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IN WITNESS WHEREOF, the Parties hereto have executed this MOU as follows: 
 
OFFICE OF THE SECRETARY, NOTARY COMMISSION 
 
 
_________________________________                                   ___________________________ 
Kimberly A. Bassett                                                     Date 
Secretary of the District of Columbia 
 
 
OFFICE OF THE CHIEF FINANCIAL OFFICER  
 
 
_________________________________                                   ___________________________ 
Dr. Fitzroy Lee                                                                           Date 
Interim Chief Financial Officer 
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Office of the Secretary FY2021

Agency Office of the Secretary Agency Code BA0 Fiscal Year 2021

Mission The Office of the Secretary of the District of Columbia is the official resource for protocol, legal records, history, and recognitions for the public,
governments, and international community.

Summary of
Services

The Office of the Secretary of the District of Columbia consists of three offices and two units. The Office of Notary Commissions and Authentications
(ONCA) commissions District of Columbia notaries and authenticates documents for domestic and foreign use. The Office of Documents and
Administrative Issuances (ODAI) publishes the DC Register and the DC Municipal Regulations. The Office of Public Records and Archives manages
the District of Columbia Archives, Records Center and the Library of Government Information. The Ceremonial Services Unit is responsible for
processing all requests for ceremonial documents. The Protocol and International Affairs Unit manages the Sister City program and serves as the
liaison between the Executive Office of the Mayor and the diplomatic community in Washington.


 2021 Accomplishments


 2021 Key Performance Indicators

 
The services generated revenue that fund OS' operations. The residents could continue

to receive authentication
services while the office was
closed to the public.

The Office of International Affairs found an alternate way to
engage with the diplomatic community and continued to keep
abreast with the international community of the District's
current status.

To show DC continues to
support and engage with its
international residents.

The office sent the Covid-19 letters to embassies in lieu of the
national day letters because the office viewed that during
pandemic the information on Covid-19 was a better way to
engage with the international community.

The diplomatic community
received an update of the
District's Covid-19 guidance.

The services provided by ONCA generate revenues that fund
the office's operation. The loss of revenue will impact OS
operations.

The residents who need
notary service could continue
to receive the service during
the pandemic.

Accomplishment Impact on Agency Impact on Residents

 
2 - Provides customer friendly and efficient processing of notary commissions and the authentication of documents signed by District notaries for
domestic and foreign use.  (3 Measures) 

Annually 2193 1401 1700 Annual
Measure

Annual
Measure

Annual
Measure

Annual
Measure

1971 Met  

Annually 62,987 40,000 45,000 Annual
Measure

Annual
Measure

Annual
Measure

Annual
Measure

45,000 Met  

Annually 40,766 Waiting
on Data

30,000 Annual
Measure

Annual
Measure

Annual
Measure

Annual
Measure

25,000 Unmet Due to COVID-
19, ONCA was
closed to the
public and
therefore
served less
customers.
 Now that the
office is open
we should meet
our target.

3 - Provide support and outreach services to the diplomatic and international communities.  (1 Measure)  

Annually 100% 78.4% 100% Annual
Measure

Annual
Measure

Annual
Measure

Annual
Measure

No data
available

   

4 - Provides meaningful access to records of the District government to members of the public and District employees through prompt customer
service, accurate arrangement and description of collections, and appropriate retention and preservation of historic documents.  (4 Measures) 

Annually 33 Waiting
on Data

15 Annual
Measure

Annual
Measure

Annual
Measure

Annual
Measure

0 Unmet Due to the
Covid-19
pandemic, the
office was not in
full operation
and the priority
changed.

Measure Frequency FY
2019
Actual

FY
2020
Actual

FY
2021
Target

FY
2021
Quarter
1

FY
2021
Quarter
2

FY
2021
Quarter
3

FY
2021
Quarter
4

FY
2021
Actual

Was
2021
KPI
Met?

Explanation
For Unmet
KPI

ONCA was able to process mail-in authentications during the
pandemic.

Continue to engage in the international community during the
Covid-19 pandemic by participating and attending almost 100
diplomatic events, meetings, and delegation engagements with
some events in person and virtual.  

Sending letters to all embassies around Covid-19 guidance.

ONCA was able to sustain customer service during COVID1-19
by conducting a temporary oath of office to all notary applicants
since the beginning of the health emergency to ensure all notary
services could continue.

Number of
notary
application
processed
(excludes
government
employees)

Number of
documents
authenticated

Number of
customer served

Percent of
ambassador
welcome letters
sent within three
months of start
of new term

Number of
archival finding
aids available
online
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 2021 Workload Measures


 2021 Operations

Annually 82.6% Waiting
on Data

60% Annual
Measure

Annual
Measure

Annual
Measure

Annual
Measure

99.1% Met  

Annually 51.8% 6.3% 40% Annual
Measure

Annual
Measure

Annual
Measure

Annual
Measure

20.99% Unmet Due to Covid-
19, record
retention was
not one of the
agency's
priorities.

Annually 83.5% Waiting
on Data

75% Annual
Measure

Annual
Measure

Annual
Measure

Annual
Measure

14.81% Unmet Due to Covid-
19, many
engagement
events got
pushed back

Measure Frequency FY
2019
Actual

FY
2020
Actual

FY
2021
Target

FY
2021
Quarter
1

FY
2021
Quarter
2

FY
2021
Quarter
3

FY
2021
Quarter
4

FY
2021
Actual

Was
2021
KPI
Met?

Explanation
For Unmet
KPI

 
1 - Ceremonial documents for constituents  (1 Measure)  

1210 568 Annual
Measure

Annual
Measure

Annual
Measure

Annual
Measure

507

3 - Serve as liaison with diplomatic community in DC  (1 Measure)  

100% 70.5% Annual
Measure

Annual
Measure

Annual
Measure

Annual
Measure

0%

4 - Manage District government records  (5 Measures) 

131 43 Annual
Measure

Annual
Measure

Annual
Measure

Annual
Measure

0

3067 1098 Annual
Measure

Annual
Measure

Annual
Measure

Annual
Measure

2194

174 25.3 Annual
Measure

Annual
Measure

Annual
Measure

Annual
Measure

68

467 Waiting on
Data

Annual
Measure

Annual
Measure

Annual
Measure

Annual
Measure

3

18 20 Annual
Measure

Annual
Measure

Annual
Measure

Annual
Measure

222

5 - Publish the DC Register and the DC Municipal Regulations  (2 Measures) 

333 393 Annual
Measure

Annual
Measure

Annual
Measure

Annual
Measure

338

116 149 Annual
Measure

Annual
Measure

Annual
Measure

Annual
Measure

143

Measure FY
2019
Actual

FY
2020
Actual

FY 2021
Quarter 1

FY 2021
Quarter 2

FY 2021
Quarter 3

FY 2021
Quarter 4

FY 2021
Actual

 
1 - Promote the District of Columbia and its rich history to local, national and international communities through events and initiatives while
supporting the quest for DC democracy.  (2 Activities) 

Operations Title Operations Description Type of
Operations

Percent of
records requests
fulfilled within
five business
days

Percent of
agencies with a
retention
schedule
updated or
reviewed within
the fiscal year

Percent of
agencies in
regular
communication
with OPR, where
“regular
communication”
is defined by
attendance at
OPR-hosted
meetings or
trainings, active
use of the Naylor
Court or Federal
Records Center,
and email or
phone
communication
with OPR staff
members

Number of ceremonial documents prepared

Percent of National Day letters written versus number of
National Days

Number of transfers (“SF-135s”) made by District
agencies to the Federal Records Center

Number of records requests received

Volume of records accessioned to the DC Archives

Number of on-site researchers served

Number of publications added to the Library of
Government Information

Number of rulemakings processed

Number of administrative issuances processed
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 2021 Strategic Initiatives

The Ceremonial Services Unit is responsible for processing all requests for ceremonial documents from the
Mayor.

Daily Service

The Office of the Secretary has limited authority to issue competitive grants to non-profit organizations to
promote District of Columbia self-determination, voting rights and/or Statehood.

Key Project

2 - Provides customer friendly and efficient processing of notary commissions and the authentication of documents signed by District notaries for
domestic and foreign use.  (2 Activities) 

The Office of Notary Commissions and Authentications (ONCA) in the Office of the Secretary authenticates
documents for domestic and foreign use.

Daily Service

The Office of Notary Commissions and Authentications (ONCA) approves and commissions individuals as DC
notaries public.

Daily Service

3 - Provide support and outreach services to the diplomatic and international communities.  (1 Activity)  

The Protocol and International Affairs Unit is the District government’s primary liaison with the diplomatic and
international community for both substantive and ceremonial matters.

Daily Service

4 - Provides meaningful access to records of the District government to members of the public and District employees through prompt customer
service, accurate arrangement and description of collections, and appropriate retention and preservation of historic documents.  (2 Activities) 

The District of Columbia Records Center collects and stores both permanent and temporary records of the
District government.

Daily Service

The Library of Government Information collects, stores and maintains studies, reports, monographs, periodicals,
circulars printed materials, books and other publications printed on or about the District government.

Daily Service

5 - Provide timely technical, professional and other legal services to the Mayor, District of Columbia agencies, and general public in order to give
and/or have official notice of all proposed and adopted legal mandates.  (1 Activity)  

The Office of Documents and Administrative Issuances provides prompt preparation, editing, printing and
publication of the District of Columbia Register and the District of Columbia Municipal Regulations.

Daily Service

Operations Title Operations Description Type of
Operations

 
Commission the notaries  (3 Strategic initiatives) 

Implement Electronic Notarizations. The office will start
receiving and processing applications to be endorsed as e-
notary.

25-49% ONCA has completed installing the
application and platform for e-notarization.
The Electronic Notary Handbook has been
drafted and ONCA is waiting on finalizing the
rules and other components before offering
the services to the public.


Pending the
rules to
implement the
service.

Continue to provide temporary oath to notaries and provide
virtual orientation for the new notary applicants.

Complete Since the office was closed due to the COVID-
19 health emergency, ONCA looked for a way
to continue to serve the residents who wanted
to be a notary public.

 

Publish Proposed Rulemaking; Receive Comments, if any;
Publish Final Rulemaking.

75-99% The rules are pending OPLA and OAG to
complete their vetting, and the office will also
work on the amendments to the code.

It's pending
with OAG and
OPLA.

Manage District government records  (1 Strategic Initiative)  

Implements records retention schedules  for independent
agencies.

Complete The office completed updating the records
retention schedules for independent agencies
that are part of this project.

 

Publish the DC Register and the DC Municipal Regulations  (2 Strategic initiatives) 

Strategic
Initiative
Title

Strategic Initiative Description Completion
to Date

Status Update Explanation
for
Incomplete
Initiative

Ceremonial documents for
constituents

DC Democracy Grant

Authenticate documents for
international and domestic
use

Commission the notaries

Serve as liaison with
diplomatic community in DC

Manage District government
records

Library of Government
Information

Publish the DC Register and
the DC Municipal Regulations

Electronic
Notarizations

Temporary
Oath of Office
and Virtual
Orientation

Regulations to
Implement the
Revised
Uniform Laws
on Notarial
Acts Act

Records
Retention
Schedule
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During FY 2018, ODAI launched a new version of its
website, DCRegs.   During FY 2021, ODAI will review the
functionality of the website and where necessary suggest
revisions or adjustments to OCTO.  ODAI will also review the
website to determine how its functionalities can be revised
to allow a more efficient publication and codification
process.   This initiative benefits all residents of the District
of Columbia, including residents of Wards 7 and 8, because
DCRegs is the online web portal that is a one stop access
point for District of Columbia Register, District of Columbia
laws, regulations, District government operations
information and meetings, and current and historical
Mayor’s Orders.

50-74% The Office of Documents (ODAI) continued to
perform comprehensive system analysis of the
DCRegs application functional modules.  The
publication of final rulemaking in the District of
Columbia Register is vital to the updating of
the District of Columbia Municipal Regulations
because it provides the legal content for the
municipal regulations.  The DCRegs Web
publication system arranges the municipal
regulations by chapter. It is vital to identify all
the sections that a final rulemaking is
amending when we publish the rulemaking in
the DC Register. The DCRegs codification
system compiles all the legislative history for a
section based on the identified or tagged
sections.


This quarter, we performed a comprehensive
survey of all published rulemaking from
January to July 11, 2021, in order to examine
the full array of issues regarding tagging. An
80-page report was produced and the
information will be used to develop many
ideas on how to make it easier for the District
agencies to tag and for the Office of
Documents to provide oversight of the
tagging. We will add functionality that
agencies can use to request new chapters and
sections before submitting rulemaking for
publication.

Lack of
resources

During FY 2021, ODAI will develop a method to
electronically authenticate the District of Columbia Register
and the District of Columbia Municipal Regulations.    This
initiative benefits all users of the District of Columbia
Register and the District of Columbia Municipal Regulations,
including residents of Wards 7 and 8, because it will allow
District residents and all users of the District of Columbia
Register and the District of Columbia Municipal Regulations
to obtain physical and online evidence that each item or
sections of those items are the current and legally in effect.  

0-24% We have yet to identify the funds for this
project.

No funding

Serve as liaison with diplomatic community in DC  (2 Strategic initiatives) 

To meet the new Head of the Office of Foreign Missions at
Department of State, and form a relationship to continue the
work of the Embassy /Neighborhood Task Force.

Complete The meeting was successful and the Office of
Foreign Missions will continue working with
OS on this successful task force undertaking.

 

Organize the electoral college ceremony that follows the
2020 Presidential election

Complete Successfully executed the District of
Columbia’s Fifteenth Electoral College under
COVID-19 protocols.


 

Strategic
Initiative
Title

Strategic Initiative Description Completion
to Date

Status Update Explanation
for
Incomplete
Initiative

DCRegs
Website
Review and
Technical
Adjustments.

Legal Materials
Authentication.

Embassy Task
Force
Committee

Electoral
College
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Office of the Secretary FY2022

Agency Office of the Secretary Agency Code BA0 Fiscal Year 2022

Mission The Office of the Secretary of the District of Columbia is the official resource for protocol, legal records, history, and
recognitions for the public, governments, and international community.


 Strategic Objectives


 Key Performance Indicators (KPIs)


 Operations

 
Promote the District of Columbia and its rich history to local, national and international communities through
events and initiatives while supporting the quest for DC democracy.

Provides customer friendly and efficient processing of notary commissions and the authentication of
documents signed by District notaries for domestic and foreign use.

Provide support and outreach services to the diplomatic and international communities.

Provides meaningful access to records of the District government to members of the public and District
employees through prompt customer service, accurate arrangement and description of collections, and
appropriate retention and preservation of historic documents.

Provide timely technical, professional and other legal services to the Mayor, District of Columbia agencies,
and general public in order to give and/or have official notice of all proposed and adopted legal mandates.

Objective
Number

Strategic Objective

 
2 - Provides customer friendly and efficient processing of notary commissions and the authentication of
documents signed by District notaries for domestic and foreign use.  (3 Measures) 

Up is Better 2193 1401 1971 1700

Up is Better 62,987 40,000 45,000 40,000

Up is Better 40,766 Waiting
on Data

25,000 25,000

3 - Provide support and outreach services to the diplomatic and international communities.  (1 Measure)  

Up is Better 100% 78.4% Not
Available

100%

4 - Provides meaningful access to records of the District government to members of the public and District
employees through prompt customer service, accurate arrangement and description of collections, and
appropriate retention and preservation of historic documents.  (4 Measures) 

Up is Better 33 Waiting
on Data

0 10

Up is Better 82.6% Waiting
on Data

99.1% 50%

Up is Better 51.8% 6.3% 21% 30%

Up is Better 83.5% Waiting
on Data

14.8% 60%

Measure Directionality FY
2019
Actual

FY
2020
Actual

FY
2021
Actual

FY
2022
Target

1

2

3

4

5

Number of notary application processed (excludes
government employees)

Number of documents authenticated

Number of customer served

Percent of ambassador welcome letters sent within three
months of start of new term

Number of archival finding aids available online

Percent of records requests fulfilled within five business
days

Percent of agencies with a retention schedule updated or
reviewed within the fiscal year

Percent of agencies in regular communication with OPR,
where “regular communication” is defined by attendance
at OPR-hosted meetings or trainings, active use of the
Naylor Court or Federal Records Center, and email or
phone communication with OPR staff members











Purchase Order 
Number Business Name CBE Number Is SBE? CBE Status Expenditure Amount Payment Date

JABA0121 N -9706.15 2/28/2021
JABA0121 N 9706.15 2/28/2021
IEFT0550 N 339.03 2/28/2021

SQ ACE S AWARDS AND P N 279 3/2/2021
ZE639069 STAND UP FOR DEMOCRACY IN DC N 10000 3/2/2021
ZE639047 NATIONAL ARCHIVES RECORDS AD N 75345.23 3/3/2021

GAYLORD BROS INC N 23.86 3/8/2021
SQ ACE S AWARDS AND P N 279 3/9/2021

ZE639113 HISTORICAL SOCIETYWASHINGTON N 30000 3/9/2021
IEABB035 N 3085.68 3/11/2021

SQ ACE S AWARDS AND P N 279 3/15/2021
SCRIBIECOM N 110.42 3/16/2021
REVCOM N 427.5 3/19/2021
SCRIBIECOM N 122.51 3/19/2021
REVCOM N -1.75 3/22/2021
EB 2021 NATIONAL CHER N 300 3/22/2021
EB 2021 NATIONAL CHER N 300 3/22/2021

ZE640382 ANACOSTIA COORDINATING COUNCIL N 10000 3/29/2021
ZE640331 NATIONAL ARCHIVES RECORDS AD N 75345.23 3/29/2021
IE2BA001 N 8201.76 3/29/2021
JABA0122 N 2078.96 3/31/2021
JABA0122 N -3085.68 3/31/2021
IEFT0560 N 1120.36 3/31/2021
JABA0122 N 1006.72 3/31/2021

COMCAST N 198.42 4/1/2021
SQ ACE S AWARDS AND P N 279 4/2/2021
KENGLA FLAG COMPANY N 78 4/7/2021

IEABB036 N 2216.09 4/13/2021
COMCAST N 198.04 4/13/2021
APPX SOFTWARE INC N 2500 4/14/2021
KENGLA FLAG COMPANY N 330.8 4/16/2021

IE2BA002 N 2929.2 4/23/2021
JABA0125 N 957.41 4/26/2021
JABA0125 N 1258.68 4/26/2021
JABA0125 N -2216.09 4/26/2021
IE2BA003 N 2855.97 4/30/2021
IEFT0580 N 290 4/30/2021
ZE641861 NATIONAL ARCHIVES RECORDS AD N 75349.73 5/3/2021
ZE641814 COALITION FOR DC REPRESENTATIO N 100000 5/3/2021
ZE641913 LEAGUE OF WOMEN VOTERS ED FUND N 35000 5/4/2021

SQ ACE S AWARDS AND P N 1685 5/5/2021
SAA CAREER CENTER N 199 5/6/2021
SQ ACE S AWARDS AND P N 279 5/11/2021

IEABB037 N 3584.26 5/20/2021
ZEJ57323 DELL COMPUTER CORP N 2980.86 5/27/2021

OCCASIONS   98459498 N 4028.5 5/28/2021
OCCASIONS   98459498 N 1340 5/28/2021

IEFT0590 N 35 5/31/2021
ZE642848 NATIONAL ARCHIVES RECORDS AD N 50323.94 6/1/2021
ZE642848 NATIONAL ARCHIVES RECORDS AD N 21217.21 6/1/2021
ZE642848 NATIONAL ARCHIVES RECORDS AD N 3350.52 6/1/2021
IE7MFBA1 N 585.06 6/2/2021



Purchase Order 
Number Business Name CBE Number Is SBE? CBE Status Expenditure Amount Payment Date

SQ ACE S AWARDS AND P N 259 6/4/2021
SQ ACE S AWARDS AND P N 259 6/4/2021
SQ ACE S AWARDS AND P N 259 6/4/2021
OCCASIONS   98459498 N 4955 6/7/2021

ZE643393 STUDENTS FOR DC STATEHOOD N 15000 6/14/2021
IEABB038 N 16377.09 6/15/2021

PAPER SOURCE GEORGETO N 174.9 6/15/2021
PAPER SOURCE GEORGETO N 39.75 6/23/2021
SQ ACE S AWARDS AND P N 259 6/28/2021

IEFT0510 N 321.86 6/30/2021
KENGLA FLAG COMPANY N 89.4 6/30/2021
EL NASS 2021 VIRTUA N 200 7/1/2021
COMCAST N 585.23 7/9/2021

DE644517 NATIONAL ASSOCIATION OF SECRE N 4170 7/14/2021
ZE644517 NATIONAL ASSOCIATION OF SECRE N 0 7/15/2021
IEABB039 N 6815.15 7/16/2021

BESTBUYCOM806475505866 N 105.99 7/20/2021
JABA0721 N 2896.46 7/21/2021
JABA0721 N -3584.26 7/21/2021
JABA0721 N 687.8 7/21/2021
JABA0722 N 7332.5 7/22/2021
JABA0722 N -16377.09 7/22/2021
JABA0722 N 9044.59 7/22/2021

WHITAKERBROTHERSCOM N 650 7/28/2021
IE2BA004 N 658.34 7/31/2021
IEFT0559 N 997.07 8/1/2021
VOJ78083 QUARTO CONSERVATION OF BOOKS N 7000 8/5/2021
ZEJ78083 QUARTO CONSERVATION OF BOOKS N 0 8/11/2021

COMCAST N 197.73 8/11/2021
IEABB040 N 2371.42 8/17/2021
IE7MFBAA N 1534 8/27/2021
IEFT0501 N 917.03 8/31/2021

CAMBRIA HOTEL WASHINGT N 5000 9/2/2021
IEABB041 N 738.7 9/10/2021

CAMBRIA HOTEL WASHINGT N 8653 9/13/2021
CAMBRIA HOTEL WASHINGT N -8653 9/13/2021
CAMBRIA HOTEL WASHINGT N 4102 9/13/2021
GRAMMARLY COULRO9EP N 1885 9/14/2021
METRO STAMP AND SEAL C N 76.95 9/15/2021

DE646892 NATIONAL ARCHIVES RECORDS AD N 59887.76 9/16/2021
DE646892 NATIONAL ARCHIVES RECORDS AD N 15068.24 9/16/2021
DE646890 NATIONAL ARCHIVES RECORDS AD N 74933.5 9/16/2021
DE646887 NATIONAL ARCHIVES RECORDS AD N 74933.5 9/16/2021

COMCAST N 204.06 9/16/2021
LIMITED PAPERS N 267.4 9/20/2021

ZE646892 NATIONAL ARCHIVES RECORDS AD N 0 9/21/2021
ZE646892 NATIONAL ARCHIVES RECORDS AD N 0 9/21/2021
ZE646890 NATIONAL ARCHIVES RECORDS AD N 0 9/21/2021
ZE646887 NATIONAL ARCHIVES RECORDS AD N 0 9/21/2021

GAYLORD BROS INC N 1697.63 9/21/2021
SQ ACE S AWARDS AND P N 194.9 9/21/2021
PAYPAL N 2750 9/21/2021



Purchase Order 
Number Business Name CBE Number Is SBE? CBE Status Expenditure Amount Payment Date

SQ ACE S AWARDS AND P N 259 9/22/2021
SQ ACE S AWARDS AND P N 259 9/22/2021

JABA0923 N -209754.76 9/23/2021
JABA0923 N -15068.24 9/23/2021
JABA0923 N 224823 9/23/2021

MICROFILM PRODUCTS CO N 2498.3 9/24/2021
SQ ACE S AWARDS AND P N 259 9/27/2021
SQ ACE S AWARDS AND P N 259 9/27/2021

DD000649 IMPREST FUND BAIF198 N 99.61 9/30/2021
VOK17590 CROWLEY MICROGRAPHICS INC N 5848 9/30/2021
DE648506 NATIONAL ARCHIVES RECORDS AD N 74965 9/30/2021
VOK10594 COMPASS GROUP USA INC N 14606.25 9/30/2021
YCBA0963 NATIONAL ARCHIVES RECORDS AD N 226.5 9/30/2021
IE7MF001 N 866.48 9/30/2021
IEPX0974 N 3168.16 9/30/2021
IEPX0945 N 39663.26 9/30/2021
IEFT0525 N 736.85 9/30/2021





















































DC ARCHIVES MICROFILM HOLDINGS 

 

1- interment Permits – January 1855 to July, 1874  
 

2- Disinterment Permits -  1905 to 1940 
 

3- Index to Register of Marriages -  1811 to 1834 
 

4- Index to Death Certificates – 1874 to 1900 
 

5- Index to Marriage Certificates (by certificate number)  - #21604 to #34008 
 

6- Marriage Register – 1811 to 1858; May, 1896 to 1902; 1858 to 1870; (Index A 
– C: 1858 to 1870) 
 

7- Anne Arundel County Maryland Manumission and Certificate of Freedom Papers 
– 1797 to 1844 
 

8- Arlington County Virginia Free Negroes Registration -  1797 to 1861 
 

9- Queen Anne’s, Howard and Kent Counties, Maryland Certificate of Freedom – 
1806, 1846 and 1858? 
 

10- St. Mary’s County Certificate of Freedom – 1806 to 1864 
 

11- Record Group 21, Entry 27 – Indentures of Apprenticeships for the District 
of Columbia – 1801 to 1811 
 

12- St. Mary’s County Certificates of Freedom – 1806 to 1864 
 

13- Prince Georges County Maryland Certificates of Freedom – 1800 to 1863; 
Affidavits of Freedom – 1801 to 1862 
 

14- Cecil County Maryland Indentures – 1794 to 1814; Certificates of Freedom 
– 1826 to 1860; Charles County  
 

15- Maryland Register of Wills Rough Minutes – 1875 to 1887; Frederick 
County Maryland Certificates of Freedom – 1806 to 1827, 1815 to 1853 



 
 
 

16- Maryland General Court of the Western Shore (Judgment Record) May 
Term – 1795 
 

17- Maryland Judgment Record General Court of the Western Shore – October 
Term, 1794 
 

18- Marriage Index to Marriage Returns – (1) 1900; (2) 1900 to 1901; (3) 
Index by Certificate numbers - # 10,219 to # 21,608 
 

19- Land Records Liber Books – NCT Series, JAS Series, ECE Series, RMH 
Series,  T & R Series, Alphabet Series,  1790 to 1880 
 

20- Land Records Index – 1900 to 1919 
 

21- Land Records Stone Files – Square 1 thru Square 2859, lot 62 
 

22- Washington Bee (Newspaper) -  May 29, 1886 to January 21, 1922 
 

23- The National Republican (Newspaper) – 1877 to 1888 
 

24- The National Intelligencer (Newspaper) – October 31, 1800 to August 8, 
1850  
 

25- DC City Directories -   1861 to 1935 
 

26- Records of the Board of Commissioners for the Emancipation of Slaves in 
the District of Columbia -  Petitions no. 1 thru 966 
 

27- United States Census for the District of Columbia -   1800 to 1900 
 

28- Habeas Corpus Case Records of the United State Circuit Court for the 
District of Columbia  -  1820 to 1863 
 

29- Records of the U.S. District Court of the District of Columbia , re: to Slaves 
-   1851 to 1863 
 



30- Record Group 26: Department of State (Secretary of Commonwealth) – 
December 22, 1790 to December 30, 1799 , Executive Correspondence 
 

31- Record Group 42: Records of the Office of Public Buildings and Public 
Parks - Proceedings, Index to Letter Sent   (1791 to 1867) (Letters – March 11, 
1791 to May 30, 1795) 
 

32- DC Registers 
 

33- Probated Wills – 1801 to 1930 
 

34- Death – 1874 to 1965 
 

35- Birth – 1874 to 1920 
 

36- Still Births -  1874 to 1964 
 

37- Marriage Index – 1800 to 1870 (A to Z), 1858 to 1870 (A – L) 
 

38- Marriage Records – 1858 to 1870 
 

39- Marriage Returns 
 

40- Marriage Consents 
 

41- Marriage Licenses 
 

42- Foreign Deaths  
 

43- City Council Regulations 
 

44- Mayor’s Orders 
 

45- Mayor’s Memos 

 

 



 
The Office of Public Records 

District of Columbia Archives 

Historical and Genealogical Records in the Repository 

 

• Birth Records        1874 to 1894 
• Index: Birth records       1872 to 1894 
• Death Records: Certificates      1874 to 1944 
• Death Records: Foreign      1888 to 1944 
• Death records: Still Born      1874 to 1944 
• Disinterment Permits (Applications)    1937 to 1957 
• Probated Wills: Deceased residents of DC   1801 to 2003 
• Probated Case Files: Deceased residents of DC  1879 to 1958 
• Index: Wills and Guardianships     1801 to 1930 
• Marriage records: residents of DC    1870 to 1919 
• Marriage Records: Applications and Consents  1896 to 1919 
• Marriage Records:  Minister Returns and Consents  1902 to 1919 
• Guardianship Records: Bond Files     1879 to 1939 
• Guardianship Records: Case Files     1879 to 1939 
• Guardian ‘s Sales Records      1862 to 1900 
• Land Records: Record Transactions    1797 to 1973 
• Land Records: Index for Recorded Transactions  1797 to 1973 
• Land Records: Commonwealth Title Co.  real Property 

Index books        1900 to 2000 
Land records:  Stone File Index Card Abstracts  1900 to 1973 

• DC Jail Prisoner Logs       1871 to 1926 
• DC Jail Prisoner Infirmary Logs     1874 to 1930 
• DC Jail Prisoner Commitment  Papers & Court Orders 1874 to 1928 
• Indentures of Apprenticeship     1812 to 1893 
• Index: Engineer Dept. Central Classified Files  1897 to 1953 
• Engineer Dept. Central Classified Files    1897 to 1953 
• Military Discharge Certificates & Service Records  1945 to 1975 
• Record of Coffins Furnished & Burials - Potter’s Field  1895 to 1904 
• Records of payne’s Cemetery     1907 to 1949 
• Payne’s Cemetery Supplement     1947 to 1952  
• Records of the Columbian Harmony Cemetery   1881 to 1959 
• Presbyterian Cemetery Records (Georgetown)  1856 to 1897 
• Register of Burials Joseph F. Birch Funeral Home  1899 to 1938 
• Rock Creek Cemetery Old Interment Records   1822 to 1892 
• Holmead’s Cemetery (Western Burial Ground)   
• Civil war Cemeteries of Dc Metropolitan Area   
• Official Personnel Folder (Uniform)     Prior to 1921 to 1957 
•  
• City Directories        1911- 1973 (some years                                                    



 
                                                                                                                                                 Missing) 
 
 

• United States Census for the District of Columbia  1800 to 1900 
• Habeas Corpus Case records of the U.S. Circuit Court for DC  1820 to 1863 
• The National Intelligencer (Newspaper)    1800 to 1850 
• The National Republican (Newspaper)    1877 to 1888 
• The Washington Bee (Newspaper)     1886 to 1922 
• Real Property Plat Books (Baist’s Real Estate Atlas) Various years 
• Records of the U.S. District Court of DC, re: to Slaves 1851 to 1863 
• Anne Arundel County Maryland Manumission & Certificate of Freedom Papers  

          1797 to 1844 
• Arlington County Virginia Free Negroes registration 1797 to 1861 
• Queen Anne’s, Howard A& Kent counties, Maryland Certificates of Freedom 

1806, 1846 & 1858 

• St. Mary’s County Maryland Certificates of Freedom 1806 to 1864 
• Prince Georges County Maryland certificate of freedom 1800 to 1863 
• Prince georges county Maryland Affidavits of Freedom 1801 to 1862 
• Cecil County Maryland Indentures     1794 to 1814 
• Cecil County Maryland Certificates of Freedom  1826 to 1860 
• Charles County Maryland Certificates of Freedom 
• Frederick County Maryland Certificates of Freedom 1806 to 1853 
• Maryland Register of Wills Rough Minutes   1875 to 1887 
• Maryland General Court of the Western Shore (Judgment record) 

May Term – 1795 

• Maryland Judgment record General Court of the Western Shore 
Oct. Term – 1794 
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