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Interim Director
Anthony Crispino

Chief Operating Officer
Gretchen Brumley

Human Resources Director
Quiyana T. Hall

General Counsel
Hillary Hoffman

 Chief Information Officer
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Interim Director
Anthony Crispino

ES-5
#00044562

Chief Information Officer
Thomas Fontenot

MS-15
#00010870

Chief Operating Officer
Gretchen Brumley

MS-15
#00077073

General Counsel
Hillary Hoffman

LS-02
#00104323

Executive Assistant
Vacant
CS-13

#00077071

Human Resources Director
Quiyana T. Hall

MS-15
#00104540

Chief of Staff
Brandy Cramer

MS-15
#00091980

 
Interim Director

Public Health Laboratory (PHL)
Dr. Jocelyn Hauser

MS-15
#00012406

 

 
 Director,

Crime Scene Science (CSS)
Alesia Wheeler-Moore

MS-15
#00077070

 

 
 Chief Science Officer (FSL)

Vacant
MS-15

#00032361
 

Budget Analyst
Vacant

CS-9
#00087612

Agency Fiscal Officer
Sabrena Cornelius

MS-14
#00090760

Senior Deputy Director
Vacant

ES-9
#00047077

FTEs:15
Filled: 9
Vacant: 6

Special Assistant
Vacant
CS-14

#00088251

Supervisory Quality Assurance 
Specialist

Vacant
MS-14

#00077074



Supervisory Attorney Advisor
Hillary Hoffman

LX-02
#00104323

 
Legal

 

Attorney Advisor
Rachel Coll

LS-13

#00082153

Attorney Advisor
Vacant
LS-13

#00088246

Paralegal Specialist
Shannon Hall

CS-12

#00088319

FTEs: 5
Filled: 3
Vacant: 2

Attorney Advisor
Vacant
LS-14

#00008729



 
Chief of Staff

Brandy Cramer
MS-15

#00091980

Public Information Officer
Jameel Harris

CS-14
#00048135

Community Outreach Specialist
Vacant
CS-12

#00078047

 
Communications

 

Staff Assistant
Veronda Hazelton

CS-09

#00082816

FTEs: 9
Filled: 7
Vacant: 2

Forensic Intelligence
(FIU)

 Forensic Science Technician 
(Casework Liaison)

Samira Taylor
CS-09

#00086153

Forensic Intelligence Analyst
Allison Coppes

CS-11
#00087925

Forensic Intelligence Analyst
Simone Gittelson

CS-13
#00029188

Forensic Intelligence Analyst
Christine Mastrovito

CS-13
#00088271

 
Forensic Intelligence Analyst

Vacant
CS-13

#00090875



 
Chief Operating Officer

Gretchen Brumley
MS-15

#00077073
 

 
Operations Program Manager

Patricia McMullen
MS-13

#00029191
 

 
Operations

 

FTEs: 11
Filled: 8
Vacant: 3

 
Budget/Finance

 

Management & Program Analyst
Shawntia Middleton

CS-11
#00077075

Health & Safety
(HSU)

Safety & Occupational Health Manager
Dale Jennings

MS-13
#00029189

 
Safety & Occupational Health 

Manager
Vacant
CS-13

#00035426

Safety & Occupational Health 
Manager
Vacant
CS-13 

#00102540

 
Safety & Occupational Health 

Specialist
Rachel Toshkoff

CS-11
#00088282 

 

 
Strategic Planning & Performance 

Vacant
CS-13

#00083096

 
Special Assistant

Eric Smith
CS-13

#00097064

Strategic Planning & Performance 
Officer

Jacqueline Passley-Ojikutu
CS-15

#00008767

Management & Program Analyst
Curtis Burke

CS-12
#00100350



 

Chief Information Officer
Thomas Fontenot

MS-15
#00010870

 

 IT Specialist
William Berry Jr.

CS-09
#00102872

 IT Specialist
Michael Tolliver

CS-09
#00102885

 IT Specialist
Stephon Woodland Jr.

CS-11
#00082812

 
IT Specialist Network

Harry Alexander III
CS-13

#00090864

IT Specialist Network
Uladzimir Salbukou

CS-13
#00082609

IT Specialist
Renee Johnson

CS-12
#00022990

FTEs: 8
Filled: 8
Vacant: 0

 
Supervisory IT Specialist 
(Operations Manager)

Andrew Sabatelli
MS-14

#00077631



 
Human Resources Director

Quiyana T. Hall
MS-15

#00104540
 

 
Human Resources

 

 
Training

 

 
Training Specialist

Vacant
CS-12

#00091357

Training Specialist
Damian McCarthy

CS-12
#00102335

HR Specialist 
(Leave Programs)

Renita Moore
CS-13

#00082810

 
HR Specialist 

(Lead Recruitment)
Candace Featherstone

CS-13
#00040882

HR Specialist 
(Employee Relations)

Renee Generette
CS-13

#00088283

 HR Specialist 
(Payroll)

Carla Butler
CS-12

#00077597

 HR Specialist 
(Compliance)
Ramia Heard

CS-13
#00082589

 
Recruitment

 

 
Compliance

 

 
Employee Relations

 

FTEs: 15
Filled: 10
Vacant: 5

 
Payroll

 

 
HR Specialist

(Recruitment/Compliance)
Yukiea Hatchett

CS-11
#00004918

Human Resources Specialist
(Employee Relations/Training)

Erica Jones
CS-11

#00028702

Special Assistant
Andria Barbee

CS-13
#00088256

Supervisory Instructional Systems 
Specialist

Vacant
MS-14

#00087614

HR Specialist
(Recruitment)

Vacant
CS-12

#00087617

 
Admin/Budget

 

Forensic Scientist
(Digital Evidence)

Vacant
CS-09

#00077616

Staff Assistant
Vacant
CS-11

#00016805



 
Forensic Science Laboratory Director 

(Chief Science Officer) (FSL)
Vacant
MS-15

#00032361
 

 
Forensic Scientist Manager

Julie Ferragut
MS-14

#00042612

 
Forensic Scientist Manager 

(Latent Fingerprint)
Angelic Rountree

MS-14
#00019830

Forensic Scientist (DNA)
Emily Strelka

CS-09
#00083075

Forensic Scientist (DNA)
Tamika Hare

CS-09
#00085494

Forensic Scientist (DNA)
 Vacant
CS-09

#00083073

Forensic Science Technician 
(FLS)

Taiylor McGhee
CS-09

#00097168

Forensic Scientist II
Kamedra McNeil

CS-12
#00082722

 
Forensic Scientist II

Vacant
CS-12

#00082723
 

Forensic Scientist (II)
Thomas Lobasso

CS-12
#00087975

Forensic Scientist (II)
Vacant
CS-12

#00088269

Forensic Scientist III (DNA)
Wendy Green

CS-13
#00004390

Forensic Scientist III (DNA)
Samantha Ciacco

CS-13
#00088270

 
Forensic Scientist III (DNA)

Jennifer Himrod
CS-13

#00029182

Forensic Scientist III (DNA)
Jessica Skillman

CS-13
#00035487

Forensic Scientist III (DNA)
Candice Williams

CS-13
#00032425

Forensic Scientist Technical 
Leader (DNA)

Clark Jaw
CS-14

#00091355

Forensic Scientist III (DNA)
Daniel Curtis

CS-13
#00082817

Forensic Scientist III (DNA)
Vacant
CS-13

#00033066

Forensic Scientist Technical 
Leader (DNA)

Vacant
CS-14

#00029190

Lead Forensic Scientist (DNA)
Laura MacBean

CS-14
#00042613

Forensic Scientist 
(Fingerprint Analsyt)

Lisa Lewis
CS-13

#00005200

Forensic Scientist 
(Fingerprint Analyst)

Vacant
CS-13

#00010968

Forensic Scientist 
(Fingerprint Analyst)

Christina Peters
CS-13

#00012474

Forensic Scientist 
(Fingerprint Analyst)

Vacant
CS-13

#00012503

Forensic Scientist 
(Fingerprint Analyst)

Vacant
CS-13

#00025420

Forensic Scientist
 (Fingerprint Analyst)

Gloria Graves
CS-13

#00026615

 
Forensic Scientist Technical Leader 

(Fingerprint)
Vacant
CS-14

#00091354
 

Lead Forensic Scientist 
(Fingerprint Analyst)

(Future CODIS Admin)
Vacant
CS-14

#00009995

 
Latent Fingerprint 

(LFU)
 

Forensic Biology
(FBU)

FTEs: 44
Filled: 29
Vacant: 15

Deputy Forensic Science Laboratory Director 
(Deputy Chief Science Officer)

Krystyna Hopkinson
MS-14

#00077629

 
 Laboratory Director 

Vacant
MS-15

#00077076
 

Forensic Chemistry
(FCU)

Supervisory Chemist (Forensic)
Samantha Leach

MS-13
#00085449

 
Chemist

Allie Mennella
CS-09

#00092193

 
Chemist

Gabriela Frank
CS-09

#00102916

 
Chemist

Ashley Stallworth
CS-11

#00020554

 
Chemist
Vacant
CS-11

#00090887

 
Chemist

Alexandra Evans
CS-12

#00102915

 
Chemist

Lucy Nguyen
CS-13

#00093542

 
Chemist

Bailey Jones
CS-09

#00102917

Chemist
Kelsey Kent

CS-11
#00093543

Statistician
Vacant
CS-12

#00103125

Forensic Scientist
 (Fingerprint Analyst)

Vacant
CS-13

#00091356

 
Quality

 

 
Quality Assurance Specialist

Mahkaping Feko
CS-13

#00032426
 

 
Quality Assurance Specialist

Stephen Milligan
CS-13

#00082808
 

 
Quality

 



 
Public Health Laboratory Director

(PHL)
Dr. Jocelyn Hauser

MS-15
#00012406

 

Accessioning
(ASU)

Supervisory Health Systems 
Specialist

Vacant
MS-13

#00077077

Biological Sciences Laboratory 
Supervisor

Tanisha Walker
MS-12

#00103088

Biological Science 
Laboratory Technician

Angela Park
CS-09

#00045091

Biological Science 
Laboratory Technician

Richard Lugo
CS-09

#00101806

Biological Science 
Laboratory Technician

Ashley Taylor
CS-11

#00102340

 
Biological Science 

Laboratory Technician
Sara Laprea Romero

CS-09
#00102339

Biological Science 
Laboratory Technician

Vacant
CS-09

#00102338

Biological Science 
Laboratory Technician

Vacant
CS-09

#00102099

Biological Science 
Laboratory Technician

Vacant
CS-09

#00102341

Health Technician 
Jekiera Brew

CS-07
#00102343

Health Technician
Vacant
CS-07

#00102344

Health Technician
Vacant
CS-07

#00102345

 Biological Science 
Laboratory Technician 

Vacant
CS-11

#00088288

Laboratory & Epidemiology 
Coordinator
Kristine Tran

CS-12
#00094732

Medical Technologist
Channyn Williams

CS-12
#00102324

Laboratory Interoperability
Technical Liaison
Kathrine Morris

CS-12
#00102796

FTEs: 44
Filled: 29
Vacant: 15

Forensic Scientist Supervisor
Vacant
MS-14

#00035581

Microbiology
(MBU)

Medical Technologist
Vacant
CS-12

#00077617

Medical Technologist
Vacant
CS-12

#00026603

 
Medical Technologist

Vacant
CS-12

#00046885

Supervisory Clinical Laboratory 
Scientist (MBU)
Denise Edwards

MS-13
#00102350

Medical Technologist
Reginald Blackwell

CS-12
#00039865

Medical Technologist
Jamal Roberts

CS-12
#00092028

Medical Technologist
Sosina Merid

CS-12
#00035425

Molecular Diagnostic
(MDU)

 
Supervisory Clinical Laboratory 

Scientist (MDU)
Elizabeth Zelaya

MS-13
#00102698

 

 
Medical Technologist

Monica Mann
CS-11

#00009778

 
Medical Technologist

Vacant
CS-11

#00092026

Deputy Public Health Laboratory 
Director

David Payne
MS-14

#00102332

Forensic Scientist Supervisor 
(MDU)

Eric Vaughn
MS-13

#00103089

Biowatch
(BWU)

Supervisory Medical 
Technologist

Vacant
MS-13

#00100403

Medical Technologist
Maria Batista

CS-11
#00100360

Medical Technologist
Vacant
CS-11

#00100361

Medical Technologist
Hadish Yohannes

CS-11
#00100362

Medical Technologist
Phillip Flint

CS-09
#00100363

Medical Technologist
Swopnil Parajuli

CS-09
#00100364

Medical Technologist
Yasmin Branscomb

CS-09
#00100365

Medical Technologist
Vacant
CS-11

#00102404

Medical Technician
(Lab Outreach Tech) 

Amal Hajjami
CS-11

#00103290

 
Medical Technologist 

(Bioinformatician)
Janis Doss

CS-12
#00106971

Medical Technologist
Andrea Pena Cabello

CS-11
#00102328

Executive Assistant
Candice Daniel

CS-13
#00092194

Management & Program 
Analyst

Jillian Ogola
CS-11

#00102349

 
Medical Technologist

Wadih Bchara
CS-12

#00109879



Immunology & Virology
(IVU)

 
Forensic Scientist Supervisor

Pushker Raj
MS-14

#00015878
 

Supervisory Clinical Laboratory 
Scientist

Dereje Tekle
MS-13

#00102867

Medical Technologist
Cleveland Weeden

CS-12
#00075332

Medical Technologist
Kajal Patel

CS-11
#00096992

Medical Technologist
Fernando Valdes

CS-11
#00046344

Medical Technologist
Paa Annobil

CS-11
#00102322

Medical Technologist
Tesfagebriel Hagos

CS-11
#00102326

Medical Technologist
Isabel Harvin

CS-11
#00102329

 Medical Technologist
Hannah Clark

CS-11
#00102330

Clinical Toxicology
(CTU)

 Supervisory Chemist
Vacant
MS-13

#00082811

 
Chemist

Olin Jackson
CS-12

#00007795

 
Chemist

Glen Taylor
CS-12

#00036632

Public Health Laboratory
(PHL)

FTEs: 22
Filled: 17

Vacant: 5

 
 Medical Technologist

Vacant
CS-12

#00102331

 

 
PHL Administration

 

 
 

Special Assistant
Kimary Harmon

MS-12
#00077889

  
  

Grants Management Specialist
Vacant
CS-12

#00101823

Staff Assistant
Yolanda Burke

CS-09
#00102351

Clerical Assistant (OA)
Vacant 
CS-07

#00046468

Bioterrorism
 (BTU)

Supervisory Microbiologist
Vacant
MS-14

#00077634

Supervisory Medical 
Technologist
Michael Adjei

MS-13
#00099914

Supervisory Chemist
Justin Jacob

MS-14
#00035582

 
Quality

 

Quality Assurance Specialist
Carrol Akanegbu

CS-13
#00036410 

 
Quality Assurance Specialist

Berihun Taye
CS-13

#00045829
 



Crime Scene Sciences Unit
(CSSU)

Forensic Scientist Shift 
Supervisor

James Holder
MS-13

#00087611

Forensic Scientist Shift 
Supervisor
John Allie

MS-13
#00082809

Crime Scene Science Manager
Erin Price

MS-14
#00082610

Crime Scene Analyst
Jamal Hinkle

CS-11
#00070761

Forensic Scientist 
(Crime Scene)

Elyssa Hartsock
CS-12

#00088249

Forensic Scientist 
(Crime Scene)
Erin Daniels

CS-12
#00088259

Forensic Scientist 
(Crime Scene)

Takarah Barnes
CS-12

#00090894

Forensic Scientist 
(Crime Scene)

Sebastian St. Amand
CS-13

#00077626

Forensic Scientist Shift 
Supervisor

Vacant
MS-13

#00087613

 
Crime Scene Analyst

Dwayne Mitchell
CS-12

#00083071
 

 
Crime Scene Analyst

Darel Carney
CS-12

#00088258
 

 
Crime Scene Analyst
Andre Kimvilakani

CS-12
#00087924

 

 
Forensic Scientist 

(Crime Scene)
Stacy Roundtree

CS-12
#00077635

Forensic Scientist III
Leother Strong

CS-13
#00088267

Forensic Scientist
(Crime Scene)

Samantha Bischof
CS-12

#00077618

Forensic Scientist
(Crime Scene)
Vaibhav Bist

CS-12
#00083092

Forensic Scientist
(Crime Scene)
James Fields III

CS-12
#00088253

Forensic Scientist
(Crime Scene)

Erika Petty
CS-12

#00088257

Forensic Scientist
(Crime Scene)

Danielle Yandura
CS-12

#00088260

Forensic Scientist
(Crime Scene)
William Sloan

CS-12
#00090880

FTEs: 39
Filled: 37

Vacant: 2

 
Associate Director, Crime Scene 

Sciences
Alesia Wheeler-Moore

MS-15
#00077070

 
Staff Assistant

Olushola Shokunbi
CS-09

#00102533

Central Evidence Unit Supervisor
Natasha Pettus

MS-13
#00002210

Central Evidence Specialist
Jeanete’ Norris

CS-11
#00077630

Central Evidence Specialist
Sheila Whittington

CS-11
#00042603

Central Evidence Specialist
LaToya McDowney

CS-11
#00082814

Central Evidence Specialist
Kimberly Everett

CS-11
#00087973

Central Evidence Specialist
Ebony Butler

CS-11
#00087971

Central Evidence Specialist
Melissa Tarte

CS-11
#00088263

Central Evidence Specialist
Richard McCraw

CS-11
#00087972

Evidence Processing Unit
(EPU)

 
Forensic Evidence Analyst

LaShon Perkins
CS-12

#00076752

Central Evidence Unit
(CEU)

 
Central Evidence Specialist

Charles Tracey
CS-11

#00088264

 
Forensic Scientist 

(Crime Scene)
Nathan Williams

CS-09
#00010573

 
Forensic Scientist 

(Crime Scene)
Kristina Baboolal

CS-09
#00090892

 

Executive Assistant
Rita Gray-DeSilva

CS-12
#00077627

Forensic Scientist
(Crime Scene)
Artisha Carter

CS-11
#00088262

 
Forensic Scientist 

(Crime Scene)
Reginald Wilson

CS-12
#00090899

Forensic Scientist
(Crime Scene)

Kelly Wahl
CS-11

#00088268

 
Quality Assurance Specialist

Lokesh Adhikari
CS-13

#00102336
 



Crime Scene Science
(CSSU)

Crime Scene Sciences Supervisor
Grant Greenwalt

MS-14
#00077619

 
Forensic Scientist Shift 

Supervisor
John Tuller

MS-13
#00087608

 

 
 

Forensic Scientist Shift 
Supervisor

Keith Slaughter
MS-13

#00090876

 

 
Forensic Scientist Shift 

Supervisor
Sara Hooe

MS-13
#00077625

 

 
Fleet & Logistics Manager

Joseph Starner
MS-13

#00087626
 

 
Forensic Scientist 

(Crime Scene)
Brianna Johnson

CS-09
#00083074

 Crime Scene Analyst
Nakisha Younger

CS-09
#00045088

Forensic Scientist
(Crime Scene)

Guadalupe Ayala
CS-12

#00090895

Forensic Scientist
(Crime Scene)

Rachel Farnsworth
CS-12

#00077621

Forensic Scientist
(Crime Scene)

Ninotchka Sylvester
CS-12

#00082813

Forensic Scientist
(Crime Scene)

Kaywe Mentore
CS-12

#00077622

Forensic Scientist
(Crime Scene)

Stephanie Benner
CS-12

#00088285

 Crime Scene Analyst

Edward Shymansky Jr.
CS-13 

#00088289

Forensic Scientist
(Crime Scene)

Precious Patton
CS-12

#00011046

Forensic Scientist
(Crime Scene)

Vacant
CS-12

#00077620

Forensic Scientist
(Crime Scene)
Danielle Vann

CS-12
#00090878

Forensic Scientist
(Crime Scene)
Janice Rojas

CS-12
#00090891

Forensic Scientist
(Crime Scene)

Rosemarie Schuster
CS-12

#00090896

Crime Scene Analyst
Rashid Jones

CS-11
#00088261

Forensic Scientist III
Edward Hansohn

CS-13
#00088286

Fleet Services Coordinator
Trevor Heard

CS-11
#00090868

Forensic Scientist
(Crime Scene)
Paige Cephas

CS-09
#00088248

Forensic Scientist
(Crime Scene)
Barry Brokaw

CS-12
#00088252

Forensic Scientist
(Crime Scene)

Rodney Langford
CS-12

#00088254

Forensic Scientist
(Crime Scene)

Nathaniel Covington
CS-12

#00090884

Forensic Scientist
(Crime Scene)

Victoria Manning
CS-12

#00090893

Forensic Scientist III
Shane Everett

CS-13
#00088265

Forensic Scientist III
Amanda Mendez

CS-12
#00088287

FTEs: 44
Filled: 35

Vacant: 9

Forensic Scientist
(Crime Scene)

Matthew Keisling
CS-12

#00077623 

 
Forensic Scientist 

(Crime Scene)
Miana Johnson

CS-09
#00088250

Forensic Scientist
(Crime Scene)

Michael Concepcion, Jr.
CS-09

#00077628

 
Forensic Scientist

(Crime Scene)
Shyanne Carpenter

CS-09
#00026627

 

Crime Scene Analyst
Adrian Lancaster

CS-12
#00019070

Forensic Scientist 
(Crime Scene)

Leonard Falodun
CS-11

#00082815

Forensic Scientist
(Crime Scene)

Breanna Dibble
CS-11

#00045076

Forensic Scientist
(Crime Scene)

Vacant
CS-12

#00088284 

Forensic Scientist
(Crime Scene)

Vacant
CS-12

#00082645

Forensic Scientist 
(Crime Scene)

Vacant
CS-13

#00090885

  
 

Forensic Scientist 
(Crime Scene)

Brian Stephenson
CS-09

#00087642
 
 

 
Forensic Scientist

 (Crime Scene)
Vacant
CS-09

#00090886

 
Forensic Scientist 

(Crime Scene)
Vacant
CS-13

#00088266

Forensic Scientist 
(Crime Scene)

Vacant
CS-11

#00091359

Forensic Scientist 
(Crime Scene)

Vacant
CS-11

#00077632

Forensic Scientist 
(Crime Scene)

Vacant
CS-12

#00090898



Position NuTitle Name Vacant Status

00002210 Central Evidence Unit Supervis Pettus,Natasha F

00010573 Forensic Scientist (Crime Scen Williams,Nathan F

00011046 Forensic Scientist (Crime Scen Patton,Precious R F

00016805 Staff Assistant V

00019070 Crime Scene Analyst Lancaster,Adrian L F

00026627 Forensic Scientist (Crime Scen Carpenter,Shyanne F

00042603 Central Evidence Specialist Whittington,Sheila F

00045076 Forensic Scientist (Crime Scen Dibble,Breanna F

00045088 Crime Scene Analyst Younger,Nakisha J F

00070761 Crime Scene Analyst Hinkle,Jamal F

00076752 Forensic Evidence Analyst Perkins,LaShon F

00077070 Associate Director, Crime Scen Wheeler‐Moore,Alesia F

00077618 Forensic Scientist (Crime Scen Bischof,Samantha D F

00077619 Crime Scene Sciences Superviso Greenwalt,Grant L F

00077620 Forensic Scientist (Crime Scen V

00077621 Forensic Scientist (Crime Scen Farnsworth,Rachel F

00077622 Forensic Scientist (Crime Scen Mentore,Kaywe F

00077623 Forensic Scientist (Crime Scen Keisling,Matthew F

00077625 Forensic Scientist Shift Super Hooe,Sara F

00077626 Forensic Scientist (Crime Scen St. Amand,Sebastian Michael F

00077627 Executive Assistant Gray‐DeSilva,Rita F

00077628 Forensic Scientist (Crime Scen Concepcion Jr.,Michael Carlos F

00077630 Central Evidence Specialist Norris,Jeanete' R. F

00077632 Forensic Scientist (Crime Scen V

00077635 Forensic Scientist (Crime Scen Roundtree,Stacy LaShea F

00082610 Crime Scene Sciences Manager Price,Erin M F

00082645 Forensic Scientist (Crime Scen V

00082809 Forensic Scientist Shift Super Allie,John C F

00082813 Forensic Scientist (Crime Scen Sylvester,Ninotchka E F

00082814 Central Evidence Specialist McDowney,LaToya F

00082815 Forensic Scientist (Crime Scen Falodun,Leonard F

00083071 Crime Scene Analyst Mitchell,Dwayne R F

00083092 Forensic Scientist (Crime Scen Bist,Vaibhav F

00087608 Forensic Scientist Shift Super Tuller,John S F

00087611 Forensic Scientist Shift Super Holder,James R F

00087613 Forensic Scientist Shift Super V

00087626 Fleet and Logistics Manager Starner,Joseph F

00087642 Forensic Scientist (Crime Scen V

00087924 Crime Scene Analyst Kimvilakani,Andre M F

00087971 Central Evidence Specialist Butler,Ebony M F

00087972 Central Evidence Specialist McCraw,Richard F

00087973 Central Evidence Specialist Everett,Kimberly M F

00088248 Forensic Scientist (Crime Scen Cephas,Paige Q F

00088249 Forensic Scientist (Crime Scen Hartsock,Elyssa F

00088250 Forensic Scientist (Crime Scen Johnson,Miana F

00088252 Forensic Scientist (Crime Scen Brokaw,Barry F



00088253 Forensic Scientist (Crime Scen Fields III,James A F

00088254 Forensic Scientist (Crime Scen Langford,Rodney J F

00088257 Forensic Scientist (Crime Scen Petty,Erika F

00088258 Crime Scene Analyst Carney,Darel Lamar F

00088259 Forensic Scientist (Crime Scen Daniels,Erin F

00088260 Forensic Scientist (Crime Scen Yandura,Danielle F

00088261 Crime Scene Analyst Jones,Rashid M F

00088262 Forensic Scientist (Crime Scen Carter,Artisha F

00088263 Central Evidence Specialist Tarte,Melissa F

00088264 Central Evidence Specialist Tracey III,Charles D F

00088265 Forensic Scientist III Everett,Shane F

00088266 Forensic Scientist (Crime Scen V

00088267 Forensic Scientist III Strong,Leother M F

00088268 Forensic Scientist (Crime Scen Wahl,Kelly A F

00088284 Forensic Scientist (Crime Scen V

00088285 Forensic Scientist (Crime Scen Benner,Stephanie Frances F

00088286 Forensic Scientist III Hansohn II,Edward C F

00088287 Forensic Scientist III Mendez,Amanda F

00088289 Crime Scene Analyst Shymansky Jr.,Edward L F

00090868 Fleet Services Coordinator Heard,Trevor F

00090876 Forensic Scientist Shift Super Slaughter,Keith D F

00090878 Forensic Scientist (Crime Scen Vann,Danielle F

00090880 Forensic Scientist (Crime Scen Sloan,William J F

00090883 Forensic Scientist (Crime Scen V

00090884 Forensic Scientist (Crime Scen Covington,Nathaniel F

00090885 Forensic Scientist (Crime Scen V

00090886 Forensic Scientist (Crime Scen V

00090891 Forensic Scientist (Crime Scen Rojas,Janice F

00090892 Forensic Scientist (Crime Scen Baboolal,Kristina F

00090893 Forensic Scientist (Crime Scen Manning,Victoria F

00090894 Forensic Scientist (Crime Scen Barnes,Takarah F

00090895 Forensic Scientist (Crime Scen Ayala,Guadalupe F

00090896 Forensic Scientist (Crime Scen Schuster,Rosemarie F

00090898 Forensic Scientist (Crime Scen V

00090899 Forensic Scientist (Crime Scen Wilson,Reginald F

00102533 Staff Assistant Shokunbi,Olushola F

00004390 Forensic Scientist III (DNA Ex Green,Wendy F

00005200 Forensic Scientist (Fingerprin Lewis,Lisa R F

00009995 Lead Forensic Scientist (Finge V

00010968 Forensic Scientist (Fingerprin V

00012474 Forensic Scientist (Fingerprin Peters,Christina F

00012503 Forensic Scientist (Fingerprin V

00019830 Forensic Scientist Manager (La Rountree,Angelic F

00020554 Chemist Stallworth,Ashley F

00025420 Forensic Scientist (Fingerprin V

00026615 Forensic Scientist (Fingerprin Graves,Gloria V F

00029182 Forensic Scientist III (DNA Ex Himrod,Jennifer L F



00029188 Forensic Intelligence Analyst Garcia Rendon,Simone N F

00029190 Forensic Scientist Technical L V

00032361 Laboratory Director V

00032425 Forensic Scientist III (DNA Ex Williams,Candice M F

00033066 Forensic Scientist III (DNA Ex V

00035487 Forensic Scientist III (DNA Ex Skillman,Jessica L F

00042612 Forensic Scientist Manager (DN Ferragut,Julie Marie F

00042613 Lead Forensic Scientist (DNA) MacBean,Laura A F

00077616 Forensic Scientist (Digital Ev V

00077629 Deputy Forensic Science Labora Newsham,Krystyna H F

00082722 Forensic Scientist II McNeil,Kamedra D F

00082723 Forensic Scientist II V

00082817 Forensic Scientist III (DNA Ex Curtis,Daniel Sterling F

00083073 Forensic Scientist (DNA) V

00083074 Forensic Scientist (Crime Scen Johnson,Brianna F

00083075 Forensic Scientist (DNA) Strelka,Emily Griffith F

00083096 Forensic Scientist (Firearms & V

00085449 Supervisory Chemist (Forensic) Leach,Samantha M. F

00085494 Forensic Scientist (DNA) Hare,Tamika F

00086153 Forensic Science Technician (C Taylor,Samira F

00087925 Forensic Intelligence Analyst Coppes,Allison M F

00087975 Forensic Scientist (II) Lobasso,Thomas J. F

00088269 Forensic Scientist II V

00088270 Forensic Scientist III (DNA Ex Ciacco,Samantha D. F

00088271 Forensic Intelligence Analyst Mastrovito,Christine D. F

00090875 Forensic Intelligence Analyst V

00090887 Chemist V

00091354 Forensic Scientist Technical L V

00091355 Forensic Scientist Technical L Jaw,Clark F

00091356 Forensic Scientist (Fingerprin V

00091359 Forensic Scientist (Firearms & V

00092193 Chemist Mennella,Allie F

00093542 Chemist Nguyen,Lucy Nhi F

00093543 Chemist Kent,Kelsey DeWitt F

00097168 Forensic Science Technician (F McGhee,Taiylor F

00102915 Chemist Evans,Alexandra F

00102916 Chemist Frank,Gabriela F

00102917 Chemist Jones,Bailey F

00094841 Information Technology Spec. Brown,Marvin C. F

00004918 Human Resources Specialist Jones,Erica F

00008729 Attorney Advisor V

00008767 Strategic Plan & Perform Ofcr Passley‐Ojikutu,Jacqueline F

00010870 Chief Information Officer Fontenot,Thomas J F

00022990 IT Specialist Johnson,Renee Gordon F

00028702 Human Resources Specialist Hatchett,Yukiea F

00029191 Operations Program Manager McMullen,Patricia R F

00032426 Quality Assurance Specialist Feko,Mahkaping F



00035426 Safety & Occupational Health M V

00036410 Quality Assurance Specialist Akanegbu,Carrol S F

00040882 Human Resources Specialist Featherstone,Candace C F

00044562 Interim Director Crispino,Anthony D F

00047077 Senior Deputy Director V

00048135 Public Information Officer Harris,Jameel E F

00077071 Executive Assistant V

00077073 Chief Operating Officer Brumley,Gretchen F

00077074 Supervisory Quality Assurance V

00077075 Management and Program Analyst Middleton,Shawntia D F

00077076 Laboratory Director V

00077597 Human Resources Specialist Butler,Carla F

00077631 Supervisory IT Specialist Sabatelli,Andrew F

00078047 Community Outreach Specialist V

00082153 Attorney Advisor Coll,Rachel F

00082589 Human Resources Specialist Heard,Ramia F

00082609 INFO TECH SPEC NETWORK Salbukou,Uladzimir F

00082808 Quality Assurance Specialist Milligan,Stephen F

00082810 Human Resources Specialist Moore,Renita F

00082812 INFO. TECH. SPECIALIST Woodland Jr.,Stephon R F

00082816 Staff Assistant Hazelton,Veronda Lornetta F

00087614 Supvy Instruct. Systems Spec. V

00087617 Human Resources Specialist V

00088246 Attorney Advisor V

00088251 Special Assistant V

00088256 Special Assistant Barbee,Andria L F

00088283 Human Resources Specialist Generette,Renee F

00088319 Paralegal Specialist Hall,Shannon P F

00090864 INFO TECH SPEC NETWORK Alexander III,Harry J. F

00091357 Training Specialist V

00091980 Chief of Staff Cramer,Brandy S F

00097064 Special Assistant Smith,Eric A F

00100350 Management and Program Analyst Burke,Curtis F

00102540 Safety & Occupational Health M V

00104323 Supervisory Attorney Advisor Hoffman,Hillary E F

00104540 Human Resources Officer Hall,Quiyana F

00007795 Chemist Jackson,Olin T F

00009778 Medical Technologist Mann,Monica Fabiana F

00012406 Public Health Laboratory Direc Hauser,Jocelyn F

00015878 Forensic Scientist Supervisor Raj,Pushker F

00026603 Medical Technologist V

00029189 Safety & Occup. Hlth. Manager Jennings,Dale Tyree F

00035425 Medical Technologist Merid,Sosina F

00035581 Forensic Scientist Supervisor V

00035582 Supervisory Chemist Jacob,Justin Thomas F

00036632 Chemist Taylor,Glen E F

00039865 Medical Technologist Blackwell,Reginald G F



00045091 Biological Science Laboratory Park,Angela J F

00045829 Quality Assurance Specialist Taye,Berihun A F

00046344 Medical Technologist Valdes,Fernando F

00046468 Clerical Assistant (OA) V

00046885 Medical Technologist V

00075332 Medical Technologist Weeden,Cleveland N F

00077077 Supervisory Health Systems Spe V

00077617 Medical Technologist V

00077634 Supervisory Microbiologist V

00077889 Special Assistant Harmon,Kimary F

00082811 Supervisory Chemist V

00088282 Training Specialist Toshkoff,Rachel F

00088288 Biological Science Laboratory V

00092026 Medical Technologist V

00092028 Medical Technologist Roberts,Jamal Langford F

00092194 Executive Assistant DANIEL,CANDICE F

00094732 Laboratory & Epidemiology Coor Tran,Kristine F

00096992 Medical Technologist Patel,Kajal F

00099914 Supervisory Medical Technologi Adjei,Michael F

00100360 Medical Technologist Batista,Maria F

00100361 Medical Technologist V

00100362 Medical Technologist Yohannes,Hadish F

00100363 Medical Technologist Flint,Phillip F

00100364 Medical Technologist Parajuli,Swopnil F

00100365 Medical Technologist Branscomb,Yasmin F

00100403 Supervisory Medical Technologi V

00101806 Biological Science Laboratory Lugo,Richard D F

00101823 Grants Management Specialist V

00102099 Biological Science Laboratory V

00102322 Medical Technologist Annobil,Paa F

00102324 Medical Technologist Williams,Channyn F

00102326 Medical Technologist Hagos,Tesfagebriel F

00102328 Medical Technologist Pena Cabello,Andrea F

00102329 Medical Technologist Harvin,Isabel F

00102330 Medical Technologist Clark,Hannah Jean F

00102331 Medical Technologist V

00102332 Deputy Public Health Laborator Payne,David F

00102335 Training Specialist McCarthy,Damian F

00102336 Quality Assurance Specialist Adhikari,Lokesh K. F

00102338 Biological Science Laboratory V

00102339 Biological Science Laboratory Laprea Romero,Sara F

00102340 Biological Science Laboratory Taylor,Ashley F F

00102341 Biological Science Laboratory V

00102343 Health Technician Brew,Jekiera R F

00102344 Health Technician V

00102345 Health Technician V

00102349 Management and Program Analyst Ogola,Jillian F



00102350 Supervisory Clinical Laborator Edwards,Denise F

00102351 Staff Assistant Burke,Yolanda E F

00102404 Medical Technologist V

00102698 Supervisory Clinical Laborator Zelaya,Elizabeth F

00102796 Laboratory Interoperability Te Morris,Katherine F

00102867 Supervisory Clinical Laborator Tekle,Dereje F

00102872 Information Technology Special Berry Jr.,William J F

00102885 Information Technology Special Tolliver,Michael F

00103088 Biological Sciences Laboratory Walker,Tanisha F

00103089 Forensic Scientist Supervisor Vaughn,Eric F

00103290 Medical Technician (Laboratory Hajjami,Amal F

00106971 Medical Technologist Doss,Janis Hansell F

00109879 Medical Technologist Bchara,Wadih F

00087612 BUDGET ANALYST V

00090760 AGENCY FISCAL OFFICER Cornelius,Sabrena S F

As of 1/19/2023

Total FTEs: 249

Vacant: 63

Frozen: 14

Filled: 185



Vacancy Date Department Name Reports to Name

Crime Scene Services Division Price,Erin M

Crime Scene Services Division Holder,James R

Crime Scene Services Division Tuller,John S

10/23/2021 Crime Scene Services Division VACANT

Crime Scene Services Division Holder,James R

Crime Scene Services Division Price,Erin M

Crime Scene Services Division Price,Erin M

Crime Scene Services Division Allie,John C

Crime Scene Services Division Tuller,John S

Crime Scene Services Division Price,Erin M

Crime Scene Services Division Allie,John C

Crime Scene Services Division Crispino,Anthony D

Crime Scene Services Division Allie,John C

Crime Scene Services Division Wheeler‐Moore,Alesia

7/17/2022 Crime Scene Services Division VACANT

Crime Scene Services Division Hooe,Sara

Crime Scene Services Division Hooe,Sara

Crime Scene Services Division Slaughter,Keith D

Crime Scene Services Division Greenwalt,Grant L

Crime Scene Services Division Price,Erin M

Crime Scene Services Division Wheeler‐Moore,Alesia

Crime Scene Services Division Allie,John C

Crime Scene Services Division Price,Erin M

1/13/2023 Crime Scene Services Division Price,Erin M

Crime Scene Services Division Holder,James R

Crime Scene Services Division Wheeler‐Moore,Alesia

9/3/2022 Crime Scene Services Division VACANT

Crime Scene Services Division Price,Erin M

Crime Scene Services Division Hooe,Sara

Crime Scene Services Division Price,Erin M

Crime Scene Services Division Hooe,Sara

Crime Scene Services Division Holder,James R

Crime Scene Services Division Allie,John C

Crime Scene Services Division Greenwalt,Grant L

Crime Scene Services Division Price,Erin M

12/19/2021 Crime Scene Services Division VACANT

Crime Scene Services Division Greenwalt,Grant L

9/9/2022 Crime Scene Services Division VACANT

Crime Scene Services Division Holder,James R

Crime Scene Services Division Price,Erin M

Crime Scene Services Division Price,Erin M

Crime Scene Services Division Price,Erin M

Crime Scene Services Division Slaughter,Keith D

Crime Scene Services Division Price,Erin M

Crime Scene Services Division Greenwalt,Grant L

Crime Scene Services Division Slaughter,Keith D



Crime Scene Services Division Allie,John C

Crime Scene Services Division Slaughter,Keith D

Crime Scene Services Division Allie,John C

Crime Scene Services Division Holder,James R

Crime Scene Services Division Price,Erin M

Crime Scene Services Division Allie,John C

Crime Scene Services Division Hooe,Sara

Crime Scene Services Division Holder,James R

Crime Scene Services Division Price,Erin M

Crime Scene Services Division Price,Erin M

Crime Scene Services Division Slaughter,Keith D

4/9/2022 Crime Scene Services Division VACANT

Crime Scene Services Division Holder,James R

Crime Scene Services Division Price,Erin M

10/15/2021 Crime Scene Services Division VACANT

Crime Scene Services Division Hooe,Sara

Crime Scene Services Division Tuller,John S

Crime Scene Services Division Slaughter,Keith D

Crime Scene Services Division Hooe,Sara

Crime Scene Services Division Greenwalt,Grant L

Crime Scene Services Division Greenwalt,Grant L

Crime Scene Services Division Tuller,John S

Crime Scene Services Division Allie,John C

5/18/2021 Crime Scene Services Division VACANT

Crime Scene Services Division Slaughter,Keith D

4/2/2022 Crime Scene Services Division VACANT

9/29/2022 Crime Scene Services Division VACANT

Crime Scene Services Division Tuller,John S

Crime Scene Services Division Holder,James R

Crime Scene Services Division Slaughter,Keith D

Crime Scene Services Division Price,Erin M

Crime Scene Services Division Hooe,Sara

Crime Scene Services Division Tuller,John S

12/30/2022 Crime Scene Services Division VACANT

Crime Scene Services Division Price,Erin M

Crime Scene Services Division Price,Erin M

Forensic Services Ferragut,Julie Marie

Forensic Services Rountree,Angelic

12/21/2022 Forensic Services VACANT

12/23/2022 Forensic Services VACANT

Forensic Services Rountree,Angelic

12/17/2022 Forensic Services VACANT

Forensic Services Newsham,Krystyna H

Forensic Services Leach,Samantha M.

11/19/2022 Forensic Services VACANT

Forensic Services Rountree,Angelic

Forensic Services Ferragut,Julie Marie



Forensic Services Cramer,Brandy S

10/26/2022 Forensic Services VACANT

10/23/2022 Forensic Services VACANT

Forensic Services Ferragut,Julie Marie

5/22/2022 Forensic Services VACANT

Forensic Services Ferragut,Julie Marie

Forensic Services Newsham,Krystyna H

Forensic Services Ferragut,Julie Marie

10/23/2021 Forensic Services VACANT

Forensic Services Crispino,Anthony D

Forensic Services Ferragut,Julie Marie

12/18/2022 Forensic Services VACANT

Forensic Services Ferragut,Julie Marie

1/7/2023 Forensic Services VACANT

Forensic Services Holder,James R

Forensic Services Ferragut,Julie Marie

5/4/2019 Forensic Services VACANT

Forensic Services Newsham,Krystyna H

Forensic Services Ferragut,Julie Marie

Forensic Services Cramer,Brandy S

Forensic Services Cramer,Brandy S

Forensic Services Ferragut,Julie Marie

2/27/2021 Forensic Services VACANT

Forensic Services Ferragut,Julie Marie

Forensic Services Cramer,Brandy S

9/25/2021 Forensic Services VACANT

5/8/2022 Forensic Services VACANT

4/2/2022 Forensic Services VACANT

Forensic Services Newsham,Krystyna H

3/24/2021 Forensic Services VACANT

10/23/2021 Forensic Services VACANT

Forensic Services Leach,Samantha M.

Forensic Services Newsham,Krystyna H

Forensic Services Leach,Samantha M.

Forensic Services Ferragut,Julie Marie

Forensic Services Leach,Samantha M.

Forensic Services Leach,Samantha M.

Forensic Services Leach,Samantha M.

ITServUs (6010) Scott,Tshaka O

Office of Director Hall,Quiyana

1/16/2023 Office of Director Hoffman,Hillary E

Office of Director Brumley,Gretchen

Office of Director Crispino,Anthony D

Office of Director Fontenot,Thomas J

Office of Director Hall,Quiyana

Office of Director Brumley,Gretchen

Office of Director Milligan,Stephen



8/13/2022 Office of Director VACANT

Office of Director Hauser,Jocelyn

Office of Director Hall,Quiyana

Office of Director VACANT

7/16/2022 Office of Director VACANT

Office of Director Cramer,Brandy S

12/31/2022 Office of Director VACANT

Office of Director Crispino,Anthony D

1/14/2023 Office of Director Newsham,Krystyna H

Office of Director Brumley,Gretchen

2/27/2022 Office of Director VACANT

Office of Director Hall,Quiyana

Office of Director Fontenot,Thomas J

10/1/2022 Office of Director VACANT

Office of Director Hoffman,Hillary E

Office of Director Hall,Quiyana

Office of Director Fontenot,Thomas J

Office of Director Ferragut,Julie Marie

Office of Director Hall,Quiyana

Office of Director Fontenot,Thomas J

Office of Director Cramer,Brandy S

9/15/2019 Office of Director VACANT

4/25/2021 Office of Director VACANT

6/26/2022 Office of Director VACANT

10/21/2021 Office of Director VACANT

Office of Director Hall,Quiyana

Office of Director Hall,Quiyana

Office of Director Hoffman,Hillary E

Office of Director Fontenot,Thomas J

12/8/2022 Office of Director VACANT

Office of Director Crispino,Anthony D

Office of Director Brumley,Gretchen

Office of Director McMullen,Patricia R

8/14/2022 Office of Director VACANT

Office of Director Crispino,Anthony D

Office of Director Crispino,Anthony D

Public Health Laboratory Jacob,Justin Thomas

Public Health Laboratory Zelaya,Elizabeth

Public Health Laboratory Crispino,Anthony D

Public Health Laboratory Hauser,Jocelyn

8/9/2020 Public Health Laboratory VACANT

Public Health Laboratory Brumley,Gretchen

Public Health Laboratory Edwards,Denise

12/18/2022 Public Health Laboratory VACANT

Public Health Laboratory Hauser,Jocelyn

Public Health Laboratory Jacob,Justin Thomas

Public Health Laboratory Edwards,Denise



Public Health Laboratory Walker,Tanisha

Public Health Laboratory Hauser,Jocelyn

Public Health Laboratory Raj,Pushker

2/15/2020 Public Health Laboratory VACANT

5/9/2021 Public Health Laboratory VACANT

Public Health Laboratory Raj,Pushker

3/26/2021 Public Health Laboratory VACANT

9/1/2022 Public Health Laboratory VACANT

10/11/2022 Public Health Laboratory VACANT

Public Health Laboratory Hauser,Jocelyn

12/29/2020 Public Health Laboratory VACANT

Public Health Laboratory Jennings,Dale Tyree

3/14/2021 Public Health Laboratory VACANT

7/2/2022 Public Health Laboratory VACANT

Public Health Laboratory Edwards,Denise

Public Health Laboratory Hauser,Jocelyn

Public Health Laboratory Payne,David

Public Health Laboratory Raj,Pushker

Public Health Laboratory Payne,David

Public Health Laboratory Walker,Tanisha

11/5/2022 Public Health Laboratory VACANT

Public Health Laboratory Walker,Tanisha

Public Health Laboratory Walker,Tanisha

Public Health Laboratory Walker,Tanisha

Public Health Laboratory Walker,Tanisha

4/29/2022 Public Health Laboratory VACANT

Public Health Laboratory Walker,Tanisha

9/25/2022 Public Health Laboratory VACANT

8/15/2021 Public Health Laboratory VACANT

Public Health Laboratory Tekle,Dereje

Public Health Laboratory Payne,David

Public Health Laboratory Zelaya,Elizabeth

Public Health Laboratory Zelaya,Elizabeth

Public Health Laboratory Tekle,Dereje

Public Health Laboratory Tekle,Dereje

2/18/2022 Public Health Laboratory VACANT

Public Health Laboratory Hauser,Jocelyn

Public Health Laboratory Hall,Quiyana

Public Health Laboratory Milligan,Stephen

8/29/2021 Public Health Laboratory VACANT

Public Health Laboratory Walker,Tanisha

Public Health Laboratory Walker,Tanisha

6/19/2022 Public Health Laboratory VACANT

Public Health Laboratory Edwards,Denise

4/10/2022 Public Health Laboratory VACANT

3/31/2022 Public Health Laboratory VACANT

Public Health Laboratory Payne,David



Public Health Laboratory Hauser,Jocelyn

Public Health Laboratory Harmon,Kimary

9/6/2020 Public Health Laboratory VACANT

Public Health Laboratory Payne,David

Public Health Laboratory Payne,David

Public Health Laboratory Raj,Pushker

Public Health Laboratory Fontenot,Thomas J

Public Health Laboratory Fontenot,Thomas J

Public Health Laboratory Hauser,Jocelyn

Public Health Laboratory Payne,David

Public Health Laboratory Walker,Tanisha

Public Health Laboratory Payne,David

Public Health Laboratory Vaughn,Eric

Public Safety & Justice  ACFO VACANT

Public Safety & Justice  ACFO Garner,David C
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1 Department of Forensic Sciences

Mission: The mission of the Department of Forensic Sciences (DFS) is to produce high quality, timely, accurate, and
reliable forensic science with the use of the best available technology and practices, unbiased science, and
transparency with the overall goal of enhancing public health and safety.

Services: DFS provides independent analysis of evidence and samples submitted by agencies within the District of
Columbia and its federal neighbors. The DFS analyzes evidence submitted from criminal cases, including DNA,
fingerprints, firearms, materials, drugs and digital evidence. The DFS also provides expert witness testimony in
defense of their analytical reports in the District's courts of law. The Public Health Laboratory Division provides
diagnostic and analytical testing for biological pathogens and chemical agents from clinical, environmental, or food
sources and provides emergency response testing. The Crime Scene Sciences Division provides the collection,
analysis, processing, and preservation of evidence found at crime scenes in the District. The DFS Directorate
supports the work of the entire agency through strategic direction, training, quality assurance, research,
recruitment and hiring of personnel, information technology, data management, fleet management, procurement,
and other administrative support services. The Scientific Advisory Board provides guidance by providing peer
review to ensure that scientifically valid protocols are developed, followed, and updated.

2 2022 Accomplishments

Accomplishment Impact on Agency Impact on Residents

The Department of Forensic
Sciences (DFS) Forensic Biology
Unit (FBU) is a recipient of the
multi-discipline Sexual Assault Kit
Initiative (SAKI) federal grant award,
a multi-agency grant award project
between the Department of
Forensic Science (DFS),
Metropolitan Police Department
(MPD) and the United States
Attorney’s Office for the District of
Columbia (USAO-DC) to research
and re-evaluate unsolved cold cases
in an effort to provide new
investigative leads through the
application of modern technology
and testing methods.

Thanks to the hard work and
dedication of the DFS FBU SAKI
team, MPD and USAO were able to
obtain a conviction in an unsolved
DNA 2006 cold case that involved
particularly heinous circumstances.
Achieving a conviction in these
types of cases involves intensive
coordination between the involved
agencies and is no small lift. The
USAO-DC issued a press release on
the conviction and sentencing of the
defendant.

The continued partnership of the
SAKI project has led to the closure
of additional cases to include the
arrest in a 2005 case and the
closure of a 30-year-old homicide
case!
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(continued)

Accomplishment Impact on Agency Impact on Residents

The Department of Forensic
Sciences (DFS) Forensic Chemistry
Unit (FCU) is a recipient of the
Center for Disease Control and
Prevention (CDC) Overdose to
Action (OD2A) grant award.
Through this grant opportunity FCU
has collected, collated, and
reported vital data to law
enforcement and public health
authorities on emerging dangerous
substance, drug trends in the
Nation’s Capital, and the prevention
of opioid overdoses through the
analysis and surveillance studies of
dangerous controlled substances.

The FCU now issues monthly drug
intelligence bulletins to DFS
customers and stakeholders to
efficiently disseminate timely,
actionable information based in
validated science.

The unit shifted its emphasis from
surveillance of powders/pills to
increase surveillance of syringes.
This greatly improved partnerships
with the syringe-exchange
community and opened doors for
continued education and
information exchange with
needle-exchange providers on
analytical data, opioid abuse
practices, and negative impacts on
the user.

The Department of Forensic
Sciences (DFS) was able to achieve
a 15% decrease in the agency’s
vacancy rate in FY2022.

This vacancy reduction rate allows
the agency to provide more efficient
services by increasing response
times to critical forensic and public
health services.

Filling vacancies within the Public
Health Laboratory division has
expanded capabilities for the
ongoing fight against COVID-19,
Monkeypox, and other viral
outbreaks; filling vacancies in the
Crime Scene Sciences division has
been crucial to evidence collection
capabilities in the city’s fight against
the increase in crime; and, filling
vacancies in the Forensic Science
Laboratory division supports
re-accreditation efforts to bring
forensic services back online for
in-house analysis of evidence
collected to help swiftly solve
criminal cases impacting DC
residents.
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3 2022 Objectives

Strategic Objective Number of Measures Number of Operations

Provide high-quality forensic science and public health
laboratory analysis to stakeholders so they can execute their
own core services to the public in a timely manner. Our
three overarching core services are: crime scene evidence
collection, forensic science analysis, and public health
laboratory diagnostic, analytical, and emergency response
testing

13 5

Provide administrative support, training and risk
management oversight to our laboratory and technical units
by ensuring compliance with the legal mandate to make
analysis documents available. The science lab units will each
have administrative support services to maintain operational
capacity in the form of training, continuing education, safety,
risk management, quality and legal support

5 3

Create and maintain a highly efficient, transparent, and
responsive District government

11 6

4 2022 Operations

Operation Title Operation Description Type of Operation

Create and maintain a highly efficient, transparent, and responsive District government
Efficiently procure vital

services and resources
Proactively procure the necessary services,
supplies, and equipment for the laboratories to
meet the daily needs of scientists and agency
personnel

Daily Service

Strategically forecast,
analyze, and present agency
data to determine levels of
resource efficiency and goal
attainment

Analyze raw data and present graphical visuals
of real-time workload from data obtained from
LIMS, and other databases to better inform
strategic leadership decisions to enhance
laboratory services

Key Project

Responsible for human
capital management and
recruitment for DFS and
serves as liaison to external
entities

Supports the hiring of new employees and
provides employee data on residency, on-board
time, and performance plan completion from
data pulled from PeopleSoft

Daily Service

Education and Grief
Counseling Services

Education and Grief Counseling Services Daily Service
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(continued)

Operation Title Operation Description Type of Operation

Provide legal advice to the
agency and facilitate
stakeholder engagement

Facilitate stakeholder engagement, legally
advise director level decision-making, train
scientists for court testimony and presentation
of scientific expertise, draft contracts and
agreements with government and private
organizations, and process discovery requests

Daily Service

Ensures all IT systems and
databases are operational and
secure for scientists and
agency personnel to deliver
reports and services to
stakeholders

Promote and facilitate the effective integration
of technology into the DFS divisions by
developing, supporting, and maintaining a highly
effective, reliable, secure, and innovative
information systems to support agency needs

Daily Service

Provide administrative support, training and risk management oversight to our laboratory and technical units
by ensuring compliance with the legal mandate to make analysis documents available. The science lab units will
each have administrative support services to maintain operational capacity in the form of training, continuing
education, safety, risk management, quality and legal support

Offer training curriculum
for professional development

Provide a training curriculum to DFS employees
to ensure they maintain skill sets, meet
standards of excellence, and deliver high quality,
accurate, and reliable services

Daily Service

Monitor quality compliance
with certification
requirements

Assurance that DFS produces products that are
fit for stakeholders’ purposes by maintaining ISO
17025 accreditation for the agency, maintains
Clinical Laboratory Improvement Act (CLIA)
certification, as well as, compliance with
applicable federal regulations such as the
Division of Select Agents and Toxins (DSAT)

Daily Service

Oversee the laboratory
environment is both safe and
healthy for staff

Establish, manage and ensure compliance of
federal, district, and local regulations and policy;
and provide medical surveillance to staff,
mandates safety training for all staff members,
and audits laboratory facilities to ensure a safe
work environment

Daily Service

Provide high-quality forensic science and public health laboratory analysis to stakeholders so they can execute
their own core services to the public in a timely manner. Our three overarching core services are: crime scene
evidence collection, forensic science analysis, andpublic health laboratory diagnostic, analytical, andemergency
response testing

Improve laboratory
efficiency through
technological advances

DFS will continue to expand its capabilities as a
top tier forensic and public health laboratory by
implementing new scientific programs and
investing in laboratory equipment infrastructure.

Key Project

Provide timely testing of
pathogens of public health
significance

The Public Health Laboratory will provide
diagnostic, analytical and emergency response
testing for biological pathogens and chemical
agents from clinical, environmental, or food
sources.

Daily Service

Cyber Operations Cyber Operations performs activities that
protect sensitive information, gather evidence
to mitigate possible or real-time threats, and
support other agency intelligence activities.

Daily Service
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(continued)

Operation Title Operation Description Type of Operation

Conduct professional and
expedient crime scene
responses, collection, and
storage of evidence

The Crime Scene Sciences Division will serve as
stewards of evidence by maintaining custody of
evidence from collection to storage at DFS.

Daily Service

Conduct timely forensic
analysis

The Forensic Science Laboratory division will
conduct coordinated and timely forensic
analysis in accordance with industry standards
and accreditation guidelines.

Daily Service

5 2022 Strategic Initiatives

In FY 2022, Department of Forensic Sciences had 8 Strategic Initiatives and completed 12.5%.

Title Description Completion
to Date

Update Explanation
for
Incomplete
Initiative

360 Review In an effort to ensure accuracy and
the quality and consistency of
firearms examination practices, the
Firearms Examination Unit (FEU)
will complete an internal 360 review
of the laboratory operations,
procedures, and equipment. The
objective is to conduct a review to
determine how efficient and
effective these changes were and
assist in rebuilding an accredited
unit.

0-24% This initiative will be ongoing as the
agency works towards
re-accreditation.

This
initiative is
still ongoing
pending
rebuilding
of the
quality unit
and staffing
needs.

Crime Gun
Intelligence
Center
(CGIC) 7
District
(Ward 8)
initiative
broadens
scope to
include 6
District
(Ward 7)

This FY22 Crime Gun Intelligence
Center (CGIC) 7th District (Ward 8)
initiative will broaden the scope to
include the 6th District (Ward 7).
Evidence acquired from Firearms
from the 7th District (Ward 8) is
prioritized for delivery to DFS for
analysis by ATF and MPD personnel.
In continuation of the prioritization
of violent gun crime reduction, FIU
will visually demonstrate National
Integrated Ballistics Information
Network (NIBIN) associations with
the evidence item. This will assist
our customers and stakeholders in
the closure of cases.

Complete In conjunctions with our partners at
the ATF and MPD, an intelligence
report was generated regarding the
casings collected in the 7th District
to provide potential leads to assist
in the closure of cases.
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LIMS
Upgrade

DFS will complete the customization
and implementation of upgrades to
the Laboratory Information System
(LIMS) used by all divisions.

75-99% Configuration and development
continued for Release 2 Chemistry,
updated go live October 22

Due to
resource
constraints
and
competing
priorities
with the ac-
creditation
project, the
planned
go-live date
slipped.

Development
of
photograph
and video
analysis
capability in
the Digital
Evidence
Unit (DEU)

DFS will develop the photograph
and video analysis capability in the
Digital Evidence Unit (DEU). This
capability will allow DEU to recover,
analyze, and enhance still
photograph and video files to
provide critical information to
investigators. DEU will address work
flow, develop written policies and
procedures, and competency
measures in accordance with
accreditation guidelines.

0-24% Due to the loss of accreditation and
transfer of employees to MPD
during Q3, this initiative will not be
met.

Due to the
loss of ac-
creditation
and
transfer of
employees
to MPD
during Q3,
this
initiative
will not be
met.

DFS-
Quality
Assurance
Manual

DFS -Quality unit will develop a
standard operating procedure to
capture the quality of services
rendered to the Forensic Science
Laboratory (FSL),the Public Health
Laboratory (PHL), the Crime Scene
Science (CSS) laboratory and the
Department’s Directorate. This
manual will include guidance on how
to perform internal and external
audits as well as quality practices in
line with regulatory guidelines
outlined in CLIA, ISO/IEC
17025:2017, AR3125 and CDC-DSAT.

50-74% The training manual is completed
and waiting for external Quality
Consultant (contractor) to advise
and provide additional input and
guidance

Waiting for
feedback
from
Quality
Consultants
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Develop
and
implement
an
electronic
discovery
process

The DFS legal team will create, plan,
and design an online portal for
stakeholders to obtain documents
relevant to the discovery process.

25-49% This project has not been able to be
started because the Enabling
Statute has not yet been changed to
allow DFS to give discovery to
anyone other than the prosecutor’s
office.

This project
has not
been able
to be
started
because
the
Enabling
Statute has
not yet
been
changed to
allow DFS
to give
discovery
to anyone
other than
the prose-
cutor’s
office.

Strengthen
Agency
Wide Re-
cruitment

Build and strengthen recruitment
processes in order to lower vacancy
rate by 5 - 10% while ensuring
alignment of human resourcing to
programmatic needs.

75-99% This initiative closes in Q4 with
progress at 75% - 99%.

This
initiative
remains top
priority and
ongoing to
reduce the
agency’s
vacancy
rate.

Racial
Equity
Initiative

Expand racial equity discussion
offerings for all employees with a
focus on diversity, equity and
inclusion.

50-74% This initiative closes in Q4 with
progress at 50% - 74%.

This
initiative
remains
ongoing to
train all
staff in DEI.

Page 9 / 14



6 2022 Key Performance Indicators andWorkload Measures

Key Performance Indicators

Me
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I

Percent of evidence processing cases
completed within three (3) business
days of receipt by unit

Up is
Better

73.40% 35.60% 90% No
applicable
incidents

No data
available

No data
available

No data
available

No data
available

Percent of QCAR situation and root
cause analysis sections completed
within 30 business days

Up is
Better

78.40% 65.50% 100% 50% 67% 19% 50% 26.40% Unmet Quality was not able to
meet the 100%
benchmark due to
following reasons: 1)
Shortage of DFS Quality
Assurance Unit staff
during this time period ,2)
Initiation and continual
surveillance of large
numbers of
nonconformities
previously opened in
FY2022 Q3 in both CSS
and PHL, 3) Large
number of additional
findings from annual CLIA
Internal Audit of the PHL
Laboratory Division, and
4) The respective unit
responsible party
delayed response to
submitting Objective
Evidence in a timely
manner.

Percent of crime scenes responded
to within 30 minutes

Up is
Better

87.30% 84.90% 90% 81% 79% 81% 82% 80.60% Unmet Traffic issues due to the
return of a large number
of the workforce to the
workplace after the
pandemic and rush hour
timeframes
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Key Performance Indicators (continued)
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I

Percent of overtime events
preauthroized

Up is
Better

87.80% 100% 80% Annual
Measure

Annual
Measure

Annual
Measure

Annual
Measure

64.50% Unmet Glitches with SharePoint
platform impacted ability
for staff to enter OT
requests timely, and
competing demands
impacted management’s
ability to approve
entered requests timely.

Percent of Core Labratory Response
Network for Chemical Threats
(LRN-C) methods within the Clinical
Toxicology Unit (CTU) that are
evaluated as competent by the
Centers for Disease Control and
Prevention (CDC) LRN-C Program
(competence is defined as successful
score of >80% in two-out-of-three
testing events, per method)

Up is
Better

90.90% 75% 80% 100% 100% 100% 100% 100% Met

Percent of Crime Scene Reports
completed within 14 calendar days

Up is
Better

95.90% 89.60% 95% 78% 85% 85% 84% 83% Unmet Due to the extreme
shortage in manpower
staff is responding to a
larger amount of calls
causing less
administrative time to
complete reports within
the 14 calendar day
turnaround time.

Percent of digital evidence cases
completed within five (5) business
days of receipt of legal authority and
device(s)

Up is
Better

96.30% 98.20% 90% 97% No data
available

No data
available

No data
available

97.30% Met

Percent of all rabies STAT specimen
with human exposure are tested and
reported to the Zoonotic Disease
Epidemiologist within 24 hours or 1
business day of receipt in the
laboratory

Up is
Better

96.60% 100% 95% 100% 100% 100% 100% 100% Met
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Key Performance Indicators (continued)

Me
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I

Percent of all jewelry received will be
transferred to Evidence Control
Branch (ECB) within 14 days

Up is
Better

97.90% 98.60% 90% 100% 100% 100% 100% 100% Met

Percent of all firearms will be
transferred to the Evidence Control
Branch (ECB) within 21 days after all
forensic tests are completed

Up is
Better

98% 96.60% 90% 100% 98% 91% 99% 96.70% Met

Percent of cases received in the
Forensic Chemistry Unit will be
tested and reported within 60 days of
receipt in the laboratory

Up is
Better

98% 99.10% 90% 100% 100% 67% 100% 96.30% Met

Percent of samples ordered in
molecular diagnostics will be tested
and reported within 72 hours or three
(3) business days of receipt in the
laboratory

Up is
Better

98.70% 97.90% 90% 97% 100% 100% No data
available

99.80% Met

Percent of OCME samples ordered in
microbiology will be tested and
reported within 12 business days of
receipt in the laboratory

Up is
Better

98.90% 87.40% 90% 92% 100% 100% 96% 96.30% Met

Percent of scientists meeting
technical competency requirements

Up is
Better

99.30% 98.70% 95% 39% 92% 96% 96% 80.40% Unmet At the time of FY2022 1st
Quarter [Oct-Nov-Dec],
the estimation did not
include the competency
of ISO units because
there was no clear
definition in place to
determine competencies
of DFS-FSL and DFS-CSS
scientists.
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Key Performance Indicators (continued)
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Percent of FOIA responses returned
on time (15 business days)

Up is
Better

100% 97.40% 100% 100% 100% 100% 67% 92% Nearly Met Our FOIA officer left and
it took a few weeks to
have the new FOIA
officer trained. During
that time, we requested
and received extensions
from all FOIA requests.
However, they were not
completed in 15 business
days during this time.
They were not late
because an extension was
received.

Percent of all drugs will be
transferred to Evidence Control
Branch (ECB) within 30 days after all
forensic testing is completed

Up is
Better

100% 98.40% 90% 71% 100% 90% 100% 88.40% Nearly Met Staffing shortages
impacted unit’s ability to
complete drug transfers
within the 30 day window
after completion of
testing

Percent of high priority biological
terrorism and chemical terrorism
samples analyzed and reported within
24 hours

Up is
Better

100% 100% 90% No
applicable
incidents

100% 100% 100% 100% Met

Percent of safety incident reports
submitted to DFS Safety Officer
within two (2) business days

Up is
Better

100% 100% 100% No
applicable
incidents

No
applicable
incidents

100% 100% 100% Met

Workload Measures

Me
as

ur
e

FY
20

20

FY
20

21

FY
20

22
Q1

FY
20

22
Q2

FY
20

22
Q3

FY
20

22
Q4

FY
20

22

Number of stakeholder complaints
received

1 0 No applicable
incidents

No applicable
incidents

No applicable
incidents

0 0
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Workload Measures (continued)

Me
as

ur
e

FY
20

20

FY
20

21

FY
20

22
Q1

FY
20

22
Q2

FY
20

22
Q3

FY
20

22
Q4

FY
20

22

Number of MOA/MOUs the agency enters
into with other agencies

8 21 13 4 4 4 12

Number of internal audits 12 17 No applicable
incidents

No applicable
incidents

9 0 9

Number of validation efforts performed 24 31 Annual Measure Annual Measure Annual Measure Annual Measure 19
Number of employees on-boarded 25 50 8 3 9 20 32
Number of safety incidents reported 27 15 No applicable

incidents
No applicable
incidents

2 1 3

Number of FOIA requests received 34 37 10 4 5 6 15
Number of Proficiency Tests performed 62 86 26 22 80 17 119
Number of Quality Corrective Action
Requests opened

74 93 4 4 41 7 52

Number of CODIS database hits 260 185 12 13 6 23 42
Number of requisitions submitted into
PASS

296 283 114 57 58 114 229

Number of CODIS database entries 770 402 No applicable
incidents

No applicable
incidents

No applicable
incidents

0 0

Number of discovery requests received 964 439 83 153 127 118 398
Number of AFIS database hits 1828 931 140 195 98 168 461
Number of IT service requests received 2013 1348 407 336 235 368 939
Number of service requests from
stakeholders

4387 4037 952 3662 756 701 5119

Number of training hours completed by
employees

4440 4790 1346.8 884.5 874.4 1711.9 3470.8

Number of crime scenes processed 6194 6005 312 1088 1792 1659 4539
Number of AFIS database entries 7990 3847 274 344 306 378 Needs Data

Update
Number of items processed in
Evidence-processing unit

16,527 6090 No applicable
incidents

No data available No data available No data available No data available

Number of evidence items received 83,529 74,902 15,375 11,897 11,213 17,413 55,898
Number of tests performed for each
recieved public health sample

85,377 229,770 11,829 36,414 21,952 21,571 79,937

Number of Gigabytes of data processed 123,331 101,307 15,565 No data available No data available No data available No data available
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Department of Forensic Sciences FY2023

Agency Department of Forensic Sciences Agency Code FR0 Fiscal Year 2023

Mission The mission of the Department of Forensic Sciences (DFS) is to produce high quality, timely, accurate, and reliable forensic science with
the use of the best available technology and practices, unbiased science, and transparency with the overall goal of enhancing public
health and safety.

 Strategic Objectives

 Key Performance Indicators (KPIs)

 
Provide high-quality forensic science and public health laboratory analysis to stakeholders so they can execute their own core
services to the public in a timely manner.  Our three overarching core services are: crime scene evidence collection, forensic
science analysis, and public health laboratory diagnostic, analytical, and emergency response testing

Provide administrative support, training and risk management oversight to our laboratory and technical units by ensuring
compliance with the legal mandate to make analysis documents available.  The science lab units will each have administrative
support services to maintain operational capacity in the form of training, continuing education, safety, risk management,
quality and legal support

Create and maintain a highly efficient, transparent, and responsive District government

Objective
Number

Strategic Objective

 
1 - Provide high-quality forensic science and public health laboratory analysis to stakeholders so they can execute their own core
services to the public in a timely manner.  Our three overarching core services are: crime scene evidence collection, forensic
science analysis, and public health laboratory diagnostic, analytical, and emergency response testing  (13 Measure records) 

Up is Better 87.3% 84.9% 90% 80.6% 90%

Up is Better 95.9% 89.6% 95% 83% 95%

Up is Better 98% 96.6% 90% 96.7% 90%

Up is Better 100% 100% 90% 100% 90%

Up is Better 98.9% 87.4% 90% 96.3% 90%

Up is Better 90.9% 75% 80% 100% 80%

Up is Better 96.6% 100% 95% 100% 95%

Up is Better 98.7% 97.9% 90% 99.8% 90%

Up is Better 97.9% 98.6% 90% 100% 90%

Up is Better 100% 98.4% 90% 88.4% 90%

Up is Better 98% 99.1% 90% 96.3% 90%

Measure Directionality FY
2020
Actual

FY
2021
Actual

FY
2022
Target

FY2022
Actual

FY
2023
Target

1

2

3

Percent of crime scenes responded to within 30 minutes

Percent of Crime Scene Reports completed within 14
calendar days

Percent of all firearms will be transferred to the Evidence
Control Branch (ECB) within 21 days a�er all forensic tests
are completed

Percent of high priority biological terrorism and chemical
terrorism samples analyzed and reported within 24 hours

Percent of OCME samples ordered in microbiology will be
tested and reported within 12 business days of receipt in
the laboratory

Percent of Core Labratory Response Network for Chemical
Threats (LRN-C) methods within the Clinical Toxicology Unit
(CTU) that are evaluated as competent by the Centers for
Disease Control and Prevention (CDC) LRN-C Program
(competence is defined as successful score of >80% in two-
out-of-three testing events, per method)

Percent of all rabies STAT specimen with human exposure
are tested and reported to the Zoonotic Disease
Epidemiologist within 24 hours or 1 business day of receipt
in the laboratory

Percent of samples ordered in molecular diagnostics will be
tested and reported within 72 hours or three (3) business
days of receipt in the laboratory

Percent of all jewelry received will be transferred to
Evidence Control Branch (ECB) within 14 days

Percent of all drugs will be transferred to Evidence Control
Branch (ECB) within 30 days a�er all forensic testing is
completed

Percent of cases received in the Forensic Chemistry Unit will
be tested and reported within 60 days of receipt in the
laboratory



 Operations

Up is Better New in
2023

New in
2023

New in
2023

New in
2023

New in
2023

Up is Better New in
2023

New in
2023

New in
2023

New in
2023

New in
2023

2 - Provide administrative support, training and risk management oversight to our laboratory and technical units by ensuring
compliance with the legal mandate to make analysis documents available.  The science lab units will each have administrative
support services to maintain operational capacity in the form of training, continuing education, safety, risk management, quality
and legal support  (4 Measure records) 

Up is Better 99.3% 98.7% 95% 80.4% 95%

Up is Better 100% 100% 100% 100% 100%

Up is Better 78.4% 65.5% 100% 26.4% 100%

Up is Better 100% 97.4% 100% 92% 100%

Measure Directionality FY
2020
Actual

FY
2021
Actual

FY
2022
Target

FY2022
Actual

FY
2023
Target

 
1 - Provide high-quality forensic science and public health laboratory analysis to stakeholders so they can execute their own core
services to the public in a timely manner.  Our three overarching core services are: crime scene evidence collection, forensic
science analysis, and public health laboratory diagnostic, analytical, and emergency response testing  (4 Activity records) 

DFS will continue to expand its capabilities as a top tier forensic and public health
laboratory by implementing new scientific programs and investing in laboratory
equipment infrastructure.

Key Project

The Public Health Laboratory will provide diagnostic, analytical and emergency
response testing for biological pathogens and chemical agents from clinical,
environmental, or food sources.

Daily Service

The Crime Scene Sciences Division will serve as stewards of evidence by
maintaining custody of evidence from collection to storage at DFS.

Daily Service

The Forensic Science Laboratory division will conduct coordinated and timely
forensic analysis in accordance with industry standards and accreditation
guidelines.

Daily Service

2 - Provide administrative support, training and risk management oversight to our laboratory and technical units by ensuring
compliance with the legal mandate to make analysis documents available.  The science lab units will each have administrative
support services to maintain operational capacity in the form of training, continuing education, safety, risk management, quality
and legal support  (3 Activity records) 

Provide a training curriculum to DFS employees to ensure they maintain skill sets,
meet standards of excellence, and deliver high quality, accurate, and reliable
services

Daily Service

Assurance that DFS produces products that are fit for stakeholders’ purposes by
maintaining ISO 17025 accreditation for the agency, maintains Clinical Laboratory
Improvement Act (CLIA) certification, as well as, compliance with applicable
federal regulations such as the Division of Select Agents and Toxins (DSAT)

Daily Service

Establish, manage and ensure compliance of federal, district, and local regulations
and policy; and provide medical surveillance to staff, mandates safety training for
all staff members, and audits laboratory facilities to ensure a safe work
environment

Daily Service

3 - Create and maintain a highly efficient, transparent, and responsive District government  (6 Activity records) 

Proactively procure the necessary services, supplies, and equipment for the
laboratories to meet the daily needs of scientists and agency personnel

Daily Service

Operations Title Operations Description Type of
Operations

Percent of homicide cases completed in less than 60 days

Percent of priority cases completed in less than 60 days

Percent of scientists meeting technical competency
requirements

Percent of safety incident reports submitted to DFS Safety
Officer within two (2) business days

Percent of QCAR situation and root cause analysis sections
completed within 30 business days

Percent of FOIA responses returned on time (15 business
days)

Improve laboratory efficiency through
technological advances

Provide timely testing of pathogens of
public health significance

Conduct professional and expedient
crime scene responses, collection,
and storage of evidence

Conduct timely forensic analysis

Offer training curriculum for
professional development

Monitor quality compliance with
certification requirements

Oversee the laboratory environment is
both safe and healthy for staff

Efficiently procure vital services and
resources



 Workload Measures (WMs)

Analyze raw data and present graphical visuals of real-time workload from data
obtained from LIMS, and other databases to better inform strategic leadership
decisions to enhance laboratory services

Key Project

Supports the hiring of new employees and provides employee data on residency,
on-board time, and performance plan completion from data pulled from
PeopleSo�

Daily Service

Education and Grief Counseling Services Daily Service

Facilitate stakeholder engagement, legally advise director level decision-making,
train scientists for court testimony and presentation of scientific expertise, dra�
contracts and agreements with government and private organizations, and
process discovery requests

Daily Service

Promote and facilitate the effective integration of technology into the DFS divisions
by developing, supporting, and maintaining a highly effective, reliable, secure,
and innovative information systems to support agency needs

Daily Service

Operations Title Operations Description Type of
Operations

 
1 - Conduct professional and expedient crime scene responses, collection, and storage of evidence  (2 Measure records) 

83,529 74,902 55,898

6194 6005 4539

1 - Conduct timely forensic analysis  (7 Measure records) 

New in 2023 New in 2023 New in 2023

New in 2023 New in 2023 New in 2023

1828 931 461

4387 4037 5119

770 402 0

7990 3847 1302

260 185 42

1 - Provide timely testing of pathogens of public health significance  (3 Measure records) 

62 86 119

24 31 19

85,377 229,770 79,937

2 - Monitor quality compliance with certification requirements  (3 Measure records) 

74 93 52

12 17 9

1 0 0

2 - Offer training curriculum for professional development  (1 Measure)  

4440 4790 3470.8

2 - Oversee the laboratory environment is both safe and healthy for staff  (1 Measure)  

27 15 3

Measure FY 2020 Actual FY 2021 Actual FY2022 Actual

Strategically forecast, analyze, and
present agency data to determine
levels of resource efficiency and goal
attainment

Responsible for human capital
management and recruitment for DFS
and serves as liaison to external
entities

Education and Grief Counseling
Services

Provide legal advice to the agency and
facilitate stakeholder engagement

Ensures all IT systems and databases
are operational and secure for
scientists and agency personnel to
deliver reports and services to
stakeholders

Number of evidence items received

Number of crime scenes processed

Number of samples processed (Drug Analysis of Syringe Kits)

Number of samples processed (Syringe Surveillance)

Number of AFIS database hits

Number of service requests from stakeholders

Number of CODIS database entries

Number of AFIS database entries

Number of CODIS database hits

Number of Proficiency Tests performed

Number of validation efforts performed

Number of tests performed for each recieved public health sample

Number of Quality Corrective Action Requests opened

Number of internal audits

Number of stakeholder complaints received

Number of training hours completed by employees

Number of safety incidents reported



 Strategic Initiatives

3 - Efficiently procure vital services and resources  (1 Measure)  

296 283 229

3 - Ensures all IT systems and databases are operational and secure for scientists and agency personnel to deliver reports and
services to stakeholders  (1 Measure)  

2013 1348 939

3 - Provide legal advice to the agency and facilitate stakeholder engagement  (3 Measure records) 

964 439 398

34 37 15

8 21 12

3 - Responsible for human capital management and recruitment for DFS and serves as liaison to external entities  (1 Measure)  

25 50 32

Measure FY 2020 Actual FY 2021 Actual FY2022 Actual

 
Education and Grief Counseling Services  (1 Strategic Initiative)  

As part of the agency’s efforts to promote inclusion in scientific disciplines, DFS will complete
and publish an augmented reality book for utilization during outreach activities to engage,
inform, and inspire the community to consider exploring the various forensic and public
health career paths performed at DFS.

09-30-2023

Monitor quality compliance with certification requirements  (1 Strategic Initiative)  

In the agency’s pursuit of re-accreditation and improvement of the quality management
system, the agency will increase its efforts in promoting transparency and accuracy with the
development of an online portal for sharing of documentation with stakeholders while also
establishing a portal specific to the public to review documents relative to the agency’s
quality assurance protocols.

09-30-2023

Offer training curriculum for professional development  (2 Strategic Initiative records) 

With the agency’s $600,000 budget enhancement in training funds for Fiscal Year 2023, the
agency will continue to monitor and track the number of trainings, number of staff trained,
and the various training opportunities incorporated to help enhance and improve employee
knowledge, skills, and abilities within the various disciplines performed within the agency.

09-30-2023

In the agency’s pursuit of re-accreditation, the agency will develop a training program
dedicated to courtroom testimony that includes a collaborative component with prosecutors
and defense attorneys.

09-30-2023

Responsible for human capital management and recruitment for DFS and serves as liaison to external entities  (2 Strategic
Initiative records) 

To ensure timely critical forensic and public health services to the residents of the District of
Columbia, the agency will increase staffing levels by driving down the vacancy rate through
recruitment efforts that effectively attract highly skilled talent and incorporate retention
efforts that focuses on maintaining employee longevity.

09-30-2023

In the agency’s efforts to grow its cohort, the agency will seek out partnerships with local
universities to inform and recruit rising professionals of the work and opportunities available
with DFS to help expand a pool of skilled talent for wider recruitment selection as job
opportunities become available.

09-30-2023

Strategic Initiative Title Strategic Initiative Description Proposed
Completion

Date

Number of requisitions submitted into PASS

Number of IT service requests received

Number of discovery requests received

Number of FOIA requests received

Number of MOA/MOUs the agency enters into with other agencies

Number of employees on-boarded

Communications/Outreach

Quality Management
System

Training and Development

Training and Development

Recruitment

Recruitment



Funding Age Fund Fund Desc

FO0 1010001 LOCAL FUNDS

1010001 Total

FO0 Total

FR0 1010001 LOCAL FUNDS









1010001 Total

4040002 PRIVATE GRANT FUND

4040002 Total

FR0 Total

HC0 4020002 FEDERAL GRANTS



4020002 Total

HC0 Total

Grand Total



Program Desc Program

VICTIM SERVICES GRANTS 800144

VICTIM SERVICES GRANTS Total

AGENCY BUDGETING AND FINANCIAL MANAGEMENT SERVICES 150003

AGENCY BUDGETING AND FINANCIAL MANAGEMENT SERVICES Total

COMMUNICATIONS ‐ GENERAL 100003

COMMUNICATIONS ‐ GENERAL Total

CRIME SCENE SCIENCES SERVICES 800147





CRIME SCENE SCIENCES SERVICES Total

FORENSIC SCIENCE LABORATORY ADMINISTRATION 800148

FORENSIC SCIENCE LABORATORY ADMINISTRATION Total

FORENSIC SCIENCE LABORATORY SERVICES 800149



FORENSIC SCIENCE LABORATORY SERVICES Total

HUMAN RESOURCE SERVICES ‐ GENERAL 100058

HUMAN RESOURCE SERVICES ‐ GENERAL Total

INFORMATION TECHNOLOGY SERVICES ‐ GENERAL 100071

INFORMATION TECHNOLOGY SERVICES ‐ GENERAL Total

LEGAL SERVICES ‐ GENERAL 100092

LEGAL SERVICES ‐ GENERAL Total

PERFORMANCE AND STRATEGIC MANAGEMENT 100154

PERFORMANCE AND STRATEGIC MANAGEMENT Total

PUBLIC HEALTH LABORATORY ADMINISTRATION 800150

PUBLIC HEALTH LABORATORY ADMINISTRATION Total

PUBLIC HEALTH LABORATORY SERVICES 800151



PUBLIC HEALTH LABORATORY SERVICES Total

TRAINING AND DEVELOPMENT ‐ GENERAL 100148

TRAINING AND DEVELOPMENT ‐ GENERAL Total

PAYROLL DEFAULT 150011

PAYROLL DEFAULT Total

PUBLIC HEALTH LABORATORY SERVICES 800151

PUBLIC HEALTH LABORATORY SERVICES Total

BIRTH AND DEATH RECORD COLLECTION, PROCESSING, ANALYZING AND DISSE 700054



BIRTH AND DEATH RECORD COLLECTION, PROCESSING, ANALYZING AND DISSEMINATION T

EPIDEMIOLOGIC STUDIES AND OUTBREAK INVESTIGATION 700051

EPIDEMIOLOGIC STUDIES AND OUTBREAK INVESTIGATION Total



CostCenter Desc CostCenter

0 80185

BUDGET DIVISION 10001

EXECUTIVE ADMINISTRATIVE OFFICE ‐ FR0 80196

CRIME SCENE SCIENCES SERVICES OFFICE 80195





CRIME SCENE SCIENCES DIRECTOR'S OFFICE 80194

FORENSIC LABORATORY DIRECTOR'S OFFICE 80202

FORENSIC LABORATORY OFFICE 80203



HUMAN RESOURCES UNIT ‐ FR0 80208

COMMUNICATION'S TEAM 80200

GENERAL COUNSEL'S OFFICE ‐ FR0 80199

PERFORMANCE MANAGEMENT TEAM 80201

PUBLIC HEALTH LABORATORY DIRECTOR'S OFFICE 80209

PUBLIC HEALTH LABORATORY OFFICE 80210



TRAINING TEAM 80204

0 10002

PUBLIC HEALTH LABORATORY OFFICE 80210

0 70049



Total

0 70054



Title Position NumName Emplid

Forensic Science Technician (F 00097168 McGhee,Taiylor 00125957

Forensic Scientist (DNA) 00085494 Hare,Tamika 00117695

Forensic Scientist (II) 00087975 Lobasso,Thomas J. 00109766

Forensic Scientist II 00082722 McNeil,Kamedra D 00080037

Forensic Scientist II 00082723 (blank)

AGENCY FISCAL OFFICER 00090760 Cornelius,Sabrena S 00114223

BUDGET ANALYST 00087612 (blank)

Community Outreach Specialist 00078047 (blank)

Public Information Officer 00048135 Harris,Jameel E 00111764

Staff Assistant 00082816 Hazelton,Veronda Lornetta 00101476

Supervisory IT Specialist 00077631 Sabatelli,Andrew 00043297

Biological Science Laboratory 00045091 Park,Angela J 00116436

Central Evidence Specialist 00042603 Whittington,Sheila 00022251

Central Evidence Specialist 00077630 Norris,Jeanete' R. 00093282

Central Evidence Specialist 00082814 McDowney,LaToya 00037490

Central Evidence Specialist 00087971 Butler,Ebony M 00030655

Central Evidence Specialist 00087972 McCraw,Richard 00092852

Central Evidence Specialist 00087973 Everett,Kimberly M 00019216

Central Evidence Specialist 00088263 Tarte,Melissa 00093828

Central Evidence Unit Supervis 00002210 Pettus,Natasha D 00026802

Crime Scene Analyst 00019070 Lancaster,Adrian L 00004435

Crime Scene Analyst 00045088 Younger,Nakisha J 00037477

Crime Scene Analyst 00070761 Hinkle,Jamal 00095791

Crime Scene Analyst 00083071 Mitchell,Dwayne R 00022937

Crime Scene Analyst 00087924 Kimvilakani,Andre M 00004404

Crime Scene Analyst 00088258 Carney,Darel Lamar 00066881

Crime Scene Analyst 00088261 Jones,Rashid M 00019070

Crime Scene Analyst 00088289 Shymansky Jr.,Edward L 00006526

Crime Scene Sciences Manager 00082610 Price,Erin M 00055506

Crime Scene Sciences Superviso 00077619 Greenwalt,Grant L 00013800

Executive Assistant 00077627 Gray‐DeSilva,Rita 00126492

Fleet and Logistics Manager 00087626 Starner,Joseph 00089809

Fleet Services Coordinator 00090868 Heard,Trevor 00093838

Forensic Scientist (Crime Scen 00010573 Williams,Nathan 00119547

Forensic Scientist (Crime Scen 00011046 Patton,Precious R 00102458

Forensic Scientist (Crime Scen 00045076 Dibble,Breanna 00125087

Forensic Scientist (Crime Scen 00077618 Bischof,Samantha D 00078119

Forensic Scientist (Crime Scen 00077620 (blank)

Forensic Scientist (Crime Scen 00077621 Farnsworth,Rachel 00102459



Forensic Scientist (Crime Scen 00077622 Mentore,Kaywe 00078118

Forensic Scientist (Crime Scen 00077623 Keisling,Matthew 00095487

Forensic Scientist (Crime Scen 00077626 St. Amand,Sebastian Michael 00090166

Forensic Scientist (Crime Scen 00077628 Concepcion Jr.,Michael Carlos 00124752

Forensic Scientist (Crime Scen 00077632 00107935

Forensic Scientist (Crime Scen 00077635 Roundtree,Stacy LaShea 00029873

Forensic Scientist (Crime Scen 00082645 (blank)

Forensic Scientist (Crime Scen 00082813 Sylvester,Ninotchka E 00056810

Forensic Scientist (Crime Scen 00082815 Falodun,Leonard 00095739

Forensic Scientist (Crime Scen 00083074 Johnson,Brianna 00125633

Forensic Scientist (Crime Scen 00083092 Bist,Vaibhav 00102279

Forensic Scientist (Crime Scen 00088248 Cephas,Paige Q 00124753

Forensic Scientist (Crime Scen 00088249 Hartsock,Elyssa 00089946

Forensic Scientist (Crime Scen 00088250 Johnson,Miana 00127034

Forensic Scientist (Crime Scen 00088252 Brokaw,Barry 00090447

Forensic Scientist (Crime Scen 00088253 Fields III,James A 00026005

Forensic Scientist (Crime Scen 00088254 Langford,Rodney J 00008709

Forensic Scientist (Crime Scen 00088257 Petty,Erika 00090452

Forensic Scientist (Crime Scen 00088259 Daniels,Erin 00072243

Forensic Scientist (Crime Scen 00088260 Yandura,Danielle 00087544

Forensic Scientist (Crime Scen 00088262 Carter,Artisha 00125628

Forensic Scientist (Crime Scen 00088266 (blank)

Forensic Scientist (Crime Scen 00088268 Wahl,Kelly A 00119302

Forensic Scientist (Crime Scen 00088284 (blank)

Forensic Scientist (Crime Scen 00088285 Benner,Stephanie Frances 00078253

Forensic Scientist (Crime Scen 00090878 Vann,Danielle 00090545

Forensic Scientist (Crime Scen 00090880 Sloan,William J 00100305

Forensic Scientist (Crime Scen 00090884 Covington,Nathaniel 00022080

Forensic Scientist (Crime Scen 00090885 (blank)

Forensic Scientist (Crime Scen 00090886 (blank)

Forensic Scientist (Crime Scen 00090891 Rojas,Janice 00095493

Forensic Scientist (Crime Scen 00090892 Baboolal,Kristina 00119548

Forensic Scientist (Crime Scen 00090893 Manning,Victoria 00095486

Forensic Scientist (Crime Scen 00090894 Barnes,Takarah 00091910

Forensic Scientist (Crime Scen 00090895 Ayala,Guadalupe 00090485

Forensic Scientist (Crime Scen 00090896 Schuster,Rosemarie 00095482

Forensic Scientist (Crime Scen 00090898 Thompson,Imani M. 00085511

Forensic Scientist (Crime Scen 00090899 Wilson,Reginald 00091589

Forensic Scientist III 00088265 Everett,Shane 00097050

Forensic Scientist III 00088267 Strong,Leother M 00017549

Forensic Scientist III 00088286 Hansohn II,Edward C 00008225

Forensic Scientist III 00088287 Mendez,Amanda 00093312

Forensic Scientist Shift Super 00077625 Hooe,Sara 00091349

Forensic Scientist Shift Super 00082809 Allie,John C 00011809

Forensic Scientist Shift Super 00087608 Tuller,John S 00101795

Forensic Scientist Shift Super 00087611 Holder,James R 00005782

Forensic Scientist Shift Super 00087613 (blank)



Forensic Scientist Shift Super 00090876 Slaughter,Keith D 00006620

Special Assistant 00088256 Barbee,Andria L 00018978

Associate Director, Crime Scen 00077070 Wheeler‐Moore,Alesia 00022917

Forensic Scientist (Crime Scen 00026627 Carpenter,Shyanne 00124754

Forensic Scientist (Crime Scen 00087642 (blank)

Staff Assistant 00102533 Shokunbi,Olushola 00122764

Laboratory Director 00032361 (blank)

Central Evidence Specialist 00088264 Tracey III,Charles D 00107267

Deputy Forensic Science Labora 00077629 Newsham,Krystyna H 00030719

Forensic Evidence Analyst 00076752 Perkins,LaShon 00099283

Forensic Intelligence Analyst 00029188 Garcia Rendon,Simone N 00110101

Forensic Intelligence Analyst 00087925 Coppes,Allison M 00104924

Forensic Intelligence Analyst 00088271 Mastrovito,Christine D. 00043985

Forensic Intelligence Analyst 00090875 (blank)

Forensic Science Technician (C 00086153 Taylor,Samira 00114415

Forensic Scientist (Digital Ev 00077616 (blank)

Forensic Scientist (DNA) 00083073 (blank(

Forensic Scientist (DNA) 00083075 Strelka,Emily Griffith 00107274

Forensic Scientist (Fingerprin 00005200 Lewis,Lisa R 00005258

Forensic Scientist (Fingerprin 00010968 (blank)

Forensic Scientist (Fingerprin 00012474 Peters,Christina 00089182

Forensic Scientist (Fingerprin 00012503 (blank)

Forensic Scientist (Fingerprin 00025420 (blank)

Forensic Scientist (Fingerprin 00026615 Graves,Gloria V 00027017

Forensic Scientist (Fingerprin 00091356 (blank)

Forensic Scientist (Firearms & 00083096 (blank)

Forensic Scientist (Firearms & 00091359 (blank)

Forensic Scientist II 00088269 (blank)

Forensic Scientist III (DNA Ex 00004390 Green,Wendy 00090308

Forensic Scientist III (DNA Ex 00029182 Himrod,Jennifer L 00085741

Forensic Scientist III (DNA Ex 00032425 Williams,Candice M 00028789

Forensic Scientist III (DNA Ex 00033066 (blank)

Forensic Scientist III (DNA Ex 00035487 Skillman,Jessica L 00032906

Forensic Scientist III (DNA Ex 00082817 Curtis,Daniel Sterling 00080994

Forensic Scientist III (DNA Ex 00088270 Ciacco,Samantha D. 00079925

Forensic Scientist Manager (DN 00042612 Ferragut,Julie Marie 00078271

Forensic Scientist Manager (La 00019830 Rountree,Angelic 00095506

Forensic Scientist Technical L 00029190 (blank)

Forensic Scientist Technical L 00091354 (blank)

Forensic Scientist Technical L 00091355 Jaw,Clark 00113717

Human Resources Specialist 00004918 Jones,Erica 00124265

Lead Forensic Scientist (DNA) 00042613 MacBean,Laura A 00035222

Lead Forensic Scientist (Finge 00009995 (blank)

Special Assistant 00097064 Smith,Eric A 00066346

Staff Assistant 00016805 (blank)



Human Resources Officer 00104540 Hall,Quiyana 00064299

Human Resources Specialist 00040882 Featherstone,Candace C 00014936

Human Resources Specialist 00077597 Butler,Carla 00025709

Human Resources Specialist 00082589 Heard,Ramia 00080510

Human Resources Specialist 00082810 Moore,Renita 00095579

Human Resources Specialist 00088283 Generette,Renee 00031383

Chief Information Officer 00010870 Fontenot,Thomas J 00014166

INFO TECH SPEC NETWORK 00082609 Salbukou,Uladzimir 00095743

INFO TECH SPEC NETWORK 00090864 Alexander III,Harry J. 00108936

INFO. TECH. SPECIALIST 00082812 Woodland Jr.,Stephon R 00102913

Information Technology Spec. 00094841 Brown,Marvin C. 00102329

Strategic Plan & Perform Ofcr 00008767 Passley‐Ojikutu,Jacqueline 00099670

Attorney Advisor 00008729

Attorney Advisor 00082153 Coll,Rachel 00093291

Attorney Advisor 00088246 (blank)

Human Resources Specialist 00028702 Hatchett,Yukiea 00124266

Paralegal Specialist 00088319 Hall,Shannon P 00061811

Supervisory Attorney Advisor 00104323 Hoffman,Hillary E 00035680

Chief of Staff 00091980 Cramer,Brandy S 00031679

Chief Operating Officer 00077073 Brumley,Gretchen 00080509

Executive Assistant 00077071 (blank)

Human Resources Specialist 00087617 (blank)

Interim Director 00044562 Crispino,Anthony D 00000034

IT Specialist 00022990 Johnson,Renee Gordon 00023150

Laboratory Director 00077076 (blank)

Management and Program Analyst 00077075 Middleton,Shawntia D 00039457

Management and Program Analyst 00100350 Burke,Curtis 00089474

Operations Program Manager 00029191 McMullen,Patricia R 00072247

Quality Assurance Specialist 00032426 Feko,Mahkaping 00098275

Quality Assurance Specialist 00036410 Akanegbu,Carrol S 00013355

Quality Assurance Specialist 00045829 Taye,Berihun A 00107640

Senior Deputy Director 00047077 (blank)

Supervisory Quality Assurance 00077074 (blank)

Clerical Assistant (OA) 00046468 (blank)

Public Health Laboratory Direc 00012406 Hauser,Jocelyn 00115608

Special Assistant 00077889 Harmon,Kimary 00043145

Supervisory Chemist 00082811 (blank)

Biological Science Laboratory 00088288 (blank)

Chemist 00007795 Jackson,Olin T 00072178

Chemist 00020554 Stallworth,Ashley 00116832

Chemist 00036632 Taylor,Glen E 00009151



Chemist 00090887 (blank)

Chemist 00092193 Mennella,Allie 00120138

Chemist 00093542 Nguyen,Lucy Nhi 00116834

Chemist 00093543 Kent,Kelsey DeWitt 00122765

Executive Assistant 00092194 DANIEL,CANDICE 00116748

Forensic Scientist Supervisor 00015878 Raj,Pushker 00099647

Forensic Scientist Supervisor 00035581 (blank)

Medical Technologist 00009778 Mann,Monica Fabiana 00115010

Medical Technologist 00035425 Merid,Sosina 00038281

Medical Technologist 00039865 Blackwell,Reginald G 00033306

Medical Technologist 00046344 Valdes,Fernando 00123519

Medical Technologist 00046885 (blank)

Medical Technologist 00075332 Weeden,Cleveland N 00025870

Medical Technologist 00077617 (blank)

Medical Technologist 00102404 (blank)

Safety & Occup. Hlth. Manager 00029189 Jennings,Dale Tyree 00115611

Supervisory Chemist 00035582 Jacob,Justin Thomas 00113028

Supervisory Chemist (Forensic) 00085449 Leach,Samantha M. 00078269

Supervisory Health Systems Spe 00077077 (blank)

Supervisory Medical Technologi 00099914 Adjei,Michael 00113027

Supervisory Microbiologist 00077634 (blank)

Training Specialist 00088282 Toshkoff,Rachel 00100619

Quality Assurance Specialist 00082808 Milligan,Stephen 00090457

Supvy Instruct. Systems Spec. 00087614 (blank)

Training Specialist 00091357 (blank)

Special Assistant 00088251 (blank)

Safety & Occupational Health M 00035426 (blank)

Safety & Occupational Health M 00102540 (blank)

Biological Science Laboratory 00101806 Lugo,Richard D 00116879

Grants Management Specialist 00101823 (blank)

Medical Technologist 00100360 Batista,Maria 00113718

Medical Technologist 00100361 (blank)

Medical Technologist 00100362 Yohannes,Hadish 00117312

Medical Technologist 00100363 Flint,Phillip 00121894

Medical Technologist 00100364 Parajuli,Swopnil 00117083

Medical Technologist 00100365 Branscomb,Yasmin 00115898

Supervisory Medical Technologi 00100403 (blank)

Biological Science Laboratory 00102099 (blank)

Biological Science Laboratory 00102338 (blank)

Biological Science Laboratory 00102339 Laprea Romero,Sara 00115909



Biological Science Laboratory 00102340 Taylor,Ashley F 00117047

Biological Science Laboratory 00102341 (blank)

Biological Sciences Laboratory 00103088 Walker,Tanisha 00114448

Deputy Public Health Laborator 00102332 Payne,David 00122292

Forensic Scientist Supervisor 00103089 Vaughn,Eric 00119732

Health Technician 00102343 Brew,Jekiera R 00116089

Health Technician 00102344 (blank)

Health Technician 00102345 (blank)

Information Technology Special 00102872 Berry Jr.,William J 00118117

Information Technology Special 00102885 Tolliver,Michael 00116831

Laboratory & Epidemiology Coor 00094732 Tran,Kristine 00119155

Laboratory Interoperability Te 00102796 Morris,Katherine 00097777

Management and Program Analyst 00102349 Ogola,Jillian 00116079

Medical Technician (Laboratory 00103290 Hajjami,Amal 00115900

Medical Technologist 00026603 (blank)

Medical Technologist 00092026 (blank)

Medical Technologist 00092028 Roberts,Jamal Langford 00118630

Medical Technologist 00096992 Patel,Kajal 00117455

Medical Technologist 00102322 Annobil,Paa 00124263

Medical Technologist 00102324 Williams,Channyn 00115865

Medical Technologist 00102326 Hagos,Tesfagebriel 00124751

Medical Technologist 00102328 Pena Cabello,Andrea 00124264

Medical Technologist 00102329 Harvin,Isabel 00115899

Medical Technologist 00102330 Clark,Hannah Jean 00116512

Medical Technologist 00102331 (blank)

Medical Technologist 00106971 Doss,Janis Hansell 00123060

Quality Assurance Specialist 00102336 Adhikari,Lokesh K. 00117451

Staff Assistant 00102351 Burke,Yolanda E 00083115

Supervisory Clinical Laborator 00102350 Edwards,Denise 00097052

Supervisory Clinical Laborator 00102698 Zelaya,Elizabeth 00097789

Supervisory Clinical Laborator 00102867 Tekle,Dereje 00117452

Training Specialist 00102335 McCarthy,Damian 00116510

Chemist 00102915 Evans,Alexandra 00116972

Chemist 00102916 Frank,Gabriela 00117456

Chemist 00102917 Jones,Bailey 00122291



Values

Grade Step acant StatuProjectID Desc  FTE

9 3 F FO0.OVSDFS.I/D BETWEEN OVSJG AND DFS 1             

9 4 F FO0.OVSDFS.I/D BETWEEN OVSJG AND DFS 1             

12 6 F FO0.OVSDFS.I/D BETWEEN OVSJG AND DFS 1             

12 3 F FO0.OVSDFS.I/D BETWEEN OVSJG AND DFS 1             

12 1 V FO0.OVSDFS.I/D BETWEEN OVSJG AND DFS 1             

5             

5             

5             

14 7 F 1             

12 1 V 1             

2             

12 1 V 1             

14 1 F 1             

9 6 F 1             

14 1 F 1             

4             

9 2 F 1             

11 7 F 1             

11 1 F 1             

11 5 F 1             

11 5 F 1             

11 1 F 1             

11 4 F 1             

11 2 F 1             

13 1 F 1             

12 5 F 1             

9 10 F 1             

11 2 F 1             

12 5 F 1             

12 6 F 1             

12 3 F 1             

11 3 F 1             

13 6 F 1             

14 1 F 1             

14 1 F 1             

12 5 F 1             

13 1 F 1             

11 7 F 1             

9 5 F 1             

12 4 F 1             

11 3 F 1             

12 5 F 1             

12 1 V 1             

12 4 F 1             



12 6 F 1             

12 6 F 1             

13 5 F 1             

9 4 F 1             

11 2 V 1             

12 6 F 1             

12 1 V 1             

12 5 F 1             

11 4 F 1             

9 4 F 1             

12 4 F 1             

9 4 F 1             

12 4 F 1             

9 4 F 1             

12 4 F 1             

12 6 F 1             

12 7 F 1             

12 4 F 1             

12 5 F 1             

12 4 F 1             

11 3 F 1             

12 1 V 1             

11 2 F 1             

12 1 V 1             

12 5 F 1             

12 5 F 1             

12 5 F 1             

12 6 F 1             

12 1 V 1             

9 1 V 1             

12 4 F 1             

9 3 F 1             

12 4 F 1             

12 4 F 1             

12 4 F 1             

12 4 F 1             

12 4 F 1             

12 4 F 1             

13 5 F 1             

13 5 F 1             

13 6 F 1             

13 5 F 1             

13 1 F 1             

13 1 F 1             

13 1 F 1             

13 1 F 1             

13 1 V 1             



13 1 F 1             

13 2 F 1             

15 1 F 1             

9 4 F 1             

9 1 V 1             

9 1 F 1             

81          

15 1 V 1             

1             

11 1 F 1             

14 1 F 1             

12 5 F 1             

13 5 F 1             

11 2 F 1             

13 7 F 1             

13 1 V 1             

9 1 F 1             

9 1 V 1             

9 8 V 1             

9 5 F 1             

13 8 F 1             

13 1 V 1             

13 6 F 1             

13 1 V 1             

13 7 V 1             

13 10 F 1             

13 1 V 1             

9 1 V 1             

11 1 V 1             

12 1 V 1             

13 4 F 1             

13 7 F 1             

13 9 F 1             

13 1 V 1             

13 10 F 1             

13 5 F 1             

13 3 F 1             

14 1 F 1             

14 1 F 1             

14 1 V 1             

14 1 V 1             

14 8 F 1             

11 2 F 1             

14 8 F 1             

14 1 V 1             

13 4 F 1             

11 1 V 1             



38          

15 1 F 1             

13 10 F 1             

12 6 F 1             

13 5 F 1             

13 3 F 1             

13 4 F 1             

6             

15 1 F 1             

13 5 F 1             

13 5 F 1             

11 4 F 1             

9 5 F 1             

15 1 F 1             

6             

13 4 V 1             

13 5 F 1             

13 1 V 1             

11 1 F 1             

12 4 F 1             

1 1 F 1             

6             

15 1 F 1             

15 1 F 1             

13 1 V 1             

12 1 V 1             

E5 1 F 1             

12 9 F 1             

15 1 V 1             

11 2 F 1             

12 2 F 1             

13 1 F 1             

13 10 F 1             

13 8 F 1             

13 9 F 1             

9 1 V 1             

14 1 V 1             

15          

7 1 V 1             

15 1 F 1             

12 1 F 1             

13 1 V 1             

4             

11 1 V 1             

12 6 F 1             

11 2 F 1             

12 7 F 1             



11 1 V 1             

9 4 F 1             

13 1 F 1             

11 1 F 1             

13 3 F 1             

14 1 F 1             

14 1 V 1             

11 5 F 1             

12 6 F 1             

12 6 F 1             

11 4 F 1             

12 1 V 1             

12 9 F 1             

12 1 V 1             

11 1 V 1             

13 1 F 1             

14 1 F 1             

13 1 F 1             

13 1 V 1             

13 1 F 1             

14 1 V 1             

11 7 F 1             

26          

13 4 F 1             

14 1 V 1             

12 1 V 1             

3             

14 1 V 1             

13 1 V 1             

13 1 V 1             

3             

195        

9 3 F FR0.BIO20F.PUBLIC HEALTH BIOWATCH PROGRAM 1             

12 1 V FR0.BIO20F.PUBLIC HEALTH BIOWATCH PROGRAM 1             

11 3 F FR0.BIO20F.PUBLIC HEALTH BIOWATCH PROGRAM 1             

11 1 V FR0.BIO20F.PUBLIC HEALTH BIOWATCH PROGRAM 1             

11 5 F FR0.BIO20F.PUBLIC HEALTH BIOWATCH PROGRAM 1             

9 1 F FR0.BIO20F.PUBLIC HEALTH BIOWATCH PROGRAM 1             

9 2 F FR0.BIO20F.PUBLIC HEALTH BIOWATCH PROGRAM 1             

9 1 F FR0.BIO20F.PUBLIC HEALTH BIOWATCH PROGRAM 1             

13 1 V FR0.BIO20F.PUBLIC HEALTH BIOWATCH PROGRAM 1             

9             

9             

204        

9 1 V HC0.ELCHC.DOH CORE ELC PROJECT WITH DFS 1             

9 1 V HC0.ELCHC.DOH CORE ELC PROJECT WITH DFS 1             

9 3 F HC0.ELCHC.DOH CORE ELC PROJECT WITH DFS 1             



11 3 F HC0.ELCHC.DOH CORE ELC PROJECT WITH DFS 1             

9 1 V HC0.ELCHC.DOH CORE ELC PROJECT WITH DFS 1             

12 1 F HC0.ELCHC.DOH CORE ELC PROJECT WITH DFS 1             

14 1 F HC0.ELCHC.DOH CORE ELC PROJECT WITH DFS 1             

13 1 F HC0.ELCHC.DOH CORE ELC PROJECT WITH DFS 1             

7 2 F HC0.ELCHC.DOH CORE ELC PROJECT WITH DFS 1             

7 1 V HC0.ELCHC.DOH CORE ELC PROJECT WITH DFS 1             

7 1 V HC0.ELCHC.DOH CORE ELC PROJECT WITH DFS 1             

9 9 F HC0.ELCHC.DOH CORE ELC PROJECT WITH DFS 1             

9 2 F HC0.ELCHC.DOH CORE ELC PROJECT WITH DFS 1             

12 3 F HC0.ELCHC.DOH CORE ELC PROJECT WITH DFS 1             

12 5 F HC0.ELCHC.DOH CORE ELC PROJECT WITH DFS 1             

11 5 F HC0.ELCHC.DOH CORE ELC PROJECT WITH DFS 1             

11 2 F HC0.ELCHC.DOH CORE ELC PROJECT WITH DFS 1             

12 1 V HC0.ELCHC.DOH CORE ELC PROJECT WITH DFS 1             

11 1 V HC0.ELCHC.DOH CORE ELC PROJECT WITH DFS 1             

12 2 F HC0.ELCHC.DOH CORE ELC PROJECT WITH DFS 1             

11 3 F HC0.ELCHC.DOH CORE ELC PROJECT WITH DFS 1             

11 1 F HC0.ELCHC.DOH CORE ELC PROJECT WITH DFS 1             

12 3 F HC0.ELCHC.DOH CORE ELC PROJECT WITH DFS 1             

11 1 F HC0.ELCHC.DOH CORE ELC PROJECT WITH DFS 1             

11 1 F HC0.ELCHC.DOH CORE ELC PROJECT WITH DFS 1             

11 3 F HC0.ELCHC.DOH CORE ELC PROJECT WITH DFS 1             

11 2 F HC0.ELCHC.DOH CORE ELC PROJECT WITH DFS 1             

12 1 V HC0.ELCHC.DOH CORE ELC PROJECT WITH DFS 1             

12 2 F HC0.ELCHC.DOH CORE ELC PROJECT WITH DFS 1             

13 4 F HC0.ELCHC.DOH CORE ELC PROJECT WITH DFS 1             

9 3 F HC0.ELCHC.DOH CORE ELC PROJECT WITH DFS 1             

13 1 F HC0.ELCHC.DOH CORE ELC PROJECT WITH DFS 1             

13 1 F HC0.ELCHC.DOH CORE ELC PROJECT WITH DFS 1             

13 1 F HC0.ELCHC.DOH CORE ELC PROJECT WITH DFS 1             

12 5 F HC0.ELCHC.DOH CORE ELC PROJECT WITH DFS 1             

35          

12 1 F HC0.PLODAG.OPIOD BETWEEN DFS AND DOH 1             

9 5 F HC0.PLODAG.OPIOD BETWEEN DFS AND DOH 1             

9 1 F HC0.PLODAG.OPIOD BETWEEN DFS AND DOH 1             

3             

38          

38          

247         



 Salary  Fringe 21.5%  Total Salary Date employee began position

62,334                  13,402              75,736                      05/22/22

64,206                  13,804              78,010                      05/22/22

100,900                21,694              122,594                   05/22/22

92,764                  19,944              112,708                   05/22/22

87,339                  18,778              106,117                   05/22/22

407,543                87,622             495,165                  

407,543                87,622             495,165                  

407,543                87,622             495,165                  

141,801                30,487              172,288                   08/15/21

87,344                  18,779              106,123                   11/07/21

229,145                49,266             278,411                  

87,339                  18,778              106,117                   02/28/22

109,999                23,650              133,649                   05/08/22

67,949                  14,609              82,558                      04/10/22

148,639                31,957              180,596                   01/15/23

402,616                86,562             489,178                  

67,955                  14,610              82,565                      11/08/21

84,202                  18,103              102,305                   04/24/22

70,592                  15,177              85,769                      08/21/17

79,665                  17,128              96,793                      07/17/22

79,665                  17,128              96,793                      04/24/22

70,592                  15,177              85,769                      06/06/21

77,397                  16,640              94,037                      04/24/22

72,860                  15,665              88,525                      04/24/22

116,069                24,955              141,024                   11/06/22

98,188                  21,110              119,298                   12/18/22

75,436                  16,219              91,655                      12/18/22

72,860                  15,665              88,525                      03/07/22

98,188                  21,110              119,298                   12/18/22

100,900                21,694              122,594                   03/31/19

92,764                  19,944              112,708                   11/08/20

75,128                  16,153              91,281                      11/06/22

116,764                25,104              141,868                   09/30/18

128,125                27,547              155,672                   01/02/22

150,519                32,362              182,880                   01/02/22

90,805                  19,523              110,328                   10/09/22

116,363                25,018              141,380                   10/01/16

84,202                  18,103              102,305                   06/26/22

66,078                  14,207              80,285                      04/10/22

95,476                  20,527              116,003                   09/26/21

75,128                  16,153              91,281                      07/03/22

98,188                  21,110              119,298                   08/01/21

87,339                  18,778              106,117                   09/26/21

95,476                  20,527              116,003                   06/02/19



100,900                21,694              122,594                   08/20/17

100,900                21,694              122,594                   04/10/22

113,537                24,410              137,947                   01/02/22

64,206                  13,804              78,010                      06/10/22

72,860                  15,665              88,525                      01/02/22

100,900                21,694              122,594                   01/06/19

87,339                  18,778              106,117                   09/11/22

98,188                  21,110              119,298                   10/21/18

77,397                  16,640              94,037                      11/06/22

64,206                  13,804              78,010                      04/10/22

95,476                  20,527              116,003                   06/02/19

64,206                  13,804              78,010                      06/10/22

95,476                  20,527              116,003                   01/02/22

64,206                  13,804              78,010                      01/17/23

95,476                  20,527              116,003                   06/02/19

100,900                21,694              122,594                   03/31/19

103,612                22,277              125,889                   09/30/18

95,476                  20,527              116,003                   06/02/19

98,188                  21,110              119,298                   01/02/22

95,476                  20,527              116,003                   06/02/19

75,128                  16,153              91,281                      11/06/22

87,339                  18,778              106,117                   10/28/22

72,860                  15,665              88,525                      11/06/22

87,339                  18,778              106,117                   10/01/22

98,188                  21,110              119,298                   08/20/17

98,188                  21,110              119,298                   09/26/21

98,188                  21,110              119,298                   08/01/21

100,900                21,694              122,594                   09/30/18

87,339                  18,778              106,117                   09/11/22

58,591                  12,597              71,188                      09/11/22

95,476                  20,527              116,003                   09/26/21

62,334                  13,402              75,736                      12/04/22

95,476                  20,527              116,003                   06/02/19

95,476                  20,527              116,003                   11/06/22

95,476                  20,527              116,003                   06/02/19

95,476                  20,527              116,003                   09/26/21

95,476                  20,527              116,003                   01/02/22

95,476                  20,527              116,003                   11/06/22

113,537                24,410              137,947                   10/25/20

113,537                24,410              137,947                   12/08/19

116,764                25,104              141,868                   09/26/21

113,537                24,410              137,947                   09/30/18

123,601                26,574              150,175                   10/21/18

120,000                25,800              145,800                   11/06/22

115,560                24,845              140,405                   10/01/16

117,474                25,257              142,731                   11/06/22

119,416                25,674              145,090                   10/01/22



117,474                25,257              142,731                   10/01/16

96,052                  20,651              116,703                   06/22/22

165,570                35,598              201,168                   07/03/22

64,206                  13,804              78,010                      07/31/22

58,591                  12,597              71,188                      10/01/22

58,591                  12,597              71,188                      06/26/22

7,528,869            1,618,707        9,147,576               

152,435                32,773              185,208                   02/14/22

152,435                32,773             185,208                  

70,592                  15,177              85,769                      04/27/22

160,217                34,447              194,663                   10/23/22

98,188                  21,110              119,298                   10/09/22

113,537                24,410              137,947                   02/27/22

72,860                  15,665              88,525                      02/27/22

119,991                25,798              145,789                   02/27/22

100,630                21,635              122,265                   08/29/21

58,591                  12,597              71,188                      09/10/22

54,183                  11,649              65,832                      01/05/22

71,693                  15,414              87,107                      05/22/22

66,078                  14,207              80,285                      05/22/22

123,217                26,492              149,709                   11/25/18

100,630                21,635              122,265                   01/27/19

116,764                25,104              141,868                   11/25/18

100,630                21,635              122,265                   11/25/18

119,991                25,798              145,789                   11/25/18

129,671                27,879              157,550                   11/25/18

100,630                21,635              122,265                   04/22/22

58,591                  12,597              71,188                      11/03/19

70,592                  15,177              85,769                      08/01/21

87,339                  18,778              106,117                   10/13/22

110,311                23,717              134,028                   05/22/22

119,991                25,798              145,789                   05/22/22

126,444                27,185              153,629                   05/22/22

100,630                21,635              122,265                   04/10/22

129,671                27,879              157,550                   05/22/22

113,537                24,410              137,947                   05/22/22

107,084                23,023              130,107                   10/01/22

127,763                27,469              155,232                   11/06/22

121,377                26,096              147,473                   04/10/22

118,935                25,571              144,506                   11/06/22

118,935                25,571              144,506                   08/29/21

145,612                31,307              176,919                   10/23/22

67,383                  14,487              81,870                      05/06/22

145,612                31,307              176,919                   05/22/22

118,935                25,571              144,506                   08/29/21

102,018                21,934              123,952                   06/22/22

65,285                  14,036              79,321                      07/07/22



3,934,138            845,840           4,779,977               

176,032                37,847              213,879                   08/17/21

119,916                25,782              145,698                   10/03/21

93,311                  20,062              113,373                   09/26/21

105,001                22,575              127,576                   10/31/21

99,035                  21,293              120,328                   11/28/21

102,018                21,934              123,952                   10/03/21

695,313                149,492           844,806                  

177,840                38,236              216,075                   06/02/22

113,537                24,410              137,947                   08/14/22

113,537                24,410              137,947                   08/14/22

77,397                  16,640              94,037                      08/14/22

61,110                  13,139              74,249                      10/10/21

145,263                31,232              176,495                   06/28/22

688,684                148,067           836,751                  

119,890                25,776              145,666                   03/16/22

123,522                26,557              150,079                   08/01/21

108,996                23,434              132,430                   07/03/22

65,285                  14,036              79,321                      05/06/22

88,300                  18,985              107,285                   08/01/21

188,510                40,530              229,039                   05/19/22

694,503                149,318           843,821                  

163,031                35,052              198,082                   02/15/22

177,840                38,236              216,075                   02/28/21

100,630                21,635              122,265                   08/29/21

80,784                  17,369              98,153                      11/03/22

200,769                43,165              243,934                   01/02/22

109,036                23,443              132,479                   08/14/22

152,435                32,773              185,208                   08/18/19

72,860                  15,665              88,525                      03/13/22

90,051                  19,361              109,412                   08/29/21

115,226                24,774              140,000                   03/13/22

119,916                25,782              145,698                   01/10/22

113,950                24,499              138,449                   10/23/22

116,933                25,141              142,074                   10/23/22

149,763                32,199              181,962                   03/27/22

114,441                24,605              139,046                   10/23/22

1,877,664            403,698           2,281,361               

48,500                  10,428              58,928                      10/01/16

158,733                34,128              192,861                   11/20/22

88,299                  18,984              107,284                   02/27/22

119,416                25,674              145,090                   08/09/22

414,949                89,214             504,162                  

79,677                  17,131              96,808                      12/20/20

100,900                21,694              122,594                   10/23/22

72,860                  15,665              88,525                      04/20/22

103,612                22,277              125,889                   10/23/22



70,592                  15,177              85,769                      04/20/22

64,206                  13,804              78,010                      09/07/22

100,630                21,635              122,265                   10/23/22

70,592                  15,177              85,769                      04/20/22

99,035                  21,293              120,328                   08/02/22

160,217                34,447              194,663                   02/27/22

137,329                29,526              166,854                   10/26/20

88,730                  19,077              107,807                   07/04/21

109,038                23,443              132,481                   07/04/21

109,038                23,443              132,481                   07/04/21

86,467                  18,590              105,057                   03/22/22

95,473                  20,527              116,000                   12/20/20

117,178                25,193              142,371                   08/29/21

95,473                  20,527              116,000                   05/22/22

79,677                  17,131              96,808                      09/06/20

102,404                22,017              124,421                   03/13/22

123,000                26,445              149,445                   10/10/22

109,626                23,570              133,196                   04/20/22

119,416                25,674              145,090                   02/28/22

102,404                22,017              124,421                   09/25/22

137,329                29,526              166,854                   02/27/22

77,873                  16,743              94,616                      11/20/22

2,612,775            561,747           3,174,522               

102,018                21,933              123,951                   12/06/21

137,329                29,526              166,854                   10/24/21

80,784                  17,369              98,153                      12/18/22

311,182                66,904             378,086                  

109,999                23,650              133,649                   10/09/22

93,069                  20,010              113,079                   11/20/22

93,069                  20,010              113,079                   11/20/22

296,137                63,669             359,806                  

19,838,407          4,265,258        24,103,665              

69,829                  15,013              84,842                      08/15/21

87,339                  18,778              106,117                   05/22/22

84,204                  18,104              102,308                   04/24/22

79,677                  17,131              96,808                      12/18/22

88,730                  19,077              107,807                   04/24/22

66,082                  14,208              80,290                      04/26/22

67,955                  14,610              82,565                      04/24/22

66,082                  14,208              80,290                      04/24/22

119,416                25,674              145,090                   02/27/22

729,314                156,803           886,117                  

729,314                156,803           886,117                  

20,567,721          4,422,060        24,989,781              

66,082                  14,208              80,290                      06/20/21

66,082                  14,208              80,290                      06/20/21

69,829                  15,013              84,842                      06/20/21



84,204                  18,104              102,308                   06/20/21

66,082                  14,208              80,290                      06/20/21

86,533                  18,605              105,138                   03/27/22

122,764                26,394              149,159                   03/15/22

104,038                22,368              126,406                   05/22/22

50,186                  10,790              60,976                      03/27/22

48,500                  10,428              58,928                      03/27/22

48,500                  10,428              58,928                      12/05/21

73,564                  15,816              89,380                      08/14/22

60,463                  13,000              73,463                      08/14/22

92,764                  19,944              112,708                   05/22/22

98,188                  21,110              119,298                   11/20/22

73,677                  15,841              89,518                      11/20/22

81,941                  17,617              99,558                      11/20/22

95,473                  20,527              116,000                   07/21/20

79,677                  17,131              96,808                      07/04/21

98,186                  21,110              119,296                   09/03/21

84,204                  18,104              102,308                   12/05/21

79,677                  17,131              96,808                      07/04/21

100,899                21,693              122,592                   05/22/22

79,677                  17,131              96,808                      09/18/22

79,677                  17,131              96,808                      09/18/22

84,204                  18,104              102,308                   07/04/21

81,941                  17,617              99,558                      07/04/21

95,473                  20,527              116,000                   12/05/21

98,186                  21,110              119,296                   06/03/22

102,018                21,934              123,952                   12/06/21

62,334                  13,402              75,736                      05/22/22

116,992                25,153              142,145                   02/27/22

116,068                24,955              141,023                   05/22/22

109,465                23,535              133,000                   06/21/21

90,805                  19,523              110,328                   11/21/21

2,948,353            633,896           3,582,248               

87,339                  18,778              106,117                   10/23/22

66,078                  14,207              80,285                      04/20/22

58,591                  12,597              71,188                      04/20/22

212,008                45,582             257,590                  

3,160,361            679,478           3,839,838               

3,160,361            679,478           3,839,838               

24,135,625          5,189,159        29,324,784              
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CHAPTER 14 
 

PERFORMANCE MANAGEMENT 
 
1400  APPLICABILITY 
 
1400.1  The provisions of this chapter apply to the following: 
 

(a) Employees in the Career Service under the authority of Section 801 of the District of 
Columbia Government Comprehensive Merit Personnel Act of 1978 (CMPA), effective March 
3, 1979 (D.C. Law 2-139; D.C. Official Code § 1-608.01); 

 
(b) Employees in the Educational Service in the Office of the State Superintendent of Education 

under the authority of Section 801a of the CMPA (D.C. Official Code § 1-608.01a); 
 

(c) Uniformed members of the Metropolitan Police Department at the ranks of Lieutenant, 
Captain, Inspector, Commander, and Assistant Chief; and uniformed members of the Fire and 
Emergency Medical Services Department in the positions of Deputy Fire Chief, Battalion Fire 
Chief, Assistant Fire Chief (Operations), and Assistant Fire Chief (Services); 

 
(d) Employees in the Excepted Service appointed under the authority of Section 903 of the CMPA 

(D.C. Official Code § 1-609.03); 
 

(e) Employees in the Excepted Service appointed as Capital City Fellows, as specified in Section 
1419; and 

 
(f) Employees in the Management Supervisory Service appointed under the authority of Sections 

951 through 958 of the CMPA (D.C. Official Code §§ 1-609.51 through 1-609.58), except for 
the provisions of Section 1414. 

 
1400.2 Performance provisions contained in Chapter 36 apply to employees in the Legal Service appointed 

under the authority of Sections 851 through 862 of the CMPA (D.C. Official Code §§ 1-608.51 
through 1-608.62). Performance Plans for supervisors and non-supervisory attorneys, as described in 
Sections 3606 and 3607 of Chapter 36 of these regulations, shall be prepared in accordance with 
Sections 1406, 1407, 1408, and 1409 of this chapter. 

 
1401  EXCLUSIONS  
 
1401.1  The provisions of this chapter shall not apply to the following employees: 
 

(a) Uniformed members of the MPD at the ranks of Officer, Master Patrol Officer, Detective, 
Investigator, and Sergeant, who shall continue to be covered under the performance 
evaluation system in effect as of the effective date of these regulations;  
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(b) Uniformed members of the FEMSD in positions other than those listed in Subsection 
1400.1(c);  

 
(c) Intermittent appointments in the Career Service, also known as “When-Actually-Employed” 

(WAE) appointments, under the authority of Section 801 of the CMPA (D.C. Official Code § 
1-608.01) and Chapter 8 of Title 6-B of the District of Columbia Municipal Regulations. 

 
1402  PURPOSE 
 
1402.1 The purpose of this chapter is to set forth the rules for the District government’s performance 

management program. 
 
1402.2 Performance management integrates the processes District government agencies use to do all of 

the following: 
 

(a) Communicate and clarify organizational and individual work goals to all employees; 
 
(b) Identify individual and, where applicable, team responsibilities and accountability for 

accomplishing work unit, agency, and organizational goals; 
 
(c) Identify and address developmental needs for individuals and, where applicable, teams; 
 
(d) Provide feedback to employees about performance expectations and work accountability; 
 
(e) Assess and improve individual, team, and organizational performance; 
 
(f) Use appropriate measures of performance as the basis for recognizing and rewarding 

accomplishments; and 
 
(g) Use the results of the annual performance evaluation as a basis for appropriate human 

resources’ actions, including training, promotion, demotion, administrative action, or other 
types of human resources’ actions. 

 
1402.3 The performance management program implemented by this chapter shall accomplish all of the 

following: 
 

(a) Create and set forth work expectations in relation to the strategic goals of a work unit, an 
agency and, where applicable, the District government as a whole; 

 
(b) Hold supervisors and employees accountable for performance, which shall include a direct 

relationship between the performance evaluation received pursuant to this chapter and the 
receipt of any periodic salary increases (including salary increases on both step and merit-
based salary plans); 

 
(c) Objectively evaluate employees’ work performance based on criteria that have been made 

known to the employees prior to the performance evaluation; 
 
(d) Improve employee performance through developmental plan and continuous employee skill 

development; 
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(e) Recognize employees’ accomplishments and identify employees’ deficiencies so that 
appropriate rewards or assistance can be provided; and 

 
(f) Tie employee performance to work unit, agency, and where applicable, District 

government-wide outcomes. 
 

1403  PERFORMANCE MANAGEMENT PERIOD  
 
1403.1  Except as provided in section 1417 of this chapter, the performance management period for all 

covered employees shall be from the beginning of each fiscal year (October 1st) to the end of the 
fiscal year (September 30th).  

 
1404 PERFORMANCE RATINGS 
 
1404.1 An overall performance rating shall be a culmination of the ratings assigned to each  
 performance expectation.  The overall performance rating indicates the level of an employee’s 

actual performance of assigned competencies and S.M.A.R.T Goals during the performance 
management period. 

 
1404.2 The overall performance rating shall be derived from the score on competencies for fifty percent 

(50%); and S.M.A.R.T Goals for fifty percent (50%).   
 
1404.3 The rating levels for the performance management program shall be as follows: 
 

(a) Level 5, Role Model – Performance serves as a benchmark for other employees in the 
workplace.  Regarded by colleagues as a person with great depth and breadth of knowledge 
in area of expertise, ideas and is willing to share it with others.  Contributions, initiatives, 
and productivity reflect the highest degree of performance. 

 
(b) Level 4, Highly Effective Performer – Performance consistently exceeds expectations in 

most areas and meets expectations in all other areas.  Consistently adds value to the work of 
the agency.  Demonstrates willingness to offer sound recommendations for improvement 
and is involved in the implementation of them. 

 
 (c)    Level 3, Valued Performer – Performance expectations consistently meet and  

may occasionally exceed expectations, and therefore, meets the minimum requirements of the 
position.  Contributions are essential to ensuring that agency goals are met. 
 

(d)  Level 2, Marginal Performer– Performance of most expectations needs improvement.  Adequate 
performance of the expectations for the position requires further development of skills.  Potential to 
improve is evident and demonstrates a willingness to improve skills.   

 
(e) Level 1, Inadequate Performer – Performance of expectations is consistently inadequate, and 

therefore fails to meet the minimum requirements of the position.  Potential to improve is not 
evident.  

 
1405 PERFORMANCE PLANS  
 
1405.1 A Performance Plan shall set forth the performance expectations and development objectives that  
 
 each covered employee is expected to accomplish during the performance management period.  
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1405.2 Only the Director, D.C. Department of Human Resources (or designee), or independent personnel 
authority, as applicable, may approve an agency’s request for an extension of the annual 
Performance Plan submittal period. 

1405.3 Except as otherwise provided in this chapter, each supervisor shall complete a Performance Plan 
outlining what is expected of each covered employee, as follows: 

  
 (a) Within thirty (30) days of the beginning of each performance management 
   period; 
 
 (b) Within thirty (30) days of the date an employee is promoted, appointed, transferred, 

reassigned, or demoted to a new position or a position with significantly different duties and 
responsibilities; 

 
 (c) Within thirty (30) days of the date an employee is officially detailed when the detail is for a 

period of more than ninety (90) days; 
 
 (d) An employee who has been reassigned to a position with different duties and 

responsibilities within ninety (90) days of the end of the performance management period 
shall receive a Performance Plan for the following fiscal year within thirty (30) days of 
commencing the duties of the position to which reassigned; or 

 
 (e) An employee who has been promoted or demoted during the ninety (90) days prior to the 

end of the performance management period shall receive a Performance Plan for the 
following fiscal year within thirty (30) days of commencing the duties of the new position. 

 
1405.4   A Performance Plan shall include all of the following: 
 
 (a) Competencies; 
 

(b) S.M.A.R.T (Specific, Measurable, Attainable, Realistic, Time-Related) Goals; 
and 

 
(c) An Individual Development Plan. 

 
1405.5 Modifications to the Performance Plan can only be made up to June 30th (ninety (90) calendar 

days before the end of the performance management period). 
 
1406  COMPETENCIES 
 
1406.1 Competencies are a type of performance expectation that consists of the critical knowledge, 

abilities, skills, and personal characteristics necessary for satisfactory performance in a particular  
 position.  Competencies are linked to the specific duties performed in a particular work unit, but 

focus strongly on each employee individually. 
 
1406.2  At the beginning of each performance management period, a supervisor or a reviewer, in the 

absence of the supervisor, shall discuss with the employee how each competency relates to the  
  
 employee’s job.  At the end of the performance management period, the supervisor or a reviewer,  
 in the absence of the supervisor, shall evaluate each competency based on the employee’s 

performance during the period. 
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1406.3     There are five (5) core competencies for all employees covered by this chapter: 
 

(a) Accountability; 
 
(b) Communication; 

 
(c) Customer Service; 

 
(d) Goal Attainment; and 

 
(e) Job Knowledge. 

1406.4  There are three (3) additional core competencies applicable to supervisors:  
 

(a) Leadership; 
 
(b) Management of Others; and 

 
(c) Operational and Strategic Planning. 

 
1406.5   The supervisor may choose up to three (3) additional competencies, or develop an additional 

three (3) competencies in collaboration with the employee.  The recommended additional 
competencies include but are not limited to the following: 

 
(a) Flexibility/Adaptability; 
 
(b) Initiative; 

 
(c) Innovation; 

 
(d) Mechanical Ability; 

 
(e) Negotiation; 

 
(f) Problem Solving; 

 
(g) Productivity; 

 
(h) Teamwork; 

 
(i) Technical Ability; and 

 
(j) Use of Technology;  

 
1407  S.M.A.R.T GOALS 

 
1407.1       S.M.A.R.T Goals are a type of performance expectation that consists of goals that  

are “Specific, Measurable, Attainable, Realistic, and Time-Related.”  A Performance Plan shall 
include at least three (3) and not more than five (5) S.M.A.R.T Goals.  
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1407.2 The use of S.M.A.R.T Goals may augment the use of performance standards for agencies to 
document performance objectives for employees.  Wherever possible, and as applicable, agencies 
should incorporate the text normally found in performance standards in the employee’s 
S.M.A.R.T Goals. 

 
1407.3 S.M.A.R.T Goals set in the Performance Plan shall be weighted, with the sum of all goal 

weightings equal to one hundred percent (100%).   
 
1407.4 S.M.A.R.T Goals set in the performance plan shall include a timeframe for the accomplishment 

of each goal.  
 
1407.5 At the beginning of each performance management period, a supervisor or the reviewer, in the 

absence of the supervisor, shall discuss with the employee how each S.M.A.R.T Goal relates to 
the employee’s job.  At the end of a performance management period, the supervisor or the 
reviewer, in the absence of the supervisor, shall evaluate each S.M.A.R.T Goal based on the 
employee’s performance during the period. 

 
1408  INDIVIDUAL DEVELOPMENT PLAN 

 
1408.1 At the beginning of the performance management period, a supervisor, or the reviewer in the 

absence of the supervisor, shall prepare an Individual Development Plan for an employee, 
identifying areas for growth and development.  The Individual Development Plan shall be 
prepared in collaboration with the employee.  The Individual Performance Plan shall include at 
least one (1) and no more than three (3) objectives.  

 
1408.2 Each Individual Development Plan is for developmental purposes only, and shall not be part of 

the evaluation at the end of the performance management period.  
 
1408.3 Each Individual Development Plan may include but is not limited to the following objectives: 

 
(a) Specific objectives designed to improve the knowledge, skills, and abilities of the 

employee; 
 
(b) Specific objectives for areas of ongoing professional development; or 
 
(d) Objectives that address areas in which the employee received a review of “Marginal 

Performer” or below during the preceding review year.    
 
1408.4 Each Individual Development Plan shall include a timeframe for the accomplishment of each 

objective. 
 
1409  MID-YEAR PROGRESS DISCUSSION 
 
1409.1 Each employee entitled to an annual performance evaluation under section 1411 of this chapter  
 may participate in a mid-year progress discussion no less than three (3) months prior to the end of 

the performance management period.  When used, the mid-year progress discussion is initiated by 
the employee’s immediate supervisor or the reviewer, in the absence of the immediate supervisor; 
and serves as a mechanism for providing feedback to an employee and identifying areas that need 
improvement.   

 
1409.2 The mid-year progress discussion shall be mandatory in the case of probationary employees.  The 
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mid-year progress discussion shall not impinge on a recommendation to terminate the 
probationary employee during his or her probationary period. 

 
1409.3 An annual performance evaluation shall not be based solely on a mid-year progress discussion.  

An employee’s performance during the entire review period must be used to determine how well 
the employee performed each performance expectation and the overall performance rating. 

 
1410 PERFORMANCE IMPROVEMENT PLAN  
 
1410.1 This section shall not apply to probationary employees in the Career Service. 
 
1410.2 A Performance Improvement Plan (PIP) is designed to facilitate constructive discussion between an 

employee and his or her immediate supervisor to clarify areas of work performance that must be 
improved. Once the areas for improvement have been identified, the PIP provides the employee the 
opportunity to demonstrate improvement in those areas and his or her ability to meet the specified 
performance expectations. 

 
1410.3 A PIP issued to an employee shall last for a period of thirty (30) to ninety (90) days and must:   
 
    (a)  Identify the specific performance areas that require improvement; and   
 
 (b)  Provide concrete, measurable action steps the employee can take to improve in those areas. 
 
1410.4 An employee’s immediate supervisor or, in the absence of the employee’s immediate supervisor, the 

reviewer, as the term is defined in Section 1499, shall complete a PIP when the employee’s 
performance has been observed by the immediate supervisor as requiring improvement.  

 
1410.5  Within ten (10) business days after the end of the PIP period, the employee’s immediate supervisor 

or, in the absence of the employee’s immediate supervisor, the reviewer, shall issue a written decision 
to the employee as to whether the employee has met or failed to meet the requirements of the PIP.  

 
1410.6 If the employee fails to meet the requirements of the PIP, the written decision shall state the reason(s) 

the employee was unsuccessful in meeting those requirements and: 
 

(a)  Extend the PIP for an additional period, in accordance with Subsection 1410.8; or 
 
(b)  Reassign, reduce in grade, or remove the employee.  

 
1410.7 The written decision may serve as a notice of proposed reassignment, reduction in grade, or removal 

and be provided to the employee when the decision complies with the provisions of Chapter 16. 
Alternatively, the agency may issue a written decision and subsequently issue a separate notice of 
proposed reassignment, reduction in grade or removal. 

   
1410.8 If a PIP is extended pursuant to Subsection 1410.6(a), the additional period shall begin on the date 

provided in the written decision. However, no employee shall be subject to a PIP for more than 
ninety (90) days inclusive of any extension(s). For the purposes of this subsection, the ninety (90)-
day time limit excludes: 

 
(a) The time between the end of a PIP period and the issuance of a written decision to extend that  
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 PIP; and 
 

(b) The time period between the issuance of a written decision and the start of an extension of a  
 PIP.  

 
1410.9 Within ten (10) business days after the end of any additional period of time provided to further 

observe the employee’s performance, the employee’s immediate supervisor or, in the absence of that 
individual, the reviewer, shall issue a written decision to the employee as to whether the employee 
has met the requirements of the PIP.  

 
1410.10 If the employee fails to meet the requirements of the PIP after the additional period of time provided, 

the written decision shall reassign, reduce in grade, or remove the employee. 
 
1410.11     Whenever an immediate supervisor or, in the absence of the immediate supervisor, a reviewer, fails 

to issue a written decision within the specified time period as provided in Subsections 1410.5 or 
1410.9, the employee shall be deemed to have met the requirements of the PIP.   

 
1410.12 Whenever an employee fails to meet the requirements of a PIP and it results in a reassignment, 

reduction in grade, or termination action as specified in Subsections 1410.6(b) or 1410.10, the action 
taken against a Career Service employee or an Educational Service employee in the Office of the 
State Superintendent of Education shall comply with Chapter 16. 

 
 1410.13  Any reduction in grade or termination action as specified in Subsection 1410.6(b) taken against a 

Legal Service employee who is not “at-will” shall be taken pursuant to Chapter 36.  
 
1410.14  The Chief of Police may elect not to use a Performance Improvement Plan for officials above the 

rank of Captain. 
 
1411  ELIGIBILITY TO RECEIVE AN ANNUAL PERFORMANCE EVALUATION 
 
1411.1 In order to be eligible to receive an annual performance evaluation, a Performance Plan shall be 

in place for at least ninety (90) calendar days prior to conducting an annual performance 
evaluation based on that performance plan at the end of the performance management period.  

 
1411.2     An employee who has been reassigned, promoted or demoted during the ninety (90) days prior to 

the end of the performance management period shall receive a performance evaluation for that 
period.  

 
1411.3 The performance evaluation pursuant to sections 1411.2 of this section shall be issued by the 

employee’s previous supervisor as specified in those sections. 
 
1411.4     An employee who was reinstated or restored to duty during the ninety (90) days prior to the end 

of the performance management period shall be rated at the end of the next performance 
management period. 

 
1411.5     An employee who transfers to an agency under the Mayor’s personnel authority  
  
 from an independent personnel authority, or who is newly appointed during the ninety (90) days 

prior to the end of the performance management period, shall be rated at the end of the next 
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performance management period. 
 
1411.6     An employee reinstated, restored, newly appointed, or transferred shall automatically be 

considered as having been assigned a rating of Valued Performer, which shall remain the official 
rating of record until such time as replaced by another official rating. 

 
1412 ANNUAL PERFORMANCE EVALUATION 
 
1412.1 An annual Performance Evaluation shall be issued to each eligible employee within three months  
 of the end of the performance management period, the exact date of which will be established by 

the appropriate personnel authority.   
 
1412.2 The annual Performance Evaluation shall be based on the employee’s Performance Plan for that 

performance management period.  
 
1412.3 Except as provided in section 1412.5 of this section, each employee entitled to be rated under 

section 1411 of this chapter shall be rated, based on his or her position of record, by his or her  
 immediate supervisor or the reviewer, in the absence of the supervisor.  In the absence of both the 

immediate supervisor and the reviewer, the agency head shall designate a higher-level official to 
complete the Performance Evaluation. In the absence of an electronic official performance 
evaluation, the employee’s performance shall be deemed to be at the “Valued Performer” level. 

 
1412.4 A supervisor leaving his or her position at any time within the last ninety (90) calendar days of 

the performance management period shall conduct a Performance Evaluation for each employee 
covered by this chapter prior to his or her departure. 

 
1412.5 An employee serving on detail for more than ninety (90) days at the end of the performance 

management period shall be rated by the employee’s immediate supervisor of the position to 
which detailed, with input from the supervisor of the employee’s position of record.   

 
1412.6 An agency may use multi-source feedback as an evaluation tool consistent with procedures and 

guidelines established by the appropriate personnel authority.   
 
1412.7        In instances where employees perform shift work or have multiple supervisors during the year, 

input or completion of the employee’s performance evaluation shall be provided by the  
 
 appropriate supervisor(s). 
 
 1412.8 When an employee is evaluated on performance in his or her position of record in accordance 

with section 1412.3 of this section, appropriate consideration shall be given to work performed 
outside the position of record. 

 
1412.9 Except when the agency head is the rating official, a Performance Evaluation issued  

by a rating official shall be subject to the review and approval of a reviewer prior to the 
supervisor’s year-end discussion with an employee.  

 
 
1412.10 The annual Performance Evaluation for an employee who is on approved extended leave at the 

end of the performance management period (during the period in which performance evaluations 
are finalized) shall be postponed until the employee returns to his or her official position of 
record.   
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1412.11 A signature on the annual Performance Evaluation is considered official when submitted 
electronically using an electronic system used to facilitate the performance planning and 
evaluation process outlined in this chapter.   

 
1412.12 The personnel authority may approve an agency’s request for an extension of the annual Performance 

Evaluation submittal period, consistent with 1412.1 of this section. 
 
1413 SELF-EVALUATION 
 
1413.1 At his or her discretion, each employee eligible to receive an evaluation may submit a self-

evaluation to his or her supervisor as input into the performance evaluation process.  
  
1414 SALARY INCREASES 
 
1414.1 An annual overall performance rating of Valued Performer or higher shall constitute performance 

at an acceptable level of competence for purposes of eligibility for a periodic step increase or a 
merit-based salary increase (for employees paid from open range salary schedules), as applicable, 
under Chapter 11 of these regulations.   

 
1414.2 Each time an employee fails to receive a rating of Valued Performer or higher shall result in the 

due date for the next scheduled periodic step increase or merit-based salary increase being 
delayed for an additional year.  

 

1415          EMPLOYEE REQUEST FOR REVIEW 
 
1415.1  This section shall not apply to probationary employees in the Career Service. 
 
1415.2 Employees’ requests for review of performance ratings shall be handled at the hiring agency level by 

the person(s) or entity designated by the agency head to handle such matters. Subordinate agencies 
must establish an internal Reconsideration and Resolution Committee (RRC) to formally review 
overall performance ratings of Inadequate Performer (Level 1) and Marginal Performer (Level 2) 
when an employee requests a review. The RRC shall also conduct a paper review, as defined in 
Section 1499 of this chapter, of overall ratings of Valued Performer (Level 3), and Highly Effective 
Performer (Level 4) when an employee requests a review. The paper review excludes the hearing of 
testimony.  

 
1415.3  The D.C. Department of Human Resources (DCHR) will serve in an impartial advisory capacity in 

the administration and disposition of performance rating review cases in subordinate agencies. 
 
1415.4  An employee may, within ten (10) business days after participating in a performance rating year-end 

discussion with his or her immediate supervisor and receipt of an official rating, request a  
review of the rating by submitting the request for review to the subordinate agency head (or 
designee).  

 
1415.5  An employee’s request for review of an official annual performance rating shall be in writing, and 

shall be submitted in accordance with procedures issued by the appropriate personnel authority. 
 
1415.6 Pursuant to D.C. Official Code § 1-606.03 (a), an employee may appeal a final agency decision 

regarding a performance rating that results in removal of the employee with the Office of Employee 
Appeals within thirty (30) calendar days. 

 



 14-I-11 
 CHAPTER 14 ── PERFORMANCE MANAGEMENT 

 
E-District Personnel Manual Transmittal No. 237, June 12, 2019 

1415.7  Upon receipt of a request for review, the subordinate agency head (or designee) shall take either of 
the following actions: 

 
(a) Dismiss the employee’s request for review on technical grounds (e.g., procedural or regulatory 

violation) and sustain the performance rating; or 
 

(b)  Accept the employee’s request for review, and refer the request to the agency’s RRC for 
review and disposition. 

 
1415.8   Independent personnel authorities may establish a review process for their employees. 
 

1415.9 The provisions of Subsection 1415.6 of this section shall not apply to any performance rating that 
results in the removal of a Legal Service employee as described in section 1400.2 of this chapter. The 
right of appeal of such an employee shall be governed by Chapter 36 of these regulations. 

 
1415.10 Rating appeal rights of Metropolitan Police Department employees shall be in accordance with 

procedures established by the agency. 
 
1416 PROBATIONARY EMPLOYEES 
 
1416.1  An employee serving a probationary period shall be subject to the performance management 

program established by this chapter.  A Performance Plan shall be provided to each probationary 
employee, on which the probationer shall be evaluated.   

 
1416.2 An acceptable performance rating during a probationary period in and of itself does not constitute 

passing of the probationary period or automatic movement to a permanent status.  
 
1416.3 Neither the mid-year progress discussion nor the annual performance evaluation received by the 

probationary employee is appealable. 
 
1417 CAPITAL CITY FELLOWS 
 
1417.1 A Performance Plan as described in section 1404 of this chapter shall be completed for each 

Capital City Fellow, not later than thirty (30) calendar days after the beginning of each six-month  
 
 (6-month) placement.  Each Performance Plan shall outline what is expected from the Capital 

City Fellow. 
 
1417.2  The goals for each six-month (6-month) placement shall be weighted, with the sum of all goal 

weightings equal to one hundred percent (100%) for each rating.  Goals shall be set as follows: 
 

(a) Twenty-five (25%) of the overall goals assigned to program-related activities and 
participation, to be set by the Director, D.C. Department of Human Resources (or designee); 
and 

 
(b) Seventy five percent (75%) of the overall goals assigned to on-site performance, to be set by 

each agency supervisor to whom the Capital City Fellow is assigned.     
 
 
1417.3 The performance of each Capital City Fellow shall be evaluated at the end of each six-month (6-
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month) placement as specified in this section, for a total of four (4) individual performance 
ratings during the two-year (2-year) program. 

 
1417.4 Each Capital City Fellow may, at his or her discretion, submit a self-evaluation as input into the 

annual performance evaluation process. 
 
1417.5 A rating of Valued Performer or higher shall constitute performance at an acceptable level of 

competence for purposes of salary adjustment. 
 
1417.6 The provisions in section 1416 of this chapter shall apply to Capital City Fellows.   
 
1417.7 Capital City Fellows’ annual performance evaluations are not appealable. 
 
1499 DEFINITIONS 
 
When used in this chapter, the following terms shall have the meaning ascribed: 
 
Annual performance evaluation – a process for determining how well an individual employee has 

performed the performance expectations established in the performance plan for the review period.  
 
Competency – a type of performance expectation that consists of the critical knowledge, abilities, skills and 

personal characteristics necessary for satisfactory performance. They are linked to the specific duties 
performed in a particular work unit but focus strongly on the individual employee. 

 
Days - calendar days for all periods of more than ten (10) days; otherwise, business days for periods of ten  

(10) days or less (unless explicitly stated as calendar days). 
 
Electronic signature – a technologically neutral term indicating various methods of signing an electronic  

message that: (a) identifies and authenticates a particular person as a source of the electronic 
message; and (b) indicates such person’s approval of the information contained in the electronic 
message.  Examples of electronic signature include: Personal Information Numbers or “PINs,” user 
identifications and passwords, digital signatures, and hardware and biometric tokens. 

 
Individual development plan (IDP) – a development tool that identifies training and learning activities that  

will help an employee enhance the knowledge, skills, and abilities needed to perform work duties and  
prepare the employee for future career advancement.   

  
Intermittent appointment – temporary appointment under which the employee serves on an intermittent 

basis that is non-full-time and without a prescheduled regular tour of duty. This type of temporary 
appointment is also referred to as when-actually-employed (WAE) appointment. 

 
 
Mid-year progress discussion – a formal meeting between a supervisor and employee to discuss the  

employee’s performance and development at the midpoint of the review period.  
 
Multi-source feedback – a tool used to assess employee performance that involves several sources (i.e.,  

peers, employees, supervisors, customers) that have reliable information of an employee services or  
work products.  This is commonly known as “360 degree feedback.” 

 
Paper review – a review of relevant performance-related documentation (from employee or manager) by the 

agency Reconsideration and Resolution Committee (RRC) for the purpose of making a decision to 
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retain or increase an employee’s performance rating. A paper review involves the review and 
consideration of submitted written documentation but excludes hearing testimony from witnesses. 

 
Performance expectations – S.M.A.R.T. goals and competencies that describe what and how work is to be  

performed. Performance expectations are established by the supervisor and employee at the 
beginning of a review period.  

 
Performance improvement plan (PIP) – A performance management tool designed to offer the employee  

an opportunity to demonstrate improvement in his or her performance.   
 
Performance management – the systematic process by which an agency involves its employees, as  

individuals and members of a group, to ensure the accomplishment of agency mission and goals. 
 
Performance management period – the length of time covering the performance planning and evaluation  

process.  It goes from the beginning to the end of the fiscal year. 
 
Performance plan – the formalized process of identifying and communicating the organizational, work unit,  

and individual goals expected of the employee. The Performance Plan consists of the following: 
Competencies, S.M.A.R.T Goals, and an Individual Development Plan.  

 
Performance rating – the value assigned to each performance expectation and the employee’s overall  

performance based on a supervisor’s or, in the absence of the supervisor the reviewer’s, assessment 
of an employee’s performance during the review period. 

 
Probationary employee – a Career Service employee occupying a position subject to the completion of a  

probationary period, to include employees in term appointments. 
 
Rating official – the final rating authority in the annual performance evaluation process, who is either the  

employee’s supervisor, or, in the absence of the supervisor the reviewer. 
 
Request for review – the process in which an employee requests a formal review of the overall performance  

rating received during the review period.  
 
Reviewer – a supervisor, agency head, or agency head designee responsible for reviewing and approving the  

annual performance evaluation completed by a rating official. 
 
Self-evaluation – the process in which the employee provides a self-assessment of the employee’s  

performance based on the established performance expectations during the review period.  
 
S.M.A.R.T. goals – a type of performance expectation that consists of goals that are Specific, Measurable,  

Attainable, Realistic, and Time-Related. 
 
Supervisor – an individual having the authority, in the interest of the employer, to hire, transfer, suspend, 
lay  

off, recall, promote, discharge, assign, reward, or discipline other employees, or responsibility to 
direct them, or to adjust employee grievances, or effectively to recommend such action, if in 
connection with the foregoing the exercise of such authority is not of a merely routine or clerical 
nature, but requires the use of independent judgment.  For the purposes of this policy, “supervisor” 
also means “manager”. 
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D.C. Register Updates for Chapter 14 of the D.C. Personnel Regulations,  
Performance Management 

 
The following D.C. Register citations identify when a given section(s) of Chapter 14, Performance Management, of 
Title 6 of the District of Columbia Municipal Regulations, was amended.  Following the publication in the D.C. 
Register of subsequent final rulemaking notices, this Addendum will be updated accordingly.          
 
For the convenience of Electronic-DPM (E-DPM) readers, the Addendum identifies amendments on a section-by-
section basis, as well as the page in the DPM Transmittal impacted by the amendment(s), and provides brief 
comments on the amendment(s) accomplished. 
D.C. Register Date Section(s) Change(s) Reflected 

on Page(s) 
 

Comments 

28 DCR 4961 
(11/20/81) 

 

Entire chapter Entire Chapter  The rules implemented Title XIV, 
Performance Evaluation, of the 
Comprehensive Merit Personnel Act of 
1979. 

47 DCR 5560 
(7/7/00) 

 

Entire chapter  Entire chapter replaced. 
 

(DPM Transmittal No. 60) 

The rules implemented the performance 
management program that was 
authorized by the Omnibus Personnel 
Reform Amendment Act of 1988.   

48 DCR 301 
(1/12/01) 

 

Entire chapter Entire chapter replaced. 
 

(DPM Transmittal No. 69) 

The rules implemented the performance 
management program that was 
authorized by the Omnibus Personnel 
Reform Amendment Act of 1988.  These 
rules amend Chapter 14, Performance 
Management, published at 47 DCR 5560 
(July 7, 2000).  

49 DCR 1862 
(3/1/02) 

Section(s) 1400, 
1401, and 1411 

Entire chapter replaced 
 

(DPM Transmittal No. 83) 

The rules amended the chapter to add 
certain uniformed members of the 
Metropolitan Police Department to those 
covered by the chapter 

50 DCR 2851 
(4/11/03) 

Entire chapter Entire chapter replaced 
 

(DPM Transmittal No. 95) 

The rules amended the chapter to: (1) 
add certain Legal Service employees and 
individuals appointed to the Excepted 
Service as Capital City Fellows to those 
covered by the chapter; (2) add a 
provision stating that the chapter is 
applicable to non-unionized Career 
Service employees not already covered 
in agencies under the personnel 
authority of the Mayor as their coverage 
is approved by the Director of Personnel 
on an agency by agency basis; (3) add 
new sections stating the components of a 
performance plan, define competencies, 
provide for an optional mid-year 
evaluation, and specify the provisions to 
evaluate the performance of Capital City 
Fellows; (4) provide clarification of the 
provisions on performance improvement 
plans; and (5) modify other portions of 
the chapter. 

52 DCR 1302 
(2/11/05) 

Section(s) 1400, 
1414, 1415, and 

Entire chapter replaced. 
 

The rules amended the chapter to: (1) 
expressly exclude at-will employees, 
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1417 (DPM Transmittal No.126) 
 

including Capital City Fellows, from the 
performance improvement plan 
requirement in section 1414, (2) add 
language requiring that supervisors 
inform employees of any deficiencies in 
their performance, in a timely manner, 
throughout the rating period as a means 
of providing employees sufficient time 
to improve the deficiencies; (3) specify 
that employees covered under the 
chapter may request reviews of any 
performance rating, and clarify the 
language concerning appeals of final 
agency decisions affecting performance 
ratings which result in removals; and (4) 
make other non-substantive changes 
throughout the chapter.   

Issued to correct an 
omission 

Section(s) 1400 Page(s) 14-I-1 and 14-I-2 
 

(DPM Transmittal No.137) 

The pages are being replaced because 
sections 1400.2 and 1400.3 of the 
chapter were inadvertently omitted from 
Transmittal No. 126.   
 

56 DCR 006164 
(8/7/09) 

Entire chapter Entire chapter replaced. 
 

(DPM Transmittal No. 194) 
 

The rules amended the chapter in its 
entirety. 

56 DCR 006693 
Errata Notice 

(8/28/09) 

Entire chapter  Entire chapter replaced  
 

(DPM Transmittal No. 195) 
 

While final rules were published in the 
D.C. Register on August 7, 2009 (56 
DCR 006164); the incorrect version of 
the rulemaking was mistakenly 
submitted for publication.  Accordingly, 
a corrected version of the final rules was 
re-published.  The version published as 
an Errata Notice is the same exact 
version as the proposed rules published 
on June 26, 2009 (56 DCR 005068).  
The rules amended the chapter in its 
entirety. 

59 DCR 008396 
(7/13/12) 

Section 1400 Entire chapter replaced. 
 

(DPM Transmittal No. 205) 
 

The rules amended section 1400 to add 
the employees within the Educational 
Service in the Office of the State 
Superintendent of Education.   

66 DCR 005866 
(5/10/2019) 

Section(s) 1400, 
1401, 1410, 1415. 

1499 

(DPM Transmittal No. 237) The rules amended the chapter to (i) 
remove the deadline 
for establishing a performance 
improvement plan (PIP) (previously 
June 30th); (ii) clarify that a supervisor 
must make a determination as to whether 
an employee has met the requirements of 
the PIP within ten (10) business days (as 
opposed to calendar days) following the 
"end" of the PIP period (Section 1410); 
(iii) add language that a written 
determination may serve as notice of 
proposed reassignment, reduction in 
grade or removal, and be provided to the 
employee in accordance with Chapter 
16, or that an agency may choose to 
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issue a separate notice for these 
actions in accordance with the process 
contained in Chapter 16; (iv) add 
references to Chapter 36 
(Legal Service), concerning 
performance-related rules for Legal 
Services employees, where 
applicable; and (v) add definitions for 
the terms "Days," "Intermittent 
appointment," and "Paper 
review" (Section 1499). 

 



Position Name Program Hourly Rate

Laboratory Assistant II Crime Scene Sciences Unit 30.38$        

DFS Java Developer Forensic Technology Unit 95.00$        

DFS ‐ Program Manager Master Forensic Technology Unit 144.76$      

DFS ‐ IT Consultant Master Forensic Technology Unit 139.21$      

DFS‐ IT Consultant Master BA Forensic Technology Unit 139.21$      

JusticeTrax & Horizon Contractor Forensic Technology Unit 110.00$      

Computer Systems Architect Forensic Technology Unit 116.90$      

IT Contractor Forensic Technology Unit 79.50$        

Administrative Assistant III Operations 39.55$        

Administrative Assistant III Operations 39.55$        

Medical Technologist I Public Health Laboratory 30.92$        

Medical Technologist II Public Health Laboratory 39.33$        

Medical Technologist III Public Health Laboratory 46.61$        

Medical Technologist IV Public Health Laboratory 59.10$        

Chemical Analyst I Public Health Laboratory 32.98$        

Chemical Analyst II Public Health Laboratory 41.34$        

Chemical Analyst III Public Health Laboratory 48.64$        

Chemical Analyst IV Public Health Laboratory 61.28$        

Laboratory Assistant I Public Health Laboratory 26.39$        

Laboratory Assistant II Public Health Laboratory 30.38$        

Statistician I Public Health Laboratory 33.94$        

Statistician II Public Health Laboratory 49.27$        

Technical Writer I Public Health Laboratory 40.87$        

Technical Writer II Public Health Laboratory 48.26$        

Technical Writer III Public Health Laboratory 56.77$        

Medical Technologist I Public Health Laboratory 33.34$        

Medical Technologist II Public Health Laboratory 41.75$        

Medical Technologist III Public Health Laboratory 49.03$        

Medical Technologist IV Public Health Laboratory 61.52$        

Chemical Analyst I Public Health Laboratory 35.40$        

Chemical Analyst II Public Health Laboratory 43.76$        

Chemical Analyst III Public Health Laboratory 51.06$        

Chemical Analyst IV Public Health Laboratory 62.49$        

Laboratory Assistant I Public Health Laboratory 30.81$        

Laboratory Assistant II Public Health Laboratory 33.99$        

Statistician I Public Health Laboratory 37.50$        

Statistician II Public Health Laboratory 51.69$        

Technical Writer I Public Health Laboratory 43.29$        

Technical Writer II Public Health Laboratory 50.68$        

Technical Writer III Public Health Laboratory 59.19$        



Company

MIDTOWN PERSONNEL INC

COMPUTER AID, INC.

COMPUTER AID, INC.

COMPUTER AID, INC.

COMPUTER AID, INC.

MIDTOWN PERSONNEL INC

MIDTOWN PERSONNEL INC

MIDTOWN PERSONNEL INC

MIDTOWN PERSONNEL INC

MIDTOWN PERSONNEL INC

MIDTOWN PERSONNEL INC

MIDTOWN PERSONNEL INC

MIDTOWN PERSONNEL INC

MIDTOWN PERSONNEL INC

MIDTOWN PERSONNEL INC

MIDTOWN PERSONNEL INC

MIDTOWN PERSONNEL INC

MIDTOWN PERSONNEL INC

MIDTOWN PERSONNEL INC

MIDTOWN PERSONNEL INC

MIDTOWN PERSONNEL INC

MIDTOWN PERSONNEL INC

MIDTOWN PERSONNEL INC

MIDTOWN PERSONNEL INC

MIDTOWN PERSONNEL INC

MIDTOWN PERSONNEL INC

MIDTOWN PERSONNEL INC

MIDTOWN PERSONNEL INC

MIDTOWN PERSONNEL INC

MIDTOWN PERSONNEL INC

MIDTOWN PERSONNEL INC

MIDTOWN PERSONNEL INC

MIDTOWN PERSONNEL INC

MIDTOWN PERSONNEL INC

MIDTOWN PERSONNEL INC

MIDTOWN PERSONNEL INC

MIDTOWN PERSONNEL INC

MIDTOWN PERSONNEL INC

MIDTOWN PERSONNEL INC

MIDTOWN PERSONNEL INC



DFS Overtime Payments FY 2

Using time period Department Name

FR Public Health Laboratory Adjei,Michael

FR Office of Director Alexander III,Harry J.

FR Office of Director Alexander III,Harry J.

FR Crime Scene Services Division Allie,John C

FR Public Health Laboratory Atta,Cletus

FR Public Health Laboratory Atta,Cletus

FR Crime Scene Services Division Ayala,Guadalupe

FR Crime Scene Services Division Baboolal,Kristina

FR Crime Scene Services Division Barnes,Takarah

FR Crime Scene Services Division Barnes,Takarah

FR Public Health Laboratory Batista,Maria

FR Crime Scene Services Division Becerra Ramirez,Sergio

FR Crime Scene Services Division Becerra Ramirez,Sergio

FR Public Health Laboratory Begazo,Yolanda

FR Crime Scene Services Division Benner,Stephanie Frances

FR Public Health Laboratory Berry Jr.,William J

FR Public Health Laboratory Berry Jr.,William J

FR Crime Scene Services Division Bischof,Samantha D



FR Crime Scene Services Division Bist,Vaibhav

FR Public Health Laboratory Blackwell,Reginald G

FR Public Health Laboratory Blackwell,Reginald G

FR Public Health Laboratory Branscomb,Yasmin

FR Public Health Laboratory Brew,Jekiera R

FR Crime Scene Services Division Brokaw,Barry

FR Crime Scene Services Division Brokaw,Barry

FR Crime Scene Services Division Brooks,Tiffany

FR Crime Scene Services Division Brooks,Tiffany

FR Crime Scene Services Division Carney,Darel Lamar

FR Crime Scene Services Division Carney,Darel Lamar

FR Public Health Laboratory Clark,Hannah Jean

FR Crime Scene Services Division Covington,Nathaniel

FR Public Health Laboratory DANIEL,CANDICE

FR Crime Scene Services Division Daniels,Erin

FR Public Health Laboratory Duncan,Rico

FR Public Health Laboratory Duncan,Rico

FR Forensic Services Evans,Alexandra

FR Crime Scene Services Division Everett,Kimberly M



FR Crime Scene Services Division Everett,Shane

FR Crime Scene Services Division Everett,Shane

FR Crime Scene Services Division Falodun,Leonard

FR Crime Scene Services Division Farnsworth,Rachel

FR Crime Scene Services Division Fields III,James A

FR Public Health Laboratory Flint,Phillip

FR Public Health Laboratory Flint,Phillip

FR Forensic Services Green,Wendy

FR Crime Scene Services Division Greenwalt,Grant L

FR Crime Scene Services Division Guszak,Amanda Sue

FR Public Health Laboratory Hajjami,Amal

FR Public Health Laboratory Hamilton,Brittany

FR Crime Scene Services Division Hansohn II,Edward C

FR Office of Director Harris,Jameel E

FR Crime Scene Services Division Hartsock,Elyssa

FR Crime Scene Services Division Hartsock,Elyssa

FR Public Health Laboratory Harvin,Isabel

FR Office of Director Heard,Ramia



FR Crime Scene Services Division Heard,Trevor

FR Crime Scene Services Division Hinkle,Jamal

FR Crime Scene Services Division Hinkle,Jamal

FR Crime Scene Services Division Holder,James R

FR Crime Scene Services Division Hooe,Sara

FR Crime Scene Services Division Iorio,Ryan S

FR Crime Scene Services Division Jeter,Kevin W

FR Crime Scene Services Division Jeter,Kevin W

FR Office of Director Johnson,Renee Gordon

FR Crime Scene Services Division Jones,Rashid M

FR Crime Scene Services Division Jones,Rashid M

FR Crime Scene Services Division Keisling,Matthew

FR Crime Scene Services Division Keisling,Matthew

FR Public Health Laboratory Kiehlbauch,Julia A.

FR Crime Scene Services Division Kimvilakani,Andre M

FR Crime Scene Services Division Kimvilakani,Andre M

FR Crime Scene Services Division Lancaster,Adrian L

FR Crime Scene Services Division Langford,Rodney J

FR Crime Scene Services Division Langford,Rodney J



FR Public Health Laboratory Laprea Romero,Sara

FR Public Health Laboratory Lugo,Richard D

FR Crime Scene Services Division Manning,Victoria

FR Public Health Laboratory Maza,Connie R.

FR Public Health Laboratory Maza,Connie R.

FR Crime Scene Services Division Mendez,Amanda

FR Crime Scene Services Division Mendez,Amanda

FR Public Health Laboratory Menechella,Matthew

FR Public Health Laboratory Menechella,Matthew

FR Crime Scene Services Division Mentore,Kaywe

FR Crime Scene Services Division Mentore,Kaywe

FR Public Health Laboratory Merid,Sosina

FR Public Health Laboratory Merid,Sosina

FR Crime Scene Services Division Mitchell,Dwayne R

FR Public Health Laboratory Morris,Katherine

FR Crime Scene Services Division Norris,Jeanete' R.

FR Crime Scene Services Division Norris,Jeanete' R.

FR Public Health Laboratory Ogola,Jillian

FR Public Health Laboratory Ogola,Jillian

FR Public Health Laboratory Parajuli,Swopnil

FR Public Health Laboratory Parajuli,Swopnil



FR Public Health Laboratory Park,Angela J

FR Public Health Laboratory Patel,Kajal

FR Public Health Laboratory Patel,Kajal

FR Crime Scene Services Division Patton,Precious R

FR Crime Scene Services Division Patton,Precious R

FR Public Health Laboratory Payne,David

FR Public Health Laboratory Pazoki,Amir

FR Crime Scene Services Division Perkins,LaShon

FR Crime Scene Services Division Pettus,Natasha D

FR Crime Scene Services Division Petty,Erika

FR Crime Scene Services Division Petty,Erika

FR Crime Scene Services Division Price,Erin M

FR Crime Scene Services Division Rojas,Janice

FR Crime Scene Services Division Roundtree,Stacy LaShea

FR Crime Scene Services Division Roundtree,Stacy LaShea

FR Crime Scene Services Division Ryan,DeAnna M

FR Office of Director Salbukou,Uladzimir

FR Crime Scene Services Division Schuster,Rosemarie

FR Crime Scene Services Division Shokunbi,Olushola



FR Crime Scene Services Division Shymansky Jr.,Edward L

FR Crime Scene Services Division Shymansky Jr.,Edward L

FR Crime Scene Services Division Slaughter,Keith D

FR Crime Scene Services Division Sloan,William J

FR Crime Scene Services Division St. Amand,Sebastian Michael

FR Crime Scene Services Division St. Amand,Sebastian Michael

FR Crime Scene Services Division Starner,Joseph

FR Crime Scene Services Division Strong,Leother M

FR Crime Scene Services Division Strong,Leother M

FR Crime Scene Services Division Sylvester,Ninotchka E

FR Crime Scene Services Division Sylvester,Ninotchka E

FR Crime Scene Services Division Tarte,Melissa

FR Public Health Laboratory Taylor,Ashley F

FR Public Health Laboratory Tekle,Dereje

FR Office of Director Thomas,Herbert B.

FR Crime Scene Services Division Thompson,Imani M.

FR Crime Scene Services Division Thompson,Imani M.

FR Public Health Laboratory Tolliver,Michael

FR Crime Scene Services Division Tracey III,Charles D



FR Crime Scene Services Division Tuller,John S

FR Crime Scene Services Division Vann,Danielle

FR Crime Scene Services Division Vann,Danielle

FR Crime Scene Services Division Wahl,Kelly A

FR Public Health Laboratory Walker,Tanisha

FR Public Health Laboratory Walker,Tanisha

FR Forensic Services Watts,Talisha

FR Forensic Services Watts,Talisha

FR Crime Scene Services Division Whittington,Sheila

FR Public Health Laboratory Williams,Brandon A

FR Public Health Laboratory Williams,Channyn

FR Public Health Laboratory Williams,Channyn

FR Crime Scene Services Division Williams,Jerome A

FR Crime Scene Services Division Williams,Nathan

FR Crime Scene Services Division Williams,Nathan

FR Crime Scene Services Division Wilson,Reginald

FR Crime Scene Services Division Wilson,Reginald

FR Office of Director Woodland Jr.,Stephon R

FR Crime Scene Services Division Yandura,Danielle

FR Crime Scene Services Division Yandura,Danielle



FR Public Health Laboratory Yohannes,Hadish

FR Crime Scene Services Division Younger,Nakisha J

FR Crime Scene Services Division Younger,Nakisha J

FR Crime Scene Services Division Zaleski Jr.,Robert Alexander

FR Crime Scene Services Division Zaleski Jr.,Robert Alexander

FR Public Health Laboratory Zelaya,Elizabeth



2022

ID Position Title TRC Descr

00113027 Supervisory Medical Technologi EOT Exempt Overtime Straight

00108936 INFO TECH SPEC NETWORK OTF Overtime FLSA eligible

00108936 INFO TECH SPEC NETWORK EOT Exempt Overtime Straight

00011809 Forensic Scientist Shift Super EOT Exempt Overtime Straight

00115824 Medical Technologist OTS Overtime Straight Time

00115824 Medical Technologist OTF Overtime FLSA eligible

00090485 Forensic Scientist (Crime Scen OTF Overtime FLSA eligible

00119548 Forensic Scientist (Crime Scen OTF Overtime FLSA eligible

00091910 Forensic Scientist (Crime Scen OTF Overtime FLSA eligible

00091910 Forensic Scientist (Crime Scen OTS Overtime Straight Time

00113718 Medical Technologist OTF Overtime FLSA eligible

00107935 Forensic Scientist (Crime Scen OTF Overtime FLSA eligible

00107935 Forensic Scientist (Crime Scen OTS Overtime Straight Time

00113713 Supervisory Medical Technologi EOT Exempt Overtime Straight

00078253 Forensic Scientist (Crime Scen OTF Overtime FLSA eligible

00118117 Information Technology Special OTF Overtime FLSA eligible

00118117 Information Technology Special OTS Overtime Straight Time

00078119 Forensic Scientist (Crime Scen OTF Overtime FLSA eligible



00102279 Forensic Scientist (Crime Scen OTF Overtime FLSA eligible

00033306 Medical Technologist OTS Overtime Straight Time

00033306 Medical Technologist OTF Overtime FLSA eligible

00115898 Medical Technologist OTF Overtime FLSA eligible

00116089 Health Technician OTS Overtime Straight Time

00090447 Forensic Scientist (Crime Scen OTF Overtime FLSA eligible

00090447 Forensic Scientist (Crime Scen OTS Overtime Straight Time

00096896 Forensic Scientist (Crime Scen OTF Overtime FLSA eligible

00096896 Forensic Scientist (Crime Scen OTS Overtime Straight Time

00066881 Crime Scene Analyst OTS Overtime Straight Time

00066881 Crime Scene Analyst OTF Overtime FLSA eligible

00116512 Medical Technologist OTF Overtime FLSA eligible

00022080 Forensic Scientist (Crime Scen OTF Overtime FLSA eligible

00116748 Executive Assistant EOT Exempt Overtime Straight

00072243 Forensic Scientist (Crime Scen OTF Overtime FLSA eligible

00055686 Medical Technologist OTS Overtime Straight Time

00055686 Medical Technologist OTF Overtime FLSA eligible

00116972 Chemist OTF Overtime FLSA eligible

00019216 Central Evidence Specialist OTF Overtime FLSA eligible



00097050 Forensic Scientist III OTS Overtime Straight Time

00097050 Forensic Scientist III OTF Overtime FLSA eligible

00095739 Forensic Scientist (Crime Scen OTF Overtime FLSA eligible

00102459 Forensic Scientist (Crime Scen OTF Overtime FLSA eligible

00026005 Forensic Scientist (Crime Scen OTF Overtime FLSA eligible

00121894 Medical Technologist OTF Overtime FLSA eligible

00121894 Medical Technologist OTS Overtime Straight Time

00090308 Forensic Scientist III (DNA Ex OTF Overtime FLSA eligible

00013800 Crime Scene Sciences Superviso EOT Exempt Overtime Straight

00119156 Forensic Scientist (Crime Scen OTF Overtime FLSA eligible

00115900 Medical Technician (Laboratory OTF Overtime FLSA eligible

00113573 Medical Technologist OTF Overtime FLSA eligible

00008225 Forensic Scientist III OTF Overtime FLSA eligible

00111764 Public Information Officer E15 Exempt Overtime 1.5

00089946 Forensic Scientist (Crime Scen OTF Overtime FLSA eligible

00089946 Forensic Scientist (Crime Scen OTS Overtime Straight Time

00115899 Medical Technologist OTF Overtime FLSA eligible

00080510 Human Resources Specialist EOT Exempt Overtime Straight



00093838 Fleet Services Coordinator OTF Overtime FLSA eligible

00095791 Crime Scene Analyst OTS Overtime Straight Time

00095791 Crime Scene Analyst OTF Overtime FLSA eligible

00005782 Forensic Scientist Shift Super EOT Exempt Overtime Straight

00091349 Forensic Scientist Shift Super OTF Overtime FLSA eligible

00072040 Forensic Scientist (Crime Scen OTF Overtime FLSA eligible

00022010 Forensic Scientist (Crime Scen OTS Overtime Straight Time

00022010 Forensic Scientist (Crime Scen OTF Overtime FLSA eligible

00023150 IT Specialist EOT Exempt Overtime Straight

00019070 Crime Scene Analyst OTF Overtime FLSA eligible

00019070 Crime Scene Analyst OTS Overtime Straight Time

00095487 Forensic Scientist (Crime Scen OTS Overtime Straight Time

00095487 Forensic Scientist (Crime Scen OTF Overtime FLSA eligible

00107736 Supervisory Microbiologist EOT Exempt Overtime Straight

00004404 Crime Scene Analyst OTF Overtime FLSA eligible

00004404 Crime Scene Analyst OTS Overtime Straight Time

00004435 Crime Scene Analyst OTF Overtime FLSA eligible

00008709 Forensic Scientist (Crime Scen OTS Overtime Straight Time

00008709 Forensic Scientist (Crime Scen OTF Overtime FLSA eligible



00115909 Biological Science Laboratory OTF Overtime FLSA eligible

00116879 Biological Science Laboratory OTF Overtime FLSA eligible

00095486 Forensic Scientist (Crime Scen OTF Overtime FLSA eligible

00108352 Medical Technologist OTF Overtime FLSA eligible

00108352 Medical Technologist OTS Overtime Straight Time

00093312 Forensic Scientist III OTF Overtime FLSA eligible

00093312 Forensic Scientist III OTS Overtime Straight Time

00117793 Medical Technologist OTS Overtime Straight Time

00117793 Medical Technologist OTF Overtime FLSA eligible

00078118 Forensic Scientist (Crime Scen OTS Overtime Straight Time

00078118 Forensic Scientist (Crime Scen OTF Overtime FLSA eligible

00038281 Medical Technologist OTS Overtime Straight Time

00038281 Medical Technologist OTF Overtime FLSA eligible

00022937 Crime Scene Analyst OTF Overtime FLSA eligible

00097777 Laboratory Interoperability Te OTF Overtime FLSA eligible

00093282 Central Evidence Specialist OTF Overtime FLSA eligible

00093282 Central Evidence Specialist OTS Overtime Straight Time

00116079 Management and Program Analyst OTF Overtime FLSA eligible

00116079 Management and Program Analyst OTS Overtime Straight Time

00117083 Medical Technologist OTF Overtime FLSA eligible

00117083 Medical Technologist OTS Overtime Straight Time



00116436 Biological Science Laboratory OTF Overtime FLSA eligible

00117455 Medical Technologist OTS Overtime Straight Time

00117455 Medical Technologist OTF Overtime FLSA eligible

00102458 Forensic Scientist (Crime Scen OTF Overtime FLSA eligible

00102458 Forensic Scientist (Crime Scen OTS Overtime Straight Time

00122292 Deputy Public Health Laborator EOT Exempt Overtime Straight

00116508 Medical Technologist OTF Overtime FLSA eligible

00099283 Forensic Evidence Analyst OTF Overtime FLSA eligible

00026802 Central Evidence Unit Supervis EOT Exempt Overtime Straight

00090452 Forensic Scientist (Crime Scen OTS Overtime Straight Time

00090452 Forensic Scientist (Crime Scen OTF Overtime FLSA eligible

00055506 Crime Scene Sciences Manager EOT Exempt Overtime Straight

00095493 Forensic Scientist (Crime Scen OTF Overtime FLSA eligible

00029873 Forensic Scientist (Crime Scen OTS Overtime Straight Time

00029873 Forensic Scientist (Crime Scen OTF Overtime FLSA eligible

00072246 Forensic Scientist (Crime Scen OTF Overtime FLSA eligible

00095743 INFO TECH SPEC NETWORK EOT Exempt Overtime Straight

00095482 Forensic Scientist (Crime Scen OTF Overtime FLSA eligible

00122764 Staff Assistant OTF Overtime FLSA eligible



00006526 Crime Scene Analyst OTS Overtime Straight Time

00006526 Crime Scene Analyst OTF Overtime FLSA eligible

00006620 Forensic Scientist Shift Super EOT Exempt Overtime Straight

00100305 Forensic Scientist (Crime Scen OTF Overtime FLSA eligible

00090166 Forensic Scientist (Crime Scen OTF Overtime FLSA eligible

00090166 Forensic Scientist (Crime Scen OTS Overtime Straight Time

00089809 Fleet and Logistics Manager EOT Exempt Overtime Straight

00017549 Forensic Scientist III OTF Overtime FLSA eligible

00017549 Forensic Scientist III OTS Overtime Straight Time

00056810 Forensic Scientist (Crime Scen OTS Overtime Straight Time

00056810 Forensic Scientist (Crime Scen OTF Overtime FLSA eligible

00093828 Central Evidence Specialist OTF Overtime FLSA eligible

00117047 Biological Science Laboratory OTF Overtime FLSA eligible

00117452 Supervisory Clinical Laborator EOT Exempt Overtime Straight

00070522 Executive Assistant EOT Exempt Overtime Straight

00085511 Forensic Scientist (Crime Scen OTS Overtime Straight Time

00085511 Forensic Scientist (Crime Scen OTF Overtime FLSA eligible

00116831 Information Technology Special OTF Overtime FLSA eligible

00107267 Central Evidence Specialist OTF Overtime FLSA eligible



00101795 Forensic Scientist Shift Super EOT Exempt Overtime Straight

00090545 Forensic Scientist (Crime Scen OTS Overtime Straight Time

00090545 Forensic Scientist (Crime Scen OTF Overtime FLSA eligible

00119302 Forensic Scientist (Crime Scen OTF Overtime FLSA eligible

00114448 Biological Sciences Laboratory EOT Exempt Overtime Straight

00114448 Biological Sciences Laboratory E15 Exempt Overtime 1.5

00119731 Forensic Scientist (Crime Scen OTF Overtime FLSA eligible

00119731 Forensic Scientist (Crime Scen OTS Overtime Straight Time

00022251 Central Evidence Specialist OTF Overtime FLSA eligible

00101456 Medical Technologist OTF Overtime FLSA eligible

00115865 Medical Technologist OTS Overtime Straight Time

00115865 Medical Technologist OTF Overtime FLSA eligible

00014520 Crime Scene Analyst OTF Overtime FLSA eligible

00119547 Forensic Scientist (Crime Scen OTF Overtime FLSA eligible

00119547 Forensic Scientist (Crime Scen OTS Overtime Straight Time

00091589 Forensic Scientist (Crime Scen OTF Overtime FLSA eligible

00091589 Forensic Scientist (Crime Scen OTS Overtime Straight Time

00102913 INFO. TECH. SPECIALIST E15 Exempt Overtime 1.5

00087544 Forensic Scientist (Crime Scen OTS Overtime Straight Time

00087544 Forensic Scientist (Crime Scen OTF Overtime FLSA eligible



00117312 Medical Technologist OTF Overtime FLSA eligible

00037477 Crime Scene Analyst OTF Overtime FLSA eligible

00037477 Crime Scene Analyst OTS Overtime Straight Time

00119154 Crime Scene Analyst OTS Overtime Straight Time

00119154 Crime Scene Analyst OTF Overtime FLSA eligible

00097789 Supervisory Clinical Laborator EOT Exempt Overtime Straight



Sum Quantity Sum Est Gross

244.000000 11593.799902

11593.799902

11.000000 878.688459

31.000000 1544.359606

2423.048065

146.250000 7794.561506

7794.561506

13.500000 518.854329

56.000000 3196.580767

3715.435096

15.500000 1016.380167

1016.380167

82.500000 3509.502359

3509.502359

410.000000 26998.184877

12.000000 537.386544

27535.571421

27.500000 1603.699758

1603.699758

55.500000 2799.545188

9.000000 302.782933

3102.328121

32.000000 1694.769216

1694.769216

19.500000 1347.089066

1347.089066

1.000000 48.362019

5.000000 161.206730

209.568749

193.250000 13349.998042

13349.998042



49.000000 3213.257448

3213.257448

1.000000 51.143750

64.000000 4909.800000

4960.943750

10.000000 464.927880

464.927880

8.000000 188.315384

188.315384

96.000000 6348.459393

19.000000 826.691824

7175.151217

31.500000 2176.066953

1.000000 46.054327

2222.121280

54.000000 2268.129814

780.500000 49316.544082

51584.673896

11.000000 616.639898

616.639898

273.000000 19380.178000

19380.178000

2.000000 79.293270

79.293270

18.000000 1243.466831

1243.466831

5.500000 211.385097

51.500000 2945.115148

3156.500245

16.000000 794.653848

794.653848

10.000000 515.809614

515.809614



10.000000 532.538460

18.000000 1437.853842

1970.392302

8.000000 393.034620

393.034620

17.500000 1162.175847

1162.175847

972.500000 68786.522590

68786.522590

8.750000 406.811895

2.000000 61.990384

468.802279

13.000000 1008.937509

1008.937509

36.000000 2504.030868

2504.030868

91.000000 4709.906292

4709.906292

12.500000 700.727157

700.727157

4.000000 230.601924

230.601924

97.000000 7789.298067

7789.298067

18.000000 1132.974514

1132.974514

136.500000 8966.891463

34.500000 1526.540632

10493.432095

24.000000 1378.834619

1378.834619

14.500000 657.392307



657.392307

21.000000 1244.068277

1244.068277

37.000000 1216.086538

1200.000000 59855.711405

61071.797943

17.000000 936.705968

936.705968

7.000000 545.207250

545.207250

86.000000 5941.008183

5941.008183

38.000000 1788.227876

1023.500000 72235.259874

74023.487750

4.000000 191.005768

191.005768

196.000000 9215.910694

17.000000 532.892795

9748.803489

10.000000 473.264420

43.500000 3088.050341

3561.314761

210.000000 14054.598412

14054.598412

59.000000 4112.063218

13.000000 605.066826

4717.130044

164.000000 11329.364442

11329.364442

6.000000 283.958652

760.500000 53987.638719

54271.597371



19.750000 942.950107

942.950107

34.500000 1654.754549

1654.754549

6.500000 424.223436

424.223436

14.500000 882.108899

1.000000 40.556731

922.665630

11.000000 878.688460

10.000000 532.538460

1411.226920

1.500000 46.492788

18.000000 836.870184

883.362972

20.000000 921.086540

213.000000 14714.357477

15635.444017

7.000000 358.006250

86.500000 6635.901563

6993.907813

24.000000 1657.955772

1657.955772

12.000000 806.079816

806.079816

41.000000 1883.650248

41.000000 1183.434939

3067.085187

9.500000 442.999755

1.000000 30.995192

473.994947

58.500000 2757.398765

1.000000 30.995192

2788.393957



37.000000 1741.325460

1741.325460

4.500000 172.951443

3.000000 172.951443

345.902886

648.750000 42526.332093

2.000000 87.020192

42613.352285

139.500000 7964.149038

7964.149038

9.500000 532.552639

532.552639

16.500000 1139.844594

1139.844594

25.000000 1340.923075

1340.923075

2.000000 87.020192

92.000000 6065.454816

6152.475008

195.500000 10903.266037

10903.266037

14.000000 913.712016

913.712016

11.000000 506.597597

22.500000 1584.864296

2091.461893

25.000000 1997.019226

1997.019226

4.000000 194.088460

194.088460

12.500000 834.896040

834.896040

4.000000 164.890386



164.890386

40.000000 2130.153840

1132.000000 90544.215645

92674.369485

4.000000 197.403288

197.403288

55.500000 3817.803261

374.000000 29875.407610

30.000000 1597.615380

31473.022990

7.000000 376.407234

376.407234

343.000000 27399.103767

34.000000 1810.630764

29209.734531

7.000000 322.380289

20.000000 1368.272603

1690.652892

3.000000 152.189423

152.189423

5.000000 288.252405

288.252405

2.500000 126.462345

126.462345

2.000000 110.828846

110.828846

12.000000 534.842312

112.250000 7379.441286

7914.283598

4.000000 150.230772

150.230772

2.000000 86.890386



86.890386

15.500000 752.470084

752.470084

1.000000 46.054327

1444.500000 99788.213032

99834.267359

37.000000 1525.236073

1525.236073

20.000000 802.157731

38.000000 2285.159827

3087.317558

159.500000 6575.004146

5.000000 137.408655

6712.412801

8.000000 461.163456

461.163456

3.000000 201.513461

201.513461

4.000000 184.213460

36.000000 2486.881711

2671.095171

30.000000 2072.444715

2072.444715

617.000000 28684.270470

35.000000 1084.764415

29769.034885

1452.000000 95346.982158

9.000000 391.590864

95738.573022

11.000000 545.777166

545.777166

5.000000 217.550480

80.500000 5276.742180

5494.292660



4.500000 280.923316

280.923316

196.250000 10415.779958

1.000000 35.382692

10451.162650

15.500000 466.788468

86.000000 3884.884670

4351.673138

86.500000 4664.100550

4664.100550

16821.250000 1075463.770795



DFS Overtime Payments FY 
Using time period

Sub-Agency Department Name

FR Public Health Laboratory Adjei,Michael

FR Crime Scene Services Division Allie,John C

FR Crime Scene Services Division Ayala,Guadalupe

FR Crime Scene Services Division Baboolal,Kristina

FR Crime Scene Services Division Barnes,Takarah

FR Crime Scene Services Division Benner,Stephanie Frances

FR Public Health Laboratory Berry Jr.,William J

FR Crime Scene Services Division Bischof,Samantha D

FR Crime Scene Services Division Bist,Vaibhav

FR Public Health Laboratory Blackwell,Reginald G

FR Public Health Laboratory Branscomb,Yasmin

FR Public Health Laboratory Branscomb,Yasmin

FR Crime Scene Services Division Brokaw,Barry

FR Crime Scene Services Division Carney,Darel Lamar

FR Crime Scene Services Division Carney,Darel Lamar

FR Crime Scene Services Division Carpenter,Shyanne



FR Crime Scene Services Division Carter,Artisha

FR Crime Scene Services Division Cephas,Paige Q

FR Public Health Laboratory Clark,Hannah Jean

FR Crime Scene Services Division Concepcion Jr.,Michael Carlos

FR Crime Scene Services Division Concepcion Jr.,Michael Carlos

FR Crime Scene Services Division Covington,Nathaniel

FR Crime Scene Services Division Covington,Nathaniel

FR Crime Scene Services Division Daniels,Erin

FR Crime Scene Services Division Daniels,Erin

FR Crime Scene Services Division Dibble,Breanna

FR Public Health Laboratory Duncan,Rico

FR Crime Scene Services Division Everett,Shane

FR Crime Scene Services Division Falodun,Leonard

FR Crime Scene Services Division Falodun,Leonard

FR Crime Scene Services Division Farnsworth,Rachel

FR Crime Scene Services Division Fields III,James A

FR Public Health Laboratory Flint,Phillip

FR Crime Scene Services Division Hansohn II,Edward C



FR Crime Scene Services Division Hartsock,Elyssa

FR Crime Scene Services Division Hinkle,Jamal

FR Crime Scene Services Division Holder,James R

FR Crime Scene Services Division Hooe,Sara

FR Forensic Services Johnson,Brianna

FR Forensic Services Johnson,Brianna

FR Crime Scene Services Division Keisling,Matthew

FR Crime Scene Services Division Keisling,Matthew

FR Crime Scene Services Division Kimvilakani,Andre M

FR Crime Scene Services Division Lancaster,Adrian L

FR Crime Scene Services Division Langford,Rodney J

FR Crime Scene Services Division Manning,Victoria

FR Crime Scene Services Division Mendez,Amanda

FR Crime Scene Services Division Mentore,Kaywe

FR Crime Scene Services Division Mentore,Kaywe

FR Public Health Laboratory Merid,Sosina

FR Public Health Laboratory Merid,Sosina

FR Crime Scene Services Division Mitchell,Dwayne R

FR Crime Scene Services Division Mitchell,Dwayne R



FR Crime Scene Services Division Norris,Jeanete' R.

FR Crime Scene Services Division Norris,Jeanete' R.

FR Public Health Laboratory Parajuli,Swopnil

FR Crime Scene Services Division Patton,Precious R

FR Public Health Laboratory Payne,David

FR Crime Scene Services Division Perkins,LaShon

FR Crime Scene Services Division Pettus,Natasha D

FR Crime Scene Services Division Petty,Erika

FR Crime Scene Services Division Price,Erin M

FR Crime Scene Services Division Rojas,Janice

FR Crime Scene Services Division Roundtree,Stacy LaShea

FR Office of Director Salbukou,Uladzimir

FR Crime Scene Services Division Schuster,Rosemarie

FR Crime Scene Services Division Shokunbi,Olushola

FR Crime Scene Services Division Shymansky Jr.,Edward L

FR Crime Scene Services Division Slaughter,Keith D

FR Crime Scene Services Division Sloan,William J



FR Crime Scene Services Division St. Amand,Sebastian Michael

FR Crime Scene Services Division St. Amand,Sebastian Michael

FR Crime Scene Services Division Strong,Leother M

FR Crime Scene Services Division Sylvester,Ninotchka E

FR Crime Scene Services Division Sylvester,Ninotchka E

FR Public Health Laboratory Taylor,Ashley F

FR Public Health Laboratory Tekle,Dereje

FR Crime Scene Services Division Thompson,Imani M.

FR Crime Scene Services Division Thompson,Imani M.

FR Crime Scene Services Division Tuller,John S

FR Crime Scene Services Division Vann,Danielle

FR Crime Scene Services Division Vann,Danielle

FR Crime Scene Services Division Wahl,Kelly A

FR Public Health Laboratory Walker,Tanisha

FR Public Health Laboratory Walker,Tanisha

FR Crime Scene Services Division Williams,Nathan

FR Crime Scene Services Division Williams,Nathan

FR Crime Scene Services Division Wilson,Reginald

FR Crime Scene Services Division Yandura,Danielle



FR Public Health Laboratory Yohannes,Hadish

FR Crime Scene Services Division Younger,Nakisha J



23 as of 1/14/2023

ID Position Title TRC Descr

00113027 Supervisory Medical Technologi EOT Exempt Overtime Straight

00011809 Forensic Scientist Shift Super EOT Exempt Overtime Straight

00090485 Forensic Scientist (Crime Scen OTF Overtime FLSA eligible

00119548 Forensic Scientist (Crime Scen OTF Overtime FLSA eligible

00091910 Forensic Scientist (Crime Scen OTF Overtime FLSA eligible

00078253 Forensic Scientist (Crime Scen OTF Overtime FLSA eligible

00118117 Information Technology Special OTS Overtime Straight Time

00078119 Forensic Scientist (Crime Scen OTF Overtime FLSA eligible

00102279 Forensic Scientist (Crime Scen OTF Overtime FLSA eligible

00033306 Medical Technologist OTF Overtime FLSA eligible

00115898 Medical Technologist OTF Overtime FLSA eligible

00115898 Medical Technologist OTS Overtime Straight Time

00090447 Forensic Scientist (Crime Scen OTF Overtime FLSA eligible

00066881 Crime Scene Analyst OTF Overtime FLSA eligible

00066881 Crime Scene Analyst OTS Overtime Straight Time

00124754 Forensic Scientist (Crime Scen OTF Overtime FLSA eligible



00125628 Forensic Scientist (Crime Scen OTF Overtime FLSA eligible

00124753 Forensic Scientist (Crime Scen OTF Overtime FLSA eligible

00116512 Medical Technologist OTF Overtime FLSA eligible

00124752 Forensic Scientist (Crime Scen OTF Overtime FLSA eligible

00124752 Forensic Scientist (Crime Scen OTS Overtime Straight Time

00022080 Forensic Scientist (Crime Scen OTF Overtime FLSA eligible

00022080 Forensic Scientist (Crime Scen OTS Overtime Straight Time

00072243 Forensic Scientist (Crime Scen OTF Overtime FLSA eligible

00072243 Forensic Scientist (Crime Scen OTS Overtime Straight Time

00125087 Forensic Scientist (Crime Scen OTF Overtime FLSA eligible

00055686 Medical Technologist OTF Overtime FLSA eligible

00097050 Forensic Scientist III OTF Overtime FLSA eligible

00095739 Forensic Scientist (Crime Scen OTF Overtime FLSA eligible

00095739 Forensic Scientist (Crime Scen OTS Overtime Straight Time

00102459 Forensic Scientist (Crime Scen OTF Overtime FLSA eligible

00026005 Forensic Scientist (Crime Scen OTF Overtime FLSA eligible

00121894 Medical Technologist OTF Overtime FLSA eligible

00008225 Forensic Scientist III OTF Overtime FLSA eligible



00089946 Forensic Scientist (Crime Scen OTF Overtime FLSA eligible

00095791 Crime Scene Analyst OTF Overtime FLSA eligible

00005782 Forensic Scientist Shift Super EOT Exempt Overtime Straight

00091349 Forensic Scientist Shift Super EOT Exempt Overtime Straight

00125633 Forensic Scientist (Crime Scen OTF Overtime FLSA eligible

00125633 Forensic Scientist (Crime Scen OTS Overtime Straight Time

00095487 Forensic Scientist (Crime Scen OTF Overtime FLSA eligible

00095487 Forensic Scientist (Crime Scen OTS Overtime Straight Time

00004404 Crime Scene Analyst OTF Overtime FLSA eligible

00004435 Crime Scene Analyst OTF Overtime FLSA eligible

00008709 Forensic Scientist (Crime Scen OTF Overtime FLSA eligible

00095486 Forensic Scientist (Crime Scen OTF Overtime FLSA eligible

00093312 Forensic Scientist III OTF Overtime FLSA eligible

00078118 Forensic Scientist (Crime Scen OTF Overtime FLSA eligible

00078118 Forensic Scientist (Crime Scen OTS Overtime Straight Time

00038281 Medical Technologist OTF Overtime FLSA eligible

00038281 Medical Technologist OTS Overtime Straight Time

00022937 Crime Scene Analyst OTF Overtime FLSA eligible

00022937 Crime Scene Analyst OTS Overtime Straight Time



00093282 Central Evidence Specialist OTF Overtime FLSA eligible

00093282 Central Evidence Specialist OTS Overtime Straight Time

00117083 Medical Technologist OTF Overtime FLSA eligible

00102458 Forensic Scientist (Crime Scen OTF Overtime FLSA eligible

00122292 Deputy Public Health Laborator EOT Exempt Overtime Straight

00099283 Forensic Evidence Analyst OTF Overtime FLSA eligible

00026802 Central Evidence Unit Supervis EOT Exempt Overtime Straight

00090452 Forensic Scientist (Crime Scen OTF Overtime FLSA eligible

00055506 Crime Scene Sciences Manager EOT Exempt Overtime Straight

00095493 Forensic Scientist (Crime Scen OTF Overtime FLSA eligible

00029873 Forensic Scientist (Crime Scen OTF Overtime FLSA eligible

00095743 INFO TECH SPEC NETWORK OTF Overtime FLSA eligible

00095482 Forensic Scientist (Crime Scen OTF Overtime FLSA eligible

00122764 Staff Assistant OTF Overtime FLSA eligible

00006526 Crime Scene Analyst OTF Overtime FLSA eligible

00006620 Forensic Scientist Shift Super EOT Exempt Overtime Straight

00100305 Forensic Scientist (Crime Scen OTF Overtime FLSA eligible



00090166 Forensic Scientist (Crime Scen OTF Overtime FLSA eligible

00090166 Forensic Scientist (Crime Scen OTS Overtime Straight Time

00017549 Forensic Scientist III OTF Overtime FLSA eligible

00056810 Forensic Scientist (Crime Scen OTF Overtime FLSA eligible

00056810 Forensic Scientist (Crime Scen OTS Overtime Straight Time

00117047 Biological Science Laboratory OTF Overtime FLSA eligible

00117452 Supervisory Clinical Laborator EOT Exempt Overtime Straight

00085511 Forensic Scientist (Crime Scen OTF Overtime FLSA eligible

00085511 Forensic Scientist (Crime Scen OTS Overtime Straight Time

00101795 Forensic Scientist Shift Super EOT Exempt Overtime Straight

00090545 Forensic Scientist (Crime Scen OTF Overtime FLSA eligible

00090545 Forensic Scientist (Crime Scen OTS Overtime Straight Time

00119302 Forensic Scientist (Crime Scen OTF Overtime FLSA eligible

00114448 Biological Sciences Laboratory E15 Exempt Overtime 1.5

00114448 Biological Sciences Laboratory EOT Exempt Overtime Straight

00119547 Forensic Scientist (Crime Scen OTF Overtime FLSA eligible

00119547 Forensic Scientist (Crime Scen OTS Overtime Straight Time

00091589 Forensic Scientist (Crime Scen OTF Overtime FLSA eligible

00087544 Forensic Scientist (Crime Scen OTF Overtime FLSA eligible



00117312 Medical Technologist OTF Overtime FLSA eligible

00037477 Crime Scene Analyst OTF Overtime FLSA eligible



Sum Quantity Sum Est Gross

29.000000 1427.749607

1427.749607

24.000000 1379.690197

1379.690197

17.500000 1204.925480

1204.925480

58.000000 2556.124024

2556.124024

1.000000 68.852885

68.852885

12.500000 883.381007

883.381007

1.000000 35.367308

35.367308

33.000000 2333.231241

2333.231241

31.000000 2129.400721

2129.400721

16.000000 1258.130760

1258.130760

8.000000 381.242304

3.000000 92.985576

474.227880

71.500000 4922.981243

4922.981243

121.500000 7961.513232

42.500000 1855.513225

9817.026457

42.500000 1967.852151

1967.852151



10.000000 541.788466

541.788466

44.500000 2060.456957

2060.456957

1.500000 88.638102

88.638102

13.000000 601.931246

7.000000 216.077883

818.009129

54.500000 3960.336750

10.000000 485.096150

4445.432900

2.500000 177.021634

3.000000 141.617307

318.638941

29.250000 1584.731261

1584.731261

21.000000 1222.192797

1222.192797

19.000000 1555.675236

1555.675236

39.250000 2190.744402

5.000000 186.050480

2376.794882

22.750000 1566.403122

1566.403122

192.500000 13959.232828

13959.232828

12.000000 570.700956

570.700956

68.000000 5717.711498

5717.711498



48.000000 3276.385826

3276.385826

282.500000 14824.251136

14824.251136

42.000000 2372.070162

2372.070162

5.000000 297.117090

297.117090

8.000000 370.419229

2.000000 61.736538

432.155767

103.500000 7486.748744

15.500000 751.899033

8238.647777

68.000000 4937.332176

4937.332176

38.000000 2690.728833

2690.728833

97.000000 7058.365346

7058.365346

1.000000 68.852885

68.852885

3.000000 245.632932

245.632932

38.000000 2765.048056

6.000000 283.234614

3048.282670

8.000000 629.065380

4.000000 209.688460

838.753840

4.000000 283.234614

4.000000 188.823076

472.057690



25.000000 1272.692325

3.000000 101.815386

1374.507711

24.000000 1176.144228

1176.144228

66.250000 4561.503600

4561.503600

7.000000 408.830289

408.830289

2.000000 141.617307

141.617307

13.000000 714.543708

714.543708

25.000000 1716.283415

1716.283415

59.250000 3638.446537

3638.446537

22.500000 1542.471636

1542.471636

5.500000 400.204324

400.204324

2.000000 163.755288

163.755288

22.000000 1509.724760

1509.724760

4.000000 169.012500

169.012500

108.000000 9053.042256

9053.042256

38.000000 2146.158718

2146.158718

41.000000 2903.154796



2903.154796

173.500000 14147.861859

32.500000 1774.015620

15921.877479

65.000000 5302.078110

5302.078110

31.500000 2225.291097

12.500000 590.072113

2815.363210

9.000000 546.516342

546.516342

1.000000 52.627303

52.627303

7.500000 516.396634

1.000000 45.901923

562.298557

12.000000 666.690349

666.690349

112.500000 7923.658025

0.500000 23.602885

7947.260910

27.500000 1333.188099

1333.188099

48.000000 2995.375176

35.000000 1456.085155

4451.460331

210.000000 9993.054739

18.000000 564.078842

10557.133581

122.000000 8373.178846

8373.178846

52.000000 3580.349995

3580.349995



16.000000 1023.807696

1023.807696

36.500000 1975.019721

1975.019721

3335.250000 212814.233768



Traveler Transaction ID Transaction Date Post Date Transaction 
Amount

Account Number Cardholder Last Name

 Michelle Hannon 3432886310001 12/01/2021 12/02/2021 553.65 ************7018 THOMAS

Alexandra Evans 3638611347001 06/07/2022 06/09/2022 313.20 ************8200 JORDAN

Alexandra Evans 3704743062001 07/28/2022 08/01/2022 1,074.25 ************8200 JORDAN

Alexandra Evans 3871540482001 11/30/2022 12/01/2022 180.21 ************7018 THOMAS

Alexandria Bradley 3611045746001 05/17/2022 05/18/2022 563.48 ************7018 THOMAS

Alexandria Bradley 3612520022001 05/17/2022 05/19/2022 172.60 ************7018 THOMAS

Alexandria Bradley 3612520023001 05/17/2022 05/19/2022 358.60 ************7018 THOMAS

Anthony Crispino 3485342550001 01/28/2022 01/31/2022 227.19 ************7018 THOMAS

Anthony Crispino 3502305007001 02/14/2022 02/16/2022 15.00 ************7018 THOMAS

Anthony Crispino 3502305012001 02/14/2022 02/16/2022 15.00 ************7018 THOMAS

Anthony Crispino 3519615925001 03/02/2022 03/04/2022 244.00 ************7018 THOMAS

Anthony Crispino 3820275557001 10/20/2022 10/24/2022 171.00 ************7018 THOMAS

Brandy Cramer 3375474514001 10/04/2021 10/05/2021 35.00 ************7018 THOMAS

Brandy Cramer 3375474517001 10/04/2021 10/05/2021 300.80 ************7018 THOMAS

Brandy Cramer 3387787085001 10/14/2021 10/18/2021 282.72 ************7018 THOMAS

Brandy Cramer 3502305008001 02/14/2022 02/16/2022 15.00 ************7018 THOMAS

Brandy Cramer 3502305013001 02/14/2022 02/16/2022 15.00 ************7018 THOMAS

Brandy Cramer 3519615923001 03/02/2022 03/04/2022 244.00 ************7018 THOMAS

Channyn Williams 3656825858001 06/21/2022 06/23/2022 278.05 ************0411 HARMON

Channyn Williams 3656825859001 06/21/2022 06/23/2022 12.00 ************0411 HARMON

Channyn Williams 3656825860001 06/21/2022 06/23/2022 12.00 ************0411 HARMON

Channyn Williams 3704743338001 07/28/2022 08/01/2022 1,074.25 ************0411 HARMON

Dale Jennings 3669337268001 07/01/2022 07/04/2022 826.69 ************0411 HARMON

Dale Jennings 3693225232001 07/20/2022 07/22/2022 1,104.44 ************0411 HARMON

Dale Jennings 3738478556001 08/23/2022 08/25/2022 487.20 ************0411 HARMON

Dale Jennings 3740056145001 08/23/2022 08/26/2022 13.00 ************0411 HARMON

Dale Jennings 3740056146001 08/23/2022 08/26/2022 13.00 ************0411 HARMON

Dale Jennings 3749372274001 08/31/2022 09/02/2022 609.96 ************0411 HARMON

Dereje Teckle 3664407759001 06/28/2022 06/29/2022 3.17 ************8200 JORDAN

Dereje Teckle 3665855829001 06/28/2022 06/30/2022 201.60 ************8200 JORDAN

Dereje Teckle 3665855830001 06/28/2022 06/30/2022 168.60 ************8200 JORDAN

Dereje Teckle 3704743060001 07/28/2022 08/01/2022 1,074.25 ************8200 JORDAN

Gabriela Frank 3642283525001 06/10/2022 06/13/2022 257.20 ************8200 JORDAN

Gabriela Frank 3704743061001 07/28/2022 08/01/2022 1,074.25 ************8200 JORDAN

Glen Taylor 3640148874001 06/09/2022 06/10/2022 237.20 ************0411 HARMON

Glen Taylor 3651486898001 06/16/2022 06/20/2022 732.76 ************0411 HARMON

Hillary Hoffman 3375474515001 10/04/2021 10/05/2021 300.80 ************7018 THOMAS

Hillary Hoffman 3387787086001 10/14/2021 10/18/2021 282.72 ************7018 THOMAS



Hillary Hoffman 3485342549001 01/28/2022 01/31/2022 227.19 ************7018 THOMAS

Hillary Hoffman 3502305009001 02/14/2022 02/16/2022 20.00 ************7018 THOMAS

Hillary Hoffman 3502305014001 02/14/2022 02/16/2022 20.00 ************7018 THOMAS

Hillary Hoffman 3519615922001 03/02/2022 03/04/2022 244.00 ************7018 THOMAS

Hillary Hoffman 3820275556001 10/20/2022 10/24/2022 171.00 ************7018 THOMAS

Jocelyn Hauser 3563775251001 04/08/2022 04/11/2022 307.21 ************8200 JORDAN

Jocelyn Hauser 3596039133001 05/04/2022 05/06/2022 1,875.90 ************8200 JORDAN

Mackenzie DeHaan 3432886311001 12/01/2021 12/02/2021 702.39 ************7018 THOMAS

Michael Adjei 3736921873001 08/23/2022 08/24/2022 597.20 ************0411 HARMON

Michael Adjei 3749372275001 08/31/2022 09/02/2022 463.92 ************0411 HARMON

Olin Jackson 3612519890001 05/17/2022 05/19/2022 277.90 ************8200 JORDAN

Olin Jackson 3625015218001 05/27/2022 05/30/2022 750.64 ************8200 JORDAN

Pushker Raj 3563775253001 04/08/2022 04/11/2022 561.20 ************8200 JORDAN

Pushker Raj 3616108946001 05/20/2022 05/23/2022 643.92 ************8200 JORDAN

Quiyana Hall 3375474516001 10/04/2021 10/05/2021 300.80 ************7018 THOMAS

Quiyana Hall 3387787087001 10/14/2021 10/18/2021 282.72 ************7018 THOMAS

Quiyana Hall 3485342546001 01/28/2022 01/31/2022 227.19 ************7018 THOMAS



Quiyana Hall 3497580163001 02/09/2022 02/11/2022 30.00 ************7018 THOMAS

Quiyana Hall 3497580164001 02/09/2022 02/11/2022 30.00 ************7018 THOMAS

Quiyana Hall 3497580165001 02/09/2022 02/11/2022 30.00 ************7018 THOMAS

Quiyana Hall 3502305010001 02/14/2022 02/16/2022 15.00 ************7018 THOMAS

Quiyana Hall 3502305015001 02/14/2022 02/16/2022 15.00 ************7018 THOMAS

Quiyana Hall 3519615924001 03/02/2022 03/04/2022 244.00 ************7018 THOMAS

Rachel Coll 3820275555001 10/20/2022 10/24/2022 171.00 ************7018 THOMAS

Rachel Toshcoff 3669337267001 07/01/2022 07/04/2022 826.69 ************0411 HARMON

Rachel Toshcoff 3693225233001 07/20/2022 07/22/2022 1,104.44 ************0411 HARMON

Samantha Leach 3871540483001 11/30/2022 12/01/2022 180.21 ************7018 THOMAS

Scott Nguyen 3574266295001 04/18/2022 04/19/2022 309.20 ************8200 JORDAN

Scott Nguyen 3616108947001 05/21/2022 05/23/2022 965.88 ************8200 JORDAN

Shauntelle Byfield 3616108942001 05/19/2022 05/23/2022 482.94 ************8200 JORDAN

Thomas Fontenot 3820275554001 10/20/2022 10/24/2022 171.00 ************7018 THOMAS

Vanessa Natale 3485342547001 01/28/2022 01/31/2022 227.19 ************7018 THOMAS

Vanessa Natale 3485342548001 01/28/2022 01/31/2022 227.19 ************7018 THOMAS

Vanessa Natale 3497580166001 02/09/2022 02/11/2022 30.00 ************7018 THOMAS

Vanessa Natale 3497580167001 02/09/2022 02/11/2022 30.00 ************7018 THOMAS

Vanessa Natale 3502305011001 02/14/2022 02/16/2022 15.00 ************7018 THOMAS

Vanessa Natale 3502305016001 02/14/2022 02/16/2022 15.00 ************7018 THOMAS

Vanessa Natale 3519615921001 03/02/2022 03/04/2022 244.00 ************7018 THOMAS

3497580162001 02/09/2022 02/11/2022 30.00 ************7018 THOMAS

3524911340001 03/07/2022 03/09/2022 307.20 ************8200 JORDAN

3527653168001 03/09/2022 03/11/2022 267.21 ************8200 JORDAN



3585822027001 04/26/2022 04/28/2022 383.20 ************8200 JORDAN

3607085387001 05/13/2022 05/16/2022 170.60 ************8200 JORDAN

3607085388001 05/13/2022 05/16/2022 247.10 ************8200 JORDAN

3614007237001 05/11/2022 05/20/2022 (209.15) ************8200 JORDAN

3616108943001 05/20/2022 05/23/2022 803.76 ************8200 JORDAN

3616108944001 05/20/2022 05/23/2022 (643.92) ************8200 JORDAN

3616108945001 05/20/2022 05/23/2022 643.92 ************8200 JORDAN

3625015219001 05/26/2022 05/30/2022 (159.84) ************8200 JORDAN

3682393308001 07/13/2022 07/14/2022 691.23 ************8200 JORDAN

3695371300001 07/21/2022 07/25/2022 85.61 ************8200 JORDAN

3702569884001 07/26/2022 07/29/2022 (85.61) ************8200 JORDAN

3756419504001 09/06/2022 09/08/2022 104.00 ************8200 JORDAN

3790366314001 09/29/2022 10/03/2022 (27.72) ************0411 HARMON

3806183095001 10/12/2022 10/13/2022 916.20 ************0411 HARMON

3812996159001 10/17/2022 10/18/2022 447.48 ************0411 HARMON

3837192745001 10/26/2022 11/04/2022 (111.87) ************3223 HARMON

3875439858001 12/01/2022 12/05/2022 175.48 ************7018 THOMAS

3875439860001 12/01/2022 12/05/2022 138.00 ************7018 THOMAS

3882795686001 12/07/2022 12/09/2022 (23.00) ************7018 THOMAS



Cardholder First Name Central Bill Account Merchant Name Original Merchant Name Merchant Type

HERBERT ************3431 HYATT PLACE NATIONAL M HYATT PLACE NATIONAL M Lodging

DIANA ************3431 UNITED AIRLINES UNITED    01624167134531 Airline

DIANA ************3431 SWISSOTEL CHICAGO HTL SWISSOTEL CHICAGO HTL Lodging

HERBERT ************3431 AMERICAN AIRLINES AMERICAN  0012353738562 Airline

HERBERT ************3431 HYATT PLACE NATIONAL M HYATT PLACE NATIONAL M Lodging

HERBERT ************3431 DELTA DELTA     00677960399830 Airline

HERBERT ************3431 DELTA DELTA     00677960399841 Airline

HERBERT ************3431 UNITED AIRLINES UNITED    01677132116936 Airline

HERBERT ************3431 UNITED AIRLINES UNITED    01699714678465 Airline

HERBERT ************3431 UNITED AIRLINES UNITED    01699714847596 Airline

HERBERT ************3431 WHITEHALL HOUSTON HOTE WHITEHALL HOUSTON HOTE Lodging

HERBERT ************3431 MARRIOTT MORGANTOWN MARRIOTT MORGANTOWN Lodging

HERBERT ************3431 AFQAM AFQAM Professional Services

HERBERT ************3431 AMERICAN AIRLINES AMERICAN  0012302795724 Airline

HERBERT ************3431 DOUBLETREE HOTELS DOUBLETREE HOTELS Lodging

HERBERT ************3431 UNITED AIRLINES UNITED    01699714678476 Airline

HERBERT ************3431 UNITED AIRLINES UNITED    01699714847600 Airline

HERBERT ************3431 WHITEHALL HOUSTON HOTE WHITEHALL HOUSTON HOTE Lodging

KIMARY ************3431 UNITED AIRLINES UNITED    01624196179266 Airline

KIMARY ************3431 UNITED AIRLINES UNITED    01615901672442 Airline

KIMARY ************3431 UNITED AIRLINES UNITED    01615901672453 Airline

KIMARY ************3431 SWISSOTEL CHICAGO HTL SWISSOTEL CHICAGO HTL Lodging

KIMARY ************3431 AMERICAN AIRLINES AMERICAN  0012439422524 Airline

KIMARY ************3431 TRIBUTE PORTFOLIO HOTEL THE GUILD HOTEL SAN DI Lodging

KIMARY ************3431 UNITED AIRLINES UNITED    01624313459274 Airline

KIMARY ************3431 UNITED AIRLINES UNITED    01642006510690 Airline

KIMARY ************3431 UNITED AIRLINES UNITED    01642006510701 Airline

KIMARY ************3431 CP ATLANTA PERIMETER CP ATLANTA PERIMETER Lodging

DIANA ************3431 TRAVELOCITY*7233508137 TRAVELOCITY*7233508137 Professional Services

DIANA ************3431 AMERICAN AIRLINES AMERICAN  00177491924422 Airline

DIANA ************3431 UNITED AIRLINES UNITED    01678231780503 Airline

DIANA ************3431 SWISSOTEL CHICAGO HTL SWISSOTEL CHICAGO HTL Lodging

DIANA ************3431 UNITED AIRLINES UNITED    01624174294164 Airline

DIANA ************3431 SWISSOTEL CHICAGO HTL SWISSOTEL CHICAGO HTL Lodging

KIMARY ************3431 AMERICAN AIRLINES AMERICAN  0012433855237 Airline

KIMARY ************3431 THE VERVE HOTEL THE VERVE HOTEL Lodging

HERBERT ************3431 AMERICAN AIRLINES AMERICAN  0012302795725 Airline

HERBERT ************3431 DOUBLETREE HOTELS DOUBLETREE HOTELS Lodging



HERBERT ************3431 UNITED AIRLINES UNITED    01677132116925 Airline

HERBERT ************3431 UNITED AIRLINES UNITED    01699714678480 Airline

HERBERT ************3431 UNITED AIRLINES UNITED    01699714847611 Airline

HERBERT ************3431 WHITEHALL HOUSTON HOTE WHITEHALL HOUSTON HOTE Lodging

HERBERT ************3431 MARRIOTT MORGANTOWN MARRIOTT MORGANTOWN Lodging

DIANA ************3431 AMERICAN AIRLINES AMERICAN  0012419371776 Airline

DIANA ************3431 EMBASSY SUITES EMBASSY SUITES Lodging

HERBERT ************3431 HYATT PLACE NATIONAL M HYATT PLACE NATIONAL M Lodging

KIMARY ************3431 DELTA DELTA     00623341115460 Airline

KIMARY ************3431 CP ATLANTA PERIMETER CP ATLANTA PERIMETER Lodging

DIANA ************3431 UNITED AIRLINES UNITED    01624126100085 Airline

DIANA ************3431 COURTYARD NATICK COURTYARD NATICK Lodging

DIANA ************3431 AMERICAN AIRLINES AMERICAN  00177267939682 Airline

DIANA ************3431 DOUBLETREE CLEVELAND DOUBLETREE CLEVELAND Lodging

HERBERT ************3431 AMERICAN AIRLINES AMERICAN  0012302795726 Airline

HERBERT ************3431 DOUBLETREE HOTELS DOUBLETREE HOTELS Lodging

HERBERT ************3431 UNITED AIRLINES UNITED    01677132116892 Airline



HERBERT ************3431 UNITED AIRLINES UNITED    01699704727921 Airline

HERBERT ************3431 UNITED AIRLINES UNITED    01699704727932 Airline

HERBERT ************3431 UNITED AIRLINES UNITED    01699704727943 Airline

HERBERT ************3431 UNITED AIRLINES UNITED    01699714678491 Airline

HERBERT ************3431 UNITED AIRLINES UNITED    01699714847622 Airline

HERBERT ************3431 WHITEHALL HOUSTON HOTE WHITEHALL HOUSTON HOTE Lodging

HERBERT ************3431 MARRIOTT MORGANTOWN MARRIOTT MORGANTOWN Lodging

KIMARY ************3431 AMERICAN AIRLINES AMERICAN  0012439421507 Airline

KIMARY ************3431 TRIBUTE PORTFOLIO HOTEL THE GUILD HOTEL SAN DI Lodging

HERBERT ************3431 AMERICAN AIRLINES AMERICAN  0012353738563 Airline

DIANA ************3431 AMERICAN AIRLINES AMERICAN  0012421498100 Airline

DIANA ************3431 HAMPTON INN CLEVELAND HAMPTON INN CLEVELAND Lodging

DIANA ************3431 HYATT REGENCY CLEVELAN HYATT REGENCY CLEVELAN Lodging

HERBERT ************3431 MARRIOTT MORGANTOWN MARRIOTT MORGANTOWN Lodging

HERBERT ************3431 UNITED AIRLINES UNITED    01677132116903 Airline

HERBERT ************3431 UNITED AIRLINES UNITED    01677132116914 Airline

HERBERT ************3431 UNITED AIRLINES UNITED    01699704727954 Airline

HERBERT ************3431 UNITED AIRLINES UNITED    01699704727965 Airline

HERBERT ************3431 UNITED AIRLINES UNITED    01699714678502 Airline

HERBERT ************3431 UNITED AIRLINES UNITED    01699714847633 Airline

HERBERT ************3431 WHITEHALL HOUSTON HOTE WHITEHALL HOUSTON HOTE Lodging

HERBERT ************3431 UNITED AIRLINES UNITED    01699704727910 Airline

DIANA ************3431 UNITED AIRLINES UNITED    01623987427215 Airline

DIANA ************3431 AMERICAN AIRLINES AMERICAN  00124117363596 Airline



DIANA ************3431 UNITED AIRLINES UNITED    01624085280016 Airline

DIANA ************3431 AMERICAN AIRLINES AMERICAN  0012427482381 Airline

DIANA ************3431 AMERICAN AIRLINES AMERICAN  0012427485752 Airline

DIANA ************3431 EMBASSY SUITES EMBASSY SUITES Lodging

DIANA ************3431 HAMPTON INN CLEVELAND HAMPTON INN CLEVELAND Lodging

DIANA ************3431 DOUBLETREE BY HILTON S DOUBLETREE CLEVELAND Lodging

DIANA ************3431 DOUBLETREE CLEVELAND DOUBLETREE CLEVELAND Lodging

DIANA ************3431 HAMPTON INN CLEVELAND HAMPTON INN CLEVELAND Lodging

DIANA ************3431 HILTON PHILADELPHIA AT HILTON PHILADELPHIA AT Lodging

DIANA ************3431 HILTON CHI OAK BRK H HILTON CHI OAK BRK H Lodging

DIANA ************3431 HILTON CHI OAK BRK H HILTON CHI OAK BRK H Lodging

DIANA ************3431 AMTRAK .CO24 AMTRAK .CO2490623033272 Transportation - Other

KIMARY ************3431 CP ATLANTA PERIMETER CP ATLANTA PERIMETER Lodging

KIMARY ************3431 DELTA DELTA     00623439509556 Airline

KIMARY ************3431 GRADUATE EAST LANSING GRADUATE EAST LANSING Lodging

KIMARY ************3431 GRADUATE EAST LANSING GRADUATE EAST LANSING Lodging

HERBERT ************3431 SOUTHWEST SOUTHWES  5262193203618 Airline

HERBERT ************3431 AMTRAK .CO33 AMTRAK .CO3350733031690 Transportation - Other

HERBERT ************3431 AMTRAK .CO33 AMTRAK .CO3350908103621 Transportation - Other



Merchant Address 1 Merchant City Merchant State/Province Transaction Item COA Segment Value 1

400 E STREET SOUTHWEST WASHINGTON DC 0040

N/A CHICAGO IL 0040

323 E WACKER CHICAGO IL 0040

 8004337300 TX 0040

400 E STREET SOUTHWEST WASHINGTON DC 0040

 ATLANTA GA 0040

 ATLANTA GA 0040

 800-932-2732 TX 0040

N/A CHICAGO IL 0040

N/A CHICAGO IL 0040

 7137398800 TX 0040

 MORGANTOWN WV 0040

11890 SOUTH SUNSET DRIVE OLATHE KS 0040

 8004337300 TX 0040

 PITTSBURGH PA 0040

N/A CHICAGO IL 0040

N/A CHICAGO IL 0040

 7137398800 TX 0040

N/A CHICAGO IL 0040

N/A CHICAGO IL 0040

N/A CHICAGO IL 0040

323 E WACKER CHICAGO IL 0040

 8004337300 TX 0040

500 W BROADWAY SAN DIEGO CA 0040

N/A CHICAGO IL 0040

N/A CHICAGO IL 0040

N/A CHICAGO IL 0040

 7703957700 GA 0040

 WWW.TVLY.COM WA 0040

AMERICAN AIR AA ANHLVB TULSA OK 0040

 800-932-2732 TX 0040

323 E WACKER CHICAGO IL 0040

N/A CHICAGO IL 0040

323 E WACKER CHICAGO IL 0040

 8004337300 TX 0040

 5086538800 MA 0040

 8004337300 TX 0040

 PITTSBURGH PA 0040



 800-932-2732 TX 0040

N/A CHICAGO IL 0040

N/A CHICAGO IL 0040

 7137398800 TX 0040

 MORGANTOWN WV 0040

 8004337300 TX 0040

1601 BELVEDERE RD WEST PALM BEACH FL 0040

400 E STREET SOUTHWEST WASHINGTON DC 0040

 ATLANTA GA 0040

 7703957700 GA 0040

N/A CHICAGO IL 0040

 NATICK MA 0040

AMERICAN AIR AA ANHLVB TULSA OK 0040

 2162415100 OH 0040

 8004337300 TX 0040

 PITTSBURGH PA 0040

 800-932-2732 TX 0040



N/A CHICAGO IL 0040

N/A CHICAGO IL 0040

N/A CHICAGO IL 0040

N/A CHICAGO IL 0040

N/A CHICAGO IL 0040

 7137398800 TX 0040

 MORGANTOWN WV 0040

 8004337300 TX 0040

500 W BROADWAY SAN DIEGO CA 0040

 8004337300 TX 0040

 8004337300 TX 0040

 2162416600 OH 0040

 8885872877 OH 0040

 MORGANTOWN WV 0040

 800-932-2732 TX 0040

 800-932-2732 TX 0040

N/A CHICAGO IL 0040

N/A CHICAGO IL 0040

N/A CHICAGO IL 0040

N/A CHICAGO IL 0040

 7137398800 TX 0040

N/A CHICAGO IL 0040

N/A CHICAGO IL 0040

 8004337300 TX 0040



N/A CHICAGO IL 0040

 8004337300 TX 0040

 8004337300 TX 0040

1601 BELVEDERE RD WEST PALM BEACH FL 0040

 2162416600 OH 0040

1111 LAKESIDE AVE CLEVELAND OH 0040

 2162415100 OH 0040

 2162416600 OH 0040

 PHILADELPHIA PA 0040

 OAK BROOK IL 0040

 OAK BROOK IL 0040

 8008727245 DC 0040

 7703957700 GA 0040

 ATLANTA GA 0040

133 EVERGREEN AVE EAST LANSING MI 0040

133 EVERGREEN AVE EAST LANSING MI 0040

 800-435-9792 TX Must

 8008727245 DC Must

 8008727245 DC Must



Transaction Item COA Segment Value 2 Custom Field Value 1 Custom Field Value 2 Custom Field Value 3

0408 10190 1090L No-No Available CBE

0408 30120 OPPI22 No-No Available CBE

0408 30120 OPI22 No-No Available CBE

0402 10115 1015L No-No Available CBE

0409 20120 2020L No-No Available CBE

0409 20120 2020L No-No Available CBE

0409 20120 2020L No-No Available CBE

0402 10115 1015L No-No Available CBE

0402 10115 1015L No-No Available CBE

0402 10115 1015L No-No Available CBE

0402 10115 1015L No-No Available CBE

0408 10115 1015L No-No Available CBE

0408 10115 1015L No-No Available CBE

0408 10115 10115 No-No Available CBE

0408 10115 1015L No-No Available CBE

0402 10115 1015L No-No Available CBE

0402 10115 1015L No-No Available CBE

0402 10115 1015L No-No Available CBE

0402 30120 COVHD No-Explain in Notes

0402 30120 COVHD No-Explain in Notes

0402 30120 COVHD No-Explain in Notes

0402 30120 COVHD No-Explain in Notes

0402 30120 COVHD No-Explain in Notes

0402 30120 COVHD No-Explain in Notes

0402 30120 COVHD No-Explain in Notes

0402 30120 COVHD No-Explain in Notes

0402 30120 COVHD No-Explain in Notes

0402 30120 COVHD No-Explain in Notes

0402 30120 COVHD No-No Available CBE

0402 30120 COVHD No-No Available CBE

0402 30120 COVHD No-No Available CBE

0402 30120 COVHD No-No Available CBE

0408 30120 OPPI22 No-No Available CBE

0408 30120 OPI22 No-No Available CBE

0402 30120 ELC2B No-Explain in Notes

0402 30120 ELC2B PHL22N No-Explain in Notes

0408 10115 1015L No-No Available CBE

0408 10115 1015L No-No Available CBE



0402 10115 1015L No-No Available CBE

0402 10115 1015L No-No Available CBE

0402 10115 1015L No-No Available CBE

0402 10115 1015L No-No Available CBE

0408 10115 1015L No-No Available CBE

0402 30120 COVHD No-No Available CBE

0402 30120 COVHD No-No Available CBE

0408 10190 1090L No-No Available CBE

0402 30120 COVHD No-Explain in Notes

0402 30120 COVHD No-Explain in Notes

0402 30120 ELC2B No-No Available CBE

0402 30120 ELC2B No-No Available CBE

0402 30120 COVHD No-No Available CBE

0402 30120 COVHD No-No Available CBE

0408 10115 1015L No-No Available CBE

0408 10115 1015L No-No Available CBE

0402 10115 1015L No-No Available CBE



0402 10115 1015L No-No Available CBE

0402 10115 1015L No-No Available CBE

0402 10115 1015L No-No Available CBE

0402 10115 1015L No-No Available CBE

0402 10115 1015L No-No Available CBE

0402 10115 1015L No-No Available CBE

0408 10115 1015L No-No Available CBE

0402 30120 COVHD No-Explain in Notes

0402 30120 COVHD No-Explain in Notes

0402 10115 1015L No-No Available CBE

0402 30120 COVHD No-No Available CBE

0402 30120 COVHD No-No Available CBE

0402 30120 ELCOR No-No Available CBE

0408 10115 1015L No-No Available CBE

0402 10115 1015L No-No Available CBE

0402 10115 1015L No-No Available CBE

0402 10115 1015L No-No Available CBE

0402 10115 1015L No-No Available CBE

0402 10115 1015L No-No Available CBE

0402 10115 1015L No-No Available CBE

0402 10115 1015L No-No Available CBE

0402 10115 1015L No-No Available CBE

0402 30120 ELCDM No-No Available CBE

0402 30120 ELCDM No-No Available CBE



0408 20120 2020L No-No Available CBE

0402 30120 ELCOR No-No Available CBE

0402 30120 ELCOR No-No Available CBE

0402 30120 COVHD No-Explain in Notes

0402 30120 COVHD No-No Available CBE

0402 30120 COVHD No-No Available CBE

0402 30120 COVHD No-No Available CBE

0402 30120 COVHD No-No Available CBE

0402 20120 2020L No-No Available CBE

0408 20120 2020L No-Explain in Notes

0408 20120 2020L No-Explain in Notes

0402 20120 2020L No-No Available CBE

0402 30120 COVHD No-Explain in Notes

0402 30120 No-Explain in Notes

0402 No-Explain in Notes

0402 No-Explain in Notes



Transaction Notes

Transaction represents 3-day lodging accommodations for Michelle Hannon, Forensic Scientist Supervisor, who visits the District from the North Carolina Dept. of Justice State Crime Lab 
to conduct an external QAS audit of the Forensic Science Laboratory's  Forensic Biology Unit.

Flight for conference. The American Association of Clinical Chemistry (AACC) Annual Conference will cover a diverse selection of lab chemistry applications, including seized drug 
analysis and drug toxicology that will allow Ms. Evans to stay up to date with methods of drug detection and network with other chemistry professionals.

Hotel for conference. 
The American Association of Clinical Chemistry (AACC) Annual Conference will cover a diverse selection of lab chemistry applications, including seized drug analysis and drug 
toxicology that will allow Ms Evans to stay up to date with methods of drug detection and network with other chemistry professionals
DFS Forensic Scientist Alexandra Evans is scheduled to present in a workshop ("Public Health Initiatives Informing Forensic Laboratory Practice,") at the American Academy of Forensic 
Sciences Annual Conference in Orlando, FL. Transaction represents airfare from Washington, DC to Orlando, FL

Transaction represent hotel lodging accommodations for Ms. Alexandria Bradley, DNA Technical Leader w/the Mississippi Forensics Laboratory who will travel to the District to conduct 
an external audit of the DFS Forensic Science Laboratory Unit.

Transaction represents air fare for Ms. Alexandria Bradley's travel to the District from the Mississippi Forensics Laboratory to conduct an external QAS audit of the DFS Forensic Science 
Laboratory's Forensic Biology Unit from 6/30/22 to 7/01/2022.

Transaction represents air fare for Ms. Alexandria Bradley's travel to the District from the Mississippi Forensics Laboratory to conduct an external QAS audit of the DFS Forensic Science 
Laboratory's Forensic Biology Unit from 6/30/22 to 7/01/2022.

Transaction represents purchase of air fare for DFS Interim Director Anthony Crispino who will travel to Houston, TX with others of the DFS Executive Team.

Transaction represents United Airlines' one-way fee paid on behalf of DFS Interim Director Anthony Crispino to obtain an advance seat assignment during round-trip travel to Houston, 
Texas to visit Houston Forensic Science Center.

Transaction represents United Airlines' one-way fee paid on behalf of DFS Interim Director Anthony Crispino to obtain an advance seat assignment during round-trip travel to Houston, 
Texas to visit Houston Forensic Science Center
Transaction represents 2-night lodging arrangements at Whitehall Houston Hotel for DFS Interim Director Anthony Crispino during Executive Team's visit to the Houston Forensic Science 
Center in Houston Texas
Transaction represents lodging and parking ($159 + $12) for DFS Interim Director, Anthony Crispino, one of four DFS officials who traveled to West Virginia to visit the university's Dept. 
of Forensic & Investigative Science for a dialogue of current lab best practices to supplement DFS recovery strategies to regain lab accreditation
Transaction represents payment of fee to AFQAM evening event for Brandy Cramer while participating in the Association of Forensic Quality Assurance Managers (AFQAM) training 
conference in Pittsburgh PA October 12 2021
Transaction represents payment of Amereican Airlines air fare for Brandy Cramer, 1 of 3 DFS officials' participation in the Association of Forensic Quality Assurance Managers (AFQAM) 
training conference in Pittsburgh PA October 12 2021
Transaction represents cost for lodging accommodations at the DoubleTree Hotel during Brandy Cramer's attendance at the Association of Forensic Quality Assurance Managers annual 
t i i f O t b 12 15 2021 i Pitt b h PATransaction represents United Airlines' one-way fee paid on behalf of Brandy S. Cramer to obtain an advance seat assignment during round-trip travel to Houston, Texas to visit Houston 
Forensic Science Center
Transaction represents United Airlines' one-way fee paid on behalf of Brandy S. Cramer to obtain an advance seat assignment during round-trip travel to Houston, Texas to visit Houston 
Forensic Science Center
Transaction represents 2-night lodging arrangements at Whitehall Houston Hotel for Brandy Cramer during DFS Executive Team's visit to the Houston Forensic Science Center in Houston, 
Texas
Request for Public Health Laboratory Medical Technologist, Channyn Williams to attend 2022 AACC Annual Scientific Meeting and Clinical Lab Expo in Chicago, IL on 7/23-7/28/2022.

Airline purchase.  Channyn Williams traveling to Chicago for conference.  Vendor charged for seating selection both going and returning.  Seat selection was only option.  Overall price is 
less than initial estimated total price
Airline purchase.  Channyn Williams traveling to Chicago for conference.  Vendor charged for seating selection both going and returning.  Seat selection was only option.  Overall price is 
less than initial estimated total price.

Grant related hotel charges for Channyn Williams.  Attended AACC conference.

Grant procurement of airline ticket for Dale Jennings to attend Safety Conference.

Grant procurement of hotel deposit for Dale Jennings.  He will be attending the National Safety Council Conference in San Diego, CA.  Travel is 9/19/22 to 9/22/22.

Grant procurement of airline ticket for Dale Jennings to travel to conference in Atlanta 8/29/22 to 8/31/22.  Total receipt amount is $513.20 which includes charges for seating.
See Transaction 3740056145001 & 3740056146001
Grant procurement of airline ticket for Dale Jennings to travel to conference in Atlanta 8/29/22 to 8/31/22.  Total receipt amount is $513.20 which includes charges for airfare and seating.
See Transaction 3740056146001 & 3738478556001

Grant procurement of airline ticket for Dale Jennings to travel to conference in Atlanta 8/29/22 to 8/31/22.  Total receipt amount is $513.20 which includes charges for airfare and seating.
See Transaction 3740056145001 & 3738478556001
Hotel charge for Dale Jennings for travel to Atlanta to attend Biosafety symposium.  Receipt has personal charge affixed.  Hotel stated they could not provide new statement but has credited 
$27 72 since charge has been moved to traveler's card Credit is found on Transaction ID3790366314001
Flight for American Association for Clinical Chemistry (AACC) Annual Scientific Meeting and Clinical Lab Expo. This event provides Mr. Tekle the opportunity to learn from renowned 
experts on all aspects of clinical lab medicine He will be able to attend presentations from leaders in the fields and over 700 exhibitors He will search for products and solutions needed at
Flight for American Association for Clinical Chemistry (AACC) Annual Scientific Meeting and Clinical Lab Expo. This event provides Mr. Tekle the opportunity to learn from renowned 
experts on all aspects of clinical lab medicine He will be able to attend presentations from leaders in the fields and over 700 exhibitors He will search for products and solutions needed at
Flight for American Association for Clinical Chemistry (AACC) Annual Scientific Meeting and Clinical Lab Expo. This event provides Mr. Tekle the opportunity to learn from renowned 
experts on all aspects of clinical lab medicine He will be able to attend presentations from leaders in the fields and over 700 exhibitors He will search for products and solutions needed at
Hotel for conference. 
The American Association of Clinical Chemistry (AACC) Annual Conference will cover a diverse selection of lab chemistry applications including seized drug analysis and drug
Flight for conference. Flight price went down from time of request submission to time of booking.
The American Association of Clinical Chemistry (AACC) annual conference is an opportunity for Ms Frank to connect with global leaders in clinical chemistry mass spectrometry and
Hotel for conference. 
The American Association of Clinical Chemistry (AACC) Annual Conference will cover a diverse selection of lab chemistry applications including seized drug analysis and drug
PHEP grant procurement of airline ticket for Glen Taylor to attend specialized training on CT instrument.

PHEP grant procurement of hotel stay for traveler Glen Taylor.

Transaction represents payment of Amereican Airlines air fare for Hillary Hoffman-Peak, 1 of 3 DFS officials' participation in the Association of Forensic Quality Assurance Managers 
(AFQAM) t i i f i Pitt b h PA O t b 12 2021Transaction represents cost for lodging accommodations at the DoubleTree Hotel during Hillary Hoffman-Peak's attendance at the Association of Forensic Quality Assurance Managers 
annual training conference October 12-15, ,2021 in Pittsburgh, PA.



Transaction represents purchase of air fare for Hillary Hoffman's travel to Houston, TX  with the DFS Executive Team.

Transaction represents United Airlines' one-way fee paid on behalf of Hillary Hoffman-Peak to obtain an advance seat assignment during round-trip travel to Houston, Texas to visit 
Houston Forensic Science Center.

Transaction represents United Airlines' one-way fee paid on behalf of Hillary Hoffman-Peak to obtain an advance seat assignment during round-trip travel to Houston, Texas to visit 
Houston Forensic Science Center.

Transaction represents 2-night lodging arrangements at Whitehall Houston Hotel for Hillary Hoffman-Peak during DFS Executive Team's visit to the Houston Forensic Science Center in 
Houston, Texas.

Transaction represents lodging and parking ($159 + $12) for DFS General Counsel Hillary Hoffman, one of four DFS officials who traveled to West Virginia to visit the university's Dept. 
of Forensic & Investigative Science to engage a dialogue of current lab best practices to supplement DFS recovery strategies to regain lab accreditation.

Fund: 1010001

Flight for ASM Clinical Virology Symposium, an annual symposium where physicians and laboratorians discuss the latest in diagnostic virology, vaccine development, and molecular 
diagnostics. This conference will give Dr. Hauser the opportunity to network with numerous colleagues fromthe national public health lab scene, allowing her to enhance her knowledge in 
clinical virology and next generation sequencing of SARS-CoV-2.
Price of flight changed from time of request form submission to time of booking.

Dr. Hauser attended 2 events during this hotel stay. The Molecular Virology Workshop serves as a venue for sharing info regarding the epimiology, diagnosis, treatment and prevention of 
viral diseases with clinicians, laboratorians, and researchers. This worokshop will give Dr. Hauser the opportunity to learn new techniques in the field of molecular diagnosticss and network 
with numerous colleagues from the national public health lab scene
Transaction represents 3-day lodging and parking accommodations for Mackenzie DeHaan, DNA Technical Leader, who visits the District from the North Carolina Dept. of Justice State 
Crime Lab to conduct an external QAS audit of the Forensic Science Laboratory's  Forensic Biology Unit.

Grant procurement of airline ticket for Michael Adjei to travel to conference in Atlanta 8/29/22 to 8/31/22.

Grant procurement of hotel charges for BT Coordinator, Michael Adjei to attend Biosafety conference in ATL.  8/29-8/31, 2022.

Flight for attendance at Sciex training. Price of flight decreased between submission of request packet and time of booking.
Thi t i i ill id th t it f M J k t h hi bilit ith f th A ' t d d t t th b t th i th Cli i lHotel for attendance at Sciex training. 
This training will provide the opportunity for Mr. Jackson to enhance his capability with one of the Agency's most advanced mass spectrometer, thereby strengthening the Clinical 
Toxicology Unit's capability to provide supportive and effective biomonitoring and drug screening services to DC.

Flight for APHL conference. The APHL conference is a hybrid event for the public health lab community, brings together leaders, scientists, influencers and partners to share issues, trends 
and best practices driveing lab science and public health today. Dr. Raj will have the opportunity to interact with numerous colleagues from the public health labs, allowing him the 
opportunity to share and learn about innovative testing strategies for improving infectious disease diagnosis in the post-COVID era. PHL will continue to woork with the DC Health 
epidemiologists in strengthening lab capapcity for supporting infectious disease testing.Price of flight changed from time of submission of request form to time of booking.

Hotel for APHL conference, an event for the public health lab community that brings together leders, scientist, influencers, and partners to share issues, trends and best practices driving lab 
i d bli h lth t d S i t i l bli h lth l b i t d d t h l l t d t COVID 19 d th i i f ti di i t l h lthTransaction represents payment of Amereican Airlines air fare for Quiyana Hall, 1 of 3 DFS officials' participation in the Association of Forensic Quality Assurance Managers (AFQAM) 

training conference in Pittsburgh PA October 12 2021
Transaction represents cost for lodging accommodations at the DoubleTree Hotel during Quiyana Hall's attendance at the Association of Forensic Quality Assurance Managers annual 
training conference October 12-15, ,2021 in Pittsburgh, PA.

Transaction represents purchase of round trip air fare for Quiyana Hall's travel to Houston, TX with DFS Management Team.



Transaction represents airline baggage check 1-way during Houston, TX travel by DFS Executive Team member Quiyana Hall.

Transaction represents airline baggage check 1-way during Houston, TX travel by DFS Executive Team member Quiyana Hall.

Transaction represents purchase of 1 airline baggage check 1-way during travel to Houston, TX by DFS Executive team member Quiyana Hall.

Transaction represents United Airlines' one-way fee paid on behalf of Quiyana T. Hall to obtain an advance seat assignment during round-trip travel to Houston, Texas to visit Houston 
F i S i C tTransaction represents United Airlines' one-way fee paid on behalf of Quiyana T. Hall to obtain an advance seat assignment during round-trip travel to Houston, Texas to visit Houston 
Forensic Science Center.

Transaction represents 2-night lodging arrangements at Whitehall Houston Hotel for Quiyana Hall during DFS Executive Team's visit to the Houston Forensic Science Center in Houston, 
TTransaction represents lodging and parking ($159 + $12) for DFS Attorney Advisor Rachel Coll, one of four DFS officials who traveled to West Virginia to visit the university's Dept. of 
Forensic & Investigative Science to engage a dialogue of current lab best practices to supplement DFS recovery strategies to regain lab accreditation.

F d 1010001Grant procurement of Airfare for Rachel Toshcoff to attend Safety Conference.

Grant deposit for hotel stay for Rachel Toshkoff.  She will be attending National Safety Conference in San Diego, CA 9/19/22 - 9/22/22.

DFS Forensic Scientist Samantha Leach is scheduled to present in a workshop ("Public Health Initiatives Informing Forensic Laboratory Practice,") at the American Academy of Forensic 
Sciences Annual Conference in Orlando, FL. Transaction represents round trip airfare from Washington, DC to Orlando, FL

Flight to APHL conference. The APHL conference is a conference for the public health lab community to share research and resources on emerging trends in public health. Dr. Nguyen will 
be presenting a professional poster at the conference.

Hotel for APHL conference, an event for the public health lab community that brings together leaders, scientist, influencers, and partners to share issues, trends and best practices driving 
lab science and public health today. Session topics explore public health lab issues, trends and technology related to COVID-19 and other emerging infectious diseases, environmental 
health, emergency preparedness, quality systems and safety, informatics, food safety, newborn screening and global health. Dr. Nguyen will be presenting a professional poster at the 
conference.

Hotel for APHL conference, an event for the public health lab community that brings together leaders, scientist, influencers, and partners to share issues, trends and best practices driving 
l b i d bli h lth t d S i t i l bli h lth l b i t d d t h l l t d t COVID 19 d th i i f ti di i t lTransaction represents lodging and parking ($159 + $12) for DFS Chief Information Officer Thomas Fontenot, one of four DFS officials who traveled to West Virginia to visit the 

i it ' D t f F i & I ti ti S i t di l f t l b b t ti t l t DFS t t i t i l b dit tiTransaction represents purchase of round trip air fare for Vanessa Natale who will travel to Houston, TX with DFS Executive Team.

Transaction represents purchase of round trip airline ticket for Vanessa Natale's travel to Houston, TX with DFS Executive Team.

Transaction represents baggage check for one-way travel to Houston, TX by DFS Executive Team member Vanessa Natale.

Transaction represents payment of baggage check during travel to Houston Texas by DFS Executive Team member Vanessa Natale.

Transaction represents United Airlines' one-way fee paid on behalf of Vanessa Natale to obtain an advance seat assignment during round-trip travel to Houston, Texas to visit Houston 
F i S i C tTransaction represents United Airlines' one-way fee paid on behalf of Vanessa Natale to obtain an advance seat assignment during round-trip travel to Houston, Texas to visit Houston 
Forensic Science Center.

Transaction represents 2-night lodging arrangements at Whitehall Houston Hotel for Vanessa Natale during DFS Executive Team's visit to the Houston Forensic Science Center in Houston, 
Texas.

Transaction represents airline baggage check 1-way during Houston, TX travel by DFS Executive Team.

Flight for professional forum

Travel for professional forum



Flight to attend the STACS DNA & Forensics User Conference. The STACS DNA Software program provides integral support to the day-to-day operations of the Forensic Biology Unit 
(FBU).  As this system was built from the ground up to manage and maintain FBU laboratory operations, it is critical to ensure that the FBU is utilizing the most up-to-date and optimized 
version of this software This training would provide integral updates and information as well as establish collaborative inter laboratory partnerships to ensure that the FBU is using STACS
The APHL Annual Conference, a virtual event for the public health laboratory community, brings together leaders, scientists, advocates, and partners to share issues, trends and best 
practices driving laboratory science and public health today. 

The APHL Annual Conference, a virtual event for the public health laboratory community, brings together leaders, scientists, advocates, and partners to share issues, trends and best 
practices driving laboratory science and public health today. 

Hotel overcharged and issued refund. See transaction #3596039133001 for details.

Hotel for APHL conference, an event for the public health lab community that brings together leaders, scientist, influencers, and partners to share issues, trends and best practices driving 
lab science and public health today Session topics explore public health lab issues trends and technology related to COVID-19 and other emerging infectious diseases environmental
Refund for Transaction #3616108945001 duplicate charge.

Duplicate charge of Transaction ID # 3616108946001
Refund has been provided. See Transaction ID #3616108944001

Refund for hotel parking fees; see transaction #3616108943001.

Hotel for Forensic Investigations Conference.
DFS provides forensic services to MPD. DFS's attendance along with MPD at this conference will promoted collaboration between the agencies, as well as strengthen DFS's ability to 
understand and meet the forensic service needs of our law enforcement partners. It will alsoprovide opportunity for DFS to gain info and resources to further enhance our current forensic 

i bl f i i lli d i i i i bli h li k f i h i d id if f i l iAccidental charge by Hilton. Full refund submitted to Pcard on 7/26/22. See attachment for proof of refund.
CREDIT INFO...
Original MerchantHILTON CHI OAK BRK H
Customer Code
Micro Reference75306372209264600006958
Authorization Number
Transaction ID3702569884001
Refund from accidental charge - see Transaction #3695371300001.

Train to attend conference. Price went up from time of request to time of booking.
DFS's attendance at the Forensic Investigations Conference (FIC) along with MPD will promote collaboration between the agencies as well as strengthen DFS's ability to understand and 
meet the forensic service needs of our multiple law enforcement partners. Ms. Hopkinson's attendance at this conference will also provide an opportunity for DFS to gain info and resources 
to further enhance our current forensic programs to generate actionable forensic intelligence to drive investigations, establish linkages of crime patterns, exonerate the innocent, and identify 
true perpetrators of violent crime.

Hotel credit applied to government card.  Traveler's room service order was placed on government card and hotel issued credit.  $27.72 was applied to traveler's personal card.

Original charge is found on Transaction ID3749372274001

Fund: 1010001
Program: 800151
Cost Center: 80210
PHEP grant procurement of airline ticket for Chemist to travel to conference in Lansing, MI.  Do not have PCA and index code equivalent.  See the following PHEP grant attributes: Cost 
Center 70062, Account 7131011, Project 400498, Fund 200, Program 700045.

Grant procurement of hotel stay for Chemist that traveled to Lansing, MI. for a technical meeting.  Do not have PCA and index code equivalent.  See the following PHEP grant attributes: 
Cost Center 70062, Account 7131011, Project 400498, Fund 200, Program 700045.
Credit issued on Transaction ID3837192745001
Grant procurement credit of hotel stay for Chemist that traveled to Lansing, MI. for a technical meeting. Credit is returned from advanced deposit.  Do not have PCA and index code 
equivalent.  See the following PHEP grant attributes: Cost Center 70062, Account 7131011, Project 400498, Fund 200, Program 700045.
This is a credit related to original Transaction ID3812996159001



2023 J&PS Performance Oversight Hearing  DFS 
Question: Part 1 Number 7 

A list of all employees who receive cellphones or similar communications devices 
at agency expense. 

o Please provide the total cost for mobile communications and devices at 
the agency for FY 2022 and FY 2023 to date, including equipment and 
service plans. 
 
 FY22 $88,293.85 
 FY23 to date $7,743.84 
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Section 1 

ARTICLE 1 
PREAMBLE 

This agreement is entered into between the Metropolitan Police Department, Washington, DC, and 
Local R3-05, National Association of Government Employees. 

Section 2 

The parties to this Agreement hereby recognize that the collective bargaining relationship reflected 
in this agreement is of mutual benefit and the result of good faith collective bargaining between the 
parties. Further, both parties agree to establish and promote a sound and effective labor
management relationship in order to achieve mutual understanding of practices, procedures and 
matters affecting conditions of employment and to continue working toward this goal. 

Section3 

The parties hereto affinn without reservation the provisions of this agreement, and agree to honor 
and support the commitments contained herein. The parties agree to resolve whatever differences 
may arise between them through the avenues for resolving disputes agreed to through negotiation of 
this agreement. 

Section 4 

It is the intent and purpose of the parties hereto to promote and improve the efficiency and quality 
of service provided by the Department. Therefore, in consideration of mutual covenants and 
promises herewith contained, the department and Union do hereby agree as follows: 

ARTICLE2 
RECOGNITION 

The Department recognizes the National Association of Government Employees, as the exclusive 
representative for a unit consisting of the following employees of the Metropolitan Police 
Department: 

All non-professional employees of the Metropolitan Police Department excluding 
wage grade employees of the Property Division and the Fleet Management Division, 
management executives, confidential employees, supervisors or any employee 
engaged in personnel work in other than a purely clerical capacity. 

2 



ARTICLEJ 
WAGES AND OTHER BENEFITS 

Members covered by this agreement are in compensation unit one (I). The relevant compensation 
unit I package negotiated with the Government of the District of Columbia shall be incorporated in 
this Agreement. 

ARTICLE4 
NO STRIKE CLAUSE 

Section 1 

For the purpose of this contract, the tenn "strike" includes any strike or concerted action with others 
involving failure to report for duty, the willful absence from one's position; the slowdown or 
stoppage of work; the abstinence in whole or part from the full, faithful, and proper perfonnance of 
the duties of employment or in any manner interfering with the operation of the Department for the 
purpose of inducing, influencing or coercing a change in the conditions or compensation or the 
rights, privileges or obligations of employment. 

Section 2 

Neither the Union nor any employee in the bargaining unit shall initiate, authorize, actively support 
or participate in a strike. 

Section 3 

The Department may discipline, as deemed appropriate, any employee who engages in a strike. 

Section 4 

In the event of a strike as prohibited by this Article, the Employer agrees that there shall be no 
liability on the part of Local R3-05, provided that upon notification, in writing, by the Employer of 
said strike, Local R3-05 meets the following conditions: 

1. Within not more than eight (8) hours after receipt of written notification by the 
Employer of any strike, Local R3-05 shall publicly disavow the action by issuing a 
statement to the media stating that the strike is unauthorized and unsupported by the 
Union. 

2. Local R3-05 shall in good faith promptly direct the employees in the bargaining unit to 
return to work. 
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3. The Union's failure to comply with the above conditions, in the event of a strike in 
which members of the bargaining unit 'participate, shall be grounds for the Employer to 
terminate this contract. 

Section 5 

Management agrees that no employee will be prevented from reporting for work and performing his 
duties solely because of any dispute between the parties hereto. 

Section 1 

ARTICLES 
MANAGEMENT RIGHTS 

The Metropolitan Police Department retains the sole right in accordance with applicable laws and 
rules and regulations: 

1. To direct employees of the Agency; 

2. To hire, promote, transfer, assign and retain employees in positions within the agency 
and to suspend, demote, discharge or take other disciplinary action against employees 
for cause; 

3. To relieve employees of duties because oflack of work or other legitimate reasons; 

4. To maintain the efficiency of the District government operations entrusted to them; 

5. To determine the mission of the Agency, it's budget, its organization, the number of 
employees and the number, types and grades of positions of employees assigned to an 
organizational unit, work project or tour of duty, and the technology of performing its 
work, or its internal security practices; and 

6. To take whatever actions may be necessary to carry out the mission of the District 
Government in emergency situations. 

Section 2 

Those inherent managerial functions, prerogatives, and policy making rights, whether listed above 
or not, that are in accordance with the applicable laws, rules, and regulations are hereby retained by 
the Department. 
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Section 3 

Those management rights that have not been expressly modified or restricted by a separate 
distinctive article of this Agreement are not in any way, directly or indirectly, subject to the 
grievance and arbitration procedures contained herein. 

Section4 

When a Departmental General Order or Regulation directly impacts on the conditions of 
employment of unit members, such impact shall be a proper subject of consultation or negotiation, 
as appropriate, with the Employer. 

ARTICLE6 
RIGHTS OF EMPLOYEE REPRESENTATION 

Section 1 

Designa_ted. employee representatives will be free from reprisal, coercion or discrimination in the 
exercise of their right to act on behalf of an employee or group of employees within the bargaining 
unit. 

Section 2 

One (1) Chief Steward and up to twelve (12) Shop Stewards shall be designated by the Union and 
shall be accorded recognition by the Employer as employee representatives for the employees in the 
bargaining unit. 

Section3 

Stewards are authorized to perform and discharge the duties and responsibilities as assigned under 
the grievance procedure. 

Section 4 

The Union will supply management with the names of all the employee officials of the Union and 
all stewards. 

Section 5 

Subject to security and safety, Union officials who are non-employees will be allowed to visit work 
sites, after prior notification and approval, to carry out their responsibilities under the terms of this 
Agreement. 
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Section 6 

Stewards may be contacted by employees concerning complaints and grievances during working 
hours but not for the purpose of discussing other Union matters. In the event such contact would 
require the employee to leave his/her duty post, he/she must first obtain permission from his/her 
supervisor. 

Section 7 

Officials of the Union, who are employees, and stewards, shall notify their immediate supervisor 
when they desire to leave their work assignments to carry out their duties under the grievance 
procedure. 

Section 8 

The official or steward shall be granted official time unless the work situation or an emergency 
precludes the granting of such official time. If official time is denied, the steward will be informed 
at that time when he/she will be granted official time. If the immediate supervisor is not available, 
notification will be made to the next higher level of supervision. 

Section 9 

The Employer shall provide Union stewards, employees and Union officials with official time in 
the manner hereinafter described to receive, investigate, prepare and present grievances to 
management. 

1. An employee may request the presence of a Union representative during an interview by 
the Employer if he/she believes the interview/meeting may result in disciplinary action. 
A Local Union representative shall be given the opportunity to be present following 
such a request. 

2. Upon the employee's request for Union representation, the Employer shall allow the 
employee time to consult with the Union representative regarding the subject and 
purpose of the meeting. A Union representative shall be given the opportunity to be 
present following such a request. In no event shall the meeting be delayed beyond 24 
hours unless mutually agreed. 

3. Upon the employee's request, official time shall be granted as needed within scheduled 
working hours to report grievances to Union representative(s) and to management. 

4. Union stewards and officials shall be granted official time to investigate, receive and 
present a grievance in accordance with the provisions of the negotiated grievance 
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Section 10 

procedure. Time shall be allowed for travel if it becomes necessary for a steward to go 
to another police facility to represent an employee. 

Constitutionally and officially elected delegates shall be granted five (5) days administrative leave 
to attend the NAGE National Convention. 

Section 11 

Employees elected to any Union office or selected to do Union work which takes them from their 
employment with the Employer shall, at the written request of the Executive Vice-President of the 
Local's Parent Organization, be granted a leave of absence without pay. The initial leave of absence 
shall not exceed one year. Leaves of absence for such Union business shall be extended for similar 
periods upon request. The cost of any employment benefits retained by the employee during such 
absence shall be paid by the Union. 

ARTICLE7 
PROBATIONARY EMPLOYEES 

Employees serving a probationary period shall not be entitled by virtue of this Agreement to any 
rights and/or privileges that exceed or are in conflict with the provisions of the Comprehensive 
Merit Personnel Act, or any Departmental rules and regulations governing probationary employees. 

ARTICLES 
DUES 

The Employer agrees to withhold Union dues from the wages of unit employees who authorize 
such deductions by signing the voluntary salary allotment form or service fees as provided in Union 
Security, Article 9, Section 2. 

The amount to be deducted shall be certified to the Employer by the duly authorized officer of 
NAGE. The aggregate biweekly deductions for all employees shall be remitted biweekly, together 
with an itemized statement to the duly authorized officer of NAGE, immediately after such 
deductions are made. 

Members can choose to become service-fee payers at any time. 
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Section 1 

ARTICLE9 
UNION SECURITY 

The Union shall be responsible for representing the interests of all unit employees without 
discrimination and without regard to membership in the Union. 

Section 2 

In keeping with the principle that employees who benefit by the Agreement should share in the cost 
of its administration, the Union shall require that employees who do not pay Union dues shall pay 
an amount (not to exceed Union dues) that represents the cost of negotiation and/or representation. 
Such deductions shall be allowed when the Union presents evidence that at least 51 % of the 
members in the unit are members of the Union. 

Section3 

Membership in the Union or payment of the service fees shall not be a condition of employment. 

Section4 

If any court action is brought against the Employer, as a result of the service fee provisions of this 
Agreement, the Union shall intervene as a party defendant for the purpose of defending the 
propriety of the contract under the law. 

Section S 

The Union shall have access to all new and rehired employees to explain Union membership, 
services and programs. Such access shall occur during either a formal orientation session or upon 
such employee's reporting to their work site within thirty (30) calendar days of employee's 
appointment or reappointment. A list of new hired employees shall be furnished to the Union by the 
end of each month. One week prior to all scheduled orientations, the Employer shall provide written 
notice to the Union president. 

Section 1 

ARTICLE 10 
LABOR-MANAGEMENT COOPERATION 

The Employer agrees that representatives of the Union and management may meet monthly, or as 
necessary, for the purpose of discussing issues of common interests and establishing and 
maintaining labor-management cooperation by a committee composed of equal numbers from both 
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parties. Such Union-management meetings will be held during normal working hours without loss 
of pay to those employees attending. 

Section 2 

The purpose of these meetings shall be to discuss different points of view and exchange views on 
working conditions, terms of employment, matters of common interest or other matters which 
either party believes will contribute to improvement in the relations between them within the 
framework of this Agreement. It is understood that appeals, grievances or problems of individual 
employees shall not be the subject of discussion at these meetings, nor shall the meetings be for any 
other purpose which will modify, add to or detract from the provisions of this Agreement. 

Section 3 

The Department and the Union agree to exchange agendas of topics to be discussed at least five (5) 
days in advance of the date set for the meeting. If unusual circumstances or timeliness of events do 
not allow for inclusion of discussion items on the agenda submitted in advance of the meeting, the 
Department or the Union may present discussion items at the scheduled meetings, and the issues 
thus presented may either be discussed by both parties or tabled, by either party, for later discussion. 

ARTICLE 11 
NON-DISCRIMINATION AND AFFIRMATIVE ACTION 

Section 1- Non-discrimination 

1. Both parties shall share equally the responsibility for applying the provision of this 
Agreement to all employees in the bargaining unit without discrimination as to age, sex, 
marital status, race, color, religion, national origin, political affiliation, handicap or 
sexual orientation. 

2. The Employer agrees not to interfere with the rights of employees to become members 
of the Union and there shall be no discrimination, interference, restraint or coercion by 
the Employer or an Employer representative against any employee because of Union 
membership or because of any employee activity in an official capacity on behalf of the 
Union. 

Section 2 - Affirmative Action 

I. The Employer will continue to conduct an affirmative action program and a workplace 
environment plan formulated and implemented in accordance with applicable laws and 
regulations. 

2. The Union shall have one (1) member on the Employer's EEO Counselor List selected 
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by the Union president or his/her designee. The member shall be either a local 
executive board member or a shop steward/Union representative. 

3. The Union shall be provided the opportunity for involvement in the assessment and 
development stages of the Employer Affirmative Action Plan. In addition, the Union 
may submit written comments and suggestions for the Employer's consideration during 
the assessment and development stages. 

4. The Employer agrees to provide the Union with a reasonable number of copies of the 
Affirmative Action Plan and will make it available for review by employees. 
Additionally, the Employer will provide a copy of the EEO complaint procedure to the 
Union and to employees. 

5. The Employer and the Union will respect an employee's right to file a formal 
discrimination complaint under the Metropolitan Police Department's equal 
employment opportunity program (EEO). 

6. Final selection and appointment of EEO Counselors is a management responsibility. 
The Union will be provided with a list of the names of the EEO Counselors and EEO 
Officer. 

7. Allegations of discrimination based on Union affiliation may be grieved and arbitrated 
under this Agreement. All other allegations of discrimination will be filed with the 
Department's EEO office, the District's Office of Human Rights or the U.S. EEO 
office. 

Section 1 

ARTICLE 12 
USE OF FACILITIES 

The Union agrees to request, in advance, the use of space to conduct Union meetings during non
working hours of employees involved. If the request for the use of space is approved, reasonable 
care will be exercised in using the space and the area will be left in a clean and orderly condition. 
When use of the facilities is to be scheduled after 1600 hours, the Union will request this use three 
(3) days in advance. 

Section 2 

The Employer agrees to provide bulletin boards in appropriate areas for use by the Union. Material 
posted on these boards must be related to legitimate interests of the Union and bear the signature of 
a Union representative who is an employee of the Agency. 
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Section 3 

The Employer agrees to designate a mailbox within the Department's internal mail system for use 
by the Union. 

Section 4 

The Employer agrees to furnish to the Union a suitable location in each district or at department 
headquarters which will normally be available to the Union in connection with the handling of 
employee grievances and complaints. If that area, however, is not then available, a like area will be 
made available. 

Section 1 

ARTICLE 13 
CONTRACTING OUT 

It is understood that decision regarding contracting out are within the discretion of the department. 
Pnor to contracting out which deviates from the agency's past practice, the Employer agrees to 
consider existing resources, to consult with the Union and agrees to consider the views, 
recommendations or suggestions offered by the Union. 

Section 2 

The Employer agrees to notify the Union within thirty (30) calendar days of any contracting out 
actions, which will displace any career employee. The Employer further agrees to minimize 
displacement action through realignment, retraining and restricting hiring and to exert other action 
necessary to retain career employees consistent with applicable laws and regulations and to place 
employees who have been displaced by such action in other available vacant positions within MPD 
for which they are qualified and able to perform with minimum training. "Minimum training" 
refers to instruction intended to familiarize and acclimate reassigned employees with the procedures 
followed in a new position/department. 

ARTICLE 14 
EMPLOYEE LISTS 

Quarterly, during the term of this Agreement, the Employer shall provide the Union, upon request, 
with an alphabetical list of employees in the bargaining unit. This list shall include the employee's 
name, address, telephone number, assignment and service computation date. 
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Section 1 

ARTICLE 15 
VACANCY ANNOUNCEMENTS 

All Vacancy Announcements for positions covered by this Agreement, for which the area of 
consideration is unlimited, will be posted on the District's Office of Personnel web site for at least 
ten ( 10) days. Vacancy announcements for which the area of consideration is limited to the 
Metropolitan Police Department will be open for at least five (5) days and carried in the Dispatch, 
and on the MPD website for five (5) days. 

Section 2 

Employees must submit an application in the manner outlined in the announcement to be 
considered. The Department agrees to advise candidates that their application has been received, 
upon telephonic request by the applicant. Non-selected applicants will be notified by the 
Department of their non-selection. Competitive or non-competitive appointment or promotion 
from a group of candidates who were properly qualified, ranked or certified is not grievable under 
this contract. 

Section 3 

Where all other factors are equal among applicants, the vacancy shall be filled by the applicant who 
has seniority in the Department. 

Section 4 

Employees may individually or with a Union representative request a final review of a specific 
promotion action for which they applied and were not selected. 

Section 1 

ARTICLE 16 
JOB DESCRIPTIONS 

Each employee covered by this agreement shall be supplied with a copy of his/her job description. 
The Union shall be supplied with a copy of each job description upon request. The Union shall be 
given the opportunity to review substantial changes in job descriptions prior to implementation. 
This review will not delay the implementation of changes. 
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Section 2 

The phrase "performs other duties as required or assigned" and phrases of similar nature in the job 
description are understood to mean duties, which are reasonably related to the duties outlined. 

Employees will not be required to work outside of their job descriptions on a regular basis. 

Section 3 

An employee may appeal the classification of his position at any time. 

Section 1 

ARTICLE 17 
REDUCTION IN FORCE 

The Employer agrees to provide the Union with advance information concerning a reduction in 
force. 

Section 2 

The Employer further agrees to minimize the effect on career employees to whatever extent 
possible through reassignment, retraining, or restricting recruitment and any other appropriate 
means to avoid separation of employees in full compliance with all laws and regulations of the 
District of Columbia. 

Section 1 - Work Schedule 

ARTICLE 18 
SCHEDULING 

Work schedules showing the employee's shift, work days and hours shall be posted or otherwise 
made known to the employee. The workweek for full-time employees shall normally consist of five 
consecutive days, eight (8) hours of work, Monday through Friday, totaling forty (40) hours unless 
the employee is assigned to a twenty-four (24) hour operational unit. 

Special schedules shall be established for employees who are assigned in a twenty-four (24) hour 
operational unit and are required to work on Saturday and/or Sunday as part of their regular 
workweek. The workday for employees assigned in a twenty-four (24) hour operational unit shall 
consist of eight (8) hours of work. Work schedules for employees assigned to these units shall be 
posted and show the employee's worlcdays, tour of duty and days off or otherwise made known to 
the employee. 
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Section 2 - Changes In Work Schedule 

Prior to any changes to the employee's work schedule, the Employer shall provide the employee 
with a fourteen (14) day notice. The Employer will also furnish the employee the reasons for the 
new assignment or change in the work schedule. 

An employee's workweek or tour of duty shall not be changed for brief periods of time or on short 
notice for the purpose of avoiding the payment of overtime. Except when the Chief of Police 
determines that a unit would be seriously handicapped in carrying out its function or that costs 
would be substantially increased, the working hours in each day in the basic workweek shall be the 
same. 

Section 3 - Rest Periods 

All employees shall be provided two fifteen ( 15) minute rest periods for each tour of duty. 

The same principle shall apply for overtime worked beyond the regular shift except that the 
employees need work only one ( 1) or more hours to qualify for the first fifteen ( 15) minute 
overtime rest period. Where possible, this initial overtime rest period shall be granted prior to the 
beginning of overtime work. 

Section 4 

Unit employees shall be granted a ten ( I 0) minute personal cleanup period, if needed, prior to the 
end of the tour of duty. 

Section 1 - Annual Leave 

ARTICLE 19 
LEAVE 

Annual leave shall be requested by the employee from their immediate supervisor or his/her 
designee. Management agrees to provide the employee an opportunity to use the annual leave 
that is earned. Requests for annual leave will not be denied without sufficient cause and shall be 
based upon factors which are reasonable, equitable and do not discriminate against any employee 
or group of employees. Leave previously approved will not be cancelled or rescheduled by the 
employer without a good and sufficient reason, which shall be in writing in the remarks section 
on the DCSF-71. 

Any normal requests for accumulated annual leave must be submitted on a DCSF-71 to the 
immediate supervisor or his/her designee. Requests for one day of leave or more shall be 
requested at least one ( 1) day in advance. Management shall allow an employee to submit an 
annual leave request four (4) months or more in advance, but no more than 12 months prior to 
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the date(s) the leave is requested. 

It is the responsibility of the employee to notify his/her supervisor of the need for emergency 
annual leave prior to his/her tour of duty when possible. Call-in for emergency annual leave shall 
be at least one ( 1) hour before the start of the tour of duty, and will state the reason for the 
requested leave and the expected duration. 

Requests for annual leave shall be approved on a first received basis. But in the event two or 
more requests for the same period are received and staffing requirements prevent the granting of 
all such requests, when objective considerations are equal, the conflict shall be resolved on the 
basis of employee seniority as determined by D.C. Service computation data. 

If an employee is unavoidably or necessarily absent for less than one hour, or tardy, the Agency, 
for adequate reason may excuse him or her without charge to leave. When an employee is 
charged with leave or placed on any type of non-pay status, the Agency may not require him or 
her to perform work for any part of the leave charged against his or her account or non-pay 
period. 

At retirement, resignation or separation, employees shall receive a lump sum payment for all 
annual leave not used to offset debt to the Department. 

Section 2 - Sick Leave 

Accrued sick leave shall be granted to employees incapacitated by illness from the performance 
of their duties. Employees shall request sick leave as soon as possible on the first day of sickness 
and shall inform his or her supervisor of the expected length of absence. If the incapacity lasts 
longer than estimated, the employee shall contact the supervisor and provide a revised estimate. 

In the event of an unforeseen emergency, a family member may contact the employee's 
supervisor; however, the employee must make direct contact with his/her supervisor or the next 
higher level manager as soon as practical but no later than the employee's end of tour of duty. 

Accrued sick leave shall be requested and approved in advance for visits to and/or appointments 
with doctors, dentists, practitioners, opticians, chiropractors, etc. and for the purpose of securing 
diagnostic examinations, treatments and x-rays. 

If absent three (3) workdays or less, the employee shall be required to certify to his or her 
incapacity by initialing the time and attendance report or by signing the DCSF-71, application for 
leave. An absence in excess of three (3) workdays should be supported by a medical certifi~ate 
the reverse of the DCSF-71, or similar statement. In the event that the illness was of a nature that 
medical treatment was not required, the employee's supervisor (or appropriate official) may · 
accept a suitable statement signed by the employee in lieu of a medical certificate. 
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If, however the illness was of such a nature that medical treatment could not be obtained because 
of remoteness or location or other reason, the person responsible for approving leave may accept 
an appropriate statement signed by the employee in lieu of a medical certificate. The minimum 
charge for sick leave is one hour; additional charges are in multiples of one hour. 

Where there is reason to believe that sick leave is being abused, the supervisor should notify the 
employee in writing that a medical certificate will be required for any future absence that is to be 
charged to sick leave, regardless of its duration. When it is determined that an absence is not 
properly chargeable to sick leave or annual leave, absence without leave shall be charged. 
Unapproved absences also may be made a basis for disciplinary action. 

Permanent employees who have completed their probationary periods shall be eligible to request 
advance sick leave. An employee who has completed one (1) year of service shall be granted up 
to thirty (30) days of advance sick leave upon submission of medical certification and as allowed 
by departmental rules. 

Section 3 - Family and Medical Leave 

At the request of the employee, and pursuant to D.C. Official Code§ 32-501 et seq., employees 
shall be entitled to up to sixteen (16) weeks of family arid medical leave in accordance with the 
District of Columbia Family and Medical Leave Act (FMLA). Employees are also entitled to 
twelve ( 12) weeks of federal FMLA leave. An employee is not entitled to both types of leave in 
one year. 

Maternity leave of absence shall be granted to pregnant employees who request same: The leave 
shall commence upon the date requested by the employee and may continue up to four ( 4) 
months. Employees must qualify for maternity leave under the Family Medical Leave Act. 
Maternity leave may be any combination of accumulated annual leave, sick leave, compensatory 
time or leave without pay at the employee's option. A pregnant employee shall be entitled to use 
accrued sick leave for the period she is unable to work for medical reasons certified by a 
physician. 

Paternity leave shall be granted for a period ofup to sixteen (16) weeks following the birth of a 
child, adoption and foster child and/or children. Such leave shall consist of annual leave and or 
compensatory time. 

Section 4 - Leave of Absences 

The Chief of Police may grant an employee leave without pay, up to one ( 1) year, in the event of 
serious illness. Any prior leave, D.C. or federal, counts toward the year. 
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Section 5 - Leave for Blood Donation 

Employees shall be granted paid leave not to exceed four (4) hours on any one occasion for the 
purpose of donating blood, in accordance with D.C. personnel regulations. 

Section 1 - Basic Training 

ARTICLE20 
TRAINING 

Other than skills necessary to qualify for the position, the Employer agrees to provide each 
employee with basic training or orientation for the safe and effective performance of his/her job. 
Such training shall be provided at the Employer's expense and, if possible, during the employee's 
regular workday. If the employee is required to participate in training outside of regular work 
hours, the employee will be compensated in accordance with the Compensation Units 1 and 2 
Agreement. 

Section 2 - Reassignments and New Assignments 

When employees are reassigned to new positions or assigned new duties in connection with their 
current positions, the Employer will provide the training necessary to enable employees to perform 
all required duties. This training may be on the job training. 

Section 3 - Continued Training Opportunities 

Training and reimbursement for training will be governed by the Department's tuition 
reimbursement program. 

Section 4 - Career Training and Development 

The employer will attempt to publicize available training opportunities and courses for employee 
development and advancement, by posting advertisements on the Department's website and in the 
Department's Dispatch. 

Section 5 - Funding 

Where the agency, in its sole discretion, is unable to fund training, such decision will not be 
grievable or arbitrable. 
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Section 1 

ARTICLE21 
SAFETY AND HEAL TH 

The Employer will make every effort to provide and maintain safe working conditions. The Union 
will cooperate in these efforts and encourage its members to work in a safe manner and to obey 
established safe practices and regulations. 

Section 2 

The Employer will take prompt and corrective action to correct any unsafe condition or act which is 
reported. No employee shall be required to continue to work where an immediate hazard to health 
and safety exist. 

Section 3 

Protective devices and other equipment necessary for the protection of employees from injury shall 
be provided by the Employer whenever such devices and equipment are necessary. Proper 
ventilation shall be provided and maintained where there may be danger from chemical fumes. 

Section 4 

The Department and the Union agree to establish a standing Joint Safety Committee which shall 
meet as necessary, upon mutual agreement, to review safety conditions; to discuss matters of 
mutual interest and benefit pertaining to safety; and to make recommendations for improvement of 
safety conditions to the Chief of Police. 

Section S 

The Joint Safety Committee shall consist of not more than two (2) individuals appointed by the 
department and two (2) individuals appointed by the Union, who shall be selected annually to serve 
on the committee for a period of one year. The Union shall notify the Chief of Police in writing of 
the names and work locations of their appointees and the names and work locations of a designated 
alternate for each standing member. 

Section 6 

A summary report of the Committee's meeting(s) shall be submitted quarterly to the Chief of 
Police. If additional meetings are held, summary reports of those meetings shall also be submitted. 
The recommendations of the committee, including dissenting or additional recommendations by 
individual committee members, shall be submitted in writing to the Chief of Police subsequent to 
each meeting. 
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Section 7 

The Chief of Police shall, within twenty (20) days from receipt of the recommendations of the 
Committee, advise the Committee in writing of his decision on the recommendations submitted. 

Section 8 

The members of the Joint Safety Committee appointed by the Union shall be granted official time 
to attend meetings when they occur during the regular working hours of the employees. The Union 
shall notify the Department's Labor Relations Representative at least one (1) day in advance of any 
scheduled meeting if an alternate will attend in the absence of the appointed member. 

Section 9 

If an employee in a position identified by the Chief of Police is injured in the performance of his or 
her duty, the Chief of Police shall have the discretion to identify a "light duty'' detail for that 
employee, considering first any available positions within the employee's unit. The light duty detail 
shall be terminated as soon as the employee is medically able to return to his or her permanent 
assignment. The light duty detail may last no more than 90 days, except that the Chief of Pl'lice 
shall have the discretion to extend the detail, provided the prognosis is that the employee 1s not 
pennanently disabled and will medically recover to the point of being able to return to his or her 
pennanent assignment. The "light duty'' detail shall not be to a position carrying additional 
compensation. Under no circumstances will the employee be considered "assigned" to the detailed, 
light duty position. 

Section 10 

Disputes arising under this Article shall not be subject to the negotiated grievance procedure. 

Section 1 

ARTICLE22 
PERSONNEL FILES 

The official personnel files of all personnel covered by this Agreement shall be maintained only in 
Human Services. 

Section 2 

Each employee shall have the right to examine the contents of his/her personnel file and request 
copies of material in the file subject to D.C. Official Code § 1-631.05. 
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Section 3 

Each employee shall have the right to present information immediately germane to any information 
contained in his or her official personnel record and seek to have irrelevant, immaterial or untimely 
information removed from the record. 

Section 4 

Records of corrective actions or adverse action shall be removed from an employee's official file in 
accordance with the District Personnel Manual (DPM). 

Section 5 

Upon presentation of written authorization by an employee, the Union representative may examine 
the employee's personnel file and make copies of the material as deemed necessary subject to the 
limitations of section 2 of this Article. 

Section 6 

Any material commending an employee shall be forwarded to Human Services to be placed in the 
Official Personnel File. 

Section 7 

The rights of employees pertaining to their Official Personnel Files shall be extended to apply to 
any employee's personnel file maintained by the Department. 

ARTICLE23 
DISTRIBUTION OF CONTRACT 

The Employer agrees to print this Agreement utilizing its in house facilities and Union agrees to 
share its cost. The Local President will be provided with 600 copies for distribution to members. 

Section 1 

ARTICLE24 
DISCIPLINE 

Discipline shall be administered in a fair, equitable, consistent objective and nondiscriminatory 
manner. Disciplinary action shall not be taken in a manner that is retaliatory or constitutes 
harassment. Employees shall not be subject to restraints, interference, coercion or reprisals when 
participating in the disciplinary process. 
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The Employer agrees that adverse or disciplinary action will not be taken against an employee 
without cause. For the purpose of this Article, discipline shall include the following: 

1. Corrective Action - official verbal counseling; official verbal warning; official 
reprimand or suspension of three (3) days or less. 

2. Adverse Action - suspension of four days or more; reduction in grade or removal. 

Section 2 

Discipline shall be appropriate to the circumstances and shall be corrective rather than punitive in 
nature, and shall reflect the severity of the infraction. Discipline shall be administered to reflect the 
severity of infraction, consistent with the principles of progressive discipline. Progressive 
discipline does not require all discipline to start at the corrective level. Some infractions will 
support adverse action for the first offense. 

In appropriate cases, consideration shall be given to correcting the problem through progressive 
discipline and the use of the employee assistance programs as provided under D.C. Official Code§ 
1-620.07. 

Section 3 

For purposes of disciplinary actions and penalties, days are defined as workdays (not including 
Saturdays, Sundays or legal holidays). 

An employee's prior disciplinary record shall be considered in selecting the appropriate penalty. 
However, the following time limits on prior disciplinary actions shall apply when determining the 
appropriate discipline: 

1. A reprimand or lesser penalty shall be considered a prior offense and may be cited only 
within two (2) years of the effective date of the reprimand, and only if it was not 
withdrawn earlier by the deciding official issuing the reprimand or by other competent 
authority. 

2. A prior corrective or adverse action except reprimands or lesser penalties shall be 
considered a prior offense and may be cited only within three (3) years from the 
effective date of the action, and only if it was not withdrawn earlier by the deciding 
official issuing the action or by other competent authority. 
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Section 4 

If a supervisor has reason to verbally admonish, reprimand or discipline an employee, it shall be 
done in private and in a manner that shall not embarrass the employee before other employees or 
the public. 

Section S 

An employee, against whom corrective action is proposed, shall· be provided with an advance 
written notice often (10) business days. The employee shall have ten (10) business days to respond 
in writing and/or in person to the corrective action proposal. 

Any form of corrective action taken against an employee may be appealed through the grievance 
procedure, beginning at the appropriate step, to the Chief of Police and will not be subject to further 
appeal. 

Section 6 

An employee, against whom adverse action is proposed, shall be provided with an advance written 
n0tice of fifteen (15) calendar days. The employee shall have fifteen (15) calendar days to respond 
to the adverse action proposal. 

If any disciplinary action results in a suspension without pay in excess of three (3) days, a reduction 
in grade, or a removal, the Union may on behalf of the employee appeal the final Agency action to 
arbitration as provided in Article 25. 

If the Union declines to advance an appeal to arbitration, or at the election of an employee, an 
appeal may be made to the Office of Employee Appeals on those disciplinary actions that result in a 
suspension without pay for ten ( 10) days or more, a reduction in grade or a removal. 

Section 7 

The Employer agrees that the notice of proposal for corrective or adverse action will identify the 
causes and the reasons for the proposed action. The Employer agrees to notify the employee of 
his/her right to representation in corrective or adverse actions. The material upon which the 
proposed discipline is based shall be made available to the employee and/or his/her authorized 
representative for review. The employee and/or his/her authorized representative shall be entitled 
to receive copies of the material within a reasonable time. 

Any information that cannot be disclosed to the employee and/or his/her representative shall not be 
used to support the proposed action. 
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Section 8 

An employee shall be given four ( 4) hours of administrative leave to prepare for his/her defense 
against a proposal for suspension of four ( 4) or more days or removal. An employee shall be given 
two (2) hours of administrative leave to prepare for his/her defense against a proposal of suspension 
for three (3) days or less. 

Section 9 

A Commander/Director or his/her designee may attempt to resolve a suspension of ten ( 10) days or 
less after a conference with an affected employee and his Union representative (unless 
representation is voluntarily waived by the employee) without resorting to the steps outlined 
elsewhere in this Article. If discipline is recommended by an Administrative Board or by a 
Commander or Director other than the one to whom the employee is permanently assigned, the 
Conference shall be held with the Department Disciplinary Review Officer (DORO). The 
employee, once notified and prior to the conference, may review the relevant investigative report. 
The following conditions apply to the conference: 

1. The penalty does not exceed a fine or suspension of ten ( 10) days. 

2. Transfer, reassignment, and nontraditional penalties including, but not limited to, 
community service, counseling, etc. are specifically permitted under this Section; 

3. The affected employee voluntarily agrees to the penalty and waives all appeal rights 
after having been given an opportunity in the conference to present his/her side of the 
matter; 

4. Any statements made in the conference (including proposed settlement) or actual 
agreement shall not be used by either party as evidence or precedent in that case or any 
other; except that the outcome of such a conference may be considered in the future for 
purposes of progressive discipline. · 

5. If an agreement is not reached between the affected employee and the 
Commander/Director (or designee), or the DORO, where applicable, normal 
disciplinary procedures shall be followed in imposing any penalty. 

A. PURPOSE 

ARTICLE25 
GRIEVANCE PROCEDURE 

The purpose of this grievance procedure is to establish effective machinery for the fair, expeditious 
and orderly adjustment of grievances. Only an allegation that there has been a violation, 
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misapplication or misinterpretation of the terms of this Agreement shall constitute a grievance 
under the provisions of this grievance procedure. 

B. PRESENTATION OF GRIEVANCES 

Section 1 

A grievance may be brought under this procedure by one or more aggrieved employees with or 
without Union representation. 

1. If a grievance involves all the employees in the bargaining unit, the grievance may be 
filed by the Union as a class grievance directly at Step 2 of the grievance procedure. It 
is understood that grievances filed by the Union as class grievances will be processed 
only if the issue raised by the grievance is the same as to all employees involved. 

2. If a grievance involves a group of employees within a district or division, the grievance 
may be filed by the Union on behalf of the group of employees or by the group of 
employees at the appropriate management level authorized to resolve the issue. 

Section 2 

A grievance shall not be accepted by the Department or recognized as a grievance under the terms 
of this Agreement unless it is presented by the Union and/or the employee to management at the 
oral Step of this procedure not later than ten (10) business days from the date of the occurrence 
giving rise to the grievance or within ten (10) business days of the employee's knowledge of its 
occurrence, or in the case of class grievances, by the Union not later than thirty (30) business days 
from the date of the occurrence giving rise to the grievance or within thirty (30) business days of the 
Union's knowledge of its occurrence at Step 2 of the procedure. 

Section3 

A grievance not submitted by the employee within the time limits prescribed for each step of the 
procedure shall be considered satisfactorily settled on the basis of the last decision received by the 
employee which shall not be subject to further appeal, nor shall the Union be entitled to pursue the 
grievance further. A grievance not responded to by the appropriate management representative 
within the time limits specified at any step shall enable the employee to pursue the grievance at the 
next higher step of the procedure. 

Section 4 

The time limits prescribed herein may be waived by mutual agreement, in writing, by the parties 
hereto, but if not so waived must be strictly adhered to. 
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C. PROCEDURAL STEPS 

Infonnal Step 

The aggrieved employee, with or without his Union representative, shall meet with the management 
official at the lowest level capable of resolving the grievance, who is not a member of the certified 
bargaining unit, and orally discuss the grievance. If the official lacks the authority to resolve the 
grievance, he/she shall refer the employee to the appropriate management official. The official 
shall make a decision and orally communicate this decision to the employee within three (3) 
business days from the initial presentation of the grievance. 

film.! 

Section 1 
If the grievance is not resolved infonnally, the employee shall submit a written grievance to his or 
her Manager, Commanding Officer or Division Chief within seven (7) business days following the 
infonnal response. The specific written grievance presented at Step I shall be used solely and 
exclusively as the basis for all subsequent steps. The employee shall be represented at Step I by 
his/her steward or Union representative. The written grievance at this step shall contain the 
following: 

1. A statement of the specific provisions(s) of the Agreement alleged to have been 
violated, misapplied or misinterpreted; 

2. The manner in which the provision is purported to have been violated, misapplied 
or misinterpreted; 

3. The date or dates on which the alleged violation, misinterpretation or 
misapplication occurred; 

4. The specific remedy or adjustment sought; 

5. Authorization for the Union or other employee representative, if desired by the 
employee, to act as his/her representative in the grievance; and 

6. The signature of the aggrieved employee or the Union representative, according to 
the category of the grievance. 

If the grievance does not contain the required information, the grievant shall be notified and granted 
five (5) business days from the receipt of the notification to resubmit the grievance. Failure to 
resubmit the grievance as required within the five ( 5) business day period shall void the grievance. 
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Section 2 

The employee's Manager, Commanding Officer or Division Chief shall respond in writing to this 
grievance within seven (7) business days of its receipt. The written response shall contain the 
following: 

1. An affirmation or denial of the allegations upon which the grievance is based; 

2. An analysis of the alleged violation of the agreement; 

3. The remedy or adjustment, if any, to be made; and 

4. The Signature of the appropriate management representative. 

film.l 

1. If the grievance is not resolved at Step l, the employee shall submit a written grievance 
to the Chief of Police within seven (7) business days following receipt of the Manager, 
Commanding Officer or Division Chiefs response. The written grievance filed at this 
step need not be signed by the employee. The Chief of Police, or his/her designee, shall 
respond in writing to the grievance within seven (7) business days of its receipt. 

2. Class grievance shall be submitted by the Union in writing at this step of the grievance 
as provided for in Part B, Section 1.1 of this Article and shall contain the following: 

a. A statement of the specific provision(s) of the Agreement alleged to have been 
violated; 

b. The manner in which the provision is purported to have been violated; 

c. The date or dates on which the alleged violation occurred; 

d. The specific remedy or adjustment sought; 

e. A statement that the grievance involves all employees in the bargaining unit and that 
the issue or issues raised by the grievance are the same to all employees involved; 

f. Signature of the President of Local R3-05; 

g. The required information must be furnished in sufficient detail to identify and 
clarify the matter at issue which forms the basis for the grievance. If the grievance 
does not contain the required information, the President of Local R3-05 shall be 
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notified and granted five (5) business days from receipt of the notification to 
resubmit the grievance. Failure to resubmit the complaint as required within the five 
(5) day period shall void the grievance. 

The Chief of Police, or his/her designee, shall respond in writing to the class grievance within 
twenty-one (21) business days of its receipt. 

D. GENERAL 

Section 1 

The Department and the Union agree that every effort will first be made to settle the grievance 
within the Department and at the lowest possible level. 

Section 2 

The employees in the unit and the Union shall follow the procedures set forth in this Article with 
respect to any grievance they may have and shall not follow any other course of action to resolve 
their grievances. If either breaches this provision, the right to invoke the provisions of this Article 
as to the incident involved shall be forfeited. 

Section 3 

The settlement of a grievance prior to arbitration shall not constitute a precedent in the settlement of 
a grievance. 

Section4 

The fact that a grievance is raised by an employee, regardless of its ultimate disposition, shall not be 
recorded in the employee's personnel file or in any file or record utilized in the promotion process; 
nor shall such fact be used in any recommendations for job placement; nor shall an employee be 
placed in jeopardy or be subject to reprisal for having followed this grievance procedure. 

Section 5 

If an employee is given a directive by a supervisory authority which he/she believes to be in conflict 
with the provisions of this Agreement, the employee shall comply with the directive at the time it is 
given and thereafter exercise his/her right to grieve the matter. The employee's compliance with 
such a directive will not prejudice the employee's right to file a grievance, nor will his/her 
compliance affect the resolution of the grievance. 

Section 6 

The presentation and discussion of grievances provided for in this Article shall be conducted at a 
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time and place which will afford a fair and reasonable opportunity for all persons, including 
witnesses, to attend. No witnesses shall be heard unless their relevancy to the case has been 
established. Such witnesses shall be present only for the time necessary for them to present 
personal testimony. When the presentation and discussion of grievances or hearings as provided for 
in this procedure are held during the normal working hours of the participants, all employees who 
are entitled to be present shall be excused with pay for that purpose. An employee scheduled to 
work shift work or weekends will have his/her hours changed to coincide with the time of the 
hearing. 

Section 7 

No recording device shall be utilized during any step of this procedure. No person shall be present 
at any step for the purpose of recording the discussion. 

E. ARBITRATION 

Section 1 

The parties agree that arbitration is the method of resolving grievances which have not been 
satistactorily resolved pursuant to the grievance procedure and may be used by the Union to appeal 
certain disciplinary actions as outlined in Article 24. 

Section 2 

Within thirty (30) days of the decision of the Chief of Police on a grievance, a disciplinary action or 
on a final Agency Action, the Union, on behalf of an employee, may advance the matter to 
arbitration. 

Section 3 

An attempt will be made to reach agreement on the issue or conciliate the matter. Should 
conciliation fail, each party shall submit its own statement of the issue to arbitration under the 
voluntary labor arbitration rules of the Federal Mediation and Conciliation Service. The arbitrator 
shall be selected by the parties from a panel or panels submitted by the FMCS. 

Section 4 

Submissions to arbitration shall be made within ten ( 10) business days from any attempt at 
conciliation. 
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Section S 

1. The arbitrator shall hear and decide only one grievance or appeal in each case. 

2. The parties to the grievance or appeal shall not be permitted to assert in such arbitration 
proceedings any ground or to rely on any evidence not previously disclosed to the other 
party. 

3. The hearing on the grievance or appeal shall be informal and the rules of evidence shall 
not apply. The hearing shall not be open to the public or persons not immediately 
involved unless all parties to the same agree. All parties shall have the right at their own 
expense to legal and/or stenographic assistance at this hearing. 

4. The arbitrator shall not have the power to add to, subtract from or modify the provision 
of this Agreement in arriving at a decision of the issue presented and shall confine his 
decision solely to the precise issue submitted for arbitration. 

5. Arbitration awards shall not be made retroactive beyond the date of occurrence of the 
event upon which the grievance or appeal is based. 

6. The arbitrator shall render his/her decision in writing, setting forth his/her opinion and 
conclusions on the issues submitted, within thirty (30) days after the conclusion of the 
hearing. The decision of the arbitrator shall be binding upon both parties and all 
employees during the life of this Agreement. 

7. A statement of the arbitrator's fee and expenses shall accompany the award. The fee and 
expense of the arbitrator shall be borne equally by both parties. 

Section 6 

Either party may file an appeal from an arbitration award to the PERB, not later than twenty (20) 
days after the award is served for reasons which show that: 

1. The arbitrator was without authority or exceeded the jurisdiction granted; or 

2. The award on its face is contrary to law and public policy; or 

3. Was procured by fraud, collusion or other similar and unlawful means. 
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ARTICLE26 
DISTRICT PERSONNEL MANUAL 

The Department shall make available to the Union in its Personnel Office any portion of the D.C. 
Personnel Manual that is not available on the District's web site. The Department shall furnish the 
Union with a copy of all department regulations. 

ARTICLE27 
SAVINGS CLAUSE 

In the event an Article, Section or portion of the Agreement should be held invalid and 
unenforceable by any Court or higher authority of competent jurisdiction, such decision shall apply 
only to the specific Article, Section, or portion thereof specified in the decision; and upon issuance 
of such a decision, the Employer and the Union agree to immediately negotiate a substitute for the 
invalidated Article, Section, or portion thereof. 

Section 1 

ARTICLE28 
DETAILS 

An t:mployee detailed or assigned to a position carrying additional compensation for more than 90 
consecutive days shall receive the higher rate of pay beginning the first full pay period following the 
90 day period. 

Section 2 

The Employer shall take measures to insure that an employee assigned or detailed to a higher 
graded position is not arbitrarily removed from the detail in order to avoid payment in accordance 
with section I, above. 

Section 3 

Upon selection of an employee to a detailed position, the selecting official shall immediately 
prepare a DC Standard Form 52 (Request For Personnel Action). 

Section 4 

The Employer shall avoid practices in detailing employees to a higher graded position that are 
indicative of pre-selection. 
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ARTICLE29 
DURATION AND FINALITY OF AGREEMENT 

Section 1 

This Agreement shall remain in full force and effect until September 30, 2010, subject to the 
provisions of Section 1715 of the Merit Personnel Act. In the event there is a change in 
management or the transfer of a group or groups of functional elements to another DC Government 
Agency, this agreement will be honored by the new agency until a new agreement is negotiated. 

Section 2 

The parties acknowledge that this contract represents the complete Agreement arrived at as a result 
of negotiations during which both had the unlimited right and opportunity to make demands and 
proposals with respect to any negotiable subject or matter. 

Section3 

In the event that a state of civil emergency is declared by the Mayor (civil disorders, natural 
disasters, etc.), the provisions of this Agreement may be suspended by the Mayor during the time of 
the emergency. The Chief of Police may suspend any provision of this contract when the Chief 
declares an emergency. 

Section 4 

This Agreement shall remain in effect until September 30, 2010, from the date approved as 
provided in Section 1715 of the Act, and will be automatically renewed for three (3) year periods 
thereafter unless either party gives to the other party written notice of intention to tenninate or 
modify the Agreement one hundred and fifty ( 150) days prior to its anniversary date. In the event 
that either party requests modification of any article or part of any article, or the inclusion of 
additional provisions, only the related articles or part of the articles shall be affected and the 
unrelated articles and/or parts of articles shall continue in full force and effect. 
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'!J C r-"I /; -, ,-...,,/ 
On this __ ~_ ,/$ ___ day of M-ce"l'!f-<,!.-~ ess thereof, the parties 

, ........ +nn_ set their signatures. 

esH. Ramsey 
Chief of Police 

Michael Patterson 
President 
National Association of Government Employees 
Local R3-05 
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APPROVAL 

This collective bargaining agreement between the District of Columbia and 

Compensation Units 1 and 2, dated 05/14/2022, has been reviewed in accordance with 

Section 1-617.15 of the District of Columbia Official Code (2001 Ed.) and is hereby 

approved on this 14 day of May , 2022.   

______________________ 

Muriel Bowser 

Mayor 

arlethia.thompson
Mayor Bowser



Compensation Units One and Two Collective Bargaining Agreement 

On this 14 day of May    , 2022, as witnesses the parties hereto have set their signatures. 

FOR THE DISTRICT OF COLUMBIA 

GOVERNMENT 

��t� 
Office of Labor Relations and Collective 
Bargaining 

Office of Labor Relations and Collective 
Bargaining 

���f.!»Y.2.022-M. toUeen Currie, Chief Administrative Law
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�����-L? 
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Brendolyn McCarty-Jones, Labor Liaison 
Department of Behavioral Health 

James �ttle, President 
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2023 J&PS Performance Oversight Hearing        DFS 
Question: Part 1 Number 9 
 

Please identify all electronic databases maintained by your agency, including the following: 
o A detailed description of the information tracked within each system; 
o The age of the system and any discussion of substantial upgrades that have been made or are planned to the system; 
o Whether the public can be granted access to all or part of each system 

 
 

System Name  Description  User Base 
Age of 
the 

System 
Upgrade Plans  Data Sensitivity 

JusticeTrax LIMS 

JTLIMS is a comprehensive 
case management software 
tool that integrates evidence 
tracking, analytical results and 
lab management information 
including chain‐of‐custody 

FSL and CSSU  >10 
Currently upgrading from version 3.7 to 
3.84 and automating STACS, STRmix and 
Mideo. 

This dataset contains Law Enforcement 
Sensitive, Personally Identifiable Information 
(PII) and Sealed court records. Unauthorized 
disclosure could potentially cause major 
damage or injury, including death, to 
residents, agency workforce members, 
clients, partners, stakeholders, or others 
identified in the information, or otherwise 
significantly impair the ability of the agency 
to perform its statutory functions. 

Horizon LIMS 

Horizon LIMS is a 
comprehensive case 
management software tool 
that integrates multi‐
disciplinary diagnostic 
capabilities ranging from 
sample collection, testing, and 
analysis, through to final 
reporting and audits. 

PHL  >10 
Updated annually, currently discussing 
integrating with external partners within 
the DMV 

This dataset contains Personally Identifiable 
Information (PII) and Health Insurance 
Portability and Accountability Act (HIPAA) 
protected information. This information is 
also exempt from public disclosure under 
D.C. Code § 2‐534(a)(2). 



2023 J&PS Performance Oversight Hearing        DFS 
Question: Part 1 Number 9 
 

System Name  Description  User Base 
Age of 
the 

System 
Upgrade Plans  Data Sensitivity 

STACS DNA 

STACS is DNA software used 
for end‐to‐end sample 
tracking, documentation, and 
control. It is intergrated with 
JTLIMS 

FSL  7 
Current plans are to integrate with the 
new version of JTLims 

This dataset contains Law Enforcement 
Sensitive, Personally Identifiable Information 
(PII) and Sealed court records. Unauthorized 
disclosure could potentially cause major 
damage or injury, including death, to 
residents, agency workforce members, 
clients, partners, stakeholders, or others 
identified in the information, or otherwise 
significantly impair the ability of the agency 
to perform its statutory functions. 

STRMix 
Biological DNA modeling 
software 

FSL   >10 
Current plans are to integrate with the 
new version of JTLims 

This dataset contains Law Enforcement 
Sensitive, Personally Identifiable Information 
(PII) and Sealed court records. Unauthorized 
disclosure could potentially cause major 
damage or injury, including death, to 
residents, agency workforce members, 
clients, partners, stakeholders, or others 
identified in the information, or otherwise 
significantly impair the ability of the agency 
to perform its statutory functions. 

Mideo 
Caseworks 

Latent fingerprint case 
management software 
platform 

FSL  >10 
Current plans are to upgrade to the 
newest version and to  integrate with the 
new version of JTLims 

This dataset contains Law Enforcement 
Sensitive, Personally Identifiable Information 
(PII) and Sealed court records. Unauthorized 
disclosure could potentially cause major 
damage or injury, including death, to 
residents, agency workforce members, 
clients, partners, stakeholders, or others 
identified in the information, or otherwise 
significantly impair the ability of the agency 
to perform its statutory functions. 



2023 J&PS Performance Oversight Hearing        DFS 
Question: Part 1 Number 9 
 

System Name  Description  User Base 
Age of 
the 

System 
Upgrade Plans  Data Sensitivity 

Nextgen/Mirth 
Electronic Health Records 
software used for HL7 
messaging with CDC  PHL  9 

Updated regularly, currently in 
maintenance mode  

This dataset contains Personally Identifiable 
Information (PII) and Health Insurance 
Portability and Accountability Act (HIPAA) 
protected information. This information is 
also exempt from public disclosure under 
D.C. Code § 2‐534(a)(2). 

osTicket 

Helpdesk ticketing and 
management software. Used 
to receive and queue requests 
for IT and Ops services 

All  >10 
Current plans are to sunset osTicket and 
move the helpdesk functions to OCTOs 
Service Now platform.  

This dataset contains system account 
information, including user names and 
passwords, IP addresses, and other sensitive 
information regarding DFS systems and 
networks.   

BioNumerics 

BIONUMERICS software 
combines information from 
various genomic and 
phenotypic sources into one 
database and allows the 
agency to conduct conclusive 
analyses against that data. 

PHL  >10 
Updated regularly, currently in 
maintenance mode  

This dataset contains Personally Identifiable 
Information (PII) and Health Insurance 
Portability and Accountability Act (HIPAA) 
protected information. This information is 
also exempt from public disclosure under 
D.C. Code § 2‐534(a)(2). 

Digital 
Information 
Management 
System 

DIMS is a comprehensive 
digital case management 
system that stores and 
manages our digital crime 
scene evidence such as; digital 
photographs, audio, and video 
from a variety of sources. 

CSSU  >10 
Currently exploring upgrade options and 
high‐availability  

This dataset contains Law Enforcement 
Sensitive, Personally Identifiable Information 
(PII) and Sealed court records. Unauthorized 
disclosure could potentially cause major 
damage or injury, including death, to 
residents, agency workforce members, 
clients, partners, stakeholders, or others 
identified in the information, or otherwise 
significantly impair the ability of the agency 
to perform its statutory functions. 
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Question: Part 1 Number 9 
 

System Name  Description  User Base 
Age of 
the 

System 
Upgrade Plans  Data Sensitivity 

TruView Global 
Crime Scene digital 3D 
scanning software.  

CSSU  >10 
Updated regularly, currently in 
maintenance mode  

This dataset contains Law Enforcement 
Sensitive, Personally Identifiable Information 
(PII) and Sealed court records. Unauthorized 
disclosure could potentially cause major 
damage or injury, including death, to 
residents, agency workforce members, 
clients, partners, stakeholders, or others 
identified in the information, or otherwise 
significantly impair the ability of the agency 
to perform its statutory functions. 

CLC Genome 

CLC Genome is a complete 
toolkit for genomics, 
transcriptomics, epigenomics, 
and metagenomics. 

PHL  5 
Updated regularly, currently in 
maintenance mode  

This dataset contains Personally Identifiable 
Information (PII) and Health Insurance 
Portability and Accountability Act (HIPAA) 
protected information. This information is 
also exempt from public disclosure under 
D.C. Code § 2‐534(a)(2). 

Qualtrax 

Qualtrax is a software platform 
that supports agency 
compliance through 
accreditation management, 
document management, 
process management, and 
training/testing management.  

All  2 
Recently upgraded from on‐premises to 
vendor‐managed cloud hosting. 

This dataset contains laboratory operational 
manuals, quality control documents, 
workflows and quality actions.  

Quicksight 
AWS Quicksight is a BI tool 
used to collect, transform and 
visualize agency data 

All  <1 
Currently migrating existing dashboards to 
Quicksight. Public access to high‐level 
data is possible in the future 
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D.C. PERSONNEL REGULATIONS 
 
 
1600 APPLICABILITY 

1600.1 This chapter establishes a progressive approach for addressing District of Columbia 
government employee performance and conduct deficits, pursuant to chapter XVI of 
the District of Columbia Government Comprehensive Merit Personnel Act of 1978, 
effective March 3, 1979, as amended (D.C. Law 2-139; D.C. Official Code §§ 1-616.51 
through 1-616.54).    

1600.2 The provisions of this chapter apply to all District government employees except the 
following: 

(a) Employees serving in a probationary period;  

(b) Employees serving in a temporary appointment in the Career Service; 

(c) Employees organized under the Office of the Chief Financial Officer; 

(d) Employees of the Board of Trustees of the University of the District of 
Columbia; 

(e) Attorneys in the Legal or Senior Executive Attorney Service;  

(f) Employees in the Excepted and Executive Services;  

(g)  Sworn members of the Metropolitan Police Department; and 

(h) Except as provided in § 1600.3, employees in the Management Supervisory 
Service.  

1600.3 The rules established in this chapter shall be relied upon as a guide for Management 
Supervisory Services (MSS) when a disciplinary action is taken for cause.  

(a) For purposes of this chapter, employees in MSS are considered “exempt” 
employees and §§ 1625(a) and (c) do not apply to these employees.  

(b) In accordance with D.C. Official Code § 1-609.54(a), MSS positions are at-will 
appointments. Nothing in this chapter shall be construed as conferring any 
substantive rights to MSS employees. 
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1601 POLICY 

1601.1 The policies outlined in this section apply to employees and their supervisors, personnel 
authorities and agency heads, and form the basis for the standards governing this 
chapter. 

1601.2 Each supervisor has a duty and responsibility to ensure that employees are aware of the 
established performance and conduct standards (“standards”) applicable to their role 
and function and the consequences of not meeting those standards. Whenever such 
standards are not met, supervisors have an affirmative obligation to provide the 
employee necessary guidance and training to meet these standards and, when 
appropriate, to take corrective or adverse action pursuant to this chapter.  

1601.3 Each employee has the duty and the responsibility to be aware of and abide by the 
existing rules and policies. Each employee also has the responsibility to perform his or 
her duties to the best of his or her ability and to the standards established by 
management and his or her job description. 

1601.4 The District of Columbia takes a positive approach toward employee management to 
achieve organizational effectiveness by using a progressive system to address 
performance and conduct issues.  

1601.5 The District’s progressive system typically includes the following: 

(a) Verbal counseling; 

(b) Reprimand; 

(c) Corrective action; and 

(d) Adverse action. 

1601.6 Strict application of the progressive steps in §§ 1601.5 and 1610 may not be appropriate 
in every situation. Therefore, management retains the right to evaluate each situation on 
its own merits and may skip any or all of the progressive steps. However, deviation 
from the progressive disciplinary system is only appropriate when consistent with §§ 
1606 and 1607.  

1601.7 Each agency head and personnel authority has the obligation to and shall ensure that 
corrective and adverse actions are only taken when an employee does not meet or 
violates established performance or conduct standards, consistent with this chapter.  

1602 EMPLOYEE RIGHTS 

1602.1 Employees enjoy the protections established in this chapter. No employee may be 
reprimanded, suspended, demoted, placed on enforced leave or removed without cause, 
as defined in this chapter.  
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1602.2 Employees who are subject to a recognized labor agreement shall enjoy the additional 
benefits of their collective bargaining agreement. Conflicts between such agreements 
and this chapter shall be resolved as follows:  

 
(a) The provisions of any labor agreement shall be construed as complementary to 

the provisions of this chapter;  
 

(b) The provisions of any labor agreement shall be construed as to give effect to the 
provisions of this chapter;  
 

(c) However, where a specific provision of a labor agreement cannot be reconciled 
with a specific provision of this chapter, the labor agreement shall control with 
respect to that provision. 
 

1602.3 Corrective and adverse actions taken against employees are subject to the following 
limitations: 

(a)  A corrective or adverse action shall be commenced no more than ninety (90) 
business days after the agency or personnel authority knew or should have 
known of the performance or conduct supporting the action;  
 

(b) When there is an investigation involving facts or circumstances germane to the 
performance or conduct supporting a corrective or adverse action, the time limit 
established in paragraph (a) shall be tolled pending any criminal investigation 
by the Metropolitan Police Department or any other law enforcement agency 
with jurisdiction within the United States, the Office of the United States 
Attorney for the District of Columbia, or the Office of the Attorney General; or, 
pending any investigation by the Office of the Inspector General, the Office of 
the District of Columbia Auditor, or the Office of Police Complaints. 

(c) Except in matters involving employees of the Metropolitan Police Department 
and Fire and Emergency Medical Services Department, the time limit imposed 
in paragraph (a) may be suspended by the personnel authority for good cause 
and shall be suspended pending any related investigation by the Board of Ethics 
and Government Accountability. 

1603 [RESERVED] 

1604 [RESERVED] 

1605 MISCONDUCT; PERFORMANCE DEFICITS  

1605.1 District employees are expected to demonstrate high standards of integrity, both on and 
off the job, guided by established standards of conduct and other Federal and District 
laws, rules and regulations. When established standards of conduct are violated or 
performance measures are not met, or the rules of the workplace are disregarded, 
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corrective action or adverse action is warranted to encourage conformity to acceptable 
behavioral and performance standards or to protect operational integrity.  

1605.2  Taking a corrective or adverse action against an employee is appropriate when the 
employee fails to or cannot meet identifiable conduct or performance standards, which 
adversely affects the efficiency or integrity of government service. Before initiating 
such action, management shall conduct an inquiry into any apparent misconduct or 
performance deficiency (collecting sufficient information from available sources, 
including when appropriate the subject employee) to ensure the objective consideration 
of all relevant facts and aspects of the situation.  

1605.3 Whether an employee fails to meet performance standards shall be determined by 
application of the provisions set forth in Chapter 14.  

1605.4 Though not exhaustive, the following classes of conduct and performance deficits 
constitute cause and warrant corrective or adverse action: 

(a) Conduct prejudicial to the District of Columbia government, including: 

(1) Conviction of any felony; 
 
(2) Conviction of any criminal offense that is related to the employee’s 

duties or his or her agency’s mission; 
 

(3) Conduct that an employee should reasonably know is a violation of law 
or regulation; and 

 
(4) Off-duty conduct that adversely affects the employee’s job performance 

or trustworthiness, or adversely affects the employing agency’s mission 
or has an otherwise identifiable nexus to the employee’s position. 

 
(b) False Statements, including: 

(1) Deliberate falsification of an application for employment or other 
personal history record by omission of a material fact or by making a 
false entry; 

 
(2) Misrepresentation, falsification, or concealment of material facts or 

records in connection with an official matter; 
 

(3) Knowingly and willfully making an incorrect entry on an official record 
or approving an incorrect official record; and 

 
(4) Knowingly and willfully reporting false or misleading information or 

purposely omitting material facts, to any supervisor. 
 

(c) Fiscal irregularities; 
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(d) Failure or refusal to follow instructions; 

(e) Neglect of duty; 

(f) Attendance-related offenses, including: 

(1) Unexcused tardiness;  
 
(2) Unauthorized absence; and 

 
(3) Falsification of official records concerning attendance (i.e. timesheets, 

overtime requests, etc.). 
 

(g) Using, being under the influence of, or testing positive for an intoxicant while 
on duty; 

(h) Unlawful possession of a controlled substance or paraphernalia or testing 
positive for an unlawful controlled substance while on duty; 

(i) Safety and health violations; 

(j) Discriminatory practices; 

(k) Sexual misconduct;  

(l) Prohibited personnel practices; 

(m) Failure to meet performance standards; and 

(n) Inability to carry out assigned responsibilities or duties. 

1605.5 An employee of the Department of Corrections, Department of Youth Rehabilitation 
Services, or the Metropolitan Police Department; an employee authorized to carry a 
firearm while on-duty; or a commissioned special police officer shall be deemed to 
have engaged in conduct prejudicial to the District of Columbia if: 

(a) The employee engages in any act or omission that constitutes a criminal 
offense; or  

(b) There is any credible evidence that the employee unlawfully used a controlled 
substance.  

1606 ESTABLISHING APPROPRIATE ACTION 

1606.1 After establishing a sufficient basis for taking action (i.e., evidence to support the 
allegation(s); a nexus between the conduct or performance at issue and the employee’s 
job or the agency’s mission), managers must determine the appropriate action for the 
employee's conduct or performance deficits. 
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1606.2 For all corrective and adverse actions, managers shall be prepared to demonstrate that 
the following factors were considered: 

(a) The nature and seriousness of the misconduct or performance deficit, and its 
relationship to the employee's duties, position, and responsibilities, including 
whether the offense was intentional, technical or inadvertent; was committed 
maliciously or for gain; or was frequently repeated; 

(b) The employee's job level and type of employment, including supervisory or 
fiduciary role, contacts with the public, and prominence of the position; 

(c) The employee's past disciplinary record; 

(d) The employee's past work record, including length of service, performance on 
the job, ability to get along with fellow workers, and dependability; 

(e) The effect of the offense upon the employee's ability to perform at a satisfactory 
level and its effect upon supervisors' confidence in the employee's ability to 
perform assigned duties; 

(f) Consistency of the penalty with those imposed upon other employees for the 
same or similar offenses; 

(g) Consistency of the penalty with the table of illustrative penalties (§ 1607); 

(h) The notoriety of the offense or its impact upon the reputation of the agency or 
the District government; 

(i) The clarity with which the employee was on notice of any rules that were 
violated in committing the offense, or had been warned about the conduct in 
question; 

(j) Potential for the employee's rehabilitation; 

(k) Mitigating circumstances surrounding the offense such as unusual job tensions, 
personal problems, mental impairment, harassment, or bad faith, malice or 
provocation on the part of others involved in the matter; and 

(l) The adequacy and effectiveness of alternative sanctions to deter such conduct in 
the future by the employee or others. 

1606.3 All of these factors shall be considered and balanced to arrive at the appropriate 
remedy. While not all of these factors may be deemed relevant, consideration should be 
given to each factor based on the circumstances. 
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1606.4 Except in the case of a reprimand, the analysis of the factors above shall be included in 
any proposed corrective or adverse action and shall be included in and taken into 
consideration regarding any final agency decision on corrective or adverse action.  

1607 TABLE OF ILLUSTRATIVE ACTIONS 

1607.1 Once it is established that an employee has failed to meet performance or conduct 
standards, which requires corrective or adverse action, a supervisor or manager must 
determine the appropriate action based on the circumstances. 

1607.2 The illustrative actions in the following table are not exhaustive and shall only be used 
as a guide to assist managers in determining the appropriate agency action. Balancing 
the totality of the relevant factors established in § 1606.2 can justify an action that 
deviates from the penalties outlined in the table.  

 
NATURE OF CIRCUMSTANCES FIRST 

OCCURRENCE 
SUBSEQUENT 
OCCURRENCES 

(a) Conduct Prejudicial to the District 
Government   

(1) Conviction of any felony. Removal  

(2) Conviction of any criminal offense that is 
related to the employee’s duties or his or 
her agency’s mission. 

Removal  

(3) Indictment or charge of any felony or a 
criminal offense that is related to the 
employee’s duties or his or her agency’s 
mission. 

Enforced leave 
pending 
criminal 
prosecution. 

 

(4) On-duty conduct that an employee should 
reasonably know is a violation of law or 
regulation. 

Reprimand to 
Removal 

Removal 

(5) Off-duty conduct that adversely affects the 
employee’s job performance or 
trustworthiness, or adversely affects his or 
her agency’s mission or has an otherwise 
identifiable nexus to the employee’s 
position. 

Counseling to  
30-day 
suspension 

15-day 
suspension to 
Removal 
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 NATURE OF CIRCUMSTANCES FIRST 
OCCURRENCE 

SUBSEQUENT 
OCCURRENCES 

(a) Conduct Prejudicial to the District 
Government   

(6) Concealing, removing, mutilating, 
altering, or destroying government records 
required to be kept by statute, regulation, 
Mayor’s Order, document hold or 
subpoena, or other similar requirements. 

 

Reprimand to 
Removal 

14-Day 
Suspension to 
Removal 

(7) Malicious or intentional damage to or loss 
of District owned or leased property. 

Suspension to 
Removal 

14-Day 
Suspension to 
Removal 

(8) Using public office for significant private 
gain. 

Removal  

(9) Unethical or improper use of official 
authority or credentials. 

Counseling to 
Removal 

Removal 

(10) Unauthorized disclosure or use of (or 
failure to safeguard) information protected 
by statute or regulation or other official, 
sensitive or confidential information. 

Counseling to 
Removal 

Removal 

(11) Obtaining a direct or indirect financial 
interest that an employee should 
reasonably expect to be in conflict or 
appear to be in conflict with his or her 
official duties and responsibilities. 

Reprimand to 
Removal 

Removal 

(12) Use of (or authorizing the use of) District 
owned or leased property, services or 
funds for inappropriate or non-official 
purposes. 

Counseling to 
Removal 

Removal 

(13) Use of (or authorizing the use of) District 
owned or leased vehicles such as cars, 
vans, trucks, buses, aircraft, boats or any 
other motor vehicle for use other than 
official purposes. 

15-Day 
Suspension to 
Removal 

Removal 



16-I-9 
D.C. PERSONNEL REGULATIONS 

 

 

District Personnel Manual               Transmittal No. 238, June 12, 2019                               
 

 

 NATURE OF CIRCUMSTANCES FIRST 
OCCURRENCE 

SUBSEQUENT 
OCCURRENCES 

(14) Unauthorized use, removal or possession 
of an item of value belonging to another. 

Counseling to 
Removal 

Removal 

(15) Assaulting, fighting, threatening, 
attempting to inflict or inflicting bodily 
harm while on District property or while 
on duty. 

14-Day 
Suspension to 
Removal 

30-Day 
Suspension to 
Removal 

(16) Use of abusive, offensive, unprofessional, 
distracting, or otherwise unacceptable 
language, gestures, or other conduct; 
quarreling; creating a disturbance or 
disruption; or inappropriate horseplay. 

Counseling to  
15-Day 
Suspension 

5-Day 
Suspension to 
Removal 

(17) Failure to timely and properly pay any 
debts to the District government.  

Reprimand to  
14-Day 
Suspension 

1-Day 
Suspension to 
Removal 

(18) Gambling while on duty or on District 
government property.  

Counseling to 
Removal 

Removal 

(19) Participating in a strike, work stoppage, 
slowdown, sickout or similar activity 
against the District government. 

Removal  

(b)   False Statements / Records --   

(1) Deliberate falsification of a material item 
on an application for employment, or 
other personal history record by omission 
or by making a false entry. 

14-Day 
Suspension to 
Removal 

Removal 

(2) Misrepresentation, falsification or 
concealment of material facts or records in 
connection with an official matter, 
including investigations 

Reprimand to 
Removal 

Removal 

(3) Knowingly and willfully making an 
incorrect entry on an official record or 
approving an incorrect official record. 

Counseling to 
Removal 

Removal 
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 NATURE OF CIRCUMSTANCES FIRST 
OCCURRENCE 

SUBSEQUENT 
OCCURRENCES 

(4) Knowingly and willfully reporting false or 
misleading material information or 
purposely omitting material facts, to any 
superior. 

7-Day 
Suspension to 
Removal 

Removal 

(c) Fiscal Irregularities -- 
  

(1) Knowing submission of (or causing or 
allowing the submission of) falsely stated 
time logs, leave forms, travel or purchase 
vouchers, payroll, loan, or other fiscal 
document(s). 

Suspension to 
Removal  

Removal 

(2) Unauthorized and/or improper use of 
property, funds, or any other thing of 
value coming into an employee's custody 
as a result of employment. 

Counseling to 
Removal 

Removal 

(3) Failure to properly account for or make 
proper distribution of any property, or any 
other thing of value coming into an 
employee's custody as a result of 
employment. 

Suspension to 
Removal 

Removal 

(4) Concealment of (or failing to report) 
missing, lost or misappropriate funds, or 
other fiscal irregularities. 

Reprimand to 
Removal 

14-Day 
Suspension to 
Removal 

(d) Failure/Refusal to Follow Instructions - 
  

(1) Negligence, including the careless failure 
to comply with rules, regulations, written 
procedures, or proper supervisory 
instructions.  

Counseling to  
Removal 

5-Day 
Suspension to 
Removal 

(2) Deliberate or malicious refusal to comply 
with rules, regulations, written procedures 
or proper supervisory instructions. 

3-day 
Suspension to 
Removal 

14-Day 
Suspension to 
Removal 

(3) Failure to submit required statement of 
financial interests and outside 
employment. 

Counseling to  
3-Day 
Suspension 

5-Day 
Suspension to 
Removal 
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NATURE OF CIRCUMSTANCES FIRST 

OCCURRENCE 
SUBSEQUENT 
OCCURRENCES 

(e) Neglect of Duty -- 
  

Failing to carry out official duties or 
responsibilities as would be expected of a 
reasonable individual in the same position; failure 
to perform assigned tasks or duties; failure to 
assist the public; undue delay in completing 
assigned tasks or duties; careless work habits; 
conducting personal business while on duty; 
abandoning an assigned post; sleeping or dozing 
on-duty, or loafing while on duty. 

Counseling to 
Removal 

5-Day 
Suspension to 
Removal 

(f) Attendance Related Offenses -- 
  

(1) Unexcused tardiness, including delay in:  

(a) Reporting at the scheduled starting 
time;  

(b) Returning from lunch or break 
periods; and 
 

(c) Returning from an authorized absence 
to a work station. 

 
 

Counseling to  
1-Day 
Suspension 

5-Day 
Suspension to 
Removal 

(2) Unauthorized absence of one (1) workday 
or less, including leaving the work station 
without permission or before the end of 
the workday. 

Counseling to  
3-Day 
Suspension 

3-Day 
Suspension to 
Removal 

(3) Unauthorized absence of one (1) workday 
or more, but less than five (5) workdays.  

Suspension to 
Removal 

14-Day 
Suspension to 
Removal 

(4) Unauthorized absence of five (5) 
workdays or more. 

Removal Removal 
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NATURE OF CIRCUMSTANCES FIRST 

OCCURRENCE 
SUBSEQUENT 
OCCURRENCES 

(g) Intoxicants – Alcohol and Spirits 
  

(1) Unauthorized use of intoxicants while on 
District Government property, including 
where official duties are performed. 

Reprimand to  
Removal 

30-Day 
Suspension to 
Removal 

(2) Being under the influence of or testing 
positive for intoxicants when reporting to 
work or anytime while on duty.  

Suspension to  
Removal 

30-Day 
Suspension to 
Removal 

(3) Operating a government owned or leased 
vehicle (or a privately owned vehicle 
while on duty) while under the influence 
of intoxicants. 

Removal  

(h) Controlled Substances/Paraphernalia -- 
  

(1) Possession of an illegal drug, drug 
paraphernalia, or unauthorized controlled 
substance while on duty, on District 
government property or District 
government-controlled property, or on 
premises where official duties are 
performed.  
 

5-Day 
Suspension to 
Removal 

Removal 

(2) Use of an illegal drug or unauthorized 
controlled substance while on duty, on 
District government property or District 
government-controlled property, or on 
premises where official duties are 
performed. 
 

14-Day 
Suspension to 
Removal 

Removal 

(3) Reporting to or being on duty while under 
the influence of or testing positive for an 
illegal drug or unauthorized controlled 
substance.    

Suspension to 
Removal 

Removal 
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NATURE OF CIRCUMSTANCES FIRST 

OCCURRENCE 
SUBSEQUENT 
OCCURRENCES 

(4) Sale or distribution of an illegal drug or 
controlled substance. 

 

Removal  

(5) Operating a government owned or leased 
vehicle (or privately-owned vehicle on 
official business) while under the influence 
of an illegal drug. 

 

Removal  

(6) Interfering with, refusing or failing to 
submit to a properly ordered or authorized 
drug test, including substituting, 
adulterating, or otherwise tampering with a 
urine sample. 

Removal  

(i) Safety and Health Violations --   

(1) Failure to report an accident and/or injury 
as required. 

Counseling to  
Removal 

14-Day 
Suspension to 
Removal 

(2) Failure or refusal to wear/use required 
protective equipment (e.g. seat belts, 
earplugs, eye protection, etc.) 

Counseling to  
14-Day 
Suspension 

14-Day 
Suspension to 
Removal 

(3) Operating a District owned or leased 
vehicle (or privately-owned vehicle while 
on official business) without a District or 
State driver’s license. 

 

Suspension to 
Removal 

Removal 

(4) Failure or refusal to observe and/or enforce 
safety and health regulations or to perform 
duties in a safe manner. 

Reprimand to 
Removal 

5-Day 
Suspension to 
Removal 

 



16-I-14 
D.C. PERSONNEL REGULATIONS 

 

 

District Personnel Manual   Transmittal No. 238, June 12, 2019                             
 

 
NATURE OF CIRCUMSTANCES FIRST 

OCCURRENCE 
SUBSEQUENT 
OCCURRENCES 

   

(j) Discriminatory Practices --   

(1) Improperly taking or failing to take an 
official action based on a classification 
protected under the D.C. Human Rights 
Act or the Civil Rights Act of 1964. 
 

Reprimand to 
Removal 

Removal 

(2) Any reprisal or retaliation against an 
individual because of his or her 
involvement in the EEO complaint process. 

 

10-Day 
Suspension to 
Removal 

Removal 

(3) Use of remarks or gestures that relate to 
and insult or denigrate an individual based 
on any actual or perceived trait or 
classification protected under the D.C.  
 
Human Rights Act or the Civil Rights Act  
of 1964. 

 

Counseling to  
15-Day 
Suspension 

15-Day 
Suspension to 
Removal 

(4) Negligent or insensitive conduct with 
respect to an individual relating to any 
actual or perceived trait or classification 
protected under the D.C. Human Rights 
Act or the Civil Rights Act of 1964. 

 

Counseling to 
5-Day 
Suspension 

5-Day 
Suspension to 
Removal 

(5) Failure of a supervisor to take appropriate 
action regarding allegations or findings of 
discriminatory practices. 

5-Day 
Suspension to 
Removal 

Removal 

(k) Sexual Misconduct --   

(1) Sexual assault or abuse or attempted sexual 
assault or abuse. 

Removal  

(2) Inappropriate and/or unwelcome touching 
or other physical contact. 

14-Day 
Suspension to 
Removal 

30-Day 
Suspension to 
Removal 

(3) Pressure for (or official action based on) 
sexual favors, including taking any action 
for or against an employee whether 

Removal  
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NATURE OF CIRCUMSTANCES FIRST 

OCCURRENCE 
SUBSEQUENT 
OCCURRENCES 

favorable or unfavorable, because of the 
granting of a sexual favor or the 
withholding of a sexual favor. 

 
(4) Inappropriate and/or unwelcome teasing, 

jokes, actions, gestures, display of visual 
material of a sexual nature or remarks of a 
sexual nature. 

Counseling to 
30-Day 
Suspension 

14-Day 
Suspension to 
Removal 

 (l) Prohibited Personnel Actions --   

Abuse of authority or commission of a prohibited 
personnel action. 
 

Suspension to 
Removal 

Removal 

(m) Performance Deficits --   

 Failure to meet established performance 
standards. 

Reassignment 
Reduced Grade
Removal 

 

(n) Inability to carry out assigned duties   

 Any circumstance that prevents an employee 
from performing the essential functions of his or 
her position, and for which no reasonable 
accommodation has been requested or can be 
made, unless eligible for leave protected under 
the D.C. Family Medical Leave Act. 

Removal  

 

1608   [RESERVED] 

1609 [RESERVED] 

1610 PROGRESSIVE DISCIPLINE   

1610.1  The District strives to employ highly qualified and motivated individuals who 
successfully perform their job duties, without the need for disciplinary action. To this 
end, the District uses a progressive disciplinary system when an employee’s conduct 
fails to meet expectations. The District’s progressive system includes the following 
steps:  
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(a) Verbal counseling;  

(b) Reprimand;  

(c) Corrective action; and  

(d) Adverse action. 

1610.2 Every situation is different and in each case management must consider a number of 
factors when determining an appropriate action to take. This includes, among others, 
consideration of the seriousness of the situation, the employee’s past disciplinary 
history, and the employee’s work history. When appropriate, and consistent with §§ 
1606 and 1607, management may skip any or all of the progressive steps outlined in § 
1610.1. 

 
1610.3 When a deciding official deviates from the actions outlined in § 1607, he or she shall 

provide a written justification specifying the reasons for the deviation in the final 
agency decision, as provided in § 1623. 

1611 VERBAL COUNSELING 
 
1611.1 As an employer, the District and its managerial staff have an obligation to create a fair, 

supportive, and transparent work environment that lessens the need for disciplinary 
action.  

1611.2 However, when employees engage in misconduct or fail to meet performance 
standards, steps shall be taken to gather the relevant facts, correctly identify the 
problem(s), and then decide whether further action is warranted. 

1611.3 As a first step within the continuum of progressive discipline, management should 
attempt to correct misconduct and performance deficits. When appropriate to the 
circumstances, employees shall first be counseled concerning misconduct. Performance 
matters shall be progressively addressed as set forth in Chapter 14. 

1611.4 When counseling the employee is deemed appropriate to the circumstances the 
supervisor or manager shall: 

(a) Articulate the relevant conduct standard(s); 

(b) Explain how the employee has failed to meet those standards;  

(c) Explain management’s conduct expectations; and 

(d) Explain the potential consequences if those expectations are not met 
prospectively.   
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1611.5 Within five (5) days, supervisors shall follow-up verbal counseling with a letter (or e-
mail) to the employee. The correspondence shall establish the date, time, and content of 
all verbal counseling described in this section, and shall restate the information 
contained in § 1611.4. Supervisors shall retain a copy of the correspondence for a 
period of no less than two years, but it shall not be made a part of the official personnel 
file. 

1611.6 While verbal counseling is a step within the disciplinary model, it is neither a corrective 
nor adverse action for purposes of this chapter. 

1612 REPRIMANDS 

1612.1 When counseling fails to correct conduct or performance issues, or where verbal 
counseling is an inadequate disciplinary response to address the conduct or performance 
that fails to meet expectations, a more formal response may be required. Within the 
progressive disciplinary model, this formal response is a reprimand and represents a 
corrective action.  

1612.2 A reprimand is a written document issued by an employee’s supervisor that identifies a 
specific conduct fault by an employee. At a minimum, a reprimand shall include:  

(a) A short narrative concerning the factual circumstances warranting the reprimand;  

(b) A description of the conduct standards at issue and how these standards were not 
met;  

(c) A brief narrative on how the employee should conduct himself or herself 
prospectively to alleviate the conduct fault;  

(d) The potential consequences if the conduct requirements are not met;  

(e) A notice informing the employee that he or she may submit a written response to 
the reprimand; and  

(f) Notification to the employee of his or her right to grieve the final decision 
pursuant to Sections 1626 through 1637, or pursuant to an applicable labor 
agreement. 

1612.3 The employee against whom a reprimand is issued shall be asked to acknowledge its 
receipt in writing. If the employee refuses to acknowledge receipt in writing, a witness 
to the refusal shall provide a brief written statement that the employee refused to 
acknowledge receipt in writing, which shall be signed and dated by the witness.  

1612.4 When an employee chooses to submit a written response to the reprimand, he or she 
must do so within ten (10) workdays of receipt of the reprimand. Such a response shall 
be in writing and submitted to the person issuing the reprimand. An employee’s written 
response may clarify, expand on, or take exception to the statements or conclusions 
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made in the reprimand. Once submitted, the response shall be maintained and treated as 
an attachment to the reprimand. 

1612.5 The official who issued the reprimand shall consider any written response submitted by 
the employee. The official may sustain, modify or rescind the reprimand, based on an 
employee’s response. If the reprimand is modified, the modified reprimand shall be 
served and the employee given an opportunity to submit a supplemental response 
consistent with §§ 1612.2 through 1612.4.  

1612.6 Unless modified or rescinded pursuant to § 1612.5, a reprimand shall be final upon 
receipt of an employee written response, or the expiration of the ten days specified in § 
1612.4, whichever is later.  

1612.7 A reprimand may be considered in establishing a corrective or adverse action, when the 
action is initiated within three (3) years of the reprimand.  

1613 CORRECTIVE ACTIONS  
 
1613.1 A corrective action is a reprimand, reassignment, or suspension of less than ten (10) 

workdays.  

1613.2 Except in the case of a reprimand, when a corrective action is warranted, the agency 
shall: 

(a) Provide a notice of proposed action, in accordance with § 1618; 

(b) Afford the employee an opportunity to respond, in accordance with § 1621;  

(c) Provide a final decision on the proposed action, in accordance with § 1623; and  

(d) If a corrective action is taken, notify the employee of his or her right to grieve 
the final decision pursuant to §§ 1626 through 1637, or pursuant to an 
applicable labor agreement. 

1613.3 Immediately following the issuance of a notice of proposed corrective action for a 
suspension pursuant to § 1613.2(a), the proposing official may conduct a resolution 
conference with the employee and his or her union representative (if any).  

(a) Through a resolution conference, the proposing official and affected employee 
may agree to a suspension which is shorter in time than the suspension in the 
notice of proposed action, or a reprimand in lieu of suspension. 

(b) Participation in a resolution conference does not constitute an election of 
remedies between the employee and the personnel authority; unless it results in 
a binding agreement between both parties. 

(c) To be valid and binding, any agreement reached between the proposing official 
and the employee shall be reduced to a written agreement, in which the 
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employee voluntarily waives his or her right to file a grievance concerning any 
circumstances that give rise to the notice of proposed action under this chapter 
or pursuant to the provisions of a negotiated labor agreement. 

(d) The proposing official may defer the effective date of a proposed suspension by 
no more than five (5) days to accommodate the resolution conference process. 

(e) Statements concerning an agreement during the resolution conference process 
may not be used by any party as evidence or precedent in any other disciplinary 
action. Nevertheless, the outcome of a resolution conference may be considered 
in the future for purposes of progressive discipline. 

1613.4 The use of resolution conferences shall be limited only to proposed suspensions of less 
than ten (10) days. 

1614 ADVERSE ACTION 

1614.1 Whenever a corrective action fails to improve a performance or conduct problem, or in 
the case when an employee cannot carry an essential duty of his or her employment, 
adverse action may be warranted. 

1614.2 An adverse action shall be a suspension of ten (10) or more workdays, a reduction in 
grade, or removal. 

1614.3 When an adverse action is warranted, the agency shall: 

(a) Provide a notice of proposed adverse action, in accordance with § 1618; 

(b) Afford the employee an opportunity to respond, in accordance with § 1621; 

(c) In the case of removal, provide for an independent review by a hearing officer, 
pursuant to § 1622; 

(d) Provide a final decision on the proposed adverse action, in accordance with § 
1623; and  

(e) If an adverse action is taken, notify the employee of his or her applicable appeal 
rights. 

1615 [RESERVED] 

1616 SUMMARY ACTIONS  

1616.1 An employee may be summarily suspended or removed from his or her position, 
notwithstanding §§ 1613 and 1614. 

1616.2 An employee may be suspended or removed summarily when his or her conduct: 

(a) Threatens the integrity of District government operations; 
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(b) Constitutes an immediate hazard to the agency, to other District employees, or 
to the employee; or 

(c) Is detrimental to the public health, safety, or welfare.  

1616.3 Any decision to take a summary action under this section must be approved in writing 
by the agency head.  All such approvals must identify: 

(a) Sufficient facts relied upon by the agency head to support the actions; 

(b) The specific paragraph(s) of § 1616.2 established by those facts; and  

(c) The specific misconduct, consistent with § 1605, warranting suspension or 
removal. 

1616.4 When the agency head is satisfied that the conditions of § 1616.2 are present, the 
agency may order the employee to immediately leave his or her duty station. 
Additionally, the agency may order the employee to stay away from any District 
government owned or occupied properties, to the extent reasonably necessary to ensure 
the safety of District employees and property, the integrity of government operations, 
and the public health, safety, and welfare 

1616.5 When summary action is warranted, the agency shall: 

(a) Provide the employee with a notice of summary action, in accordance with § 
1620; 

(b) Provide the employee an opportunity to respond, in accordance with  
§ 1621; 

(c) Provide the employee with a final determination, in accordance with  
§ 1623; and 

(d) Advise the employee of his or her applicable appeal rights.  

1616.6 Except when the associated suspension or removal action is overturned by a tribunal of 
competent jurisdiction, an agency head’s final decision on a summary action under this 
section shall be final and not subject to further review. 

1617 ENFORCED LEAVE ACTION  

1617.1 Enforced leave occurs when an employee is involuntarily placed in a non-duty leave 
status, which is neither a corrective nor adverse action for purposes of this chapter. This 
section sets forth the standards for an agency’s implementation of an enforced leave 
action. 
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1617.2 For any period of enforced leave, the employee shall use any accrued leave, except sick 
leave, until exhausted. Thereafter, the employee will be held in a leave without pay 
status.  

1617.3 An agency may place an employee on enforced leave when there is reliable evidence 
that he or she: 

(a) Utilized fraud in securing his or her appointment;  

(b) Falsified officials records; 

(c) Has been indicted on, arrested for, charged with, or convicted of a felony charge 
(including conviction following a plea of nolo contendere); or 

(d) Has been indicted on, arrested for, or convicted of any crime that bears a 
relationship to his or her position. 

1617.4 Notwithstanding § 1617.3(c), the Metropolitan Police Department may place uniformed 
members and the Department of Corrections may place a correctional officers on 
enforced leave when he or she has been arrested, charged, indicted or convicted of any 
crime irrespective of the relationship between the crime and the employee’s duties and 
responsibilities. 

1617.5 Any decision to place an employee on enforced leave under this section shall be 
approved in writing by the personnel authority. All such approvals shall:  

(a) Identify the evidence relied upon by the agency to support the action; and 

(b) Identify the specific subparagraph(s) of § 1617.3 established by that evidence.  

1617.6 Upon finding that the conditions described in § 1617.3 are met, the personnel authority 
shall place an employee on administrative leave for five (5) days prior to the effective 
date of the enforced leave action.  

1617.7 When enforced leave is warranted, the agency shall –  

(a) Provide a notice of proposed action, pursuant to § 1618; 

(b) Provide the employee an opportunity to respond in writing, pursuant to § 1621, 
orally, or both; 

(c) Provide the employee a final determination, pursuant to § 1623; and  

(d) If placed on enforced leave, advise the employee of his or her applicable appeal 
rights.        

1617.8 Whenever an employee is placed on enforced leave: 
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(a) The agency must initiate either corrective or adverse action based on the 
evidence supporting the enforced leave action; and  

(b) The employee shall remain on enforced leave no longer than is required to reach 
a final determination on corrective or adverse action, or one hundred eighty 
(180) days, whichever is shorter. 

1617.9 If the basis for placing an employee on enforced leave pursuant to this section does not 
result in corrective or adverse action, any annual leave or pay lost as a result of the 
enforced leave action shall be restored retroactively.  

1617.10 The personnel authority may extend the time limit prescribed by § 1617.8(b) for good 
cause. 

1618 NOTICES OF PROPOSED ACTION 

1618.1 Except in the case of a summary actions, described in § 1616, an agency contemplating 
a corrective, adverse, or enforced leave action shall provide the employee a notice of 
proposed action. Such notices shall be delivered to the employee:  

(a) No less than five (5) days prior to implementing an enforced leave action; 

(b) No less than ten (10) days prior to implementing a corrective action; and 

(c) No less than fifteen (15) days prior to implementing an adverse action.  

1618.2 The notice of the proposed action shall inform the employee of the following: 

(a) The type of proposed action (corrective, adverse, or enforced leave);  

(b) The nature of the proposed action (days of suspension or enforced leave, 
reduction in grade, reassignment, or removal); 

(c) The specific performance or conduct at issue; 

(d) How the employee’s performance or conduct fails to meet appropriate 
standards; and 

(e) The name and contact information of the anticipated deciding official, or if a 
removal action, the anticipated hearing officer for the administrative review. 

1618.3 In addition to the information outlined in § 1618.2 the notice shall advise the employee 
of his or her right to: 

(a) Review any material upon which the proposed action is based; 

(b) Prepare a written response to the notice, as provided for § 1621; 

(c) Representation by an attorney or other representative; and 
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(d) An administrative review in the case of a removal. 

1618.4 The notice shall be approved and signed by a proposing official, who must be a 
manager within the employee’s chain of command or a management official designated 
by the personnel authority. 

1618.5 The material upon which the notice of proposed action is based, and which is necessary 
to support the reasons given in the notice, shall be assembled and provided to the 
employee along with the notice, unless impractical. If the materials cannot be provided 
at the time of notice, they shall be made available to the employee for his or her review, 
upon request. 

1618.6 The notice of proposed actions and supporting materials shall be served upon the 
employee. Service shall be accomplished by delivering the notice and materials to the 
employee in person, or to the employee’s address of record by a commercial courier 
that provides delivery tracking and confirmation information. However, service shall 
also be deemed proper upon a showing that the employee actually received delivery of 
the notice, irrespective of delivery method. 

1618.7 For notices of proposed actions delivered in person, the employee to whom the notice is 
issued shall be asked to certify its receipt in writing. If the employee refuses to certify 
receipt, a brief descriptive written statement, signed by a witness to the refusal, may be 
used as evidence of service. 

1618.8 For purposes of §§ 1618.6 and 1618.7, service shall be deemed effective when the 
employee has actual notice of the proposed actions.  

1618.9 Except in the case of a summary action in § 1615, employees shall remain in an active 
duty status pending issuance of a final determination of the proposed action pursuant to 
§ 1623. 

1619 ADMINISTRATIVE LEAVE DURING NOTICE PERIODS 

1619.1 Following the issuance of a notice of proposed corrective or adverse action pursuant to 
§ 1618 of this chapter, an agency head, at his or her discretion, may place the employee 
on administrative leave pending a final determination in accordance with this section. 

1619.2 Except as provided in §§ 1619.3 and 1619.4, an agency may place an employee on 
administrative leave for no more than ninety (90) calendar days. 

1619.3 Prior to the expiration of the limit in § 1619.2 the agency head may make a written 
request for an extension of time to the personnel authority.  

1619.4 The personnel authority may approve extensions of time in increments of no more than 
thirty (30) days when: 
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(a) Returning the employee to duty would undermine the integrity of District 
government operations, threaten the safety of employees, or threaten the health, 
safety or welfare of the public; or 

(b) The agency has been diligently pursuing a final decision and the delay is due to 
circumstances beyond the agency’s control. 

1619.5 When the time limits prescribed by this section are exhausted, the employee shall be 
returned to full duty pending a final agency decision. 

1620 SUMMARY ACTION NOTICES 

1620.1 Whenever an agency summarily removes or suspends an employee, it shall serve the 
employee with a notice of summary action within five (5) days. Service shall be 
accomplished pursuant to §§ 1618.6 and 1618.7.  

1620.2 The notice shall inform the employee of the following: 

(a) The nature of the summary action;  

(b) The effective date of the summary action; 

(c) The specific conduct at issue;  

(d) How the employee’s conduct fails to meet appropriate standards;  

(e) The specific paragraph(s) of § 1616.2 warranting summary action; and 

(f) The name and contact information of the deciding official, or if a removal, the 
hearing officer.  

1620.3 In addition to the information outlined in § 1620.2, the notice of the proposed summary 
action shall advise the employee of his or her right to: 

(a) Review any material upon which the proposed summary action is based; 

(b) Prepare a written response to the notice of the proposed summary action, as 
provided for in § 1621; 

(c) Be represented by an attorney or other representative; and 

(d) An administrative review in the case of a removal. 

1621 EMPLOYEE RESPONSES              

1621.1 Whenever an employee is served a notice of proposed or summary action, he or she 
may submit a written response to the appropriate official identified in the notice. In the 
case of removals, the appropriate official shall be a hearing officer appointed pursuant 
to § 1622. Otherwise, the appropriate official shall be the deciding official. 



16-I-25 
D.C. PERSONNEL REGULATIONS 

 

 

District Personnel Manual               Transmittal No. 238, June 12, 2019                               
 

1621.2 An agency head shall authorize an employee to use official time to prepare a written 
response to any notice of proposed action in the following amounts of administrative 
leave: up to four (4) hours for proposed corrective actions, and up to ten (10) hours for 
proposed adverse actions.  

1621.3 Written responses must be received by the appropriate official according to the 
following schedule: 

(a) For enforced leave actions, within two (2) days of service; 

(b) For corrective actions, within five (5) days of service; and 

(c) For adverse actions, within ten (10) days of service. 

1621.4 Upon application by the employee and a showing of good cause, the deciding official, 
or in the case of removal the hearing officer, may grant a reasonable extension of time 
to the limits prescribed by § 1621.3. 

1621.5 The right to respond shall include the right to present evidence that the employee 
believes might affect the final decision on the proposed or summary action. Such 
evidence may include written statements of witnesses, affidavits, or documents or any 
other form or depiction of information.  

1621.6 As a written part of his or her response, an employee shall raise every defense, fact, or 
matter in extenuation, exculpation, or mitigation of which the employee has knowledge 
or reasonably should have knowledge or which is relevant to a reason for which the 
employee took an action (of failed to take an action) which is a subject of the proposed 
or summary action.  The failure of the employee to raise a known defense, fact, or 
matter shall constitute a waiver of such defense, fact, or matter in all subsequent 
proceedings.   

1622 ADMINISTRATIVE REVIEWS 

1622.1 The personnel authority shall provide for an administrative review of a proposed or 
summary removal action against an employee, unless he or she is an exempt employee. 

1622.2 The administrative review shall be conducted by a hearing officer, who shall meet the 
following criteria:  

(a) Be appointed by the agency head;  

(b) Be at grade levels DS-13 and above or equivalent or be in the Legal Service at 
any grade;  

(c) Be a licensed attorney, if available; 

(d) Be neither in the supervisory chain of command between the employee and the 
deciding official, nor a subordinate to the proposing official; and 
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(e) Have no direct and personal knowledge of the matters contained in the proposed 
or summary removal action, aside from hearsay that does not affect impartiality. 

1622.3 In conducting the administrative review, the hearing officer shall: 

(a) Review the notice of proposed or summary action, including any supporting 
materials; and 

(b) Review the employee's response, if applicable. 

1622.4 A hearing officer’s review of a proposed or summary removal action shall be limited to 
the notice and supporting materials and any written arguments and evidence submitted 
by the employee.  

1622.5 Within thirty (30) days after receiving the employee’s response, or the expiration of his 
or her time to respond, the hearing officer shall submit a written report and 
recommendation to the deciding official, and shall provide a copy to the employee.  

1622.6 Upon request, the time limit in § 1622.5 may be extended by the personnel authority for 
good cause for no more than thirty (30) days. 

1622.7 The hearing officer shall ensure that there are no substantive ex parte communications 
during the administrative review process. Any substantive inquiry or information sent 
by or to the hearing officer shall be served on the employee, the employee’s 
representative (if any), and the agency representative.  

1623 FINAL AGENCY DECISION 

1623.1 The final agency decision relating to a corrective or adverse action against an employee 
shall be made by the deciding official, who shall be the agency head, or his or her 
designee. A proposing official may not serve as the deciding official for the same 
matter, except when the size of the agency mandates otherwise. 

1623.2 In making the final decision, the deciding official shall: 

(a) Consider the notice of proposed or summary action and supporting materials, 
the employee's response (if any), and any report and recommendation of a 
hearing officer; and 

(b) Either sustain or reduce the proposed or summary action, remand the action to 
the proposing official with instructions for further consideration, or dismiss the 
action. A copy of any remand decision shall be served on the employee. 

1623.3 The final determination shall be in writing, dated and signed by the deciding official.  

1623.4 The final determination shall: 



16-I-27 
D.C. PERSONNEL REGULATIONS 

 

 

District Personnel Manual               Transmittal No. 238, June 12, 2019                               
 

(a) Provide a concise summary of the action(s) being taken and the effective date of 
the action(s); 

(b) Succinctly enumerate each independent cause for which corrective or adverse 
action is being taken; specifications shall not be used in any final written 
decision; 

(c) Provide for an independent corrective or adverse action for each enumerated 
cause, consistent with § 1623.4(b); 

(d) Demonstrate reasoned consideration of the relevant factors set forth in § 1606.2 
for each independent action; and 

(e) Articulate the employee’s appeal rights, as outlined is § 1625, if any. 

1623.5 In addition to the information specified in § 1623.4 each final agency decision shall be 
accompanied by: 

(a) Copies of the materials relied upon by the agency in rendering its decision;  

(b) For enforced leave of ten (10) or more days and adverse actions: 

(1) A copy of the Rules of Procedure for the Office of Employee Appeals 
(OEA); and 

(2) An OEA appeal form; 

(c) A notice of the employee’s right to elect between the remedies specified in § 
1625; and 

(d) A notice of the employee’s right to be represented by an attorney or other 
representative authorized by law. 

1623.6 The final decision shall be completed within forty-five (45) days of the latter of: 

(a) The expiration of the employee’s time to respond; 

(b) The agency’s receipt of the employee’s response (if any);  

(c) The completion of the hearing officer’s report and recommendation, if 
applicable; or 

(d) A date agreed to by the employee.  

1623.7 The final agency decision shall be served on the employee in accordance with §§ 
1618.6 and 1618.7. 

1623.8 The time limit established in § 1623.6 may be extended by the personnel authority for 
good cause. 
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1623.9 A copy of the final agency decision shall be placed in the employee’s official personnel 
file. If the decision incorporates a notice of proposed or summary action, in whole or in 
part, the notice of proposed or summary action shall be attached to the final agency 
decision before filing in the official personnel file. 

1623.10 Except in the case of a removals, a final agency decision shall be retained by the 
personnel authority in the official personnel file for three (3) years unless sooner 
ordered withdrawn by the issuing official, the official’s superiors or successors, a court 
of competent jurisdiction, an arbitrator of competent jurisdiction, the appropriate 
personnel authority, the Office of Human Rights, or pursuant to a settlement agreement. 

1623.11 A final agency decision separating an employee from government service shall be a 
permanent record maintained by the personnel authority in the official personnel file.     

1624 [RESERVED] 

1625 APPEAL RIGHTS 

1625.1  An employee who disputes a final agency reprimand or a final agency corrective, 
adverse, or enforced leave action under this chapter may seek one (1) of the following 
remedies:  

 
(a) For enforced leave actions of less than ten (10) days and for corrective actions, 

the employee may elect to pursue a grievance within ten (10) days after the 
issuance date of the final agency action;  

 
(b)  For enforced leave actions of ten (10) or more days and adverse actions, the 

employee may elect to appeal the final agency action to the Office of Employee 
Appeals (OEA) no more than thirty (30) days after the effective date of the final 
agency decision; and  

 
(c)  For any other agency actions under this chapter, the employee may elect to 

pursue a grievance no more than forty-five (45) business days after the date of 
the alleged violation or final action, whichever is later.  

 
1625.2  Notwithstanding Subsection 1625.1, a system of grievance resolution negotiated 

between the District and a labor organization shall take precedence over the procedures 
of this chapter for employees in a bargaining unit represented by the labor organization.   

 
1625.3  Neither a grievance nor an appeal to OEA shall delay implementation of a final agency 

action under this chapter.  
 
1626 GRIEVANCE POLICY AND APPLICABILITY 

1626.1 The District of Columbia government maintains a grievance policy and procedure to 
allow for the prompt, fair and orderly resolution of grievances and complaints relating 
to District employment. The grievance procedures shall be applied to:  
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(a) Provide procedural consistency across District agencies; 

(b) Ensure applicants and employees have access to procedures to address 
complaints and grievances timely, fairly, and without fear of reprisal; and 

(c) Resolve workplace issues efficiently and effectively. 

1626.2 Notwithstanding § 1600 and except for the Mayor, members of the Council, sworn 
members of the Metropolitan Police Department, and employees in the Executive and 
Excepted Services, the grievance policies and procedures established at §§ 1626 
through 1635 apply to all applicants and employees of all District agencies except: 

(a) The District of Columbia Superior Court and Court of Appeals; 

(b) The University of the District of Columbia; 

(c) The District of Columbia Public Schools; 

(d) Members of District boards and commissions; and 

(e) Advisory Neighborhood Commissions. 

1626.3 Employees subject to a negotiated collective bargaining agreement may choose 
between any grievance procedure contained in the agreement and the grievance 
procedure outlined in §§ 1627 through 1637, but not both.  

1626.4 Disciplinary actions taken against attorneys pursuant to Chapter 36 of Title 6-B DCMR 
shall not be subject to grievance procedures established in §§ 1627 through 1637. 

1627   MATTERS SUBJECT TO GRIEVANCE PROCEDURES 

1627.1 An applicant or employee may grieve any agency action taken pursuant to this subtitle 
if:  

(a) A provision of this subtitle has been violated; and 

(b) The applicant or employee has suffered or will suffer harm as a result of that 
violation, which is neither trivial nor speculative. 

1627.2 Notwithstanding § 1627.1, no applicant or employee may submit a grievance to an 
agency action under this subtitle if the action is: 

(a) Not subject to a grievance or appeal by law or regulation; 

(b) Taken to implement the lawful order of a court or other tribunal recognized by 
law; or 

(c) Agreed to by the applicant or employee. 
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1628 FILING A GRIEVANCE; TIME LIMITS  

1628.1 All grievances shall be made using a grievance form provided by the Director of the 
District of Columbia Department of Human Resources (DCHR). DCHR shall maintain 
the grievance form on its internet website.  

 
1628.2  Each grievance shall include the following:  
 

(a) The name, e-mail address, and phone number of the applicant or employee 
seeking the relief;  

 
(b) For employees, the name, e-mail address, phone number, and agency of his or 

her immediate supervisor;  
 
(c) The name of the agency at issue;  
 
(d) A concise written statement of facts, including dates, that establishes the alleged 

violation;  
 
(e) A written statement as to the applicant or employee’s injury; and  
 
(f)  The relief sought by the applicant or employee.  
 

1628.3  For purposes of this chapter, grievance official means: 
 

(a) For applicants seeking employment in agencies under the authority of the 
Mayor, the Director of DCHR, or his or her designee;  

 
(b) For applicants seeking employment in a District government agency 

independent of the Mayor’s personnel authority, the personnel authority for the 
independent agency, or his or her designee; and  

 
(c)  For employees, the employee’s supervisor who has the authority to resolve the 

grievance and for whom there is no conflict of interest (typically the immediate 
supervisor or the immediate supervisor’s immediate superior). 

  
1628.4  Grievances of corrective actions and of enforced leave actions of less than ten (10) days 

shall be filed with the appropriate grievance official within ten (10) days of the issue 
date of the final decision.  

 
1628.5  All other grievances shall be filed with the appropriate grievance official no more than 

forty-five (45) business days from the date of the alleged violation or the final action, 
whichever is later.  

 
1628.6 Grievances may be filed with the grievance official by one of the following means:  
 

(a)  By mail to the official’s principal business address;  
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(b) By e-mail to the grievance official; or  
 
(c) By hand delivery to the grievance official’s principal business address.  
 

1629 INITIAL GRIEVANCE REVIEW 

1629.1 Upon receipt, the grievance official shall make a preliminary determination as to 
whether the grievance meets the criteria set forth in §§ 1627 and 1628. 

1629.2 Within five (5) days of receipt, the grievance official shall do one of the following: 

(a) Acknowledge receipt and begin processing the grievance pursuant to § 1630; 

(b) Deny the grievance as being a matter not subject to review pursuant to § 1627; 

(c) Deny the grievance as being untimely pursuant to § 1628.4; or 

(d) Request the grievant to supply additional information required by § 1628.2. 

1630 FIRST LEVEL GRIEVANCE REVIEWS 

1630.1 Within five (5) days of acknowledging the grievance, the grievance official, or 
designee, shall interview the grievant and review the record. 

1630.2 Unless mediation has already been attempted pursuant to § 1635, at the interview, the 
grievance official shall inform the grievant that he or she has the option of pursuing 
mediation. The grievant shall execute either a declination of mediation or a mediation 
agreement. If mediation is declined, the grievance official shall proceed with the initial 
grievance interview, in accordance with § 1630.3. If mediation is elected by executing a 
mediation agreement, mediation shall proceed in accordance with § 1635. 

1630.3 During the interview, the grievance official, or designee, shall note the grievant’s 
specific allegations, the facts supporting those assertions and the relief being sought by 
the grievant. 

1630.4 The grievance official, or designee, shall interview the subject of the grievance and any 
additional witnesses deemed appropriate to the grievance. Following each interview, 
the grievance official shall summarize each interview in writing. 

1630.5 Within five (5) days of interviewing the grievant, the grievance official, or designee, 
shall issue a first level grievance decision and report based on the totality of the facts. 

(a) If the grievance official finds that the grievance is substantiated by the facts, the 
grievance decision shall specify the remedy being provided and the date the 
remedy will be implemented. 

(b) If the grievance official finds that the grievance is not substantiated by the facts, 
then the grievance shall be denied. 
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1630.6 Within five (5) days of the issuance of the first level grievance decision, a grievant may 
notify the grievance official in writing that he or she is not satisfied with the decision. 
The notification shall include any additional arguments and documents that support the 
grievant’s position. Upon receipt of this notification, the grievance official shall 
proceed to the second level of grievance review.  

1631 SECOND LEVEL GRIEVANCE REVIEWS  

1631.1 At the second level grievance review, the grievance shall be reviewed by a second level 
official in the grievant’s chain of command who reports directly to the agency head.  

(a) If the first level grievance official reports directly to the agency head, the 
grievance request for further review shall be treated as a notification under § 
1631.6 and processed pursuant to § 1632. 
 

(b) If the first level grievance official is the agency head, the grievance request for 
further review shall be treated as a notification under § 1632.8 and processed 
pursuant to § 1633. 

 
(c) Except when the personnel authority is the D.C. Department of Human 

Resources, in the event the first grievance official and the personnel authority 
are the same person, the grievance official’s decision shall be deemed the 
decision of the personnel authority pursuant to § 1633.4. 

1631.2 Within two (2) days of receiving the notification specified in § 1630.6, the grievance 
official shall forward all materials to the second level official for resolution. The 
materials forwarded shall include the grievance application, the grievance official’s 
decision and report, any interview summaries, any records reviewed by the grievance 
official in rendering his or her decision, and the notification requesting second level 
review. 

1631.3 In his or her discretion, and within no more than ten (10) days, the second level official 
may interview the grievant and any other individuals deemed necessary. An interview 
summary shall be created following any interview.  

1631.4 After having completed any interviews, and any further investigation that may be 
deemed appropriate by the second level official, the second level official shall issue a 
second level grievance report and decision based on the totality of the facts. 

1631.5 If the second level official finds that the grievance is substantiated by the facts, the 
grievance decision shall specify the remedy being provided and the date the remedy 
will be implemented. 

(a) If the second level official finds that the grievance is not substantiated by the 
facts, then the grievance shall be denied. 
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(b) The second level grievance decision shall be issued no more than twenty-one 
(21) days following the second level official’s receipt of the grievance and shall 
inform the grievant of his or her right to seek a final grievance review. 

1631.6 Within five (5) days of the issuance of the second level grievance decision, a grievant 
may notify the original grievance official in writing that he or she is not satisfied with 
the decision and request a third level grievance review. Upon receipt of this 
notification, the grievance official shall proceed to the third level grievance review.  

1632 THIRD LEVEL GRIEVANCE REVIEWS  

1632.1 At the third level of grievance review, the grievance shall be reviewed by the agency 
head.  

1632.2 Within two (2) days of receiving the notification specified in § 1631.6, the grievance 
official shall forward all materials to the agency head for resolution. The materials 
forwarded shall include the grievance application, the second level official’s decision 
and report, any interview summaries, any records reviewed by the second level official 
in rendering his or her decision, and the notification requesting third level review. 

1632.3 In his or her discretion, and within no more than ten (10) days, the agency head may 
interview the grievant and any other individuals deemed necessary. An interview 
summary shall be created following any interview.  

1632.4 After having completed any interviews, and any further investigation that may be 
deemed appropriate by the agency head, the agency head shall issue a third level 
grievance report and decision based on the totality of the facts. 

1632.5 If the agency head finds that the grievance is substantiated by the facts, the grievance 
decision shall specify the remedy being provided and the date the remedy will be 
implemented. 

1632.6 If the agency head finds that the grievance is not substantiated by the facts, then the 
grievance shall be denied. 

1632.7 The third level grievance decision shall be issued no more than twenty-one (21) days 
following the notification specified in § 1631.6 and shall inform the grievant of his or 
her right to seek a final review. 

1632.8 Within five (5) days of the issuance of the third level grievance decision, a grievant 
may notify the original grievance official in writing that he or she is not satisfied with 
the decision and request a final review. Upon receipt of this notification, the grievance 
official shall proceed to the final grievance review.                  

1633 FINAL GRIEVANCE REVIEWS 

1633.1 At the final level of grievance review, the grievance shall be reviewed and decided by 
the personnel authority. For purposes of this section, when the grievant is an employee 
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of the Department of Human Resources, the personnel authority shall mean the City 
Administrator or his or her designee. 

1633.2 Within two (2) days of receiving the grievance request for a final review, the grievance 
official shall forward all materials the agency received during the grievance process to 
the personnel authority. 

1633.3 The personnel authority shall conduct a thorough records review of the grievance.  

(a) If the personnel authority finds that the grievance is substantiated by the facts, 
the grievance decision shall specify the remedy being provided and the date the 
remedy will be implemented. 

(b) If the personnel authority finds that the grievance is not substantiated by the 
facts, then the grievance shall be denied. 

1633.4 The decision of the personnel authority shall be delivered to the agency and the 
grievant no more than thirty (30) days after receiving the grievance request. The 
decision of the personnel authority shall be final and not subject to any further 
grievance or appeal before any administrative body or court. 

1634 GRIEVANCES UNDER COLLECTIVE BARGAINING AGREEMENTS 

1634.1 Notwithstanding any other provision in this chapter, a negotiated grievance procedure 
established within a collective bargaining agreement shall supersede and replace the 
grievance procedures established in this chapter. 

1635 MEDIATION 

1635.1 Mediation shall be initiated by the grievant executing and presenting the grievance 
official with a mediation agreement, pursuant to § 1630.2. The mediation agreement 
shall be a standard agreement form issued by the personnel authority. The agreement 
shall, at a minimum: 

(a) Explain the nature of the mediation process; 

(b) Explain the respective roles the parties; 

(c) Explain the confidential and privileged nature of mediation communications, 
consistent with D.C. Official Code §§ 16-4203 and 16-4207; and 

(d)  Explain the potential remedies that are available, consistent with § 1636. 

1635.2 The grievance official shall forward a copy of the agreement to the personnel authority. 
Within five (5) business days, the personnel authority shall designate an individual to 
serve as a mediator and the agency head, or his or her designee, shall designate an 
appropriate agency official to serve as the agency representative. The mediator shall 
either be an attorney licensed to practice law in the District of Columbia or an 
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individual trained in conducting mediation. The agency representative shall have 
sufficient authority to mediate the dispute. 

1635.3 The mediator shall schedule the mediation date(s) and conduct the mediation 
proceedings in such a manner as to ensure a fair and equitable result. However, the 
mediation process must be concluded within thirty (30) days from the date the mediator 
was designated by the personnel authority. If mediation has not concluded within that 
time period, the matter shall be returned to the grievance official for the first level of 
review. 

1635.4 The parties may agree to any remedies permitted under § 1636. If an amicable 
resolution of the grievance is reached through mediation, the terms of the resolution 
shall be reduced to writing in a Mediation Settlement Agreement and signed by all 
parties, including the mediator. The written resolution shall be binding on all parties 
and is not subject to review by any administrative body, court or other tribunal. 

1635.5 If the parties are unable to resolve the grievance through the mediation process, the 
grievance shall be returned to the grievance official to resume the first level grievance 
review. Grievances shall be returned to the grievance official by the mediator on either 
the date the mediator determines that no resolution can be reached or thirty (30) days 
from the date the mediator was designated by the personnel authority, whichever is 
earlier. 

1635.6 If a grievance is returned to the grievance official pursuant to § 1635.5, the grievance 
official shall proceed with the first level grievance review pursuant § 1630. 

1636 REMEDIES 

1636.1 Whenever a grievance is substantiated, the appropriate deciding official shall establish 
a remedy that is equitable and fitting to the circumstances. 

1636.2 Remedies provided under this section shall be consistent with, but need not precisely 
conform to, the provisions of this subtitle. However, remedies that vary from the 
precise language of any regulation shall conform to the variance standards established 
at Chapter 1. 

1636.3 Remedies under this section shall be limited to those remedies within the authority of 
the personnel authority.  

1637 DISMISSAL OF GRIEVANCE 

1637.1 A grievant may request a dismissal of the grievance at any time.  

1637.2 A grievance official may dismiss a grievance if the grievant substantially fails to carry 
out his or her responsibilities; fails to participate with; or otherwise impedes the 
grievance process under this chapter. 
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1637.3 A dismissal issued pursuant to this section following the issuance of a second level 
grievance decision shall be with prejudice. 

1637.4 A dismissal of a grievance under this section shall not toll or otherwise enlarge the time 
limits established in § 1628. 

1699 DEFINITIONS 

1699.1 As used in this chapter the following meanings apply – 

Administrative leave – an excused absence with full pay and benefits that is not 
charged to annual leave or sick leave 

 
Admonition – any written communication from a supervisor or manager to an 

employee, up to but excluding an official reprimand, that advises or counsels 
the employee about conduct or performance deficiencies, and the possibility that 
future violations will result in corrective or adverse action. 

 
Adverse action – a suspension of ten (10) workdays or more, a reduction in grade, or a 

removal. 
 

Agency – any unit of the District of Columbia government, excluding the courts, 
required by law or by the Mayor of the District of Columbia to administer any 
law, rule, or any regulation adopted under authority of law. The term “agency” 
shall also include any unit of the District of Columbia government created by 
the reorganization of one (1) or more of the units of an agency and any unit of 
the District of Columbia government created or organized by the Council of the 
District of Columbia as an agency, and shall include boards and commissions as 
described in D.C. Official Code § 1-603.01(13). 

 
Cause – a reason that is neither arbitrary nor capricious, such as misconduct or 

performance deficits, which warrants administrative action, including corrective 
and adverse actions. The classes of conduct and performance deficits outlined in 
§ 1605 constitute causes for corrective and adverse action. 

 
Conduct – the act, manner or process taken by an employee to carry on, including the 

lack or omission of taking action or carrying out duties and responsibilities. 
 
Corrective action – an official reprimand, involuntary reassignment or a suspension of 

less than ten (10) workdays. 
 
Days – are calendar days for all periods of more than ten (10) days; otherwise, days are 

workdays. 
 
Deciding official – the individual who issues a final decision on a disciplinary action in 

accordance with § 1623. 
 
Disciplinary action – a corrective or adverse action taken against an employee. 
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Enforced leave – involuntary placement of an employee in a leave status in accordance 
with § 1617. 

  
Ex parte communication – an oral or written communication between a hearing officer 

and only one of the parties, either the employee or management. 
 
Exempt employee – individuals serving the District of Columbia in the Management 

Supervisory Services. 
 
Grievance official – see § 1628. 

 
Hearing officer – an impartial individual who assess the sufficiency of a proposed 

action consistent with § 1622. 
 
Independent agency – an agency that is not subject to the administrative control of the 

Mayor. 
 
Manager – an individual responsible for controlling or administering all or part of an 

agency or its operation. The term “manager” includes all individuals who 
supervise others and are employed in the Executive, Excepted and Management 
Supervisory Services, and similar managerial at-will employees. 

 
Nexus – connection or link (such as a connection to an employee’s duties and 

responsibilities). 
 

Personnel authority – an individual or entity with the authority to administer all or 
part of a personnel management program as provided in D.C. Official Code §§ 
1-604.01 et seq. 

 
Personal history –information about a specific individual, including information about 

his or her educational, financial, criminal, or employment status or history. 

Progressive disciplinary process – refers to the incremental steps to correct either 
misconduct or systemic performance deficits. Typically, the process includes 
verbal counseling, reprimand, corrective action and adverse action. 

 
Proposing official – an agency head or an official authorized by the agency head to 

issue a written notice of proposed corrective or adverse action or enforced leave. 
 

Reduction in grade – an involuntary action that changes an employee to a lower grade 
level, typically with lower pay.  

 
Removal – the involuntary separation of an employee from District government 

service. 
 
Reprimand – a written, official censure of an employee that is placed in the 

employee’s Official Personnel Folder. 
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Subordinate agency – any agency under the direct administrative control of the 
Mayor. 

 
Summary action – an action taken to immediately suspend or separate an employee 

pursuant to § 1616. 
 
Suspension – the temporary placing of an employee in a non-duty, non-pay status. 
 
Standard - any criterion, guideline, or measure established by appropriate authority for 

the purpose of making objective comparisons or determinations for such 
purposes, including, but not limited to, the classification of positions, 
establishment of pay, evaluation of qualifications, and appraisal of work 
performance. 

 
Temporary appointment – a Career Service appointment effected as provided in 

Chapter 8 of these regulations that has a specific time limitation of one (1) year 
or less. 

 
Toll - to delay, suspend or hold off the effect of a statute, regulation or rule.  
 
With prejudice – mean without the ability to re-bring an action; for example, a 

grievance dismissed with prejudice cannot be reinitiated and the dismissal is 
final. 

 
Supervisor – an individual who supervises another employee or his or her activities.  
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D.C. Register Updates for Chapter 16 of the D.C. Personnel Regulations,  
General Discipline and Grievances 

 
 

The following D.C. Register citations identify when a given section(s) of Chapter 16, General Discipline and 
Grievances, of Title 6 of the District of Columbia Municipal Regulations, was amended.  Following the publication 
in the D.C. Register of subsequent final rulemaking notices, this Addendum will be updated accordingly.          

 
For the convenience of DPM subscribers, the Addendum identifies amendments on a section-by-section basis, as 
well as the page in this DPM Transmittal impacted by the amendment(s) occurred, and provides brief comments on 
the amendment(s) accomplished.  

 

D.C. Register Date Section(s) 
Change(s) Reflected 

on Page(s)  Comments 
34 DCR 1845 

(3/20/87) 
Sections 1601 

through 1618; 1631 
through 1641 

Pages 1- 37 
(DPM Transmittal No. 1 

(undated)) 

 

37 DCR 8297 
(12/21/90) 

Sections 1601, 
1603, 1618 

Pages 3, 5, 6, 19, 22
(DPM Transmittal No. 

22)
46 DCR 7208 

(9/10/99) 
Section 1603 DPM Transmittal not 

issued
Section 1603, Definition of Cause, 
amended in chapter  

47 DCR 7094 (9/1/00) Sections 1600 
through 1637; 

and 1699 

Pages 1-19 
Entire Chapter 

(DPM Transmittal No. 
63) 

These rules implemented the new 
general discipline and grievances 
provisions pursuant to D.C. Official 
Code § 1-616.51 et seq.  Name of 
chapter changed from “Adverse 
Action and Grievances” to 
“General Discipline and 
Grievances;” Table of Appropriate 
Penalties removed from the chapter

49 DCR 11781 
(12/27/02) 

Sections 1601, 
1603, 1606, 
1612, 1614, 
1615, 1616, 
1617, 1630, 
1631, 1699 

Pages 1, 2, 3, 4, 7, 8, 9, 
10, 11, 12, 13, 14, 15, 18, 

19 
(DPM Transmittal No. 

92) 

Deleted provision stating that at-
will employees may be subjected to 
any or all of the measures in the 
chapter, etc.;  added a provision 
that the final decision in the case of 
summary suspension/summary 
removal actions shall be issued not 
later than 45 days from the date of 
delivery of the summary 
suspension/summary removal 
notice

50 DCR 3185 
(4/25/03) 

Section 1631 Page 15
(DPM Transmittal No. 

97) 

Clarifies that the non-adoption of a 
suggestion or the failure to receive 
an incentive award are not 
grievable matters 

51 DCR 7951 
(8/13/04) 

Sections 1600, 
1604, 1605, 
1608, 1614, 
1615, 1616, 
1617, 1618, 
1619, 1631, 
1634, 1635, 

1699 

Pages 1, 4, 5, 6, 8, 9, 10, 
11, 12, 13, 14, 15, 17, 19, 

20 
(DPM Transmittal No. 

114) 

Among other changes, the rules 
informed covered employees of 
their right to file an appeal with the 
OEA for any enforced leave that 
lasts 10 or more days 
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D.C. Register Date Section(s) 
Change(s) Reflected 

on Page(s)  Comments 
53 DCR 3974 

(5/12/06) 
Section 1601 Pages 1, 2

(DPM Transmittal No. 
144) 

Amended section 1601.5 of the 
chapter to add the provisions of 
Title V of the Omnibus Public 
Safety Agency Reform Amendment 
Act of 2004 

55 DCR 1775 
(2/22/08) 

Sections 1600, 
1601, 1603, 
1604, 1606, 
1608, 1619, 
1620, 1699 

Pages 1, 3, 4, 5, 6, 8, 14-
22, and 26-28  

(DPM Transmittal No. 
161) 

Addition of a new section 1604.3 to  
the chapter to provide that a 
proposing official may attempt to 
resolve a proposed corrective action 
of a suspension of less than 10 days 
by conducting a Resolution 
Conference;  
changes to section 1603.3 to 
modify the definition of the causes 
for which disciplinary action may 
be taken; and Table of Appropriate 
Penalties added to the chapter 
(section 1619) 

59 DCR 008398 
(7/13/12) 

Sections 
1600.2, 1630.1 

and 1630.2 

Pages 1, and 22
(DPM Transmittal No. 

206) 

The rules amended subsections 
1600.2, 1630.1 and 1630.2 to add 
the Educational Service employees 
in the Office of the State 
Superintendent of Education. 

63 DCR 001265 
(02/05/16) 

Sections 1600 
through 1699 

Pages 1 -35 
Entire Chapter 

(DPM Transmittal No. 
227)   

These rules implemented the new 
discipline and grievances provision   
pursuant to D.C. Official Code § 1-
616.51 et seq.  Name of chapter 
changed from “General Discipline 
and Grievances” to “Corrective and 
Adverse Actions; Enforced Leave; 
and Grievances”.   

63 DCR 001265 
(02/05/16) 

Sections 1600 
through 1699 

Pages 1 -35 
Entire Chapter 

(DPM Transmittal No. 
227)   

These rules implemented the new 
discipline and grievances provision   
pursuant to D.C. Official Code § 1-
616.51 et seq.  Name of chapter 
changed from “General Discipline 
and Grievances” to “Corrective and 
Adverse Actions; Enforced Leave; 
and Grievances”.   

64 DCR 004623 
(05/12/17) 

Sections 1600, 
1602, 1605, 
1606, 1607, 
1610, 1611, 
1612, 1613, 
1621, 1622, 
1623, 1625, 
1626, 1629, 
1630, 1631, 

Pages 1 -40
Entire Chapter 

(DPM Transmittal 
No.231)   

These rules amend the provisions 
for the discipline and grievance 
program.   Add language to exclude 
excepted service employees and 
sworn members of the Metropolitan 
Police Department; allow 
management supervisory service 
employees to file grievances; 



16-I-41 
D.C. PERSONNEL REGULATIONS 

 

 

District Personnel Manual               Transmittal No. 238, June 12, 2019                               
 

D.C. Register Date Section(s) 
Change(s) Reflected 

on Page(s)  Comments 
1632, 1699 clarify that the unlawful possession 

of controlled substances or 
paraphernalia violations is caused 
for corrective or adverse action; 
require written justification when a 
deciding official deviates from the 
table of illustrative action; clarify 
managerial staff obligation to create 
a work environment that will 
reduce the need for disciplinary 
action.  In addition, amended 
sections 1602, 1606, 1607, 1612, 
1613, 1621, 1622, 1623, 1625, 
1626, 1629, 1630, 1631, 1631, 
1699.   

66 DCR 005866 
(5/10/2019) 

 
Section(s)1625, 

1628, 1634 
 

DPM transmittal No. 238
 

The chapter was amended to make 
clear that negotiated grievance 
procedures within a collective 
bargaining agreement supersede the 
grievance provisions of Chapter 16, 
consistent with D.C. Official Code§ 
1-616.52. 

 
 
 
 



First Name Last Name Ward of Residence Confirmation Date Term end
Number of 

Years Served

Jeanne Jordan Ward 2 10/31/2016 4/18/2025 6

Mike Pentella Iowa Resident 10/27/2017 4/18/2023 5

LaKeisha McClary Ward 7 11/6/2019 4/18/2025 3

Henry Swofford Virginia Resident 3/16/2021 4/18/2023 2

Richard Tontarski Virginia Resident 1/12/2023 11/26/2023 2

Eugene Lien Other 1/12/2023 4/18/2025

Tracey Dawson Green Virginia Resident 1/12/2023 11/26/2024

Anthony Crispino



BOARD OR COMMISSION ‐ B 

or C

Seat Designation (specific 

role)
Appointment Status Appointee Designation

Science Advisory Board
Scientist Member with 

expertise in statistics
Active / filled seat

Mayoral Appointee, 

Public Member

Science Advisory Board Scientist Member Active / filled seat
Mayoral Appointee, 

Public Member

Science Advisory Board Scientist Member Active / filled seat
Mayoral Appointee, 

Public Member

Science Advisory Board Forensic Scientist member Active / filled seat
Mayoral Appointee, 

Public Member

Science Advisory Board Forensic Scientist member Active / filled seat
Mayoral Appointee, 

Public Member

Science Advisory Board
Scientist with expertise in 

Quality Assurance 
Active / filled seat

Mayoral Appointee, 

Public Member

Science Advisory Board Forensic Scientist member Active / filled seat
Mayoral Appointee, 

Public Member

Science Advisory Board
Department of Forensic 

Sciences (DFS) Designee
Active / filled seat

Mayoral Appointee, DC 

Agency Representative

Science Advisory Board
Scientist with expertise in 

Quality Assurance 

Vacant / unoccupied 

seat

Mayoral Appointee, 

Public Member

Science Advisory Board Scientist Member
Vacant / unoccupied 

seat

Mayoral Appointee, 

Public Member



2023 J&PS Performance Oversight Hearing    DFS 
Question: Part 1 Numbers 19 ‐ 20 
 

Question 20:  MOUs FY 2022 

1.  MOU with University of Vermont’s Medical Lab Science Program Clinical Affiliation 
Agreement 

2. MOU with OCME on defibrillator maintenance  
3. MOU with Prince George’s County FEMS 
4. MOU with Howard University Internship Agreement 
5. MOU with DOH—Global  
6. MOU with DCHR for Compliance Services 
7. MOU with DBH for Covid-19 
8. MOU with Unity for Covid-19 
9. MOU with PWI for Covid-19 
10. MOU with Mary Center for Covid-19 
11. MOU with DYRS for Covid-19 
12. MOU with HSEMA on FEMA reimbursement funds 
13. MOU with DOH on Wastewater 
14. MOA with US Dept of Health and Human Services-- NHANES truck 
15. MOU with DGS for mail services 
16. MOU with OSSE for Health Inspections of Summer Food 
17. MOU with ABRA for Illicit Cannabis Task Force 
18. MOU with OCME for Virology Services 
19. MOU with OCFO for Shared Services 
20. MOU with OCP for MSS 14 
21. MOU with DGS for Parking 
22. MOU with DOH on Opioid Surveillance  
23. MOU with DOH on Overdose Data Collection 

 

MOUs FY 2023 

1. MOU with Prince George’s County FEMS 
2. MOU with Office of Victim Services 
3. MOU with DC Health Crisis Response 
4. MOU with DC Health ELC Core 
5. MOU with DC Health for Data Modernization 
6. MOU with DC Health for PHEP 
7. MOU with DC Health for ELC Enhancement 
8. MOU with DC Health for Overdose to Action 
9. MOU with DC Health for Workforce Development 
10. MOU with DC Health for Crisis Covid-19 
11. MOU with DC Health for ELC Advanced Molecular Detection program 
12. MOU with DC Health for Public Health Lab Preparedness 
13. MOU with OCFO 
14. MOU with HSEMA for FEMA funds 



2023 J&PS Performance Oversight Hearing    DFS 
Question: Part 1 Numbers 19 ‐ 20 
 

15. MOU with DOC for surveillance  
16. MOU with DCHR for Compliance Services 
17. MOU with DC Health for Wastewater Surveillance 
18. MOU with Loyola University 
19. MOA with OCME on Deceased Notifications 
20. MOU with MPD for PCP Remediation 
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Elements on this page of the Agency Summary include:
 Funding Tables: Past budget allotments show the allotment balance, calculated as allotments received to date less all obligations (the sum of 

expenditures, encumbrances, intra-District advances and pre-encumbrances). Agencies are allowed to encumber and pre-encumber funds up to 
the limit of a capital project’s budget authority, which might be higher than allotments received to date. For this reason, a negative balance on a 
project sheet does not necessarily indicate overspending or an anti-deficiency violation. A negative balance is permitted in this calculation of 
remaining allotment authority.
 Additional Appropriations Data ($000): Provides a summary of the budget authority over the life of the project. The table can be read as 

follows:
 Original 6-Year Budget Authority: Represents the authority from the fiscal year in which budget was first appropriated through the next 

5 years.

 Budget Authority Through FY 2027 : Represents the lifetime budget authority, including the 6-year budget authority for FY 2022 
through FY 2027.

 FY 2022 Budget Authority Revisions: Represents the changes to the budget authority as a result of reprogramming, redirections and 
rescissions (also reflected in Appendix F) for the current fiscal year.

 6-Year Budget Authority Through FY 2027 : This is the total 6-year authority for FY 2022 through FY 2027 including changes from 
the current fiscal year.

 Budget Authority Request Through FY 2028 : Represents the 6-year budget authority for FY 2023 through FY 2028.

 Increase (Decrease) : This is the change in 6-year budget  requested for FY 2023 - FY 2028 (change in budget authority is shown in 
Appendix A).

 Estimated Operating Impact: If a project has operating impacts that the agency has quantified, the effects are summarized in the respective 
year of impact.
 FTE Data (Total budget in FTE Table might differ from actual budget due to rounding): Provides the number for Full-Time 

Equivalent (FTE) employees approved as eligible to be charged to capital projects by, or on behalf of, the agency. Additionally, it provides the 
total budget for these employees (Personal Services), the non personnel portion of the budget in the agency’s capital plan, and the percentage of 
the agency CIP budget from either expense category.
 Facility Location Map: For those agencies with facilities projects, a map reflecting projects and their geographic location within the District 

of Columbia.

(Dollars in Thousands)
Funding By Phase - Prior Funding Approved Funding

Phase Allotments Spent Enc/ID-Adv Pre-Enc Balance FY 2023 FY 2024 FY 2025 FY 2026 FY 2027 FY 2028 6 Yr Total
(03) Project Management 10,069 5,280 1,978 0 2,811 1,000 1,000 1,000 1,000 1,000 1,000 6,000
(04) Construction 1,801 633 8 25 1,136 270 0 0 0 0 0 270
(05) Equipment 9,294 6,480 103 155 2,555 995 926 917 907 1,033 1,096 5,874
(06) IT Requirements 
Development/Systems 
Design

994 972 22 0 0 0 0 0 0 0 0 0

TOTALS 22,158 13,365 2,110 180 6,502 2,265 1,926 1,917 1,907 2,033 2,096 12,144

Funding By Source - Prior Funding Approved Funding
Source Allotments Spent Enc/ID-Adv Pre-Enc Balance FY 2023 FY 2024 FY 2025 FY 2026 FY 2027 FY 2028 6 Yr Total

GO Bonds - New (0300) 2,397 1,999 13 0 384 0 0 0 0 0 0 0
Pay Go (0301) 890 868 22 0 0 0 0 0 0 0 0 0
Equipment Lease (0302) 1,890 1,890 0 0 0 0 0 0 0 0 0 0
Short-Term Bonds – (0304) 16,981 8,608 2,075 180 6,118 2,265 1,926 1,917 1,907 2,033 2,096 12,144
TOTALS 22,158 13,365 2,110 180 6,502 2,265 1,926 1,917 1,907 2,033 2,096 12,144

Additional Appropriation Data
First Appropriation FY 2013
Original 6-Year Budget Authority 22,907
Budget Authority Through FY 2027 33,405
FY 2022 Budget Authority Changes 0
6-Year Budget Authority Through FY 2027 33,405
Budget Authority Request Through FY 2028 34,302
Increase (Decrease) 897

Estimated Operating Impact Summary
Expenditure (+) or Cost Reduction (-) FY 2023 FY 2024 FY 2025 FY 2026 FY 2027 FY 2028 6 Yr Total
No estimated operating impact

Full Time Equivalent Data
Object FTE FY 2023 Budget % of Project

Personal Services 0.0 0 0.0
Non Personal Services 0.0 2,265 100.0
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FR0-FLE19-CRIME SCENE SPECIALIZATION VEHICLES
Agency: DEPARTMENT OF FORENSIC SCIENCES (FR0)
Implementing Agency: DEPARTMENT OF FORENSIC SCIENCES (FR0)
Project No: FLE19
Ward:  
Location: DISTRICT-WIDE
Facility Name or Identifier: VEHICLES
Status: In multiple phases
Useful Life of the Project: 5
Estimated Full Funding Cost: $618,000
Description:
The Department of Forensic Sciences (DFS) is to replace crime scene specialize vehicles using the Office of the Chief Financial Officer’s guidance for the 
ideal vehicle life cycle. The replacement of these vehicles is essential to maintain scene integrity while safeguarding evidence in the care of the crime scene 
scientists.
Justification:
The Crime Scene Specialization (CSS) vehicle replacement is critical to the effectiveness of our agency’s response time to crime scenes within the District. In 
FY20, CSS responded to more than 6,194 crime scenes within the District of Columbia. This is significant and speaks to the wear and tear CSS specialized 
vehicles endure because they are used to respond to various scenes. Since DFS processes crime scenes now, these vehicles are mission critical to the agency. 
The goal of DFS is to replace its vehicles at the optimal time to achieve greater productivity and lowered costs. Because the vehicles are utilized 24 hours each 
day, this can greatly impact the useful life of each vehicle. The capital project will meet the District’s Mayor’s “Safer, Stronger DC” plan by strengthening 
tools and resources needed to investigate crimes in the District. 

Progress Assessment:
Currently, the Department of Forensic Sciences was allotted $92,000 in FY21. This amount was used to procure and replace a few of the crime scene 

Related Projects:
N/A
    

(Dollars in Thousands)
Funding By Phase - Prior Funding Proposed Funding

Phase Allotments Spent Enc/ID-Adv Pre-Enc Balance FY 2023 FY 2024 FY 2025 FY 2026 FY 2027 FY 2028 6 Yr Total
(05) Equipment 467 284 0 0 183 72 21 17 7 33 0 150
TOTALS 467 284 0 0 183 72 21 17 7 33 0 150

Funding By Source - Prior Funding Proposed Funding
Source Allotments Spent Enc/ID-Adv Pre-Enc Balance FY 2023 FY 2024 FY 2025 FY 2026 FY 2027 FY 2028 6 Yr Total

Short-Term Bonds – (0304) 467 284 0 0 183 72 21 17 7 33 0 150
TOTALS 467 284 0 0 183 72 21 17 7 33 0 150

Additional Appropriation Data
First Appropriation FY 2019
Original 6-Year Budget Authority 375
Budget Authority Through FY 2027 721
FY 2022 Budget Authority Changes 0
6-Year Budget Authority Through FY 2027 721
Budget Authority Request Through FY 2028 618
Increase (Decrease) -103

Estimated Operating Impact Summary
Expenditure (+) or Cost Reduction (-) FY 2023 FY 2024 FY 2025 FY 2026 FY 2027 FY 2028 6 Yr Total
No estimated operating impact

Milestone Data Projected Actual
Environmental Approvals
Design Start (FY)
Design Complete (FY)
Construction Start (FY)
Construction Complete (FY)
Closeout (FY)

Full Time Equivalent Data
Object FTE FY 2023 Budget % of Project

Personal Services    0.0 0 0.0
Non Personal Services 0.0 72 100.0
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FR0-DIG19-FORENSIC EVIDENCE DIGITAL STORAGE 
Agency: DEPARTMENT OF FORENSIC SCIENCES (FR0)
Implementing Agency: DEPARTMENT OF FORENSIC SCIENCES (FR0)
Project No: DIG19
Ward: 6
Location: 401 E STREET SW
Facility Name or Identifier: CONSOLIDATED FORENSIC LABORATORY
Status: In multiple phases
Useful Life of the Project: 7
Estimated Full Funding Cost: $9,803,000
Description:
DFS will use $1 million in FY 2023, to meet the continually expanding needs of DFS data storage. The new storage capacity will need to be compatible with 
DFS' current storage system (for DFS and DEU). Specific functional systems have been employed for each of these capabilities to ensure the security of the 

Justification:
Without expanding DFS’s digital storage capacity, the agency cannot fulfill its mission to stakeholders and DC residents. Records have moved from file boxes 
to network shares and DFS is continuing the trend in providing cutting edge technology to assist with public safety. Without the expanded storage, the DFS 

Progress Assessment:
In FY21, DFS procured switches and tiers of storage to continue digitization.

Related Projects:
As new technologies have been recently introduced, such as next generation sequencing in forensic DNA analysis, Mideo for the management and 
examination of images in latent fingerprint and firearms examination, and the continually improving resolution of images captured as evidence, such as at 
crime scenes, latent fingerprints etc, the amount of data captured grows exponentially.  These developments in technology have led to the current trend growth 
in case related, forensic evidence data of 2-4 terabytes per day.  This solution will address the storage needs generated from these systems. 
    

(Dollars in Thousands)
Funding By Phase - Prior Funding Proposed Funding

Phase Allotments Spent Enc/ID-Adv Pre-Enc Balance FY 2023 FY 2024 FY 2025 FY 2026 FY 2027 FY 2028 6 Yr Total
(03) Project Management 3,803 1,368 253 0 2,182 1,000 1,000 1,000 1,000 1,000 1,000 6,000
TOTALS 3,803 1,368 253 0 2,182 1,000 1,000 1,000 1,000 1,000 1,000 6,000

Funding By Source - Prior Funding Proposed Funding
Source Allotments Spent Enc/ID-Adv Pre-Enc Balance FY 2023 FY 2024 FY 2025 FY 2026 FY 2027 FY 2028 6 Yr Total

Short-Term Bonds – (0304) 3,803 1,368 253 0 2,182 1,000 1,000 1,000 1,000 1,000 1,000 6,000
TOTALS 3,803 1,368 253 0 2,182 1,000 1,000 1,000 1,000 1,000 1,000 6,000

Additional Appropriation Data
First Appropriation FY 2019
Original 6-Year Budget Authority 803
Budget Authority Through FY 2027 8,803
FY 2022 Budget Authority Changes 0
6-Year Budget Authority Through FY 2027 8,803
Budget Authority Request Through FY 2028 9,803
Increase (Decrease) 1,000

Estimated Operating Impact Summary
Expenditure (+) or Cost Reduction (-) FY 2023 FY 2024 FY 2025 FY 2026 FY 2027 FY 2028 6 Yr Total
No estimated operating impact

Milestone Data Projected Actual
Environmental Approvals
Design Start (FY)
Design Complete (FY)
Construction Start (FY)
Construction Complete (FY)
Closeout (FY)

Full Time Equivalent Data
Object FTE FY 2023 Budget % of Project

Personal Services    0.0 0 0.0
Non Personal Services 0.0 1,000 100.0
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FR0-HDW02-LABORATORY & HOSPITAL EQUIPMENT - DFS
Agency: DEPARTMENT OF FORENSIC SCIENCES (FR0)
Implementing Agency: DEPARTMENT OF FORENSIC SCIENCES (FR0)
Project No: HDW02
Ward: 6
Location: 401 E STREET SW
Facility Name or Identifier: CONSOLIDATED FORENSIC LABORATORY
Status: In multiple phases
Useful Life of the Project: 10
Estimated Full Funding Cost: $9,950,000
Description:
This project will fund the replacement and upgrade of equipment critical to the success of the agency. The funding replacement schedule is based upon the 
output from the CARSS system.
Justification:
This project is needed to fund the replacement of mission-critical instruments that have become outdated and that have been with the agency since its 
inception. The District of Columbia’s Comprehensive Plan includes policy themes that “ensure that infrastructure upgrades are carefully scheduled and 
coordinated with development and redeveloped plans.” DFS continues to ensure that infrastructure upgrades are carefully scheduled and coordinated by 
utilizing OCFO’s CARSS. This system ensures that we are remaining at the top of industry standards and that our replacement purchasing is carefully 
scheduled and coordinated. 

Progress Assessment:

Related Projects:
N/A
    

(Dollars in Thousands)
Funding By Phase - Prior Funding Proposed Funding

Phase Allotments Spent Enc/ID-Adv Pre-Enc Balance FY 2023 FY 2024 FY 2025 FY 2026 FY 2027 FY 2028 6 Yr Total
(05) Equipment 4,226 1,600 100 155 2,371 922 905 900 900 1,000 1,096 5,723
TOTALS 4,226 1,600 100 155 2,371 922 905 900 900 1,000 1,096 5,723

Funding By Source - Prior Funding Proposed Funding
Source Allotments Spent Enc/ID-Adv Pre-Enc Balance FY 2023 FY 2024 FY 2025 FY 2026 FY 2027 FY 2028 6 Yr Total

GO Bonds - New (0300) 220 206 3 0 11 0 0 0 0 0 0 0
Short-Term Bonds – (0304) 4,006 1,394 97 155 2,360 922 905 900 900 1,000 1,096 5,723
TOTALS 4,226 1,600 100 155 2,371 922 905 900 900 1,000 1,096 5,723

Additional Appropriation Data
First Appropriation FY 2019
Original 6-Year Budget Authority 8,509
Budget Authority Through FY 2027 9,950
FY 2022 Budget Authority Changes 0
6-Year Budget Authority Through FY 2027 9,950
Budget Authority Request Through FY 2028 9,950
Increase (Decrease) 0

Estimated Operating Impact Summary
Expenditure (+) or Cost Reduction (-) FY 2023 FY 2024 FY 2025 FY 2026 FY 2027 FY 2028 6 Yr Total
No estimated operating impact

Milestone Data Projected Actual
Environmental Approvals
Design Start (FY)
Design Complete (FY)
Construction Start (FY)
Construction Complete (FY)
Closeout (FY)

Full Time Equivalent Data
Object FTE FY 2023 Budget % of Project

Personal Services    0.0 0 0.0
Non Personal Services 0.0 922 100.0
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AM0-VEM21-VEHICLE ELEVATOR MODERNIZATION
Agency: DEPARTMENT OF FORENSIC SCIENCES (FR0)
Implementing Agency: DEPARTMENT OF GENERAL SERVICES (AM0)
Project No: VEM21
Ward: 6
Location: 401 E STREET SW 
Facility Name or Identifier: CONSOLIDATED FORENSIC LABORATORY
Status: Ongoing Subprojects
Useful Life of the Project:
Estimated Full Funding Cost: $330,000
Description:
This project will restore the vehicle elevator at the Consolidated Forensic Laboratory (CFL) to reliable functioning. DFS will use $270,000 in FY 2023 to 

Justification:
The CFL vehicle elevator is critical to the District and the CFL because it is needed to move evidentiary vehicles to the appropriate location in the CFL for 
processing. Since DFS’ inception, DFS has processed over 2,369 vehicles. The CFL needs to have a reliable vehicle elevator that will transport the automobile 
into the facility safely and efficiently. To ensure timely, unbiased science, it is imperative that the vehicle elevator system be evaluated and replaced. This 
capital project will meet the District’s Mayor’s “Safer, Stronger DC” plan by strengthening tools and resources needed to investigate crimes in the District. 

Progress Assessment:
N/A

Related Projects:
FR019 - Capital Renovations - DFS
    

(Dollars in Thousands)
Funding By Phase - Prior Funding Proposed Funding

Phase Allotments Spent Enc/ID-Adv Pre-Enc Balance FY 2023 FY 2024 FY 2025 FY 2026 FY 2027 FY 2028 6 Yr Total
(04) Construction 60 0 0 0 60 270 0 0 0 0 0 270
TOTALS 60 0 0 0 60 270 0 0 0 0 0 270

Funding By Source - Prior Funding Proposed Funding
Source Allotments Spent Enc/ID-Adv Pre-Enc Balance FY 2023 FY 2024 FY 2025 FY 2026 FY 2027 FY 2028 6 Yr Total

GO Bonds - New (0300) 60 0 0 0 60 0 0 0 0 0 0 0
Short-Term Bonds – (0304) 0 0 0 0 0 270 0 0 0 0 0 270
TOTALS 60 0 0 0 60 270 0 0 0 0 0 270

Additional Appropriation Data
First Appropriation FY 2021
Original 6-Year Budget Authority 300
Budget Authority Through FY 2027 330
FY 2022 Budget Authority Changes 0
6-Year Budget Authority Through FY 2027 330
Budget Authority Request Through FY 2028 330
Increase (Decrease) 0

Estimated Operating Impact Summary
Expenditure (+) or Cost Reduction (-) FY 2023 FY 2024 FY 2025 FY 2026 FY 2027 FY 2028 6 Yr Total
No estimated operating impact

Milestone Data Projected Actual
Environmental Approvals
Design Start (FY)
Design Complete (FY)
Construction Start (FY)
Construction Complete (FY)
Closeout (FY)

Full Time Equivalent Data
Object FTE FY 2023 Budget % of Project

Personal Services    0.0 0 0.0
Non Personal Services 0.0 270 100.0
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2023 J&PS Performance Oversight Hearing                DFS 
Question: Part 1 Numbers 23 & 43 (PHL) 
 
23: Please provide a complete accounting of all federal grants received for FY 2022 and FY 2023, to date, including the amount, the purpose for which the funds 
were granted, whether those purposes were achieved and, for FY 2022, the amount of any unspent funds that did not carry over. 
FEDERAL FUNDS 
RECEIVED IN FY22                 

NAME OF 
CoAg/GRANT  

$ FUNDING   PURPOSE   PURPOSE 
ACHIEVED 

UNSPENT   CARRYOVER  

AMD ‐ELCAM  $1,287,724.00 

Advanced Molecular Detection of infectious 
diseases (Sequencing, etc) 

Yes 
however 
work is 
still 
ongoing  $1,242,466.57 $1,242,466.57

CDC Crisis Response 
Public Health 
Workforce 
Coopertaive 
Agreement Budget ‐
COVPH 

$512,765.00   to establish, expand, 
and sustain a public health workforce  Yes 

however 
work is 
still 
ongoing 

$57,043.06  $57,043.06 

C2data 
Modernization 
Cooperative Budget ‐
ELCDMI  

$200.000.00  Implement and Enhance Labortory Information 
Systems and Data exchange 

Yes 
however 
work is 
still 
ongoing 

$42,390.45  $0.00 

ELC CORE ‐ELCOR   $914,361.10 

to detect, prevent, and respond to the 

growing threats posed by infectious 

diseases 

Yes 
however 
work is 
still 
ongoing 

$321,181.71  $0.00 



2023 J&PS Performance Oversight Hearing                DFS 
Question: Part 1 Numbers 23 & 43 (PHL) 
 

ELC CARES ‐COV2C   $1,729,713.91 
to rapidly establish and monitor key activities 
related to COVID‐19 in the areas of epidemiology, 
laboratory, and informatics. Monitoring the 
indicators associated with these activities are 
intended to assist State, local, and territorial 
governments in making data‐driven policy 
decisions regarding testing, mitigation, and 
prevention efforts. 

Yes 
however 
work is 
still 
ongoing 

DC health 
took the $ 
back   

  

ELC ENHANCED 
DETECTION ‐COVED 

$1,356,950.07  To a robust SARS‐CoV‐2 testing program that 
ensures 
adequate testing is made available according to 
CDC priorities, including but not limited to: 
diagnostic tests, tests for contact tracing, and 
surveillance of asymptomatic persons to 
determine community spread. 

Yes 
however 
work is 
still 
ongoing 

$287,358.01  $0.00 

LRN ‐ELCLR  $142,473.00  To enhance the laboratory's Laboratory Response 
Network (LRN). The LRN’s purpose is to run a 
network of laboratories that can respond to 
biological and chemical threats and other public 
health emergencies 

Yes 
however 
work is 
still 
ongoing 

$132,977.24  $132,977.24 

OD2A BP3‐OP122  $399,842.00  Opiod surveillance 

  

$55,189.49  $0.00 

PHEP BP3 ‐ELC2B   $400,000.00  helps health departments build and strengthen 
their abilities to effectively respond to a range of 
public health threats, including infectious 
diseases, natural disasters, and biological, 
chemical, nuclear, and radiological events. 

Yes 
however 
work is 
still 
ongoing 

$58,809.65  $58,809.65 

PHEP Crisis Response 
‐COVP2  

$286,230.07  helps health departm ents build and 

strengthen their abilities to effectively 

respond to a range of public health threats, 

including infectious diseases, natural 

disasters, and biological, chem ical, nuclear, 

and radiological events. 

Yes 
however 
work is 
still 
ongoing  $62,958.84  $62,958.84 



2023 J&PS Performance Oversight Hearing                DFS 
Question: Part 1 Numbers 23 & 43 (PHL) 
 

BIOWATCH   $916,042.00 

To support environmental testing of air quality 
filters in and around the District for Biothreat 
agents

Yes 
however 
work is 
still 
ongoing  $114,916.86 

$0.00 

Summer Feeding  
(OSSE) 

$28,085.69  Microbiology testing for food surveillance for the 
Districts Summer feeding program.  Yes  

$0.00  $0.00 

HAHSTA ‐Pharyngeal 
Test of Cure  

$25,362.00 
Provide microbiology testing for suspected 
pharyngeal gonococcal treatment failures.  Yes  

$3,000.00  $3,000.00 

�� �� �� �� �� ��

FEDERAL FUNDS 
RECEIVED IN FY23        

Project Name  Project No  FY23  MOU Amount 

ELC ENHANCED 
DETECTION (exp Jul 
2024)  ELCENH  3,139,197.00 

CORE ELC   ELCHC   1,595,591.35 

HERPA Public Health 
Emergency 
Preparedness (PHEP)  PHPHC   219,913.84 

Advanced Molecular 
Detection (AMD)  AMD23   1,242,466.57 

HERPA Public Health 
Crisis Response  COVPHW  62,958.84 

Laboratory Research 
Network (exp Jul 2024) 
MOU7  ELCLRN  132,977.24 

HERPA Workforce 
Development Grant 
(PHIT)  PHIT  57,043.06 

HAI/AR (SHARP)  SHARP  533,652.00 

OD2A   OPIOD  $340,256.00.   

 
 



2023 J&PS Performance Oversight Hearing                DFS 
Question: Part 1 Numbers 23 & 43 (PHL) 
 

43: Was the agency a recipient of any federal grants stemming related to the COVID‐19 pandemic during FY 2022 and FY 2023, to date, and, if so, 
how were those federal grant dollars used? 
  
PHL: Lab staffing, Testing supplies, equipment, service agreements, Training and travel 
 



2023 J&PS Performance Oversight Hearing  DFS 
Question: Part 1 Number 23 (FSL) 
 

 

Please provide a complete accounting of all federal grants received for FY 2022 
and FY 2023, to date, including the amount, the purpose for which the funds were 
granted, whether those purposes were achieved and, for FY 2022, the amount of any 
unspent funds that did not carry over. 
 

Application 
Year              
 

Grant Award #/ 
Year                    

OCFO 
Funding 
Attribute   

Grant 
Amount  

Carry-
Over 

Purpose Status 

FY19 
CEBR 

2020-DN-BX-0167/ 
2020 

DNA20  $566,421 $455,440 Outsourcing 
Contracts  

Funding frozen until 
reaccreditation 
(extension to 
09/30/2023)

FY20 
CEBR 

2020-DN-BX-0130/ 
2021 

DNA21 $558,000 $558,000 Personnel & 
Fringe benefits 

Funding frozen until 
reaccreditation 
(extension to 
09/30/2023)

FY21 
CEBR 

15PBJA-21-GG-
03109-DNAX/ 
2022 

DNA22 $619,160 $619,160 Personnel & 
Fringe benefits; 
Outsourcing 
Ownership 
CODIS Reviews  

Funding frozen until 
reaccreditation 
(Performance Period 
ends 09/30/2023; 
will request 
extension)

FY22 
CEBR 

15PBJA-22-GG-
01630-DNAX/ 
2023 

DNA23 $627,685 $627,685 Personnel & 
fringe benefits; 
Outsourcing 
casework 

Funding frozen until 
reaccreditation 
(Period of 
Performance ends 
09/30/2024)

FY20 
OD2A 

5 NU17CE925008-
03-00 

OPI22 $340,256 
(Year 4 
allocation)

$340,256 Personnel & 
Fringe benefits; 
Laboratory 
supplies and 
consumables 

Period of 
Performance ends 
08/31/2023 

CEBR = Capacity Enhancement Backlog Reduction (DNA grant with BJA) 
OD2A = Overdose to Action (Opioid grant with CDC) 
 
 
 
 
 
 
 



FEDERAL FUNDS RECEIVED IN FY22 
NAME OF CoAg/GRANT  $ FUNDING  PURPOSE  PURPOSE 

ACHIEVED 
UNSPENT  CARRYOVER 

AMD ‐ELCAM $1,287,724.00 Advanced Molecular Detection of 

infectious diseases (Sequencing, 

etc)

Yes however work 

is still ongoing $1,242,466.57 $1,242,466.57

CDC Crisis Response Public Health Workforce Coopertaive 

Agreement Budget ‐COVPH

$512,765.00  to establish, expand,

and sustain a public health 
Yes however work 

is still ongoing

$57,043.06 $57,043.06

C2data Modernization Cooperative Budget ‐ELCDMI  $200.000.00 Implement and Enhance Labortory 

Information Systems and Data 

exchange
Yes however work 

is still ongoing

$42,390.45 $0.00

ELC CORE ‐ELCOR  $914,361.10
to detect, prevent, and 

respond to the growing threats 

posed by infectious diseases

Yes however work 

is still ongoing

$321,181.71 $0.00

ELC CARES ‐COV2C  $1,729,713.91 to rapidly establish and monitor key 

activities related to COVID‐19 in the 

areas of epidemiology, laboratory, 

and informatics. Monitoring the 

indicators associated with these 

activities are intended to assist 

State, local, and territorial 

governments in making data‐driven 

policy decisions regarding testing, 

Yes however work 

is still ongoing

DC health took the 

$ back  

ELC ENHANCED DETECTION ‐COVED $1,356,950.07 To a robust SARS‐CoV‐2 testing 

program that ensures

adequate testing is made available 

according to CDC priorities, 

including but not limited to:

Yes however work 

is still ongoing

$287,358.01 $0.00

LRN ‐ELCLR $142,473.00 To enhance the laboratory's 

Laboratory Response Network 

(LRN). The LRN’s purpose is to run a 

network of laboratories that can 

respond to biological and chemical

Yes however work 

is still ongoing

$132,977.24 $132,977.24

OD2A BP3‐OP122 $399,842.00 Opiod surveillance $55,189.49 $0.00

PHEP BP3 ‐ELC2B  $400,000.00 helps health departments build and 

strengthen their abilities to 

effectively respond to a range of 

public health threats, including 

Yes however work 

is still ongoing

$58,809.65 $58,809.65

PHEP Crisis Response ‐COVP2  $286,230.07
d m n

and strengthen their abil

effectively respond to a range 

Yes however work 

is still ongoing $62,958.84 $62,958.84

BIOWATCH  $916,042.00
To support environmental testing o

Yes however work 

is still ongoing $114,916.86
$0.00

Summer Feeding  (OSSE) $28,085.69
gy g

surveillance for the Districts  Yes  $0.00 $0.00

HAHSTA ‐Pharyngeal Test of Cure 

$25,362.00 Provide microbiology testing for 

suspected pharyngeal gonococcal 

treatment failures. Yes 

$3,000.00 $3,000.00



FEDERAL FUNDS RECEIVED IN FY23 
Project Name Project No FY23  MOU Amount

ELC ENHANCED DETECTION (exp Jul 2024) ELCENH 3,139,197.00

CORE ELC  ELCHC  1,595,591.35

HERPA Public Health Emergency Preparedness (PHEP) PHPHC  219,913.84

Advanced Molecular Detection (AMD) AMD23  1,242,466.57

HERPA Public Health Crisis Response COVPHW 62,958.84

Laboratory Research Network (exp Jul 2024) MOU7 ELCLRN 132,977.24

HERPA Workforce Development Grant (PHIT) PHIT 57,043.06

HAI/AR (SHARP) SHARP 533,652.00

OD2A  OPIOD $340,256.00.  



Report 

Filter:

Agency = DEPARTMENT OF 

FORENSICS SCIENCES

Descripti

on:

DFS contracts, procurements and 

leases for the POP 10/1/2022 ‐ 

1/23/2023
Report 

Run 

Date: 23‐Jan‐23

Item List 

No

Requesti

ng 

Agency

Supplier Order ID Ordered Date

2 FR0 Aerobodies Fitness Company Inc PO672856‐V2 22‐Dec‐22

11 FR0 BODE CELLMARK FORENSICS INC. PO672702 1‐Oct‐22

18 FR0 COMPUTER AID INC PO674683 17‐Oct‐22

19 FR0 COMPUTER AID INC PO676908‐V2 17‐Nov‐22

20 FR0 COMPUTER AID INC PO678857 12‐Dec‐22

21 FR0 COMPUTER AID INC PO680345 3‐Jan‐23



22 FR0 COMPUTER AID INC PO680495 4‐Jan‐23

23 FR0 COMPUTER AID INC PO680835 6‐Jan‐23

24 FR0 COMPUTER AID INC PO680840 6‐Jan‐23

25 FR0 DNA Labs International, Inc. PO673983‐V2 13‐Dec‐22

26 FR0 DNA Labs International, Inc. PO681786 19‐Jan‐23

34 FR0 Forensic Analysis, Consulting, PO674466 13‐Oct‐22

46 FR0 JusticeTrax, Inc. PO675575 26‐Oct‐22

53 FR0 MIDTOWN PERSONNEL INC. PO672727‐V2 5‐Dec‐22

54 FR0 MIDTOWN PERSONNEL INC. PO672727‐V2 5‐Dec‐22

55 FR0 MIDTOWN PERSONNEL INC. PO673181 1‐Oct‐22

57 FR0 MIDTOWN PERSONNEL INC. PO680899‐V2 13‐Jan‐23



81 FR0 RON SMITH & ASSOCIATES, INC. PO672847‐V3 21‐Dec‐22

83 FR0 SIGNATURE SCIENCE LLC PO672750‐V2 19‐Jan‐23

84 FR0 SIGNATURE SCIENCE LLC PO672761 1‐Oct‐22

85 FR0 SIGNATURE SCIENCE LLC PO680525 4‐Jan‐23

87 FR0 SYNERGETIC INFORMATION SY PO680586‐V2 6‐Jan‐23



Total Description

Contract 

Administrator/Monitor

58,000

Contract personnel for laboratory testing. continuation OY3 

‐ This Funding for POP 10/1/2022 ‐ 8/27/2023 Contract 

complete term 8/28/2022 ‐ 8/27/2023

Kimary Harmon

210,000

Bode Contract CW59473 continuation of services for option 

year 4. 10/1/2022 ‐ 6/23/2023 FY23 OY4 Period of 

Performance

Julie Ferragut

9,975

: App. Technical Specialist Journeyman Job Title: DFS Java 

Developer Period of Performance (PoP): 10/1/2022 ‐ 

12/31/2022 

Tom Fontenot

52,113.60

Program Manager Master .Period of Performance (PoP): 

11/15/2022 ¿ 12/31/2022 NTE Rate: $144.76 Actual Rate: 

$144.76 Hours: 360 Requirement ID: 695235 Engagement 

ID: 849835 Background Check: Complete

Tom Fontenot

55,684

Labor Category: IT Consultant Master Job Title: DFS ‐ IT 

Consultant Master .Net Period of Performance (PoP): 

12/12/2022 ¿ 12/31/2022 NTE Rate: $139.22 Actual Rate: 

$139.21 Hours: 400 Requirement ID: 695638 Engagement 

ID: 853582 Background Check: Complete

Tom Fontenot

217,140

Project Manager Master Period of Performance (PoP): 

1/1/23‐09/30/23 NTE Rate: $144.76 Actual Rate: $144.76 

Hours: 1500 

Tom Fontenot



54,000

Labor Category: IT Consultant Master Job Title: DFS‐ IT 

Consultant Master BA Period of Performance (PoP): 

1/3/2023 ¿ 9/30/2023 NTE Rate: $139.22 Actual Rate: 

$139.21 Hours:400 Requirement ID: 695786 Engagement 

ID: 854149 Background Check: Complete

Tom Fontenot

202,500

Labor Category: STaR2 (Master) Job Title: Business Analyst 

Period of Performance (PoP): 1/1/23‐09/30/23 NTE Rate: 

$135.00 Actual Rate: $135.00 Hours: 1500 Requirement ID: 

XXXX Engagement ID: XXXXX

Tom Fontenot

208,815

IT Consultant (Master) Job Title: STaR2 IT Consultant 4 

Period of Performance (PoP): 1/1/23‐09/30/23 NTE Rate: 

$139.21 Actual Rate: $139.21 Hours: 1500 Requirement ID: 

XXXX Engagement ID: XXXXX

Tom Fontenot

268,840

Outsourcing Services for DNA Labs International 

Continuation of Base Period FY23 Base 12/31/21 ‐ 12/30/22 

this Purchase Order shall cover service orders for FY23 Date 

of PO ‐ 12/30/22 under contract and executed 

modifications

Julie Ferragut

240,000

Peviously awarded contract, exercising option year 1 to 

provide continuity of outsourcing services.

Julie Ferragut

421,450

Continuation of services for base year of CW 101648. 

Continuation of Base Year 10/1/22‐8/11/23

Brandy Cramer

142,379.90

Department of Forensic Science (the ¿District¿) is seeking a 

contractor to provide continued maintenance and support 

and JusticeTrax software upgrades to support the 

Laboratory Information Management System (LIMS).

Tom Fontenot

26,302

PO request for 10/1/2022 through 12/23/2022. Option 

period one: PO covers only 10/1/22 ‐ 12/23/22

Patty McMullen

26,302

Funding to support extension of legal assistance/support 

through June 2023 due to recent changes in the Office of 

the General Counsel (OGC).

Patty McMullen

118,932

Contract procurement of personnel services for laboratory 

testing and support. option period three FY23 continuation 

10/1/22 ‐ 8/27/23

Kimary Harmon

300,000

Contract personnel to support laboratory operations and 

testing. FY23 continuation OY3 expiring 8/27/2023

Kimary Harmon



170,000

Contract services to handle outsourcing of latent print and 

evidence processing cases. Current contract CW51948 

extension for 10/1/2022 to 1/31/22.

Angelic Rountree

90,000

Signature Science Contract CW96188 ¿ continuation of 

services for base year. FY23 ‐ BY term 10/1/2022 ‐ Jan 2, 

2023

Julie Ferragut

380,000

Signature Science Contract CW59476 continuation of 

services for option year 4. FY23 OY4 continuation POP 

10/1/2022 ‐ 6/23/2023

Julie Ferragut

160,000

To exercise option year 1 for the Signature Science Fired 

Cartridge Casing contract CW96188. This will provide a 

continuity of services for casework.

Julie Ferragut

738,583.20

Option Year One, TO DCFR‐2022‐T‐0002 Master contract 

CW91187 Contractor based IT solutions and services to the 

Chief Information Officer (CIO). Monthly Billable hourly 

labor rates

Tom Fontenot



Period of Performance contract number
Option 

period
Competition Y/N

Contract 

Copy 

Available 

Online Y/N

10/1/22 ‐ 8/27/2023

CW73741

N/A Exempt N/A

10/1/22 ‐ 6/23/2023  CW59473 N/A Exempt N/A

10/1/22 ‐ 12/31/2022 CW95481 Base Y Y

11/15/22 ‐ 12/31/2022 CW95481 Base Y Y

12/12/2022 ‐ 12/31/2022 CW95481 Base Y Y

1/1/23 9/30/23 CW95481 Base Y Y



1/3/23 ‐ 9/30/2023 CW95481 Base Y Y

1/1/23 ‐ 9/30/2023 CW95481 Base Y Y

1/1/2023 ‐ 9/30/2023 CW95481 Base Y Y

10/1/22 ‐ 12/30/2022

DCFR‐2022‐C‐0001 Base

Y N

12/31/22 ‐ 9/30/2023
DCFR‐2022‐C‐0001

OY1 Y N

10/1/22 ‐ 8/11/23 CW101648 N/A Exempt N/A

DOA ‐ 9/30/2023

CW85448

N/A Exempt N/A

10/1/22 ‐ 12/23/22 CW100131 N ‐ Coop Y N/A

10/1/22 ‐ 12/23/22 CW100131 N‐ Coop Y N/A

10/1/2022 ‐ 8/28/2023 CW67343 Y N Y

OY3 expiring 8/27/2023 CW67343 Y N N/A



10/1/2022 ‐ 1/13/2022 CW51948 Extension Y S

10/1/2022 ‐ 1/2/2023 CW96188 Base Y Y

10/1/22 ‐ 6/23/2023  CW59476 OY4 Y Y

1/3/2022 ‐ 1/2/2023 CW96188 OY1 Y N/A

1/3/2023 ‐ 1/2/2024 DCFR‐2022‐T‐0002 

Master Contract 

CW91187

OY1 Y N/A



Recommendation

The D.C. Council should amend the Code to require the provision of 

resources and staff support, as well as clear authority for access to 

laboratory records to enable the SAB to perform its oversight 

functions.

The D.C. Council and the Mayor, as part of the annual budget process, 

should allocate sufficient administrative and financial resources for 

the SAB to perform its oversight functions.

The Executive should develop policies and procedures for preparing 

Stakeholder Council meeting agendas, discussions, and action items.

To facilitate representation by stakeholder agencies, the D.C. Council 

should amend the legislation to allow Stakeholder Council members 

to be represented in the meetings by designees when they are unable 

to attend.

The D.C. Council should require DFS to rewrite the regulations to 

conform with D.C. Code and ensure that the SAB receives all 

allegations of professional negligence, misconduct, or 

misidentification or other testing error that occurs in the provision of 

forensic science services including all internal and external complaints.

The D.C. Council should amend the Code to define the term 

“immediately” with regard to SAB notification.



The Executive should ensure that DFS leadership fosters and maintains 

agency independence by:

1) Improving and maintaining ongoing communication and 

cooperation with its customers.

2) Monitoring and assisting DFS in resolving serious disagreements 

with customers including, specifically USAO and OAG.

DFS’s Director should provide training for the management team on 

effective customer service including how to improve DFS’s 

responsiveness to customers’ needs and the overall relationship and 

communications with all customers.

DFS should develop and implement procedures for monitoring and 

maintaining the designated email account for receiving complaints.

DFS should record any allegation of misconduct as a complaint, 

investigate the complaint in accordance with its policies and 

procedures and immediately report it to the SAB.



DFS should provide training to the entire staff on DFS’s processes, 

policies, and procedures including the complaint process to ensure 

adherence to established laboratory protocols.

DFS should create and maintain case files for all complaints.



DFS Response

Councilmember Charles Allen has introduced legislation to amend the enabling statute 

governing DFS and his Committee marked up the bill today. In addition to making DFS an 

independent agency not under mayoral control. the bill also includes provisions to provide 

the Science Advisory Board (SAB) with staff and other financial resources to perform its 

duties. While DFS concurs with this recommendation, if the bill is enacted, it would be up 

to the independent agency to request the additional SAB funding resources needed to 

implement this recommendation.

DFS will work with the Stakeholder Council during the current fiscal year to develop 

appropriate policies and procedures governing preparation for Stakeholder Council 

meetings.

DFS does not believe legislation is necessary; instead, the agency will update its 

regulations to address the Auditor's concerns.



1) The agency has already taken key steps towards fostering open communication with 

stakeholders. Consistent with the recommendation made by SNA International, DFS 

regularly surveys the entire Stakeholder Council on the services it is provided and the 

individual member's level of satisfaction. DFS informally engages with stakeholders on a 

near daily basis. In addition, the agency formally meets with the United States Attorney's 

Office (USAO) and the Office of the Attorney (OAG) twice a month to discuss agency 

operations and customer needs. Further, between June and October 2022, DFS hosted an 

attorney liaison from USAO on site twice a month to discuss any issues and identify 

collaborative solutions. The agency will continue its efforts to improve and maintain the 

relationships with stakeholders on an on‐ going basis.

2) This recommendation has and will continue to be addressed. The Deputy Mayor for 

Public Safety and Justice and/or the City Administrator have been meeting regularly with 

the USAO for that purpose for over a year.

It is important to note, however, that the pending Council legislation would make DFS an 

independent agency not under mayoral control and, if the bill is enacted, it would be up to 

the independent agency to implement these recommendations.

DFS has implemented this recommendation. All members of DFS management have 

completed the George Washington University Center for Excellence in Public Leadership's 

comprehensive Management Development Program. In addition, DFS management 

completed a course on Workplace Conflict Resolution. The trainings were held between 

July 12‐September 12, 2022. The agency's training unit will continue to schedule trainings 

of this nature in the current fiscal year.

As stated on Page I 7 of the audit report, "DFS has addressed the routing of incoming 

complaint email traffic, created a new complaint form, and established a new email 

address for complaints, dfs.feedback@dc.gov, which is actively monitored by the Chief of 

Staff. In addition, an updated formal complaint policy is in the approval process".

Consistent with that statement, DFS is drafting and formalizing a policy regarding 

maintenance and use of the account. The agency expects to have the new policy in place 

this fiscal year.

DFS requires any allegation of misconduct received to be logged and investigated as a 

complaint and reported to the SAB. The agency expects all employees to adhere to policies 

and procedures, to include those governing the complaint process. DFS is currently 

working to refine its quality practices under the guidance of a quality assurance consultant 

and his team. As the complaint process is part of the agency's quality assurance program, 

and is referenced in its Quality Assurance Manual, DFS will work with the consultant to 

ensure that this recommendation is incorporated into the appropriate policies and the 

manual.



DFS employees train regularly on laboratory policy and procedures. Moreover, in many of 

the units, adherence is monitored using external audits which are a requirement of 

accreditation and/or certification by accrediting bodies or federal partners. However, to 

further improve DFS operations, and to work to address the types of issues raised in the 

Auditor's draft report, the agency has also retained the services of a quality assurance 

consultant who is assisting with revising the procedures governing the agency's quality 

system. to include complaints. An initial training on conducting internal reviews, which is a 

requirement of accreditation, was held on November 14 & 15, 2022. In addition. the 

agency has contracted with ANAB, the accrediting body, to provide auditor training to FSL 

staff in February 2023.

DFS currently has a requirement to create and maintain case files for all complaints 

received. To facilitate full compliance with this requirement, the agency has assigned an 

attorney to assist with oversight of the complaint process.



OCA Response

It is vital to the administration of justice that the 

District's forensic science services are high‐quality, 

reliable, unbiased, and independent of influence from 

parties with an interest in a specific outcome from 

scientific analyses. To this end, the SAB performs an 

important oversight function in providing expert 

scientific advice to the Department of Forensic Science 

(DFS), as well as to the Mayor and the Council; reviewing 

complaints or allegations regarding DFS's scientific 

services; and recommending policies and practices that 

promote quality assurance in DFS's scientific operations. 

Consistent with the recommendations in previous 

external reports and the present draft audit report, the 

Executive is committed to strengthening and supporting 

the SAB. This specific recommendation to ensure the 

SAB has sufficient resources to carry out its functions will 

be considered as part of the Mayor's Fiscal Year 2024 

budget process, which is currently underway.

The Office of the Deputy Mayor for Public Safety and 

Justice (DMPSJ) will oversee and participate in the 

development of these policies and procedures.



In addition to DMPSJ's role in facilitating the Stakeholder 

Council, it also has its own established lines of 

communication with DFS's customer agencies, as does 

my office. OCA and DMPSJ will continue to support both 

formal and informal communication and cooperation 

between DFS and its stakeholders, given the importance 

of clear procedures, roles and responsibilities across the 

entire spectrum of forensic services, from evidence 

collection and testing to proper legal discovery processes 

and the provision of in‐court testimony. The system as a 

whole must cooperatively support the critical goals of 

upholding quality standards while also protecting the 

independence of scientific processes from stakeholder 

influence. We fully agree with the goal of achieving an 

effective shared process, rather than a unilateral one 

carried out by individual parties, that follows the 

structure set out in District law to address complaints 

and allegations concerning DFS.
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Director Signature Page 
 
To:  Department of Forensic Sciences Personnel 
From:  Interim Director, Department of Forensic Sciences 
Date:   
Subject: Department of Forensic Sciences Continuity of Operations Plan (COOP) 
 
I hereby authorize the use of the following Continuity of Operations (COOP) Plan as the 
operational plan for responding to emergencies within the Department of Forensic Sciences 
(DFS).  The mission of DFS is to produce high quality, timely, accurate, and reliable forensic 
science with the use of the best available technology and practices. The department will focus 
on unbiased science and transparency with the overall goal of enhancing public health and 
safety. 
 
The information contained in this document is Confidential and For Official Use Only.  This 
document contains personal and sensitive information, and its use is for emergency response 
and recovery purposes only.  The disclosure of some or all the information in this plan could 
compromise the safety and privacy of the Department of Forensic Sciences personnel and the 
security of the Department’s essential equipment, services, and systems.  Therefore, disclosure 
to unauthorized persons is strictly prohibited.  The contents are not to be disclosed or 
duplicated, in whole or in part, without the consent of myself or my designee. 
 
 
 
______________________ 
Signature/Date 
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Executive Summary 
 
 
FULFILLMENT of MISSION  
The Department’s mission is to provide “high-quality, timely, accurate, and reliable forensic 
science services...[using] best practices and best available technology; a focus on unbiased 
science and transparency; and the goal of enhancing public safety.". 
 
PERFORMANCE of ESSENTIAL FUNCTIONS 
This Continuity of Operations (COOP) Plan provides for resuming and sustaining essential 
functions as soon as possible during and after a localized, District-wide, or catastrophic 
emergency affecting DFS. The COOP plan enables DFS to resume essential functions as soon 
as possible after the emergency event and to sustain them for up to 30 days. 
 
ACTIVATION 
The DFS Director decides when to activate the COOP plan once the building is deemed to be 
unsafe, regardless of the incident.  
 
NOTIFICATION and RELOCATION 
If the DFS Director decides to activate the COOP plan, due to reduced operational capacity, or if 
a DFS primary facility becomes unavailable, Executive Staff will be notified of the COOP plan 
activation.  Division heads are responsible for ensuring that all DFS personnel within their 
divisions are aware of the COOP plan activation. The activation message will also include 
instructions on relocation to an alternate facility. 
 
COOP PERSONNEL 
This COOP plan identifies COOP personnel within every DFS division who are responsible for 
carrying out essential functions. Essential COOP personnel will relocate to their pre-designated 
alternate facility to carry out essential functions, should the DFS Facility become unusable. Non-
COOP personnel are expected to remain in a safe location and await further instructions from 
their supervisors. Notification will be delivered via Everbridge Notification System. 
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Executive leadership order of succession 
DFS will implement the following Order of Succession for its executive leadership: 
 
1. Director 
2. Chief of Staff  
3. Director Designee 
 
See DFS Divisions Orders of Succession for complete list. 
 
Alternate facilities 
Should the DFS Consolidated Forensic Laboratory (CFL) become unusable or inaccessible, the 
following COOP personnel will relocate to a pre-designated Alternate Facility. All other divisions 
will await instructions as to where and when they should relocate. 
 
Division Primary Facility Alternate Facility 

Office of the 
Director/Directorate/Operations 

CFL 
401 E Street SW 

Cove DC Rally location for IT: 3343 
14th St NW Washington, DC 20010 
still waiting for conference line for 
Operations

Public Health Laboratory 
CFL 
401 E Street SW 

DC PHL will not relocate to any 
alternate site. All samples will be 
forwarded to Maryland Department 
of Health and Mental Hygiene and 
Virginia Department of Consolidated 
Laboratory Services to perform 
testing for DC PHL. Pennsylvania 
BioWatch laboratories will be the 
alternate laboratory for testing 
BioWatch environmental samples.

Forensic Sciences Laboratory 
CFL 
 401 E Street SW 

John Daly Building 
300 Indiana Avenue NW, 1st floor 
Rm 1064 
 
NIBIN Acquisitions – Bureau of 
Alcohol, Tobacco and Firearms – 
600 Ammendale Road Beltsville, 
MD  
 
CODIS- HSEMA HQ 
2720 Martin Luther King Jr Ave, SE 
Washington, DC 20030 
 

Crime Scene Sciences 
CFL 
401 E Street SW

MPD Academy – 4665 Blue Plains 
Drive, SW

Central Evidence Unit 
CFL 
401 E Street SW

MPD Academy – 4665 Blue Plains 
Drive, SW
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RECONSTITUTION 
Once DFS is able to resume normal operations and primary facilities have been restored to 
operational capacity, each DFS division will reconstitute.  The Director, or designee, will decide, 
based on the circumstances, the order and schedule of each division’s return to normal 
operations. If the CFL cannot become operational, the affected divisions should operate from 
their alternate facility until a viable permanent location is determined. 
 
EXERCISES and MAINTENANCE 
This COOP Plan is a living document; staff must perform training exercises on the plan and its 
contents to keep it current and effective.  This plan identifies timeline and personnel that must 
perform this maintenance regularly.   
 
QUESTIONS 
The Health and Safety Manager is responsible for coordinating the implementation of this 
COOP plan. Should you have questions regarding any aspect of this plan, please contact: 
 
The Health and Safety Manager, (202) 727-8189 
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Emergency Response Decision Matrix 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

BUILDING EMERGENCY RESPONSE PLAN IS ACTIVATED 
1. Onsite staff calls 911, if necessary. 
2. Onsite staff implements Building Emergency Response Plan (e.g. evacuation plans or shelter-in-

place), dependent on the nature of the incident. 
3. Onsite staff notifies Director and Safety Officer. 

DIRECTOR SUCCESSOR OR DIRECTOR 
DESIGNEE ACTIVATES THE COOP PLAN 
(For details, refer to “Phase I – Activation” section of the COOP 
plan) 
1. Director consults advisors and other personnel with 

knowledge of the incident. 
2. Determine likely impact on operations. 

DIRECTOR OR DESIGNEE INITIATES NOTIFICATION PROCEDURES TO ALERT 
PERSONNEL OF COOP PLAN ACTIVATION 
1. Management personnel notify everyone within their area of responsibility. 
2. Agency notifies external partners, as appropriate. 
3. Agency notifies HSEMA of incident and COOP plan activation. 
4. Public Information Officer notifies EOM Office of Communications of incident and COOP plan 

activation. 

DIRECTOR ORDERS RELOCATION OF AFFECTED FACILITY TO ALTERNATE FACILITY, 
IF NECESSARY 
1. Director or designee notifies alternate facility to prepare for the relocation and the arrival of COOP 

Personnel. 

CARRY OUT ESSENTIAL FUNCTIONS 
(For details, refer to “Phase II – COOP Operations” section of the COOP plan on information regarding essential 
functions, critical processes, orders of succession, vital records, vital equipment, and alternate facilities) 

1. Carry out only Essential Functions for the duration of COOP plan activation. 
2. Suspend all non-essential functions for duration of the COOP plan activation. 
3. Update agency Personnel, PIO, EOM, HSEMA, and partners throughout the event, as appropriate. 

RECONSTITUTE 
(For details, refer to information in “Phase III – Recovery” within the COOP plan) 
1. Director implements reconstitution procedures. 
2. Leadership notifies all personnel within their areas of 

responsibility that COOP plan activation has ended. 
3. All personnel (both COOP and non-COOP) return to their primary 

facilities,  
4. Resume normal operations. 
5. Agency prepares After-Action Report. 
6. Update COOP plan, if necessary. 

MAINTAIN COOP 
ACTIVATION 
1. Continue COOP plan 

activation. 
2. Continue performing only 

essential functions until the 
incident has ended.

YES NO 

YES NO 

COOP PLAN IS NOT ACTIVATED 
Resume normal operations after all clear is 
given for reentry of facility or affected area. 

Will the incident close the facility or affected area for an extended period? 

Facility or Environmental incident occurs. 

Has the DFS primary facility been deemed safe for reoccupation and suitable for 
normal operations? 

Commented [FM(2]: Should be Director Successor or 
Director Designee. 
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Introduction 
The Department of Forensic Sciences (DFS) is a cabinet-level agency within the District of 
Columbia, under the direction of the Mayor of the District of Columbia.  The DFS mission is to 
produce high quality, timely, accurate, and reliable forensic science with the use of the best 
available technology and practices.  The DFS will focus on unbiased science and transparency 
with the overall goal of enhancing public health and safety.  
 
If DFS operations are disrupted, they must efficiently and effectively resume within 2 hours of 
official notification.  In light of the necessity for continuously performing essential functions, DFS 
has developed this Continuity of Operations (COOP) Plan, which supports the District Response 
Plan (DRP) and any internal DFS Emergency Operating Procedures, such as evacuation plans, 
Designated Assembly Areas, and Shelter-in-Place plans.  The information contained within this 
COOP Plan is relevant for DFS personnel, contractors, and interns, as it provides the guidance, 
they will follow during an event that impacts the agency’s ability to function. 
 
Purpose 
 
The purpose of establishing a COOP Plan for DFS is to ensure the continuity of essential 
organizational functions after a disaster.  The plan is an “all-hazards” plan, meaning it will allow 
the agency to continue its essential functions after any type of emergency, large or small.  The 
key purposes of this COOP Plan are to: 
 
1. Ensure continuous performance of and mitigate disruptions to essential functions and 
operations. 
2. Identify COOP personnel responsible for carrying our essential functions. 
3. Ensure the succession of DFS leadership, if required, on a temporary basis, and maintain or 
re-establish control and direction of DFS. 
4. Identify Vital Records, Databases, Systems and Equipment needed to carry out essential 
functions. 
5. Identify alternate facilities which may be used to carry out Essential Functions if a primary 
facility becomes unusable. 
6. Achieve a timely and orderly recovery from the emergency and resumption of normal 
operations.  
 
Applicability and Scope 
 
The provisions of this COOP plan are applicable to all DFS divisions: 
 
This plan applies to all man-made and natural emergencies and threats.  The plan provides for 
resuming Essential Functions within DFS as soon as possible after an emergency and 
sustaining these functions for a period of up to 30 days.  
 
In addition, this plan addresses the issues related to recovery after COOP activation and 
provides detailed plan maintenance procedures. 
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How to Use This Plan 
 
The plan is organized into three major sections, which are labeled: 
 
Phase I: Activation;  
Phase II: COOP Operations; and  
Phase III: Recovery.  
 
Following these sections is a section on Exercise and Maintenance of COOP Plan. The Plan 
concludes with an Appendix. 
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DFS Organizational Chart 
 

The Department of Forensic Sciences is headed by the Director and organized into the following divisions: 
 
 

 

Commented [CB(3]: Quiyana can provide a copy of 
this. It will be on the webpage soon as well.  

Commented [JD(4]: Find updated Org Chart 

Commented [SL(5R4]: We will need the updated chart 
for everyone – Abdel may be able to help on this 

Commented [FM(7]: Please use updated version 
when finalized

Commented [CB(6R4]: Yes, need new chart.  
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PHASE I 
ACTIVATION 
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Activation and Notification Procedure 
 
 
This section provides the overview of how individuals within DFS will be notified that the COOP 
Plan has been activated. 
 
Please note that COOP implementation occurs only after the response to an incident which has 
deemed the facility unusable or unsafe.  For details on emergency response, please refer to 
relevant DFS policies on building evacuation, designated assembly areas, shelter-in-place, etc.   
 
The DFS Director or Director Designee activates the COOP plan. 
 
A COOP plan activation communication will come down the DFS chain of command. Division 
heads will be responsible for ensuring that all personnel within their divisions are aware of the 
COOP plan activation. 
 
All available technologies and methods will be used to alert DFS personnel of a COOP plan 
activation, including: 
 
 Email 
 Desk phones 
 Agency-issued cell phones (text and call) 
 Face-to-face communication 
 Radios 
 Everbridge Notification System 
 
Once all DFS personnel are notified of the COOP activation, only the pre-identified essential 
functions will be performed. All non-essential functions will be suspended until operational 
capacity allows for their safe resumption. 
 
Additionally, COOP personnel will relocate to their pre-designated alternate facility should their 
primary place of work be unusable. 
 
All non-COOP personnel are expected to remain in a safe location and be available to receive 
communications and instructions from their supervisors. Non-COOP personnel may be called 
on to support COOP personnel in performing essential functions via Everbridge Notification 
System. 
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Relocation Procedure 
 
 
Should primary facilities become damaged or inaccessible, DFS Divisions will relocate to pre-
designated alternate facilities. 
 
All divisions will relocate to their alternate facilities pursuant to the procedure described below: 
 
Relocation Procedure: 
 
1. When it is determined that relocation is to occur, Division Heads or their designee should 
notify the designated alternate facility to expect the relocation of their division(s).  
2. COOP personnel must report to the alternate facility as soon as possible and within 2 hours 
of notification via Everbridge Notification System to resume essential functions. 
3. The Division Heads or their designee must ensure that all members of the COOP personnel 
are accounted for and are prepared to resume the division’s Essential Functions at the alternate 
facility. 
4. Each Division Director should notify the DFS Director and Chief of Staff once all their COOP 
personnel have reported to their alternate facility. 
5. All personnel should take along Go-Kits containing Vital Records, Databases, & Systems, 
Vital Equipment and personal items (e.g. water, snacks, medicines, etc.) that they may need at 
the alternate facility. 
6. Specific instructions on relocation should be provided by Division Directorate at the time of 
activation. 
7. Non-COOP personnel present at the CFL at the time of an emergency notification will be 
directed to report to their place of residence to await further instructions. At the time of 
notification, any available information regarding routes that should be used to depart the CFL or 
other appropriate safety precautions will be disseminated. 
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Phase II 
COOP 

OPERATIONS 
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Essential Functions 
 
DEFINITION: Essential functions are those functions that should not be interrupted or deferred by an emergency scenario and must 
be resumed as soon as possible and maintained for up to thirty (30) days following an emergency. 
 
OFFICE OF THE CHIEF OPERATING OFFICER /CHIEF INFORMATION OFFICER 
 
Essential Function RTO Functional Analysis Personnel Requirements
Ensure IT Infrastructure for 
DFS continues to function 

1 day  Define COOP Location 
 Implement warm backup procedure 
 Backup from tapes 
 Test applications

 Chief Information Officer 
 IT Operations Manager 
 FSL Systems Administrator 
 PHL Systems Administrator

Access to goods and 
services (contracts and 
procurement) 

1 day  Use of agency P-Card and PASS 
 Coordinate purchases with procurement 
personnel 
 FCMS system 
 RTS system 

 Chief Operating Officer 
 Operations Manager 

Coordinate and resolve 
time, attendance, pay and 
leave issues (HR) 

1 day  Entry of time/attendance 
 Coordinate with OPRS, DCHR 

 Human Resources Director 

Submission of federal grant 
applications and requests 
for funds to maintain 
essential services and 
reduce backlog of cases 

1 
week 

 Documentation and reporting 
 Inform granting agencies of our COOP status 

 Chief Operating Officer 

Maintain current 
capabilities/operations in 
DEU. 

1 day  Recovered evidence delivery to COOP location 
 Limited forensic testing of digital evidence. 

 CSS Director 

Ensure DEU personnel 
access to COOP location, 
space and supplies 

1 day  Access to COOP processing facility 
 Access to secure federal network 
 Access to DFS network/systems 
 Access to mobile data laptops / toughbooks / 
tablets

 Chief Technology Officer 
 IT Personnel 

 
  

Commented [WT(9]: DEU does not have access to 
any of these things. This is FTU’s role.
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PUBLIC HEALTH LABORATORY DIVISION 
 
Essential Function RTO Functional Analysis Personnel Requirements
Maintaining the Quality 
System under the current 
accreditation (CLIA, 
ISO/IEC:17025/2017 & 
AR3125 and CDC-DSAT) 

1 day  Access to Document Control 
 Access to Quality System Information 

 Quality Assurance Manager  

Provide public health 
laboratory testing and 
analysis 

3 days  Adequate staffing 
 Access to lab equipment/supplies 
 Ability to receive lab samples 
 Laboratory processing of clinical or reference 
specimens 
 Laboratory processing of food or environmental 
samples 
 Access to DFS network/systems 
 Access to CDC LRN web site and emergency 
operation center

 PHL Director 
 Accessioning staff 
 PHL Unit Managers  
 

Ensure Occupational Health 
and Safety of employees  

1 day  Review conditions of workspace/alternate 
facility; document violations and implement 
corrective actions 
 Ensure access to SDS; waste contracts; and 
medical surveillance if needed

 Safety Officer 

 
 
FORENSIC SCIENCE LABORATORY DIVISION 
 
NOTE: In the event of a shutdown of the CFL, the FSL laboratory will transition to the FSL COOP site located in the John Daly 
Building, 300 Indiana Avenue NW, CODIS COOP site located at HESMA Headquarters, 2720 Martin Luther King Jr. Ave SE and 
NIBIN COOP site located at ATF National Laboratory Center, 6000 Ammendale Road, Beltsville, MD,  to provide temporary testing 
services in firearm testing and latent fingerprint forensic disciplines. All DNA testing will be outsourced to contractor laboratories. 
Validation and performance-checks of equipment for analytical testing will be required, to ensure adherence to ISO17025 
accreditation standards and supplemental requirements. To ensure that our customers are aware, the DFS PIO will work through the 
DC Office of Communication to relay the status of the Forensic Science Laboratory, and the expected timeframe (if known) for the 
temporary testing services.   
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Essential Function RTO Functional Analysis Personnel Requirements
Maintain current FSL 
capabilities/operations in 
FEU and LFU, and 
outsourcing of FBU to 
Contractor location(s) 

1 day  Recovered evidence delivery to COOP location 
 Limited forensic testing of firearms examination 
and latent fingerprint services 
 Outsourcing DNA requested cases 
 

 CSS Division Personnel 
 FSL Division Personnel 

Transport FSL personnel 
to COOP location 

1 day  Develop transportation plan  DFS Management 

Confirm COOP location 
accreditation requirements 
for DFS employees to 
perform work 

1 day  Access to MOU location’s quality documents  FSL Unit Managers 
 FSL Technical Leaders 

Ensure testing of 
biological, chemical and 
physical sciences is of 
high quality, timely, 
accurate, and reliable 
forensic science 

1 day  Access to secure processing facility 
 Access to necessary chemicals & reagents 
 Access to necessary instrumentation 

 Access to computer networks and software 

 IT 
 FSL Unit Managers 
 FSL Unit Staff 

Entry of information into 
relevant forensic 
databases, and the 
processing of hits from 
said databases (AFIS, 
CODIS, NIBIN) 

1 day  Access to secure networks for connections to 
federal databases 
 Ability to enter and retrieve data 
 Access to DFS network/systems 

 CODIS Administrator* 
 FSL Technical Leads 
 NIBIN technicians 
 IT 
 Federal Agency Approvals 

Maintaining the integrity of 
evidence through security 
and chain-of-custody 

1 day  Security 
 Storage 
 Access to evidence tracking software

 FSL Unit Managers 
 FSL Technical Leads 

 
 
CRIME SCENE SCIENCES DIVISION 
 
Essential Function RTO Functional Analysis Personnel Requirements
Ensure availability for crime 
scene response for 
Homicide and Sexual 
Assault and other crime 

1 day  Notes/Sketching/Photography 
 Evidence Collection, Packaging, Preservation 
 Evidence Documentation, Chain of Custody, 
Security, Access to File on Q

 Crime Scene Scientists – 24/7 
Shift Requirements 
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Essential Function RTO Functional Analysis Personnel Requirements
scenes as outlined in MPD 
General Order 304.8 
Maintaining the Quality 
System under the current 
DFS Quality System 

1 day  Access to Document Control 
 Access to Quality System Information 

 DFS Quality Manager  

Ensure availability to 
process vehicles from 
homicides and sexual 
assaults for evidentiary 
purposes and other crime 
scenes as outlined in MPD 
General Order 304.8 

1 days  Access to secure, alternate worksite 
 Notes/Sketching/Photography 
 Evidence Collection, Packaging, Preservation 
 Evidence Documentation, Chain of Custody, 
Security, Access File on Q 

 Crime Scene Scientists – 24/7 
Shift Requirements 

Ensure availability for 
receipt and transfer of 
evidence for DFS Units 

3 days  Access to Secure Facility 
 Access to Secure Storage area for 
incoming/outgoing evidence 
 Evidence Management Logs/Forms/Files 
 Access to LIMS and File on Q

 CEU Supervisor 
 CEU Evidence Specialists 

Ensure availability and 
ability to process evidence 
from homicides and sexual 
assaults for latent prints* 
 

3 days  Access to secure, alternate worksite 
 Latent print processing supplies 
 Notes/Sketching/Photography 
 Evidence Collection, Packaging, Preservation 
 Evidence Documentation, Chain of Custody, 
Security, Access to LIMS and File on Q 

 Crime Scene Scientists – 24/7 
Shift Requirements  
 
*This section requires LFU/EP 
personnel and should be 
addressed by FSL managers 
and/or technical leaders

Ensure availability and 
ability to process evidence 
AWIK, ADW, Robbery, 
Carjacking, etc. for latent 
prints* 
 

3 days  Access to secure, alternate worksite 
 Latent print processing supplies 
 Notes/Sketching/Photography 
 Evidence Collection, Packaging, Preservation 
 Evidence Documentation, Chain of Custody, 
Security, Access to LIMS and File on Q 

 Crime Scene Scientists – 24/7 
Shift Requirements (No longer a 
CSSU function) 
 
*This section requires LFU/EP 
personnel and should be 
addressed by FSL managers 
and/or technical leaders

 
  

Commented [FM(10]: CSS is not a certified entity 
maybe “under the current DFS Quality System” may be 
more appropriate
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Orders of Succession 
 
 
DEFINITION:  The Order of Succession establishes an automatic transfer of leadership authority from a primary position holder to a 
successor should the primary position holder become unavailable or incapacitated. Orders of Succession for each DFS Division are 
listed below. 
 
OFFICE OF THE DIRECTOR 
 
Position Successor 1 Successor 2 Triggers that activate 

successor’s authority 
Limitations on 
successor’s authority

Director Chief of Staff Chief Operations Officer Absence or Incapacitation None 

Cyber Operations 
Chief 
 

Chief Information Officer
 

 IT Specialist (Network) Absence or Incapacitation None 

 
PUBLIC HEALTH LABORATORY DIVISION 
 
Position Successor 1 Successor 2 Triggers that activate 

successor’s authority 
Limitations on 
successor’s authority

PHL Division 
Director 
 

Chief Laboratory 
Operator  
 

PHL CLIA Director 
 

Absence or Incapacitation None 

CT Coordinator  PHL Director 
 

Deputy PHL Director  Absence or Incapacitation None 

PHL Responsible 
Official (RO) 

PHL Alternate 
Responsible Official 
(ARO) 

PHL Bioterrorism (BT) 
Coordinator 

Absence or Incapacitation None 

Virology & 
Immunology Unit 
Manager 

Microbiology Unit 
Manager 
 

Virology Supervisor 
 

Absence or Incapacitation None 

Microbiology Unit 
Manager 

Virology & Immunology 
Unit Manager 

Microbiology Supervisor  Absence or Incapacitation None 
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FORENSIC SCIENCES LABORATORY DIVISION 
 
Position Successor 1 Successor 2 Triggers that activate 

successor’s authority
Limitations on 
successor’s authority

FSL Director  FSL Deputy Director Chief of Staff 
or Designee 

Absence or Incapacitation FSL 

Forensic Biology Unit 
Manager 
 

FBU Technical Leader – 
Primary/Casework 

FSL Director Absence or Incapacitation FBU only 

Latent Fingerprint Unit 
Manager 
 

Latent Fingerprint Unit 
Lead Scientist or 
designee  

 FSL Director Absence or Incapacitation LFU only 
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CRIME SCENE SCIENCES DIVISION 
 
Position Successor 1 Successor 2 Triggers that activate 

successor’s authority 
Limitations on 
successor’s authority

CSS Division Director 
CSS Deputy Division 
Director   

CSSU Unit Manager 
Absence or Incapacitation None 

CSS Unit Manager CSSU Shift Supervisor CSSU Shift Supervisor #2 Absence or Incapacitation CSSU Only 
CSSU Shift 
Supervisor  

CSSU Shift Supervisor CSSU Shift Supervisor #3 Absence or Incapacitation CSSU Only 

CSSU Shift 
Supervisor  

CSSU Shift Supervisor CSSU Shift Supervisor #4 Absence or Incapacitation CSSU Only 

CSSU Shift 
Supervisor  

CSSU Shift Supervisor CSSU Shift Supervisor #5 Absence or Incapacitation CSSU Only 

CSSU Shift 
Supervisor  

CSSU Shift Supervisor CSSU Shift Supervisor #6 Absence or Incapacitation CSSU Only 

CEU Supervisor  CEU Supervisor  CSSU Division Director Absence or Incapacitation CEU Only 
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Communications 
 
 
Definition: Communication is the act of gathering and verifying information to notify employees 
and the public of COOP activation and ensure that DFS leadership has accurate information on 
which to base decisions. 
 
This section identifies the Public Information Officer who is responsible for disseminating 
consistent and accurate information to external stakeholders. 
 
The section also identifies emergency communications equipment that will be used by DFS 
personnel to communicate during an emergency. 
 
Communications Objectives: 
 
1. Provide up-to-date information about the effect of the emergency on DFS operations. 
2. Provide current information on revised or amended DFS processes and procedures.  Inform 
the public where necessary. Respond to rumors with accurate information. 
 
Public Information Officer 
 
The Public Information Officer (PIO) is the single point of contact that is designated to 
disseminate information to the Incident Command Team, all employees, the media, public and 
other external stakeholders. 
 
As soon as this COOP plan is initiated, the DFS Public Information Officer (PIO) should be 
notified, using the contact information below. 
  
The PIO or the DFS Director should handle all inquiries from the media and the public, unless 
DFS Director provides instructions to the contrary. This will ensure that the public message is 
consistent and accurate.  
 
PUBLIC INFORMATION OFFICER (PIO) CONTACT INFORMATION 
 
Position Name Contact
Public Information Officer 
(PIO) 

TBD  

Alternate PIO TBD  
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Emergency Communications Equipment 
 
Emergency Communications Equipment is equipment that may be used to communicate during 
an emergency. Communications with all stakeholders will be necessary but may not be 
available through regular means.  Emergency communications equipment should be 
interoperable and redundant. 
 
Emergency communication equipment must be maintained and tested regularly prior to an 
emergency occurring. During an emergency, DFS personnel must be ready and able to utilize 
the equipment to communicate. 
 
 Steady-State Program emergency communications equipment with phone numbers of key 
internal and external contacts, where possible. 
 Train COOP personnel on use of the devices. 
 Keep all equipment charged and change batteries regularly, if necessary. 
 
During Emergency 
 All DFS personnel must be prepared to receive communications at any time. 
 Individuals assigned communications equipment will tune to the assigned channel to 
communicate. 
 Use plain language to describe the situation to avoid confusion. 
 
The following communication equipment may be used during an emergency: 
 
 Everbridge Notification System 
 Email 
 Desk phones (public announcement function) 
 Agency-issued cell phones (text and call) 
 Face-to-face communication 
 Radios 
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Vital Records, Databases, & Systems 
 
Definition: Vital records, databases, & systems are records, databases, or systems, regardless of media (paper, microfilm, audio or 
video tape, computer disks, etc.) that, if damaged or destroyed, would disrupt DFS’s essential functions, cause considerable 
inconvenience, and require replacement or re-creation at considerable expense. The Vital Records, Databases, and Systems for 
each division are listed below: 
 
OFFICE OF THE DIRECTOR 
 
Name of Vital 
Record, 
Database, or 
System 

Location Format(s) 
(e.g. paper, 
electronic, etc) 

Backup 
Method 

Accessible 
Remotely? 

Transported 
by hand to the 
alternate 
facility? 

Support/Vendor 

Ariba Buyer – 
Procurement      
Automated         
Support Syste
m (PASS) 

Electronic web 
intranet system 

Electronic - Arib
a software 
program   

Live System  Yes, maintained 
by OCTO 
 

No (Internet Access, 
DC WAN 
Access) OCTO 
Helpdesk 202-
727-2700 

QUICKBASE 
(inventory 
system) 

Electronic web 
intranet system 

Electronic Live System  Yes, maintained 
by OCTO 
 

No 
 

(Internet Access, 
DC WAN 
Access) OCTO 
Helpdesk 202-
727-2700

Federal 
Mediation and 
Conciliation 
Service 
(FCMS) 

Electronic web 
intranet system 

Electronic Live System  Yes, maintained 
by OCTO 
 

No 
 

(Internet Access, 
DC WAN 
Access) OCTO 
Helpdesk 202-
727-2700

Request 
Telecommunic
ations 
Services 
(RTS) 

Electronic web 
intranet system 

Electronic Live System  Yes, maintained 
by OCTO 
 

No 
 

(Internet Access, 
DC WAN 
Access) OCTO 
Helpdesk 202-
727-2700
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Name of Vital 
Record, 
Database, or 
System 

Location Format(s) 
(e.g. paper, 
electronic, etc) 

Backup 
Method 

Accessible 
Remotely? 

Transported 
by hand to the 
alternate 
facility? 

Support/Vendor 

DC HR 
Website 

Electronic web 
intranet system 

Electronic Live System Yes, via intranet 
connection 

No IT- OCTO 
Helpdesk 202-
727-2700

Civilian 
Fingerprint and 
Background 
Check 

Electronic web 
intranet system 

Electronic Live System Yes, via intranet 
connection 

No MPD- OCTO 
Helpdesk 202-
727-2700 

Grant Records Operations Drive Electronic hard binders 
(paper); also, 
on flash drive 

Yes Yes, via laptop DFS IT support 
for flashdrive 

LIMS DFS-DC Electronic Drive and tape yes, via VPN No DFS IT-  
Qualtrax Electronic web 

intranet system 
Electronic Live System Yes, via intranet 

connection 
No (Internet Access, 

DC WAN 
Access) DFS IT

  

Commented [CB(11]: Does this refer to Horizon LIMS 
and the one below is JusticeTrax?

Commented [CB(12R11]: 
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CRIME SCENE SCIENCES DIVISION 
 
Name of Vital 
Record, 
Database, or 
System 

Location Format(s) 
(e.g. paper, 
electronic, etc) 

Backup 
Method 

Accessible Remotely? Transported 
by hand to 
the alternate 
facility? 

Support/Vendor

CSSU/CEU 
Files/Case 
jackets 

Central 
Evidence Unit 
– File Storage 

Paper/Hardcopy 
Files 

Scanned 
Report 
Copies

No Yes N/A 

File 
on Q 

MPD Electronic 
MPD 
Backup

N/A N/A File on Q 

Digital 
Imaging 
Management 
System 
(DIMS) 

DFS Electronic 
DFS 
Backup 

Yes N/A Linear Systems 

CSSU/CEU 
Standard 
Operating 
Procedures 

Qualtrax Electronic 
Qualtrax 
Backup 

Yes N/A DFS IT 

Vehicle 
Processing 
Garage 
Spreadsheet 

DFS Network Electronic 
DFS 
Backup 

No N/A 
CSSU Unit 
Manager 

JusticeTrax 
Laboratory 
Information 
Management 
System 
(LIMS) 

DFS Network Electronic 
DFS 
Backup 

No N/A DFS IT support 

DEUnet Electronic 
storage for 
digital 
evidence and 
case files 

Electronic DEUnet 
Backup 

No No CSSU Unit 
Manager 
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FORENSIC SCIENCE LABORATORY 
 
Name of Vital 
Record, 
Database, or 
System 

Location Format(s) 
(e.g. paper, 
electronic, etc) 

Backup 
Method 

Accessible 
Remotely? 

Transported by 
hand to the 
alternate 
facility? 

Support/Vendor

CODIS Electronic 
secure internet 
connection, 
through single 
terminal on the 
CFL 3rd floor. 

Electronic only Backed up 
internally and 
externally 

No.  Requires 
secure router 
and connections 
to establish link 
to FBI. 

No FBI 

Autom ated 
Fingerprint 
Identification 
System s (AFIS) 

Electronic 
secure internet 
connection, 
through multiple 
terminals on the 
CFL 2nd floor. 

Electronic only Externally No.  Requires 
secure router 
and connections 
to establish link 
to NOVARIS / 
FBI 

COOP location 
retain state 
AFIS database 
so can access 
directly if 
operational 

Morphotrak & 
FBI – 
Morphotrak help 
desk 1-800-734-
6241-  
AFIS – 202-727-
4081 (MPD)

National 
Integrated 
Ballistic 
Inform ation 
Network (NIBIN) 

Electronic 
secure internet 
connection, 
through single 
terminal on the 
CFL 2rd floor. 

Electronic only Externally No.  Requires 
secure router 
and connections 
to establish link 
to FTI / ATF / 
FBI

Possible to 
relocate  

Forensic 
Technology 
Incorporated -  
 
NIBIN (202) 
6487140

FiiS Electronic 
secure internet 
connections, 
through multiple 
terminals on the 
CFL 2nd and 3rd 
floors 

Electronic only Externally Yes, through 
VPN /  

Possible.  
Would need 
CPU’s or laptop 
with FiiS 
software 
installed.  No 
special router 
needed. 

FES 

Mideo 
LatentWorks 

CFL 2nd and 3rd 
floor 

Electronic Only Internally Yes, through 
VPN

Yes, with 
license

Mideo 
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Name of Vital 
Record, 
Database, or 
System 

Location Format(s) 
(e.g. paper, 
electronic, etc) 

Backup 
Method 

Accessible 
Remotely? 

Transported by 
hand to the 
alternate 
facility? 

Support/Vendor

JusticeTrax 
Laboratory 
Information 
Management 
System (LIMS)  

DFS Network Electronic DFS Backup Yes  N/A DFS IT support 

 
PUBLIC HEALTH LABORATORY DIVISION 
 
Name of Vital Record, 
Database, or System 

Location Format(s) 
(e.g. 
paper, 
electronic, 
etc) 

Backup 
Method 

Accessible 
Remotely? 

Transported by hand to 
the alternate facility? 

Support/Vendor 

BT folders DFS 
Server 

Electronic Automatic 
Internal

Yes, through 
VPN/Teamviewer

Possible----on external 
drive

Chemware 

CT Folders DFS 
Server 

Electronic Automatic 
Internal

Yes, through 
VPN/Teamviewer

Possible----on external 
drive

Chemware 

Horizon LIMS/Folders DFS 
Server 

Electronic Automatic 
Internal

Yes, through 
VPN/Teamviewer

Possible----on external 
drive

Chemware 

BioWatch 3rd Floor 
BioWatch 
server 

Electronic Automatic 
internal 

Yes, through 
VPN 

implemented N/A LLNL 

Medical Surveillance Safety 
Drive 

Electronic EHS Mgr 
flash 
drive

Yes Yes, via laptop IT; GWMFA 
Warren Adams 
(202-741-2905

Chemical inventory; SDS Safety 
Drive 

Electronic EHS Mgr 
flash 
drive 

Yes Yes, via laptop IT; EMSI 
(Chem/Bio waste) 
– Angela Sharma 
– 301-309-0475
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Vital Equipment 
 
Definition:  Vital equipment is equipment that is required to carry out Essential Functions. If the equipment were damaged or 
destroyed, it would significantly disrupt DFS’s essential functions and require replacement at considerable expense. Vital Equipment 
for each DFS Division is listed below: 
 
OFFICE OF THE DIRECTOR 
 
Name of Vital 
Equipment 

Quantity 
Required 

Location Transported by 
hand to the 
alternate facility?

Required 
Resources 

Proposed 
Alternate 
Equipment 

Support/Vendor 

Laptop 8  Yes Flash drives N/A IT 
Phones/chargers 8    Cell phones IT 
P-card 3 w/assigned 

individuals 
Yes N/A   

 
CRIME SCENE SCIENCES DIVISION 
 
Name of Vital 
Equipment 

Quantity 
Required 

Location Transported by 
hand to the 
alternate facility? 

Required 
Resources 

Proposed 
Alternate 
Equipment 

Support/Vendor 

Leica Scanners All 
Floor 
B1(Scanner 
room) 

Yes Carts/Hand Carry 

Hand diagram, 
stitching 
photographs 
together

Leica 

Crime Scene 
Fleet Vehicles 

All 
Garage or 
Outside Parking 

Yes No 

Acquire 
temporary 
vehicles from 
DC vehicle 
shop

DPW 
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PUBLIC HEALTH LABORATORY DIVISION 
 
Name of Vital 
Equipment 

Quantity 
Required 

Location Transported by 
hand to the 
alternate 
facility?

Required 
Resources 

Proposed 
Alternate 
Equipment 

Support/Vendor 

Nucleic Acid 
Extractors 

3 CFL 
 

No On Location None Roche, bioMerieux, 
Quagen

Microscopes 2 CFL No On Location None ThermoFisher 
Thermocyclers 2 CFL No On Location None ThermoFisher/Applied 

BioSystems
Centrifuges 4 CFL No On Location None ThermoFisher 
Automated EIA 1 CFL No On Location None Dynex, DiaSorin 
MALDI-TOF MS 1 CFL No On Location None Bruker Daltonics 
Mass 
Spectrometers 

10 -13 CFL No On Location None Perkin-Elmer, 
ABSciex, 
Agilent (includes 
liquid handlers by 
Gerstel)

Gas 
Chromatographers 

4-6 CFL No On Location None Agilent (GC-FID) 

Liquid Handlers 1-2 CFL No On Location None Perkin Elmer 
FT-IR 
Spectroscopy 

1-2 CFL No (Thermo) 
Yes (Perkin 
Elmer)

On Location None ThermoFisher, 
Perkin Elmer 

Molecular (PCR) 2 CFL No On Location None Hologic 
Molecular (PCR) 2-4 CFL Yes On Location None Cepheid 
Molecular (POC) 4 CFL No On Location None Abbott 
ImmunoAssay 2 CFL No On Location None Abbott (chemistry and 

serology)
Laptops 3 CFL Yes On Location Tablets Dell/Microsoft/Apple 
Incubators 6 CFL On Location On Location None ThermoFisher 
Freezers (-80) 2 CFL On Location On Location None ThermoFisher 
Phone 2 CFL Yes No None IT 
Fax machine 1 CFL Yes No None IT 

Commented [FM(13]: It said earlier in the document 
that PHL will be sending their work to Maryland and 
Virginia so why will the equipment be moved to the 
alternate facility?
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FORENSIC SCIENCE LABORATORY DIVISION 
 
Name of Vital 
Equipment 

Quantity 
Required 

Location Transported by 
hand to the 
alternate facility? 

Required 
Resources 

Proposed 
Alternate 
Equipment 

Support/Vendor 

Laptop 15 w/assigned 
individuals 

Yes   IT 

Phone 13 w/assigned 
individuals 

Yes  Cell phones IT 

P card 1 w/assigned 
individuals 

Yes Appropriate 
Funding

 DFS Chief 
Operating Officer

Mideo 
Computer 
Station 

1 COOP-MPD 
HQ 

NO Network Access Secure Wi-Fi  

Microscopes 2 COOP-MPD 
HQ 

No Microscope 
Analysis

  

Tank & Range 1 each COOP-MPD 
HQ 

No Service Contracts   

Freezers 1 COOP-MPD 
HQ 

No Electricity   

Lockers 
w/Locks 

5 COOP-MPD 
HQ 

No    

Vehicles 2   Garage/Outdoor 
Parking Spaces

  

 
 
 
 
 
 
 
 
 

CRITICAL/SENSITIVE ITEM LOCATION AT CFL 
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Agency/Lab ITEM DESCRIPTION ROOM # Responsible 
Party 

CARD 
ACCE
SS 
(Y/N) 

IRIS 
SCA
N 
(Y/N
)

KEY
How many? 
Who has? 

Door Operation in Emergency

CSS/CEU Money/Jewelry/Drugs 1182 CEU 
Supervisor

N Y 1 CEU Key 
Box in CEU 

door will fail locked: means can exit 
but not enter 

Weapons 1183 CEU 
Supervisor

N Y 1 CEU Key 
Box in CEU 

door will fail locked: means can exit 
but not enter 

Ammo (Cartridges & 
Casings)/ Magazines/ 
3-Lockers for Long 
Weapons  

1184 CEU 
Supervisor 

N Y 1 CEU Key 
Box in CEU 

door will fail locked: means can exit 
but not enter 

Storage Area -Shelves 
for Boxes, PD14’s, 
Tubes, Large items 
(furniture, bikes, Dry 
wall, etc)  

1162 CEU 
Supervisor 

N N 0 open all the time - equipment 
corridor hallway; can lock w/key if 
need be 

Walk-in Refrigerator   1185 CEU 
Supervisor

N N 0 fail unlock; open to enter or exit; 
normal status 

Walk-in Freezer 1179 CEU 
Supervisor

N N 0 fail unlock; open to enter or exit; 
normal status 

Over Flow Evidence 
Room (used to store 
during CEU closed 
hours (Sat, Sun, & M-F 
Midnights)) 

1135 CEU 
Supervisor 

N N 2 keys 
(CSSU 
packaging 
room and 
CEU Key 
Box)

locked w/key already

Loading Dock Bay 
(Pass Through 
Lockers- Used to store 
evidence during CEU’s 
closed hours (Sat, Sun 
& M-F Midnights)) 

Loading 
Dock 

CEU 
Supervisor 

N N CEU Key Box 
& 2-
Supervisors 

Secured with padlocks 

FSL/LFU Latent Evidence 2154  Y N N/A door will fail locked: means can exit 
but not enter 

Latent Evidence 2161  Y N N/A door will fail locked: means can exit 
but not enter 
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Latent Evidence 2205  Y N N/A door will fail locked: means can exit 
but not enter 

Latent Evidence 2028  N N One key, 
located in 
LFU lab

locked w/key already

FSL/FEU Evidence Storage 2280A/B  N Y None door will fail locked: means can exit 
but not enter 

Ammunition Storage 2274  N Y None door will fail locked: means can exit 
but not enter 

Firearms Reference 
Collection 

2230  N Y None door will fail locked: means can exit 
but not enter 

Test Fires Storage ??? Y N None
Ammunition Vault in 
Tank Room 

2047  N Y None door will fail locked: means can exit 
but not enter 

Front Door to Test Fire 
Area  

2055  Y N 1 Key /  MPD 
Sgt. Jason 
Korczynski 

door will fail unlocked: means can 
exit or enter 

CSSU/DEU Evidence (all digital 
evidence) 

3183  N Y No Keys door will fail locked: means can exit 
but not enter 

FSL/FBU Evidence Room 
(Evidence Storage) 

3213  Y (for 
overall 
lab 
entry)

Y N/A door will fail locked: means can exit 
but not enter 

Main Lab (Evidence 
Storage in lockers) 

3220  Y N Analysts (if in 
use) and 
DNA TL (has 
back-up 
keys)

door will fail locked: means can exit 
but not enter 

Freezers (Evidence 
and Extract Storage) 

3211/32
17 

 Y N N/A door will fail unlocked: means can 
exit or enter; can lock with key

Main Lab DNA 
Extraction Room 
(Extract Storage) 

3225  Y N N/A door will fail locked: means can exit 
but not enter 

PHL/Chemistry Controlled Dangerous 
Substances 

2140  Y N Keys for 
evidence 
lockers 
(Brandon 
Jones and 
Luke Short)

door will fail locked: means can exit 
but not enter 
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Controlled Dangerous 
Substances 

2111  N Y Keys for 
standards 
(Brandon 
Jones and 
Luke Short)

door will fail locked: means can exit 
but not enter 

Controlled Dangerous 
Substances 

2118  N Y  door will fail locked: means can exit 
but not enter 

PHL/BSL3 Select Agents- in safe 
w/keys dedicated to 
Kan 

4200  y y no door will fail locked: means can exit 
but not enter 
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Alternate Facilities 
 
Definition: An Alternate Facility is a pre-screened and pre-approved location, other than the 
primary facility, used to conduct essential functions in the event that the primary facility is 
unavailable.   
 
The Alternate Facilities for each DFS division are listed below: 
 
Division Primary Facility Alternate Facility 

Office of the 
Director/Directorate/Operations 

CFL, 401 E Street, 
SW 

Cove DC Rally location for IT: 3343 
14th St NW Washington, DC 20010 
still waiting for conference line for 
Operations

Public Health Laboratory 
CFL, 401 E Street, 
SW 

DC PHL will not relocate to any 
alternate site. All samples will be 
forwarded to Maryland Department 
of Health and Mental Hygiene and 
Virginia Department of Consolidated 
Laboratory Services to perform 
testing for DC PHL. Pennsylvania 
BioWatch laboratories will be the 
alternate laboratory for testing 
BioWatch environmental samples.

Forensic Sciences Laboratory 
CFL, 401 E Street, 
SW 

John Daly Building 
300 Indiana Avenue NW, 1st floor 
CODIS COOP, HSEMA 
Headquarters (CODIS) 
2720 Martin Luther King Jr. Ave, SE 
NIBIN COOP, ATF National 
Laboratory Center – 6000 
Ammendale Road, Beltsville, MD

Crime Scene Sciences 
CFL, 401 E Street, 
SW 

MPD Academy – 4665 Blue Plains 
Drive, SW

Central Evidence Unit 
CFL, 401 E Street, 
SW 

MPD Academy – 4665 Blue Plains 
Drive, SW 

 
  

Commented [FM(14]: Include contact information if 
available  
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COOP Plan and Annex for Secure Items 
 (e.g. ammo, guns, evidence, select agents, controlled substances, money, etc.) 
 
FSL - all FSL evidence, firearms, ammunition etc. are in locked rooms and if the doors lock 
automatically when the power goes out, then the evidence is secure. If we wish to secure 
windows, then will need to purchase barriers to prevent an individual from breaking the glass 
and gaining access. In addition, we may need to explore obtaining a universal FSL key to lock 
all identified doors in the event the doors do not automatically lock. 
 
PHL - biosecurity measures would have to be in place including assistance from DGS PSD to 
monitor space if building systems fail to keep doors locked or if power is out for extended 
periods of time. Worse case, the select agents and drugs may have to be physically transported 
to another facility (MD PHL) for secure storage until we are back up and running.  The doors to 
the BSL-3 hallway would fail to lock position.  Anyone inside would be able to exit, but no one 
would be able to enter, without a key. 
 
  

Commented [FM(15]: BSL-3
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COOP Plan and Annex for Force Multiplier 
 

DC DEPARTMENT OF FORENSIC SCIENCES 
MASS FATALITY MANAGEMENT (MFM) PLAN 

Core Mission 
The mission of the Department of Forensic Sciences (DFS) is to produce high quality, timely, 
accurate, and reliable forensic science with the use of the best available technology and 
practices, unbiased science, and transparency with the overall goal of enhancing public health 
and safety.  
 
DFS Auxiliary Staffing Support (Staffing support will be scalable dependent upon the 
level of the incident response) 
 
Upon notification from OCME, DFS will conduct a call out to the members for support to the 
event(s) associated with the MFI. 
 Between 1 and 35 volunteers can support the mass fatality initiative 
 Three support teams (Alpha, Bravo, and Charlie) are established to support response 
 There will be three 8-hour shifts established, in an actual fatality response 
- Support duration will be up to 72 hours 
- Any support needed past the initial 72 hours requires an official request to DFS Director 
 DFS mass fatality COOP call out plans will be used, when supporting a mass fatality 
response, within 1-2 hours of the event.  Average response, after clearing response site for 
safety, is about 6-12 hours.   
 
Pre-Mass Fatality Management Activities 
 Attend Mass Fatality Workgroup Meetings 
 Provide input into DC OCME Incident Action Plans (IAP) when necessary 
 Create a Family Assistance Center (FAC) plan  
 Participate in OCME MFM trainings and exercises 
 
Mass Fatality Management Operational Activities 
Immediate (0-12 hours) 
 Coordinate surge “force multiplier” staffing for field operations with the FMOC 
 Assign a DFS ELO to the FMOC 
 Director or designee attends Consequence Management Team (CMT) meetings  
 Consider COOP implications of MFI, and impact on DFS operations 
 Integrate into Incident Command System (ICS) Unified Command (UC) 
 Participate in joint-agency meetings and scene assessments 
 Support MFM field operations by providing staff to perform the following tasks: 
- Support with OCME DM/FDM operations 
- Support OCME with field forensic response operations 
- Support OCME with ELO staffing at the EOC, FMOC, DMOC or OCME Mobile 
Command 
- Support OCME victim identification process through collection of known impressions 
(finger prints) of patients/deceased in hospitals 
Intermediate (12-24 hours) 
 Implement staffing and work/rest cycle schedules 
 Director or designee attends Consequence Management Team (CMT) meetings 
 Continue to coordinate with FMOC regarding resource and staffing requests 
 Continue to support OCME MFM operations as required 
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 Plan COOP operations to continue to support MFI response, and DFS operations 
 
Protracted (24-72 hours) 
 Implement staffing and work/rest cycle schedules 
 Director or designee attends Consequence Management Team (CMT) meetings 
 Continue to coordinate with FMOC regarding resource and staffing requests 
 Continue to support OCME MFM operations as required 
 Continue implementation of appropriate DFS COOP plans to address protracted 
operations 
  Participate in protracted forensics operations conference 
 
Mass Fatality Management Demobilization 
Staff Debriefing 
 Rehabilitate staff 
 Perform Critical Incident Stress Management (CISM) 
 
Equipment Rehab, Repair and Replacement 
DFS will conduct a full inventory of agency equipment and documentation will occur prior to 
assigning staff to the event(s), to support usage of non-consumable and consumable 
equipment.  Upon conclusion of a MFI response, the DFS Division Director or Designee and 
OCME Designee, shall assign an individual or group to document the use, damage and loss of 
all DFS equipment utilized during the response.  Where appropriate, maintenance and repair 
will be performed on all equipment that is deemed reusable.  Documentation and reporting of 
damaged, lost or stolen equipment shall be made in accordance to DFS standard policies and 
communicated to the DFS Division Director or Designee for replacement if required. 
 
Hotwash 
A hotwash will be conducted within 2 weeks of the conclusion of the incident if feasible and 
appropriate (based on staff stress levels).  Unlike debriefing, the hotwash shall focus on 
technical aspects of the response, with preparedness for future events and plan revision as the 
key focus of the discussion.  The hotwash will be conducted by OCME or Designee, who will 
produce a detailed after-action report and Improvement plan (AAR-IP) 
 
After-Action Report Improvement Plan (AAR-IP) 
An After-Action Report Improvement Plan should be created after any event.  The information 
for this document will be gathered from the hotwash.  The document should include the event, 
strengths of the operation as well as weaknesses.  The Improvement Plan is the most important 
part.  Within the improvement plan there are recommendations given and specific staff 
members are tasked with following-up on those recommendations.  These usually come from 
shortfalls in the response or areas that you would like to see fixed. 
 
Plan Revision – Post Incident 
After all incidents, the DFS Mass Fatality Management Plan as well as the associated agency 
response plans and SOPs should be reviewed and updated if needed based on new procedures 
and lessons learned from the event as described earlier in this document. 
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Signatory  
From:   Anthony Crispino, Interim Director 
Date:    ___________________ 
Subject:   Department of Forensic Sciences Mass Fatality Management Plan 
 
I hereby authorize the use of the following Department of Forensic Sciences Mass Fatality 
Management Plan within the All-Hazards Mass Fatality Management Plan as the operational plan 
for responding to emergencies within the District of Columbia. 
 
The information contained in this document is confidential.  The disclosure of some or all of the 
information in this plan could compromise the safety and privacy of DFS personnel and the 
security of the agency’s essential equipment, services, and systems.  Therefore, disclosure is 
strictly prohibited.  The contents are not to be disclosed or duplicated, in whole or in part, without 
the consent of the Director of the Department of Forensic Sciences or my designee.  This 
document contains personal and sensitive information and its use is for emergency response and 
recovery purposes only. 
 
 
_________________________   ________________ 
DFS Director      Date 
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COOP Plan and Annex for CFL Flooding 
 
CSS Emergency Flooding Plan 
 
All evidence maintained within the CEU will be raised to support flooding damage(s).  In the 
event of a major storm/flood prediction, the evidence will be transferred to the 3rd floor CSSU 
secure supply room and electronically transferred in LIMS to support chain of custody. 
 
The CEU walk in refrigerator and freezer will remain locked and secure, to preserve evidence 
within.   
 
Vehicles located in the garage (B2) area will be processed as priority before the storm and sent 
to blue plains for retention, in collaboration with MPD Evidence Control Branch (ECB). 
 
FSL Emergency Flooding Plan 
 
All FSL evidence, firearms, ammunition etc. Are in locked rooms in a locked room and if the 
doors lock automatically when the power goes out, then the evidence is secure.  If we wish to 
secure windows, then will need to purchase barriers to prevent an individual from breaking the 
glass and gaining access. In addition, we may need to explore obtaining a universal FSL key to 
lock all identified doors in the event the doors don’t automatically lock.     
 
There is no FSL evidence on the floor however depending on the height of the water should be 
consider placing the storage lockers and cabinets on palates.  
 
PHL Emergency Flooding Plan 
 
PHL flooding would entail send outs to MD and/or VA for testing since there are no alternative 
sites for testing for PHL. 
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PHASE III 
RECOVERY 
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Recovery 
 
Definition:  
Recovery is the process by which an agency resumes all operational functions. After the threat 
or disruption subsides, each office will need to transition back to pre-event status.   
 
Recovery actions will include:  The DFS Health and Safety Officer in conjunction with the DGS 
Facility Manager will ensure that the facility is usable and safe. 
 
1. Returning the office to steady state work levels; and 
2. Assessing the COOP activation response and documenting the lessons learned. 
 
Procedures: 
 
Recovery procedures will commence when the Director ascertains that the emergency situation 
has ended and is unlikely to recur.  Once this determination has been made, one or a 
combination of the following options may be implemented, depending on the situation. 
1. Continue to perform essential functions at the alternate facility for up to thirty (30) days; 
2. Begin an orderly return to the Consolidated Forensic Laboratory and reconstitute full 
operations; and/or 
3. Begin to establish a reconstituted DFS facility elsewhere. 
 
The order to enter or reoccupy a primary or alternate facility will be issued once the Director, or 
designee, has received a confirmation of safety from safety officials.  
 
A designated DFS employee will oversee the orderly transition of all DFS functions, personnel, 
equipment, and records from the alternate site to the DFS primary facility or a new facility. The 
designated DFS employee will oversee the messaging informing staff of orders to return to work 
at a new facility or at the restored facility. Information will also be distributed on hours of 
operations, work assignments and other pertinent information regarding recovery.  
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Recovery Checklists: 
 
Personnel Issues: Recovery may include the following personnel issues:  
 Defusing on-scene stress management; 
 The need to quickly recruit, screen and hire temporary or permanent workers;  
 Unforeseen demands on the District of Columbia to fund medical, leave and pension funds;  
 Additional training and supervision. 
 
Equipment and Supplies:  Restocking and rehabilitating emergency resources after 
deployment is critical to returning DFS to its pre-COOP activation status.  This may include: 
 Returning the equipment and supplies to pre-incident readiness; 
 Replacing lost, stolen or damaged equipment; 
 Re-outfitting supply caches and response kits; 
 Dealing with sensitive or proprietary items; and 
 Investigating and documenting property loss. 
 
Reimbursement:  Processes and procedures must be in place to ensure that resource 
providers are reimbursed in a timely fashion, including mechanisms for: 
 Providing documentation required and fulfilling other requirements for reimbursement; 
 Collecting bills; 
 Validating costs against the scope of work; and 
Ensuring that the proper authorities are involved. 
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EXERCISE AND 
 MAINTENANCE 
OF COOP PLAN 
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Exercise and Maintenance of COOP Plan 
 
Exercises are a variety of simulated disasters designed to keep this plan viable. The exercise 
portion of a plan may call for activation several times throughout a year to evaluate the state of 
readiness of the District government to respond to differing incidents. 
 
The Homeland Security Exercise and Evaluation Program (HSEEP) defines seven types of 
exercises, each of which is discussions-based or operations-based.   
 
Discussions-based exercises: 
familiarize participants with current plans, policies, agreements, and procedures, or may be 
used to develop new plans, policies, agreements, and procedures. Types of discussion-based 
exercises include: 
 
 Seminar.  A seminar is an informal discussion, designed to orient participants to new or 
updated plans, policies, or procedures (e.g., a seminar to review a new Evacuation Standard 
Operating Procedure). 
 
 Workshop.  A workshop resembles a seminar, but is employed to build specific products, 
such as a draft plan or policy (e.g., a Training and Exercise Plan Workshop is used to develop a 
Multi-year Training and Exercise Plan). 
 
 Tabletop exercise (TTX).  A tabletop exercise involves key personnel discussing simulated 
scenarios in an informal setting. TTXs can be used to assess plans, policies, and procedures. 
 
 Game.  A game is a simulation of operations that often involves two or more teams, usually in 
a competitive environment, using rules, data, and procedure designed to depict an actual or 
assumed real-life situation. 
 
Operations-based exercises: 
validate plans, policies, agreements and procedures, clarify roles and responsibilities, and 
identify resource gaps in an operational environment.  Operations-based exercises include: 
 
 Drill.  A drill is a coordinated, supervised activity usually employed to test a single, specific 
operation or function within a single entity (e.g., a fire department conducts a decontamination 
drill). 
 
 Functional exercise (FE).  A functional exercise examines and/or validates the coordination, 
command, and control between various multi-agency coordination centers (e.g., emergency 
operation center, joint field office, etc.). A functional exercise does not involve any "boots on the 
ground" (i.e., first responders or emergency officials responding to an incident in real time). 
 
 Full-Scale Exercise (FSE). A full-scale exercise is a multi-agency, multi-jurisdictional, 
multidiscipline exercise involving functional (e.g., joint field office, emergency operation centers, 
etc.) and "boots on the ground" response (e.g., firefighters decontaminating mock victims). 
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Training: 
To maintain a viable Plan, it is vital to train and educate employees about the plan and its 
activation.  In order for employees to understand their responsibilities during activation, it is 
necessary to conduct formal trainings on a regular basis.  Trainings also should be provided at 
any new employee orientations. 
 
Multiyear Strategy and Program Management Plan (MYSPMP):   
A plan that defines long-term goals for improving and managing the COOP plan.   The 
MYSPMP should include:  
 
 A reference to the general COOP planning requirements. 
 A description of the elements that ensure a viable COOP capability. 
 Identification of the resources required to establish each element. 
 Discussion of organization-specific management and policy issues (e.g., resource 
requirements, internal policies). 
 A schedule for establishing COOP capability and plan approval. 
 An endorsement sheet signed by the agency leader. 
The budget required to accomplish the strategy. 
 
Life Cycle of Plan 
 
The COOP plan follows a life cycle by which it is constantly being evaluated and updated. The 
plan will lose its usefulness if it becomes outdated. 
 
 
 

 
  

Commented [FM(19]: Cycle of Plan



LIMITED DISTRIBUTION   
  
 Page 49 of 57 

Maintenance and Planning Responsibilities 
 
To ensure that the COOP plan remains current, a DFS entity will be responsible for updating 
certain sections of the plan and conduct any related tests and maintenance. The required 
actions and responsible entities are identified below: 
 
 
Action Tasks Responsible Position Frequency
Train new staff 1. Include COOP 

information in new 
employee orientation  

Health and Safety 
Specialist 

Semi-Annually 
 

Review and 
update all plan 
sections, as 
necessary 

1. Review each section 
of the plan for accuracy 
2. Incorporate lessons 
learned from real-life 
activations and from 
training and exercises 

Chief Operating Officer 
Safety Officer  

Quarterly 

Plan and 
conduct 
exercises 

1. Conduct internal 
COOP exercises 
2. Test Vital equipment 
and Vital records 
backup strategies 

Chief Information Officer 
Safety Officer  

Annually 
 

Monitor and 
maintain vital 
records and vital 
equipment  
 

1. Monitor volume of 
materials 
2. Assist staff with 
updating/removing files 

HR Director  As needed 

Test Alternate 
Facilities  

1. Check all systems 
2. Verify accessibility 
3. Cycle supplies and 
equipment 

Chief Operating Officer 
Chief Information Officer 
Safety Officer 

Semi-Annually 
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Plan Distribution and Plan Storage 
 
 
The COOP plan must be accessible to all DFS personnel. It will be distributed as indicated 
below: 
 
Level of COOP Plan Distributed Designated Personnel
Complete COOP Plan for DFS with all 
personnel contact information (work and 
home) and attachments included. 
 

Directorate 

COOP Plan for DFS with all personal contact 
information redacted. 
 

All DFS personnel 

 
The latest version of the COOP Plan should be stored in hardcopy and electronically at the 
following locations: 
 
 Desks of the DFS Director and Division Heads 
 DFS intranet for viewing by all DFS personnel (removing personal contact information, if 
necessary.) 
 Alternate Facilities 
 DFS personnel place of residence 
 DC HSEMA COOP Program Manager’s workspace on DPS site 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
  

SECURITY NOTICE REMINDER 
The COOP Plan contains confidential and sensitive information.  
When determining the proper storage location, particularly with 
regards to off-site storage, remember that the COOP Plan should 
be accessible, but secure. 
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APPENDIX 
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Appendix A: Authorities 
 
This COOP plan has been drafted pursuant to the following local and federal laws applicable in 
an emergency:    
 
DISTRICT OF COLUMBIA 
 
1. Mayor’s Order 2012-61, April 27, 2012, Continuity of Operations Planning. 
2. District of Columbia Public Emergency Act of 1980, D.C. Official Code § 7-2301 et seq., 
Public Emergencies (2001). 
3. D.C. Official Code § 1-1401 et seq. (2001). 
4. D.C. Official Code § 7-2201 et seq., Civil Defense Declaration of Intent, (1950), amended by 
Homeland Security, Risk Reduction, and Preparedness Amendment Act of 2006. 
5. D.C. Official Code § 7-2209, Civil Defense Compacts (1950). 
6. District of Columbia Anti-Terrorism Act of 2002, D.C. Official Code § 22-3151 et seq. (2002). 
7. District of Columbia Home Rule Act, as amended. D.C. Official Code § 1-204.21(c)(2) (1973). 
8. District Government Continuity of Operations Plan Amendment Act of 2020, D.C. Act 23-489 
 
FEDERAL 
 
1. Homeland Security Act of 2002, 6 U.S.C. § 101 et seq. (2002). 
2. Homeland Security Presidential Directive-5, Management of Domestic Incidents (2003). 
The Robert T. Stafford Disaster Relief and Emergency Assistance Act, 42 U.S.C. § 5121 et seq. 
(2000). 
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SUMMARY OF DISTRICT OF COLUMBIA OFFICIAL CODE PROVISIONS RELATED TO 
EMERGENCY PLANNING AND OPERATIONS 
 
§ 7-2301. Defines terms, including “Emergency Operations Plan” and “Public emergency.”  
Emergency operations plan means the District’s state plan for public emergency preparedness 
and prevention pursuant to the Disaster Relief Act of 1974 and § 7-2302. 
§ 7-2302. Public emergency means any disaster, catastrophe, or emergency situation where the 
health, safety, or welfare of persons in the District is threatened by reason of the actual or 
imminent consequences within the District of (1) enemy attack, sabotage, or other hostile action; 
(2) severe and unanticipated resource shortage; (3) fire: (4) flood, earthquake, or other serious 
act of nature; (5) serious civil disorder; (6) any serious industrial, nuclear, or transportation 
accident; (7) explosion, conflagration, or power failure; or (8) injurious environmental 
contamination which threatens or causes damage to life, health, or property. 
§ 7-2302. – 2303. Authorizes the Mayor to establish a program of public emergency 
preparedness using appropriate District agencies, to include (1) the development of an 
emergency operations plan that sets forth a program to prepare for and provide assistance 
necessary for regulations and procedures, and the conduct of exercises; (2) posting of public 
emergency evaluations; (3) periodic program review; and (4) coordination of federal and public 
notice requirements and transmittal to the D.C. Council for review and approval or disapproval. 
§ 7-2304. – 2308. Governs the issuance of emergency executive orders by the Mayor, their 
duration and extension, publication requirements, and other authority. The Mayor is authorized 
under § 7-2304 to issue an emergency executive order upon reasonable 
apprehension of the existence of a public emergency and a determination that such order is 
necessary for the immediate preservation of the public peace, health, safety, or welfare, and as 
a prerequisite to requesting emergency or major disaster assistance under the Disaster Relief 
Act of 1974. Such order shall define (1) the existence, nature, extent, and severity of the public 
emergency; (2) the measures necessary to relieve the public emergency; (3) the specific 
requirements of the order and the persons upon whom the order is binding; and (4) the duration 
of the order. Upon issuing the order, the Mayor may issue an emergency executive order, which 
shall state: 
(1) Expend appropriated funds to carry out public emergency service missions and 
responsibilities. 
§ 7-2201. Provides a statement of congressional intent that the District shall develop plans and 
programs to provide necessary protection, relief, and assistance for persons and property in the 
event that enemy attack, sabotage, or other hostile action shall occur or become imminent. 
§ 7-2202.0 – 2208. Establishes in the District government an Office of Emergency 
 Preparedness (designated the Emergency Management Agency by Mayor’s Order 98-189, Jan. 
8, 1999, hereinafter referred to as EMA). EMA is authorized and directed, subject to the 
discretion and control of the Mayor, to do the following: (1) prepare a comprehensive plan and 
program for civil defense, to be integrated into federal civil defense plans and those of nearby 
states and appropriate political subdivisions; (2) institute training and public information 
programs, organize, equip, and train civil defense units, and take other preparatory steps in 
advance of actual disaster; (3) conduct studies and surveys of District civil defense resources 
and capabilities and plan for the emergency use thereof; (4) develop and enter into mutual aid 
agreements with states and political subdivisions thereof for reciprocal civil defense aid and 
mutual assistance, consistent with the national civil defense plan and program; (5) employ 
personnel and expend funds; (6) cooperate with governmental and nongovernmental agencies, 
organizations, associations, and other entities to coordinate civil defense activities in the District: 
(7) accept facilities, supplies, and funds from the federal government; (8) use services, supplies, 
and facilities of District departments, offices, 
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and agencies and, when authorized by the Mayor, use District funds to match federal funds for 
the purchase of civil defense equipment and supplies; and (9) perform such other functions as 
the Mayor may assign. 
§ 7-2209. Authorizes the Mayor to enter into and execute to interstate civil defense 
compacts with the states and sets forth the substance of the language to be used for such 
compacts. 
§ 1-204.11. Subsection (b) provides that the chairman of the D.C. Council acts as the Mayor 
when the Office of the Mayor is vacant. 
§ 1-204.22. Provides for the general powers, duties, and functions of the Mayor to execute  laws 
and administer the affairs of the District, including authority to designate officer(s) who may 
execute and perform the powers and duties of the Mayor during periods of disability or absence 
from the District, administer the personnel functions of the District, delegate functions, propose 
legislation, and issue and enforce administrative orders. 
§ 1-204.23. Provides that the Mayor shall be the central planning agency for the District. He 
shall be responsible for the coordination of planning activities of the municipal government and 
the preparation and implementation of the District's elements of the comprehensive plan for the 
National Capital, which may include land use elements, urban renewal and redevelopment 
elements, a multi-year program of municipal public works for the District, and physical, social, 
economic, transportation, and population elements. 
§ 1-204.50a. Subsection (a) establishes an emergency cash reserve fund that may be used for 
unanticipated and nonrecurring extraordinary needs of an emergency nature, including a natural 
disaster or calamity as defined by the Stafford Act or in the event of a state of emergency 
declared by the Mayor. Subsection (b) establishes a contingency cash reserve fund to be used 
for nonrecurring needs, including expenses associated with unforeseen weather or other natural 
disasters, unexpected obligations created by federal law, or new public safety or health needs 
or requirements. 
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SUMMARY OF FEDERAL LAWS RELATED TO EMERGENCY PLANNING AND 
OPERATIONS 
 
6 U.S.C. § 101. Establishes the Department of Homeland Security to a) prevent terrorist attacks 
within the United States; b) reduce the vulnerability of the United States to terrorism; and c) 
minimize the damage, and assist in the recovery, from terrorist attacks that do occur within the 
United States.  
Homeland Security Presidential Directive-5. Establishes a unified, comprehensive nationwide 
incident management system, the purpose of which is to assist the prevention, preparation, 
response, and recovery from terrorist attacks, significant disasters, and other emergencies. This 
system would enable all levels of government throughout the country to work together efficiently 
and effectively.  
42 U.S.C. § 5121. To allow the federal government to provide state and local government the 
means to alleviate suffering and damage resulting from disasters by 1) revising and broadening 
the scope of existing disaster relief programs; 2) encouraging the development of 
comprehensive disaster preparedness and assistance plans, programs, capabilities, and 
organizations by states and local governments; 3) achieving greater coordination and 
responsiveness of disaster preparedness and relief programs; 4) encouraging individuals, 
states, and local governments to protect themselves by obtaining insurance coverage to 
supplement or replace governmental assistance; 5) encouraging hazard mitigation measures to 
reduce losses from disasters, including development of land use and construction regulations; 
and 6) providing federal assistance programs for both public and private losses sustained in 
disasters. 
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Appendix B: Planning Considerations and Assumptions 
 
This COOP plan is based on the following assumptions: 
 
COOP ACTIVATION 
 
 The Department of Forensic Sciences is vulnerable to a full range of all-hazards (man-made 
and natural disasters).  
 Activation of the COOP plan may be required at any time—during business hours or non-
business hours. 
 The Director or his/her designee is responsible for all pre-activation measures. 
 All DC Government Agencies, including DFS, are self-sufficient for up to 72 hours. 
 The COOP plan is a guide; however, authority for emergency response activities also rests 
with local public safety and emergency responders. 
 Pre-established priorities of the resumptions of essential functions may require alteration once 
the actual extent of the threat has been identified. 
 Each [DFS] division manager will act under the leadership of the Director and the Associate 
Directors and will be responsible for coordinating COOP plan activities for their respective 
division. 
 The COOP plan will be accessible at all times and in all primary and alternate locations. 
 Alternate facilities are equipped with all needed telecommunications, internet systems, mail 
services, and public access. 
 Each division manager or his/her designee will be responsible for disseminating administrative 
and logistical information to their personnel.  
 
 
TRAINING AND EXERCISES 
 
 Appropriate funding and resources will be provided to support COOP planning, training, and 
exercises.  
 Based on planning, training, and exercises, the COOP plan will be maintained and updated.   
 Cross-training will be provided within the DFS Units to the fullest extent possible. 
 It is suggested that each employee is responsible for creating and stocking his/her own Go-Kit 
containing Vital Records, Vital Equipment and personal items, such as water, snacks, and 
medicines. 
 
  

Commented [FM(20]: The



LIMITED DISTRIBUTION   
  
 Page 57 of 57 

APPENDIX C: AFTER-ACTION REPORT/IMPROVEMENT 
PLAN (AAR/IP) MATRIX 

 
After-Action Report/Improvement Plan (AAR/IP) 
 
An After Action Report/Improvement Plan (AAR/IP) is the final product of an exercise.  The 
AAR/IP has two components: an AAR, which captures observations and recommendations 
based on the exercise objectives as associated with the capabilities and tasks; and an IP, which 
identifies specific corrective actions, assigns them to responsible parties, and establishes 
targets for their completion.  The lead evaluator and the exercise planning team draft the AAR 
and submit it to conference participants prior to an After Action Conference. The draft AAR is 
distributed to conference participants for review no more than 30 days after the exercise.  After 
the conference, an IP will be created and will be disseminated to participants no more than 60 
days after the exercise.  The IP should contain a matrix such as the one below that lists each 
capability along with the associated observations, recommendations, corrective actions, 
capabilities, responsible agency and point of contact (POC), and start and completion dates: 
 
 
Improvement Plan Matrix 
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Consolidated Forensic Laboratory | 401 E Street SW, Washington DC 20024 | Phone: 202-727-5566 | dfs.dc.gov 

 
 

 
Integrity | Accountability | Trust 

 
Telework Policy 

Effective, January 2, 2023 
 

1. Overview 

DFS is pleased to offer an ongoing routine and situational telework program.  
 
The decision to offer telework, routine and situational, as an option will be decided at the program and 
unit level, by the program director. If telework is granted in the program, unit supervisors within the 
program have the discretion to offer telework to their respective units based on a variety of factors.  
Subject to supervisory approval, employees may elect to telework so long as teleworking does not 
negatively impact agency services or personal performance. Interested employees should follow the steps 
outlined in this policy. 
 
2. General Summary, Requirements and Restrictions of Routine Telework 

A. General Summary  

• Routine telework is a pre-approved, written arrangement in which an employee can perform 
officially assigned duties at the employee’s home address of record, as listed in PeopleSoft, on a 
regular basis.  

• While the option to telework, if offered, must be applied equitably (notwithstanding 
considerations with regards to employee’s positions and work habits - see below) to all 
employees; please be aware that employees are not automatically entitled to a telework 
arrangement.  

• Program directors, unit supervisors and/or immediate supervisors hold the authority to set 
telework scheduling perimeters (i.e., telework is not available on specific days – Monday, Friday, 
etc.; telework is not available on consecutive days – Mondays and Tuesdays or Thursdays and 
Fridays, etc.) 

• Prior to an employee’s telework approval, the immediate supervisor must determine if the duties 
of the employee’s position are appropriate for telework. An employee who consistently provides 
face-to-face service to customers or are assigned field work are likely not good candidates for 
telework. Considerations include: 

o The level of supervision that the employee’s work requires.  
o The level of thinking and writing required. 
o The level of required face-to-face contact with other employees or the public.  
o The level of telephone communications required.  
o The level of in-office reference materials or computer network data files needed to 

competently perform job; and  
o The level of security necessary or desirable to maintain the integrity of government or 

confidential information.  
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• In addition, prior to an employee being approved for telework, the immediate supervisor must 
also determine if the work habits of the employee’s position are appropriate for telework. 
Considerations include: 

o The amount of supervision or frequency of feedback needed.  
o The quality of organization and planning skills. 
o The importance of coworkers’ input to work function.  
o The amount of discipline required concerning work duties.  
o The reliability concerning work hours.  
o The desire or need to be around people.  
o The desire or need for flexibility; and  
o The quality of work performance or productivity.  

 
B. Requirements  

• If approved, teleworkers are required to take all required online training before starting to 
telework.  

• New applicants are required to submit their telework training transcript upon submission of their 
application.  If on an approved telework agreement, the employee must be able to report to their 
official work site within two (2) hours, upon request of a supervisory official within their chain of 
command, program director, or an executive team member. 

• In the event an employee is required to report for any reason (i.e., meeting or mandatory event), 
they may be required to remain at work for the remainder of the workday. 

• DFS employees who telework are required to respond to all emails and phone calls that would 
have been within the reasonable purview of office interaction within 45 minutes.  

• An employee may be granted telework “up to” two days per week (program directors and 
supervisors have the discretion to limit this for their respective units to one day per week).  

• Newly hired DFS employees are eligible for telework after ninety (90) days of service with the 
Agency.  

 
C. Restrictions  
An employee is ineligible to request telework (including Situational Telework) if they:  

• Received a rating of Marginal Performer (Level 2.49) or lower on their most recent official 
performance evaluation.  

• Are on a Performance Improvement Plan; or  

• Received a HR disciplinary action (corrective or adverse) within the last 12 months. 
 

An employee forfeits their eligibility of an approved telework agreement (including Situational 
Telework) if they:  

• Receive a HR disciplinary action (corrective or adverse); or 

• Are placed on a Performance Improvement Plan. 
 

3. Situational Telework 

Unlike routine telework, which remains in effect until it is terminated or upon the agency’s annual 
deadline, situational telework is a temporary arrangement (of no more than three (3) consecutive 
workdays, unless otherwise approved by DFS Human Resources) that is approved by an employee’s 
supervisor or DFS HR, in writing, and includes a work plan, with a copy to the employee’s immediate 
supervisor.  While not limited to the following, examples of situational telework include doing so for the 
purpose of completing a project or report; due to an injury or illness; or due to a home repair emergency.  
A telework agreement must be signed by the employee and supervisor prior to requesting situational 
telework.    
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• Special Project or Report - On occasion, an employee may have a short-term need for an 
uninterrupted period to complete work on a complex project or report.   

• Illness or Injury - An employee recovering from an illness or injury who is temporarily unable to 
physically report to their official work site but are physically and mentally capable of performing 
their official duties remotely, may be approved for situational telework. Documentation may be 
requested by an employee’s immediate supervisor or DFS Human Resources.   

• Home Maintenance - If an employee needs to be home for emergency maintenance or repairs, 
situational telework may be approved provided the employee can carry out their duties remotely 
and the employee’s involvement in the maintenance or repair is incidental.  For example, an 
employee may be approved for situational telework to accommodate the arrival of a plumber. 
However, an employee may not be approved to assist a family member in painting a bedroom. 
Documentation may be requested by an employee’s immediate supervisor or DFS Human 
Resources. 

• Case-by-Case Basis - On a case-by-case basis, a supervisor in consultation with DFS HR, may allow 
an employee to use situational telework in instances other than those referenced above. In these 
cases, employees continue to be restricted to a maximum of three (3) consecutive days, except 
during declared emergencies. For any absences beyond the three (3) days, employees must 
provide documentation to support absence.  

 
NOTE:  If an employee needs to take leave during their telework day, as referenced in sections I and II, 
the employee must request the appropriate leave in accordance with Chapter 12 of the personnel 
regulations. 
 
4. Essential and Emergency Employees and Situational Telework 

DFS essential and emergency employees are designated by the Agency Director and may be selected from 
all employment services (i.e., including but not limited to MSS, Career Service, Education Service, etc.)  
Typically, they provide advice, recommendations, and specific functional support necessary for the 
continuity of operations during a declared emergency.  They would also be required to report to work, 
remain at work or telework (if they are directed to do so) during a period of a declared emergency. Upon 
designation, an emergency employee wishing to utilize situational telework must follow the process 
referenced in section 3 of this policy. 
 
In the event of a declared emergency, an emergency employee on situational telework may be directed 
to report to work.   

 
5. Requesting a Telework Schedule 

An employee seeking telework must complete the attached application, which must then be approved by 
their supervisor and the DFS HR Telework Coordinator. 
 
Provided an employee’s position is suitable and eligible for telework, to qualify, the employee must have 

a working government issued laptop, high speed internet and a phone at the telework location. An active 

Virtual Private Network (VPN) account and/or working Webcam, as required to perform job functions. 

An employee requesting to Telework should submit the following documents: 

• Telework Application 

• Telework Agreement 

• Acknowledgment Form 

• Workplan 
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6. Renewing a Telework Schedule 

An employee looking to renew their existing telework arrangement must complete a renewal application, 
annually, which must be approved by their supervisor and the DFS HR Telework Coordinator. A renewal 
application should only be submitted to supervisors if an existing telework arrangement is in place. 
 
An employee requesting to renew their Telework application should submit the following documents: 

• Renewal Application 

• Telework Agreement 

• Acknowledgement Form 
 

7. Telework: Accountability, Office Workspace and Technology 

Employees who telework must have an approved work plan established at the beginning of their 
telework period and update the plan as work is completed.  
 

• Work Plan  
o Supervisors, in consultation with the teleworking employee, must develop a 

comprehensive work plan detailing the tasks, assignments, projects and initiatives that 
the employee will be responsible for completing while teleworking.  

o As work is completed on the plan, employees must indicate the number of hours spent 
per project or task, adding any appropriate comments.  

o The work plans shall be maintained at the program level.  

• Required Technology  
o Employees approved for telework must have the required technology, including 

government issued laptop, phone, and access to webcam VPN (if applicable).  
o The Agency does not bear the responsibility to:  

▪ Provide such required technology - other than laptop.  VPN and webcam (if 
applicable and as required to perform job functions); or  

▪ Change its technology distribution practices to meet telework requests.  
• DFS IT Checklist  

The information shown below serves as an at-a-glance checklist for information technology (IT) 
purposes. 

 
Equipment Teleworker to Provide: Agency to Provide: 

High Speed Internet  √  

Virtual Private Network (VPN)   √ - if applicable 

Laptop  √  

Webcam   √  

Mobile Cellular Device √ - if not already provided by program  

Additional Software  √ - if not already provided by program  

  
8. Additional Notes Regarding Telework 

Employees are not eligible to telework if they have been absent from in-person duty on the preceding day 
(e.g., holiday, vacation, training, conference, other leave, etc.) or if their scheduled telework day falls on 
a District holiday or closure.  
 
Employees are not eligible to swap their telework day if they are required, for any reason, to report to the 
workplace on their telework day.  Possible reasons include any work that falls under their purview, such 
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as a meeting, training and/or direct work of the employee, their team, or program that is required on the 
telework day.  
 
Employees are not eligible to swap their telework day if their telework day falls on a day where they have 
used scheduled or unscheduled leave. 
 
Telework privileges may be immediately revoked for the remainder of the calendar year, if employees on 
telework:  

 

• Does not respond to any work-related phone calls, voicemails, or emails within 45 minutes from 
receipt. 

• Does not report to their primary worksite within 2 hours, upon request of a supervisory official 
within their chain of command, program director, or an executive team member.  

• Does not report to work for an in-person meeting or assigned work assignment, when required. 

• Does not complete work assigned by their supervisor on their telework days. 

• Has a pattern of unscheduled leave before or after their telework day(s). 

• Declines participation in a meeting or the completion of work assignments, while on duty due to 
personal responsibilities. Please reference Section 3, on guidelines set forth by DPM, Chapter 12 
on how to request leave. 

• Fails to comply with any requirement of this policy. 
 
9. Approvals 

An application for a telework arrangement must be approved by the employee’s immediate supervisor 
and the DFS HR Telework Coordinator. 
 
Along with the completed telework application, employees must take all required online trainings and 
submit the respective training transcript and the signed DFS’ Information Security acknowledgement, 
dated within the last year of their initial telework application. 

 
Employees approved for telework must use the “telework” related Time Reporting Codes (TRC) when 
entering their time into PeopleSoft. 
 
10. Additional Information  

While this policy does not address every potential detail and situation that may arise relating to 
telework, additional guidance is available from DFS Human Resources at dfs.hr@dc.gov.  

mailto:dfs.hr@dc.gov
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DFS Telework Agreement 

I, _________________, hereby request permission to participate in the Telework Program to perform 
assigned job duties, other than my official workstation (My Home Worksite) on certain days during my 
tour of duty. I am currently an employee of the Department of Forensic Sciences. 
 
I. TERMS 
 
1. An Employee approved to telework must log in to the required software systems, such as Outlook email, 
VPN, etc. to indicate the start of the Employee’s tour of duty. 
 
2. If the Agency Telework Coordinator approves Employee’s application to participate in the Telework 
Program, Employee agrees to act in accordance with this Telework Work Agreement and all applicable 
rules and regulations of the Agency and District of Columbia government. 
 
3. Employee acknowledges and agrees that Employee’s failure to comply with the terms of this Agreement 
and all applicable rules and regulations (pertaining to employee conduct) of the Agency and District of 
Columbia government may result in termination from the Telework Program. 
 
4. Prior to commencing Telework under the Telework Program, Employee will meet with Employee’s 
supervisor to receive assignments or projects and to review completed work as necessary and 
appropriate. Employee will complete all assigned work according to work procedures, as directed by 
Employee’s supervisor, and according to guidelines and expectations stated in Employee’s performance 
plan. 
 
5. Employee’s supervisor will evaluate Employee’s job performance in accordance with Employee’s 
performance plan. 
 
6. Employee agrees to limit performance of Employee’s officially assigned duties to assignments or 
projects approved by the Employee’s immediate supervisor and Program Director at the Alternative 
Worksite. 
 
7. Employee must be able to respond to any work‐related voice mails or electronic mails within 45 
minutes from receipt of the same. 
 
8. Unless directed otherwise, Employee must also be able to report to his/her primary worksite (e.g., 401 
E Street, SW, Washington, DC), within 2 hours upon request of a supervisory official within the Employee’s 
chain of command, program director, or an executive team member. In the event an employee is required 
to report for any reason (such as a meeting or mandatory event), he or she may be required to remain at 
work for the remainder of the workday. 
 
9. Employee will apply approved safeguards to protect Agency or District government records from 
unauthorized disclosure and damage. While working at the Alternative Worksite, Employee will comply 
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with the applicable privacy requirements set forth in District law, personnel regulations, and Agency 
policies and procedures. 
 
10. Employee agrees that the routine Telework schedules should not be altered to accommodate missed 
or disrupted Telework days (e.g., due to operational or other needs, official holidays etc.). Once missed or 
disrupted, routine Telework days cannot be substituted for non‐Telework days. 
 
II. COMPENSATION AND BENEFITS 
 
1. Employee will continue to work in a pay status while working at Employee’s Alternative Worksite. All 
salary rates, leave accrual rates, and travel entitlements will remain as if Employee performed all work at 
Employee’s official duty station. 
 
2. Employee understands that overtime work must be approved, in advance, by Employee’s supervisor. If 
Employee works overtime that has been approved in advance, Employee will be compensated in 
accordance with applicable D.C. personnel regulations, laws, orders, and Agency. 
 
3. By signing this Agreement, Employee agrees that failing to obtain approval for overtime work may result 
in his or her removal from the Telework Program and/or other appropriate action. 
 
4. Employee must obtain supervisory approval before taking leave (in lieu of telework) in accordance with 
established office procedures. If an employee needs to take leave (sick or annual) during their telework 
day as referenced in sections I and II, the employee must request the appropriate leave in accordance 
with Chapter 12 of the personnel regulations. 
 
III. EQUIPMENT/EXPENSES 
 
1. The Employee must have a working computer workstation, internet access, and the capability to access 
relevant network resources. 
 
2. If Employee uses Agency equipment, Employee agrees to protect such equipment in accordance with 
predetermined Agency guidelines. District government‐owned equipment will be serviced and 
maintained by the Agency. District government‐owned equipment will be distributed per existing policies 
and subject to supervisory discretion. 
 
3. Neither Agency nor the District government will be liable for damages to Employee’s personal or real 
property during the course of performance of official duties or while using District government equipment 
at the Alternative Worksite. 
 
4. Neither Agency nor the District government will be responsible for operating costs, home maintenance, 
or any other incidental cost (e.g., utilities) associated with the use of Employee’s residence as an 
Alternative Worksite. 
 
5. Employees are required to use personal equipment (internet, phone, etc.) for Telework if Government 
equipment is not provided. If employee does not have Government issued equipment and is not willing 
to utilize their personal equipment, their approved application will be revoked. 
 
IV. SAFETY 
 
1. Supervisors may deny participation in the Telework Program or rescind this Agreement based on 
verified safety problems or threats in the Alternative Worksite. 
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2. Employee is covered by, and subject to, the appropriate provisions of the District of Columbia Public 
Sector Worker’s Compensation Program, as appropriate, if injured while performing official duties at the 
central worksite or Alternative Worksite. Employee will immediately notify Employee’s supervisor of any 
work‐related injury that occurs while Employee is working at the Alternative Worksite. Employee’s 
supervisor will investigate all accident and injury reports immediately following notification. 
 
V. INDEMNIFICATION 
 
Employee shall indemnify and hold harmless the District government, its employees, agents, and officers 
from any and all liability for personal injury or any claim for compensation whatsoever, except for any 
Employee’s injury(ies) covered by the District of Columbia Disability Compensation Program, which action 
or claim may be filed against the District government, its employees, agents or officers, arising from any 
incident that occurs while Employee is working at any Alternative Worksite. This indemnification provision 
shall be null and void in the event Employee is not approved for participation in the Telework Program. If 
Employee’s application is approved, but subsequently terminated, the indemnity provision shall no longer 
be in effect after the last day on which Employee was allowed to participate in the Telework Program. 
 
VI. INITIATION AND TERMINATION OF AGREEMENT 
 
1. Employee agrees to satisfactorily complete any training requirements for the Telework Program. 
 
2. Employee agrees to adhere to this Agreement and all other applicable Agency and DC government 
personnel laws, guidelines, orders, and policies. 
 
3. Employee may terminate participation in the Telework Program at any time, subject to the terms of the 
Agreement. Employee shall provide written notice to their immediate Supervisor and Telework 
Coordinator. 
 
4. Agency may terminate or modify Employee’s participation in the Telework Program at any time for 
reasons that include, but are not limited to, Employee’s performance and the Agency’s organizational or 
operational needs. 
 
5. Upon request, Employee’s supervisor and Employee may complete surveys to evaluate the Telework 
Program. 
 
6. By signing below, Employee acknowledges receiving a copy of the Agency Telework Policy and further 
agrees to follow Agency policy and procedures surrounding Telework. 
 
VII. SIGNATURE  
 
By signing below, I affirm that my duties and responsibilities are conducive to a telework arrangement, 
and as specified in this application and agreement. I agree to be bound by the agreement’s terms. By 
signing this form, parties agree to abide by all the terms and conditions contained in the DFS Telework 
policy. 
 
Print Name:          Date:      
 
Signature:              
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2. Please describe any updates that the agency made to staffing, management, and operations 
in the Public Health Laboratory (“PHL”) in FY 2022 and FY 2023, to date. What is the 
status of filling the numerous vacant or new positions report in the agency’s responses to 
the Committee’s FY 2021 oversight questions? 
 
The Public Health Laboratory (PHL) went through extensive changes in staffing and 
management in FY21 and FY22. These changes started with the laboratory director leaving 
in November 2020. Until the end of FY22, the laboratory was managed using a dual 
leadership model, with one person acting as the administrative/operational interim director 
and another person acting as the Interim CLIA Laboratory Director. In March 2022, a new 
board certified Interim Public Health Laboratory Director was appointed from within the 
agency and the agency’s CLIA license has been reunited with PHL Director position in 
July 2022.  In December 2023, the interim PHL Director position was promoted to the 
position permanently.  The Microbiology Unit Manager position left vacant due to the 
promotion of the interim Laboratory Director is expected to be filled in FY23. 
   
In April 2022, the laboratory loss additional senior staff members including the PHL Chief 
of Operations and the Chemistry Unit Manager.  To fill the gap in PHL Senior leadership, 
the PHL Deputy Laboratory Director position was created and filled in May 2022. The 
Deputy Director in addition to supporting the Laboratory Director in 
Administrative/Operational duties, serves as the Technical Director of the Molecular 
Diagnostics (including whole genome sequencing lab) and the Bioterrorism Units. 
 
The Former Chemistry Unit Manager managed both the Forensic Chemistry Unit in FSL 
and the Clinical Toxicology Laboratory in PHL. Due to differences in regulatory 
requirements (ISO vs CLIA) for both units. The decision was made to separately manage 
the two Units with Clinical Toxicology Unit (CTU) transitioning to be managed under PHL 
and the FCU remaining with FSL. In September 2023, PHL hired a new Chemistry Unit 
Manager for CTU.  The Chemistry Supervisor position is planned to be filled in FY23. 
 
The PHL continues to staff positions through federal grant awards, consisting of laboratory 
assistants, medical technologists, administrative staff, IT & informatics staff, supervisory 
and management positions, in all areas throughout the lab.  Additionally, the PHL 
continues to employ contractors via federal COVID-19 grants to increase flexibility in 
testing and whole genome sequencing capacity as COVID-19 continues to go through 
waves of outbreaks.   
 
Finally, PHL was awarded two CDC-APHL COVID-19 fellows to work onsite in FY22 
one of which was apart of the bioinformatics Team for COV19-19 sequencing and the other 
helped develop our wastewater testing capability.  In FY23, PHL received six new CDC-
APHL COVID-19 fellows that have been placed in the areas of bioinformatics, informatics, 
Clinical toxicology, Virology/Immunology and Molecular Diagnostics working to help 
implement new assays and improve laboratory processes.  
 

a.  Please describe the current status of the District’s mosquito surveillance 
program to test for West Nile, dengue, chikungunya, and Zika viruses. 
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Mosquito Surveillance Program in the District 

The DFS Public Health Laboratory (PHL) in collaboration with DC Health performs surveillance 
of West Nile Virus (WNV) in endemic mosquito species in the District of Columbia. Mosquitos 
are trapped throughout DC, speciated, and submitted for testing at DC PHL. DFS maintains clinical 
testing of patient specimens for Zika virus but does not routinely perform surveillance testing for 
these pathogens in mosquito pools due to rarity and low probability of local transmission.  Testing 
for dengue and chikungunya was discontinued at PHL due to lack of test request in the last few 
years as well as changes in the proficiency testing program for the assay.  Any requests were to be 
forwarded to CDC for testing, however no requests for testing were made during this time.  

For the 2022 mosquito surveillance season, Arbovirus molecular testing was performed on Panther 
Fusion at DFS-PHL. A total of 291 mosquito pools were collected and tested for West Nile Virus 
(WNV). There were 17 WNV positive and 274 negative mosquito pools this season. Of the 291 
pools, majority of mosquito pools tested this season consisted of Aedes albopictus (140 pools, 2 
positive) and Culex pipiens (120, pools, 14 positive), followed by of Aedes aegypti (25 pools, 1 
positive), Aedes japonicus, (4 pools, no positive) and Psorophora ciliata (2 pools, no positive). 

 

For the FY23 mosquito surveillance season, DFS plan to include additional testing for Dengue, St. 
Louis Encephalitis, and Japanese Encephalitis viruses in the mosquito species endemic in the 
District of Columbia. 

 
 

b. Please describe the current status of the District’s surveillance for influenza and 
foodborne outbreaks, rabies testing, STI testing, and testing for bioterrorism, and 
chemical terrorism, and drugs of abuse. 

Rabies testing at the DFS PHL 
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For the FY22, the PHL received 139 animal brain specimens for rabies testing since the beginning 
of the FY22 year. Of these, 96 animals have had human exposure, 14 have had animal exposure 
(bites or contact with animal saliva including licks), 16 with potential exposure and 13 with no 
exposure. More than half (55.4%) of the submissions were bats followed by domestic animals (cats 
and dogs) (21.6%), raccoon (13.7%), opossum (3.6%), fox (2.9%), ground hog (1.5%), squirrel 
(0.7%) and Chipmunk (0.7%). The overall rabies positivity in the district is 8.6% (12/139) and 
3.9% (3/77) in bats, 25.0% (1/4) in fox and 42.1% (8/19) in raccoons as the major animal species 
positive in the district in FY22. 
A fox from National Zoological Park in Washington, DC was tested positive. The brain sample 
was sent to CDC and confirmed as the Eastern Raccoon Rabies Virus Variant by the Rabies 
Antigenic Typing and Sequence Analysis. This is the first case of a positive fox in the District of 
Columbia in 2022. 

 
 

For the FY23, the PHL received 22 animal brain specimens for rabies testing since the beginning 
of the FY23 year. Of these, 18 animals have had human exposure, 1 have had animal exposure 
(bites or contact with animal saliva including licks), 1 with potential exposure and 2 with no 
exposure. Majority (68.2%) of the submissions were bats followed by domestic animals (cats and 
dogs) (13.6%), raccoons (9.1%), groundhog (4.5%), and squirrel (4.5%). So far, no animal was 
tested positive in the district in FY23. 
 
Influenza testing at the DFS PHL 
During the FY22 influenza season, the DFS-PHL received and tested 1,542 respiratory 
specimens. Of specimens tested, 422 were positive for influenza A and 1 was positive for 
influenza B. During Q1 of FY23, the DFS-PHL received a total of 467 influenza specimens from 
participating facilities for influenza surveillance. Of these specimens, 279 were positive for 
influenza A and 1 was positive for influenza B.  669 of the influenza A positive samples were 
successfully subtyped as influenza A(H3) and 17 were influenza A(H1)pdm09. There have been 
19 influenza samples with SARS-CoV-2 as a coinfection during FY22 and FY23 Q1. 
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Bioterrorism testing at the DFS PHL 

DFS-PHL provides three types of testing for Bioterrorism.  The first is analyzing samples 
submitted by the Federal Bureau of Investigation (FBI).  During FY22, DFS-PHL received and 
processed 24 samples from the FBI.  In FY23 Q1, DFS-PHL received and processed 11 samples 
from the FBI.  The second type of bioterrorism testing is analyzing clinical specimens or isolates 
with potential characteristics that suggest organisms associated with bioterrorism. In FY22, DFS-
PHL received and processed five such specimens. During FY23 Q1, we received no clinical 
bioterrorism specimens.  The third type of bioterrorism testing is environmental testing of air 
quality filters by the BioWatch unit. In FY22 the BioWatch unit received and tested 76,000 filters 
from around the DC Metro area. During FY23 Q1, we have received and tested approximately 600 
filters.  

Chemical Terrorism Testing at DFS PHL CTU 

No clinical specimens were received/tested for chemical terrorism agents by the Clinical 
Toxicology Unit (CTU) at the D.C. DFS PHL. However, the CTU maintains a successful 
emergency preparedness profile by demonstrating competency to perform several core CDC LRN-
C (Laboratory Response Network for Chemical Threats) Program analytical methods. 

Drugs of Abuse Testing at DFS PHL IVU & CTU 

In FY22, The DFS-PHL implemented clinical toxicology screening of urine specimens for the 
presence of drugs of abuse and their metabolites, including the synthetic opioid fentanyl. 621 
specimens were received and tested. The top five positive analytes are: Buprenorphine (54%), 
Fentanyl (36%), THC (24%), Methadone (22%), and Cocaine (5%). Ninety-nine Methadone and 
methadone metabolite (EDDP) positive samples were tested for confirmation and quantitation by 
gas chromatography-mass spectrometry.  This information is provided to the medical provider to 
help guide in patient-focused opioid treatment programs and will be summarized in periodic 
reports to DC public health agencies.  In FY23, no specimens have been received for testing. The 
provider has put submission of samples to DC PHL for drug program monitoring on hold due to 
facility staff turnover and to allow for the development of electronic laboratory reporting. 

Foodborne outbreak testing at the DFS PHL 

During FY22, the DFS-PHL received 214 samples and sequenced 146 foodborne enteric samples 
that resulted in 6 national clusters involving 13 samples and 3 samples for a single local cluster. 
The national clusters included Shigella sonnei (2 clusters); Shigella flexneri (1 cluster); Salmonella 
enterica serotype Agona (1 cluster); Salmonella enterica serotype Braenderup (1 cluster); 
Salmonella enterica serotype Enteritidis (1 cluster); the local cluster was Salmonella enterica 
serotype Enteritidis. In FY23 Q1, 38 samples were sequenced with 5 of those samples being 
identified as being related to 4 national clusters. There are 3 Shigella sonnei clusters and 1 
Salmonella enterica serotype Typhimurium.  
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STI Testing at the DFS PHL 

As part of the CDC’s Gonococcal Isolate Surveillance Project (GISP) project, DFS-PHL works 
with the two District STI Clinics, the DC Health and Wellness Clinic and the Whitman Walker 
Clinic to monitor trends in antimicrobial resistance in Neisseria gonorrhoeae, the bacterium that 
causes sexually transmitted infections.  DFS- PHL cultures and identify N. gonorrhoeae samples 
sent from the clinics.  Confirmed isolates are sent to the Regional GISP laboratory (Maryland 
Public health lab) for further antimicrobial susceptibility testing.  In FYI22, DFS-PHL received 
105 samples and identified 52 positive cultures for N.  gonorrhoeae.  DFS-PHL is completing 
verification studies to begin providing antimicrobial testing for N. gonorrhoeae. 
 
Antimicrobial Resistance Surveillance at the DFS PHL   
 
As part of the Centers for Disease Control and Prevention’s (CDC) nationwide Antimicrobial 
Resistance Laboratory Network (ARLN) clinical laboratories within the District submit bacterial 
isolates exhibiting specific antimicrobial resistance to the DFS-PHL for further characterization.  
DFS PHL monitors Carbapenem Resistant Enterobacterales (CRE), bacteria which are resistant 
Carbapenems, the last drug of defense against resistant bacteria. Antibiotic resistance genes in 
these bacteria are often carried on mobile elements such as plasmids which leads to rapid spread 
of these bacteria within a healthcare facility. 
 
In FY22, DFS-PHL received and tested 119 isolates from local area hospitals of which 103 
Carbapenem-Resistant Enterobacterales (CRE).  Carbapenemase genes which confer antibiotic 
resistance were detected in some of the isolates including: 20 isolates with K. pneumoniae 
carbapenemase (KPC) detected, 33 isolates with New Delhi metallo-β-lactamase (NDM) detected, 
7 isolates with OXA-48 gene detected, 3 isolates with both NDM and KPC detected, 9 
carbapenem-resistant Acinetobacter baumannii and 7 carbapenem-resistant Pseudomonas 
aeruginosa. 
 
Thus far in FY23, DFS-PHL has received and tested 19 isolates from local area hospitals. This 
includes 13 CREs with 3 KPC detected, 1 NDM detected, 1 carbapenem-resistant Acinetobacter 
baumannii and 1 carbapenem-resistant 5 Pseudomonas aeruginosa (2 OXA-48 detected).   
 
  
 

 
3. Please describe the agency’s role in COVID-19 testing and gene sequencing, and how this 

role has changed or evolved since the beginning of the pandemic. How does the agency 
track the spread of COVID-19 variants? 

 

The Department of Forensic Science (DFS) – Public Health Laboratory (PHL) was the first 
laboratory in the District of Columbia (DC) to have a validated test assay to detect SARS-CoV-2 
(the virus that causes COVID-19). The PHL brought on the test assay on March 2, 2020, 
performed the first test on March 5, 2020, and detected the first positive case in DC on March 7, 
2020. Since then, the PHL has continued to expand its testing capacity using multiple testing 
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platforms to ensure that everyone who needed a test, received a test. The PHL has gone from 
testing 50 specimens a week to almost 8,000 specimens a week.  

For the FY22 DFS-PHL tested 76,895 SARS-CoV-2 specimens and reported 2,702 positive 
cases for the SARS-CoV-2. For the FY 23, the SARS-CoV-2 testing volume is decreasing and so 
far, DFS-PHL tested 9,597 SARS-CoV-2 specimens with 321 positives.  Majority of these 
specimens were tested from the long-term care facilities (LTCF) in the district. DFS is currently 
providing routine diagnostic testing for the vulnerable populations in congregate settings to help 
initiate control measures to prevent outbreaks.  The role of the DFS is changed since the 
beginning of the COVID-19 pandemic in 2020, when PHL began providing drive-thru testing 
and providing testing for healthcare workers, first responders, and the residents of the District of 
Columbia.  

As of January 15, 2023, DFS-PHL tested 375,759 SARS-CoV-2 specimens with 7,744 positive 
using Panther Fusion, a fully automated system with high throughput testing and real-time 
reporting capabilities. 

 

 

 

During FY21, DFS-PHL added a supervisor to oversee the sequencing laboratory and 
sequencing staff increased from one technologist to three contracted technologist.  Additionally, 



2023 J&PS Performance Oversight Hearing    DFS 
Question: Part 2 Numbers 2 ‐ 3 
 

in FY21, the laboratory implemented additional instrumentation such as automation for labor 
intensive sample processing steps and purchased additional sequencing platforms in FY21 and 
FY22.  All of these improvements increased DFS’s sequencing capacity from 14 isolates per 
week beginning in FY2021 to our current capacity of 800 samples per week, though the lab still 
maintains a routine sequencing capacity of 300 samples per week based on current average 
number of sample submissions by District healthcare facilities. The lab also enhanced protocols 
that increased the sensitivity for sequencing which allowed for more samples to qualify for 
sequencing. In FY22, a total of 6,836 samples were sequenced with 5,430 samples being 
submitted to GISAID, an open access database for epidemic and pandemic virus data sharing.  

For FY23, the lab sequenced 769 samples with 591 of those samples being submitted to 
GISAID. During this time, the fail rate was also decreased from a high of 19% of samples failing 
sequencing to 16%; many of the failures can be attributed to the rise of new variants that reagent 
panels and analysis methods are not updated to identify. Additionally, as of 1-18-2023, the lab 
has submitted 35% of all DC GISAID submissions. 
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Please describe any updates that the agency made to staffing, management, operations, and quality 
assurance in the Forensic Sciences Laboratory (“FSL”) in FY 2022 and FY 2023, to date.  
 
FSL Staffing: 

 FSL Director position updated to Chief Science Officer 
 Deputy Chief Science Officer created (FSL Deputy Director) – new position 

created) 
FBU Staffing:   

 Vacancies – 8 vacancies  
o 1 local 
o 7 grant funded 

 2 intra-District 
 5 federal grant 

o 2 federal grant funded to be created in FY23 
 Hires 

o FY22:  QA/QC technician 
o FY23:  Future Hires (Technical leader, Manager, 2 SAKI grant Forensic 

Scientists (positions being created), 7 grant Forensic Scientists) 
 Current Staffing: 

o (1) Interim Manager 
o (1) Technical Leader 
o (1) Quality Specialist 
o (1) Lead Scientist 
o (6) Forensic Scientist III 
o (2) Forensic Scientist II (1 local and 1 grant funded)  
o (0) Forensic Scientist I 
o (3) Forensic Scientist (all grant) 

FCU Staffing: 
 Vacancies – None; fully staffed 
 Hires – FY22  

o Interim Lead Chemist (CS-13) 
o Forensic Scientist II transfer from PHL to FSL (CS-12) 
o Forensic Scientist I (CS-11) 
o Forensic Scientist (2 CS-9) 

 Current Staffing: 
o (1) Supervisory Chemist 
o (1) Interim Lead Chemist 
o (1) Forensic Scientist II (CS-12) 
o (2) Forensic Scientist I (CS-11) 
o (3) Forensic Scientist (CS-9) 

 CDC Foundation Partnership 
o Three (3) CDC Foundation members placed in FCU for OD2A activities 

 Program Implementation Specialist 
 Statistician 
 Laboratory Assistant 
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LFU Staffing: 
 Vacancies – 5 vacancies including 4 retirements.  
 Hires - Positions to be filled in FY23 include Latent Print Unit Manager and Technical 

Leader 
 Current Staffing: 

o (1) Interim Manager  
o (3) Forensic Scientist III (CS-13)  

 
 
FSL Management: 

 New reporting structure –  
o Unit Managers report directly to DCSO   
o DSCO, Technical Leaders and Quality Manager report to CSO 

 
 
FSL Operations 
FBU operations: 

 Accreditation Action Items: 
o Document review (LOMS, DOMS, SOPs) 
o Mock Casework 
o Internal Audit 

 FBU outsourcing: Bode Technology, Signature Science, DNA Labs International 
o Draft testing plans for vendor laboratories 
o Coordinating evidence transfers with MPD ECB and DFS CEU 
o Case Management & Report dissemination 
o Meetings with customers to review evidence and testing strategy on complex cases 

 Validation Studies: Qiasymphony (completed), Fired Cartridge Casings, Qiagility/Quant 
Studio/Quant Trio 

 SAKI project – collaboration with MPD and USAO 
 Laboratory Information Management System (LIMS) transition to paperless operations 

(Paperless project) 
 CODIS operations 
 Training – (3 employees) 
 Grant project management (intra-Distict and Federal grants) 
 Proficiency Testing maintained 

FCU operations: 
 Accreditation Action Items: 

o Document review (LOMS, DOMS, SOPs) 
o Mock Casework 
o Internal Audit 

 Working with OCP to establish an outsourcing agreement with NMS Labs 
 Continuous operation of syringe surveillance program and OD2A initiatives 
 Proficiency Testing maintained 
 Validation Studies: transition from helium based instruments to nitrogen based instruments 

due to global helium supply shortage 
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LFU operations: 
 Outsourcing contract with Ron Smith & Associates (RSA), new contract in negotiations 

o AFIS operations conducted by RSA contract employee 
 LFU staff currently in six (6) month training program conducted by Evolve Forensics 

o All LFU staff will take IAI certification test upon completion of the training 
program 

 Proficiency Testing maintained 
 
 
FSL Quality Assurance: 

 Decentralized to have Quality Specialist report within each unit 
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Department of Forensic Sciences 

Science Advisory Board WebEx Meeting Draft Minutes 

October 22, 2021 

 

The Department of Forensic Sciences (DFS) Science Advisory Board (SAB) meeting was called to 

order by Board Chairperson Dr. Jeanne Jordan at 9:05 a.m.  Roll call of SAB members present, in 

addition to Chairperson Jordan, included: Mr. John P. Jones II, Dr. LaKeisha McClary, 

Dr. Michael Pentella, Mr. Henry Swofford and Mr. Robert Thompson.  A quorum was established to 

conduct board business.  

 

Motion to Approve July 16, 2021, Meeting Minutes: Board Member McClary 

Seconded: Board Member Pentella 

Motion to Approve Minutes Passes 

 

Director’s Update 

 

Since the July 2021 Science Advisory Board meeting, DFS leadership has focused significant attention 

to reinforcing administrative operations as well as instituting personnel changes. 

 

After several years of dedicated with DFS and the Metropolitan Police Department, Christopher 

LoJacono, Crime Scene Sciences Division (CSSD) director has retired. Alesia Wheeler-Moore, Crime 

Scene Manager, has been appointed to serve as CSSD interim director. Ms. Wheeler-Moore is 

knowledgeable and well-respected across the law enforcement community, having also served nearly 

30 years with the Metropolitan Police Department. 

 

Mr. Arturo Weldon has joined the team as Interim Chief Information Officer to oversee the 

department’s architectural IT platforms, amid the rebuild for accreditation, ensuring optimum 

performance of DFS IT operating systems. Identified among Mr. Weldon’s key initiatives are network 

security measures to include ransomware safeguards, offsite data security hygiene, JusticeTrax/LIMS 

upgrades, enhancements and the built-in 2-way portal. There will be support designed to ensure 

functionality by end-users.  

 

Ms. Quiyana Hall has been named DFS Human Resources and Labor Relations Director. A proven 

seasoned HR professional, Ms. Hall provided an overview on the department’s HR hub, its design, 

team elements and the path ahead. 

 

Members of the DFS executive team attended the 2021 American Society of Crime Laboratory 

Directors (ASCLD) symposium in Boston, Massachusetts, August 24 to 25 during which opportunities 

of networking with leaders of the forensic science profession and convening an audience with ANAB 

were made possible. An additional opportunity for networking interaction occurred October 12 to 14 

when Hillary Hoffman-Peak (General Counsel), HR Director Hall and Forensic Science Laboratory 

interim director Brandy Cramer attended the 20th Annual Association of Forensic Quality Assurance 

Managers (AFQAM) training in Pittsburgh, Pennsylvania. Director Crispino did not accompany the 

DFS team to the Pittsburg training conference, as he was scheduled to appear before Committee on the  
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Judiciary and Public Safety chairman Charles Allen during an October 14 public oversight roundtable 

on DFS operations. There are preliminary plans for members of the executive team to visit the Houston 

Forensic Science Center in Houston, Texas, in January for first-hand exposure to best practices and 

experiences of one of the nation’s largest, successful, independent, and accredited forensic 

laboratories. 

 

The Board recommended and DFS leadership agreed to convene the next SAB meeting after the DFS 

executive team visits the Houston Forensic Science Center. 

 

Director Crispino reported that the projected release of the SNA report is the end of November 2021, 

and that a root cause determination of each DFS unit by SNA is anticipated. Based on conversations 

with SNA and larger Firearms Examination Unit (FEU) issues expressed by stakeholders, DFS 

executive team made what was considered a difficult decision in conducting a reduction in force (RIF) 

of the FEU staff of 11 employees. There is not a decision regarding what is next for the FEU and 

expected to remain undetermined until after the release of the SNA report and consultations with the 

District’s chain of command and the SAB. However, potential options may include a reconstitution of 

the unit, a smaller hybrid unit supplemented by contracting or complete outsourcing. Additional 

conversations with stakeholders (Office of the Attorney General, Public Defender Service, and others) 

are expected to collectively assess and advance the reaccreditation project. 

 

The Director briefly identified the leadership team’s future goal relating to LIMS and discovery parity 

facilitated by a two-way built-in discovery portal that would enable equal access to information for all 

stakeholders involved in the criminal justice system. 

 

Dr. Luke Short, Public Health Laboratory (PHL) interim director, announced that a formal report 

received from the Division of Select Agents and Toxins (DSAT) contains three minor findings which 

were quickly resolved. Given PHL’s work with the District’s Department of Behavioral Health (DBH), 

there have been discussions to bring a clinical toxicology program to the laboratory. Standard SARS 

CoV-2 testing is continuing. The laboratory has the capacity for testing 8,000 specimens per week. 

The PHL will give a presentation covering the laboratory’s toxicology work (drug testing, syringe 

exchange program, toxicology surveillance program) during the District’s scheduled Opiate summit. 

The laboratory’s discovery of a new bacteria was reported, and the laboratory was recognized as 

having ranked among the top ten in sequencing (currently at 250 per week) in the nation per capita. 

 

The Quality update was reported by Mr. Abdel Maliky, Senior Deputy Director. Areas covered 

included the Public Health Laboratory DSAT audit and the results previously reported by Dr. Short, 

closeouts of Forensic Science Laboratory QCARS, finalizing the progress report, preparing for 

scheduled Annual Management Review (AMR) in December and fulfilling document requests made 

by the D.C. Auditor and SNA. SAB member Jones requested of the senior deputy director that during 

the AMR the Quality team look at standards listed on the OSAC registry of recommendations for 

implementation thereby making the assessment of the recommended standards a part of the Annual 
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Management Review each year. Board member Jones also sought clarification about when the SAB 

enters the QCAR process and whether this involvement occurs before or after decisions are made by 

DFS. Senior Deputy Director Maliky stated that DFS is capable of reopening QCARS to incorporate 

the Board’s recommendations after the body’s QCAR review. The senior deputy director further added 

that there are plans to post QCARS accessible by hyperlink sent to the SAB enabling real-time access. 

 

SAB member Swofford proposed that SAB notification of an investigation be made at the time an 

incident occurs, meets the criteria, and necessitates a QCAR so that the SAB may also begin thinking 

through the Quality issue.  

 

Interim Director Crispino described his position concerning the integration of names into QCAR 

reporting and his willingness for SAB and stakeholder input and compromise on the issue as SAB 

members weighed in on both sides, agreeing to the use of analysts’ names in postings, based on stated 

conditions and circumstances, and opposing the procedure, recommending use of a unique identifier 

instead of names.  The Interim Director also reported that based on past discussions with SNA and an 

FBI counterpart, the DFS Executive team is of the opinion that to move the Latent Fingerprint Unit 

(LFU) forward in the right direction, determining the baseline technical capability of current LFU 

analysts is needed. Given the enduring rollout of new technologies, the DFS executive team wants to 

ensure that analysts have all the training support needed so they are meeting proficiency standards. As 

Ron Smith and Associates are currently under contract and reportedly has the capability and resources, 

to administer a technical audit, not to be mistaken as proficiency testing, to obtain a better 

understanding of the analyst’s performance.  While Board Member Swofford expressed support of the 

performance assessment of LFU analysts, he recommends that the laboratory “first establishes what is 

the minimum standard for competency by which the laboratory and stakeholders are comfortable 

allowing analysts operate in the criminal justice system.”  In accord with the Board Member’s 

recommendation, Board Member Thompson suggested that the recommendation also apply to other 

disciplines with the inclusion of developing minimum qualifications as well. Board member Jones 

suggested that DFS leadership not use Ron Smith and Associates for the assessment phase and the 

restoration phase of the LFU project. DFS leadership reassured the Board Member of having engaged 

multiple conversations to avoid appearances of impropriety regarding services of Ron Smith and 

Associates. 

 

Interim Director agreed to forward to SAB Chairperson the link to the Mayor’s Office of Talent and 

Appointments for enlisting potential candidates to serve on SAB. 

 

Senior Deputy Director and Board Members Swofford and Thompson spoke briefly about the 

importance of the competency of and compliance by contractors. 

 

SAB will convene next meeting Friday, January 28, 2022. Meeting adjourned at 11:11 a.m. 

 

An audio recording of the meeting is available upon request. 
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Science Advisory Board Meeting 

9:00 a.m., Friday, October 22, 2021 

Consolidated Forensic Laboratory 

Wiggins Room -1224 

Agenda 

• Roll Call – Review of Minutes from Last Meeting/Approval of 

Minutes 

 

• Director’s Update 

 

• SNA Audit – Timeline for Report and Recommendations 

 

• Staff Update – New CIO, HR Director, Acting Crime Scene 

Sciences Director 

 

• PHL Update – Recent Inspection and New Urine Analysis 

Capabilities 

 

• DFS Quality Update 

 

• QCAR Name Policy Discussion 

 

• LFU Technical Audit Discussion 

 

• Old Business/New Business/Future Meetings 

 

• Closing and Adjournment 

 
“This meeting is governed by the Open Meetings Act. Please address any 

questions or complaints arising under this meeting to the Office of Open 

Government at opengovoffice@dc.gov (mailto: opengovoffice@dc.gov).” 

mailto:opengovoffice@dc.gove
mailto:opengovoffice@dc.gov)


First Name Last Name
BOARD OR COMMISSION ‐ B 

or C

Seat Designation (specific 

role)

Jeanne Jordan Science Advisory Board
Scientist Member with 

expertise in statistics

Mike Pentella Science Advisory Board Scientist Member

LaKeisha McClary Science Advisory Board Scientist Member

Henry Swofford Science Advisory Board Forensic Scientist member

Richard Tontarski Science Advisory Board Forensic Scientist member

Eugene Lien Science Advisory Board

Scientist with expertise in 

Quality Assurance 

Member

Tracey Dawson Green Science Advisory Board Forensic Scientist member

Anthony Crispino Science Advisory Board
Department of Forensic 

Sciences (DFS) Designee

Science Advisory Board

Scientist with expertise in 

Quality Assurance 

Member

Science Advisory Board Scientist Member



Appointment Status
Appointee 

Designation
Term end Personal Email

Active / filled seat
Mayoral Appointee, 

Public Member
4/18/2025 jajordan@gwu.edu

Active / filled seat
Mayoral Appointee, 

Public Member
4/18/2023 michael‐pentella@uiowa.edu

Active / filled seat
Mayoral Appointee, 

Public Member
4/18/2025 mcclary@email.gwu.edu

Active / filled seat
Mayoral Appointee, 

Public Member
4/18/2023 hswofford@hotmail.com

Active / filled seat
Mayoral Appointee, 

Public Member
11/26/2023 ourstufftoo@comcast.net

Active / filled seat
Mayoral Appointee, 

Public Member
4/18/2025 Eugene.Lien@earthlink.net

Active / filled seat
Mayoral Appointee, 

Public Member
11/26/2024 tcdawson@vcu.edu

Active / filled seat
Mayoral Appointee, DC 

Agency Representative

Vacant / unoccupied 

seat

Mayoral Appointee, 

Public Member

Vacant / unoccupied 

seat

Mayoral Appointee, 

Public Member



Cell Phone Commission Email Address
Ward of 

Residence

(202) 340‐4302 jeanne.jordan@dcbc.dc.gov Ward 2

(319) 621‐9298 mike.pentella@dcbc.dc.gov Iowa Resident

(202) 994‐5537 Ward 7

(404) 277‐8724
Virginia 

Resident

(240) 344‐9274
Virginia 

Resident

(917) 406‐8934 Other

(804) 731‐5453
Virginia 

Resident
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Science Advisory Board Meeting 

(with WebEx access) 

Consolidated Forensic Laboratory – Room 1224 

9:00 am Thursday, March 3, 2022 

Agenda 
 

• Roll Call – Review of Minutes from Previous Meeting, Approval of Minutes 

 

• Executive Team Update                     Anthony Crispino, Interim Director 

➢ DFS Personnel & Organizational Structure  

➢ Strategic Plan  

➢ Legal  

➢ Houston Forensic Science Center 

➢ SAB Vacancies/Recruitment 

 

• Quality Update         Stephen Milligan, Interim Quality Manager 

➢ QCAR Overview 

➢ QPAR Overview 

 

• Forensic Science Laboratory Update                                            Brandy Cramer/Kristy Hopkinson                      

➢ FIU Stakeholder Requests  

➢ Forensic Biology Unit 

o DFS Fired Cartridge Casing Validation Plan  

o CODIS Update 

➢ Latent Fingerprint Unit 

o AFIS Update 

o External case review  

 

• Public Health Laboratory Update                     Dr. Luke Short/Dr. Jocelyn Hauser 

➢ COVID-19 Response  

➢ Forensic Chemistry 

o Syringe Program 

➢ Clinical Toxicology  

➢ BioWatch Audit  

o Preliminary Overview  

 

• Old Business/New Business/Future Meetings 

 

• Closing and Adjournment 

 
 
“This meeting is governed by the Open Meetings Act. Please address any questions or complaints arising under this meeting to the Office of 

Open Government at opengovoffice@dc.gov (mail to: opengovoffice@dc.gov).” 
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Dr. Jeanne A. Jordan 

Board Chairwoman 

Scientist Member w/expertise in Molecular 

Infectious Disease Diagnostics 

Term Ends ‐ 4/18/2025 

Professor and Lab Director ‐ DC CFAR NGS Core 

and GWU CTU 

800 22nd St., NW,  

7980 Science and Engineering Hall 

Washington, DC  20052 

jajordan@gwu.edu 

Jeanne.jordan@dcbc.dc.gov 

202‐340‐4302   

Office: 202‐994‐7062    

Dr. LaKeisha M. McClary, Ph.D. 

Scientist Member 

Term Ends – 4/18/2025 

Assistant Professor of Chemistry 

Chemistry ULA Program Coordinator 

Posse Cohort 2 Mentor 

Chemistry Class 2021 Department Adviser 

George Washington University 

Department of Chemistry, Suite 4000 

800 22nd Street NW, 

Washington, D.C. 20052 

mcclary@gwu.edu 

Office: 202‐994‐5537 

Dr. Tracey Dawson Green 

Department Chair & Professor of Forensic Science 

Scientist Member w/expertise in Forensic 

Molecular Biology  

Term Ends – 11/26/24 

Virginia Commonwealth University 

College of Humanities and Sciences  

Forensic Science 

1015 Floyd Avenue,  

Harris Hall, 2nd Floor ‐ Room 2013  Box 843079 

Richmond, Virginia  23284 

tcdawson@vcu.edu 

804‐731‐5453 

Office: 804‐828‐0642 

Dr. Michael A. Pentella., PhD 

Scientist Member w/expertise in Microbiology 

Term Ends ‐ 04/18/2023 

Clinical Professor at University of Iowa 

Home Address 

2232 E. Grandview Drive 

Coralville, Iowa 52241 

Michael‐ pentella@uiowa.edu 

michael.pentella@dcbc.dc.gov 

(319) 335‐4259                                                   

 

Mr. Eugene Lien 

Forensic Scientist Member w/ Quality expertise  

Term Ends – 4/18/25 

Assistant Director at NYC Office of Chief Medical 

Examiner, Department of Forensic Biology 

Home Address 

50‐57 195th Street 

Fresh Meadows, NY 11365 

Eugene.Lien@earthlink.net 

917‐406‐8934 

Office: 212‐323‐1265 

Mr. Henry J. Swofford 

Forensic Scientist Member w/Latent 

Fingerprint expertise 

Term Ends ‐ 04/18/2023 

Principal Forensic Analyst 

HJS Consulting, LLC 

4312 14th Street, N.W. 

Washington, D.C. 20011 

hswofford@hotmail.com 

henry.swofford@dcbc.dc.gov 

(404) 277‐8724 
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Mr. Richard Tontarski 

Scientist Member  

Term Ends – 11/26/23 

Principal – IntelliForensics, LLC 

rtontarski@me.com 

240‐344‐9274 

Office: 240‐344‐9274 
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1. Lindsey Appiah 
Acting Deputy Mayor for Public Safety and Justice 
John A. Wilson Building, Suite 533 
1350 Pennsylvania Avenue N.W. 
Washington, D.C. 20024 

  202‐294‐352 
  lindsey.appiah@dc.gov 
   

Tamika Cain, Senior Administrator 
202‐497‐3459 
tamika.cain@dc.gov 

 
2. Robert Contee, Chief of Police 

Metropolitan Police Department 
300 Indiana Avenue, N.W., Room 5059 
Washington, D.C. 20001 
202‐727‐4218 
robert.contee@dc.gov 

 
Starlena Harris‐Lewis, Executive Assistant 
202‐727‐1079 
starlena.harris‐lewis@dc.gov 
 

3. Dr. Francisco J. Diaz, Chief Medical Examiner 
Office of the Chief Medical Examiner 
401 E Street, S.W., Sixth Floor 
Washington, D.C. 20024 
202‐698‐9001 
francisco.diaz@dc.gov 

 
SaVern M. Fripp, Administrative Services Coordinator 
202‐698‐9009 
savern.fripp@dc.gov 

 
4. Brian A, Schwalb, Attorney General 

Attorney General for the District of Columbia 
Office of the Attorney General 
400 6th Street N.W. 
Washington, D.C.  20001 – continued  
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brian.schwalb@dc.gov 
 
Tiffany Osborne, Senior Executive Assistant 
tiffany.osborne1@dc.gov 
 

5. Matthew M. Graves, United States Attorney for the District of Columbia 
The United States Attorney’s Office for the District of Columbia  
Judiciary Center Building 
555 Fourth Street N.W. 
Washington, DC  20530 
202‐252‐7566 
matthew.graves@usdoj.gov 
 
Monica Veney, Executive Assistant 
202‐252‐6638/O; 202‐815‐9028/C 
monica.veney2@usdoj.gov 
 

6. Heather Pinckney, Director 
The Public Defender Service for the District of Columbia 
633 Indiana Avenue N.W. 
Washington, DC  20004 
202‐628‐1200 
hpinckney@pdsdc.org 
 
Katya Semyonova 
Special Counsel to the Director for Policy 
202‐628‐1200 
ksemyonova@pdsdc.org 
 

7. A. J. Kramer, Federal Public Defender 
The Office of the Federal Public Defender for the District of Columbia 
625 Indiana Avenue, N.W. 
Washington D.C.  20004 
202‐208‐7500 
a._j._kramer@fd.org 
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8. Dr. Sharon Lewis, DHA, RN‐BC, CPM 

Interim Director 
D.C. Health 
899 North Capitol Street N.E., 5th Floor 
Washington, D.C.  20002 
202‐442‐5955 
sharon.lewis@dc.gov 
 
Jacqueline McKie, Executive Assistant 
202‐442‐9398 
jacqueline.McKie@dc.gov 
 

9. John Donnelly, Chief 
D.C. Fire and Emergency Medical Service Department 
2000 14th Street, N.W., Suite 500 
Washington D.C.  20009 
202‐673‐3127 
john.donnelly@dc.gov 
 
Deborah Scott, Executive Assistant 
202‐673‐3127 
deborah.scott@dc.gov 
 

10. Anthony Crispino, Interim Director 
Department of Forensic Sciences 
401 E Street, S.W., Fourth Floor 
Washington, D.C. 20024 
202‐727‐7370 
anthony.crispino2@dc.gov 
 

 
11.  The Honorable Brooke Pinto, Chairwoman 
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DC DFS PROJECT STRATEGIC PLAN (as of 1.2.2023)

PHASE 1 PRIORITY RECOMMENDATIONS
Start Date

Estimated 

Completion
DC Government Leadership Action #1: Increase diversity in interviewing and hiring panels for the selection of forensic 

leadership personnel for Executive and managerial postions to include Chief Forensic Science Officer, Unit Technical 

Leaders and other key positions. 

Ongoing N/A

DC Government Leadership Action #2: Secure the services of an external consultant to support the DFS Executive Director 

through the re-accreditation process. The consultant should be experienced in forensic laboratory operations and quality 

management systems to provide an external perspective on progress and the performance of forensic operations. Hire 

outside consultant to reorganize current DFS Quality Unit to a new Quality Support Unit that:

Is led by a Chief Quality Assurance Officer who has experience supporting quality operations across multiple forensic 

disciplines.

Engages directly with all Forensic Units. Has staff experienced in forensic laboratory quality assurance and accreditation.

1/24/2022 60%

DC Government Leadership Action #3: Reorient Stakeholder Council meetings to address the overall performance of 

operations, DFS customer support and responsiveness, and brand perception. Develop an agenda that enables each 

stakeholder to express their perspective on DFS performance and identify areas for improvement. Develop a periodic 

survey to characterize and measure stakeholder views.

1/10/2022 100%

Executive Leadership Action #1: Begin working with stakeholders, including the USAO, OAG, and the respective Public 

Defender Offices, to re-examine the casework from the reports issued by the FEU and the LFU since DFS began 

conducting examinations. In addition, because  DEU technical procedures are not based on validated methods or current 

best practices and there are no records to document staff completing required training and competency testing, the DFS 

should secure the services of qualified external independent examiners to review DEU casework.

N/A

Per Mayor's Order 2021-

146, this is under the 

purview of PSJ

Executive Leadership Action #2: Complete Q-CARs required to apply for ANAB accreditation for the FCU and FBU.  Both 

units have internal resources and processes for executing quality operations. By assuming responsibility for their own 

quality systems, FBU and FCU can achieve accreditation independent of other DFS units, including the current Quality 

Unit. In addition, the corrective actions and recommendations for these units are relatively minor in totality in that they 

can be completed within a matter of weeks. 

12/1/2021 100%

Executive Leadership Action #4: Identify change management action teams to develop detailed change management 

action plans (CMAP) to complete the remaining Q-CARs and recommendations identified in this report. 
9/1/2021 80%

Executive Leadership Action #5: Secure the services of experts in ISO/IEC 17025 accreditation requirements to conduct 

an independent assessment for LFU and DEU. When the independent assessment shows forensic operations are ready 

for accreditation, apply for ISO/IEC 17025 forensic accreditation in LFU and DEU.

N/A

Per Mayor's Order 2021-

146, this is under the 

purview of PSJ
Recommendation 28: Update the position description and Implement a standard Forensic Scientist Technical Leader 

position in each Forensic Unit that grants operational authority 
Ongoing 40%

Recommendation 34: Evaluation of DEU Cases  
N/A

Per Mayor's Order 2021-

146, this is under the 

Recommendation 36: Ensuring the Validity of FEU Case Reports 
N/A

Per Mayor's Order 2021-

146, this is under the 



Recommendation 47: Ensuring the Validity of LFU Case Reports 
N/A

Per Mayor's Order 2021-

146, this is under the 

Table P-1: Chain of Custody Nonconformance – Handling of Test Items
1/10/2022 100%

Table T-1: FCU Nonconformance - Competency Testing
11/25/2021 100%

Table T-2: FCU Nonconformance - Selection and Verification of Methods
11/25/2021 100%

Table T-3: FCU Nonconformance - Control of Management System Documents
11/25/2021 100%

Table S-1: FBU Nonconformance - Personnel
12/20/2021 100%

Table S-2: FBU Nonconformance - Handling of Test or Calibration Items
1/11/2022 100%

Table S-3: FBU Nonconformance - Validation of Methods Table
12/26/2021 100%

APPLY FOR ANAB ACCREDITATION FCU AND FBU

Recommendation 26: Brady/Giglio Requests; Satisfying Brady/Giglio Discovery Requests
Ongoing 100%

Recommendation 18: Courtroom Testimony Presentation and Training
5/16/2022 100%

Recommendation 45: Suspend NGS Initiative and validate Y-STR Analysis 
12/15/2021 100%

Recommendation 46: DNA Evidence Collection
12/27/2021 100%

Table K-2: Training Unit Nonconformance – Code of Ethics
10/8/2021 100%

Recommendation 1: Update DFS Establishment Act of 2011 & Redefine DFS Director Qualifications & Redefine the Deputy 

Director and Senior Deputy Director Positions to create a Chief Forensic Science Officer Position
1/17/2022 75%

Recommendation 31: Additional Legal Support
1/17/2022 100%

Recommendation 3: SAB Members and Stakeholder Council Staffing
7/1/2022 33%

Recommendation 7: Standardize and Share Management Meeting Agendas
3/1/2022 100%

Recommendation 8: Management Training for Conflict Resolution 
4/1/2022 100%

Recommendation 11: Restructure the DFS Organization
8/1/2021 60%

Recommendation 25: Document Retention
1/17/2022 100%
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PHASE 2 RECOMMENDATIONS

ACTUAL 

START
PERCENT COMPLETE

Recommendation 20: Forensic Casework Examiner Certifications
8/12/2022 20%

Recommendation 24: Identification of Nonconformances and Root Cause Analyses
11/14/2022 0%

Recommendation 33: Crime Scene Services Division
N/A N/A

Recommendation 39: Conduct Blind Verifications
N/A N/A

Recommendation 40: Conduct a Mixture Interpretation Validation of the GlobalFilerTM Interpretation Guidelines 

According to Current Best Practice.
N/A N/A

Recommendation 42: Revise Training Manual to Specify Cases Used for Training
9/1/2022 10%

Recommendation 43: Update the HR Job descriptions for FBU Staff
5/3/2022 50%

Recommendation 44: Documenting Technical and Administrative Reviews
3/1/2022 100%

Table I-1: Executive Leadership Nonconformance - Policies and Objectives
9/1/2022 25%

Table I-2: Executive Leadership Nonconformance - Risks and Opportunities
2/1/2022 30%

Table I-3: Executive Leadership Nonconformance - Internal Audits
11/14/2022 10%

Table I-4: Executive Leadership Nonconformance - Management Reviews
12/1/2022 10%

Table K-1: Training Unit Nonconformance – Personnel Competence
7/31/2021 100%

Table M-1: Quality Unit Nonconformance – Quality Management System
9/1/2022 10%

Table M-2: Quality Unit Nonconformance – Corrective Actions
12/1/2022 15%

Table O-1: Security Nonconformance – Control of Facilities and Access
11/1/2021 100%

Recommendation 2: SAB and Complaints
5/3/2022 85%

Recommendation 13: Review and, as needed, Update Job Descriptions 
8/1/2022 40%

Recommendation 16: Enhance Technical Writing Skills of Training Unit Staff
5/3/2022 100%

Recommendation 17: Enhance Instructor and Curricula Development 
0%
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Recommendation 23: Continue Improving Data Management
3/1/2022 25%

Recommendation 29: Consolidate the Multiple Quality Manuals into a Single Quality Management System Manual 
9/1/2022 25%

Recommendation 35: Establish A Digital Evidence Triage Workflow Model for Investigative Leads
N/A N/A

Recommendation 38: Purchase a Stereomicroscope
N/A N/A

Table Q-1: DEU Nonconformance - Validity of Results
N/A

Per Mayor's Order 2021-

146, this is under the 

Table Q-2: DEU Nonconformance - Competency
N/A N/A

Table Q-3: DEU Nonconformance - Training
N/A N/A

Table Q-4: DEU Nonconformance - Equipment
N/A N/A

Table Q-5: DEU Nonconformance - Methods
N/A N/A

Table Q-7: DEU Nonconformance - Identification of Evidence
N/A N/A

Table Q-8: DEU Nonconformance - Review of Technical Records
N/A N/A

Table Q-9: DEU Nonconformance - Monitoring Performance
N/A N/A

Table Q-10: DEU Nonconformance - Reporting Results
N/A N/A

Table R-1: FEU Nonconformance - Training and Competency
N/A N/A

Table R-2: FEU Nonconformance - Handling of Test Items
N/A N/A

Table R-3: FEU Nonconformance - Abbreviations
N/A N/A

Table R-4: FEU Nonconformance - Technical Records
N/A 0%

Table U-1: LFU Nonconformance - Competency Testing
3/25/2022 40%

Table U-2: LFU Nonconformance - Selection and Verification of Methods
0%

Table U-3: LFU Nonconformance - Technical Records
0%

Recommendation 12: Codify the DFS Mission Focus, Vision, Cultural Values, Beliefs, and Quality Governance 
N/A 0%
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Good morning, Chairperson Pinto, Council members, and staff of the Committee on the Judiciary 
& Public Safety. I am Anthony Crispino, the Interim Director of the Department of Forensic 
Sciences (DFS). Thank you for inviting me to testify on behalf of the Honorable Mayor Muriel 
Bowser to discuss the activities and accomplishments of the Department of Forensic Sciences in 
Fiscal Year (FY) 2022. 
 
I am pleased to report on the progress that DFS has made over the past year utilizing the resources 
provided by Mayor Bowser in her efforts to provide safer streets for DC residents and visitors. I 
value this opportunity to recognize the DFS efforts to engage our customers, improve our 
operations, maintain our quality, built toward the future, and help create a safer, stronger DC. 
 
The progress that has occurred has only been possible due to the Mayor’s commitment to provide 
resources the Department, complemented by the support of the Council. In addition to our state-of-
the-art facility, DFS staff continue to work tirelessly to meet the needs of District residents and 
restore trust with our stakeholders. Our laboratories and offices are filled with capable and 
dedicated scientists and staff who strive daily to deliver high-quality and reliable crime scene, 
forensic science, and public health services & supports to critical stakeholders. I would be remiss if 
I didn’t pause to acknowledge the incredible and consistent efforts of the staff who have led their 
teams forward through the necessary improvements to achieve many of our substantial 
accomplishments and help make all of our friends and neighbors in the District safer. 
 
Now I will provide a brief overview of the accomplishments for each of our departments within the 
DFS. 
 
Under the purview of our Chief of Staff, our Communications and Forensic Intelligence teams 
performed several key functions, including outreach services that provide insight and engagement 
opportunities for the public to learn more about the fields of forensic sciences and public health, as 
well as monitor, gather, and provide critical intelligence data, tracking trends in criminal activity 
and communicating the data to our criminal justice stakeholders to help combat crime in the 
District. In FY22, the Forensic Intelligence Unit (FIU), processed over 3200 forensic requests for 
testing from stakeholders. In conjunction with the Bureau of Alcohol, Tobacco, Firearms and 
Explosives (ATF) and the Metropolitan Police Department (MPD), analysts successfully generated 
an intelligence report for firearms cartridge casings collected in the 7th District to provide potential 
leads to assist in the closure of criminal cases associated with a firearm. 
 
In FY22, the Legal Team received and handled 398 discovery requests. They also received and 
responded to 15 Freedom of Information Act (FOIA) requests, 92 percent of which were answered 
within the 15-day turnaround time, with the remaining 8 percent approved for extension and 
answered within extension deadlines. The Legal Team also oversaw the creation and approval of 
12 MOA/MOUs between the Department and other agencies. 
 
Under the management of our HR Director, the agency was able to achieve a 15 percent decrease 
in the agency’s vacancy rate in FY22, which has allowed the Department to provide more efficient 
and timelier turnaround of critical forensic and public health services. Specifically, the vacancy rate 
reduction has allowed the Public Health Laboratory (PHL) to expand capabilities in responding to 
COVID-19, Monkeypox, and other viral outbreaks; the Crime Scene Sciences (CSS) division 
increased resources for responding to and collecting evidence from crime scenes; and, the Forensic 
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Science Laboratory (FSL) necessary support in efforts towards pursuit of re-accreditation to bring 
forensic testing and analysis services back online to help in the resolution of criminal cases 
impacting DC residents and visitors. 
 
Additionally, our HR Team conducted several educational outreach programs to help create the 
next generation of public service scientists via various internal and external internship programs, 
including the District Leadership program that promotes employment opportunities that build 
pathways to the middle class. Our internships provide students with practical experience and the 
type of exposure needed to strongly consider careers in forensic science. From mentorship and 
shadowing opportunities to conducting research and data collection; our internship projects run the 
gamut and are based on students’ grade level, background, experience, and interests. DFS proudly 
partners with Howard University to provide support & training for students during their 
microbiology rotation (some of whom have been hired by the DFS post-graduation).  DFS recently 
received an award from the Department of Disability Services for hosting an internship for aspiring 
young professionals in the Crime Scene Sciences and Information Technology units.  This program 
also resulted in the recruitment of one of the program participants. 
 
In FY22, our Information Technology (IT) Team was instrumental in ensuring the continuity 
services, system improvements and optimization for the professional and scientific functions within 
DFS. Under the direction of our new Chief Information Officer, our IT Team worked diligently on 
customizations and upgrades to various agency systems, such as the Laboratory Information 
Management System (LIMS), which is the central repository for tracking of criminal casework and 
evidence received and processed by the agency. Through hiring and working closely with our 
vendor SNA International, the IT Team has been steadfast in reaching established goals for the 
LIMS project. 
 
Under the management of the Chief Operating Officer, the team performs several critical functions, 
including budget management, contracts and procurement, and ensuring the health and safety of all 
staff. In FY22, our team processed 229 procurement requisitions and 356 purchase card (PCard) 
transactions while ensuring we met the District’s DSLBD compliance requirements. In 
collaboration with the Department of General Services, the operations team coordinates all 
facilities maintenance tasks and projects.  Our health and safety team provided oversight, guidance, 
and training to ensure the agency remains compliant with Occupational Safety and Health 
Administration (OSHA), and all building related regulations. 
 
The Quality Team, in collaboration with the various scientific divisions and the Operations’ Health 
and Safety Team, successfully supported the agency through several internal and external audits. In 
FY22, the Quality Team coordinated the completion of 119 proficiency tests for scientists, and 52 
Quality Correction Action Requests (QCARs). In collaboration with the Chief of Staff, the 
Department has hired and is currently working with the consulting firm Forensic, Analysis, 
Consulting, and Training (FACT) to conduct a thorough review and revamp of the agency’s quality 
management system policies, procedures, and processes which include guidance on conducting risk 
assessment, performing internal and external audits, and enhancing quality control procedures in 
line with regulatory guidelines. The FACT team is working directly with laboratory personnel to 
ensure efficiency in departmental manuals and standard operating procedures in compliance with 
audit recommendations and accrediting body standards.  
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Under the leadership of the Interim Deputy Chief Science Officer, the Forensic Science Laboratory 
(FSL), which currently includes the Forensic Biology Unit (FBU) Forensic Chemistry Unit (FCU) 
and Latent Fingerprint Unit (LFU), the FBU successfully outsourced 271 Sexual Assault Kits and 
over 600 requests for testing, completing 84 percent of priority cases in less than 60 days. The LFU 
outsourced approximately 500 latent analysis requests. The FCU unit shifted its emphasis from 
surveillance of powders/pills to increase surveillance of syringes. This greatly improved 
partnerships with the syringe-exchange community and opened doors for continued education and 
information exchange with needle-exchange providers on analytical data, opioid abuse practices, 
and negative impacts on the user.   
 
Under the leadership of the Crime Scene Sciences Director, the Crime Scene Sciences (CSS) 
Division, which includes the Crime Scene Sciences Unit (CSSU) and Central Evidence Unit 
(CEU), CSSU personnel handled 1,582 crime scene service requests to include processing of 603 
vehicles, and attendance at 497 autopsies, while CEU received 55,898 pieces of evidence for 
intake, storage, and maintenance of evidence and property.  
 
Under the leadership of the Public Health Laboratory (PHL) Director, the PHL conducts testing of 
public health significance, and extends locally important testing provided at the federal level by the 
Centers for Disease Control and Prevention (CDC). The PHL provides clinical diagnostic testing, 
disease surveillance, emergency response support, applied research, laboratory training, and other 
essential services through its five units: Accessioning Unit (ASU), Microbiology Unit (MBU), 
Clinical Chemistry Unit (CTU), Immunology Virology Unit (IVU), and Molecular Diagnostic Unit 
(MDU). In FY22, the PHL conducted a total of 79,937 tests for public health samples received, 
including influenza subtyping, rabies testing, arbovirus screening, testing for foodborne outbreaks, 
COVID-19, and Monkeypox. The PHL successfully demonstrated compliance with the Centers for 
Medicare & Medicaid Services’ Clinical Laboratory Improvement Amendments (CLIA) regulatory 
guidelines, as well as CDC’s Division of Select Agents and Toxins (DSAT). 
 
I could not be prouder of the work DFS has done under my leadership.  I am confident the DFS 
will deliver even greater returns for the people of DC. I would like to acknowledge Mayor Bowser, 
City Administrator Donahue and their staff for the continuous and generous support of DFS as we 
strive to achieve the Mayor’s vision of a safer, stronger DC. I would also like to recognize Deputy 
Mayor Appiah, her staff, and our public safety partners who support DFS. I am thankful for the 
DFS team who work within the offices and laboratories of DFS, whose stronger science has led to 
safer streets for all our friends and neighbors in the District of Columbia. In closing, I would like to 
thank you for your leadership and support. We appreciate the opportunity to share our 
achievements. This concludes my testimony. I welcome your questions. 
 
 
 


	Appendix_Part1#1(a)_Org Chart
	Question 1(a).vsdx
	Main Page
	Summary
	Director's Office
	General Counsel
	COS
	COO
	FTU
	HR
	FSL
	PHL
	PHL (con't 2)
	CSS
	CSS (con't 2)


	Appendix_Part1#1(b)_Employee Listing
	Appendix_Part1#2&16_DFSFY22_PerformanceAccountabilityReport
	Appendix_Part1#2_FY23_PerformancePlan_FINAL
	Appendix_Part1#3_Agency Listing - Schedule A
	Appendix_Part1#4_DPM Chapter 14
	Appendix_Part1#6_DFSFR0_ContractorDetails_FY22-20220105
	Appendix_Part1#7(a)_DFS Overtime Payments FY 2022
	Appendix_Part1#7(b)_DFS Overtime Payments FY 2023 as of 1-14-2023
	Appendix_Part1#7Bullet4_DFSFR0_PCard_Travel_Transactions_FY22-20230105
	Appendix_Part1#7Cellphone&CostsListing
	Appendix_Part1#8(a)_NAGE R3-05 CBA
	Appendix_Part1#8(b)_Compensation Units 1 & 2 CBA
	CBA Comp 12 w. Union Agency signatures and Mayor signature FY 2022-2025.pdf
	CBA Comp 1&2 w.signatures FY 2022-2025.pdf
	Compensation Agreement for Comp Units 1 and 2 - FY 2022 through FY 2025 (002).pdf

	(MMB Signature) Compensation Agreement for Comp Units 1 and 2 - FY 2022 through FY 2025-5-16-22.pdf

	OLRCB Director signature CBA Comp 12 w. Union Agency signatures and Mayor signature FY 2022-2025 (1).pdf

	Appendix_Part1#9_ElectronicDatabases
	Appendix_Part1#10(a)_Sexual Harassment Issuance
	Appendix_Part1#10(b)_DPM Chapter 16
	Appendix_Part1#11_SAB members January 2023 with confirmation and residency
	Appendix_Part1#19&20_MOUListing
	Appendix_Part1#22_CapitalProjects
	Appendix_Part1#23&43_PHLGrants&COVID19Usage
	Appendix_Part1#23_FSLGrants
	Appendix_Part1#23_PHLGrants
	Appendix_Part1#24_DFSContractsListing
	Appendix_Part1#32_ODCA
	Appendix_Part1#40_DFS COOP Plan Combined BSC 0532022
	Appendix_Part1#41(a)_DFS 2023 Telework Policy
	Appendix_Part1#41(b)_DFS Telework Agreement
	Appendix_Part2#2-3_PHLSurveillance&Testing
	Appendix_Part2#5_FSLStaffingUpdates
	Appendix_Part2#6(a)_SAB Draft Meeting Minutes  10-22-2021 pdf
	Appendix_Part2#6(b)_SAB Meeting Agenda 10-22-2021
	Appendix_Part2#6(c)_SAB members January 2023
	Appendix_Part2#6(d)_SAB_Meeting_Agenda_3-3-22_Final
	Appendix_Part2#6(e)_Science Advisory Board Directory-Jan 2023
	Appendix_Part2#7_DFS Stakeholder Council - January 2023 Updated
	Appendix_Part2#8_DC DFS PROJECT STRATEGIC PLAN 01022023 Stakeholder
	DFS FY2022 Performance Oversight Hearing Testimony (Final)



