


































































































E. Assist in creation and processing of automated procurement requests while monitoring and
documenting status.

F. Coordinate and assist in the reconciliation of purchase orders.
G. Access to VIA-On Demand Vehicle Share Program for business related travel for approved staff
as a supplement to the existing EOM Support Services’ transportation services.

DURATION OF MOU

A. The period of this MOU shall be from October 1, 2021 through September 30, 2022 unless
terminated in writing by the Parties prior to the expiration.

AUTHORITY FOR MOU

D.C. Official Code § 1-301.01[(j)] or [(k)] [and any other authority under the Parties’ programs.

FUNDING PROVISIONS

A. COST OF SERVICES

1. Total cost for goods and services under this MOU shall not exceed $8000.00 for Fiscal Year
2022. Funding for the goods and services shall not exceed the actual cost of the goods and
services,

2. In the event of termination of the MOU, payment to Seller shall be held in abeyance until all

required fiscal reconciliation, but not longer than September 30 of the current fiscal year.
B. PAYMENT

1. Payment for the goods and services shall be made through an Intra-District advance by the
Buyer (OS) to the Seller (Support Services) based on the total amount of this MOU.

2. Advances to Seller for the services to be performed/goods to be provided shall not exceed
the amount of this MOU.
3. Seller will relieve the advance and bill Buyer through the MOU process only for those goods

or services provided pursuant to the terms of this MOU. Seller will notify Buyer within
forty-five (45) days of the current fiscal year if it has reason to believe that all the advances
will not be billed during the current fiscal year. Seller shall return any excess advance to
Buyer by September 30 of the current fiscal year.

4. The Parties' Directors or their designees shall resolve all adjustments and disputes arising
from services performed under this MOU. [The Parties may insert a third- party District
employee to resolve program issues in the event the Directors cannot resolve a program
issue] In the event that the Parties are unable to resolve a financial issue, the matter shall be
referred to the D.C. Office of Financial Operations and Systems.

C. ANTI-DEFICIENCY CONSIDERATIONS



The Parties acknowledge and agree that their respective obligations to fulfill financial obligations of
any kind pursuant to any and all provisions of this MOU, or any subsequent agreement entered into
by the Parties pursuant to this MOU, are and shall remain subject to the provisions of (i) the federal
Anti-Deficiency Act, 31 U.S.C. §§1341, 1342, 1349, 1351, (ii) the District of Columbia Anti-
Deficiency Act, D.C. Official Code §§ 47-355.01-355.08, (iii) D.C. Official Code § 47-105, and (iv)
D.C. Official Code § 1-204.46, as the foregoing statutes may be amended from time to time,
regardless of whether a particular obligation has been expressly so conditioned.

VII. COMPLIANCE AND MONITORING

As this MOU is funded by District of Columbia funds, Seller will be subject to scheduled and unscheduled
monitoring reviews to ensure compliance with all applicable requirements.

VIII. RECORDS AND REPORTS

The Seller shall maintain records and receipts for the expenditure of all funds provided for a period of no less
than three years from the date of expiration or termination of the MOU and, upon the District of Columbia’s
request, make these documents available for inspection by duly authorized representatives of the buyer
agency and other officials as may be specified by the District of Columbia at its sole discretion.

IX. CONFIDENTIAL INFORMATION

The Parties to this MOU will use, restrict, safeguard and dispose of all information related to services
provided by this MOU, in accordance with all relevant federal and local statutes, regulations, policies.
Information received by either Party in the performance of responsibilities associated with the performance
of this MOU shall remain the property of Buyer.

X. TERMINATION

Either Party may terminate this MOU in whole or in part by giving 30 calendar days advance written notice
to the other Party.

XI. NOTICE
The following individuals are the contact points for each Party under this MOU:

Buyer Agency:

Kimberly A. Bassett

Secretary of the District of Columbia

The Office of the Secretary of the District of Columbia

1350 Pennsylvania Avenue NW, Suite 419, Washington, DC 20004
Phone: (202) 727-6306

Seller Agency:

Booker Roary Jr.

Director of Operations

Mayor’s Office of Talent and Appointments (MOTA)
1350 Pennsylvania Avenue, NW — 6th Floor
Washington, DC 20004

(202) 727-9811 (Office)



XII. MODIFICATIONS

The terms and conditions of this MOU may be modified only upon prior written agreement by the Parties.
XIII. PROCUREMENT PRACTICES ACT

If a District of Columbia agency or instrumentality plans to utilize the goods or services of an agent or third
party (e.g., contractor, consultant) to provide any of the goods or services specified under this MOU, then the
agency or instrumentality shall abide by the provisions of the District of Columbia Procurement Practices
Reform Act of 2010, effective April 8, 2011 (D.C. Law 18-371; D.C. Official Code §2-351 et seq.)

XIV. MISCELLANEOUS

The Parties shall comply with all applicable laws, rules and regulations whether now in force or hereafter
enacted or promulgated.

IN WITNESS WHEREOF, the Parties hereto have executed this MOU as follows:

The Office of the Secretary

WW&“&W H/ 0/2021

erly A. Bass
Secretary of the Dlstrlct of Columbia, OS

The Executive Office of the Mayor
j (/}V\%j Date:

ohn J. alc1cch1
Chief of
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MEMORANDUM OF UNDERSTANDING
BETWEEN
OFFICE OF THE SECRETARY, NOTARY COMMISSION
AND
OFFICE OF THE CHIEF FINANCIAL OFFICER,
OFFICE OF FINANCE AND TREASURY
FISCAL YEAR 2022

INTRODUCTION

This Memorandum of Understanding (this “MOU”) is entered into between the Office of
the Secretary, Notary Commission (“Buyer Agency”) and the Office of the Chief
Financial Officer, Office of Finance and Treasury (“Seller Agency”™), collectively
referred to herein as the “Parties”.

LEGAL AUTHORITY FOR MOU
D.C. Official Code § 1-301.01(k) (2010 Supp.).
OVERVIEW OF PROGRAM GOALS AND OBJECTIVES

The Seller Agency, by means of established contract with a merchant services processor,
will facilitate credit and debit card transaction processing for revenue collections through
Merchant Identification locations requested by the Buyer Agency to various financial
institutions.

SCOPE OF SERVICES

Pursuant to the applicable authorities and in furtherance of the shared goals of the Parties
to carry out the purposes of this MOU expeditiously and economically, the Parties hereby
agree as follows:

A. RESPONSIBILITIES OF SELLER AGENCY

The Seller Agency will manage the relationship with the vendor/processor to establish
merchant services accounts, monitor said accounts and resolve issues due to processor
issues related to Merchant Identification locations requested by the Buyer Agency to
various financial institutions.

B. RESPONSIBILITIES OF BUYER AGENCY

The Buyer agrees to advance the full amount of the estimated cost of this agreement to
the Seller.

FY 2022/Notary Commission Page 1 of 8 Office of Finance and Treasury



V. DURATION
A. PERIOD

The period of this MOU shall be from October 1, 2021 through September 30, 2022
unless terminated in writing by the Parties pursuant to Section XI of this MOU.

B. EXTENSION

The Parties may extend the period of this MOU by exercising a maximum of five ( 5 )
one-year option periods. Option periods may consist of a fiscal year, a fraction thereof,
or multiple successive fractions of a year. Buyer Agency shall provide Seller Agency
with written notice of its intent to exercise an option period 30 days prior to the
expiration of the initial or extension year of this MOU. The exercise of an option is
subject to the availability of funds at the time of the exercise of the option.

VI. FUNDING PROVISIONS
A. COST OF SERVICES

Total cost for goods and/or services under this MOU shall not exceed $3,902.33 for
Fiscal Year 2022, unless new accounts are requested by the agency, for which funding for
estimated service fees will be provided or the volume of the transactions exceeds the
estimate. Funding for goods and/or services shall not exceed the actual cost of the goods
and/or services provided.

B. PAYMENT

Intra-District process:

1. Payment for the goods and/or services shall be made through an Intra-District
advance by Buyer Agency to Seller Agency based on the total amount of this
MOU.

2. Seller Agency shall submit monthly reconciliations which shall include
itemized monthly claims for reimbursement on actual counts taken daily at the
point of service by the reimbursement category.

3. Advances to Seller Agency for the services to be performed and/or goods to
be provided shall not exceed the amount of this MOU ($3,902.33).

4. Seller Agency shall receive the advance and bill Buyer Agency through the
Intra-District process only for those goods and/or services provided pursuant
to the terms of this MOU. Seller Agency shall notify Buyer Agency within
forty-five (45) days of the current fiscal year if it has reason to believe that all
of the advance will not be billed during the current fiscal year. Seller Agency

FY 2022/Notary Commission Page 2 of § Office of Finance and Treasury



VII.

VIII.

IX.

shall return any excess advance to Buyer Agency within thirty (30) days of the
end of the current fiscal year.

C. ANTI-DEFICIENCY CONSIDERATIONS

The Parties acknowledge and agree that nothing in this MOU creates a financial
obligation in anticipation of an appropriation and that all provisions of this MOU, or any
subsequent agreement entered into by the parties pursuant to this MOU, are and shall
remain subject to the provisions of (i) the federal Anti-Deficiency Act, 31 U.S.C. §§
1341, 1342, 1349, 1351, (ii) the District of Columbia Anti-deficiency Act, D.C. Official
Code §§ 47-355.01-355.08, (iii) D.C. Official Code § 47-105, and (iv) D.C. Official Code
§ 1-204.46, as the foregoing statues may be amended from time to time, regardless of
whether a particular obligation has been expressly so conditioned.

AMENDMENTS AND MODIFICATIONS

This MOU may be amended or modified only upon prior written agreement of the
Parties. Amendments or modifications shall be dated and signed by the authorized
representatives of the Parties

CONSISTENT WITH LAW

The Parties shall comply with all applicable laws, rules, and regulations whether now in
effect of hereafter enacted or promulgated.

COMPLIANCE AND MONITORING

Seller Agency will be subject to scheduled and unscheduled monitoring reviews to ensure
compliance with all applicable requirements.

RECORDS AND REPORTS

Seller Agency shall maintain records and receipts for the expenditure of all funds
provided pursuant to this MOU for a period of no less than three years from the date of
expiration or termination of this MOU and, upon the District of Columbia’s request,
make these documents available for inspection by duly authorized representatives of
Buyer Agency and other officials as may be specified by the District of Columbia in its
sole discretion.

TERMINATION

Either Party may terminate this MOU in whole or in part by giving sixty (60) calendar
days advance written notice to the other Party. In the event of termination of this MOU,
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XII.

XIII.

XIV.

XV.

payment to the Seller Agency shall be held in abeyance until all required fiscal
reconciliation, but not later than September 30 of the then current fiscal year.

NOTICES

The following individuals are the contact points for each Party:
OCFO:
Jeanne Marie Hoover
Senior Financial Manager
Office of Finance and Treasury
1101 4% Street, SW, Suite 850
Washington, DC 20024

Office of Secretary, Notary Commission:
Garrett Lee

Chief of Staff

Office of the Senior Advisor

John A. Wilson Bldg.

1350 Pennsylvania Avenue, NW, Suite 324
Washington, D.C. 20004

PROCUREMENT PRACTICES ACT

If a District of Columbia agency or instrumentality plans to utilize the goods and/or
services of an agent, contractor, consultant or other third party to provide any of the
goods and/or services under this MOU, then the agency or instrumentality shall abide by
the provisions of the District of Columbia Procurement Practices Act of 1985 (D.C.
Official Code § 2-301.01, ef seq.) to procure the goods or services.

RESOLUTION OF DISPUTES

The Senior Financial Manager and the Director, or their designees, shall resolve all
disputes and/or adjustments resulting from goods or services provided under this MOU.
In the event the parties cannot resolve a dispute, the matter shall be referred to the OCFO
Contracting Officer. The decision of the OCFO Contracting Officer related to any
disputes referred shall be final. In the event the Parties are unable to resolve a financial
issue, the matter shall be referred to the Office of Financial Operations and System:s.

CONFIDENTIAL INFORMATION

The Parties to this MOU will use, restrict, safeguard and dispose of all information
related to services provided by this MOU in accordance with all relevant federal and local
statutes, regulations, and policies. Information received by either Party in the
performance of responsibilities associated with the performance of this MOU shall
remain the property of the Buyer Agency.

FY 2022/Notary Commission Page 4 of 8 Office of Finance and Treasury



IN WITNESS WHEREOF, the Parties hereto have executed this MOU as follows:

OFFICE OF THE SECRETARY, NOTARY COMMISSION

Kimberly A. Bassett Date
Secretary of the District of Columbia

OFFICE OF THE CHIEF FINANCIAL OFFICER

Dr. Fitzroy Lee Date
Interim Chief Financial Officer

FY 2022/Notary Commission Page 5 of 8 Office of Finance and Treasury



MERCHANT FEES

FY Amount Notes

2020 (Actuals) $7,073.48 Increase in merchant fees due to health emergency.
2021 (Actuals) $3,393,33

2022 (Projection) $3,902.33 Includes 15% increase

FY 2022/Notary Commission
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OCA: District Performance P... -

Office of the Secretary FY2021

Agency

Mission

Summary of
Services

Office of the Secretary Agency Code BAO Fiscal Year 2021
The Office of the Secretary of the District of Columbia is the official resource for protocol, legal records, history, and recognitions for the public,

governments, and international community.

The Office of the Secretary of the District of Columbia consists of three offices and two units. The Office of Notary Commissions and Authentications
(ONCA) commissions District of Columbia notaries and authenticates documents for domestic and foreign use. The Office of Documents and
Administrative Issuances (ODAI) publishes the DC Register and the DC Municipal Regulations. The Office of Public Records and Archives manages
the District of Columbia Archives, Records Center and the Library of Government Information. The Ceremonial Services Unit is responsible for
processing all requests for ceremonial documents. The Protocol and International Affairs Unit manages the Sister City program and serves as the
liaison between the Executive Office of the Mayor and the diplomatic community in Washington.

-

2021 Accomplishments

Accomplishment

Impact on Agency

Impact on Residents

ONCA was able to process mail-in authentications during the
pandemic.

Continue to engage in the international community during the
Covid-19 pandemic by participating and attending almost 100
diplomatic events, meetings, and delegation engagements with
some events in person and virtual.

Sending letters to all embassies around Covid-19 guidance.

ONCA was able to sustain customer service during COVID1-19
by conducting a temporary oath of office to all notary applicants
since the beginning of the health emergency to ensure all notary
services could continue.

~ 2021 Key Performance Indicators

The services generated revenue that fund OS' operations.

The Office of International Affairs found an alternate way to
engage with the diplomatic community and continued to keep
abreast with the international community of the District's
current status.

The office sent the Covid-19 letters to embassies in lieu of the
national day letters because the office viewed that during
pandemic the information on Covid-19 was a better way to
engage with the international community.

The services provided by ONCA generate revenues that fund
the office's operation. The loss of revenue will impact OS
operations.

The residents could continue
to receive authentication
services while the office was
closed to the public.

To show DC continues to
support and engage with its
international residents.

The diplomatic community
received an update of the
District's Covid-19 guidance.

The residents who need
notary service could continue
to receive the service during
the pandemic.

Measure Frequency FY FY FY FY FY FY FY FY Was Explanation
2019 2020 2021 2021 2021 2021 2021 2021 2021 For Unmet
Actual Actual Target Quarter Quarter Quarter Quarter Actual KPI KPI
1 2 3 4 Met?

2 - Provides customer friendly and efficient processing of notary commissions and the authentication of documents signed by District notaries for

domestic and foreign use. (3 Measures)

Number of Annually 2193 1401 1700 Annual Annual Annual Annual 1971 Met

notary Measure Measure Measure Measure

application

processed

(excludes

government

employees)

Number of Annually 62,987 40,000 45,000 Annual Annual Annual Annual 45,000 Met

documents Measure Measure Measure Measure

authenticated

Number of Annually 40,766 Waiting 30,000 Annual Annual Annual Annual 25,000 Unmet Due to COVID-

customer served on Data Measure Measure Measure Measure 19, ONCA was
closed to the
publicand
therefore
served less
customers.
Now that the
office is open
we should meet
our target.

3 - Provide support and outreach services to the diplomatic and international communities. (1 Measure)
Percent of Annually 100% 78.4% 100% Annual Annual Annual Annual No data
ambassador Measure Measure Measure Measure available

welcome letters
sent within three
months of start
of new term

4 - Provides meaningful access to records of the District government to members of the public and District employees through prompt customer
service, accurate arrangement and description of collections, and appropriate retention and preservation of historic documents. (4 Measures)

Number of 33 15
archival finding
aids available

online

Annually Waiting

on Data

Annual o]

Measure

Annual
Measure

Annual
Measure

Annual
Measure

https://octo.quickbase.com/db/bj8ntmznr?a=printrecords&ridlist=17649&start=0&num=1&dfid=61

Due to the
Covid-19
pandemic, the
office was notin
full operation
and the priority
changed.

Unmet
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OCA: District Performance P... -

Measure Frequency FY FY FY FY FY FY FY FY Was Explanation
2019 2020 2021 2021 2021 2021 2021 2021 2021 For Unmet
Actual Actual Target Quarter Quarter Quarter Quarter Actual KPI KPI
1 2 3 4 Met?
Percent of Annually 82.6% Waiting  60% Annual Annual Annual Annual 99.1% Met
records requests on Data Measure Measure Measure Measure
fulfilled within
five business
days
Percent of Annually 51.8% 6.3% 40% Annual Annual Annual Annual 20.99% Unmet  Due to Covid-
agencies with a Measure Measure Measure Measure 19, record
retention retention was
schedule not one of the
updated or agency's
reviewed within priorities.
the fiscal year
Percent of Annually 83.5% Waiting 75% Annual Annual Annual Annual 14.81% Unmet  Due to Covid-
agencies in on Data Measure Measure Measure Measure 19, many
regular engagement
communication events got
with OPR, where pushed back
“regular
communication”
is defined by
attendance at
OPR-hosted
meetings or
trainings, active
use of the Naylor
Court or Federal
Records Center,
and email or
phone
communication
with OPR staff
members
+ 2021 Workload Measures
Measure FY FY FY 2021 FY 2021 FY 2021 FY 2021 FY 2021
2019 2020 Quarter 1 Quarter 2 Quarter 3 Quarter 4 Actual
Actual Actual
1 - Ceremonial documents for constituents (1 Measure)
Number of ceremonial documents prepared 1210 568 Annual Annual Annual Annual 507
Measure Measure Measure Measure
3 - Serve as liaison with diplomatic community in DC (1 Measure)
Percent of National Day letters written versus number of  100% 70.5% Annual Annual Annual Annual 0%
National Days Measure Measure Measure Measure
4 - Manage District government records (5 Measures)
Number of transfers (“SF-135s”) made by District 131 43 Annual Annual Annual Annual 0
agencies to the Federal Records Center Measure Measure Measure Measure
Number of records requests received 3067 1098 Annual Annual Annual Annual 2194
Measure Measure Measure Measure
Volume of records accessioned to the DC Archives 174 25.3 Annual Annual Annual Annual 68
Measure Measure Measure Measure
Number of on-site researchers served 467 Waitingon  Annual Annual Annual Annual 3
Data Measure Measure Measure Measure
Number of publications added to the Library of 18 20 Annual Annual Annual Annual 222
Government Information Measure Measure Measure Measure
5 - Publish the DC Register and the DC Municipal Regulations (2 Measures)
Number of rulemakings processed 333 393 Annual Annual Annual Annual 338
Measure Measure Measure Measure
Number of administrative issuances processed 116 149 Annual Annual Annual Annual 143
Measure Measure Measure Measure
- 2021 Operations
Operations Title Operations Description Type of
Operations

1- Promote the District of Columbia and its rich history to local, national and international communities through events and initiatives while

supporting the quest for DC democracy. (2 Activities)

https://octo.quickbase.com/db/bj8ntmznr?a=printrecords&ridlist=17649&start=0&num=1&dfid=61
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Operations Title Operations Description

Ceremonial documents for
constituents

The Ceremonial Services Unit is responsible for processing all requests for ceremonial documents from the
Mayor.

DC Democracy Grant The Office of the Secretary has limited authority to issue competitive grants to non-profit organizations to
promote District of Columbia self-determination, voting rights and/or Statehood.

Type of
Operations

Daily Service

Key Project

2 - Provides customer friendly and efficient processing of notary commissions and the authentication of documents signed by District notaries for

domestic and foreign use. (2 Activities)

Authenticate documents for
international and domestic
use

The Office of Notary Commissions and Authentications (ONCA) in the Office of the Secretary authenticates
documents for domestic and foreign use.

Commission the notaries The Office of Notary Commissions and Authentications (ONCA) approves and commissions individuals as DC

notaries public.
3 - Provide support and outreach services to the diplomatic and international communities. (1 Activity)

Serve as liaison with

The Protocol and International Affairs Unit is the District government'’s primary liaison with the diplomatic and
diplomatic community in DC

international community for both substantive and ceremonial matters.

Daily Service

Daily Service

Daily Service

4 - Provides meaningful access to records of the District government to members of the public and District employees through prompt customer
service, accurate arrangement and description of collections, and appropriate retention and preservation of historic documents. (2 Activities)

Manage District government

The District of Columbia Records Center collects and stores both permanent and temporary records of the
records

District government.

Library of Government

Information circulars printed materials, books and other publications printed on or about the District government.

The Library of Government Information collects, stores and maintains studies, reports, monographs, periodicals,

Daily Service

Daily Service

5 - Provide timely technical, professional and other legal services to the Mayor, District of Columbia agencies, and general public in order to give

and/or have official notice of all proposed and adopted legal mandates. (1 Activity)

Publish the DC Register and

The Office of Documents and Administrative Issuances provides prompt preparation, editing, printing and
the DC Municipal Regulations

publication of the District of Columbia Register and the District of Columbia Municipal Regulations.

~ 2021 Strategic Initiatives

Daily Service

Strategic Strategic Initiative Description Completion Status Update Explanation
Initiative to Date for
Title Incomplete
Initiative
Commission the notaries (3 Strategic initiatives)
Electronic Implement Electronic Notarizations. The office will start 25-49% ONCA has completed installing the Pending the
Notarizations  receiving and processing applications to be endorsed as e- application and platform for e-notarization. rules to

notary.

Temporary Continue to provide temporary oath to notaries and provide Complete
Oath of Office  virtual orientation for the new notary applicants.
and Virtual
Orientation
Regulationsto  Publish Proposed Rulemaking; Receive Comments, if any; 75-99%
Implement the  Publish Final Rulemaking.
Revised
Uniform Laws
on Notarial
Acts Act
Manage District government records (1 Strategic Initiative)
Records Implements records retention schedules for independent Complete
Retention agencies.
Schedule

Publish the DC Register and the DC Municipal Regulations (2 Strategic initiatives)

The Electronic Notary Handbook has been
drafted and ONCA is waiting on finalizing the
rules and other components before offering
the services to the public.

Since the office was closed due to the COVID-
19 health emergency, ONCA looked for a way
to continue to serve the residents who wanted
to be a notary public.

The rules are pending OPLA and OAG to
complete their vetting, and the office will also
work on the amendments to the code.

The office completed updating the records
retention schedules for independent agencies
that are part of this project.

https://octo.quickbase.com/db/bj8ntmznr?a=printrecords&ridlist=17649&start=0&num=1&dfid=61

implement the
service.

It's pending
with OAG and
OPLA.
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Strategic Strategic Initiative Description Completion Status Update Explanation
Initiative to Date for
Title Incomplete
Initiative
DCRegs During FY 2018, ODAI launched a new version of its 50-74% The Office of Documents (ODAI) continued to  Lack of
Website website, DCRegs. During FY 2021, ODAI will review the perform comprehensive system analysis of the = resources
Review and functionality of the website and where necessary suggest DCRegs application functional modules. The
Technical revisions or adjustments to OCTO. ODAI will also review the publication of final rulemaking in the District of
Adjustments.  website to determine how its functionalities can be revised Columbia Register is vital to the updating of
to allow a more efficient publication and codification the District of Columbia Municipal Regulations
process. This initiative benefits all residents of the District because it provides the legal content for the
of Columbia, including residents of Wards 7 and 8, because municipal regulations. The DCRegs Web
DCRegs is the online web portal that is a one stop access publication system arranges the municipal
point for District of Columbia Register, District of Columbia regulations by chapter. It is vital to identify all
laws, regulations, District government operations the sections that a final rulemaking is
information and meetings, and current and historical amending when we publish the rulemaking in
Mayor’s Orders. the DC Register. The DCRegs codification

system compiles all the legislative history for a
section based on the identified or tagged
sections.

This quarter, we performed a comprehensive
survey of all published rulemaking from
January to July 11, 2021, in order to examine
the full array of issues regarding tagging. An
80-page report was produced and the
information will be used to develop many
ideas on how to make it easier for the District
agencies to tag and for the Office of
Documents to provide oversight of the
tagging. We will add functionality that
agencies can use to request new chapters and
sections before submitting rulemaking for

publication.

Legal Materials  During FY 2021, ODAI will develop a method to 0-24% We have yet to identify the funds for this No funding
Authentication. electronically authenticate the District of Columbia Register project.

and the District of Columbia Municipal Regulations. This

initiative benefits all users of the District of Columbia

Register and the District of Columbia Municipal Regulations,

including residents of Wards 7 and 8, because it will allow

District residents and all users of the District of Columbia

Register and the District of Columbia Municipal Regulations

to obtain physical and online evidence that each item or

sections of those items are the current and legally in effect.

Serve as liaison with diplomatic community in DC (2 Strategic initiatives)

Embassy Task  To meet the new Head of the Office of Foreign Missions at Complete The meeting was successful and the Office of
Force Department of State, and form a relationship to continue the Foreign Missions will continue working with
Committee work of the Embassy /Neighborhood Task Force. OS on this successful task force undertaking.
Electoral Organize the electoral college ceremony that follows the Complete Successfully executed the District of
College 2020 Presidential election Columbia’s Fifteenth Electoral College under

COVID-19 protocols.

https://octo.quickbase.com/db/bj8ntmznr?a=printrecords&ridlist=17649&start=0&num=1&dfid=61 4/4
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Office of the Secretary FY2022

Agency Office of the Secretary Agency Code BAO Fiscal Year 2022

Mission The Office of the Secretary of the District of Columbia is the official resource for protocol, legal records, history, and
recognitions for the public, governments, and international community.

~ Strategic Objectives

Objective Strategic Objective
Number

1 Promote the District of Columbia and its rich history to local, national and international communities through
events and initiatives while supporting the quest for DC democracy.

2 Provides customer friendly and efficient processing of notary commissions and the authentication of
documents signed by District notaries for domestic and foreign use.

3 Provide support and outreach services to the diplomatic and international communities.

4 Provides meaningful access to records of the District government to members of the public and District
employees through prompt customer service, accurate arrangement and description of collections, and
appropriate retention and preservation of historic documents.

5 Provide timely technical, professional and other legal services to the Mayor, District of Columbia agencies,

and general public in order to give and/or have official notice of all proposed and adopted legal mandates.

~ Key Performance Indicators (KPlIs)

Measure Directionality FY FY FY FY
2019 2020 2021 2022
Actual Actual Actual Target

2 - Provides customer friendly and efficient processing of notary commissions and the authentication of
documents signed by District notaries for domestic and foreign use. (3 Measures)

Number of notary application processed (excludes Up is Better 2193 1401 1971 1700

government employees)

Number of documents authenticated Up is Better 62,987 40,000 45,000 40,000

Number of customer served Up is Better 40,766 Waiting 25,000 25,000
on Data

3 - Provide support and outreach services to the diplomatic and international communities. (1 Measure)

Percent of ambassador welcome letters sent withinthree  Up is Better 100% 78.4% Not 100%
months of start of new term Available

4 - Provides meaningful access to records of the District government to members of the public and District
employees through prompt customer service, accurate arrangement and description of collections, and
appropriate retention and preservation of historic documents. (4 Measures)

Number of archival finding aids available online Up is Better 33 Waiting O 10
on Data

Percent of records requests fulfilled within five business Up is Better 82.6% Waiting 99.1% 50%

days on Data

Percent of agencies with a retention schedule updated or  Up is Better 51.8% 6.3% 21% 30%

reviewed within the fiscal year

Percent of agencies in regular communication with OPR, Up is Better 83.5% Waiting 14.8% 60%

where “regular communication” is defined by attendance on Data

at OPR-hosted meetings or trainings, active use of the
Naylor Court or Federal Records Center, and email or
phone communication with OPR staff members

= Operations

https://octo.quickbase.com/db/bj8ntmznr?a=printrecords&ridlist=17650&start=0&num=18&dfid=59
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Purchase Order

Number Business Name CBE Number Is SBE? |CBE Status |Expenditure Amount |Payment Date
JABA0121 N -9706.15 2/28/2021
JABA0121 N 9706.15 2/28/2021
IEFTO550 N 339.03 2/28/2021
SQ ACE S AWARDS AND P N 279 3/2/2021
ZE639069 STAND UP FOR DEMOCRACY IN DC N 10000 3/2/2021
ZE639047 NATIONAL ARCHIVES RECORDS AD N 75345.23 3/3/2021
GAYLORD BROS INC N 23.86 3/8/2021
SQ ACE S AWARDS AND P N 279 3/9/2021
ZE639113 HISTORICAL SOCIETYWASHINGTON N 30000 3/9/2021
IEABBO35 N 3085.68 3/11/2021
SQ ACE S AWARDS AND P N 279 3/15/2021
SCRIBIECOM N 110.42 3/16/2021
REVCOM N 427.5 3/19/2021
SCRIBIECOM N 122.51 3/19/2021
REVCOM N -1.75 3/22/2021
EB 2021 NATIONAL CHER N 300 3/22/2021
EB 2021 NATIONAL CHER N 300 3/22/2021
ZE640382 ANACOSTIA COORDINATING COUNCIL N 10000 3/29/2021
ZE640331 NATIONAL ARCHIVES RECORDS AD N 75345.23 3/29/2021
IE2BA001 N 8201.76 3/29/2021
JABA0122 N 2078.96 3/31/2021
JABA0122 N -3085.68 3/31/2021
IEFTO560 N 1120.36 3/31/2021
JABA0122 N 1006.72 3/31/2021
COMCAST N 198.42 4/1/2021
SQ ACE S AWARDS AND P N 279 4/2/2021
KENGLA FLAG COMPANY N 78 4/7/2021
IEABBO36 N 2216.09 4/13/2021
COMCAST N 198.04 4/13/2021
APPX SOFTWARE INC N 2500 4/14/2021
KENGLA FLAG COMPANY N 330.8 4/16/2021
IE2BA002 N 2929.2 4/23/2021
JABA0125 N 957.41 4/26/2021
JABA0125 N 1258.68 4/26/2021
JABA0125 N -2216.09 4/26/2021
IE2BA003 N 2855.97 4/30/2021
IEFTO580 N 290 4/30/2021
ZE641861 NATIONAL ARCHIVES RECORDS AD N 75349.73 5/3/2021
ZE641814 COALITION FOR DC REPRESENTATIO N 100000 5/3/2021
ZE641913 LEAGUE OF WOMEN VOTERS ED FUND N 35000 5/4/2021
SQ ACE S AWARDS AND P N 1685 5/5/2021
SAA CAREER CENTER N 199 5/6/2021
SQ ACE S AWARDS AND P N 279 5/11/2021
IEABBO37 N 3584.26 5/20/2021
ZEJ57323 DELL COMPUTER CORP N 2980.86 5/27/2021
OCCASIONS 98459498 N 4028.5 5/28/2021
OCCASIONS 98459498 N 1340 5/28/2021
IEFTO590 N 35 5/31/2021
ZE642848 NATIONAL ARCHIVES RECORDS AD N 50323.94 6/1/2021
ZE642848 NATIONAL ARCHIVES RECORDS AD N 21217.21 6/1/2021
ZE642848 NATIONAL ARCHIVES RECORDS AD N 3350.52 6/1/2021
IE7TMFBA1 N 585.06 6/2/2021




Purchase Order

Number Business Name CBE Number Is SBE? |CBE Status |Expenditure Amount |Payment Date
SQ ACE S AWARDS AND P N 259 6/4/2021
SQ ACE S AWARDS AND P N 259 6/4/2021
SQ ACE S AWARDS AND P N 259 6/4/2021
OCCASIONS 98459498 N 4955 6/7/2021
ZE643393 STUDENTS FOR DC STATEHOOD N 15000 6/14/2021
IEABBO38 N 16377.09 6/15/2021
PAPER SOURCE GEORGETO N 174.9 6/15/2021
PAPER SOURCE GEORGETO N 39.75 6/23/2021
SQ ACE S AWARDS AND P N 259 6/28/2021
IEFTO510 N 321.86 6/30/2021
KENGLA FLAG COMPANY N 89.4 6/30/2021
EL NASS 2021 VIRTUA N 200 7/1/2021
COMCAST N 585.23 7/9/2021
DE644517 NATIONAL ASSOCIATION OF SECRE N 4170 7/14/2021
ZE644517 NATIONAL ASSOCIATION OF SECRE N 0 7/15/2021
IEABBO39 N 6815.15 7/16/2021
BESTBUYCOM806475505866 N 105.99 7/20/2021
JABA0721 N 2896.46 7/21/2021
JABA0721 N -3584.26 7/21/2021
JABA0721 N 687.8 7/21/2021
JABAQ722 N 7332.5 7/22/2021
JABAQ722 N -16377.09 7/22/2021
JABA0722 N 9044.59 7/22/2021
WHITAKERBROTHERSCOM N 650 7/28/2021
IE2BA004 N 658.34 7/31/2021
IEFTO559 N 997.07 8/1/2021
V0J78083 QUARTO CONSERVATION OF BOOKS N 7000 8/5/2021
ZEJ78083 QUARTO CONSERVATION OF BOOKS N 0 8/11/2021
COMCAST N 197.73 8/11/2021
IEABB040 N 2371.42 8/17/2021
IE7ZMFBAA N 1534 8/27/2021
IEFTO501 N 917.03 8/31/2021
CAMBRIA HOTEL WASHINGT N 5000 9/2/2021
IEABB0O41 N 738.7 9/10/2021
CAMBRIA HOTEL WASHINGT N 8653 9/13/2021
CAMBRIA HOTEL WASHINGT N -8653 9/13/2021
CAMBRIA HOTEL WASHINGT N 4102 9/13/2021
GRAMMARLY COULROSEP N 1885 9/14/2021
METRO STAMP AND SEAL C N 76.95 9/15/2021
DE646892 NATIONAL ARCHIVES RECORDS AD N 59887.76 9/16/2021
DE646892 NATIONAL ARCHIVES RECORDS AD N 15068.24 9/16/2021
DE646890 NATIONAL ARCHIVES RECORDS AD N 74933.5 9/16/2021
DE646887 NATIONAL ARCHIVES RECORDS AD N 74933.5 9/16/2021
COMCAST N 204.06 9/16/2021
LIMITED PAPERS N 267.4 9/20/2021
ZE646892 NATIONAL ARCHIVES RECORDS AD N 0 9/21/2021
ZE646892 NATIONAL ARCHIVES RECORDS AD N 0 9/21/2021
ZE646890 NATIONAL ARCHIVES RECORDS AD N 0 9/21/2021
ZE646887 NATIONAL ARCHIVES RECORDS AD N 0 9/21/2021
GAYLORD BROS INC N 1697.63 9/21/2021
SQ ACE S AWARDS AND P N 194.9 9/21/2021
PAYPAL N 2750 9/21/2021




Purchase Order

Number Business Name CBE Number Is SBE? |CBE Status |Expenditure Amount |Payment Date
SQ ACE S AWARDS AND P N 259 9/22/2021
SQ ACE S AWARDS AND P N 259 9/22/2021
JABAQ923 N -209754.76 9/23/2021
JABAQ0923 N -15068.24 9/23/2021
JABA0923 N 224823 9/23/2021
MICROFILM PRODUCTS CO N 2498.3 9/24/2021
SQ ACE S AWARDS AND P N 259 9/27/2021
SQ ACE S AWARDS AND P N 259 9/27/2021
DD000649 IMPREST FUND BAIF198 N 99.61 9/30/2021
VOK17590 CROWLEY MICROGRAPHICS INC N 5848 9/30/2021
DE648506 NATIONAL ARCHIVES RECORDS AD N 74965 9/30/2021
VOK10594 COMPASS GROUP USA INC N 14606.25 9/30/2021
YCBA0963 NATIONAL ARCHIVES RECORDS AD N 226.5 9/30/2021
IEZMFO001 N 866.48 9/30/2021
IEPX0974 N 3168.16 9/30/2021
IEPX0945 N 39663.26 9/30/2021
IEFTO525 N 736.85 9/30/2021




Accession number |Record group |Volume Box type Box numbers IAgency IDescription

Indentures of Apprenticeship, 1812-1893 (vols. 2-

90-001 625 4 v v 14 SCT{P) 3 & 5-6) (originally part of 351-69A5231)
90-002 625 6 v v 1-4 SCT (P) Guardians' Sales Records, 1862-1900
Minutes: Comm. on Child Abuse and Neglect,
90-003 165 0.16 a a 11 DHS 1978-1979
Minutes: D.C. Board of Health, 1822-1878 (3
90-004 165 3 v v 1-3 DHS vols.)
90-004-1 165 1 v v 1-1 DHS Health Officer's Scrapbook, 1920-1925

Auditor's Printed/Published Reports, 1980 -
90-005 550 14 a a 1-30 DCA March, 2009 (some reports missing)

Minutes: D.C. Commissioners, includes Orders,

90-006 010 14 v v 74-88 EOM (BOC) Memos, etc., 1953-1967 (vol. numbered 74-88)
Court Docket Book, July 8, 1878 to May 5, 1882.
90-007 000 0.2 v v 1-1 A-GC One vol.; unnumbered series

Index: Engineer Dept. Central Classified Files,

90-008 180 36 a a 1-67 DPW (E) 1897-1953 reference control accession 91-002
90-009 150 12 a a 1-29 DHCD (RLA) Redevelopment Land Agency Records, 1965-1976
90-010 150 12 a a 1-32 DHCD (RLA) Shaw & H St. Building Survey Forms, 1968-1972
90-010-1 150 4 a a 1-22 DHCD (RLA) 14th St.& Downtown Survey Forms, 1968-1974

Federal City Council Administration Records,

90-011 900 30 a a 1-76 A-GC 1955-1985
90-012 010 16 a a 1-35 EOM (P/C) Speeches: Marion Barry, D.C. Mayor, 1979-1991
Probated Wills: Deceased Residents of D.C.,
90-013 625 2046 a a 1-2046 SCT (P) 1801-1990
Probated Wills: Deceased Residents of D.C.,
90-013-A 625 422 v v 1-624 SCT (P) 1801-1990 (Bound volumes)
90-013-1 625 18 a a 1-42 SCT (P) Probated Wills: Deceased Residents of D.C., 1991
90-013-2 625 12 a a 1-28 SCT (P) Probated Wills: Deceased Residents of D.C., 1992
90-013-3 625 12 a a 1-29 SCT (P) Probated Wills: Deceased Residents of D.C., 1993
90-013-4 625 12 a a 1-28 SCT (P) Probated Wills: Deceased Residents of D.C., 1994
90-013-5 625 10 a a 1-24 SCT (P) Probated Wills: Deceased Residents of D.C., 1995
90-013-6 625 10 a a 1-27 SCT (P) Probated Wills: Deceased Residents of D.C., 1996
90-013-7 625 10 a a 1-26 SCT (P) Probated Wills: Deceased Residents of D.C., 1997
90-013-8 625 10 a a 1-24 SCT (P) Probated Wills: Deceased Residents of D.C., 1998

90-013-9 625 10 a a 1-25 SCT (P) Probated Wills: Deceased Residents of D.C., 1999



90-013-10

90-014

90-015

90-015-1

90-015-2

90-015-3

90-015-4

90-015-5

90-015-6

90-015-7
90-016

90-017

91-001

91-002

91-003

91-004

91-005

91-005-1

91-006

91-007

91-NNKR

625

170

110

110

110

110

110

110

110

110
700

010

150

180

010

010

010

460

180

nn

10

66

40

415

32

210

41

331
550

1503

24

100

12

Hallinper

1-21

1-6

1-166

1-40

1-415

416-447

448-658

659-699

700-1030
1-10,000

1-12

1-3

1-1503

1-24

1-8

11

13

1-1

1-2000

1-2A

SCT (P)

MPD

DCRA (CD)
DCRA (CD)
DCRA (CD)
DCRA (CD)
DCRA (CD)
DCRA (CD)
DCRA (CD)

DCRA (CD)
MWCG

B/C

DHCD (RLA)

DPW (E)

EOM (P/C)

oM

EOM (P/C)
EOM
BEE

DPW

FOM (P/C)

Probated Wills: Deceased Residents of D.C., 2000
-2002

May Day Report (Anti-Vietnam War
Demonstrations), May-71

Index: Articles of Incorporation - Perpetual
Busineses, 1870-1957 (vols. 1-4 1870-1953; vols.
5-6 1954-1957)

Articles of Incorporation - Perpetual Businesses,
1870-1957

Articles of Incorporation Dissolved/Delinquent
Businesses, 1870-1954

Articles of Incorporation Dissolved/Delinquent
Businesses, 1954-1989

Articles of Incorporation Dissolved/Delinquent
Businesses, 1954-1989

Articles of Incorporation Dissolved/Delinquent
Businesses, 1954-1989

Articles of Incorporation Dissolved/Delinquent
Businesses, 1954-1989

Articles of Incorporation Dissolved/Delinquent
Businesses. 1990-1995

Council of Government - Maps, 1960-1980

Meeting/Minutes: Executive Sessions, 1957-1966
(Confidential Files)

Slides: Housing Conditions in NE, 1965-1968

Engineer Dept. Central Classified Files, 1897 -
1953

Still pictures, photonegatives, official and official
portraits and other photographs (1959 - 1990)
Operations/Office Files: Marion Barry, D.C.
Mayor, 1966-1990 inclusive dates; 1985-1990
bulk

Newspaper Clippings, 1978-1990; inclusive dates:
1989-1990 (bulk)

Subject Files: Office of the Secretary for D.C.
1989-1990

Voter Information, VIP master file - computer
tape, 1996

Plans of Demolished Buildings 1900-1979.

News Releases: D.C. Agency/City-Wide, 1967-

1978



e

91-009

91-010

91-011

91-012

91-012-1

91-013

91-014

92-001

92-001-1

92-002

92-003

92-004

92-005

93-001

93-002

93-003

93-004

000

180

165

150

150

310

235

010

10

205

350

550

550

150

010

010

010

10

0.16

25 Hollinger

3 FRC

16

12

23 Hollinger

20 Hollinger

e e

S

1-10

1-14

1-2

1-14

1-74

1-14

3-Jan

S

1-7

1-12

1-54

1-48

1-22

e T R

oM

DPW (S)

DHS

DHCD (NCHA)

DHCD (NCHC)

LRC

OEP

oM

oM

op

PSC

DCA

DCA

DHCD (RLA)

oM

oM

EOM (S)

Ellison Commisssion Records, includes
Committee/Final Reports (1967-1973)

Survey Records, includes corres., orders, etc.,
1955-1965

Teenage Pregnancy Prevention Panel Records,
1984-1985

Reading Files: NCHA Legal Division, 1943-1971
(gaps]

Minutes: NCHC includes miscellaneous files,
1954-1968

Minutes/ Reports/ Records includes
miscellaneous files, 1975-1991

Records: Demonstrations, Civil Disturbances, etc.,
1965 and 1968-1978

Records: Mayor Transition, Cabinet Meetings;
etc., 1978-1982

Supplement ot accession 92-001; Mayor
Transition, cabinet Meetings, etc. 1978 - 1982

Project Files: Building Convention Center, 1965-
1987

Annual Reports, 1913-1984

Nelson Commission Records (Tax Revision), 1970-
1972

DC Tax Revision Commission Records, 1984

Records: Audiovisual {(Washington housing), 1977

Subject Files: Walter Washington, D.C. Mayor,
1961-1970 inclusive dates; 1967-1969 bulk

Subject Files: Thomas Fletcher, D.C. Deputy
Mayor, 1961-1970 inclusive dates;1967-1969
bulk

Chronological Files: Qutgoing Correspondence,
1979-1985



Correspondence File: Letters Rec'd., 1908-1928

93-005 010 20 a 1-48 EOM (B/C) [RG 351 Natl. Archives]
Correspondence File: Letters Rec'd., 1933-1944
93-005-1 010 28 a 1-28 EOM (B/C) and 1948-1949

Index: Wills and Guardianships, 1801-1930
93-006 625 40 o 1-105 SCT (P) (logged onto 5 x 7 index cards)

Admin.Records: Registrar of Wills ref. Court Ruies,

93-007 625 0.5 a 1-1 SCT (P) 1886-1906

Central Files: includes reports and
93-008 150 8 s 4-11 DHCD (RLA) correspondence, 1954-1970
93-008-1 150 8 a 1-18 DHCD (RLA}) Chronological File, 1950-1966

Organizational Records, includes annual reports,

93-008-2 150 4 s 1-10 DHCD (RLA) history, etc., 1934-1987
93-009 150 140 s 1-140 DHCD (RLA) Project Files: Urban Renewal-Housing, 1978-1982
93-010 625 244 v 1-1052 SCT (M) Marriage Records: Residents of D.C., 1870-1966
93-010-1 625 60 v 1-982 SCT (M) Marriage Records: Residents of D.C., 1966-1990
93-011 165 10 v 1-18 DHS Disinterment Permits (Applications), 1937-1957

Historical Files, includes Orders, Memorandums,
93-012 170 61 s 1-61 MPD etc., 1934-1965

Marriage Records: Application-Consents, 1896-
93-013 625 6 a 901-914 SCT (M) 1961

Marriage Records: Application-Consents, 1962-
93-013-1 625 7 s 1-7 SCT (M) 1966

Subject Files: Graham W. Watt, D.C. Deputy
Mayor, 1967-1972 inclusive dates; 1969-1971

93-014 010 31 a 179 oM butk

Briefing Files: Marion Barry, D.C. Mayor, 1987-
93-015 010 8 s 1-8 EOM (S) 1990

Subject Files: Martin Schaller, Secretary for D.C.,
94-001 010 9 s 19 EOM (S) 1968-1970

Copies of Corporation Counsel Opinions,1950-
94-002 050 9 s 19 COR 1970 [originals in RG 351, NARA]

94-003 010 2 a 13 EOM (B/C) Report Files: Special Asst. to Mayor, 1985-1988

Probated Wills: Deceased Residents of D.C.,
94-004 625 516 v 1-629 SCT (P) 1801-1965 [duplicated in bound ledgers]

Building/Construction/Alteration Permits &

Plans, 1949-1955 formerly accession 351-65-
94-005 110 140 s 1-140 DCRA (PD) 2700

Building/Construction/Alteration Permits &

Plans, 1955-1958 formerly accession 351-70-
94-005-1 110 30 s 1-30 DCRA (PD) 1765

Building/Construction/Alteration Permits &

Plans, 1958-1962 formerly accession 351-71-



94-005-2

94-005-3

94-005-3A

94-005-4

94-005-5

94-005-6

94-005-6A

94-005-7

94-005-8

94-005-9

94-005-10

94-005-11

94-005-11A

94-005-12

94-000-13

94-005-14

94-005-15

94-005-16

94-005-16A

94-005-17

110

110

110

110

110

110

110

110

110

110

110

110

110

110

110

110

110

110

110

110

96

174

364

259

72

354

80

100

75

46

252

30

84

60

16Q

114

114

84

200

24

tube

tube

tube

tube

tube

tube

tube

tube

tube

tube

1-96

1-174

175-537

1-259

1-72

1-354

355-434

1-100

1-75

1-46

1-315

1-55

56-200

1-90

1-234

1-200

1-200

1-158

159-526

1-48

DCRA (PD)

DCRA (PD)

DCRA (PD)

DCRA (PD)

DCRA (PD)

DCRA (PD)

DCRA (PD)

DCRA (PD)

DCRA (PD)

DCRA (PD)

DCRA (PD)

DCRA (PD)

DCRA (PD)

DCRA (PD)

DCRA (PD)

DCRA (PD)

DCRA (PD)

DCRA (PD)

DCRA (PD)

DCRA (PD)

1242

Building/Construction/Alteration Permits &
Plans, 1958-1978 formerly accession 351-85-
0041

Building/Construction/Alteration Permits &
Plans, 1958-1978 formerly accession 351-85-
0041

Building/Construction/Alteration Permits &
Plans, 1958-1978 formerly accession 351-85-
0050

Building/Construction/Alteration Permits &
Plans, 1958-1978 formerly accession 351-85-
0051

Building/Construction/Alteration Permits &
Plans, 1976-1983 formerly accession 351-90-
0051

Building/Construction/Alteration Permits &
Plans, 1976-1983 formerly accession 351-90-
0051

Building/Construction/Alteration Permits &
Plans, 1984-1989 formerly accession 351-94-
0005

Building/Construction/Alteration Permits &
Plans, 1990-1993 formerly accession 351-99-
0001

Building/Construction/Alteration Permits &
Plans, 1994-1995 formerly accession 351-99-
0002

Construction Plan Drawings - Group "C", 1958-
1985 formerly accession 351-85-0053

Construction Plan Drawings - Group "D", 1958-
1985 formerly accession 351-89-0041

Construction Plan Drawings - Group "D", 1958-
1985 formerly accession 351-89-0041

Construction Plan Drawings - Group "ET", 1958-
1985 formerly accession 351-86-0042

Construction Plan Drawings - Group "F", 1958-
1985 formerly accession 351-88-0083

Construction Plan Drawings - Group "G", 1958-
1985 formerly accession 351-89-0042

Construction Plan Drawings - Group "I", 1958-
1985 formerly accession 351-90-0052

Construction Plan Drawings - Group "J", 1958-
1985 formerly accession 351-86-0048

Construction Plan Drawings - Group "J", 1958-
1985 formerly accession 351-86-0048
Construction Plan Drawings - Group "K", 1958-
1985 formerly accession 351-90-0053



94-005-17A

94-005-18
94-005-19
94-006
94-007

94-008

94-009

94-009-1

94-009-2

94-009-3

94-010

94-010-1

94-011

94-012

94-012A

110

110

110

110

625

900

165

165

165

165

110

110

205

625

625

88 tube

374 tube

278

28

2701

140

190

76

22

3 volumes & 3 x

5 index card
() cases
2
12
298
53

49-200

1-590

1-70

1-2701

(1-R)

(1-R)

1-176

1-52

1-20

1-12

1-298

299-351

DCRA (PD)

DCRA (PD)

DCRA (LD)

SCT (P)

A-GC

DHS (VR)

DHS (VR)

DHS (VR)

DHS (VR)

DCRA (LD)

DCRA (LD)

OP

SCT (P)

SCT (P)

Construction Plan Drawings - Group "K", 1958-

Construction Plan Drawings - Group "T", 1958-
1985 formerly accession 351-86-0044
Landmark & Fine Arts drawings 1977-1984 ("A"
group)

Case Files, Licensing-Architects, 1924-1965
Probated Case Files: Deceased Residents of D.C.,
1879-1958

Betty King's Papers, 1977-1985

Birth Records: Certificates (numbered), 1874-
1919

Death Records: Certificates (numbered), 1874-
1931

Death Records-Foreign: Certificates (numbered),
1888-1964

Death Records-Still Born: Certificates
(numbered), 1874-1964

1. Register of Licensed Physicians and Midwives,
1896 - 1928 (2 Vols.) [Before 1914 phyisicians
only]; 2. Register of Practicing Physicians {prior to
Act of 1896) (Alphabetically by name);3. Minutes,
Board of Veterinary Examiners, 1907 - 1955; 4.
Annual Registration Cards, "Healing Art," 1943 -
1954;

Minutes: Veterinary Board, 1907-1955

Reports/Studies Records, include publications
and references, 1973-1985

Guardianship Records: Bonds Files/Case Files,
1879-1939/1879-1934

Guardianship Records: Bonds Files/Case Files,
1879-1939/ 1879-1934



94-013

95-001
95-001-1
96-001
96-002
97-001
97-002
98-001
98-002
98-003
99-001
99-001-1
99-001-2
99-001-3

99-001-4

99-001-5

99-001-6

00-001

00-002

645

130

130

110

120

166

900

900

001

130

130

130

130

130

130

130

000

275

S0

0.2

24

780

344

216

240

48

18

84

18

899-900

1-5

1-5

1-4

1-2

1-4

1-64

1-22

1000-2999

3000-3858

3859-4774

4775-4999

1-148

1-50

1-230

1-42

1-1

SCI (M)

T&R (F&R)

T&R (F&R)

DCRA (LD)

DH

A-GC

A-GC

oM

T&R (F&R)

T&R (F&R)

T&R (F&R)

T&R (F&R)

T&R (F&R)

T&R (F&R)

T&R (F&R)

A-GC

PB

Marriage Returns, Marriage Lonsents, 1902-1962

Property Tax Value Assessment Lists, 1992

Property Tax Value Assessment Lists, 1995

Minutes: Board of Architects, 1925-1989
Historic Preservation Review Board; Proceedings
and Hearings, 1977 - 1995

DC Jail/Washington Asylum Prisoner
Ledgers1848-1862

Reports of the D.C. Health Officer, 1876-1926
Reports/Studies Records: Federal City Council,
1988-1996

Special Subject Files: Federal City Council, 1988-
1996

Subject Files: Effi Barry, 1st Lady of D.C., 1978-
1986

Land Records: Recorded Deed Transaction
Ledgers, 1870-1906

Land Records: Recorded Deed Transaction
Ledgers, 1907-1936

Land Records: Recorded Deed Transaction
Ledgers, 1907-1936

Land Records: Recorded Deed Transaction
Ledgers, 1907-1936

Land Records: Recorded Deed Transaction
Ledgers, |dentified as W.B. Series 1/1820-
12/1848

Land Records: Recorded Deed Transaction
Ledgers, Identified as Alpha Series 1797-1821

Land Records: Recorded Deed Transaction
Ledgers, Identified as J.A.S. Series 12/1848-
5/1863

MWCOG - Publications and Report, 1976-Present

Historic Records: D.C. Board of Parole with
memorabilia, 1980-2000

Final Trancartinn Rannrtc: Anthnamy Williame N C



00-003

:02-001

02-001-1

02-001-2

02-001-3

02-001-4

02-001-5

'02-001-6

- 102-001-7
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‘Mayor, 1998

Control Board Records: Contract Files, 1995-1996
formerly accession 800-01-0001

‘Control Board Records: Hearing Transcript Files,
i1995-2001 formerly accession 800-01-0002

Control Board Records: Docket Files - Incoming
Issues, 1995-2001 formerly accession 800-01-
0003

Control Board Records: Document Transaction
Files, 1995-2001 formerly accession 800-01-0004,

Control Board Records: Bank Statements, 1996-
1998 formerly accession 800-01-0005

:Control Board Records: Miscellaneous Files
'(Unspecified), 1995-2001 formerly accession
800-01-0006

Control Board Records: Subject Files of the Board,:
1995-2001 formerly accession 800-01-0007

Control Board Records: Contract Files, 1997-1998
formerly accession 800-01-0008

Contro! Board Records: Chief Financial Officers
,Files, 1995-2001 formerly accession 800-01-0009

Control Board Records: Administration & Case
Files, 1995-2001 formerly accession 800-01-0010,
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Control Board Records: Operations Files, 1995-
2001 formerly accession 800-02-0001

Control Board Records: Financial Transaction
Files, 1998-2001 formerly accession 800-02-0002

DC Government Budget Books, 1990-2000
DC Archivist - Special Gov't Reports & Studies,
1906 to Present

Lorton Correctional Facility Complex - Blueprints,
1907-1999

DC Jail Historical, Administrative & Research Files,
1940-1990

DC Jail Prisoner Logs, 1871-1926

DC Jail Prisoner Infirmary Logs, 1874-1930

DC Jail Prisoner Commitment Documents and
Court Orders, 1874-1928

DC Jail Prisoner Commitment Documents and
Court Orders, 1869-1928

Articles of Incorporation: Foreign Corporations,
1911-1955

Foreign Corporations Stock Subscriptions Lists,
1905-1955

Limited Partnership Corporations, 1990-2000
Constituent Service Operations Records, 1991-
1993

Project Files: DC Sports Arena (MCI Center),
1994-1998

Project Files: Washington Convention Center,
1995-1997

Operations Files: Office of D.C.Secretary, 1984-
1994

Operations Files, includes subject, project,
financial, etc., 1990-1997

Engineering Reports includes work orders, tests,
repairs, etc., 1882-1905

Sanitary Division Director Operations Files, 1955-
1970

Martin Luther King, Jr. Holiday Commission Files,
1986-1999

Reports, Studies and Publications Files, 1930-
1989

Mayor's Orders Documentation Files, 1992-1996

Mayor's Memorandums Documentation Files,
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EOM (OD)

EOM (OD)

EOM (OPR)

LBGC

op

ANC

ANC

ANC

ANC

ANC

ANC

ANC

ANC

ANC

ANC

1991-1998
Rulemaking Transmittals Files (Original
Submissions), 1990-2004

Public Records Administrator Files, 1989-2004

Board Meeting Transcripts includes
correspondence, 1982-1996

Planning Files of Director John Fondersmith,
1970-1990

Advisory Neighborhood Commissioners Oaths (of
Office) Files, 1989-1993

ANC 1A Subject & Administration Files, 1988-
1994

ANC 2B Subject & Administration Files, 1988-
1994

ANC 3C Subject & Administration Files, 1988-
11994

ANC 3D Subject & Administration Files, 1988-
1994

ANC 3E Subject & Administration Files, 1988-
1994

,ANC 3F Subject & Administration Files, 1988-
11994

'ANC 4B Subject & Administration Files, 1988-
1994

:ANC 6B Subject & Administration Files, 1988-
-1994

ANC 3E Building ConSubject & Administration
Files Unspecified

Lorton Correctional Facility Operations
Management Files, 2001 Lorton Close-out Project
formerly accession 351-02-0574

Miscellaneous Lorton Operations Files, 2001
Close-out
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Rescued Records: DOES/FEW/GSA, 1978-1998

DC Bicentennial Commission Operations Files
(Subject), 1988-1990 formerly accession 010-93-
0025

DC Bicentennial Commission 50 State Salute Files,
1988 formerly accession 001-91-0010
Reports of the Board of Education, 1873-1936
and 1938-1942

DC Registers (Published Copies), 1995-2007

DC Registers (Published Copies), 1987-1988

DC Statehood Constitutional Convention
Committee Reports, 1982-1983  formerly
accession 351-88-0339

DC Statehood Constitutional Convention
Committee Transcripts, 1982-1983  formerly
accession 351-88-0829

DC Civil War Centennial Commission
Subject/Misc. Files, 1960-1965  formerly
accession 351-66A-0515

Rhoads Report and Appendixes (DC Files
Assessment Project), 1982-1985  formerly
accession 351-89-0383

DC One Fund Executive Committee Files, 1955-
1981  formerly accession 351-88-0357

DC Municipal Regulations Publications, 1975-
1987  formerly accession 351-89-0394

Criminal Justice Plans & Analysis Office
Operations Files, 1974-1982  formerly
accession 351-85-0203

Office of Boards and Commissions Meeting
Minutes, 1967-1985  formerly accession 351-
88-0340

Office of Boards and Commissions Mayor's
Appointments, 1968-1981  formerly accession
351-85-0204

Office of Boards and Commissions Membership
List, 1981-1984  formerly accession 351-85-
0205

Traffic Division Signal Lights Files, includes
inventory, maps, worksite photos, equipment
specs, hotes and correspondence

Vital Records Cross Index to Birth Records (1872 -
1927); Still Birth (Aug., 1874); Death (Jan., 1855 -
Aug., 1874); DC Death Interments

Accumulated files of Jennifer Ryan, Records
Management Officer, includes miscellaneous
correspondence, reports, etc.
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{Miscellaneous reports and studies

'Miscellaneous records from Jennifer Ryan,
iRecords Management Officer,includes Vital
Records Y2K Contingency Plan, et al

{Miscellaneous files recovered from agency as a
] . . v

iresult of their relocation; includes documents
jpertaining to operations, et al

Miscellaneous records from Jennifer Ryan,
Records Management Officer; includes tech.
assessment reports, DC General files, ...

Accumulated files of Jennifer Ryan, Records
Management Officer, includes Birth and Death
Tables, Grant Files, etc.

Miscellaneous files from agency relocation,
including African American Civil War Museum,
DC Municipal Regulations, Court House
Construction & Renovation Conference Notes,
Invoices, Opinions, Budget, Strategic Plan for
2005 - 2007, etal

Miscellaneous records recovered from agency
warehouse includes records pertaining to
transportation issues and projects
Miscellaneous records recovered from agency
warehouse, includes records pertaining to
transportation issues and projects affairs-
Selective Service System (1944 - 1951),
correspondence, DC transportation issues, et al

Computer ledgers.- death and birth tables, live
birth data, etc. printed on computer greenbar
paper {not indexed), {boxes contain letter size
reports on regular bond paper)
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Military Discharge Records otherwise known as
DD-214, recorded by military veterans from WW
I, the Korean War, Vietham War and Desert
Storm

3 x 5 Index card file, finding aid for DD-214's of
military vetereans filed in Accession DCA 10-0011

Portraits of the Recorder of Deeds from Frederick
Douglass, Blache Bruce, etal to Henry Terrell, No
pciture of Bardenille, Todd, or Williams Note:
the Fredercik Douglass portrait was refurbished

rand now hangs in the Mayor's Ceremonial room

in the Wilson Building

Office of Boards and Commissions Executive
Privilege Files, 1979 - 1997 Issuances
establishing boards, etc.

.Commission on Human Rights Closed

Discrimination Case Files  (Close out: 2004)

Birth logs from DC General Hospital; date range
1947 to 2001, but not all inclusive; also included
are additional logs for (1) Labor & Delivery, {2)
Still Birth, (3) OB AQ Concern Patients Log, {4)
Emergency Room Treatment Records, & (5)
Register of Operations Log
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Death Logs from DC General Hopital; date range
is from 1987 to 2001, but not all inclusive;
included are Neonatal Deaths, Death ETS's,
Newborn and Still Deaths

Office of Motion Picture and Television archival
materials in the form of photographs, negatives
& supporting files on media production sites,
props, & locations, including thus used in
blockbuster movies

Records Disposition Committee: Agenda,
Minutes, Correspondence, and other related
documents

Hazard Vulnerability Assessments, Y2K
Contringency Plan, DC Contingency Plans, Agency
Plans, Fact Sheets, etc.

Investigative Case Files, Formal Files, 2006 to
2008, various dispositions

Land Records Square and Lot Index Books
originally maintained by the Real Property Land
Title Industry, 1919 - 1971

Mennonite Tax Sale Deeds Case Files 1979 - 1999,
includes copy of deed, tax certificate, title search,
bill for deed, etc.

Death Certificates, release authorizations,
confirmation reports, past mortem reports, etc.
from DC General Hospital (1996 - 2001)

Records of Jennifer Ryan, policy analyst and
agency records management officer; includes
reports and studies on Spring Valley, Riggs Park
and River Terrace environmental issues

Public Service Commission Case Files 1913 - 1963
(formerly 351-65A-1700)

Public Service Commission Valuation Reports,
Studies and Survey Files 1914 - 1937 (formerly
351-65A-1981

Public Service Commission Case Files - PEPCO,
1971 -1980

Public Service Commission Case Files - Western
Union Telegraph 1971 - 1990

Department of Corrections/Lorton Reformatory
Training Films and Various events documenting
the Prison Reservation and Guard Preparation
and Training

Redemption Book Listings: listing of all real
property sold for general or special assessment
taxes {1934 to 2001)

Public Service Commission Formal Case Files

.Department of Corrections Logs and Registers of

Inmate Services, Includes incident reports,
station logs, etc. 1988 to 2005
Department of Corrections Lorton Sewage
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Treatment Plant and PCB abatement files 2000

+A IN0N2

Redemption Book Listings: listing of all real
property sold for general or special assessment
taxes (1987 - 2012)

Special Tax Sale Deeds Case Files (1997, 1998 &
2001)

Standard Tax Sale Deeds Case Files {2000 -2001)

Reorganization Orders (1953 to 1993)

Historic newspapers published in Washington, DC
between 1875 and 1918, and 1 issue published in
Chicago in 1870. Gift from Tennessee State
Library and Archives. Consists of several different
publications

Forty-seven (47) Glass Plate negatives of black
and white photos of Dept of Health (1890s and
early 1900s), included are Glendale Hospital and
statistical charts of death rates for various
diseases

Letters Received from the Mayor's
Correspondence Unit, 2004 to 2012;
unprocessed mail included

G.W. Baist & Sons real Estate Atlas for
Washington, DC - 16 vols. Vol. 1- early 1900's, -
1919, 1924, 1932, 1939; Vol 2 - 1938, 1946; Vol. 3
- early 1900's, 1903, 1937, 1945, 1954; Vol. 4 -
1913, 1936 & 1943 (2 locations)

G.W. Baist & Sons real Estate Atlas for
Washington, DC - 4 volumes, vol. 1 (1957 &1965);
vol. 2 (1967), vol. 3 (1954 & 1968) & vol. 4 (1959)
Mayor's Orders - 1997, 1998, 1999, 2009 & 2010,
(Compliments Accession 05-011)

Investment Report Files (Jan.1, 1998 to Dec. 31,
1998) formerly Accession no. 351-00-0227

Lorton Closeout Project - EDUCATION PROJECT:
Student Records - Logs & Registers - 2001
Closeouts; formerly Accession no. 351-02-0571
Subject Files (March, 1989 to June, 1992)
formerly Accession No. 351-93-0392

Subject Files (Briefing Books) Jan. 2001 thru Dec.
2001 formerly Accession No. 001-02-0015

Office of the Mayor Miscellaneous
Reports/Studies formerly Accession No. 001-02-
0016

Office of the Mayor Miscellaneous Subject Files
formerly Accession No. 001-02-0017

Subject Files (Mayor Private Schedule) 2000 -
2001; formerly Accession No. 001-02-0018
Miscellaneous Training Software - Video, Audio,
and Computer Disk; formerly Accession No. 001-
02-0019

Sept. 11th Terrorist Attack Gifts 2001; formerly
Accession No. 001-02-0020

Miscellaneous Subject Files - 2002; formerly
Accession No. 001-02-0021

Mayor Correspondences Year 1999; formerly
Accession No. 001-02-0032

Briefing Books - Nov. 1999 thru Oct. 2001;
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formerly Accession No. 001-02-0033

Office of Documents (1987) Departmental Files
(Alan Winter) formerly Accession No. 010-92-
0100

Mayor Orders 1990 thru 1991; formerly
Accession No. 010-92-0101

Miscellaneous Subejct Files: 1987 Mayor's
Scheduled Events; formerly Accession No. 010-
92-0200

Subject Files 1990; formerly Accession No. 010-
92-0300

EOM/Boards & Commissions E.P. Files 1987 thru
1990, formerly Accession No. 010-93-0001
EOM/Boards & Commissions E.P. Files 1990,
formerly Accession No. 010-93-0002
EOM/Intergovernmental RelationsProposed
Legis. Files: 1989 thru 1990; formerly Accession
No. 010-93-0020

Subject Files: 1987 thru 1990 Memos on
Proposed Legislation; formerly Accession No.
010-93-0021

EOM/Intergovernmental Relations Legislative
Files: 1985 thru 1989; formerly Accession No.
010-93-0022

EOM/OS Emergency Assist Fund 1980 - 1990;

~ formerly Accession No. 010-03-0054

EOM/OD Proposed Rules 1988; formerly
Accession No, 010-93-0102

One Fund Drive 1988 - 1991; formerly Accession
No. 010-94-0001

Legislative Files Jan, 1991 - Dec, 1992; formerly
Accession No. 010-95-0010

Proposed Rulemaking Governing Council Period
10 Jan 1993 - Dec 1994; formerly Accession No.
010-98-0001

Subject Files 1996 thru 1998; formerly Accession
No. 010-99-0001

Marion Barry's Cabinet Meeteing 1996 thru
1997; formerly Accession No. 010-99-0002
Revenue Bond Books - 1985; formerly Accession
No. 010-99-0005

Miscellaneous Subject Files 1996 thru 1997;
formerly Accession No. 010-99-0006
Miscellaneous Subject Files 1998; formerly
Accession No. 010-99-0007

Reports and Studie; formerly Accession No. 010-
99-0019

Office of Intergovernmental Relations Contract
1995 - 1996; formerly Accession No. 010-99-
0020

Mayor's Correspondence 1999; formerly
Accession No. 010-00-0001

Scheduling and Advance Office 1999; formerly
Accession no. 010-00-0002

Office of the Secretary Subject Files; formerly
Accession No. 010-00-0024

Mayor's Correspondence Unit Correspondence

“for 1995 thru 1997; formerly Accession No. 010-

01-0001



14-0038

14-0039

14-0040

14-0041

14-0042

14-0043

14-0044

14-0045

14-0046

14-0047

14-0048

14-0048A

14-0049

14-0050

14-0051

14-0051A

14-0052

14-0053

14-0054

14-0055

14-0056

14-0057

14-0058

15-0001

15-0002

15-0003

15-0004

010

010

010

010

010

010

010

010

140

140

140

140

140

140

140

140

140

140

140

140

140

166

180

180

002

002

002

12

20

16

23

33

1to12

1t020

1to 16

1to2

1to2

1to 23

1toS

1to3

1to4

1to4

1to3

lto4

1to3

1to2

1to4

1to3

lto2

1to3

1to3

1to3

1to5

vi1-1

1to2

1of3

1to33

1tol

1to2

EOM

EOM

EOM
EOM
EOM

EOM

EOM
EOM
FEMS
FEMS
FEMS
FEMS
FEMS
FEMS
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DHS

DPW

OTR
DMVPS)
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‘DMPSJ

Scheduling and Advance Office - Mayor's
Schedules 1999 - 2000 formerly Accession No.
010-01-0003

Subject Files - Miscellaneous Memos, and
Reports; formerly Accession No. 010-01-0006

Subject Files - Miscellaneous Memos, and
Reports for 1999 formerly Accession No. 010-01-
0007 '

Subject Files - Briefing Books 4/99 thru 10/99;
formerly Accession No. 010-01-0008

D.C. Office of Planning 2001 Close-outs; formerly
Accession No. 010-01-0009

Miscelleaneous Indicies & Reports/Studies 1988
thru 1998 formerly Accession No. 010-01-0021

Office of Intergovernmental Relations Bills for
Council Period # 13; formerly Accession No. 010-
01-0025

Office of Intergovernmental Relations Subject
Files formerly Accession No. 010-01-0026
Official Personnel Folders (Uniform) Prior to
1921 (formerly Accession No. 351-88-0765)
Official Personnel Folders (Uniform) Jan. 1945 -
Dec. 1945 (formerly Accession No. 351-88-0770)
Official Personnel Folders (Uniform) Jan. 1947 -
Dec. 1947 (formerly Accession No. 351-88-0772)
Official Personnel Folders (Uniform) Jan. 1948 -
Dec. 1948 (formerly Accession No. 351-88-0773)
Official Personnel Folders (Uniform) Jan. 1949 -
Dec. 1949 (formerly Accession No. 351-88-0774)
Official Personnel Folders {Uniform) Jan. 1950 -
Dec. 1950 (formerly Accession No. 351-88-0775)
Official Personnel Folders (Uniform}) Jan. 1951 -
Dec. 1951 (formerly Accession No. 351-88-0776)
Official Personnel Folders (Uniform) Jan. 1952 -
Dec. 1952 (formerly Accession No. 351-88-0777)
Official Personnel Folders {Uniform) Jan. 1953 -
Dec. 1953 (formerly Accession No. 351-88-0778)
Official Personnel Folders {(Uniform) Jan. 1954 -
Dec. 1954 (formerly Accession No. 351-88-0779)
Official Personnel Folders {Uniform) Jan. 1955 -
Dec. 1955 (formerly Accession No. 351-88-0780)
Official Personnel Folders {Uniform) Jan. 1956 -
Dec. 1956 (formerly Accession No. 351-88-0781)
Official Personnel Folders (Uniform) Jan. 1957 -
Dec. 1957 (formerly Accession No. 351-88-0782)
Record of Coffins Furnished & Burials in Potter's
Field July 1, 1895 to Feb. 25, 19504

Department of Public Works Management Files
(formerly Accession No. 351-65A-1951)

Property tax records - Field Assessment Books -
1865; box 2 of 3 only; formerly Accession No.
351-67A-3747

Subject files of the Deputy Mayor for Public
Safety & Justice Gray Administration
Administrative Files of the Deputy Mayor for
Public Safety & Justice - Gray Administration
Correspondence Files of the Deputy Mayor for
Public Safety & Justice - Gray Administration
2011 & 2012
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Human Resource Files of the Deputy Mayor for
Public Safety & Justice - Gray Administration
RESTRICTED

Records of Councilman Marion Barry, Jr,, Ward 8,
Jan. 2, 2005 to Nov. 23, 2014 (Box 67 missing)
Photographs of Mayor Marion Barry
Administration

Photographs, negatives, and proof sheets of
Mayor Walter Washington Administration
Subject Files: Year 1988 thru 1389; Briefing
Papers for Marion Barry (formerly accession no.
001-92-0001)

Subject Files: Year 1992; Memos &
Correspondence Sent to agencies (formerly
accession no. 001-92-0002)

Subject Files: Year 1983 thru 1985; Memos &
Correspondence Sent to Mayor's Office
(formerly accession no. 001-92-0025)

Records from the Mayor's Advisor on
International Affairs (Mayor Barry Admin.)
{formerly accession no. 001-99-0001)

Budget & Financial Plans - Year 1997 thru 1999
(formerly accession no. 001-01-0001)

Subejct Files: Briefing Baoks - Sept., 1998 thru
march, 1999 (formerly accession no. 001-01-
0002)

Returned Letters sent to customers - Year 2000
(formerly accession no. 001-01-0003)

Budget Plans & Proposals Fiscal Year 1997 thru
2001 (formerly accession no. 001-01-0004)

Records and files of Douglas Patton (Deputy
Mayor) - Subject Files (formerly accession no.
001-01-0006)

Records and Files of Max Brown (Deputy Chief of

Staff)- Subject Files (formerly accession no. 001-
01-0007)

Records and Files of Mark A. Jones (Deputy Chief
of Staff) - Subject Files (formerly accession no.
001-01-0008)

Records and Files of Abdusalam Omar (Chief of
Staff) - Subject Files 1999 - 2001 (formerty
accession no. 001-01-0009)

Miscellaneous Reports/Studies 1995 - 1998;
Budget & Financial Plans (formerly accession no.
001-01-0025) - box 1 is missing

Records of City Administrator Chief of Staff -
Warren Graves

Correspondence logs, Memos, Chron Files of the
Office of the City Adminstrator 1979 - 1984
(formerly accession no. 351-87-0367

Standards & Training Files - 1992 Closeout

Legislative Files of the Office of Policy and
Legislative Affairs Gray Administration 2011-2014

Mayor's Correspondence - Gray Administration
Jan. - Dec., 2012

Legal Documents, MOA's, MOU's,
correspondence, Mayor's Order's, proposals,
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reports,legal opinions, project plans, FOIA
appeals, etc. from the Office of the General
Counsel of the Mavor: 2008 - 2014

Uniformed Fire Department Official Personnel
Folders, Jan. 1960 to Dec. 1960

Mayor's Correspondence Unit - Letters received -
Gray Administration Jan-Dec 2013

Architectural design and Engineering drawings
related to the redevelopment of the Old
Convention Center contracting & procurement
documents for CityCenter} for CityCenter DC

Director's Files - Harriet Tregoning (1/2007-
1/2014}; Ellen McCarthy (4/2014 - 1/2015) &
Andrew Altman (1/1999 - 12/2004) 2015 close
out

Subject files of the Deputy Mayor for Health and
Human Services 2011 to 2014

Closed law files - tax cases (assessment discovery
documents, etc

[Closed Law Files - Appellant Brief, Attorney‘sl

Closed Law Files - Real Property Sales, Easements

Land Acquisition and Bankruptcy; Violence Policy
Center & Related Matters; Square 702, Lots 870,
871, 855, 868,854, 856, 862 - 865, et al; Ball Park
Closed Law Files, 1984 to 1991

Closed Law Files - Euphemia L. Haynes, Office of tt
Closed Law Files - Real Estate Transactions;
Violence Policy Center,

Closed Law Files -

Closed Law Files - Tax Division, Tax Appeal Cases, i
Closed Law Files - Tax and Finance Division, Bond:
Closed Law Files - Tax & Finance Division, Bond Iss
Closed Law Files - Tax Appeals and Bonds, inclusivi
Comprehensive Plan filed - Vision Documents,
maps, Task Force Notes, Tech, Reports, et al
(formerly 206-10-0001)

General Subject Files: consultant, contracting &
procurement docs. For Chinatown (formerly 206-
10-0002)

Neighborhood Planning: Various Wards (DC
CHSTF, Ivy City Home, etc) (formerly 206-10-
0003)

LTO back-up data tapes-2003 - 06 (formerly 206-
10-0004)

HPF Grant records; HPO Preservation Covenants
{formerly 206-10-0005)

Director's Correspondence 2002 to 2008
(formerly 206-10-0006)

Director's Correspondence {formerly 206-10-
0007)

Closed Law Files - Real Estate (1998 - 1999

Closed Law Files - Greater SE Community Hospital
Closed Law Files - Real Estate (1998 - 1999

Closed Law Files - Real Estate Transactions;
Millenium Arts Center

Closed Law Files (1996)

Closed Law Files - Real Estate Transaction -
Prolaw
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EOM

EOM
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EOM

EOM

OCF

DOH/DCGH

DOH/DCGH

DOH/DCGH

DOH/DCGH

FEMS

Urban/Suburban Communications 1368 - 1370
Kenyon Street, NW

Closed Legal Fites - Real Estate Land
Acquisition/RLA Hearings

Closed Legal Files - Tax and Finance Craig
Litigation Discovery Material

Closed Law Files, Tax and Finance, Tax
Assessments

Closed Law Files,Tax and Finance

Closed Law Files, Tax and Finance

Closed Law Files, Tax and Finance

Closed Law Files, Real Estate Transactions
Closed Law Files,Tax and Finance, Foreclosures
Closed Law Files, Tax And Finance

Closed Law Files, Tax and Revenue

Closed Law Files, Real Estate Transactions,
(Second set)

Executive Office of the Mayor, Office of the
General Assistant - lvanhoe Donaldson - Director;
Office Subject files - 1979 to 1982; (formerly
Accession # 351-88-0304)

Executive Offices of the Mayor, Office of Special
Services; Subject files of the Director (Tina Smith)
1979 - 1984

Executive Office of the Mayaor, Office of Policy and
Program Evaluation - Subject Files (Virginia
Flemming) 1975 - 1984 (formerly accession# 351-
88-0323)

Executive Office of the Mayor, Assistant to the
Mayor for Religious Affairs - Subject Files - 1968
to 1985; (formerly Accession #: 351-88-0338)

Executive Office of the Mayor, Office of the Press
Secretary; Office Subject Files - 1978 - 1979
(formerly Accession #: 351-88-0348)

Baist's Real Estate Atlas Survey of Washington,
DC; supplement to DCA 13-0017; 6 volumes; vol.
3; NW 1957; vol. 2, NE, SE & SW - 1967; & vol. 4,
NE SE & SW - 1959

Office of Campaign Finance, Financial Disclosure
Statement from District Political Party members,
officials, etc.; 1988; (formerly accession#: 220-00-
0001)

DC General Hospital Death Logs - Still Born
(4/20/71 to 12/6/73); Babies (5/22/81 to
10/21/96) & (3/20/97 to 5/5/97), & Infants
(6/21/79 to 8/21/91) 4volumes RESTRICTED
ACCESS

DC General Hospital Log Books - Necropsy
(1/23/29 t0 9/19/79) 1 vol. RESTRICTED ACCESS

DC General Hospital Register of Death Log Books
-7 Oversized volumes (10/10/84 to 5/27/01)
RESTRICTED ACCESS

DC General Hospital Delivery Room Registers - 7
volumes (Part of October 29, 1963 to May, 1967)
RESTRICTED ACCESS

Fire and Emergency Medical Services - Uniform

Fire Department Official Personnel Folders (jan.,
1963 to Dec., 1963) formerly Accesssion #: 351-
88-788)

Records from the Lorton Prison Facility -
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DHA

DHA

DHA

DHA
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Operating Procedures, Post Orders, Division
Orders. 1969 - 1994

Death Logs for 2000, 2001, and Miscellaneous
forms including Certificate of Death,
Acknowledgement of Parentage, Worksheeet for
Certificate of Live Birth, Permission for Infant
Necropsy and City Disposal; Confirmation of
Infant Birth, Report of Fetal Death

Architectural Drawings - DC General Hospital,
Building no. 33, Building no. 10; Master
Development Plan - NW, NE & SW Quadrants;
General Scope of Work; Child Development
Center; Ambulatory & Critical Care Center Walk-
in Exam Rooms; & Building no. 17

D.C. Registers - Aug/1997 to Feb/2002; formerly
accession no. 001-02-0001

Office of the Mayor, Chief Financial Officer
Reports & Studies (formerly accession no.. 001-
02-0013)

Subject Files (Front Burner/The Red Books)
Apr/1999 to Aug/2001 (formerly accession no.
001-02-0014)

Mayor Correspondence 1994 to 1999 (formerly
accession no, 001-03-0001)

Administration and Policy Files of Mayor Anthony
A. Williams (formerly accession no. 001-05-0003)

Office of the Director; 1989 - 1991; 1996
Closeout; formerly accession no. 155-98-0001

Office of the Director - Administration Files; 1987
-1990; 1999 Closeout; formerly accession no.
155-98-0023

Office of the Director - Administration Files; (Ray
Price) 1991; 1999 Closeout; formerly accession
no. 155-98-0024

Office of the Director - Administration Files; (Ray
Price) 1992; 1999 Closeout; formerly accession
no. 155-98-0025

Office of the Director - Administration Files; 1993;
1999 Closeout; formerly accession no. 155-98-
0026

Office of the Director - Administration Files; 1994;
1999 Closeout; formerly accession no. 155-98-
0027

Board of Commissioners - Monthly Board
Meetings; (6/1/00 to 12/13/06); 2007 Closeout;
formerly accession no. 155-09-0001

Board of Commissioners - Reports to the Board;
(9/00 to 12/06); 2007 Closeout; formerly
accession no. 155-09-0003

Verbatim Board of Commissioners Monthly
Board Meetings; (5/8/02 -12/13/06); 2007
Closeout; formerly accession no. 155-09-0002
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Miscellaneous Subject Files, Reports and Studies,
including DCMR's, DC Auditor Reports, etc.; 1968
thru 2001; bulk material - 1995 - 1998; formerly
accession no. 020-01-0004

Completed Sanitary Engineering Projects;
Inclusive dates 1934 - 1966; includes Engineering
Dept. Files references; formerly 351-67A-804

Accession is being processed

Accession being processed reports and
studies; formerly accession no. 351-88-0831
DC General records being processed

Hanes Collection still being processed

Official Oaths of Office for Advisory
Neighborhood Commissioners; {January, 1999)

Official Oaths of Office for appointed and elected
officials (January, 2005)

Official Oaths of Office for Advisory
Neighborhoods Commissioners; (January, 2003)

Accession is being reviewed for additional
information

Accession being reviewed for additional
information

Lorton Prison Complex - Division Operations
Procedures, Department Orders, etc.

Office of the General Counsel, Labor Relations
Case Files; Date range: 1/2008 to 12/2010;
Closing Date: 12/2010; (formerly Accession no. :
217-14-0001)

HIV AiDS Hepatitis STD TB Administration
(HAHSTA)/Bureau of Prevention and Intervention
Services, (HIV/AIDS Related) Grant Application
Files Records, 2006 - 2008

HIV AIDS Hepatitis STD TB Administration
(HAHSTA)/Bureau of Prevention and Intervention
Services, ??7?

Records of Councilman Jim Graham, 1999 - 2014,
includes general and constituent
correspondence, constituent services records,
election files, Ward One neighborhood issues,
committee recods, photographs, VHS and
cassette tapes, |G and Auditor reports, and more

Records of Councilman Jim Graham, 1999 - 2014.
This accession consists solely of correspondence
during his terms in office

MPD Arrest Record Log Book; Arrests of Females
from May 12, 1976 to October 4, 1977

DC General Hospital Emergency
Treatment/Medical record of Marion S. Barry, Jr.,
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and Christopher Barry; These are highly
confidential, RESTRICTED ACCESS

Office of the Chief Financial Officer/Office of the
General Counsel; Records of the Harriet Walters
Investigation of fraud, and theft of more than $40
million; including CD's of disburement images
from 1999 to 2009, mini-data tapes, flash drives,
personnel records, computer hard drives, emails,
exhibits, payment processing files, audit -
committee/financial meetings and reports.
Records contain confidential and personal
information. RESTRICTED ACCESS

Clinical Records Files from DC Village Long Term
Care Administration (1988)

Advisory Neighborhood Commission ANC 7-E
Subject and Administrative Files (2010 - 2018)

Pending Work Order files/Public Work Cards -
Special Assessments (1926 to 1987)
Office of Documents and Administrative

e R e ‘

City Administrator Financial Documents

Subject files: Chief of Staff to the City
Administrdtor

Office of the General Counsel - Audit Reports,

Office of Latino Affairs - Subject Fites, date range
1990 to 2002; formerly accession no. 270-04-
0001,

Office of the Secretary, Reports and Studies; Date
range: 1959 to 1987; includes subject matter
pertaining to housing, ANC's, Barry
Administration, civil disturbances, rent control,
and more; arranged alphabetically by subject .
title; This accession is still at the FRC under
accession # 351-89-0407

Office of Zoning - Board of Zoning Adiustments:;
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Board of Zoning Adjustment Case Files; Aug.,
1954 to June, 1985; Closing date: March, 1998

Office of Zoning, Zoning Commission, Zoning
Commission Case Files; May, 1954 to June, 1977;
closed- Nov., 1986

Employees Disability Compensation Section,
Personnel Office, DC; files created as a result of
injury or death to an employee of the District, as
a result of an accidnet incurred while performing
official duties. Files pertain to contraction of
deadly disease by Gallingher Hospital employees

Office of the General Counsel legal sufficiency
statements for donations, monetary and in-kind,
to the District, on a case by case basis

Zoning Case Flles (ZC 05-28) and related
documents

Department of Finance and Revenue, Microfilm
reels of land record libers/Deed books, 1792 to
1886; Initially 694 reels, but received from the
Fedeal record Center with the following reels
missing: 1-78; 119 - 155; 280; 329; 332; 334 -
336;; 339 - 343; 376 - 380; 382 - 463. (See
Accession notes for more) formerly accession no.
351-85-0312

Special Assessment records for services
performed by involving the infrastructure from
1873 to 1926, (Reconstruction to pre-1929 stock
market crash); included are asssessments for
road paving, alley paving, water main taxs,
corrected assessments, and other special
assessments; recordsa are arranged
chronologically by year, then by book, and then
by volume; formerly accession no. 351-92-222

Real Property Appraisal Folders, cases from 1900
to 1985; includes Declaration of taking real
property, photographs, management contract,
law suit correspondence, etc. (formerly 351-87-
0581)
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001 1 hollinger lof1
photo album
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Scrap Book of Newspaper clippings following the
appointment by Pres. Johnson of Walter
Washington as Mayor/Commissioner and the
members of the presidentially appointed City
Council for the for the first 27 days in office from
Nowv. 3, 1967 to Nov. 30, 1967

Scrap Book of back and wite photographs the
72nd and 73rd Board ofCommissioners and
various administrative and judicial officals

Office of Zoning - Board of Zoning
Adjustments; Board of Zoning
oz Adjustment Case Files- 2017

Records recovered from the Office of former
Chairman of the City Council, Kwame Brown, for
cC the period from 2010 to 2012



DC ARCHIVES MICROFILM HOLDINGS

1- interment Permits - January 1855 to July, 1874

2- Disinterment Permits - 1905 to 1940

3- Index to Register of Marriages - 1811 to 1834

4- Index to Death Certificates — 1874 to 1900

5- Index to Marriage Certificates (by certificate number) - #21604 to #34008

6- Marriage Register - 1811 to 1858; May, 1896 to 1902; 1858 to 1870; (Index A
- C: 1858 to 1870)

7- Anne Arundel County Maryland Manumission and Certificate of Freedom Papers
- 1797 to 1844

8- Arlington County Virginia Free Negroes Registration - 1797 to 1861

9- Queen Anne’s, Howard and Kent Counties, Maryland Certificate of Freedom -
1806, 1846 and 1858?

10- St. Mary’s County Certificate of Freedom - 1806 to 1864

11- Record Group 21, Entry 27 - Indentures of Apprenticeships for the District
of Columbia - 1801 to 1811

12- St. Mary’s County Certificates of Freedom - 1806 to 1864

13- Prince Georges County Maryland Certificates of Freedom - 1800 to 1863;
Affidavits of Freedom - 1801 to 1862

14- Cecil County Maryland Indentures - 1794 to 1814; Certificates of Freedom
- 1826 to 1860; Charles County

15- Maryland Register of Wills Rough Minutes - 1875 to 1887; Frederick
County Maryland Certificates of Freedom - 1806 to 1827, 1815 to 1853



16- Maryland General Court of the Western Shore (Judgment Record) May
Term - 1795

17- Maryland Judgment Record General Court of the Western Shore - October
Term, 1794

18- Marriage Index to Marriage Returns - (1) 1900; (2) 1900 to 1901; (3)
Index by Certificate numbers - # 10,219 to # 21,608

19- Land Records Liber Books — NCT Series, JAS Series, ECE Series, RMH
Series, T & R Series, Alphabet Series, 1790 to 1880

20- Land Records Index - 1900 to 1919

21- Land Records Stone Files — Square 1 thru Square 2859, lot 62

22- Washington Bee (Newspaper) - May 29, 1886 to January 21, 1922
23- The National Republican (Newspaper) - 1877 to 1888

24- The National Intelligencer (Newspaper) - October 31, 1800 to August 8,
1850

25- DC City Directories - 1861 to 1935

26- Records of the Board of Commissioners for the Emancipation of Slaves in
the District of Columbia - Petitions no. 1 thru 966

27- United States Census for the District of Columbia - 1800 to 1900

28- Habeas Corpus Case Records of the United State Circuit Court for the
District of Columbia - 1820 to 1863

29- Records of the U.S. District Court of the District of Columbia , re: to Slaves
- 1851 to 1863



30- Record Group 26: Department of State (Secretary of Commonwealth) -
December 22, 1790 to December 30, 1799 , Executive Correspondence

31- Record Group 42: Records of the Office of Public Buildings and Public
Parks - Proceedings, Index to Letter Sent (1791 to 1867) (Letters - March 11,
1791 to May 30, 1795)

32- DC Registers

33- Probated Wills - 1801 to 1930

34- Death - 1874 to 1965

35- Birth - 1874 to 1920

36- Still Births - 1874 to 1964

37- Marriage Index - 1800 to 1870 (A to Z), 1858 to 1870 (A- L)

38- Marriage Records - 1858 to 1870

39- Marriage Returns

40- Marriage Consents

41- Marriage Licenses

42- Foreign Deaths

43- City Council Regulations

44- Mayor’s Orders

45- Mayor’s Memos



THE OFFICE OF PUBLIC RECORDS

DISTRICT OF COLUMBIA ARCHIVES

HISTORICAL AND GENEALOGICAL RECORDS IN THE REPOSITORY

BIRTH RECORDS

INDEX: BIRTH RECORDS

DEATH RECORDS: CERTIFICATES

DEATH RECORDS: FOREIGN

DEATH RECORDS: STILL BORN

DISINTERMENT PERMITS (APPLICATIONS)

PROBATED WILLS: DECEASED RESIDENTS OF DC
PROBATED CASE FILES: DECEASED RESIDENTS OF DC
INDEX: WILLS AND GUARDIANSHIPS

MARRIAGE RECORDS: RESIDENTS OF DC

MARRIAGE RECORDS: APPLICATIONS AND CONSENTS
MARRIAGE RECORDS: MINISTER RETURNS AND CONSENTS
GUARDIANSHIP RECORDS: BOND FILES

GUARDIANSHIP RECORDS: CASE FILES

GUARDIAN ‘s SALES RECORDS

LAND RECORDS: RECORD TRANSACTIONS

LAND RECORDS: INDEX FOR RECORDED TRANSACTIONS
LAND RECORDS: COMMONWEALTH TITLE CO. REAL PROPERTY
INDEX BOOKS

LAND RECORDS:. STONE FILE INDEX CARD ABSTRACTS

DC JAIL PRISONER LOGS

DC JAIL PRISONER INFIRMARY LOGS

DC JAIL PRISONER COMMITMENT PAPERS & COURT ORDERS
INDENTURES OF APPRENTICESHIP

INDEX: ENGINEER DEPT. CENTRAL CLASSIFIED FILES
ENGINEER DEPT. CENTRAL CLASSIFIED FILES

MILITARY DISCHARGE CERTIFICATES & SERVICE RECORDS
RECORD OF COFFINS FURNISHED & BURIALS ~ POTTER’S FIELD
RECORDS OF PAYNE’S CEMETERY

PAYNE’S CEMETERY SUPPLEMENT

RECORDS OF THE COLUMBIAN HARMONY CEMETERY
PRESBYTERIAN CEMETERY RECORDS (GEORGETOWN)
REGISTER OF BURIALS JOSEPH F. BIRCH FUNERAL HOME
ROCK CREEK CEMETERY OLD INTERMENT RECORDS
HOLMEAD’S CEMETERY (WESTERN BURIAL GROUND)

CIVIL WAR CEMETERIES OF DC METROPOLITAN AREA
OFFICIAL PERSONNEL FOLDER (UNIFORM)

CITY DIRECTORIES

1874 1O 1894
1872 1O 1894
1874 1O 1944
1888 1O 1944
1874 1O 1944
1937 TO 1957
1801 TO 2003
1879 TO 1958
1801 TO 1930
1870TO 1919
1896 TO 1919
1902T0 1919
1879 1O 1939
1879 TO 1939
1862 TO 1900
1797 10 1973
1797 10 1973

1900 TO 2000
1900 TO 1973

1871 1O 1926
187410 1930
187410 1928
181210 1893
1897 TO 1953
1897 TO 1953
1945 1O 1975
1895 TO 1904
1907 1O 1949
1947 1O 1952
1881 TO 1959
1856 TO 1897
1899 TO 1938
1822 10O 1892

PRIORTO 1921 1O 1957

1911~ 1973 (SOME YEARS



MISSING)

UNITED STATES CENSUS FOR THE DISTRICT OF COLUMBIA 1800 1O 1900
HABEAS CORPUS CASE RECORDS OF THE U.S. CIRCUIT COURT FOR DC 1820 TO 1863
THE NATIONAL INTELLIGENCER (NEWSPAPER) 1800 TO 1850

THE NATIONAL REPUBLICAN (NEWSPAPER) 1877 1O 1888

THE WASHINGTON BEE (NEWSPAPER) 1886 1O 1922
REAL PROPERTY PLAT BOOKS (BAIST’S REAL ESTATE ATLAS) VARIOUS YEARS

RECORDS OF THE U.S. DISTRICT COURT OF DC, RE: TO SLAVES 1851 TO 1863

ANNE ARUNDEL COUNTY MARYLAND MANUMISSION & CERTIFICATE OF FREEDOM PAPERS
1797 1O 1844

ARLINGTON COUNTY VIRGINIA FREE NEGROES REGISTRATION 1797 10 1861
QUEEN ANNE’S, HOWARD A& KENT COUNTIES, MARYLAND CERTIFICATES OF FREEDOM

1806, 1846 & 1858

ST. MARY’S COUNTY MARYLAND CERTIFICATES OF FREEDOM 1806 TO 1864
PRINCE GEORGES COUNTY MARYLAND CERTIFICATE OF FREEDOM 1800 TO 1863
PRINCE GEORGES COUNTY MARYLAND AFFIDAVITS OF FREEDOM 1801 1O 1862

CECIL COUNTY MARYLAND INDENTURES 1794710 1814
CECIL COUNTY MARYLAND CERTIFICATES OF FREEDOM 1826 TO 1860
CHARLES COUNTY MARYLAND CERTIFICATES OF FREEDOM

FREDERICK COUNTY MARYLAND CERTIFICATES OF FREEDOM 1806 TO 1853
MARYLAND REGISTER OF WILLS ROUGH MINUTES 1875 1O 1887

MARYLAND GENERAL COURT OF THE WESTERN SHORE (JUDGMENT RECORD)
MAY TERM — 1795

MARYLAND JUDGMENT RECORD GENERAL COURT OF THE WESTERN SHORE
OcT. TERM — 1794
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