as part of the Mayor’s budget submissions reflects those efforts.

Please list, in chronological order, every reprogramming in FY17 and FY18, to date,
that impacted the agency, including those that moved funds into the agency, out of
the agency, and within the agency. Include the revised, final budget for your agency
after the reprogrammings for FY17 and FY18. For each reprogramming, list the
date, amount, rationale, and reprogramming number.

RESPONSE: Please see Attachment 6, List of Reprogrammings for FY17. OHR has
not had any reprogrammings for FY18, to date.
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14. Please list each grant or sub-grant received by your agency in FY17 and FY18, to

date. List the date, amount, and purpose of the grant or sub-grant received and
amount expended.

RESPONSE: Please see the below tables for OHR’s pay-for-service work share
agreements with HUD and EEOC, which for budget purposes, have been categorized as
“grants.” Both the HUD and EEOC payments are mandated reimbursable funds for cases
resolved by the Office of Human Rights. For instance, the payment for FY17 was
determined at the end of FY17 after assessing the number of cases OHR resolved, and
funds were made available to OHR in FY18. Thus, payment amount for FY 18 cases will
be determined at the end of FY18 and will be issued to OHR in the beginning of FY19.

OHR was also granted a four year sub-grant award in FY16 from the National Institutes

of Justice for the Youth Bullying Prevention Program. See Table 3 below.

Table 1: Housing and Urban Development (HUD) Grant for Fair Housing Discrimination

Cases
Assigned Grant
Grant Grantor Award Amount Purpose
Number Date
71HHGA Federal 09/20/2016 | $135,900 : —
. To support the investigation of
Housing and ) e .
(FY17) Urban Housing discrimination cases filed
with DC OHR (see mandatory
Development
(HUD) purpose below)
81HHGA Federal 09/20/2017 | $112,300 To support the investigation
Housing and employment discrimination cases
(FY18) Urban filed with DC OHR or cross filed
Development with EEOC
(HUD) (See mandatory Purpose below)

Table 2: Equal Employment Opportunity Commission (EEOC) Grant for Employment
Discrimination Cases

Assigned
Grant Sl
Number Grantor Award Amount Purpose
Date
71EJGA | Federal Equal 5/17/2016 $177,400 To support the investigation of
(FY17) Employment employment discrimination cases
Opportunity filed with DC OHR (see mandatory
Commission purpose below)
(EEQC)
81EJGA | Federal Equal 08/31/2017 | $149,600 To support the investigation
(FY18) Employment employment discrimination cases
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Opportunity
Commission
(EEOC)

filed with DC OHR or cross filed
with EEOC (see mandatory purpose
below)

Table 3: National Institute of Justice (N1J) Sub-Grant for Bullying Prevention Program

Assigned
Grant I
Number Grantor Award Amount Purpose
Date
. Sub awarded $45,000 per fiscal
64N1JG II:;SotI?truatlel\(l)?tlonal year (covering fiscal years 2016,
(FY16- Justice Sub-Grant 6/16/2016 $180,000 | 2017, 2018, and 2019) to support
FY19) our Youth Bullying Prevention

( Reimbursable)

program

a. How many FTEs are dependent on grant funding? What are the terms of this
funding? If it is set to expire, what plans, if any, are in place to continue

funding the FTEs?

RESPONSE: OHR has pay-for-service work share agreements with HUD and EEOC
which, for budget purposes, have been categorized as “grants.” In FY17, 0.85 FTE
was funded by HUD grant number 7IHHGA and 1.50 FTEs were funded by EEOC
grant number 71EJGA. The terms of both HUD and EEOC grant funding are mainly
contingent upon the number of housing and employment discrimination cases
resolved by DCOHR that meet the quality assurance criteria of both HUD and EEOC.
Neither grant is set to expire. They are automatically renewed toward the end of each
fiscal year as reimbursable funds.

15. Please list each contract, procurement, lease, and grant awarded, entered into,
extended and option years exercised, by your agency during FY17 and FY18, to
date. For each contract, please provide the following information, where applicable:

a
b.
C.

d.
e.

f.

g.

spent;

The term of the contract;
Whether the contract was competitively bid;

. The name of the contracting party;
The nature of the contract, including the end product or service;
The dollar amount of the contract, including budgeted amount and actually

The name of the agency’s contract monitor and the results of any monitoring

activity; and

Funding source.

RESPONSE: Please see Attachment 7, OHR Contracts, Procurement, Lease, and Grant
Awards (FY17 - FY18, to date).
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16.

17.

18.

19.

Please list all pending lawsuits that name the agency as a party. Identify which cases
on the list are lawsuits that potentially expose the District of Columbia to significant
financial liability and/or will result in a change in agency practices, and the current
status of the litigation. Please provide the extent of each claim, regardless of its
likelihood of success. For those identified, please include an explanation about the
issues involved in each case.

RESPONSE: Please see Attachment 8, List of Pending Lawsuits Naming OHR as a
Party.

Please list all settlements entered into by the agency or by the District on behalf of
the agency in FY17 or FY18, to date, and provide the parties’ names, the amount of
the settlement, and if related to litigation, the case name and a brief description of
the case. If unrelated to litigation, please describe the underlying issue or reason for
the settlement (e.g. administrative complaint, etc.)

RESPONSE: OHR has not entered into any settlements in FY17 or FY18, to date, other
than cases which OHR has resolved via the mediation program at OHR.

Please provide the total number of administrative complaints or grievances that the
agency received in FY17 and FY18, to date, broken down by source. Please describe
the process utilized to respond to any complaints and grievances received and any
changes to agency policies or procedures that have resulted from complaints or
grievances received.

RESPONSE: OHR received three administrative complaints from FY17 to FY18, to
date. Two of the administrative complaints were received through the EEOC. One
involved an inquiry from an employee who asked how she could file an administrative
complaint against OHR. OHR directed her to file the complaint with the Office of
Administrative Hearings for complete handling and processing. OHR has always had a
policy of ensuring that the Office does not investigate cases which would pose a conflict
of interest. With respect to this matter, OHR worked to ensure the employee had a fair
and impartial avenue for filing an administrative complaint.

Please describe the agency’s procedures for investigating allegations of sexual
harassment or misconduct committed by or against its employees. List and describe
any allegations received by the agency in FY17 and FY18, to date, whether those
allegations were resolved.
a. How many sexual harassment investigations resulted in disciplinary action?
What was the disciplinary action for each investigation?

RESPONSE: The Office of Human Rights has a strict Sexual Harassment policy and
followed the previous Mayor’s Order on Sexual Harassment and now follows the new
Mayor’s Order (2017-313). OHR does not tolerate any form of sexual harassment or any
acts of misconduct committed by employees, contractors, interns, temporary employees,
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20.

21.

22,

customers, or any person performing duties on behalf of the Office. All internal
allegations of sexual harassment or  misconductare taken  seriously
and handled expeditiously with the utmost sensitivity.

All allegations are reviewed and investigated internally in a confidential and neutral
manner. If a matter presents a conflict of interest for the agency or for the parties, the
matter will be referred to a sister agency for review and investigation. Upon initial
review of the matter, if appropriate, OHR will take steps to ensure that the alleged
harassment ceases. These steps include but are not limited to placing employees on paid
administrative leave, modifying seating arrangements, or adjusting reporting
structure. Once an investigation is complete, the appropriate personnel action will be
taken, as necessary. If an employee alleges sexual harassment or misconduct by a third-
party or customer, OHR undertakes the same investigative steps and ensures that
appropriate action is immediately taken to safeguard its employees from such conduct,
including barring the harasser where allegations are substantiated.

OHR received one report of sexual harassment in FY17. OHR took prompt action to
review the matter and the parties were addressed. This matter did not result in a
disciplinary action. To date in FY18, OHR has not received any reports of sexual
harassment.

Please list and describe any ongoing investigations, audits, or reports on the agency
or any employee of the agency, or any investigations, studies, audits, or reports on
the agency or any employee of the agency that were completed during FY17 and
FY18, to date.

RESPONSE: None in FY17 and none in FY18, to date.

Please describe any spending pressures the agency experienced in FY17 and any
anticipated spending pressures for the remainder of FY18. Include a description of
the pressure and the estimated amount. If the spending pressure was in FY17,
describe how it was resolved, and if the spending pressure is in FY18, describe any
proposed solutions.

RESPONSE: OHR experienced no unresolved spending pressures in FY17 and has not
experienced any such pressure in FY'18, to date.

Please provide a copy of the agency’s FY17 performance plan. Please explain which
performance plan objectives were completed in FY17 and whether they were
completed on time and within budget. If they were not, please provide an
explanation.

RESPONSE: Please see Attachment 9, OHR FY17 Performance Plan. All objectives
were completed and were met on time and within budget, although OHR continues to
work on reducing backlog.
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23. Please provide a copy of your agency’s FY18 performance plan as submitted to the
Office of the City Administrator.

RESPONSE: Please see Attachment 10, OHR FY18 Performance Plan.

24. Please describe any regulations promulgated by the agency in FY17 or FY18, to
date, and the status of each.

RESPONSE: OHR did not promulgate any regulations in FY17 and OHR has not
promulgated any regulations in FY18, to date.

25. Please provide the number of FOIA requests for FY17 and FY18, to date, submitted
to your agency. Include the number granted, partially granted, denied, and pending.
In addition, please provide the average response time, the estimated number of
FTEs required to process requests, the estimated number of hours spent responding
to these requests, and the cost of compliance.

RESPONSE: Please see below tables. No cost is incurred beyond the FTE’s time.

FY17

FOIA Requests TOTALS
Granted 2
Partially Granted 55
Denied 13
Pending 0
Average Response Time 12 days
Estimated Number of FTES processing requests 1FTE
Estimated Hours Spent 162 hours
Responding to Requests

FY18 to Date
FOIA Requests TOTALS

Granted 2
Partially Granted 19
Denied 11
Pending 2
Average Response Time 6 days
Estimated Number of FTES processing requests 1FTE
Estimated Hours Spent 78 hours
Responding to Requests
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26. Please provide a list of all studies, research papers, reports, and analyses that the
agency prepared or contracted for during FY17 and FY18, to date. Please state the
status and purpose of each. Please submit a hard copy to the Committee.

RESPONSE: Please see the below tables.

FY17 Reports Status Purpose
Bullying Released Pursuant to section 8 of the Youth Bullying
Prevention in DC January 2017 Prevention Act of 2012 (“Act”) (D.C. Official Code
Educational 8 2-1535.07), OHR and Child Trends released the
Institutions: biennial report on: (1) the progress of the programs,
Compliance activities, services, and policies established under
Report for the Act; (2) the current status of youth bullying
School Year incidents in the District; and (3) recommendations
2015-2016 for continued implementation of the Act.
Highlights of Released The OHR annual report provides data on the
Fiscal Year 2016 FY17 number and types of cases filed, mediation
Annual Report settlements, and the programmatic work of the
office during FY16. This report includes
information regarding the Fair Criminal Records
Screening Amendment Act.
Language Access Released The Annual Compliance Review highlights the
in the District: FY17 work of OHR’s Language Access Program

2016 Annual
Compliance
Review

during FY16 and provides language access
compliance scorecards for 38 agencies with major
public contact and an implementation baseline for
23 covered entities.
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FY18 Reports Status Purpose

Highlights of Currently The OHR annual report provides data on the

Fiscal Year 2017 being number and types of cases filed, mediation

Annual Report prepared settlements, and the programmatic work of the
office during FY17. This report includes
information regarding the Fair Criminal Records
Screening Amendment Act.

Language Access Currently The Annual Compliance Review highlights the

in the District: being work of OHR’s Language Access Program

2017 Annual prepared during FY17 and provides language access

Compliance compliance scorecards for 38 agencies with major

Review public contact and an implementation baseline for
23 covered entities.

27. Please separately list each employee whose salary was $100,000 or more in FY17
and FY18, to date. Provide the name, position number, position title, program
number, activity number, salary, and fringe. In addition, state the amount of any
overtime or bonus pay received by each employee on the list.

RESPONSE: Please see below table.

Erpjglr?éee El?ﬁlrfg:; Title Program | Activity Salary g::;g?:{,
Monica 00011483 | Director 1090 1000 $156,279.60 | None
Palacio
00041743 | Supervisory 1060 1000 $135,400.00 | None

Ebony Attorney
Robinson Advisor
David 00002569 | Chief 3010 3000 $131,323.00 | None
Simmons Administrative

Law Judge
Lisa 00091369 | Supervisory 2070 2000 $118,173.40 | None
Gregory Equal

Opportunity

Intake
Hnin 00045901 | Deputy 2070 2000 $115,000.00 | None
Khaing Director
Ayanna 00041680 | Program 1090 1000 $114,199.00 | None
Lee Manager:

Human
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Resources and

Operations
Suzanne 00077754 | Program 2085 2000 $111,131.00 | None
Greenfield Manager:

Bullying

Prevention
Michael 00037354 | Supervisory 2030 2000 $102,500.00 | None
Andrews Equal

Opportunity

Investigations
Josephine 00043673 | Administrative | 1090 1000 $108,063.00 | None
Ansah- Support
Brew Specialist
Winta 00044235 | Language 2030 2000 $101,826.00 | None
Teferi Access

Program

Manager

28. Please list in descending order the top 25 overtime earners in your agency in FY17
and FY18, to date, if applicable. For each, state the employee’s name, position
number, position title, program number, activity number, salary, fringe, and the
aggregate amount of overtime pay earned.

29.

30.

RESPONSE: None.

For FY17 and FY18, to date, please provide a list of employee bonuses or special
award pay granted that identifies the employee receiving the bonus or special pay,
the amount received, and the reason for the bonus or special pay.

RESPONSE: Please see below table.

Name Title FY 17 Bonus FY 18 Bonus Reason
Attorney

Isha Plynton Advisor $1,572.46 TBD Per CBA

Thomas Deal Attorney $1,870.00 TBD Per CBA
Advisor

Please provide each collective bargaining agreement that is currently in effect for
agency employees. Please include the bargaining unit and the duration of each

agreement.
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31.

32.

RESPONSE: Please see Attachment 11, Collective Bargaining Agreements, and the
below table.

Collective Bargaining Agreement Bargilirtung Duration
Collective Bargaining AFGE

Agreement for Compensation Local1403 September 30, 2020
Unit 33 Lawyers AFL-CIO

AFSCME Master Agreement and AESCME September 30, 2010
Compensation Units 1 and 2 Local 2401 and
Agreement September 30, 2017

If there are any boards, commissions, or task forces associated with your agency,
please provide a chart listing the names, confirmation dates, terms, and wards of
residence of each member. Include any vacancies. Please also attach agendas and
minutes of each meeting in FY17 or FY18, to date, if minutes were prepared. Please
inform the Committee if the board, commission, or task force did not convene
during any month.

RESPONSE: The District of Columbia Commission on Human Rights has fifteen (15)
confirmed Commissioners. There are no vacancies. Please see Attachment 12,
Commission on Human Rights List of Members; Attachment 13, Minutes from the
Commission Meetings; and Attachment 14, Youth Bullying Prevention Task Force List
of Members.

Please list all reports or reporting currently required of the agency in the District of
Columbia Code or Municipal Regulations. Provide a description of whether the
agency is in compliance with these requirements, and if not, why not (e.g. the
purpose behind the requirement is moot, etc.).

RESPONSE: Please see below table.

Report  or
Requirement

Reporting

Statutory or Regulatory
Authority

Compliance Status

Office of Human Rights
Annual Report

D.C. Human Rights Act,
D.C. Code 2-1403.01 ()

OHR publishes this report
annually.

Language Access Report

Regulations implementing
the Language Access Act of
2004, 4 DCMR 1214

OHR publishes this report
annually.

Biennial Youth Bullying
Prevention Report

The Youth Bullying
Prevention Act of 2012

OHR publishes this report
every two years. The most
recent report was published
January 2017.

Fair Criminal Records
Screening Amendment Act
Reporting

The Fair Criminal Records
Screening Amendment Act
of 2014

OHR reports FCRSA data
in its Annual Report (see
above). In 2016, OHR
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reported required
information to the Office of
the District of Columbia
Auditor for its report;

In FY17, OHR began
working on a
comprehensive FCRSA
report that will cover
information from the
effective date of the law to
the end of FY17. This
report is expected to be
released in FY'18.

33. Please provide a list of any additional training or continuing education
opportunities made available to agency employees. For each additional training or
continuing education program, please provide the subject of the training, as well as
the number of agency employees that were trained.

RESPONSE: In an effort to retain a qualified and talented workforce, OHR supports
trainings, CLE opportunities, and professional development courses for its employees.
Please see the below list of approved trainings and professional development
opportunities provided in FY17 and FY18, to date.

Pl\z:ll;{?cti)g;r?tfs Name of Training
1 NELI: Public Sector EEO and Employment Law
15 EEOC: Legal Updates in Employment Law
1 Graduate School USA: Qualification Analysis
1 DC Bar: Advanced Effective Writing for Lawyers Workshop
1 Legal Spanish: American University
10 Best Practices for Conducting Investigation
1 NELI: Employment Law Conference 2016
1 National GLBT Task Force’s Annual Conference
1 Americans With Disabilities Act Workshop
1 Center for Alternative Dispute Resolution: Mediation Training
1 NCBI Leadership for Diversity Institute
4 Emotional Intelligence for Leaders
2 DC Bar: 2017 District of Columbia Judicial and Bar Conference
3 Lawyer's Ethical Duties to Understand Metadata, Digital Evidence in the
Cloud, & More
1 DC Bar: Writing for Lawyers Workshop
2 The Center for ADR: Advance Mediation Training
2 EEOC: Examining Conflicts in Employment Laws (EXCEL) training
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9 EEOC: Annual Conference & Training for Fair Employment Practices
Agencies
3 International Association of Office of Human Rights Agencies: Annual
Conference & Training
6 OHR EEO Training Series
'FY2018to Date
E;rr?itg?p;—a%fts Name of Training
12 EEOC: Fact Finding Conference Training
American Bar Association: Section of Dispute Resolution: Spring
4
Conference 2018
4 Preventing Sexual Harassment — How to Minimize Organizational
Risk
1 The Management Center: Managing to Change the World
6 Graduate School USA: Train The Trainer: Sexual Harassment
6 Fair Housing Administrative Program Training
3 Workplace Harassment Webinar Re-Broadcast - 2018
0 OHR EEO Training Series
2 MPD: Active Shooter Training
2 OCTO: Tableau Training
2 DC BAR: Sexual Harassment Training
4 EEOC: Negotiating and Drafting Resolutions that Prevent Future
Harassment
N/A NELI: Managing Workplace Harassment (Not yet attended)
34. Does the agency conduct annual performance evaluations of all its employees? Who

conducts such evaluations? What steps are taken to ensure that all agency
employees are meeting individual job requirements?

RESPONSE: Yes, the agency conducts annual performance evaluations. Evaluations are
conducted by supervisors, and overseen by the agency Human Resource
Manager/Administrative Support Specialist.

To ensure that individual job requirements are met, individual S.M.A.R.T goals are
created for each employee to align with overall agency performance goals. Managers are
strongly encouraged to provide regular feedback to employees regarding performance
throughout the year. Managers are also encouraged to conduct mid-year reviews and
required to complete end of the fiscal year evaluations.

Agency Operations

35.

How would you describe the agency’s mission?
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RESPONSE: OHR’s mission is to eradicate discrimination, increase equal opportunity,
and protect human rights in the District of Columbia.

36. Please describe any initiatives that the agency implemented in FY17 or FY18, to
date, to improve the internal operations of the agency or the interaction of the
agency with outside parties. Please describe the results, or expected results, of each
initiative.

RESPONSE:

1. Standard Operating Procedures (SOP) for Complaint Processing. In FY17,
OHR revised its Standard Operating Procedures (SOP) for Complaint
Processing. The goal of this initiative was to improve case processing time by
setting clear deadlines for all parties and OHR. The revised SOP went into effect
at the beginning of FY18; therefore OHR does not yet have measureable results
of this goal, but we expect to see case processing improvement by the end of
FY18.

2. Language Access Case Processing. To improve case processing time, in FY18,
OHR streamlined the investigation process such that Language Access will
directly proceed to investigation after a failed intervention attempt. Since this
modification only went into effect in FY18, OHR does not yet have measureable
results of this goal, but we expect to see significant improvement in case
processing time.

3. Intake Unit Restructure. OHR began its initiative to restructure Intake in FY17
by separating the unit from the Investigation unit and hiring a manager to
oversee the unit independently of Investigations. However, the new intake
manager transitioned to another agency in December and OHR is working to fill
this position. OHR expects that by providing additional supervision and support
to the unit, the agency will see an improvement in intake processing.

37. What are the agency’s top five priorities? Please explain how the agency expects to
address these priorities in FY18.

RESPONSE: OHR’s top five priorities are as stated below. Please also see Attachment 10,
OHR FY18 Performance Plan.

1. Reduction of backlog. Given the continuing trend in increase of cases at OHR
over the last few years, the agency continues to work on various pressure points
throughout the case processing system. As a result of the revised SOP (Standard
Operating Procedures) and through education of the parties appearing before
OHR on the revised SOP, OHR expects to improve case processing time and
thereby reduce the backlog.
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2. District Sexual Harassment Training and Resource. Mayor’s Order 2017-313
mandates sexual harassment training of all employees by February 28, 2018 and
all managers by March 14, 2018. In order to achieve the latter, OHR and DCHR
developed a Train the Trainer program to build capacity to train all managers in
the District. OHR also assisted with delivery of three two-day trainings held in
February. Additionally, OHR is working with DCHR to develop additional
resources and training for Sexual Harassment Officers investigating reports of
sexual harassment. Mayor’s Order 2017-313 delegates authority to the Director of
OHR to implement the full intent and spirit of the Order and OHR expects to
carry out any trainings or development of resources as necessary throughout the
remainder of the fiscal year to fulfill the intent of the Order.

3. Language Access Enforcement and the Mayor’s Dashboard. To improve case
processing time, OHR streamlined the investigation process such that Language
Access will directly proceed to investigation after a failed intervention attempt.
Additionally, in FY18, OHR will track and report on non-compliant agencies
and agencies against which Language Access complaints have been filed via the
Mayor’s Dashboard. Additionally, OHR will update its Language Access
Compliance Database to capture more compliance details and electronically
track corrective actions.

4. Youth Bullying Prevention Program and Cyber Bullying. In FY18, the Mayor's
Youth Bullying Prevention Program will launch a new initiative focusing on
youth social media activities and develop evidence based strategies for teaching
kids on how to be safe when accessing social media.

5. Case process improvement at the Commission. OHR has invested in new case
processing software for the Commission, which began piloting in early FY18.
Once the software is in full use, OHR expects to see improvements in case
processing time at the Commission.

38. Please list each new program implemented by the agency during FY17 and FY18, to
date. For each initiative please provide:

a. A description of the initiative;
b. The funding required to implement to the initiative; and
c. Any documented results of the initiative.

RESPONSE: OHR developed and implemented the following programs and initiatives
during FY17 and FY18 to date, none of which required any additional funding.

1. Outreach and Education Efforts Regarding Housing Discrimination Laws.
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a. Business Outreach Initiatives: Town Hall Discussions, Business Training
Series (April 2017 - September 2017): In preparation for enforcement of
the Fair Criminal Record for Housing Act of 2016 and the Fair Credit
Information Amendment Act of 2016, OHR prioritized outreach to
employers, business owners, and housing providers in the District. This
effort led to OHR generating a robust listserv of over 200 providers who
received additional information and updates throughout the summer,
leading up to October 1, 2017. OHR has also conducted “town hall” style
discussion sessions relating to FCRS for Housing and Fair Credit. OHR
also developed an ongoing business training series with the Department
of Consumer and Regulatory Affairs to introduce both new laws to new
business owners in the District. These internal partnerships have been
critical to OHR’s success in reaching audiences beyond its normal
traditional scope.

b. Resource Documents: OHR produced a number of resource documents
for providers ahead of the laws coming into force. These include:

i. An eligibility criteria check-list template consistent with the new
law, which providers may use in considering applicants; and

ii. A notice template consistent with the new law for withdrawing a
conditional offer of housing (as required by law).

2. Absentee Voting Initiative (November 2016): In early November, OHR, in
partnership with the DC Board of Elections and many community-based groups
including W.1.R.E. Women Involved in Reentry Efforts and the National
Association for the Advancement of Returning Citizens, led a joint effort to help
incarcerated DC residents exercise their right to vote. After a weeklong
campaign reaching out to about 900 individuals, leading up to the U.S.
Presidential election, OHR estimates that approximately 180 incarcerated
residents were educated and provided assistance to participate in the voting
process. Our efforts resulted in 44 votes being collected at the DC Jail, adding
to over 70,000 early and absentee ballots from the District.

3. Returning Citizen Dialogue Series (February 2018): In February 2018, as a part
of Reentry Reflections Month, OHR launched a dialogue series to bring greater
awareness to unresolved difficulties faced by formerly incarcerated individuals
when returning home. The series also aims to highlight the impact of
incarceration on the family members and loved ones of returned citizens as well
as identify and explore ways to act on challenges that can lead to recidivism and
encourage more successful reentries. OHR hosted the first dialogue on February
6, 2018, with 40 attendees and plans to continue the conversation with returning
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citizens throughout FY18 to elevate issues that exceed the District’s Fair Chance
laws.

39. How does the agency measure programmatic success? Please discuss any changes to

40.

41.

42.

43.

outcomes measurement in FY17 and FY18, to date.

RESPONSE: OHR measures programmatic success through customer feedback and average
resolution time of a case filed at OHR, which OHR is constantly working to improve. In
FY18, OHR began tracking the following KPI: Percent of assigned cases at the Office of
Human Rights with letters of determination within 160 days.

What are the top metrics and KPIs regularly used by the agency to evaluate its
operations? Please be specific about which data points are monitored by the agency.

RESPONSE: Each fiscal year, OHR uses all KPlIs identified in the Agency Performance Plan
to evaluate its operation and the metrics are constantly monitored by the agency. See
Attachment 10, FY18 Performance Plan. The KPIs are:
o Percent of inquiries filed at the Office of Human Rights scheduled for intake
interview within 30 days;
o0 Percent of docketed cases at the Office of Human Rights scheduled for
mediation within 45 days;
o0 Percent of assigned cases at the Office of Human Rights with letters of
determination within 160 days;
o Percent of Office of Human Rights cases certified to the Commission on Human
Rights within 60 days;
0 Percent of EEOC cases resolved at the Office of Human Rights;
o0 Percent of Commission on Human Rights cases pending over 15 months;
o0 Percent of Commission on Human Rights cases with scheduling orders issued
within 30 days; and
o0 Percent of dispositive motions at the Commission on Human Rights resolved
within 60 days of filing.

Please list the task forces and organizations of which the agency is a member.

RESPONSE: OHR is currently a participant on the Mayor’s Interagency Council on
Homelessness-Tenant Barriers Committee.

Please explain the impact on your agency of any legislation passed at the federal level
during FY17 and FY18, to date, which significantly affected agency operations. If
regulations are the shared responsibility of multiple agencies, please note.

RESPONSE: None.

Please describe any steps the agency took in FY17 and FY18, to date, to improve the
transparency of agency operations.
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44,

RESPONSE: Each year, OHR publishes the Agency Annual Report and the Language
Access Annual Report, which detail the number of complaints filed at OHR and OHR’s
enforcement of the laws. In FY17, OHR published the biennial report on the work of the
Youth Bullying Prevention Program and it is currently working on publishing a report on the
Fair Criminal Records Screening Amendment Act. Further, the agency Director or her
designee routinely meets with stakeholders and constituents including community members,
non-profit organizations, and local businesses.

Please identify all electronic databases maintained by your agency, including the
following:

a. A detailed description of the information tracked within each system;

b. The age of the system and any discussion of substantial upgrades that have
been made or are planned to the system; and

c. Whether the public can be granted access to all or part of each system.

RESPONSE: Please see below listing.

Quickbase — OHR Case Management (Management and Tracking System (MATS)) &
Agency Performance Planning

a) Use: This system is used to manage and track case information from the inquiry stage
through probable cause determination. This system parallels the paper files
maintained for each complaint. This system is also used to track performance plan
and key performance indicators. It is used to communicate to the City Administrator
to indicate agency progress.

b) Age: The system is a program with a database owned by the Office of the Chief
Technology Officer (OCTO). No substantial upgrades have been made or are
planned to the system. OHR submits routine requests for minor upgrades as needed.

c) Access: The public cannot have access to this system.

Information Management System (IMS)
a) Use: This system is used to communicate with EEOC on all matters docketed at OHR
and cross-filed pursuant to Federal law.
b) Age: OHR does not have the ability to control or upgrade this system because it is
EEOC’s program.
c) Access: This system is not accessible to the public.

Housing Enforcement Management System (HEMS)
a) Use: This system is used to communicate with HUD on all matters docketed at OHR
and cross-filed pursuant to Federal law.
b) Age: OHR does not have the ability to control or upgrade this system because it is
HUD’s program.
c) Access: This system is not accessible to the public.
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45.

46.

Please provide a detailed description of any new technology acquired in FY17 and
FY18, to date, including the cost, where it is used, and what it does. Please explain if
there have there been any issues with implementation.

RESPONSE: OHR did not acquire any new technologies in FY17 other than replacement of
a few computers and printers. In FY18, OHR acquired a license to use Tableau, data analysis
software, through OCTO. OHR is still in the process of being trained to use the software and
has not yet begun using it. Because this program was acquired through OCTO, there was no
cost to OHR.

Please provide the total number of complaints the agency received in FY17 and FY18,
to date, including breakdowns by statute (e.g. Human Rights Act, Language Access
Act), by protected class (e.g. disability), and by setting (e.g. employment). Please
identify which complaints were dual filed with a federal agency, including the Equal
Employment Opportunity Commission, the Department of Housing and Urban
Development, the Department of Education, and the Department of Justice.

RESPONSE: OHR initially receives complaints regarding alleged violations of the laws in
the form of inquiries. An inquiry is an initial written complaint using the OHR Intake
Questionnaire form. An inquiry may result, but does not always result, in a formal
docketed Charge of Discrimination. A docketed Charge is a complaint that has been
vetted for jurisdictional requirements and other statutory requirements. The tables below
represent a breakdown of docketed cases from FY17 and FY18, to date.

Docketed Cases by Statute
Statute Fyy7 | FYi&to
Date
The DC Human Rights Act 761 147
The Language Access Act 5 0
The Fair Criminal Records Screening Act 189 37
DCFMLA 33 11
The Protecting Pregnant Workers Fairness Act 6 1
Unemployed Anti-Discrimination Act 0 0
The Fair Credit in Employment Act n/a 0
The Fair Record Screening for Housing Act n/a 0
Docketed Cases by Enforcement Area
Statute Fy17 | FY81
Date
Employment 591 157
Public Accommodation 47 14
Housing 42 24
Educational Institution 17 1
Language Access 9 2
Director Inquiries 1 0
TOTAL 707 198
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FY17 Docketed Cases by Protected Trait & Area

. . Public Educational

Protected Trait | Employment Housing Accommodations Institutions
Age* 67 0 1 1
Color* 10 1 2 0
Disability* 84 11 16 10
Familial Status X 0
Family
Responsibilities 1 0 0 0
(Esender _Ideztlty & 5 1 8 0

Xpression
Genetic Information | 1 X 0 X
Marital Status 4 2 0 0
Matriculation 0 0 0 X
National Origin* 38 3 2 4
Personal 21 0 4 0
Appearance
Place o_f Residence X 0 X
or Business
Political Affiliation | 1 0 0
Race* 106 11 11 4
Religion* 10 0 0 0
Sex* 121 5 8 2
Sexual Orientation* | 18 4 2 0
Source of Income X 12 1 0
Status as a Victim
of an Intrafamily X 1 X X
Offense
Retaliation* (not a
protected trait) 134 ! ! 2
*Protected by Federal law and cross-filed, where applicable with HUD or EEOC.
FY18 Docketed Cases by Protected Trait & Area

. . Public Educational

Protected Trait Employment | Housing Accommodations | Institutions
Age* 10 1 0 0
Color* 2 0 0 0
Credit 0 n/a n/a n/a
Disability* 16 7 6 1
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Familial Status 0 1 0 0
Family 1 0 0 0
Responsibilities

Gender Identity & | 0 0 1 0
Expression*

Genetic Information | 0 0 0 0
Marital Status 0 0 0 0
Matriculation 0 1 0 0
National Origin* 13 0 1 0
Personal 3 0 2 0
Appearance

Place of Residence | n/a 0 0 0
or Business

Political Affiliation | 0 0 0 0
Race* 17 3 2 0
Religion* 0 0 0 1
Sex* 22 1 0 0
Sexual Orientation* | 0 0 1 0
Source of Income n/a 8 0 0
Status as a Victim 0 2 0 0
of an Intrafamily

Offense

Retaliation (not a 24 0 0 0
protected trait)*

*Protected by Federal law and cross-filed, where applicable with HUD or EEOC

47. Please provide a breakdown of the total number of complaints the agency received in
FY17 and FY18, to date, by disposition (e.g. dismissal for lack of probable cause) of
each complaint. For each type of disposition, please provide the average number of days
that elapsed between the date the agency received the complaint and the date of its
disposition.

RESPONSE: OHR receives complaints on a rolling basis and resolution of complaints may
not occur within the same fiscal year the complaint was received. The table below represents
a breakdown of all docketed cases closed by OHR from FY17 to January 31, 2018.

Dlg;(gSEI %FON Number of Cases AVERAGE STAFF AGE
Settlements 340 116*
Withdrawal With 54 116*

Benefits

Successful Conciliation 24 116*
Unsuccessful 116*
Conciliation 1
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No Cause 103 116*
Admlnl_stratlve 402 116*
Resolution
Cause and closed 25 758
Total 959

*116 = OHR’s case management database does not track processing time by type
of disposition as cases are handled by various departments prior to disposition. This
number reflects the average number of days a case is assigned to any individual staff
member.

48. Please provide the total number of pending cases OHR had in its inventory as of
September 30, 2017, and again as of February 1, 2018, and the average case age.

RESPONSE: Please see below table.

Date Number of Pending Cases Average Case Age
As of September 30, 2017 583 600
As of February 1, 2018 580 600

49. Please provide a list of the Director’s Inquiries undertaken in FY17 and FY18, to date,
including the disposition of each, and the time elapsed between the start of the inquiry

and its resolution.

RESPONSE: See below table.

Director’s Inquiries* Disposition Time Elapsed
Inquiry Number 5455 No Cause Finding 820 Days
Inquiry Number 5491 Case in Legal Review 833 Days
Inquiry Number 5492 Pending compliance review 803 Days
Inquiry Number 5493 Pending compliance review 833 Days
Inquiry Number 5494 Case in Legal Review 806 Days
Inquiry Number 8495 Pending Investigation 200 Days

* Although not formally docketed as Director Inquiries, OHR’s bathroom cases are treated as director inquiries,
wherein the Director acts as the charging party. See responses to Question 62 for more details on bathroom

cases.

50. What percentage of complaints was filed in-person, online, by mail, and by fax in FY17

and FY18, to date?

RESPONSE: Please see below table.




OHR Oversight Responses to Committee Pre-Hearing Questions

Page 29
FY17 FY18
In-Person 26.6% In-Person 23.6%
Mail/Fax 3.8% Mail/Fax 0.8%
Online/Email 68.6% Online/Email 70.5%
Other* 1% Other* 5.1%

51.

*QOther = Transfers via EEOC or HUD, or intake questionnaires submitted during OHR
events.

What public outreach programs did the agency conduct during FY17 and FY18, to
date, and what programs are underway and/or planned for the remainder of FY18?

RESPONSE: Please see below.

FY17: Public Outreach Programs

Absentee Voting Initiative (November 2016): In early November, OHR, in partnership with
the DC Board of Elections and many community-based groups including W.I.R.E. Women
Involved in Reentry Efforts and the National Association for the Advancement of Returning
Citizens, led a join effort to help incarcerated DC residents exercise their right to vote. After
a weeklong campaign reaching out to about 900 individuals, leading up to the U.S.
Presidential election, OHR estimates that approximately 180 incarcerated residents were
educated and provided assistance to participate in the voting process. Our efforts resulted in
44 votes being collected at the DC Jail, adding to over 70,000 early and absentee ballots
from the District.

Know Your Rights: Youth Human Rights Ambassadors Project (November 2016): The Office
and Commission on Human Rights, in partnership with Georgetown University Street Law
Clinic, held a human rights art contest in which 120 students from 10 District public and
private high schools participated. The students developed creative projects such as poems,
songs, posters, plays, and more which demonstrated their understanding of human rights laws
in the District. Top projects were chosen as finalists during the event at Georgetown
University Law Center, and the winners were announced at the Commission on Human
Rights Awards.

Commission on Human Rights Awards Ceremony (December 2016): The Office and
Commission held its annual Commission on Human Rights Awards Ceremony, which
celebrates District human rights laws and presents the Cornelius “Neil” R. Alexander
Humanitarian Award to a resident who made outstanding contributions to human rights in
the District. Approximately 140 people were in attendance as James Sandman of the Legal
Services Corporation accepted the award for his work as former chair of the Whitman-
Walker health clinic in providing critically needed services to disenfranchised groups.
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TEDx Salon Disruption (March 2017): An at-capacity crowd of more than 250 people
attended OHR’s second TEDx salon on unconscious bias, held in partnership with
TEDxMidAtlantic and AARP. Ten speakers shared various vantage points on the impacts of
bias, the power and harm it presents in society, and where we as individuals land on the
spectrum of resilience and hopelessness in the midst of it today. Speakers included Adnan
Virk of ESPN; Dahlia Aguilar, Principal of Mundo Verde Public Charter School of DC;
Richard Lui of MSNBC; and many more. The series explored what happens when our
perceptions suddenly don’t match reality and the things we have taken for granted change in
the blink of an eye.

Business Outreach Initiative (April 2017 - September 2017): In preparation for enforcement
of the Fair Criminal Record for Housing Act of 2016 and the Fair Credit Information
Amendment Act of 2016, OHR prioritized outreach to employers, business owners, and
housing providers in the District. This effort led to OHR generating a robust listserv of over
200 providers who received additional information and updates throughout the summer
leading up to October 1, 2017. OHR has also conducted “town hall” style discussion
sessions relating to FCRS for Housing and Fair Credit.

OHR also developed an ongoing business training series with the Department of Consumer
and Regulatory Affairs to introduce both new laws to new business owners in the District.
The first workshop of the series was held August 29, 2017 with an audience of over 40
business owners with several more scheduled throughout FY17 and FY18. These internal
partnerships have been critical to OHR’s success in reaching audiences beyond its normal
traditional scope.

OHR produced a number of resource documents for providers ahead of the laws. These
include:
e An eligibility criteria check-list template consistent with the new law which
providers may use in considering applicants; and
e A notice template consistent with the new law for withdrawing a conditional
offer of housing (as required by law).

OHR also incorporated information around the Fair Credit Amendment Act in its training
and leveraged its partnerships to distribute a factsheet and other information and updates.

Human Rights Liaison Workshop (January 2017-September 2017): OHR’s Human Rights
Liaison Program (HRL) is an ongoing effort to equip direct service providers in diverse
communities to better identify potential discrimination against their clients and file
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complaints with OHR. In FY 17, OHR trained over 120 providers from more than 50
different organizations. The program will extend into FY 18 with an additional four sessions.

FY18, to Date: Public OQutreach Programs

Community Outreach Initiative - Fair Criminal Record for Housing Act (October 2018-
present): At the onset of FY18, OHR shifted its focus from the business community to
stakeholder groups and the Returning Citizen community to provide education around the
new Fair Criminal Record Screening for Housing Act (effective October 1, 2017). The
outreach strategy included presentations to advocacy groups, direct service, and legal
service providers. These groups included the Criminal Justice Coordinating Council, the DC
Consortium, the Public Defenders Service, and many more. Through these presentations,
OHR has shared important information extensively and has been able to refine materials
and create new resources to aid in its education campaign. Additionally, OHR participated
in an event hosted by Councilmember Robert White that showcased the District's efforts to
remove barriers for Returning Citizens by providing programs and other support services.
OHR will continue on this path of outreach and prioritize direct impact on communities in
the coming months to ensure it fulfills its educational requirement in the law before the end
of year.

40th Anniversary of the Passage of the DC Human Rights Act of 1977 (December 2018): In
December 2017, OHR, in partnership with the Commission on Human Rights and Carlos
Rosario International Public Charter School, hosted a 40™ anniversary celebratory event
highlighting the long-standing impact of the DC Human Rights Act of 1977 (DCHRA).
With over 150 attendees, the event titled “Still Standing Strong” convened civil rights
advocates and activists, community members, government officials, and Carlos Rosario
students to reflect on the history of the landmark DCHRA and the work and opportunities
that lie ahead as we continue advancing equity and inclusion for all communities in the
District and beyond. The reflection included a brief video screening recounting the path to
the passage of the Act, a panel discussion with local activists on the future of civil rights in
DC, and the presentation of the Cornelius "Neil" Alexander Humanitarian Award to
Katherine Huffman of the Raben Group. Remarks were provided by the Deputy Mayor on
Public Safety and DCA Justice Kevin Donahue who also presented OHR with a Mayoral
Proclamation commemorating the 40th anniversary.

Returning Citizen Dialogue Series (February 2018): In February 2018, as a part of Reentry
Reflections Month, OHR launched a dialogue series to bring greater awareness to
unresolved difficulties faced by formerly incarcerated individuals when returning home.
The series also aims to highlight the impact of incarceration on the family members and
loved ones of returned citizens as well as identify and explore ways to act on challenges that
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52.

53.

54.

55.

can lead to recidivism and encourage more successful reentries. OHR hosted the first
dialogue on February 6, 2018, with 40 attendees (held at Union Temple Baptist Church) and
plans to continue the conversation with returning citizens throughout FY18 to elevate issues
that exceed the District’s Fair Chance laws.

50th Anniversary of Fair Housing Act (April 2018): In April, OHR will observe the 50th
Anniversary of the federal Fair Housing Act of 1968. OHR is currently in the process of
developing the event and plans to partner with local entities to produce the event.

For FY17 and FY18, to date, please list all training sessions the agency conducted.
Please include the date of each session, the agency or entity that was trained, the
number of individuals who completed each session, and each session’s topic.

RESPONSE: From FY17 to FY18, to date, OHR staff delivered 147 training sessions.
Please see Attachment 15, FY17 — FY18, to Date, OHR Delivered Training Sessions for the
details.

How did OHR increase public awareness of the Unemployed Anti-Discrimination Act of
2012 (D.C. Law 19-132) in FY17 and FY18, to date?

RESPONSE: OHR conducted 43 activities relating to the Unemployed Anti-Discrimination
Act. See Attachment 15, FY17 - FY18, to Date, OHR Delivered Training Sessions.
However, it should be noted that in every training OHR conducts, OHR discusses all of the
laws it enforces, including the Unemployed Anti-Discrimination Act.

How does OHR intend to increase public awareness of the Fair Credit in Employment
Amendment Act of 2016 (D.C. Law 21-256) in the remainder of FY18?

RESPONSE: OHR will continue to inform the public of the Fair Credit in Employment
Amendment Act through multiple community and business trainings. OHR, in partnership
with DCRA, has scheduled monthly workshops at DCRA's Business Center to inform
business owners of their responsibilities under existing employment laws, including Fair
Credit. OHR also plans to leverage its Human Rights Liaisons in the community to extend
the reach of this new law to their clients and partnered community trainings.

Please discuss OHR’s implementation of the following two laws: (1) the Fair Criminal
Record Screening Amendment Act of 2014 (D.C. Law 20-152), and (2) the Fair
Criminal Record Screening for Housing Act of 2016 (D.C. Law 21-259)?

RESPONSE: OHR was proactive in conducting outreach and education of both the Fair
Criminal Records Screening Amendment Act (FCRSA) in 2014-2015 and the Fair Criminal
Record Screening for Housing Act (“FCRS for Housing”) in FY17 and FY18, to date. See
Attachment 15 and response to Question No. 51 for details on this effort. After a few years
of implementing the FCRSA, OHR took lessons learned and implemented various changes to
streamline the enforcement of FCRSA and to prepare for processing of FCRS in Housing
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cases. The implementation includes establishing an FCRS Intake Officer and Investigator,
compliance review system, and issuing various enforcement guidance documents around the
laws.

a. Please provide the total number of inquiries filed and docketed alleging a violation
of each law, along with the docketed case’s disposition. For each type of disposition,
please provide the average number of days that elapsed between the date the
agency assigned the case to an investigator and the date of resolution.

RESPONSE: Please see the below tables.

FCRSA Cases
Year Inquiries Docketed Cases
FY17 503 189
FY18, to Date 32 41

Disposition of FY17 FCRSA Docketed Cases

Disposition Type gs&nﬁgnc?; Average Time
Dismissal 67 137 days
Settlement 61 126 days
Withdrawal 9 106 days
Determination 10 447 days
Under Investigation 42 416 days
Total 189 246 days

Disposition of FY18 FCRSA Docketed Cases

Disposition Type gl;;nsgnot]; Average Time
Dismissal 3 62 days
Settlement 3 34 days
Withdrawal 0 N/A
Determination 1 93 days
Under Investigation 34 41 days
Total 41 58 days

FCRS for Housing Cases
Year Inquiries Docketed Cases
FY17 n/a n/a
FY18, to Date 1 0
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56.

57.

58.

Please provide the number of housing case dispositions during FY17 and FY18, to date,
that resulted in a payment being made by the housing provider to the petitioner.

RESPONSE: In FY17, there were 21 housing case dispositions that resulted in payment
being made by the housing provider to the complainant. To date in FY18, there have been 7
housing case dispositions that resulted in payment being made by the housing provider to the
complainant.

Please provide the number of housing case dispositions during FY17 and FY18, to date,
that resulted in a tenant agreeing to vacate a rental unit.

RESPONSE: OHR does not track information responsive to this inquiry.

How many open cases or corrective actions remain open regarding an alleged violation
of the Language Access Act, and for which District government agencies? How is OHR
working to resolve those with each agency?

RESPONSE: Please see the below table. DMV, DHS, DCPS, OSSE, and MPD currently
have pending corrective actions. OHR’s Language Access Program meets with the senior
staff and the language access team of an agency found in violation of the Language Access
Act to develop a set of corrective actions and identify an implementation timeline. The
program tracks progress agencies make toward meeting corrective action targets and
provides input and assistance (i.e. reviewing agency’s language policy, developing or
providing language access compliance training for frontline employees, or advising on
multilingual signage) throughout the implementation process. OHR also requests regular
updates from agencies and tracks progress through quarterly language access implementation
reports submitted by Language Access Coordinators.

Open Language Access Agencies Total #
Cases
Under Investigation DMV (3) 7
DMV (1)
DHS (1)
MPD (1)
FEMS (1)
In Intake (not yet docketed) DMV (3) 6
DHS (2)
DOES (1)
Total 13

In order to monitor implementation of corrective actions more effectively, in FY17, OHR
added a new feature to the language access compliance database specifically dedicated to
tracking corrective actions. Corrective actions developed as of FY18 are entered into the
database and allow agencies to submit progress updates directly into the tool. OHR believes
that tool will help OHR track agency progress on corrective actions more closely and give
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59.

60.

agencies an ability to easily submit period updates and monitor pending actions and due
dates.

How is OHR working to increase the scores of low-scoring agencies on its Annual
Language Access Report?

RESPONSE: OHR provided targeted technical assistance to four out of eight agencies that
received the lowest compliance scores in FY17: DOH, FEMS, DC Lottery, and OP. The LA
Program met with the senior staff and/or the language access teams of each of the four
agencies to develop a plan for addressing compliance gaps and for taking action on
implementation priorities outlined for the agency in OHR’s annual compliance report. OHR
also provided language access compliance training for agency employees and provided
ongoing support to LA Coordinators to ensure that the agency took appropriate steps to
address compliance gaps. As a result of this effort, all four of these agencies received
significantly higher scores in FY17. DOH improved by nine points; FEMS, DC Lottery, and
OP improved by five points.

OHR plans to take the same approach in FY18 and provide targeted oversight and support to
four agencies (OCP, DHCD, DGS, and DSLBD) to improve language access implementation
and compliance.

Describe any new initiatives or plans that the agency has regarding improving language
access.

RESPONSE: In FY18, OHR will continue to offer targeted technical assistance to Language
Access Coordinators and Points of Contacts so they have the tools they need to support their
agency’s compliance efforts. OHR will also continue to test agencies annually to monitor
progress and identify any barriers that may exist for LEP/NEP customers seeking to access
services. In addition to language access public complaints, field test results provide useful
data on how well agencies are fulfilling language access compliance requirements.

For example, FY17 Language Access Field Testing® results indicated that 58% of tested
agencies improved their scores from FY16 to FY17. On average, agency performance
improved from FY16 to FY17 both in terms of agency scores, and in terms of interpretation
rate (i.e. the percentage of tests in which interpretation was provided).

In addition to providing support to individual agencies, OHR’s LA Program plans to
implement the following initiatives that have significant potential to improve citywide
language access compliance:

Bilingual Certification and Hiring: In FY17, OHR provided technical assistance to
agencies, including tools and best practices, as well as a multilingual employee certification
guide. In FY18, OHR plans to continue providing technical assistance and work with the

L FY17 field tests consisted of 130 telephone calls and 107 in-person visits to the public-facing divisions of 17
agencies. Testers attempted to obtain information from frontline employees while speaking exclusively in one of
seven non-English languages: Amharic, Arabic, Chinese, French, Korean, Spanish, and Vietnamese.
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Department of Human Resources (DCHR) to explore ways to help District agencies meet the
rising demand for bilingual employees in public contact positions. Additionally, OHR has
and will continue to connect agencies to the Mayor’s Offices of African/Latino/Asian and
Pacific Islander Affairs and other immigrant-serving organizations to promote job openings
to their bilingual constituents.

Improving Language Access Signage: OHR will partner with the Mayor’s Offices on
Latino, Asian and Pacific Islander, and African Affairs to develop effective multilingual
signage that agencies can use to inform LEP/NEP customers of the availability of language
assistance across public facing locations in the District. Signage will be designed and
developed in multiple formats, including a digital version agencies can display on screens
and monitors.

How many inquiries and docketed complaints did OHR receive in FY17 and FY18, to
date, regarding public charter schools? Please briefly describe the disposition of each.

RESPONSE: In FY17, OHR received 17 reports relating to youth bullying in public charter
schools. Thus far in FY18, OHR has received 11 reports. See the below tables for formal
complaints filed against public charter schools (Inquiries or Docketed Cases) at OHR.

FY17 — Public Charter Schools

Inquiries Docketed Disposition
Number of 6 3
Cases
Dispositions
7476 17-311 Letter of petermination
under review
7811 17-489 Closed (5/31/17)
8628 n/a Closed (9/18/17)
8630 n/a Closed (10/5/17)
9237 17.737 Letter of Determination
under review
8939 n/a Closed (8/22/17)
FY18 - Public Charter Schools
Inquiry Docketed Disposition
0 0
Dispositions

62. For FY17 and FY18, to date, how many inquiries have been filed and docketed under

the “#safebathroomsdc campaign? Please provide a breakdown by disposition. For
each type of disposition, please provide the average number of days that elapsed
between the date the agency assigned the case to an investigator and the date of
resolution.
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RESPONSE: In FY17, OHR received 120 reports alleging violations of the District’s gender
neutral bathroom regulations. Upon receipt of these reports, OHR obtains an image of the
non-compliant restroom and provides a notice letter to the respondent with an opportunity to
respond within 30 days of receipt of the notice letter. If the respondent refuses to respond or
fails to comply, OHR will docket an official Charge of Discrimination, wherein the Director
is named as the Complainant pursuant to 8 2-1403.01 and DCMR 4-902.2. In FY17, 16
establishments changed their signage and became compliant. OHR is working with the
remaining102 establishments and plans to bring these matters to closure within the next 60
days.

Thus far in FY18, OHR has received 19 reports alleging violations of the District’s gender
neutral bathroom regulations.

The average amount of time between receipt of an inquiry and resolution (either by voluntary
compliance or order) is approximately 60 to 110 days.

Please provide a list of mediators used by the agency during FY17 and FY18, to date,
and list the number of cases handled by each mediator.

RESPONSE: Please see below table for information pertaining to FY18 to date. OHR did
not track this information in FY'17.

FY18, to Date
Mediator Name Mediator Type Number of Cases
Handled
Albert Santiago FTE 10
Linda Taylor FTE 37
Stirling Phillips FTE 23
Peter Goldberg Contractor 32
Bob Davis Contractor 24
Lacey O’Neal Contractor 10
Jacqui Collins Contractor 5
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Simmons,David C
Ferguson,Ashlei
Jean-Pierre,Paule
Sharpe,Melissa C
Palacio,Monica
Harris,Dianne S
Santiago,Albert
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Cokley,Michael
Andrews,Michael A.
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Wallace,Mary
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Gick,Daniel
Gick,Daniel
Phillips,Stirling
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Project Name Project Description Seller Agency FY 2017 Amount |FY 2018 Amount (as of
2-06-18)

2018 Telecom RTS 2018 OFRM Telecom RTS Office of Finance & Resource - 1,000
Mgmt. (ASO0

Fleet Services Fleet Services Department of Public Works 1,718 1,718
(KTO)

Sign Language Interpretation |Sign Language Interpretation [Department of Disability 1,311 -
Services (JRO)

DCNET RTS OCTORTS Office of Chief Technology 1,367 2,000
Officer (TOO)

MicroSoft Office 365 MicroSoft Office 365 Office of Chief Technology 1,309 10,724

Officer (TOO)
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Fund Project Name Project Description Buyer Agency FY 2017 FY 2018 FY 2017 |[FY 2018
Detail Amount  |Amount  |FTE's FTE's
(as of 2-06-
18)
702 PROTECTING PREGNANT To share responsibilities for the Department of Employment 80,000 |0 0 0.00
WORKERS FAIRNESS ACT administration and enforcement of ACT 20- |Services (CFO)
458, the "Protecting Pregnant Workers
Fairness Act of 2014" (Act).
703 ANTI-BULLYING For the implementation of various Department of Health (HCO) 80,000 |0 0 0.00
collaborative program activities that will
reduce the number of the adolescents who
are bullied or who bully others.
7023 DMV INTERPERTATION SERVICES|To assist DMV with its LEP/NEP customers [Department of Motor 40,800 (0 0 0.00

during the tranition from the appointment
system to in-person services, OHR agreed to
develop and execute a "Bilingual DMV
Navigator Program™

Vehicles (KVO0)




Attachment 4 Transaction Detail with Accounting Codes and Notes
OHR - FY17 DCPCARD
Date/Time Printed: 02/08/2018 04:36:23 PM Orientation: Landscape
Selection Criteria: Post Date | s Between '10/1/2016' AND '9/30/2017'
Purchase Merchant
Tran ID Name Account Number Tran Date Post Date Method Merchant Name City, State MCC Tax Tran Amount Tran Type
176459785 LEE, AYANNA FRE KK KX RXH* 0620 10/04/2016 10/05/2016 Unknown WASHINGTON 02029425063, 8999 $0.00 $50.00 Purchase
COUNCIL OF DC
NOTES
CHART OF ACCOUNT CUSTOM FIELD VALUE
PCA Code
Index Code
SBE
176523289 LEE, AYANNA Fokkkkxkkkkx* 0620 10/05/2016 10/06/2016 Unknown PAYPAL *NCBI 4029357733, MD 8398 $0.00 $1,014.95 Purchase
INTRNL
NOTES NCBI Leadership for Diversity Institute - Oct 26-29, 2016
Priscilla Mendizabl
CHART OF ACCOUNT DC Gov CUSTOM FIELD VALUE
Comptroller Source 0040 OTHER SERVICES AND PCA Code 20300
] CHARGES Index Code INVIO
Object Code 0419 TUITION FOR EMPLOYEE
TRAINING SBE
176928725 LEE, AYANNA Fokdkkkokkkkkkx 9620 10/14/2016 10/14/2016 Unknown DCBAR 02027374700, 8699 $0.00 $279.00 Purchase
DC
NOTES Advanced Effective Writing for Lawyers Workshop
11/14/2016
10 AM
District of Columbia Bar
Dianne Harris
CHART OF ACCOUNT DC Gov CUSTOM FIELD VALUE
Comptroller Source 0040 OTHER SERVICES AND PCA Code 20300
CHARGES Index Code EQUAG6
Object Code 0419 TUITION FOR EMPLOYEE
TRAINING SBE
177264896 LEE, AYANNA FRk kKKK xR X ** 0620 10/19/2016 10/20/2016 Unknown SUPERIOR WASHINGTON, 4215 $0.00 $96.00 Purchase
COURIERSLLC DC
NOTES Invoice 0916
Courier Services September 2016
CHART OF ACCOUNT DC Gov CUSTOM FIELD VALUE

© 2018 JPMorgan Chase & Co. All rightsreserved.
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Transaction Detail with Accounting Codes and Notes

DCPCARD
Date/Time Printed: 02/08/2018 04:36:23 PM Orientation: Landscape
Selection Criteria: Post Date | s Between '10/1/2016' AND '9/30/2017"
Purchase Mer chant
Tran ID Name Account Number Tran Date Post Date Method Merchant Name City, State MCC Tax Tran Amount Tran Type
Comptroller Source 0040 OTHER SERVICES AND PCA Code 20300
. CHARGES Index Code HHUD7
Object Code 0410 OFFICE SUPPORT
SBE
177264897 LEE, AYANNA wREreRkRrcQ60  10/19/2016 10/20/2016 ~ Unknown METRO FARE 202-962-5711, 4111 $0.00 $25.00 Purchase
AUTOLOAD DC
NOTES
CHART OF ACCOUNT DC Gov CUSTOM FIELD VALUE
Comptroller Source 0040 OTHER SERVICES AND PCA Code 20300
) CHARGES Index Code INVIO
Object Code 0401 TRAVEL - LOCAL
SBE
177264898 LEE, AYANNA Forkk kAR x%** 0620 10/19/2016 10/20/2016 Unknown METRO FARE 202-962-5711, 4111 $0.00 $30.00 Purchase
AUTOLOAD DC
NOTES
CHART OF ACCOUNT DC Gov CUSTOM FIELD VALUE
Comptroller Source 0040 OTHER SERVICES AND PCA Code 20300
CHARGES Index Code INVIO
Object Code 0401 TRAVEL - LOCAL
SBE
177493299 LEE, AYANNA FrkxEAF IR XX %0620 10/20/2016 10/24/2016 Unknown BNA 3 ARLINGTON, 2741 $0.00 $3,350.00 Purchase
VA
NOTES EMPLOYMENT DISCRIMINATION REPORT (EDLNO1)
Annual Subscription
Commission on Human Rights
CHART OF ACCOUNT DC Gov CUSTOM FIELD VALUE
Comptroller Source 0040 OTHER SERVICES AND PCA Code 20300
) CHARGES Index Code INVIO
Object Code 0419 TUITION FOR EMPLOYEE
TRAINING SBE No
177803056 LEE, AYANNA Forkk kAR x%** 0620 10/27/2016 10/28/2016 Unknown NATIONAL 303-8615600, CO 8999 $0.00 $850.50 Purchase
EMPLOYMENT LA

*CONFIDENTIAL - THISREPORT CONTAINS SENSITIVE DATA. UNAUTHORIZED USE PROHIBITED.*
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DCPCARD
Date/Time Printed: 02/08/2018 04:36:23 PM Orientation: Landscape
Selection Criteria: Post Date | s Between '10/1/2016' AND '9/30/2017"
Purchase Mer chant
Tran ID Name Account Number Tran Date Post Date Method Merchant Name City, State MCC Tax Tran Amount Tran Type
NOTES REGISTRATION CONFIRMATION FOR:
Ebony Scott
To Attend: EMPLOYMENT LAW CONFERENCE
November 17-18, 2016
Washington, D.C.
CHART OF ACCOUNT DC Gov CUSTOM FIELD VALUE
Comptroller Source 0040 OTHER SERVICES AND PCA Code 20300
] CHARGES Index Code EQUAG
Object Code 0419 TUITION FOR EMPLOYEE
TRAINING SBE No
177803057 LEE, AYANNA oo V0] 10/28/2016 10/28/2016 Unknown DCBAR 02027374700, 8699 $0.00 $279.00 Purchase
DC
NOTES Invoice # 1323557
Writing for Lawyers Workshop
CHART OF ACCOUNT DC Gov CUSTOM FIELD VALUE
Comptroller Source 0040 OTHER SERVICES AND PCA Code 20300
CHARGES Index Code EQUA7
Object Code 0419 TUITION FOR EMPLOYEE
TRAINING SBE
178959213 LEE, AYANNA FrxKEKI IR XXX 0620 11/16/2016 11/17/2016 Unknown SUPERIOR WASHINGTON, 4215 $0.00 $62.00 Purchase
COURIERSLLC DC
NOTES Invoice 1016
Courier Services October 2016
CHART OF ACCOUNT DC Gov CUSTOM FIELD VALUE
Comptroller Source 0040 OTHER SERVICES AND PCA Code 20300
) CHARGES Index Code HHUD7
Object Code 0410 OFFICE SUPPORT
SBE
179436690 LEE, AYANNA Fokkk kKK kxR %X X 0620 11/26/2016 11/28/2016 Unknown METRO FARE 202-962-5711, 4111 $0.00 $30.00 Purchase
AUTOLOAD DC
NOTES
CHART OF ACCOUNT DC Gov CUSTOM FIELD VALUE
Comptroller Source 0040 OTHER SERVICES AND PCA Code 20300
CHARGES Index Code EQUA7
Object Code 0401 TRAVEL - LOCAL SBE

© 2018 JPMorgan Chase & Co. All rightsreserved.
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DCPCARD
Date/Time Printed: 02/08/2018 04:36:23 PM Orientation: Landscape
Selection Criteria: Post Date | s Between '10/1/2016' AND '9/30/2017"
Purchase Mer chant
Tran ID Name Account Number Tran Date Post Date Method Merchant Name City, State MCC Tax Tran Amount Tran Type
179722026 LEE, AYANNA FrRAF XA X XEXX 0620 12/01/2016 12/02/2016 Unknown PAYPAL 5616927981, FL 5947 $0.00 $201.59 Purchase
*SUCCESSORIES
NOTES Commission on Human Rights
-Supplies for Recognition Ceremony
CHART OF ACCOUNT DC Gov CUSTOM FIELD VALUE
Comptroller Source 0020 SUPPLIES AND MATERIALS PCA Code 20300
Object Code 0210 GENERAL Index Code INVIO
SBE
179860944 LEE, AYANNA FrkxkA KRR XXX 0620 12/01/2016 12/05/2016 Unknown METRO 023- WASHINGTON, 4111 $0.00 $30.00 Purchase
JUDICIARY SQ DC
NOTES VENDOR: 023 -33 -31101
REF NO: 3110194645 10
AUTH NO: 032524
CHART OF ACCOUNT DC Gov CUSTOM FIELD VALUE
Comptroller Source 0040 OTHER SERVICESAND PCA Code 20300
CHARGES Index Code INVIO
Object Code 0410 OFFICE SUPPORT
SBE No
179860945 LEE, AYANNA FrkxEAF IR XX %0620 12/01/2016 12/05/2016 Unknown METRO 023- WASHINGTON, 4111 $0.00 $29.00 Purchase
JUDICIARY SQ DC
NOTES VENDOR: 023 -33 -31101
CHART OF ACCOUNT DC Gov CUSTOM FIELD VALUE
Comptroller Source 0040 OTHER SERVICESAND PCA Code 20300
) CHARGES Index Code INVIO
Object Code 0410 OFFICE SUPPORT
SBE
179860946 LEE, AYANNA FrEKKAIFXX**0620 12/02/2016 12/05/2016 Unknown STANDARD OFFICE 202-8294820, DC 5943 $0.00 $35.00 Purchase
SUPPLY
NOTES Account No: 17292
Josephine
CHART OF ACCOUNT DC Gov CUSTOM FIELD VALUE
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Transaction Detail with Accounting Codes and Notes

DCPCARD
Date/Time Printed: 02/08/2018 04:36:23 PM Orientation: Landscape
Selection Criteria: Post Date | s Between '10/1/2016' AND '9/30/2017"
Purchase Mer chant
Tran ID Name Account Number Tran Date Post Date Method Merchant Name City, State MCC Tax Tran Amount Tran Type
Comptroller Source 0020 SUPPLIES AND MATERIALS PCA Code 20300
Object Code 0210 GENERAL Index Code INVIO
SBE No
179919617 LEE, AYANNA wREmxeRkRrcQ600  12/05/2016 12/06/2016 ~ Unknown METRO FARE 202-962-5711, 4111 $0.00 $25.00 Purchase
AUTOLOAD DC
NOTES Payment Method: MasterCard Ending in 9620
Authorization Code: 061582
Billing Address:
441 4th st NW Suite 570 North, Washington, District of Columbia, 20001, US
CHART OF ACCOUNT DC Gov CUSTOM FIELD VALUE
Comptroller Source 0040 OTHER SERVICES AND PCA Code INVIO
CHARGES Index Code 20300
Object Code 0410 OFFICE SUPPORT
SBE No
179919618 LEE, AYANNA wRRRERRR*AQE00  12/05/2016 12/06/2016 ~ Unknown METRO FARE 202-962-5711, 4111 $0.00 $30.00 Purchase
AUTOLOAD DC
NOTES
CHART OF ACCOUNT DC Gov CUSTOM FIELD VALUE
Comptroller Source 0040 OTHER SERVICES AND PCA Code 20300
] CHARGES Index Code EQUA7
Object Code 0401 TRAVEL - LOCAL
SBE
179988193 LEE, AYANNA xekRRRFRAAXQE0  12/06/2016 12/07/2016  Unknown THE CENTERFOR  301-2611124, 8299 $0.00 $85.00 Purchase
ADR MD
NOTES Mediation Training: Al Santiago
CHART OF ACCOUNT DC Gov CUSTOM FIELD VALUE
Comptroller Source 0040 OTHER SERVICES AND PCA Code 20300
] CHARGES Index Code INVIO
Object Code 0419 TUITION FOR EMPLOYEE
TRAINING SBE No
179988194 LEE, AYANNA FrAF KA KX KX* 0620 12/06/2016 12/07/2016 Unknown THE CENTER FOR 301-2611124, 8299 $0.00 $85.00 Purchase
ADR MD

NOTES

Mediation Training: Linda Taylor

*CONFIDENTIAL - THISREPORT CONTAINS SENSITIVE DATA. UNAUTHORIZED USE PROHIBITED.*
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Transaction Detail with Accounting Codes and Notes

DCPCARD
Date/Time Printed: 02/08/2018 04:36:23 PM Orientation: Landscape
Selection Criteria: Post Date | s Between '10/1/2016' AND '9/30/2017"
Purchase Mer chant
Tran ID Name Account Number Tran Date Post Date Method Merchant Name City, State MCC Tax Tran Amount Tran Type
CHART OF ACCOUNT DC Gov CUSTOM FIELD VALUE
Comptroller Source 0040 OTHER SERVICES AND PCA Code 20300
CHARGES Index Code INVIO
Object Code 0419 TUITION FOR EMPLOYEE
TRAINING SBE No
180062295 LEE, AYANNA Frkk kAR IR XXX 0620 12/06/2016 12/08/2016 Unknown METRO FARE 202-962-5711, 4111 $0.00 $20.00 Purchase
AUTOLOAD DC
NOTES
CHART OF ACCOUNT DC Gov CUSTOM FIELD VALUE
Comptroller Source 0040 OTHER SERVICES AND PCA Code 20300
) CHARGES Index Code INVIO
Object Code 0401 TRAVEL - LOCAL
SBE
180062296 LEE, AYANNA wkkkxxrracc0620  12/06/2016 12/08/2016  Unknown METRO FARE 202-962-5711, 4111 $0.00 $20.00 Purchase
AUTOLOAD DC
NOTES
CHART OF ACCOUNT DC Gov CUSTOM FIELD VALUE
Comptroller Source 0040 OTHER SERVICES AND PCA Code 20300
) CHARGES Index Code INVIO
Object Code 0401 TRAVEL - LOCAL
SBE
180062297 LEE, AYANNA FrEKKAIFXX**0620 12/06/2016 12/08/2016 Unknown METRO FARE 202-962-5711, 4111 $0.00 $20.00 Purchase
AUTOLOAD DC
NOTES
CHART OF ACCOUNT DC Gov CUSTOM FIELD VALUE
Comptroller Source 0040 OTHER SERVICES AND PCA Code 20300
CHARGES Index Code INVIO
Object Code 0401 TRAVEL - LOCAL
SBE
180062298 LEE, AYANNA FrkkkA KRR X X% 0620 12/06/2016 12/08/2016 Unknown METRO FARE 202-962-5711, 4111 $0.00 $20.00 Purchase
AUTOLOAD DC
NOTES
CHART OF ACCOUNT DC Gov CUSTOM FIELD VALUE

© 2018 JPMorgan Chase & Co. All rightsreserved.
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Transaction Detail with Accounting Codes and Notes

DCPCARD
Date/Time Printed: 02/08/2018 04:36:23 PM Orientation: Landscape
Selection Criteria: Post Date | s Between '10/1/2016' AND '9/30/2017"
Purchase Mer chant
Tran ID Name Account Number Tran Date Post Date Method Merchant Name City, State MCC Tax Tran Amount Tran Type
Comptroller Source 0040 OTHER SERVICES AND PCA Code 20300
] CHARGES Index Code INVIO
Object Code 0401 TRAVEL - LOCAL
SBE
180062299 LEE, AYANNA wkkxxxrrac9620  12/06/2016 12/08/2016  Unknown METRO FARE 202-962-5711, 4111 $0.00 $20.00 Purchase
AUTOLOAD DC
NOTES
CHART OF ACCOUNT DC Gov CUSTOM FIELD VALUE
Comptroller Source 0040 OTHER SERVICES AND PCA Code 20300
) CHARGES Index Code INVIO
Object Code 0401 TRAVEL - LOCAL
SBE
180062300 LEE, AYANNA Forkk kAR x%** 0620 12/06/2016 12/08/2016 Unknown METRO FARE 202-962-5711, 4111 $0.00 $20.00 Purchase
AUTOLOAD DC
NOTES
CHART OF ACCOUNT DC Gov CUSTOM FIELD VALUE
Comptroller Source 0040 OTHER SERVICES AND PCA Code 20300
CHARGES Index Code INVIO
Object Code 0401 TRAVEL - LOCAL
SBE
180062304 LEE, AYANNA FrkxxRRRK*HX 9620 12/06/2016 12/08/2016 Unknown METRO FARE 202-962-5711, 4111 $0.00 $20.00 Purchase
AUTOLOAD DC
NOTES
CHART OF ACCOUNT DC Gov CUSTOM FIELD VALUE
Comptroller Source 0040 OTHER SERVICES AND PCA Code 20300
] CHARGES Index Code INVIO
Object Code 0401 TRAVEL - LOCAL
SBE
180062305 LEE, AYANNA FrRAF XA X XEXX 0620 12/06/2016 12/08/2016 Unknown METRO FARE 202-962-5711, 4111 $0.00 $20.00 Purchase
AUTOLOAD DC
NOTES
CHART OF ACCOUNT DC Gov CUSTOM FIELD VALUE

© 2018 JPMorgan Chase & Co. All rightsreserved.
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Transaction Detail with Accounting Codes and Notes

DCPCARD
Date/Time Printed: 02/08/2018 04:36:23 PM Orientation: Landscape
Selection Criteria: Post Date | s Between '10/1/2016' AND '9/30/2017"
Purchase Mer chant
Tran ID Name Account Number Tran Date Post Date Method Merchant Name City, State MCC Tax Tran Amount Tran Type
Comptroller Source 0040 OTHER SERVICES AND PCA Code 20300
] CHARGES Index Code INVIO
Object Code 0401 TRAVEL - LOCAL
SBE
180062306 LEE, AYANNA oo V0] 12/06/2016 12/08/2016 Unknown METRO FARE 202-962-5711, 4111 $0.00 $20.00 Purchase
AUTOLOAD DC
NOTES
CHART OF ACCOUNT DC Gov CUSTOM FIELD VALUE
Comptroller Source 0040 OTHER SERVICES AND PCA Code 20300
) CHARGES Index Code EQUA7
Object Code 0401 TRAVEL - LOCAL
SBE
180062307 LEE, AYANNA Forkk kAR x%** 0620 12/06/2016 12/08/2016 Unknown METRO FARE 202-962-5711, 4111 $0.00 $20.00 Purchase
AUTOLOAD DC
NOTES
CHART OF ACCOUNT DC Gov CUSTOM FIELD VALUE
Comptroller Source 0040 OTHER SERVICES AND PCA Code 20300
CHARGES Index Code EQUA7
Object Code 0401 TRAVEL - LOCAL
SBE
180143661 LEE, AYANNA FrkxEAF IR XX %0620 12/08/2016 12/09/2016 Unknown METRO FARE 202-962-5711, 4111 $0.00 $30.00 Purchase
AUTOLOAD DC
NOTES
CHART OF ACCOUNT CUSTOM FIELD VALUE
PCA Code
Index Code
SBE
180464271 LEE, AYANNA FrRAF XA X XEXX 0620 12/14/2016 12/15/2016 Unknown LEX*LEXISNEXIS  800-897-3183, 7399 $0.00 $2,244.00 Purchase
OH
NOTES Legal Subscription
Annual payment
-Ebony Robinson
CHART OF ACCOUNT DC Gov CUSTOM FIELD VALUE

© 2018 JPMorgan Chase & Co. All rightsreserved.
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Transaction Detail with Accounting Codes and Notes

DCPCARD
Date/Time Printed: 02/08/2018 04:36:23 PM Orientation: Landscape
Selection Criteria: Post Date | s Between '10/1/2016' AND '9/30/2017"
Pur chase Merchant
Tran ID Name Account Number Tran Date Post Date Method Merchant Name City, State MCC Tax Tran Amount Tran Type
Comptroller Source 0040 OTHER SERVICES AND PCA Code 20300
CHARGES Index Code INVIO
Object Code 0410 OFFICE SUPPORT
SBE
180464272 LEE, AYANNA FrkkkAk kR R XXX 0620 12/14/2016 12/15/2016 Unknown STANDARD OFFICE 202-8294820, DC 5943 $0.00 $112.32 Purchase
SUPPLY
NOTES Office Supplies
Invoice # 534322-0
CHART OF ACCOUNT DC Gov CUSTOM FIELD VALUE
Comptroller Source 0020 SUPPLIESAND MATERIALS PCA Code 20300
Object Code 0210 GENERAL Index Code INVIO
SBE
180688593 LEE, AYANNA wREreRkRrcQ60  12/19/2016 12/20/2016  Unknown SUPERIOR WASHINGTON, 4215 $0.00 $236.00 Purchase
COURIERSLLC DC
NOTES
CHART OF ACCOUNT CUSTOM FIELD VALUE
PCA Code
Index Code
SBE
180688594 LEE, AYANNA Frkkkk kR KA X 0620 12/19/2016 12/20/2016 Unknown STANDARD OFFICE 202-8294820, DC 5943 $0.00 $112.32 Purchase
SUPPLY
NOTES Notary Supplies
Invoice # 530346-0
CHART OF ACCOUNT DC Gov CUSTOM FIELD VALUE
Comptroller Source 0020 SUPPLIESAND MATERIALS PCA Code 20300
Object Code 0210 GENERAL Index Code INVIO
SBE
180737499 LEE, AYANNA FrkkRA kKR XXX 0620 12/20/2016 12/21/2016 Unknown BB *NATL LGBTQ 6463581460, DC 8398 $0.00 $275.00 Purchase
TSKFORC
NOTES
CHART OF ACCOUNT DC Gov CUSTOM FIELD VALUE
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Transaction Detail with Accounting Codes and Notes

DCPCARD
Date/Time Printed: 02/08/2018 04:36:23 PM Orientation: Landscape
Selection Criteria: Post Date | s Between '10/1/2016' AND '9/30/2017"
Purchase Mer chant
Tran ID Name Account Number Tran Date Post Date Method Merchant Name City, State MCC Tax Tran Amount Tran Type
Comptroller Source 0040 OTHER SERVICES AND PCA Code 20300
CHARGES Index Code EQUA7
Object Code 0419 TUITION FOR EMPLOYEE
TRAINING SBE
181131288 LEE, AYANNA oo V0] 01/03/2017 01/04/2017 Unknown PAYPAL 2022346300, CA 8661 $0.00 $50.00 Purchase
*INTERFAITHC
NOTES
CHART OF ACCOUNT DC Gov CUSTOM FIELD VALUE
Comptroller Source 0040 OTHER SERVICES AND PCA Code 20300
) CHARGES Index Code EQUA7
Object Code 0419 TUITION FOR EMPLOYEE
TRAINING SBE
181333966 LEE, AYANNA ek V0] 01/06/2017 01/09/2017 Unknown AMTRAK 08008727245, 4112 $0.00 $137.00 Purchase
.CO0060734015237  DC
NOTES Transportation to PA
CHART OF ACCOUNT DC Gov CUSTOM FIELD VALUE
Comptroller Source 0040 OTHER SERVICES AND PCA Code 20300
) CHARGES Index Code EQUA7
Object Code 0402 TRAVEL - OUT OF CITY
SBE
181379110 LEE, AYANNA xkkRRFFHORAXQEN)  01/09/2017 01/10/2017  Unknown STANDARD OFFICE 202-8294820,DC 5943 $0.00 $65.55 Purchase
SUPPLY
NOTES Notary Supplies
CHART OF ACCOUNT DC Gov CUSTOM FIELD VALUE
Comptroller Source 0040 OTHER SERVICES AND PCA Code 20300
CHARGES Index Code HHUD7
Object Code 0410 OFFICE SUPPORT
SBE
181501009 LEE, AYANNA FrEEEKKF XXX %0620 01/11/2017 01/12/2017 Unknown SUPERIOR WASHINGTON, 4215 $0.00 $120.00 Purchase
COURIERSLLC DC
NOTES Invoice # 1216
$120
December 2016
CHART OF ACCOUNT DC Gov CUSTOM FIELD VALUE

© 2018 JPMorgan Chase & Co. All rightsreserved.
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Transaction Detail with Accounting Codes and Notes

DCPCARD
Date/Time Printed: 02/08/2018 04:36:23 PM Orientation: Landscape
Selection Criteria: Post Date | s Between '10/1/2016' AND '9/30/2017"
Purchase Mer chant
Tran ID Name Account Number Tran Date Post Date Method Merchant Name City, State MCC Tax Tran Amount Tran Type
Comptroller Source 0040 OTHER SERVICES AND PCA Code 20300
. CHARGES Index Code HHUD7
Object Code 0410 OFFICE SUPPORT
SBE
181756780 LEE, AYANNA wekRRRFEOAEXQED)  01/17/2017 01/18/2017  Unknown STANDARD OFFICE 202-8294820,DC 5943 $0.00 $65.55 Purchase
SUPPLY
NOTES Supplies
CHART OF ACCOUNT DC Gov CUSTOM FIELD VALUE
Comptroller Source 0020 SUPPLIES AND MATERIALS PCA Code 20300
Object Code 0210 GENERAL Index Code INVIO
SBE Yes
181756781 LEE, AYANNA Forkk kAR x%** 0620 01/17/2017 01/18/2017 Unknown SPECTRUM 02025462080, 6513 $0.00 $726.44 Purchase
MANAGEMENT LL DC
NOTES Invoice # 20170117092755
Office Maintenance
CHART OF ACCOUNT DC Gov CUSTOM FIELD VALUE
Comptroller Source 0020 SUPPLIES AND MATERIALS PCA Code 20300
Object Code 0210 GENERAL Index Code INVIO
SBE
181756782 LEE, AYANNA weexssRRRkRx0620  01/17/2017 01/18/2017  Unknown CTC*CONSTANTCO  855-2295506, 5968 $0.00 $918.00 Purchase
NTACT.C MA
NOTES
CHART OF ACCOUNT DC Gov CUSTOM FIELD VALUE
Comptroller Source 0040 OTHER SERVICES AND PCA Code 20300
) CHARGES Index Code INVIO
Object Code 0410 OFFICE SUPPORT
SBE
181756783 LEE, AYANNA *rEEreeeeeec9g2)  01/17/2017 01/18/2017  Unknown STANDARD OFFICE 202-8294820,DC 5943 $0.00 $112.32 Purchase
SUPPLY
NOTES Invoice # 13807
CHART OF ACCOUNT DC Gov CUSTOM FIELD VALUE
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Transaction Detail with Accounting Codes and Notes

DCPCARD
Date/Time Printed: 02/08/2018 04:36:23 PM Orientation: Landscape
Selection Criteria: Post Date | s Between '10/1/2016' AND '9/30/2017"
Pur chase Merchant
Tran ID Name Account Number Tran Date Post Date Method Merchant Name City, State MCC Tax Tran Amount Tran Type
Comptroller Source 0020 SUPPLIES AND MATERIALS PCA Code 20300
Object Code 0210 GENERAL Index Code INVIO
SBE
181756784 LEE, AYANNA FrkkkAk kR R XXX 0620 01/17/2017 01/18/2017 Unknown STANDARD OFFICE 202-8294820, DC 5943 $0.00 $112.32 Purchase
SUPPLY
NOTES Invoice 534582
Supplies
CHART OF ACCOUNT DC Gov CUSTOM FIELD VALUE
Comptroller Source 0020 SUPPLIESAND MATERIALS PCA Code 20300
Object Code 0210 GENERAL Index Code INVIO
SBE Yes
182055440 LEE, AYANNA Frkk kAR IR XXX 0620 01/23/2017 01/24/2017 Unknown MARRIOTT PHILAD 866-435-7627, 3509 $0.00 $651.44 Purchase
DTOWN PA
NOTES
CHART OF ACCOUNT DC Gov CUSTOM FIELD VALUE
Comptroller Source 0040 8;2%2 l?gRVICESAND PCA Code 20300
Object Code 0419 TUITION FOR EMPLOYEE Index Code INVIO
TRAINING SBE
182208778 LEE, AYANNA oo V0] 01/25/2017 01/26/2017 Unknown TOUCAN ':\/l I\SNAPOLIS, 5399 $0.00 $902.00 Purchase
NOTES Business Cards
Invoice # 34662608
CHART OF ACCOUNT DC Gov CUSTOM FIELD VALUE
Comptroller Source 0020 SUPPLIESAND MATERIALS PCA Code
Object Code 0210 GENERAL Index Code
SBE
182426501 LEE, AYANNA FhE KKK KRR K% Q620 01/27/2017 01/30/2017 Unknown P3C 2017 7147952353, CA 8699 $0.00 $400.00 Purchase
NOTES Charles Thornton
Conference Registration
CHART OF ACCOUNT DC Gov CUSTOM FIELD VALUE
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Transaction Detail with Accounting Codes and Notes

DCPCARD
Date/Time Printed: 02/08/2018 04:36:23 PM Orientation: Landscape
Selection Criteria: Post Date | s Between '10/1/2016' AND '9/30/2017"
Purchase Mer chant
Tran ID Name Account Number Tran Date Post Date Method Merchant Name City, State MCC Tax Tran Amount Tran Type
Comptroller Source 0040 OTHER SERVICES AND PCA Code 20300
CHARGES Index Code EQUAG6
Object Code 0419 TUITION FOR EMPLOYEE
TRAINING SBE
182617898 LEE, AYANNA FrkkkAk kR R XXX 0620 01/31/2017 02/02/2017 Unknown ADOBE *CREATIVE 800-833-6687, 5734 $48.29 $888.17 Purchase
CLOUD CA
NOTES
CHART OF ACCOUNT CUSTOM FIELD VALUE
PCA Code
Index Code
SBE
182954280 LEE, AYANNA xxxxxrrrnnxQ5d)  02/07/2017 02/08/2017  Unknown PP*WOMENSHEALT 04029352244, TX 7299 $0.00 $105.00 Purchase
HEXPO
NOTES Business Expo
CHART OF ACCOUNT DC Gov CUSTOM FIELD VALUE
Comptroller Source 0040 OTHER SERVICES AND PCA Code
CHARGES
) Index Code
Object Code 0419 TUITION FOR EMPLOYEE
TRAINING SBE
183023135 LEE, AYANNA Fokdkk kK Rk %k * 0620 02/07/2017 02/09/2017 Unknown METRO 023- WASHINGTON, 4111 $0.00 $50.00 Purchase
JUDICIARY SQ DC
NOTES Farecards
CHART OF ACCOUNT DC Gov CUSTOM FIELD VALUE
Comptroller Source 0040 OTHER SERVICES AND PCA Code 20300
CHARGES Index Code INVIO
Object Code 0410 OFFICE SUPPORT
SBE
183344624 LEE, AYANNA Fokdkk kK kx k9620 02/14/2017 02/15/2017 Unknown SUPERIOR WASHINGTON, 4215 $0.00 $162.00 Purchase
COURIERSLLC DC
NOTES Courier Services
CHART OF ACCOUNT DC Gov CUSTOM FIELD VALUE
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Transaction Detail with Accounting Codes and Notes

DCPCARD
Date/Time Printed: 02/08/2018 04:36:23 PM Orientation: Landscape
Selection Criteria: Post Date | s Between '10/1/2016' AND '9/30/2017"
Purchase Mer chant
Tran ID Name Account Number Tran Date Post Date Method Merchant Name City, State MCC Tax Tran Amount Tran Type
Comptroller Source 0040 OTHER SERVICES AND PCA Code 20300
CHARGES Index Code INVIO
Object Code 0410 OFFICE SUPPORT
SBE
183601750 LEE, AYANNA wrkRRRFEOAAXQED0  02/16/2017 02/20/2017  Unknown METRO 023- WASHINGTON, 4111 $0.00 $50.00 Purchase
JUDICIARY SQ DC
NOTES Office Smart Trip Card Reload
Local Travel
CHART OF ACCOUNT DC Gov CUSTOM FIELD VALUE
Comptroller Source 0040 OTHER SERVICES AND PCA Code 20300
CHARGES Index Code INVIO
Object Code 0410 OFFICE SUPPORT
SBE
183601751 LEE, AYANNA wrkRRRFROAERQED)  (02/17/2017 02/20/2017  Unknown METRO 023- WASHINGTON, 4111 $0.00 $22.00 Purchase
JUDICIARY SQ DC
NOTES
CHART OF ACCOUNT DC Gov CUSTOM FIELD VALUE
Comptroller Source 0040 OTHER SERVICES AND PCA Code 20300
) CHARGES Index Code INVIO
Object Code 0410 OFFICE SUPPORT
SBE
183601752 LEE, AYANNA xekxRRRRAERQE0  02/17/2017 02/20/2017  Unknown METRO 023- WASHINGTON, 4111 $0.00 $22.00 Purchase
JUDICIARY SQ DC
NOTES
CHART OF ACCOUNT DC Gov CUSTOM FIELD VALUE
Comptroller Source 0040 OTHER SERVICES AND PCA Code 20300
) CHARGES Index Code INVIO
Object Code 0410 OFFICE SUPPORT
SBE
183601753 LEE, AYANNA FrEKEAIFXX**0620 02/17/2017 02/20/2017 Unknown METRO 023- WASHINGTON, 4111 $0.00 $22.00 Purchase
JUDICIARY SQ DC
NOTES
CHART OF ACCOUNT DC Gov CUSTOM FIELD VALUE
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Transaction Detail with Accounting Codes and Notes

DCPCARD
Date/Time Printed: 02/08/2018 04:36:23 PM Orientation: Landscape
Selection Criteria: Post Date | s Between '10/1/2016' AND '9/30/2017"
Purchase Mer chant
Tran ID Name Account Number Tran Date Post Date Method Merchant Name City, State MCC Tax Tran Amount Tran Type
Comptroller Source 0040 OTHER SERVICES AND PCA Code 20300
CHARGES Index Code INVIO
Object Code 0410 OFFICE SUPPORT
SBE
183601754 LEE, AYANNA wekRRRFROAEXQED)  02/17/2017 02/20/2017  Unknown METRO 023- WASHINGTON, 4111 $0.00 $22.00 Purchase
JUDICIARY SQ DC
NOTES
CHART OF ACCOUNT DC Gov CUSTOM FIELD VALUE
Comptroller Source 0040 OTHER SERVICESAND PCA Code 20300
) CHARGES Index Code INVIO
Object Code 0410 OFFICE SUPPORT
SBE
183601755 LEE, AYANNA Forkk kAR x%** 0620 02/17/2017 02/20/2017 Unknown METRO 023- WASHINGTON, 4111 $0.00 $22.00 Purchase
JUDICIARY SQ DC
NOTES
CHART OF ACCOUNT DC Gov CUSTOM FIELD VALUE
Comptroller Source 0040 OTHER SERVICES AND PCA Code 20300
CHARGES Index Code INVIO
Object Code 0410 OFFICE SUPPORT
SBE
183680331 LEE, AYANNA Fkkkkk kR kxx %0869 02/21/2017 02/22/2017 Unknown METRO FARE 202-962-5711, 4111 $0.00 $20.00 Purchase
AUTOLOAD DC
NOTES Office Smart Trip Card Reload
Local Travel
CHART OF ACCOUNT DC Gov CUSTOM FIELD VALUE
Comptroller Source 0040 OTHER SERVICESAND PCA Code 20300
) CHARGES Index Code INVIO
Object Code 0410 OFFICE SUPPORT
SBE
183680332 LEE, AYANNA FrxEKA I I XXX %0869 02/21/2017 02/22/2017 Unknown METRO FARE 202-962-5711, 4111 $0.00 $21.00 Purchase
AUTOLOAD DC
NOTES Office Smart Trip Card Reload
Local Travel
CHART OF ACCOUNT DC Gov CUSTOM FIELD VALUE
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Transaction Detail with Accounting Codes and Notes

DCPCARD
Date/Time Printed: 02/08/2018 04:36:23 PM Orientation: Landscape
Selection Criteria: Post Date | s Between '10/1/2016' AND '9/30/2017"
Pur chase Merchant
Tran ID Name Account Number Tran Date Post Date Method Merchant Name City, State MCC Tax Tran Amount Tran Type
Comptroller Source 0040 OTHER SERVICES AND PCA Code 20300
] CHARGES Index Code INVIO
Object Code 0410 OFFICE SUPPORT
SBE
183680333 LEE, AYANNA Fokkkkkkk ko 0869 02/21/2017 02/22/2017 Unknown METRO FARE 202-962-5711, 4111 $0.00 $12.00 Purchase
AUTOLOAD DC
NOTES Office Smart Trip Card Reload
Local Travel
CHART OF ACCOUNT DC Gov CUSTOM FIELD VALUE
Comptroller Source 0040 OTHER SERVICES AND PCA Code 20300
CHARGES Index Code INVIO
Object Code 0410 OFFICE SUPPORT
SBE
183680334 LEE, AYANNA Fokkkkdkkk ko 0869 02/21/2017 02/22/2017 Unknown METRO FARE 202-962-5711, 4111 $0.00 $16.00 Purchase
AUTOLOAD DC
NOTES Office Smart Trip Card Reload
Local Travel
CHART OF ACCOUNT DC Gov CUSTOM FIELD VALUE
Comptroller Source 0040 OTHER SERVICES AND PCA Code 20300
CHARGES Index Code INVIO
Object Code 0410 OFFICE SUPPORT
SBE
183680335 LEE, AYANNA Fokdkkkokokkx ko k 0869 02/21/2017 02/22/2017 Unknown METRO FARE 202-962-5711, 4111 $0.00 $10.00 Purchase
AUTOLOAD DC
NOTES Office Smart Trip Card Reload
Local Travel
CHART OF ACCOUNT DC Gov CUSTOM FIELD VALUE
Comptroller Source 0040 OTHER SERVICESAND PCA Code 20300
CHARGES Index Code INVIO
Object Code 0410 OFFICE SUPPORT
SBE
183680336 LEE, AYANNA Fokdkkkkkkxk k0869 02/21/2017 02/22/2017 Unknown METRO FARE 202-962-5711, 4111 $0.00 $20.00 Purchase
AUTOLOAD DC
NOTES Office Smart Trip Card Reload
Local Travel
CHART OF ACCOUNT DC Gov CUSTOM FIELD VALUE
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Transaction Detail with Accounting Codes and Notes

DCPCARD
Date/Time Printed: 02/08/2018 04:36:23 PM Orientation: Landscape
Selection Criteria: Post Date | s Between '10/1/2016' AND '9/30/2017"
Pur chase Merchant
Tran ID Name Account Number Tran Date Post Date Method Merchant Name City, State MCC Tax Tran Amount Tran Type
Comptroller Source 0040 OTHER SERVICES AND PCA Code 20300
] CHARGES Index Code INVIO
Object Code 0402 TRAVEL - OUT OF CITY
SBE
183680337 LEE, AYANNA Fokkkkkkk ko 0869 02/21/2017 02/22/2017 Unknown METRO FARE 202-962-5711, 4111 $0.00 $20.00 Purchase
AUTOLOAD DC
NOTES Office Smart Trip Card Reload
Local Travel
CHART OF ACCOUNT DC Gov CUSTOM FIELD VALUE
Comptroller Source 0040 OTHER SERVICES AND PCA Code 20300
CHARGES Index Code INVIO
Object Code 0410 OFFICE SUPPORT
SBE
183680338 LEE, AYANNA Fh kKKK K H Kk % QBB 02/21/2017 02/22/2017 Unknown METRO FARE 202-962-5711, 4111 $0.00 $20.00 Purchase
AUTOLOAD DC
NOTES Office Smart Trip Card Reload
Local Travel
CHART OF ACCOUNT DC Gov CUSTOM FIELD VALUE
Comptroller Source 0040 OTHER SERVICES AND PCA Code 20300
CHARGES Index Code INVIO
Object Code 0410 OFFICE SUPPORT
SBE
183680342 LEE, AYANNA Fokdkkkokokkx ko k 0869 02/21/2017 02/22/2017 Unknown METRO FARE 202-962-5711, 4111 $0.00 $20.00 Purchase
AUTOLOAD DC
NOTES Office Smart Trip Card Reload
Local Travel
CHART OF ACCOUNT DC Gov CUSTOM FIELD VALUE
Comptroller Source 0040 OTHER SERVICESAND PCA Code 20300
CHARGES Index Code INVIO
Object Code 0410 OFFICE SUPPORT
SBE
183680343 LEE, AYANNA Fokdkkkkkkxk k0869 02/21/2017 02/22/2017 Unknown METRO FARE 202-962-5711, 4111 $0.00 $21.00 Purchase
AUTOLOAD DC
NOTES Office Smart Trip Card Reload
Local Travel
CHART OF ACCOUNT DC Gov CUSTOM FIELD VALUE
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Transaction Detail with Accounting Codes and Notes

DCPCARD
Date/Time Printed: 02/08/2018 04:36:23 PM Orientation: Landscape
Selection Criteria: Post Date | s Between '10/1/2016' AND '9/30/2017"
Pur chase Merchant
Tran ID Name Account Number Tran Date Post Date Method Merchant Name City, State MCC Tax Tran Amount Tran Type
Comptroller Source 0040 OTHER SERVICES AND PCA Code 20300
] CHARGES Index Code INVIO
Object Code 0410 OFFICE SUPPORT
SBE
183680344 LEE, AYANNA Fokkkkkkk ko 0869 02/21/2017 02/22/2017 Unknown METRO FARE 202-962-5711, 4111 $0.00 $10.00 Purchase
AUTOLOAD DC
NOTES Office Smart Trip Card Reload
Local Travel
CHART OF ACCOUNT DC Gov CUSTOM FIELD VALUE
Comptroller Source 0040 OTHER SERVICES AND PCA Code 20300
CHARGES Index Code INVIO
Object Code 0410 OFFICE SUPPORT
SBE
183680345 LEE, AYANNA Fokkkkdkkk ko 0869 02/21/2017 02/22/2017 Unknown METRO FARE 202-962-5711, 4111 $0.00 $20.00 Purchase
AUTOLOAD DC
NOTES Office Smart Trip Card Reload
Local Travel
CHART OF ACCOUNT DC Gov CUSTOM FIELD VALUE
Comptroller Source 0040 OTHER SERVICES AND PCA Code 20300
CHARGES Index Code INVIO
Object Code 0410 OFFICE SUPPORT
SBE
183680346 LEE, AYANNA Fokdkkkokokkx ko k 0869 02/21/2017 02/22/2017 Unknown METRO FARE 202-962-5711, 4111 $0.00 $10.00 Purchase
AUTOLOAD DC
NOTES Office Smart Trip Card Reload
Local Travel
CHART OF ACCOUNT DC Gov CUSTOM FIELD VALUE
Comptroller Source 0040 OTHER SERVICESAND PCA Code 20300
CHARGES Index Code INVIO
Object Code 0410 OFFICE SUPPORT
SBE
183680347 LEE, AYANNA Fokdkkkkkkxk k0869 02/21/2017 02/22/2017 Unknown METRO FARE 202-962-5711, 4111 $0.00 $10.00 Purchase
AUTOLOAD DC
NOTES Office Smart Trip Card Reload
Local Travel
CHART OF ACCOUNT DC Gov CUSTOM FIELD VALUE
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Transaction Detail with Accounting Codes and Notes

DCPCARD
Date/Time Printed: 02/08/2018 04:36:23 PM Orientation: Landscape
Selection Criteria: Post Date | s Between '10/1/2016' AND '9/30/2017"
Pur chase Merchant
Tran ID Name Account Number Tran Date Post Date Method Merchant Name City, State MCC Tax Tran Amount Tran Type
Comptroller Source 0040 OTHER SERVICES AND PCA Code 20300
CHARGES Index Code INVIO
Object Code 0410 OFFICE SUPPORT
SBE
183680348 LEE, AYANNA Fokkkkkkk ko 0869 02/21/2017 02/22/2017 Unknown METRO FARE 202-962-5711, 4111 $0.00 $20.00 Purchase
AUTOLOAD DC
NOTES Office Smart Trip Card Reload
Local Travel
CHART OF ACCOUNT DC Gov CUSTOM FIELD VALUE
Comptroller Source 0040 OTHER SERVICES AND PCA Code 20300
CHARGES Index Code INVIO
Object Code 0410 OFFICE SUPPORT
SBE
183680349 LEE, AYANNA Fokkkkdkkk ko 0869 02/21/2017 02/22/2017 Unknown METRO FARE 202-962-5711, 4111 $0.00 $10.00 Purchase
AUTOLOAD DC
NOTES Office Smart Trip Card Reload
Local Travel
CHART OF ACCOUNT DC Gov CUSTOM FIELD VALUE
Comptroller Source 0040 OTHER SERVICES AND PCA Code 20300
CHARGES Index Code INVIO
Object Code 0410 OFFICE SUPPORT
SBE
183680350 LEE, AYANNA Fokdkkkokokkx ko k 0869 02/21/2017 02/22/2017 Unknown METRO FARE 202-962-5711, 4111 $0.00 $21.00 Purchase
AUTOLOAD DC
NOTES Order 00000003DY Q2
Order Placed: 02/21/17
SmarTrip® Card Or CharmCard®: 01670993159228473601
CHART OF ACCOUNT DC Gov CUSTOM FIELD VALUE
Comptroller Source 0040 OTHER SERVICES AND PCA Code
CHARGES
Index Code
Object Code 0410 OFFICE SUPPORT
SBE
183680351 LEE, AYANNA Fokkkkk Kk x%** 0869 02/21/2017 02/22/2017 Unknown METRO FARE 202-962-5711, 4111 $0.00 $20.00 Purchase
AUTOLOAD DC

NOTES

Office Smart Trip Card Reload
Local Travel
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Transaction Detail with Accounting Codes and Notes

DCPCARD
Date/Time Printed: 02/08/2018 04:36:23 PM Orientation: Landscape
Selection Criteria: Post Date | s Between '10/1/2016' AND '9/30/2017"
Purchase Mer chant
Tran ID Name Account Number Tran Date Post Date Method Merchant Name City, State MCC Tax Tran Amount Tran Type
CHART OF ACCOUNT DC Gov CUSTOM FIELD VALUE
Comptroller Source 0040 OTHER SERVICES AND PCA Code 20300
CHARGES Index Code INVIO
Object Code 0410 OFFICE SUPPORT
SBE
183680352 LEE, AYANNA xkkRRRFEAAERQREQ  (2/21/2017 02/22/2017  Unknown METRO FARE 202-962-5711, 4111 $0.00 $20.00 Purchase
AUTOLOAD DC
NOTES Office Smart Trip Card Reload
Local Travel
CHART OF ACCOUNT DC Gov CUSTOM FIELD VALUE
Comptroller Source 0040 OTHER SERVICES AND PCA Code 20300
CHARGES Index Code INVIO
Object Code 0410 OFFICE SUPPORT
SBE
183680353 LEE, AYANNA xekRRRFEOAEXQREQ  (2/21/2017 02/22/2017  Unknown METRO FARE 202-962-5711, 4111 $0.00 $20.00 Purchase
AUTOLOAD DC
NOTES Order 00000003DY Ol
Order Placed: 02/21/17
SmarTrip® Card Or CharmCard®: 01671409832842827529
CHART OF ACCOUNT DC Gov CUSTOM FIELD VALUE
Comptroller Source 0040 OTHER SERVICES AND PCA Code 20300
CHARGES Index Code INVIO
Object Code 0410 OFFICE SUPPORT
SBE No
183744696 LEE, AYANNA Fokdkkkokkkx ok k 0869 02/22/2017 02/23/2017 Unknown METRO FARE 202-962-5711, 4111 $0.00 $10.00 Purchase
AUTOLOAD DC
NOTES Office fare card reload
Order 00000003E2M L
Order Placed: 02/22/17
SmarTrip® Card Or CharmCard®: 01670741816440106245
CHART OF ACCOUNT DC Gov CUSTOM FIELD VALUE
Comptroller Source 0040 OTHER SERVICES AND PCA Code 20300
] CHARGES Index Code INVIO
Object Code 0410 OFFICE SUPPORT SBE
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Transaction Detail with Accounting Codes and Notes

DCPCARD
Date/Time Printed: 02/08/2018 04:36:23 PM Orientation: Landscape
Selection Criteria: Post Date | s Between '10/1/2016' AND '9/30/2017"
Purchase Mer chant
Tran ID Name Account Number Tran Date Post Date Method Merchant Name City, State MCC Tax Tran Amount Tran Type
183823491 LEE, AYANNA FoRAI KKK XK XX 0869 02/23/2017 02/24/2017 Unknown SPECTRUM 02025462080, 6513 $0.00 $243.61 Purchase
MANAGEMENT LL DC
NOTES Invoice # 20170223064436
Office blinds for Aimee Peoples
CHART OF ACCOUNT DC Gov CUSTOM FIELD VALUE
Comptroller Source 0040 OTHER SERVICES AND PCA Code 20300
] CHARGES Index Code INVIO
Object Code 0410 OFFICE SUPPORT
SBE
184822395 LEE, AYANNA xkkRRFFHAEXQREQ  (3/10/2017 03/13/2017  Unknown SUPERIOR WASHINGTON, 4215 $0.00 $123.00 Purchase
COURIERSLLC DC
NOTES Invoice No. 0217
February Courier Services
CHART OF ACCOUNT DC Gov CUSTOM FIELD VALUE
Comptroller Source 0040 OTHER SERVICES AND PCA Code 20300
CHARGES Index Code HHUD7
Object Code 0410 OFFICE SUPPORT
SBE
184931793 LEE, AYANNA *kkRRFFHAEXQREQ  (3/13/2017 03/15/2017  Unknown GREATER WASHINGTON, 8699 $0.00 $500.00 Purchase
WASHINGTON HIS DC
NOTES Registration for 8th Annual Minority Business EXPO
*Teresa Rainey
*Public Affairs Unit
CHART OF ACCOUNT DC Gov CUSTOM FIELD VALUE
Comptroller Source 0040 OTHER SERVICESAND PCA Code 20300
) CHARGES Index Code HHUD7
Object Code 0410 OFFICE SUPPORT
SBE
184994849 LEE, AYANNA FrAKKAIF XXX %0869 03/13/2017 03/16/2017 Unknown FEDEXOFFICE DALLAS, TX 7338 $0.56 $10.32 Purchase
00000828
NOTES
CHART OF ACCOUNT CUSTOM FIELD VALUE

PCA Code
Index Code
SBE
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Transaction Detail with Accounting Codes and Notes
DCPCARD

Date/Time Printed: 02/08/2018 04:36:23 PM

Selection Criteria: Post Date | s Between '10/1/2016' AND '9/30/2017'

Tran ID Name

Account Number Tran Date

Purchase

Post Date Method

M erchant Name

M er chant
City, State

Orientation: Landscape

Tran Amount Tran Type

185389623 LEE, AYANNA

185755737 LEE, AYANNA

185755738 LEE, AYANNA

186106434 LEE, AYANNA

186176126 LEE, AYANNA

KKk Kk kKR kkk* Q8GO

NOTES

CHART OF ACCOUNT

Comptroller Source

Object Code

Kok Kk ok ok ok kkk*x Q8GO

NOTES
CHART OF ACCOUNT

KKk KKk kkk* Q8GO

NOTES
CHART OF ACCOUNT

************9869

NOTES
CHART OF ACCOUNT

Kok kkkok ok kk ok x Q8GO

03/23/2017

03/28/2017

03/28/2017

04/03/2017

04/04/2017

03/23/2017 Unknown

DCBAR

2017 District of Columbia Judicial and Bar Conference

Ebony Robinson
DC Gov

OTHER SERVICES AND

CHARGES

TUITION FOR EMPLOYEE

TRAINING

03/29/2017 Unknown

03/29/2017 Unknown

04/04/2017 Unknown

04/05/2017 Unknown

STANDARD OFFICE
SUPPLY

STANDARD OFFICE
SUPPLY

CARROLL
PUBLISHING CO

GELBERG SIGNS

02027374700,
DC

CUSTOM FIELD
PCA Code

Index Code

SBE

202-8294820, DC

CUSTOM FIELD
PCA Code

Index Code

SBE

202-8294820, DC

CUSTOM FIELD
PCA Code

Index Code

SBE

02022812410,
MD

CUSTOM FIELD
PCA Code

Index Code

SBE

WASHINGTON,
DC

MCC Tax

8699 $0.00
VALUE
20300
EQUA7
No

5943 $0.00
VALUE

5943 $0.00
VALUE

7311 $0.00
VALUE

5099 $0.00

$180.00 Purchase

$112.32 Purchase

$56.25 Purchase

$350.00 Purchase

$299.95 Purchase
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Transaction Detail with Accounting Codes and Notes

DCPCARD
Date/Time Printed: 02/08/2018 04:36:23 PM Orientation: Landscape
Selection Criteria: Post Date | s Between '10/1/2016' AND '9/30/2017"
Pur chase Merchant
Tran ID Name Account Number Tran Date Post Date Method Merchant Name City, State MCC Tax Tran Amount Tran Type
NOTES Office Nameplate
LuisaNguyen
CHART OF ACCOUNT DC Gov CUSTOM FIELD VALUE
Comptroller Source 0020 SUPPLIES AND MATERIALS PCA Code 20300
Object Code 0210 GENERAL Index Code INVIO
SBE No
186249105 LEE, AYANNA FrxEEA K I KX X% 0869 04/05/2017 04/06/2017 Unknown GSA/FAS 8D(ig)-488-3111, $0.00 $326.58 Purchase
NOTES
CHART OF ACCOUNT CUSTOM FIELD VALUE
PCA Code
Index Code
SBE
186726848 LEE, AYANNA Fokkkkkkk k0869 04/13/2017 04/14/2017 Unknown SUPERIOR WASHINGTON, $0.00 $186.00 Purchase
COURIERSLLC DC
NOTES
CHART OF ACCOUNT CUSTOM FIELD VALUE
PCA Code
Index Code
SBE
187093489 LEE, AYANNA Fkkkkdkkkkx k0869 04/20/2017 04/21/2017 Unknown GELBERG SIGNS \ISVéSHINGTON, $0.00 $209.95 Purchase
NOTES Nameplate
Michael Cokley
CHART OF ACCOUNT DC Gov CUSTOM FIELD VALUE
Comptroller Source 0020 SUPPLIESAND MATERIALS PCA Code 20300
Object Code 0210 GENERAL Index Code INVIO
SBE No
187093490 LEE, AYANNA Fokkkkkkkkx k0869 04/20/2017 04/21/2017 Unknown SHRED-IT USA LLC 08666474733, IL $0.00 $751.52 Purchase

NOTES
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Transaction Detail with Accounting Codes and Notes

DCPCARD
Date/Time Printed: 02/08/2018 04:36:23 PM Orientation: Landscape
Selection Criteria: Post Date | s Between '10/1/2016' AND '9/30/2017"
Purchase Mer chant
Tran ID Name Account Number Tran Date Post Date Method Merchant Name City, State MCC Tax Tran Amount Tran Type
CHART OF ACCOUNT CUSTOM FIELD VALUE
PCA Code
Index Code
SBE
187290734 LEE, AYANNA xRkRRRFEAARQREQ  (4/24/2017 04/25/2017  Unknown THE CENTERFOR  301-2611124, $0.00 $500.00 Purchase
ADR MD
NOTES
CHART OF ACCOUNT CUSTOM FIELD VALUE
PCA Code
Index Code
SBE
187539634 LEE, AYANNA Fokdkkkkkkxkk k0869 04/27/2017 04/28/2017 Unknown CAPITAL PRIDE 07032444474, $0.00 $1,500.00 Purchase
ALLIANCE DC
NOTES Transpride Outreach Registration
T. Rainey
CHART OF ACCOUNT DC Gov CUSTOM FIELD VALUE
Comptroller Source 0040 OTHER SERVICES AND PCA Code 20300
) CHARGES Index Code EQUA7
Object Code 0419 TUITION FOR EMPLOYEE
TRAINING SBE No
187684954 LEE, AYANNA FrRRRXEIRRRRQBEO  04/28/2017 05/01/2017  Unknown UNIVERSITY OF  WASHINGTON, $0.00 $1,500.00 Purchase
THE DIST DC
NOTES Fair Housing Conference Venue Registration
Teresa Rainey
CHART OF ACCOUNT DC Gov CUSTOM FIELD VALUE
Comptroller Source 0040 OTHER SERVICES AND PCA Code 20300
CHARGES Index Code EQUA7
Object Code 0419 TUITION FOR EMPLOYEE
TRAINING SBE No
187684955 LEE, AYANNA el *12 5 ¢ 04/30/2017 05/01/2017 Unknown PRZCHARGE.PREZI. 6504796360, CA $0.00 $159.00 Purchase
COM

NOTES Annual Subscription

Public Affairs Unit
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Transaction Detail with Accounting Codes and Notes

DCPCARD
Date/Time Printed: 02/08/2018 04:36:23 PM Orientation: Landscape
Selection Criteria: Post Date | s Between '10/1/2016' AND '9/30/2017"
Purchase Mer chant
Tran ID Name Account Number Tran Date Post Date Method Merchant Name City, State MCC Tax Tran Amount Tran Type
CHART OF ACCOUNT DC Gov CUSTOM FIELD VALUE
Comptroller Source 0040 8;2!3(?; SgRVICESAND PCA Code 20300
Object Code 0410 OFFICE SUPPORT Index Code INvio
SBE
188152336 LEE, AYANNA xxkxRRFEAAXQREQ  05/08/2017 05/09/2017  Unknown SUPERIOR WASHINGTON, 4215 $0.00 $75.00 Purchase
COURIERSLLC DC
NOTES
CHART OF ACCOUNT CUSTOM FIELD VALUE
PCA Code
Index Code
SBE
188223409 LEE, AYANNA Fokdkkkkkkxkk k0869 05/08/2017 05/10/2017 Unknown PROPROFS I(_;(KS ANGELES, 7399 $0.00 $119.64 Purchase
NOTES
CHART OF ACCOUNT CUSTOM FIELD VALUE
PCA Code
Index Code
SBE
188707379 LEE, AYANNA Fkkkkk kR kxx %0869 05/18/2017 05/18/2017 Unknown DCBAR gZé)27374700, 8699 $0.00 $389.00 Purchase
NOTES Annual DC Bar Dues
Thomas Deal
CHART OF ACCOUNT DC Gov CUSTOM FIELD VALUE
Comptroller Source 0040 OTHER SERVICES AND PCA Code 20300
CHARGES Index Code EQUA7
Object Code 0419 TUITION FOR EMPLOYEE
TRAINING SBE
188707380 LEE, AYANNA FrAEKA I I XXX %0869 05/18/2017 05/18/2017 Unknown DCBAR gZ((:)27374700, 8699 $0.00 $389.00 Purchase
NOTES DC Bar Annual Dues
Thomas Deal
CHART OF ACCOUNT DC Gov CUSTOM FIELD VALUE
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Transaction Detail with Accounting Codes and Notes

DCPCARD
Date/Time Printed: 02/08/2018 04:36:23 PM Orientation: Landscape
Selection Criteria: Post Date | s Between '10/1/2016' AND '9/30/2017"
Purchase Mer chant
Tran ID Name Account Number Tran Date Post Date Method Merchant Name City, State MCC Tax Tran Amount Tran Type
Comptroller Source 0040 OTHER SERVICES AND PCA Code 20300
CHARGES Index Code EQUA7
Object Code 0419 TUITION FOR EMPLOYEE
TRAINING SBE No
188707381 LEE, AYANNA Fh kKKK R * Kk % BB 05/18/2017 05/18/2017 Unknown DCBAR 02027374700, 8699 $0.00 $389.00 Purchase
DC
NOTES DC Bar Annual Dues
Ebony Robinson
CHART OF ACCOUNT DC Gov CUSTOM FIELD VALUE
Comptroller Source 0040 OTHER SERVICES AND PCA Code 20300
CHARGES Index Code EQUA7
Object Code 0419 TUITION FOR EMPLOYEE
TRAINING SBE No
188978243 LEE, AYANNA Fokdkkkkkkxk k0869 05/22/2017 05/23/2017 Unknown PAYPAL 4029357733, DC 8641 $0.00 $1,000.00 Purchase
*CTRBLKEQU
NOTES
CHART OF ACCOUNT CUSTOM FIELD VALUE
PCA Code
Index Code
SBE
189047472 LEE, AYANNA Fkkkkk kR kxx %0869 05/22/2017 05/24/2017 Unknown METRO 023- WASHINGTON, 4111 $0.00 $100.00 Purchase
JUDICIARY SQ DC
NOTES
CHART OF ACCOUNT CUSTOM FIELD VALUE
PCA Code
Index Code
SBE
189554452 LEE, AYANNA FoRAI KKK XK XX 0869 06/01/2017 06/02/2017 Unknown PAYPAL 4029357733, CA 8398 $0.00 $200.00 Purchase
*COLUMBIAHEI
NOTES Registration Outreach Event
Columbia Heights
Teresa Rainey
CHART OF ACCOUNT DC Gov CUSTOM FIELD VALUE
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Transaction Detail with Accounting Codes and Notes

DCPCARD
Date/Time Printed: 02/08/2018 04:36:23 PM Orientation: Landscape
Selection Criteria: Post Date | s Between '10/1/2016' AND '9/30/2017'
Pur chase Merchant
Tran ID Name Account Number Tran Date Post Date Method Merchant Name City, State MCC Tax Tran Amount Tran Type
Comptroller Source 0040 OTHER SERVICES AND PCA Code 20300
CHARGES Index Code EQUA7
Object Code 0419 TUITION FOR EMPLOYEE
TRAINING SBE No
189688843 LEE, AYANNA Fh kKKK R * Kk % BB 06/02/2017 06/05/2017 Unknown CAPITAL PRIDE 07032444474, 8398 $0.00 $2,000.00 Purchase
ALLIANCE DC
NOTES OHR Outreach Event Registration
Capital Pride
Teresa Rainey
CHART OF ACCOUNT DC Gov CUSTOM FIELD VALUE
Comptroller Source 0040 OTHER SERVICES AND PCA Code 20300
CHARGES Index Code EQUA7
Object Code 0419 TUITION FOR EMPLOYEE
TRAINING SBE No
190122420 LEE, AYANNA Forkk kKKK x%** 0869 06/09/2017 06/12/2017 Unknown PAYPAL 4029357733, CA 8398 $0.00 $1,000.00 Purchase
*LATINOGLBTH
NOTES Outreach Registration
Latino Pride
Teresa Rainey
CHART OF ACCOUNT DC Gov CUSTOM FIELD VALUE
Comptroller Source 0040 OTHER SERVICES AND PCA Code 20300
CHARGES Index Code EQUA7
Object Code 0419 TUITION FOR EMPLOYEE
TRAINING SBE No
190404221 LEE, AYANNA Fh ARk kxR k% QBB 06/15/2017 06/16/2017 Unknown EEOC TRAINING 202-663-4837, 9399 $0.00 $1,500.00 Purchase
INST DC
NOTES Registration EXCEL Conference
Albert Santiago
CHART OF ACCOUNT DC Gov CUSTOM FIELD VALUE
Comptroller Source 0040 OTHER SERVICES AND PCA Code 20300
CHARGES Index Code HHUD7
Object Code 0402 TRAVEL - OUT OF CITY
SBE No
190404222 LEE, AYANNA Fokdkkkokkkx ok k 0869 06/15/2017 06/16/2017 Unknown ERGOGENESIS 09368702632, TX 5021 $0.00 $1,177.22 Purchase
WKPL SOL
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Transaction Detail with Accounting Codes and Notes

DCPCARD
Date/Time Printed: 02/08/2018 04:36:23 PM Orientation: Landscape
Selection Criteria: Post Date | s Between '10/1/2016' AND '9/30/2017"
Purchase Mer chant
Tran ID Name Account Number Tran Date Post Date Method Merchant Name City, State MCC Tax Tran Amount Tran Type
NOTES Office Chair
E. Robinson
CHART OF ACCOUNT DC Gov CUSTOM FIELD VALUE
Comptroller Source 0020 SUPPLIES AND MATERIALS PCA Code 20300
Object Code 0210 GENERAL Index Code INVIO
SBE No
190548537 LEE, AYANNA FrxEEA K I KX X% 0869 06/15/2017 06/19/2017 Unknown AMERICAN 08004337300, TX 3001 $0.00 $251.41 Purchase
00121338260831
NOTES Al Santiago
EXCEL Transporation
CHART OF ACCOUNT DC Gov CUSTOM FIELD VALUE
Comptroller Source 0040 OTHER SERVICES AND PCA Code 20300
CHARGES Index Code HHUD7
Object Code 0402 TRAVEL - OUT OF CITY
SBE No
190548538 LEE, AYANNA FoRkk kKR x %X * 0869 06/16/2017 06/19/2017 Unknown SUPERIOR WASHINGTON, 4215 $0.00 $104.00 Purchase
COURIERSLLC DC
NOTES
CHART OF ACCOUNT CUSTOM FIELD VALUE
PCA Code
Index Code
SBE
190832724 LEE, AYANNA *rrrrkeeQ8eg  06/21/2017 06/23/2017  Unknown METRO 023- WASHINGTON, 4111 $0.00 $19.00 Purchase
JUDICIARY SQ DC
NOTES
CHART OF ACCOUNT CUSTOM FIELD VALUE
PCA Code
Index Code
SBE
190832725 LEE, AYANNA wexssRRakkxQ8G0  06/21/2017 06/23/2017  Unknown METRO 023- WASHINGTON, 4111 $0.00 $20.00 Purchase
JUDICIARY SQ DC
NOTES
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Transaction Detail with Accounting Codes and Notes
DCPCARD

Date/Time Printed: 02/08/2018 04:36:23 PM

Selection Criteria: Post Date | s Between '10/1/2016' AND '9/30/2017'

Tran ID Name

Account Number Tran Date

Post Date

Purchase
M ethod

M erchant Name

M er chant
City, State

MCC Tax

Orientation: Landscape

Tran Amount Tran Type

190832726 LEE, AYANNA

190832727 LEE, AYANNA

190982687 LEE, AYANNA

190982688 LEE, AYANNA

CHART OF ACCOUNT

KKk Kk ko kk k% Q8GO

NOTES

CHART OF ACCOUNT

************9869

NOTES

CHART OF ACCOUNT

Kok kkkok ok kkkx Q8GO

NOTES

CHART OF ACCOUNT

KKk KKKk kkkk* Q8GO

NOTES

CHART OF ACCOUNT

06/23/2017

06/23/2017

06/26/2017

06/26/2017

Unknown

Unknown

Unknown

Unknown

METRO 023-
JUDICIARY SQ

METRO 023-
JUDICIARY SQ

METRO 082-
L'ENFANT PLZ

METRO 082-
L'ENFANT PLZ

CUSTOM FIELD
PCA Code

Index Code

SBE

WASHINGTON,
DC

CUSTOM FIELD
PCA Code

Index Code

SBE

WASHINGTON,
DC

CUSTOM FIELD
PCA Code

Index Code

SBE

WASHINGTON,
DC

CUSTOM FIELD
PCA Code

Index Code

SBE

WASHINGTON,
DC

CUSTOM FIELD

VALUE

4111 $0.00

VALUE

4111 $0.00

VALUE

4111 $0.00

VALUE

4111 $0.00

VALUE

$18.00 Purchase

$21.00 Purchase

$24.00 Purchase

$20.00 Purchase
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Transaction Detail with Accounting Codes and Notes

DCPCARD
Date/Time Printed: 02/08/2018 04:36:23 PM Orientation: Landscape
Selection Criteria: Post Date | s Between '10/1/2016' AND '9/30/2017"
Pur chase Mer chant
Tran ID Name Account Number Tran Date Post Date Method Merchant Name City, State MCC Tax Tran Amount Tran Type
PCA Code
Index Code
SBE
190982689 LEE, AYANNA Fokkkkkkk ko 0869 06/22/2017 06/26/2017 Unknown GCAAR 301-5908767, 8699 $0.00 $600.00 Purchase
ACCOUNTING MD
NOTES
CHART OF ACCOUNT CUSTOM FIELD VALUE
PCA Code
Index Code
SBE
190982690 LEE, AYANNA Fokdkkkkkkxk k0869 06/23/2017 06/26/2017 Unknown EEOC TRAINING 202-663-4837, 9399 $0.00 $1,500.00 Purchase
INST DC
NOTES Registration EXCEL Conference
Ebony Robinson
CHART OF ACCOUNT DC Gov CUSTOM FIELD VALUE
Comptroller Source 0040 OTHER SERVICES AND PCA Code 20300
CHARGES Index Code HHUD7
Object Code 0402 TRAVEL - OUT OF CITY
SBE No
190982691 LEE, AYANNA Fokkkkkkkkx k0869 06/23/2017 06/26/2017 Unknown AMERICAN 08004337300, TX 3001 $0.00 $409.39 Purchase
00121352018583
NOTES
CHART OF ACCOUNT CUSTOM FIELD VALUE
PCA Code
Index Code
SBE
191198739 LEE, AYANNA FrxEKA I I XXX %0869 06/28/2017 06/29/2017 Unknown HILTON PALMER 312-7267500, 1L 3504 $0.00 $1,042.52 Purchase
HOUSE
NOTES
CHART OF ACCOUNT CUSTOM FIELD VALUE
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Transaction Detail with Accounting Codes and Notes

DCPCARD
Date/Time Printed: 02/08/2018 04:36:23 PM Orientation: Landscape
Selection Criteria: Post Date | s Between '10/1/2016' AND '9/30/2017'
Purchase M er chant
Tran ID Name Account Number Tran Date Post Date Method Merchant Name City, State MCC Tax Tran Amount Tran Type
PCA Code
Index Code
SBE
191198740 LEE, AYANNA Fokdkkkokkkk ko k 0869 06/28/2017 06/29/2017 Unknown HILTON PALMER 312-7267500, IL 3504 $0.00 $1,042.52 Purchase
HOUSE
NOTES Excel Conference Lodging
Ebony Robinson
Hilton Palmer House
CHART OF ACCOUNT DC Gov CUSTOM FIELD VALUE
Comptroller Source 0040 OTHER SERVICES AND PCA Code 20300
CHARGES Index Code HHUD7
Object Code 0402 TRAVEL - OUT OF CITY
SBE No
191277741 LEE, AYANNA *xxxrrrrnnncQ@69  06/29/2017 06/30/2017  Unknown STK*SHUTTERSTOC 866-663-3954, 7333 $0.00 $49.00 Purchase
K, INC. NY
NOTES
CHART OF ACCOUNT CUSTOM FIELD VALUE
PCA Code
Index Code
SBE
191917534 LEE, AYANNA *xxxxrxrnxnQ@eQ  (07/11/2017 07/13/2017  Unknown SOUTHWES 800-435-9792, 3066 $0.00 $60.00 Purchase
5265553373267 X
NOTES
CHART OF ACCOUNT CUSTOM FIELD VALUE
PCA Code
Index Code
SBE
191917535 LEE, AYANNA Fokokokkkokkokkxk 0869 07/11/2017 07/13/2017 Unknown SOUTHWES 800-435-9792, 3066 $0.00 $849.94 Purchase
5268541896805 X
NOTES
CHART OF ACCOUNT CUSTOM FIELD VALUE
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Transaction Detail with Accounting Codes and Notes

DCPCARD
Date/Time Printed: 02/08/2018 04:36:23 PM Orientation: Landscape
Selection Criteria: Post Date | s Between '10/1/2016' AND '9/30/2017"
Purchase Mer chant
Tran ID Name Account Number Tran Date Post Date Method Merchant Name City, State MCC Tax Tran Amount Tran Type
PCA Code
Index Code
SBE
192151902 LEE, AYANNA xkkxRRFEAAXQREQ  (7/14/2017 07/17/2017  Unknown SUPERIOR WASHINGTON, 4215 $0.00 $48.00 Purchase
COURIERSLLC DC
NOTES
CHART OF ACCOUNT CUSTOM FIELD VALUE
PCA Code
Index Code
SBE
192274779 LEE, AYANNA Fokdkkkkkkxk k0869 07/18/2017 07/19/2017 Unknown HSTREETMAIN 2025430161, DC 8398 $0.00 $600.00 Purchase
NOTES Registration for Outreach Event
H Street
Teresa Rainey
CHART OF ACCOUNT DC Gov CUSTOM FIELD VALUE
Comptroller Source 0040 8;2%2 l?gRVICESAND PCA Code 20300
Object Code 0419 TUITION FOR EMPLOYEE Index Code EQUAT
TRAINING SBE No
192589227 LEE, AYANNA xrxxexxkxxrxQ869  07/21/2017  07/24/2017  Unknown HILTON 216-4135000,OH 3535 $0.00 $468.33 Purchase
INTERNATIONALS
NOTES
CHART OF ACCOUNT CUSTOM FIELD VALUE
PCA Code
Index Code
SBE
192589228 LEE, AYANNA *rxreeeeeecQ@eg  (7/21/2017 07/24/12017  Unknown HILTON 216-4135000, OH 3535 $0.00 $468.33 Purchase
INTERNATIONALS
NOTES
CHART OF ACCOUNT CUSTOM FIELD VALUE
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Transaction Detail with Accounting Codes and Notes
DCPCARD

Date/Time Printed: 02/08/2018 04:36:23 PM

Selection Criteria: Post Date | s Between '10/1/2016' AND '9/30/2017'

Tran ID Name

Account Number Tran Date

Post Date

Purchase
M ethod

M erchant Name

M er chant
City, State

MCC Tax

Orientation: Landscape

Tran Amount Tran Type

192737539 LEE, AYANNA

192822324 LEE, AYANNA

192822325 LEE, AYANNA

192822326 LEE, AYANNA

KKk Kk Kk ok kk k% Q8GO

NOTES

CHART OF ACCOUNT

************9869

NOTES

CHART OF ACCOUNT

Kok kkkok ok kkkx Q8GO

NOTES

CHART OF ACCOUNT

KKk Kk kKR kkk* Q8GO

NOTES

CHART OF ACCOUNT

07/26/2017

07/27/2017

07/27/2017

07/27/2017

Unknown

Unknown

Unknown

Unknown

STANDARD OFFICE
SUPPLY

METRO 023-
JUDICIARY SQ

NATIONAL
EMPLOYMENT LA

SPECTRUM
MANAGEMENT LL

PCA Code
Index Code
SBE

DROSE@MDMS
TAN, DC

CUSTOM FIELD
PCA Code

Index Code

SBE

WASHINGTON,
DC

CUSTOM FIELD
PCA Code

Index Code

SBE

303-8615600, CO

CUSTOM FIELD
PCA Code

Index Code

SBE

02025462080,
DC

CUSTOM FIELD

5046 $0.00

VALUE

4111 $0.00

VALUE

8999 $0.00

VALUE

6513 $0.00

VALUE

$80.00 Purchase

$25.00 Purchase

$845.00 Purchase

$309.61 Purchase
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Transaction Detail with Accounting Codes and Notes

DCPCARD
Date/Time Printed: 02/08/2018 04:36:23 PM Orientation: Landscape
Selection Criteria: Post Date | s Between '10/1/2016' AND '9/30/2017'
Purchase Mer chant
Tran ID Name Account Number Tran Date Post Date Method Merchant Name City, State MCC Tax Tran Amount Tran Type
PCA Code
Index Code
SBE
192822327 LEE, AYANNA XkRRXEXKRFHXQB69  07/26/2017 07/27/2017  Unknown PMI SOUTHERN MD 02402987392, PA 8299 $0.00 $1,049.00 Purchase
CHAPTE
NOTES
CHART OF ACCOUNT CUSTOM FIELD VALUE
PCA Code
Index Code
SBE
193275392 LEE, AYANNA HREREERRRFAQBE0  08/02/2017 08/03/2017  Unknown USPS PO 1050140216 \IIDV(/;\SHINGTON| 9402 $0.00 $41.50 Purchase
NOTES
CHART OF ACCOUNT CUSTOM FIELD VALUE
PCA Code
Index Code
SBE
193366907 LEE, AYANNA xkkRXEXKRIHXQB69  08/03/2017 08/04/2017  Unknown METRO FARE 202-962-5711, 4111 $0.00 $40.00 Purchase
AUTOLOAD DC
NOTES
CHART OF ACCOUNT CUSTOM FIELD VALUE
PCA Code
Index Code
SBE
193513487 LEE, AYANNA *REFFERKRFHAQB60  08/06/2017 08/07/2017  Unknown HUNT VALLEY INN HLIJDNT VALLEY, 7011 $0.00 $460.56 Purchase
NOTES
CHART OF ACCOUNT CUSTOM FIELD VALUE
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Transaction Detail with Accounting Codes and Notes

DCPCARD
Date/Time Printed: 02/08/2018 04:36:23 PM Orientation: Landscape
Selection Criteria: Post Date | s Between '10/1/2016' AND '9/30/2017"
Purchase Mer chant
Tran ID Name Account Number Tran Date Post Date Method Merchant Name City, State MCC Tax Tran Amount Tran Type
PCA Code
Index Code
SBE
193815875 LEE, AYANNA *xxxxrxrrxxQ@eQ  08/10/2017 08/11/2017  Unknown SPECTRUM 02025462080, 6513 $0.00 $348.22 Purchase
MANAGEMENT LL DC
NOTES Description: Task Order: 16- 4539 Keys
CHART OF ACCOUNT DC Gov CUSTOM FIELD VALUE
Comptroller Source 0040 OTHER SERVICES AND PCA Code 20300
) CHARGES Index Code INVIO
Object Code 0408 PROF SERVICE FEES
SBE No
194025209 LEE, AYANNA Fokdkkkkkkxk k0869 08/14/2017 08/15/2017 Unknown SUPERIOR WASHINGTON, 4215 $0.00 $272.00 Purchase
COURIERSLLC DC
NOTES
CHART OF ACCOUNT CUSTOM FIELD VALUE
PCA Code
Index Code
SBE
194180507 LEE, AYANNA *kkRRFFHAAXQREQ  08/16/2017 08/17/2017  Unknown INTERNATIONAL 07039266383, 8398 $0.00 $250.00 Purchase
ASSOCIAT DC
NOTES IAOHRA Annual Dues
Khaing
CHART OF ACCOUNT DC Gov CUSTOM FIELD VALUE
Comptroller Source 0040 OTHER SERVICES AND PCA Code 20300
) CHARGES Index Code EQUA7
Object Code 0419 TUITION FOR EMPLOYEE
TRAINING SBE No
194426219 LEE, AYANNA Fokdkkkkdkkxkkk 0869 08/18/2017 08/21/2017 Unknown INTERNATIONAL 07039266383, 8398 $0.00 $990.00 Purchase
ASSOCIAT DC
NOTES IAOHRA Registration
Hnin Khaing
Monica Palacio
CHART OF ACCOUNT DC Gov CUSTOM FIELD VALUE
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Transaction Detail with Accounting Codes and Notes

DCPCARD
Date/Time Printed: 02/08/2018 04:36:23 PM Orientation: Landscape
Selection Criteria: Post Date | s Between '10/1/2016' AND '9/30/2017"
Purchase Mer chant
Tran ID Name Account Number Tran Date Post Date Method Merchant Name City, State MCC Tax Tran Amount Tran Type
Comptroller Source 0040 OTHER SERVICES AND PCA Code 20300
. CHARGES Index Code HHUD7
Object Code 0402 TRAVEL - OUT OF CITY
SBE No
195153837 LEE, AYANNA xxxxxrxrrxxcQ@eQ  08/30/2017 08/31/2017  Unknown SPECTRUM 02025462080, 6513 $0.00 $270.33 Purchase
MANAGEMENT LL DC
NOTES Task Order: 16-4532 Keys
CHART OF ACCOUNT DC Gov CUSTOM FIELD VALUE
Comptroller Source 0040 OTHER SERVICES AND PCA Code 20300
) CHARGES Index Code INVIO
Object Code 0408 PROF SERVICE FEES
SBE No
195503084 LEE, AYANNA Fokdkkkkkkxk k0869 09/05/2017 09/06/2017 Unknown STK*SHUTTERSTOC 866-663-3954, 7333 $0.00 $49.00 Purchase
K, INC. NY
NOTES
CHART OF ACCOUNT CUSTOM FIELD VALUE
PCA Code
Index Code
SBE
195688014 LEE, AYANNA Fkkkkk kR kxx %0869 09/05/2017 09/08/2017 Unknown ALASKA A 08006545669, 3256 $0.00 $591.40 Purchase
0272150504497 WA
NOTES
CHART OF ACCOUNT CUSTOM FIELD VALUE
PCA Code
Index Code
SBE
195688015 LEE, AYANNA FoRAI KKK XK XX 0869 09/07/2017 09/08/2017 Unknown SPECTRUM 02025462080, 6513 $0.00 $333.22 Purchase
MANAGEMENT LL DC
NOTES Task Order: 16-4554 Desk
CHART OF ACCOUNT DC Gov CUSTOM FIELD VALUE
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Transaction Detail with Accounting Codes and Notes

DCPCARD
Date/Time Printed: 02/08/2018 04:36:23 PM Orientation: Landscape
Selection Criteria: Post Date | s Between '10/1/2016' AND '9/30/2017"
Purchase Mer chant
Tran ID Name Account Number Tran Date Post Date Method Merchant Name City, State MCC Tax Tran Amount Tran Type
Comptroller Source 0040 8;2!3(?; SgRVICESAND PCA Code 20300
Object Code 0408 PROF SERVICE FEES Index Code INVio
SBE No
196399252 LEE, AYANNA xxxxxrxrnxxcQ@eQ  09/14/2017 09/18/2017  Unknown SOUTHWES 800-435-9792, 3066 $0.00 $623.95 Purchase
5268764379307 X
NOTES
CHART OF ACCOUNT CUSTOM FIELD VALUE
PCA Code
Index Code
SBE
196399253 LEE, AYANNA Fokdkkkkkkxk k0869 09/13/2017 09/18/2017 Unknown ALASKA A 08006545669, 3256 $0.00 $650.41 Purchase
0272151233364 WA
NOTES
CHART OF ACCOUNT CUSTOM FIELD VALUE
PCA Code
Index Code
SBE
196467453 LEE, AYANNA *kkRRFFHAAEXQREQ  09/18/2017 09/19/2017  Unknown :4 '\II CTECH SOLUTION 202-2897888, DC 7379 $0.00 $555.00 Purchase
NOTES
CHART OF ACCOUNT CUSTOM FIELD VALUE
PCA Code
Index Code
SBE
196549961 LEE, AYANNA FoRAI KKK XK XX 0869 09/19/2017 09/20/2017 Unknown INTERNATIONAL 07039266383, 8398 $0.00 $595.00 Purchase
ASSOCIAT DC
NOTES IAOHRA Conference Registration
Akita Evams
CHART OF ACCOUNT DC Gov CUSTOM FIELD VALUE
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Transaction Detail with Accounting Codes and Notes

DCPCARD
Date/Time Printed: 02/08/2018 04:36:23 PM Orientation: Landscape
Selection Criteria: Post Date | s Between '10/1/2016' AND '9/30/2017"
Purchase Mer chant
Tran ID Name Account Number Tran Date Post Date Method Merchant Name City, State MCC Tax Tran Amount Tran Type
Comptroller Source 0040 8;2!3(?; SgRVICESAND PCA Code 20300
Object Code 0402 TRAVEL - OUT OF CITY Index Code HHUDT
SBE No
196638667 LEE, AYANNA *xxxxrxrrxxcQ@6Q  09/20/2017 09/21/2017  Unknown SUPERIOR WASHINGTON, 4215 $0.00 $160.00 Purchase
COURIERSLLC DC
NOTES
CHART OF ACCOUNT CUSTOM FIELD VALUE
PCA Code
Index Code
SBE
196922965 LEE, AYANNA Fokdkkkkkkxk k0869 09/22/2017 09/25/2017 Unknown E;;—\A\\(PAL *FRIENDS 4029357733, CA 8398 $0.00 $50.00 Purchase
NOTES
CHART OF ACCOUNT CUSTOM FIELD VALUE
PCA Code
Index Code
SBE
196922966 LEE, AYANNA Fkkkkk kR kxx %0869 09/23/2017 09/25/2017 Unknown WESTIN SEATTLE \2/\(/)2—7281000, 3513 $0.00 $820.00 Purchase
NOTES
CHART OF ACCOUNT CUSTOM FIELD VALUE
PCA Code
Index Code
SBE
196922967 LEE, AYANNA FoRAI KKK XK XX 0869 09/23/2017 09/25/2017 Unknown WESTIN SEATTLE \2/\(/)2—7281000, 3513 $0.00 $820.00 Purchase
NOTES
CHART OF ACCOUNT CUSTOM FIELD VALUE
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Transaction Detail with Accounting Codes and Notes

DCPCARD
Date/Time Printed: 02/08/2018 04:36:23 PM Orientation: Landscape
Selection Criteria: Post Date | s Between '10/1/2016' AND '9/30/2017"
Purchase Mer chant
Tran ID Name Account Number Tran Date Post Date Method Merchant Name City, State MCC Tax Tran Amount Tran Type
PCA Code
Index Code
SBE
197231391 LEE, AYANNA *xxxxrxrrnnQ@eQ  00/27/2017 09/29/2017  Unknown SHRM*MEMBERG0O0 1800444500, VA 8699 $0.00 $199.00 Purchase
734226
NOTES SHRM Membership-Registration
Lee
CHART OF ACCOUNT DC Gov CUSTOM FIELD VALUE
Comptroller Source 0040 OTHER SERVICES AND PCA Code
CHARGES
Index Code
Object Code 0419 TUITION FOR EMPLOYEE
TRAINING SBE
197231392 LEE, AYANNA FRRRXRRRXORROB60  (0/28/2017 09/29/2017  Unknown TOUCAN 3018586020, MD 5399 $0.00 $495.00 Purchase
NOTES
CHART OF ACCOUNT CUSTOM FIELD VALUE
PCA Code
Index Code
SBE
197231393 LEE, AYANNA FoRAF KKK K X% XX 0869 09/28/2017 09/29/2017 Unknown SHRED-IT USA LLC 08666474733, IL 7399 $0.00 $525.82 Purchase
NOTES Shredding confidential documents
CHART OF ACCOUNT DC Gov CUSTOM FIELD VALUE
Comptroller Source 0040 OTHER SERVICES AND PCA Code
CHARGES
. Index Code
Object Code 0410 OFFICE SUPPORT
SBE
Grand Totals Total Transactions 154 $48.85 $50,185.29
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Attachment 4 OHR -

Transaction Detail with Accounting Codes and Notes

FY18, as of 2/8/18 DCPCARD
Date/Time Printed: 02/08/2018 04:46:21 PM Orientation: Landscape
Selection Criteria: Post Date | s Between '10/1/2017° AND '2/8/2018'
Purchase Mer chant
Tran ID Name Account Number Tran Date Post Date Method Merchant Name City, State MCC Tax Tran Amount Tran Type
197506155 LEE, AYANNA FoRAI KKK XK XX 0869 10/03/2017 10/04/2017 Unknown STK*SHUTTERSTOC 866-663-3954, 7333 $0.00 $49.00 Purchase
K, INC. NY
NOTES
CHART OF ACCOUNT CUSTOM FIELD VALUE
PCA Code
Index Code
SBE
197570669 LEE, AYANNA FrkxKA I IR XX %0869 10/04/2017 10/05/2017 Unknown SPECTRUM 02025462080, 6513 $0.00 $849.11 Purchase
MANAGEMENT LL DC
NOTES Invoice # 16-J-4563
Carpet Cleaning
CHART OF ACCOUNT DC Gov CUSTOM FIELD VALUE
Comptroller Source 0040 OTHER SERVICES AND PCA Code
CHARGES
] Index Code
Object Code 0410 OFFICE SUPPORT
SBE
197847982 LEE, AYANNA Forkk kKK *x %X *O869 10/10/2017 10/11/2017 Unknown SUCCESSORIES 5616927981, FL 5947 $0.00 $114.98 Purchase
NOTES Supplies: Human Rights Champion
CHART OF ACCOUNT DC Gov CUSTOM FIELD VALUE
Comptroller Source 0020 SUPPLIESAND MATERIALS PCA Code
Object Code 0210 GENERAL Index Code
SBE
198635357 LEE, AYANNA Fkkkkk kR kxx %0869 10/23/2017 10/24/2017 Unknown GELBERG SIGNS WASHINGTON, 5099 $0.00 $289.90 Purchase
DC
NOTES Office Name Plates
CHART OF ACCOUNT DC Gov CUSTOM FIELD VALUE
Comptroller Source 0040 OTHER SERVICES AND PCA Code
CHARGES
] Index Code
Object Code 0410 OFFICE SUPPORT
SBE
198635358 LEE, AYANNA FoRAF KKK K X% XX 0869 10/23/2017 10/24/2017 Unknown SPECTRUM 02025462080, 6513 $0.00 $166.61 Purchase
MANAGEMENT LL DC
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Transaction Detail with Accounting Codes and Notes

DCPCARD
Date/Time Printed: 02/08/2018 04:46:21 PM Orientation: Landscape
Selection Criteria: Post Date | s Between '10/1/2017° AND '2/8/2018'
Purchase Mer chant
Tran ID Name Account Number Tran Date Post Date Method Merchant Name City, State MCC Tax Tran Amount Tran Type
NOTES Task order # 16-4579
CHART OF ACCOUNT DC Gov CUSTOM FIELD VALUE
Comptroller Source 0040 OTHER SERVICES AND PCA Code
CHARGES
; Index Code
Object Code 0410 OFFICE SUPPORT
SBE
198710613 LEE, AYANNA xxkxRxFEAEXQREQ  10/17/2017 10/25/2017  Unknown STANDARD OFFICE DROSE@MDMS 5046 $0.00 $112.32 Purchase
SUPPLY TAN, DC
NOTES
CHART OF ACCOUNT CUSTOM FIELD VALUE
PCA Code
Index Code
SBE
199745447 LEE, AYANNA Fokdkkkkkkxk k0869 11/09/2017 11/10/2017 Unknown SUPERIOR WASHINGTON, 4215 $0.00 $202.00 Purchase
COURIERSLLC DC
NOTES Courier Services
CHART OF ACCOUNT DC Gov CUSTOM FIELD VALUE
Comptroller Source 0040 OTHER SERVICES AND PCA Code
CHARGES
Index Code
Object Code 0410 OFFICE SUPPORT
SBE
199852538 LEE, AYANNA *xxrrkrrnncQ@e9  11/10/2017 11/13/2017  Unknown TOUCAN 3018586020, MD 5399 $0.00 $820.00 Purchase
NOTES Business Cards
CHART OF ACCOUNT DC Gov CUSTOM FIELD VALUE
Comptroller Source 0040 OTHER SERVICES AND PCA Code
CHARGES
. Index Code
Object Code 0410 OFFICE SUPPORT
SBE
199904588 LEE, AYANNA Forkk kKKK x%** 0869 11/09/2017 11/14/2017 Unknown BNA 3 ARLINGTON, 2741 $0.00 $3,450.00 Purchase
VA
NOTES BNA Annual Subscription
COHR
CHART OF ACCOUNT DC Gov CUSTOM FIELD VALUE
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Transaction Detail with Accounting Codes and Notes

DCPCARD
Date/Time Printed: 02/08/2018 04:46:21 PM Orientation: Landscape
Selection Criteria: Post Date | s Between '10/1/2017" AND '2/8/2018'
Pur chase Merchant
Tran ID Name Account Number Tran Date Post Date Method Merchant Name City, State MCC Tax Tran Amount Tran Type
Comptroller Source OTHER SERVICES AND PCA Code
CHARGES
; Index Code
Object Code OFFICE SUPPORT
SBE
200048939 LEE, AYANNA Fokkkkkkk ko 0869 11/16/2017 Unknown METRO 022- WASHINGTON, 4111 $0.00 $29.00 Purchase
JUDICIARY SQ DC
NOTES Metrocard for local travel
CHART OF ACCOUNT DC Gov CUSTOM FIELD VALUE
Comptroller Source OTHER SERVICES AND PCA Code
CHARGES
) Index Code
Object Code TRAVEL - LOCAL
SBE
200048940 LEE, AYANNA Fokdkkkkkkxk k0869 11/16/2017 Unknown METRO 022- WASHINGTON, 4111 $0.00 $30.00 Purchase
JUDICIARY SQ DC
NOTES Metrocard Reload
Local travel
CHART OF ACCOUNT DC Gov CUSTOM FIELD VALUE
Comptroller Source OTHER SERVICES AND PCA Code
CHARGES
: Index Code
Object Code TRAVEL - LOCAL
SBE
200048941 LEE, AYANNA Fokkkkkkkkx k0869 11/16/2017 Unknown METRO 022- WASHINGTON, 4111 $0.00 $30.00 Purchase
JUDICIARY SQ DC
NOTES Metrocard reload local travel
CHART OF ACCOUNT DC Gov CUSTOM FIELD VALUE
Comptroller Source OTHER SERVICES AND PCA Code
CHARGES
) Index Code
Object Code TRAVEL - LOCAL
SBE
200126450 LEE, AYANNA Fokdkkkkdkkxkkk 0869 11/17/2017 Unknown METRO 019-METRO WASHINGTON, 4111 $0.00 $25.00 Purchase
CENTER DC
NOTES Metro Farecard Reload Local Travel
CHART OF ACCOUNT DC Gov CUSTOM FIELD VALUE
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Transaction Detail with Accounting Codes and Notes

DCPCARD
Date/Time Printed: 02/08/2018 04:46:21 PM Orientation: Landscape
Selection Criteria: Post Date | s Between '10/1/2017° AND '2/8/2018'
Pur chase Merchant
Tran ID Name Account Number Tran Date Post Date Method Merchant Name City, State MCC Tax Tran Amount Tran Type
Comptroller Source 0040 OTHER SERVICES AND PCA Code
CHARGES
; Index Code
Object Code 0401 TRAVEL - LOCAL
SBE
200126451 LEE, AYANNA Fokkkkkkk ko 0869 11/15/2017 11/17/2017 Unknown METRO 022- WASHINGTON, 4111 $0.00 $25.00 Purchase
JUDICIARY SQ DC
NOTES Local Travel
Farecard reload
CHART OF ACCOUNT DC Gov CUSTOM FIELD VALUE
Comptroller Source 0040 OTHER SERVICES AND PCA Code
CHARGES
Index Code
Object Code 0401 TRAVEL - LOCAL
SBE
200126452 LEE, AYANNA Fokkkkdkkk ko 0869 11/15/2017 11/17/2017 Unknown METRO 022- WASHINGTON, 4111 $0.00 $21.00 Purchase
JUDICIARY SQ DC
NOTES Metrocard Reload
Local Travel
CHART OF ACCOUNT DC Gov CUSTOM FIELD VALUE
Comptroller Source 0040 OTHER SERVICES AND PCA Code
CHARGES
Index Code
Object Code 0401 TRAVEL - LOCAL
SBE
200126453 LEE, AYANNA Fokdkkkokokkx ko k 0869 11/15/2017 11/17/2017 Unknown METRO 022- WASHINGTON, 4111 $0.00 $24.00 Purchase
JUDICIARY SQ DC
NOTES Farecard Reload
Local travel
CHART OF ACCOUNT DC Gov CUSTOM FIELD VALUE
Comptroller Source 0040 OTHER SERVICES AND PCA Code
CHARGES
Index Code
Object Code 0401 TRAVEL - LOCAL
SBE
200895870 LEE, AYANNA Fokdkkkkkkxk k0869 12/01/2017 12/04/2017 Unknown TRAVEL 08007296021, 6300 $0.00 $9.00 Purchase
INSURANCE POLIC VA
NOTES
CHART OF ACCOUNT CUSTOM FIELD VALUE

© 2018 JPMorgan Chase & Co. All rightsreserved.
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Transaction Detail with Accounting Codes and Notes

DCPCARD
Date/Time Printed: 02/08/2018 04:46:21 PM Orientation: Landscape
Selection Criteria: Post Date | s Between '10/1/2017" AND '2/8/2018'
Purchase Mer chant
Tran ID Name Account Number Tran Date Post Date Method Merchant Name City, State MCC Tax Tran Amount Tran Type
PCA Code
Index Code
SBE
200895871 LEE, AYANNA KRk RHK KRN A K QBBY 11/30/2017 12/04/2017  Unknown AMTRAK 08008727245, 4112 $0.00 $150.00 Purchase
.CO3340619545863  DC
NOTES
CHART OF ACCOUNT CUSTOM FIELD VALUE
PCA Code
Index Code
SBE
200895872 LEE, AYANNA KRk R AR R R * A% OBBQ 11/30/2017 12/04/2017  Unknown AMTRAK 08008727245, 4112 $0.00 $124.00 Purchase
.CO3340600562406  DC
NOTES
CHART OF ACCOUNT CUSTOM FIELD VALUE
PCA Code
Index Code
SBE
200895873 LEE, AYANNA oot < o)¢) 11/30/2017 12/04/2017  Unknown AMTRAK 08008727245, 4112 $0.00 $93.00 Purchase
.CO3340734566620  DC
NOTES
CHART OF ACCOUNT CUSTOM FIELD VALUE
PCA Code
Index Code
SBE
200895874 LEE, AYANNA KRRk EH KRR XA K GBBY 11/30/2017 12/04/2017  Unknown AMTRAK 08008727245, 4112 $0.00 $119.70 Purchase
.C0O3340724557860  DC
NOTES
CHART OF ACCOUNT CUSTOM FIELD VALUE

© 2018 JPMorgan Chase & Co. All rightsreserved.
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Transaction Detail with Accounting Codes and Notes

DCPCARD
Date/Time Printed: 02/08/2018 04:46:21 PM Orientation: Landscape
Selection Criteria: Post Date | s Between '10/1/2017" AND '2/8/2018'
Purchase Mer chant
Tran ID Name Account Number Tran Date Post Date Method Merchant Name City, State MCC Tax Tran Amount Tran Type
PCA Code
Index Code
SBE
200895875 LEE, AYANNA KRk RHK KRN A K QBBY 11/30/2017 12/04/2017  Unknown AMTRAK 08008727245, 4112 $0.00 $133.00 Purchase
.C0O3340698581045  DC
NOTES
CHART OF ACCOUNT CUSTOM FIELD VALUE
PCA Code
Index Code
SBE
200895876 LEE, AYANNA KRk R AR R R * A% OBBQ 11/30/2017 12/04/2017  Unknown AMTRAK 08008727245, 4112 $0.00 $104.00 Purchase
.C0O3340601568105  DC
NOTES
CHART OF ACCOUNT CUSTOM FIELD VALUE
PCA Code
Index Code
SBE
200895877 LEE, AYANNA oot < o)¢) 11/30/2017 12/04/2017  Unknown AMTRAK 08008727245, 4112 $0.00 $227.00 Purchase
.CO3340636588870  DC
NOTES
CHART OF ACCOUNT CUSTOM FIELD VALUE
PCA Code
Index Code
SBE
200895878 LEE, AYANNA KRRk EH KRR XA K GBBY 12/01/2017 12/04/2017  Unknown AMTRAK 08008727245, 4112 $0.00 $152.00 Purchase
.CO3350740586009  DC
NOTES
CHART OF ACCOUNT CUSTOM FIELD VALUE

© 2018 JPMorgan Chase & Co. All rightsreserved.
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Transaction Detail with Accounting Codes and Notes

DCPCARD
Date/Time Printed: 02/08/2018 04:46:21 PM Orientation: Landscape
Selection Criteria: Post Date | s Between '10/1/2017" AND '2/8/2018'
Purchase Mer chant
Tran ID Name Account Number Tran Date Post Date Method Merchant Name City, State MCC Tax Tran Amount Tran Type
PCA Code
Index Code
SBE
200947993 LEE, AYANNA KRk RHK KRN A K QBBY 12/04/2017 12/05/2017  Unknown SUCCESSORIES 5616927981, FL 5047 $0.00 $233.99 Purchase
NOTES
CHART OF ACCOUNT CUSTOM FIELD VALUE
PCA Code
Index Code
SBE
201208009 LEE, AYANNA KHkA R HAKFH K QEY 12/06/2017 12/08/2017  Unknown HOLIDAY INN PHILADELPHIA 3501 $0.00 $170.94 Purchase
EXPRESS M , PA
NOTES
CHART OF ACCOUNT CUSTOM FIELD VALUE
PCA Code
Index Code
SBE
201208010 LEE, AYANNA Kk kRHK KR XA X QBBY 12/06/2017 12/08/2017  Unknown HOLIDAY INN PHILADELPHIA 3501 $0.00 $148.00 Purchase
EXPRESS PE , PA
NOTES
CHART OF ACCOUNT CUSTOM FIELD VALUE
PCA Code
Index Code
SBE
201208011 LEE, AYANNA KRk R R KRR H A% OBBY 12/06/2017 12/08/2017  Unknown HOLIDAY INN PHILADELPHIA 3501 $0.00 $341.88 Purchase
EXPRESS PE , PA
NOTES
CHART OF ACCOUNT CUSTOM FIELD VALUE

© 2018 JPMorgan Chase & Co. All rightsreserved.
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Transaction Detail with Accounting Codes and Notes

DCPCARD
Date/Time Printed: 02/08/2018 04:46:21 PM Orientation: Landscape
Selection Criteria: Post Date | s Between '10/1/2017" AND '2/8/2018'
Purchase Mer chant
Tran ID Name Account Number Tran Date Post Date Method Merchant Name City, State MCC Tax Tran Amount Tran Type
PCA Code
Index Code
SBE
201208012 LEE, AYANNA KRk RHK KRN A K QBBY 12/06/2017 12/08/2017  Unknown HOLIDAY INN PHILADELPHIA 3501 $0.00 $341.88 Purchase
EXPRESS PE , PA
NOTES
CHART OF ACCOUNT CUSTOM FIELD VALUE
PCA Code
Index Code
SBE
201377474 LEE, AYANNA KRk R AR R R * A% OBBQ 12/07/2017 12/11/2017  Unknown HOLIDAY INN PHILADELPHIA 3501 $0.00 $444.00 Purchase
EXPRESS PE , PA
NOTES
CHART OF ACCOUNT CUSTOM FIELD VALUE
PCA Code
Index Code
SBE
201377475 LEE, AYANNA oot < o)¢) 12/07/2017 12/11/2017  Unknown AMTRAK 08008727245, 4112 $0.00 $65.00 Purchase
MOB3410621533551 DC
NOTES
CHART OF ACCOUNT CUSTOM FIELD VALUE
PCA Code
Index Code
SBE
201377476 LEE, AYANNA KRRk EH KRR XA K GBBY 12/08/2017 12/11/2017  Unknown PAYPAL 4029357733, DC 8398 $0.00 $562.50 Purchase
*MNGMNTCENTR
NOTES
CHART OF ACCOUNT CUSTOM FIELD VALUE

© 2018 JPMorgan Chase & Co. All rightsreserved.
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Transaction Detail with Accounting Codes and Notes

DCPCARD
Date/Time Printed: 02/08/2018 04:46:21 PM Orientation: Landscape
Selection Criteria: Post Date | s Between '10/1/2017" AND '2/8/2018'
Purchase Mer chant
Tran ID Name Account Number Tran Date Post Date Method Merchant Name City, State MCC Tax Tran Amount Tran Type
PCA Code
Index Code
SBE
201377477 LEE, AYANNA KRk RHK KRN A K QBBY 12/08/2017 12/11/2017  Unknown AMERICAN BAR 08002852221, 1L 8699 $0.00 $95.00 Purchase
ASSOCIATI
NOTES
CHART OF ACCOUNT CUSTOM FIELD VALUE
PCA Code
Index Code
SBE
201493446 LEE, AYANNA KRk R AR R R * A% OBBQ 12/08/2017 12/13/2017  Unknown STANDARD OFFICE DROSE@MDMS 5046 $0.00 $1,042.00 Purchase
SUPPLY TAN, DC
NOTES
CHART OF ACCOUNT CUSTOM FIELD VALUE
PCA Code
Index Code
SBE
201755355 LEE, AYANNA oot < o)¢) 12/15/2017 12/18/2017  Unknown SUPERIOR WASHINGTON, 4215 $0.00 $88.00 Purchase
COURIERSLLC DC
NOTES
CHART OF ACCOUNT CUSTOM FIELD VALUE
PCA Code
Index Code
SBE
202319417 LEE, AYANNA *REFEERRRFAQB69  01/03/2018 01/04/2018  Unknown LEX*LEXISNEXIS 800l_(|)—897—3183, 7399 $0.00 $2,311.32 Purchase
NOTES
CHART OF ACCOUNT CUSTOM FIELD VALUE

© 2018 JPMorgan Chase & Co. All rightsreserved.
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Transaction Detail with Accounting Codes and Notes
DCPCARD

Date/Time Printed: 02/08/2018 04:46:21 PM

Selection Criteria: Post Date |'s Between '10/1/2017° AND '2/8/2018'

Tran ID Name

Account Number Tran Date

Post Date

Purchase
M ethod

M erchant Name

M er chant
City, State

MCC Tax

Orientation: Landscape

Tran Amount Tran Type

202809410 LEE, AYANNA

202934726 LEE, AYANNA

202934727 LEE, AYANNA

202961665 LEE, AYANNA

KKk Kk Kk ok kk k% Q8GO

NOTES
CHART OF ACCOUNT

************9869

NOTES
CHART OF ACCOUNT

Kok kkkok ok kkkx Q8GO

NOTES
CHART OF ACCOUNT

KKk Kk kKR kkk* Q8GO

NOTES
CHART OF ACCOUNT

01/12/2018

01/16/2018

01/17/2018

01/18/2018

01/15/2018

01/18/2018

01/18/2018

01/19/2018

Unknown

Unknown

Unknown

Unknown

OPC*AMERICANUW
CLWEBREG

FLIK GALLCONF
16128290

NATIONAL
EMPLOYMENT LA

SUPERIOR
COURIERSLLC

PCA Code
Index Code
SBE

866-866-5257,
DC

CUSTOM FIELD
PCA Code

Index Code

SBE

WASHINGTON,
DC

CUSTOM FIELD
PCA Code

Index Code

SBE

303-8615600, CO

CUSTOM FIELD
PCA Code

Index Code

SBE

WASHINGTON,
DC

CUSTOM FIELD

8220 $0.00

VALUE

7011 $0.00

VALUE

8999 $0.00

VALUE

4215 $0.00

VALUE

$500.00 Purchase

$3,267.50 Purchase

$289.00 Purchase

$26.00 Purchase

© 2018 JPMorgan Chase & Co. All rightsreserved.
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Transaction Detail with Accounting Codes and Notes

DCPCARD
Date/Time Printed: 02/08/2018 04:46:21 PM Orientation: Landscape
Selection Criteria: Post Date | s Between '10/1/2017" AND '2/8/2018'
Purchase Mer chant
Tran ID Name Account Number Tran Date Post Date Method Merchant Name City, State MCC Tax Tran Amount Tran Type
PCA Code
Index Code
SBE
203217335 LEE, AYANNA *RrrkRxERRFCQ860  (01/23/2018 01/24/2018  Unknown SQ*SQ *BNI GOSQ.COM,DC 8699 $0.00 $15.00 Purchase
DUPONT BUS
NOTES
CHART OF ACCOUNT CUSTOM FIELD VALUE
PCA Code
Index Code
SBE
203487463 LEE, AYANNA *RrxEkR*ARHAQRE0  (1/26/2018 01/29/2018  Unknown WWW.ISTOCK.COM 3\&/‘)2—478—6251| 5971 $0.69 $12.69 Purchase
NOTES
CHART OF ACCOUNT CUSTOM FIELD VALUE
PCA Code
Index Code
SBE
203996483 LEE, AYANNA *RrrkR*ERRFAQEE9  02/06/2018 02/07/2018  Unknown METRO FARE 202-962-5711, 4111 $0.00 $20.00 Purchase
AUTOLOAD DC
NOTES
CHART OF ACCOUNT CUSTOM FIELD VALUE
PCA Code
Index Code
SBE
Grand Totals Total Transactions 44 $0.69 $17,324.32

© 2018 JPMorgan Chase & Co. All rightsreserved.
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Attachment 5

Question No. 9: Office of Human Rights FY17 MOU - (Buyer And Seller List)

MOUs (HMO as Seller)

Fund Detail Project Name Project Description Buyer Agency FY 2017 Date MOU End Date of
Amount Executed MOU
702 PROTECTING PREGNANT To share responsibilities for the Department of Employment 80,000 |6/9/2017 9/30/2017
WORKERS FAIRNESS ACT administration and enforcement of ACT 20- |Services (CF0)
458, the "Protecting Pregnant Workers
Fairness Act of 2014" (Act).
703 ANTI-BULLYING For the implementation of various Department of Health (HCO) 80,000 |8/8/2017 9/30/2017
collaborative program activities that will
reduce the number of the adolescents who
are bullied or who bully others.
7023 DMV INTERPERTATION SERVICES|To assist DMV with its LEP/NEP customers |Department of Motor 40,800 |10/15/2016  [9/30/2017
during the tranition from the appointment |Vehicles (KVO0)
system to in-person services, OHR agreed to
develop and execute a "Bilingual DMV
Navigator Program”
MOUs (HMO as Buyer)
Project Name Project Description Buyer Agency FY 2017 Amount Date MOU End Date of
Executed MOU
Sign Language Interpretation |Sign Language Interpretation Department of Disability Services (JRO) 1,311 (1/6/2017 9/30/2017




Attachment 6
Office of Human Rights

Program L . Funding Fund Reprogramming
Name Activity Purpose of Reprogramming Source Detail Grant No Grant Ph Amount
To hire a contractor to assist
Equal Justice|2030 with current EEOC cases. Federal 8200 71EJGA 17 30,645.50
30,645.50
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Section 3 - Performance Appraisals:

A. No Union representative will be disadvantaged in the assessment of his/her performance based on
his/her participation in Union activities and/or use of official time to conduct labor-management
business authorized by this Agreement. However, performance problems unrelated to participation in
Union activities and/or the use of official time may be addressed in accordance with other relevant

provisions of this A greement.

B. At the beginning of the rating year or when the Union representative is initially appointed,
workload and performance expectations will be established that consider the actual use of official time
and the impact on performance of the duties of the employee's position. Additionally, the designated
supervisor and the Union representative will meet at least quarterly to discuss needed adjustiments to

workload and representational needs.

Section 4 - Official Time for Representational Activity:

A. Pursuant to the statutory right and responsibility of the Union to represent bargaining unit
employees, representatives of the Union will be granted reasonable amounts of official time to
investigate, prepare for, and conduct representational functions in accordance with the provisions of
this Article as follows. The Union President will be assigned a caseload equal to no greater than
50% of the average caseload of an attorney with his or her grade level and experience in the
Division which employs the Union President. The Union Vice President # 1 will be assigned a
caseload equal to no greater than 80% of the average caseload of an attorney with his/her grade
level and experience in the Division which employs the Union Vice President #1. The Union
Vice President # 2 will be assigned a caseload equal to no greater than 85% of the average
caseload of an attormey with his/her grade level and experience in the office which employs the
Union Vice President #2. The Union represents that Union Vice President # 1 will primarily
represent OAG employees and Union Vice President # 2 will primarily represent employees in
subordinate agencies. No other Union members or officer will be assigned a reduced caseload.
However, other Union members or officers shall be granted reasonable amounts of official time to
investigate, prepare for, and conduct representational functions as needed, including necessary
travel time. Employer will not be required to grant or approve official time for any Union shop
steward, officer or other representative who has not complied with the Employer notification
requirements of Section 2 of this Article.

B. For the purpose of this Article, "representational functions” means those authorized activities
undertaken by employees on behalf of other employees or the Union pursuant to representational
rights under the terms of this Agreement and District of Columbia law. Examples of activities for
which reasonable amounts of official time will be authorized include:

(1) collective bargaining negotiations;

2) discussions with Employer representatives conceming personnel policies, practices, and
matters affecting working conditions;

(3) any proceeding in which the Union is representing an employce or the Union pursuant
to its obligations under this Agreement;

11



(4) grievance meetings and arbitration hearings;

(5) adisciplinary or adverse action oral reply meeting, if the Union is designated as
representative of the employee;

(6)  any meetings for the purpose of presenting replies to the proposed termination of
probationers, if thc Union is designated as representative of the employee;

(7)  anymeeting for the purpose of presenting reconsideration replies in connection with the
denial ol within-grade increases, if the Union is designated as representative of the employee;

(8)  attendance at an examination of an employee who reasonably believes he or she may be
the subject of a disciplinary or adverse action;

(9)  informal consultation meetings between the Employer and the Union;

(10) conferring with affected employees about matters for which remedial relief is
available under the terms of this Agreement;

(11) attendance at meetings of committees on which Union representatives are authorized
members by the Employer or this Agreement;

(12) attendance at labor-management committee meetings or other joint labor-
management cooperative efforts;

(13) attendance at Employer recognized or sponsored activities to which the Union has
been invited;

(14) attendance at public hearings of the District of Columbia City Council or other
legislative/administrative bodies of the District or federal government relating to matters
that affect either the Employer or labor relations/labor matters in the District of Columbia
that impact or may impact the Union;

(15) necessary travel to any of the activities listed above;

(16) training related to the representational functions of Union officials and stewards
which the parties agree is Lo their mutual benefit and for which management is given notice
and provided with an agenda and course description; and

(17) new employee orientation meetings.

Official time shall not include time spent on internal Union business, including, but not
limited to:

) Attending Local, Regional, or National Union meetings;
(2)  Soliciting members;
(3)  Collecting dues;

12
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(4) Posting notices of Union meetings; administering elections;

(5) Preparing and distributing intemal Union newsletters or other such intemal
documents; and,

(6)  Internal Union strategy sessions, except for representational functions.

Scction 5 - Requesting Official Time:

A. All use of official time by any Union officer, official, steward or other representative
must be recorded on the Employer-approved Official Time Report Form and submitted on a

monthly basis to Employer’s designee.

B. . Official time for Union representatives should be requested on the approved “Official Time
Report” form. The Union representative will request authorization for official time from his or her
supervisor in advance and as is consistent with workload requirements except when circumstances do
not allow for advance approval (e.g., unscheduled meetings called by management where the
Union's attendance is requested; or representation of employees in investigatory interviews; or circum-
stances where the employee might be subject to discipline). Failure to properly request and obtain
approval of official time may result in disciplinary action depending on the circumstances.

C. All advance requests for official time are understood to be estimates.

D. If a request for official time is denied, the manager or supervisor refusing such permission
shall give the reasons for refusal in writing to the individual who was so denied, if the individual

involved makes such a request.

E. Employee Union representatives, except the Union President, in light of his 50% reduced
caseload, Vice President #1, in light of his or her 20% reduced caseload, and Vice President #2, in
light of his or her 15% reduced caseload, will complete the "Official Time Report" form (attached to
this Agreement as Exhibit "A") provided by the Employer to accurately depict the actual official
time used in a timely manner each pay period.

| Management shall not prevent Union representatives from representing employees at reason-
able times consistent with the provisions of this Agreement. The Union and employees recognize that
workload and scheduling considerations will not always allow for the immediate release of employees
from their assignments. However, the Employer agrees that such permission for release shall not be
unreasonably delayed or denied. Workload needs will be balanced with official time needs prior to
approval based on the following standard: official time requests shall be granted unless they hinder
the accomplishment of essential workload requirements that cannot otherwise be accommodated.

G. All affected employees (e.g., grievants, representatives, witnesses, and appellants) whose
presence has been determined to be necessary, by either the Union or the Employer, as the case may be,
at relevant proceedings (including hearings, meetings, arbitrations, oral replies, or other labor-manage-
ment business) will receive necessary official/duty time to participate in and travel to and from the
proceedings.
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Section 6:

A. The parties agree that Union officials and stewards are entitled to take a reasonable amount of
official time and the officials and stewards requesting/using official time shall be treated with civility
and shall not be discnminated against because they participate in Union activities and/or take official
time. Likewise, Union officials and stewards shall treat supervisors with civility in regard to
their supervisors need to have information about the amount and type of official time being requested
so that the supervisor can effectively manage their personnel and allotted workload. The parties agree
that there js a need for flexibility to enable managers to effectuate the mission of the govenment and,
at the same time, to enable Union officials and stewards of the bargaining unit to take care of Union
business expeditiously.

B. In cases of alleged abuse of official time by the Union, or alleged improper restriction of official
time or discrimination by the Employer, the parties shall endeavor to resolve the matter at the lowest
possible level. If efforts to resolve the matter between the first line supervisor and the Union official or
representative fail, then the party alleging the abuse or improper restriction shall bring the matter to the
attention of the appropriate management and Union representatives. If the matter is not resolved then
either party may seek assistance from the D.C. Office of Labor Relations and Collective Bargaining.

Section 7:

The parties shall conduct separate training concerning use of official time for members and managers
and supervisors.

ARTICLE 7
UNION USE OF EMPLOYER FACILITIES AND SERVICES

Section 1:

Upon request, the Union may have access to meeting space by following established Employer
procedures. Except as provided elsewhere in this Agreement, the Union shall attempt to hold
meetings during the non-work time of employees attending the meetings. The Union will be
responsible for maintaining decorum at meetings on the Employer’s premises and for restoring
the space to the same condition to which it existed prior to the meetings.

Section 2:

Employer manpower, office space, and supplies, except as otherwise provided in this Agreement,
shall not be used in support of internal Union business.

Section 3:

The Employer may provide appropriate office space with a locking door for the Union.
Assigned Union office space will remain in use unless or until the Employer needs the use of the
assigned space. In this event, management will notify the Union sixty (60) days in advance.
Other approximately equivalent or mutually agreeable space will be made available at least

14



exILT == S o e oras P

fifteen (15) business days prior to the time the Union is required to vacate the present office.

Section 4:

The Employer will make available to the Union at a minimum two (2) locking filc cabinets, one
(1) desk, and three (3) chairs.

Section 5:

The Union shall limit its posting of notices and bulletins to Union-designated bulletin boards,
and each such posting shall be authorized and initialed by a Union officer or steward. A courtesy
copy of all materials to be posted pursuant to this article will be provided to the Attorney General
and/or Mayor, as appropriate, or their designees at the time of posting. Each bulletin board shall
have the following notice posted in a prominent place:

This bulletin board is for the exclusive use of AFGE Local 1403 and its membership.
Matters posted on the board are not intended to reflect the official views of the DC
Government or the Employer unless issued by them.

Section 6:

The contents of the notices posted on the bulletin board shall be at the discretion of the Union,
except that the Attorney General and/or Mayor, as appropriate, or their designees may request
the removal of language or material that it believes is defamatory or discriminatory. With notice
to the Union, Employer may remove language or material that is defamatory or discriminatory.

Section 7:

Union officers and representatives, and other unit members who serve in any capacity on behalf
of the Union, may use their regular workstations including telephones, computers, and e-mails to
communicate with bargaining unit employees in connection with their representational functions;
provided however, such activity shall not interfere with the effective opcration of the
Government’s business. Employer shall not monitor Union telephone or email activity or content
related to representational functions. All communication regarding terms and conditions of
employment shall be in accordance with the Code of Conduct applicable to District Government
employees as defined in the Government Ethics Act (D.C. Law 19-124, D.C. Official Code § 1-
1161.01 et seq.). Communications, including broadcast emails, will not contain statements that
reflect on or attack the integrity or motives of individuals, the Office of the Attorney General, the
Mayor, or other agencies of the District Government. Communications will clearly identify the
Union official responsible for its content.
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ARTICLE 8
PERSONNEL FILES

Section 1 - Official Files — Definition and Right to Examine:

Employees and/or their authorized representatives shall be permitted to examine all contents of the
employee’s personnel files, including without limitation the Official Personnel Filc (“OPF”), whether
maintained by the Employer, DCHR or ¢lsewhere, upon request.

Section 2 - Right to Respond:

Each Employee shall have the right to answer any material filed in his/her personnel files and
his/her answer shall be attached to the material to which it relates. Unless prohibited by law or
regulation, in the case of complaints made orally that are reduced to writing and placed in an
personnel file, Employees shall be informed of the person making the complaint; the substance
of the complaint, and the date the complaint was made and may respond as provided for in this
section.

Section 3 - Right to Copy:

An employee and/or their authorized representatives will be permitted to copy any material in all
personnel files, including without limitation the OPF, for that employee maintained by the Employer.

Section 4 - Access by Union:

Upon presentation of written authorization by an employee, the Union representative may examine all of
the employee's personnel files, including without limitation the OPF, and obtain copies of the material
free of charge.

Section 5~ Employee to Receive Copies:

As consistent with applicable law, the employee shall receive a copy of all material placed in
his/her OPF and all personnel related materials, including electronic data, upon request.

ARTICLE 9
JOB DESCRIPTIONS

Each employee within the unit shall receive a copy of his/her current job description upon
request. When an employee’s job description is changed, the employee and the Union shall be
provided a copy of the new job description. When there is a material change in job duties, the
employee shall be given advance notice of the change.
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ARTICLE 10
LATE ARRIVAL/EARLY DISMISSAL

Section 1 -- Late Arrival:

Employees shall be permitied to arrive late at work without charge to leave during inclement
weather or during other extraordinary circumstances where the District government has
authorized a late amrival for all non-essential employees, consistent with the authorization. All
employees shall be considered non-essential for purposes of this Article unless they have been
previously notified of their essential status.

Section 2 -- Early Dismissal:

A. Whenever the Attorney General, the Mayor, designated agency head, or an
authorized official authorizes the early dismissal of District government employees, all
employees (except those who have been designated in advance as essential employees consistent
with the applicable laws and regulations and those who have been notified by their supervisor
that because of specific pressing work requirements that they may not leave work early) shall be
permitied to leave their duty stations consistent with the early dismissal authorization. The
Attomney Genéral and/or Mayor (or their designees) shall make every reasonable effort to ensure
that employees are notified timely of the early dismissal or other leave policy during
extraordinary circumstances. In addition, managers and supervisors shall make every reasonable
attempt to ensure that employees who they manage or supervise are notified of the early

dismissal authorization.

B. Notice shall be provided to employees whose work assignments do not permit
them to leave work early regardless of the general early release authorization.

Section 3 - Employees on leave during the late arrival/early dismissal period:

An employee who previously requested and was granted leave during the authorized late arrival
and/or early dismissal hours shall not be charged leave for the period requested that coincides
with the authorized late arrival and/or early dismissal hours.

ARTICLE 11
STRIKES AND LOCKOUTS

In accordance with applicable law, it shall be unlawful for any District Government employee or the
Union to authorize, ratify or participate in a strike against the District. The term strike as used herein
means any unauthorized concerted work stoppage or slowdown. No lockout of employees shall be
instituted by the Employer during the term of this Agreement except that the Employer in a strike
situation retains the right to close down any facilities to provide for the safety of employees, equipment
or the public.
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ARTICLE 12
CONTRACTING OUT/PRIVATIZATION

Employer recognizes the Union’s desire to retain all work regularly performed for the Employer,
and the Union recognizes the Employer’s need to maintain an efficient workplace; therefore,
Employer will use its best efforts to continue to use bargaining unit employees and not subcon-
tract work that has been traditionally and regularly performed by its employees. Decisions
regarding contracting out are areas of discretion of the Employer. The impact and implementa-
lion of contracting out upon bargaining unit employees is a mandatory subject of bargaining,
The Employer must notify the Union at least thirty (30) days in advance of any contracting out
actions. The Union shall have full opportunity to make its recommendations known to the
Employer who will duly consider the Union's position and give reasons in writing to the Union
for any contracting out action. The Employer shall consult with the Union to determine if the
needs of the Government may be met by means other than contracting out work traditionally
performed by bargaining unit employees. The Employer shall minimize displacement actions by
reassigning or retraining affected employees in order to retain bargaining unit employees
consistent with available budget and applicable laws and regulations.

ARTICLE 13
UNION RIGHTS AND SECURITY

Section 1 — Exclusive Agent:

The Union shall be the exclusive collective bargaining representative of bargaining unit
employees.

Section 2 — Access to Employees:

Representatives of the Union shall have access to individual employees, ¢ither new or rehired, in
its bargaining unit to explain Union membership, services and programs. Such access shall be
voluntary for new and rehired employees and shall occur during the formal orientation session.
The Union shall have the opportunity to provide a fifteen (15) minute presentation as a part of
the orientation programs for the Employer.

Section 3 ~ Dues Check Off:

Pursuant to D.C. Official Code § 1-617.07 (2012 Rcpl.), the Employer shall deduct dues from the
bi-weekly salaries of those employees who authorize the deduction of said dues. The Union shall
be solely responsible for notifying employees, prior to obtaining their authorization, that they
have certain constitutional rights under Chicago Teachers Union Local No.! v. Hudson, 475 U.S.
292 (1986) and related cases. The employee must complete and sign an authorized dues
deduction form to authorize the withholding. Employer will promptly process dues deduction
forms.
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Section 4 — Annual Notification of Annual Dues Amount:

The amount to be deducted shall be certified to the Office of Labor Relations and Collective
Bargaining (OLRCB) annually in writing by the appropriate official of the Union. The
employee’s authorization shall be forwarded to the OLRCB. It is the responsibility of the
employee and the Union to bring errors or changes in status to the attention of the Employer.
Corrections or changes shall be made at the earliest opportunity after notification is received but
in no case will changes be made retroactively, unless the Employer fails to deduct dues due to
the Employer’s action or inaction. This provision shall supersedc any other dues deduction
agreement in effect prior to the effective date of this Agreement.

Section 5 — Service Fees:

In keeping with the principle that employees who benefit by the Agreement should share in the
cost of its administration, the Union shall require that employees who do not pay Union dues to
pay an amount (not to exceed Union dues) that represents the cost of negotiation and/or
representation. Such service fee deductions shall be allowed when the Union presents evidence
that at least fifty-one percent (51%) of the employees in the unit are members of the Union.

Scction 6 — Cost of Processing:

Union dues and/or service fees shall be transmitted to the Union, minus a fee of $.15 per
deduction (dues or service fee) per pay period, payable to the OLRCB or the Office of the
Attorney General, as the case may be, for the administrative expenses associated with the
collection of said dues pursuant to executed dues check off authorizations.

Section 7 — Hold Harmless:

The Union shall indemnify, defend and hold the Employer harmless against any and all claims,

demands and other forms of liability that may arise from the operation of this Article. In any case
in which a judgment is entcred against the Employer as a result of the deduction of dues or other
fees, the amount held to be improperly deducted from an employee’s pay and actually transferred
to the Union by the Employer shall be returned to the Employer or conveyed by the Union to the

employee(s) as appropriate.
Section 8:

Payment of dues or service fees shall not be a condition of employment.

Section 9:

When a service fee is not in effect, the Union may require that an employee who does not pay
dues or service fees to pay reasonable costs incurred by thc Union in representing such employee
in grievances, adverse actions or appeal proceedings within the provisions of the CMPA,
provided the Union gives advance notice of said costs to the employee.

































































































































































































































































































































































































































































