
Dr. Michelle J. Walker-Davis
Executive Director

Sarah H. Cheatham
General Counsel Tomeika Bowden

Chief External Affairs 
Officer

Rashida Young
Chief School 

Performance Officer

Raven Freeman, 
Chief of Staff

Chief Operating Officer

Updated on January 24, 2023

Legal

External Affairs

School Performance
Department 

Culture, Talent and 
Strategy 

Vacant

LEGEND

Finance, Operations, 
Systems and IT (FOSI)



Rashida Young
Chief School 
Performance 

Officer

Michele Gray
Senior Manager, 

Equity and 
Access

Theresa Kemp, 
Specialist, 
Equity and 

Access

Tricia 
Francisco, 
Specialist, 
Equity and 

Access

Courtney Hall 
Coordinator, 
Equity and 

Access

Hannah Cousino
Senior Manager, 

Sector Planning and 
Compliance

Janay Saunders, 
Manager, Sector 

Planning and 
Compliance

Clarissa Heartsfield, 
Specialist, Sector 

Planning and 
Compliance

Bijon Lane,
Specialist, Sector 

Planning and 
Compliance

Danielle Belle, 
Specialist, 

Sector Planning 
and 

Compliance

Kirsten James
Director,
Data and 

Accountability

Tyler Troy
Interim Manager, 

Data and Analytics

Cameron Stopak 
Data Analyst

Beamlak Gebre
Data Analyst

Data Analyst

Holly Turcich
Senior Specialist, 

Data and 
Accountability

Starling Temp 
Specialist, Data 

and 
Accountability

Melodi Sampson
Director, School 

Quality and 
Evaluation

Travis Hartberger
Manager, School 

Quality and 
Evaluation

Andrys Rojas-Suarez
Specialist, School 

Quality and Evaluation

Nada Mousa
Senior Specialist, 

School Quality 
and Evaluation

Updated on January 24 ,2023

LEGEND

School Performance 
Department 

Vacant



Tomeika Bowden
Chief External Affairs 

Officer

John Carlos Green
Community 

Engagement Manager

Geoffrey St. John 
External Affairs 

Coordinator

Audrey Williams     
Senior Manager, 

Intergovernmental 
Relations

Kierra Jenkins 
Coordinator, 

Intergovernmental 
Relations

Drew Snyder*
Manager, Policy and 

Legislative Affairs

Madeline Houck 
Policy Specilaist

John McQuillan 
Lee Fellow

Porlan Cunningham *
Manager, Communications

Isabel Hardy
Communications 

Coordinator

Sharif Hodges
Communications 

Coordinator

Updated on January 24 ,2023
External Affairs

Vacant

LEGEND

*externally goes by Director, Policy and Legislative Affairs

*externally goes by Director, Communications



Raven Freeman, 
Chief of Staff

Anne Tomkinson,
Director, Talent

Ernecia White,
HR Generalist

Shakerah Sampson, 
Learning & 

Development Specialist 
and Recruiter

Jiselle O'Neal, 
Strategic Initiatives 

Manager

Aisha Berkeley, 
Executive Administrative 

Specialist 

Updated on January 24 ,2023 Vacant

LEGEND

Culture, Talent 
and Strategy 



Chief Operating 
Officer

Aaron Hall        
Manager, Operations

Charlene Haigler-Mickles
Operations Specialist

Ti-Taiyonna Dew 
Operations 
Coordinator

Yariany Perez-Nieto 
Senior Manager, Data 

and IT System

Mitchell Suzara 
Data Engineer

Ozair Ahmed 
Data Engineer

Lawrence Hayes
Senior IT Lead

Carol Harris
User Support and 

Knowledge Management 
Specialist

Michael Bayuk
Director of Finance 

Valeria Sanders
Senior Financial 

Analyst

Finance 
Manager

(OCFO)

Accountant 
(OCFO)

Updated on January 24, 2023

Finance, Operations, Systems 
and IT (FOSI)

Vacant

LEGEND



Sarah H. Cheatham
General Counsel

Daniel Quandt
Associate Attorney

Reema Morris
Associate Attorney

Updated on January 24,2023

Legal

Vacant

LEGEND



101 EXTERNAL AFFAIRS
Employee Salary Hourly? Job Title
CUNNINGHAM,PORLAN $112,875.00 NO Manager, Communications
GREEN,JOHN CARLOS $104,542.00 NO Manager, Community Engagement
HARDY,ISABEL $65,000.00 NO Coordinator,Communications 
HODGES,SHARIF $65,000.00 NO Coordinator, Communications 
HOUCK,MADELINE $70,047.00 NO Policy Analyst

JENKINS,KIERRA $65,000.00 NO YES Coordinator, Intergovernmental Relations 

SNYDER, DREW $105,637.00 NO Manager, Policy and Legislative Affairs
ST.JOHN,GEOFFREY $65,000.00 NO Coordinator, External Affairs 
WILLIAMS, AUDREY A $136,249.00 NO Senior Manager, Intergovernmental Relations and School 

Support

102 EXECUTIVE

Employee Salary Hourly? Job Title
BAYUK, MICHAEL $167,055.00 NO Director of Finance
BOWDEN, TOMEIKA $196,775.00 NO Chief External Affairs Officer
CHEATHAM, SARAH $192,062.00 NO General Counsel
FREEMAN,RAVEN $190,000.00 NO YES Chief of Staff
TOMKINSON, ANNE $151,912.00 NO YES Director, Talent
YOUNG, RASHIDA $200,466.00 NO Chief School Compliance Officer
WALKER-DAVIS, MICHELLE $248,640.00 NO Executive Director
VACANT Chief Operating  Officer

109 OPER. AND STRAT. INIT.

Employee  Salary Hourly? Job Title
AHMED, OZAIR $96,750.00 NO Data Engineer
BERKELEY, AISHA $80,625.00 NO Executive Administrative Specialist
DEW,TI-TAIYONNA $64,500.00 YES NO Operations Coordinator
HAIGLER-MICKLES, CHARLENE $87,107.00 NO Operations Specialist
HALL, AARON $102,125.00 NO Manager, Operations
HARRIS,CAROL $86,000.00 NO YES User Support and Knowledge Management Specialist

Exempt?
YES
YES

YES
YES

YES

YES
YES

YES

Exempt?
YES
YES

YES
YES
YES

YES
YES

DC PCSB Q2 Schedule A

Exempt?
YES
YES



HAYES, LAWRENCE $100,233.00 NO IT Lead/Senior Specialist
O'NEAL, JISELLE $110,639.00 NO Strategic Initiatives Manager

PEREZ-NIETO, YARIANY $134,375.00 NO Senior Manager, Data and IT Systems
SAMPSON,SHAKERAH $83,850.00 NO YES Learning and Development Specialist /Recruiter
SUZARA,MITCHELL $98,900.00 NO Data Engineer
WHITE, ERNECIA $89,225.00 NO HR Generalist

110 FINANCE

Employee Salary Hourly? Job Title
SANDERS, VALERIA $105,802.00 NO YES

105 LEGAL

Employee Salary Hourly? Exempt?
MORRIS, REEMA $95,890.00 NO YES

QUANDT, DANIEL $102,819.00 NO YES

106 SCHOOL PERFORMANCE

Employee Salary Hourly? Exempt?
BELL, DANIELLE $73,163.00 NO YES
COUSINO, HANNAH $124,700.00 NO YES
FRANCISCO, TRICIA $75,000.00 NO YES
GEBRE,BEAMLAK $78,475.00 NO YES Data Analyst
GRAY,MICHELE $119,000.00 NO YES Senior Manager, Equity and Access
HALL,COURTNEY $65,000.00 NO YES Coordinator, Equity and Access
HARTBERGER,TRAVIS $112,500.00 NO YES Manager, School Quality and Evaluation
HEARTSFIELD, CLARISSA $78,475.00 NO YES
KEMP, THERESA $93,551.00 NO YES
JAMES, KIRSTEN $150,500.00 NO YES
LANE, BIJON $86,000.00 NO YES
MOUSA, NADA $96,737.00 NO YES
ROJAS-SUAREZ, ANDRYS $80,625.00 NO YES
SAMPSON, MELODI $140,000.00 NO YES
SAUNDERS, JANAY $104,758.00 NO YES

STOPAK, CAMERON $80,625.00 NO YES
TEMP,STARLING $78,000.00 NO YES Specialist, Data and Accountability
TROY, TYLER $110,000.00 NO YES
TURCICH, HOLLY $83,916.00 NO YES
VACANT

Senior Specialist, Data and Accountability
 Data Analyst

Director, School Quality and Evaluation
Manager, Sector Planning and Compliance

Data Analyst

Interim Manager, Data and Analytics

Director, Data and Accountability
Specialist, Sector Planning and Compliance
Senior Specialist, School Quality and Evaluation
Specialist, School Quality and Evaluation

Specialist, Equity and Access

Specialist, Sector Planning and Compliance
Specialist, Equity and Access

Job Title
Specialist, Sector Planning and Compliance
Senior Manager, Sector Planning and Compliance

Senior Financial Analyst

Job Title
Associate Attorney

Associate Attorney

YES

Exempt?

YES
YES

YES

YES





















































































































































   
 

   
 

MEMORANDUM OF UNDERSTANDING 
BETWEEN 

THE OFFICE OF THE PCSB FOR PUBLIC EDUCATION 
AND 

THE OFFICE OF THE STATE SUPERINTENDENT OF EDUCATION 
 
 
I. INTRODUCTION 
 

This Memorandum of Understanding (“MOU”) is entered into between the DC Public 
Charter School Board (“PCSB”), the seller agency, and the Office of the State 
Superintendent of Education (“OSSE”), the buyer agency, collectively referred to herein 
as the “Parties” and each individually referred to herein as a “Party.” 

 
II. OVERVIEW OF THE PARTIES 

A. PCSB is the sole authorizer of charter schools in the District of Columbia and is 
responsible for authorizing the creation of new public charter schools, monitoring the 
academic progress and fiscal stability of public charter schools, and closing public 
charter schools that do not perform academically, fiscally, or both. 

  
B. OSSE is the state education agency for the District of Columbia (“District”). OSSE is 

charged with raising the quality of education for all District residents. OSSE serves 
as the District’s liaison to the U.S. Department of Education and works closely with 
District of Columbia Public Schools and public charter schools to achieve its key 
education functions. The mission of OSSE is to work urgently and purposefully, in 
partnership with education and related systems, to sustain, accelerate, and deepen 
progress for District students with the goal of closing the achievement gap and 
ensuring people of all ages and backgrounds are prepared to succeed in school and in 
life. 

 
III. BACKGROUND AND PURPOSE 

 
A. OSSE and PCSB have a common interest in the return and recovery of the District 

during the coronavirus pandemic (COVID-19) and in ensuring that schools and 
system leaders have the supports that they need to support a safe return and 
accelerated recovery within their school buildings. 
 

B. Therefore, it is the joint goal of the Parties to make executive coaching available to 
charter school and system leaders as well as their leadership teams. Over the last 
two years, these leaders have been responsible for managing the complex and 
dynamic response of their schools and school systems to the COVID-19 pandemic. 
They have taken on unprecedented and expanded responsibilities in order to help 
keep their students and staff safe, maintain operations in school buildings, manage 
in-person and distance learning simultaneously, accelerate student learning, and 
support the equally unprecedented mental and behavioral health needs of their 
students during this trying time. Such an experience can be exhausting and lonely. 



   
 

   
 

Thus, both Parties desire to support these leaders with executive coaching to help 
them navigate these challenges, manage their own stress, and build their leadership 
and management skills.  

    
C. Authorized by the   Coronavirus Response and Relief Supplemental Appropriations 

Act, 2021, the U.S. Department of Education awarded grants funded through the 
Elementary and Secondary School Emergency Relief Fund (ESSER II) to enable 
State Education Agencies (SEAs) to address emergency needs resulting from the 
COVID-19 pandemic as determined by an SEA. (Details of the funding are provided in 
Appendix B of this MOU.) 

 
 
IV. AUTHORITY FOR MOU 

 
The authority for this MOU is D.C. Official Code § 1-301.01(k); D.C. Official Code § 38-
2602(b)(15); and Section 313 of CRRSA Public Law 116-260, enacted on December 27, 2020. 
 

V. EFFECTIVE DATE AND DURATION OF THE MOU 
 

A. This MOU shall be effective on March 1, 2022, or as soon as the MOU is signed, 
and shall remain in effect through September 30, 2022, unless earlier terminated in 
writing by the Parties. 

  
B. The Parties may extend the term of this MOU through September 30, 2024, by 

exercising up to two one-year option periods, pending funding availability. Such 
extensions, if exercised, shall be agreed to in writing, by the Parties, on or before 
September 30, 2022 and 2023, respectively. All ESSER II funds must be expended by 
September 30, 2023. If the final option year is used, a new source of funds will need to 
be identified.  
 

 
VI. SCOPE OF SERVICES 

 
A. RESPONSIBILITIES OF PCSB 

 
PCSB or its designee shall: 

 
1. Provide one-on-one executive coaching supports to charter school and 

charter (local education agency) LEA leaders to support the leadership 
development and growth of each leader while also supporting their 
wellbeing. 

  
2. Provide coaching sessions that meet the following criteria: 

• Coaching sessions are one-on-one. 
• Coaching sessions are led by professionally trained coaches. 
• Leaders receive one-on-one coaching from a single coach over a 

continuous time frame.  



   
 

   
 

• Coaching sessions are a minimum of 30 minutes and occur at least 
once per month. 

• Coaching goals and measures of accountability are established at the 
start of each coaching relationship, and progress is assessed 
throughout. 

 
3. Hold the one-on-one coaching sessions only to charter school and LEA 

executive leaders (e.g. Principals and System CEOs/Executive Directors) 
and other senior leaders who report directly to the school and LEA 
executive leaders (e.g. Chief Academic Officer, Chief Operating Officer).  

 
4. Hold coaching sessions that meet the criteria above in subparagraph 2 and 

3 of Section VI.A to no fewer than 50 leaders. 
 

5. Submit all deliverables and reports to OSSE on a timely basis. See 
Appendix A for a complete description of these deliverables and reports 
with due dates.   

 
6. Maintain programmatic and financial documentation of the services 

provided for five (5) years after the completion of the program. 
 

 
 
7. If PCSB determines appropriate, provide 1) group coaching sessions; 2) 

supplemental wellbeing supports, such as access to meditation resources; 
and/or 3) diagnostic assessments. All such resources must complement 
the experience of the one-on-one coaching sessions. Any of these 
supplemental resources must be included in the overview of coaching 
model deliverable submitted to OSSE and their link to goals of the one-
on-one sessions should be clearly described (see Appendix A for 
details). 

 
 

B. RESPONSIBILITIES OF OSSE 
 
OSSE shall: 

 
1. Transfer funds to PCSB as provided in Section VII of this MOU. 

 
2. Monitor and report all expenditures, services, and outcomes under this 

MOU in compliance with U.S. Department of Education requirements. 
 

3. Monitor the quarterly progress reports from PCSB, and hold a mid-point 
and final reflection meetings to review the project’s progress and final 
outcomes with PCSB and any relevant partners. See Appendix A for a 
chart of the deliverables and reports required along with their due dates.   



   
 

   
 

 
 

VII. FUNDING PROVISIONS 
 

A. COST OF SERVICES 
 

The total cost for services under this MOU shall not exceed two hundred fifty 
thousand dollars ($250,000.00). Funding for services shall not exceed the actual 
cost of the services. 

 
B. PAYMENT 

 
1. No earlier than March 1, 2022, OSSE shall make an intra-District advance 

to PCSB in the total amount of two hundred fifty thousand dollars 
($250,000.00) for the services to be provided by PCSB under this MOU 
beginning no earlier than March 1, 2022. 

 
2. PCSB shall relieve the advance only for those services provided pursuant to 

the terms of this MOU. 
 

3. PCSB shall notify OSSE within forty-five (45) days before the end of Fiscal 
Year 2022 if PCSB has reason to believe that the entire advance will not be 
billed during Fiscal Year 2022. At the end of Fiscal Year 2022, the intra-
District balance shall be closed out and any unspent funds (“Fiscal Year 
2022 Unspent Funds”) shall be returned to OSSE. PCSB shall return any 
unspent advance to OSSE within thirty (30) days after the end of Fiscal Year 
2022. 

 
4. If the Parties exercise the first option to extend this MOU under Section 

V.B. of this MOU:  
 

a) OSSE shall, at the beginning of Fiscal Year 2023, make an intra-
District advance to PCSB in the amount of the Fiscal Year 2022 
Unspent Funds, if such funds remain appropriated and available 
under District and federal law.  If all of the Fiscal Year 2022 Unspent 
Funds do not remain appropriated and available, OSSE shall make 
an intra-District advance to PCSB at the beginning of Fiscal Year 
2023 in the amount of the Fiscal Year 2022 Unspent Funds that do 
remain appropriated and available. 

 
b) PCSB shall notify OSSE within forty-five (45) days before the end 

of Fiscal Year 2023 if PCSB has reason to believe that the entire 
advance will not be billed during Fiscal Year 2023. 

 
c) At the end of Fiscal Year 2023, the intra-District balance shall be 

closed out and any unspent funds (“Fiscal Year 2023 Unspent 



   
 

   
 

Funds”) shall be returned to OSSE.  PCSB shall return any unspent 
advance to OSSE within thirty (30) days after the end of Fiscal Year 
2023. 

 
5. If the Parties exercise the second option to extend this MOU under section 

V.B. of this MOU: 
 

a) OSSE shall, at the beginning of Fiscal Year 2024, make an intra-
District advance to PCSB in the amount of the Fiscal Year 2023 
Unspent Funds, if such funds remain appropriated and available 
under District and federal law.  If all the Fiscal Year 2023 Unspent 
Funds do not remain appropriated and available, OSSE shall make 
an intra-District advance to PCSB at the beginning of Fiscal Year 
2024 in the amount of the Fiscal Year 2023 Unspent Funds that do 
remain appropriated and available. 

 
b) PCSB shall notify OSSE within forty-five (45) days before the end 

of Fiscal Year 2024 if DME has reason to believe that all the advance 
will not be billed during Fiscal Year 2024. 

 
c) At the end of Fiscal Year 2024, the intra-District balance shall be 

closed out and any unspent funds shall be returned to OSSE. PCSB 
shall return any unspent advance to OSSE within thirty (30) days 
after the end of Fiscal Year 2024. 

 
6. Within twenty-five (25) calendar days after the end of each quarter, PCSB 

shall submit to OSSE a report listing each expenditure made from the 
advanced funds during the quarter using a standard template provided by 
OSSE.  The report shall include the following information for each listed 
expenditure: the dollar amount of the expenditure, the purpose for which 
the expenditure was made, and the reimbursement category to which the 
expenditure was charged. 
 

C. ANTI-DEFICIENCY CONSIDERATIONS 
 

Nothing contained herein shall be constrained to obligate any Party to any 
expenditure or obligation of funds in excess or advance of appropriations, in 
accordance with the Anti-Deficiency Act, 31 U.S.C. § 1341. The Parties 
acknowledge and agree that nothing in this MOU creates a financial obligation in 
anticipation of an appropriation and that all provisions of this MOU, or any 
subsequent agreement entered into by the Parties pursuant to this MOU, are and 
shall remain subject to the provisions of (i) the federal Anti-Deficiency Act, 31 
U.S.C. §§ 1341 et seq.; (ii) the District of Columbia Anti-Deficiency Act, D.C. 
Official Code §§ 47-355.01-355.08; (iii) D.C. Official Code § 47-105; and (iv) D.C. 
Official Code § 1-204.46, as the foregoing statutes may be amended from time to 
time, regardless of whether a particular obligation has been expressly so 



   
 

   
 

conditioned. 
 

VIII. AMENDMENTS  
 

This MOU may be amended only by the written agreement of the Parties. Amendments 
shall be dated and signed by authorized representatives of the Parties. 

 
IX. CONSISTENT WITH LAW 
 

The Parties shall comply with all applicable laws, rules, and regulations whether now in 
effect or hereafter enacted or promulgated. 

 
X. COMPLIANCE AND MONITORING 
 

A. The parties will cooperate with any examination of records with respect to funds 
transferred to PCSB pursuant to this MOU by making records available for 
inspection, production, and examination, and authorized individuals available for 
interview and examination, upon the request of: (i) the U.S. Department of 
Education and/or its Inspector General; or (ii) any other District or federal agency, 
commission, or department in the lawful exercise of its jurisdiction and authority. 

 
B.  PCSB shall be subject to scheduled  monitoring reviews by OSSE and/or its 

designee or by other officials as may be specified by OSSE in its sole discretion to 
ensure compliance with all applicable District and federal laws and regulations. 

 
C. PCSB shall comply with requests from OSSE for information and documents, 

excluding any and all information and documents that would violate PCSB’s 
confidentiality limitations provided in D.C. Code § 38-355, to evaluate the impact 
of the services described in this MOU and shall facilitate a monitoring review by 
OSSE or the U.S. Department of Education if a monitoring review is requested by 
OSSE or the U.S. Department of Education. 

 
D.  ESSER II funds transferred under this MOU are subject to the terms, conditions, 

and provisions of CRRSA, the General Education Provisions Act (P.L. 103-382), 
as amended, the Educational General Administrative Regulations (EDGAR) in 34 
CFR Parts 76, 77, 81, 82, and 99, 2 CFR Parts 180 and 3485, and the Uniform 
Administrative Requirements, Cost Principles, and Audit Requirements for Federal 
Awards in 2 CFR Parts 200 and 3474. 

 
XI. RECORDS AND REPORTS 
 

PCSB shall maintain records and receipts for the expenditure of all funds provided pursuant 
to this MOU for a period of no less than five (5) years from the date of expiration or 
termination of this MOU and, upon OSSE’s request, make these documents available for 
inspection by duly authorized representatives of OSSE and other officials as may be 
specified by OSSE in its sole discretion. 



   
 

   
 

 
XII. TERMINATION 
 

Any Party may terminate this MOU in whole or in part by giving sixty (60) calendar days 
advance written notice to the other Party. This MOU may also be terminated upon shorter 
notice by any Party for the following reasons, if such shorter termination period is 
necessary based on such reason for termination: 

 
1. Lack of funding; 

 
2. Lack of Congressionally-approved budget; 

 
3. Changes in applicable law; 

 
4. Changes in a District or federal policy affecting the services described in this 

MOU; 
 

5. Changes in the structure or the nature of the program covered by this MOU; 
 

6. Elimination of the program or services covered by this MOU; or 
 

7. Failure of a Party to comply with District or federal laws, rules, or regulations. 
 
XIII. NOTICES 
 

A. Any notice required pursuant to this MOU shall be provided in writing by email. 
 

B. The following individuals are the contact points for each Party under this MOU: 
 

PCSB: 
Dr. Michelle J. Walker-Davis  
Executive Director  
DC Public Charter School Board 
3333 14th Street NW, Suite 210 
Washington, DC 20010 
Phone: 202.328.2660 
Email: mwalkerdavis@dcpcsb.org 
 
 
OSSE: 
Sarah Martin 
Senior Advisor for Recovery, OSSE 
(202) 716-8704 
Sarah.Martin@dc.gov  
 
 

mailto:mwalkerdavis@dcpcsb.org
mailto:Sarah.Martin@dc.gov
mailto:Sarah.Martin@dc.gov


XIV. PROCUREMENT PRACTICES REFORM ACT

If PCSB plans to utilize the goods and/or services of an agent, contractor, consultant or
other third party to provide any of the goods and/or services under this MOU, then Office
of the PCSB shall abide by the provisions of the Procurement Practices Reform Act of
2010, effective April 8, 2011 (D.C. Law 18-371; D.C. Official Code § 2-351.01 et seq.) to
procure the goods and/or services.

XV. RESOLUTION OF DISPUTES

All adjustments and/or disputes arising from services provided under this MOU shall be
resolved by the contact points for the Parties listed in Section XIII of this MOU.  If the
contact points are unable to resolve the dispute, the dispute shall be referred to the directors
of PCSB and OSSE for resolution.

XVI. CONFIDENTIAL INFORMATION

The Parties to this MOU shall use, restrict, safeguard, and dispose of all information related
to services provided under this MOU in accordance with all relevant federal and District
statutes, regulations, and policies. Records, documents, correspondence, and other
materials shall be maintained in accordance with the Family Educational Rights and
Privacy Act (FERPA) and its implementing regulations (20 U.S.C. § 1232; 34 CFR Part
99), to the extent that FERPA or its implementing regulations apply to the records,
documents, correspondence, and other materials.

IN WITNESS WHEREOF, the Parties have executed this MOU on the dates written below as 
follows: 

PUBLIC CHARTER SCHOOL BOARD: 

________________________________ _______________ 
Dr. Michelle Walker-Davis, Executive Director Date 

OFFICE OF THE STATE SUPERINTENDENT OF EDUCATION: 

________________________________ _______________ 
Christina Grant, State Superintendent Date 

����������

05/13/2022



   
 

   
 

 
APPENDIX A  
 
Timeline of Deliverables and Reports 
 
The dates below assume an MOU execution date of January 1st, 2022. If the memo is executed at a later 
date, the deliverable dates may be revised to reflect the same delay. 
 

Deliverables/Reports Format/Method of Delivery Due Date 
Spend Plan for 
FY22&23 

Standard template provided by OSSE 1 month following execution 
of the MOU 

Overview of Coaching 
Model 

Word document or power point 1 month following execution 
of the MOU 

Quarterly Financial 
Report 

Standard template provided by OSSE 25 calendar days following the 
end of each quarter, beginning 
in July 2022 for Q3 (March-
June 2022) 

Quarterly Progress 
Report 

Standard one-page template provided by 
OSSE, including 3-5 mutually agreed upon 
metrics for measuring outputs and outcomes 

25 calendar days following the 
end of each quarter, beginning 
in July 2022 for Q3 (March-
June 2022) 

Summary Findings 
from Participant Survey 

Power point document No later than July 30, 2023 

 
APPENDIX C  
 
Grant 
Number Grant Title Fiscal 

Year 
Period 
Available 

Estimated 
Reimbursement 
Amount  

Reimbursement 
Status Grant Type 

 B3SERF 
 

Coronavirus 
Response 
and Relief 
Supplementa
l 
Appropriatio
ns  Act 
Elementary 
and 
Secondary 
School 
Emergency 
Relief Fund -  
(ESSER II-
CRRSA) 

FY 
2022 
through 
FY 
2024 

 
March 1, 
2022 – Sept. 
30, 2023 
 
 

$250,000.00 Preliminary Federal 
Reimbursement 
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OPTION YEAR ONE (1) EXERCISE AND MODIFICATION NO.1  

TO  

MEMORANDUM OF UNDERSTANDING  

BETWEEN  

THE DISTRICT OF COLUMBIA PUBLIC CHARTER SCHOOL BOARD  

AND  

THE OFFICE OF THE STATE SUPERINTENDENT OF EDUCATION  

  

This Option Year Exercise and Modification No. 1 (“Modification Agreement”) is entered into 

between the District of Columbia Public Charter School Board (“PCSB”) and the Office of the 

State Superintendent of Education (“OSSE), collectively referred to herein as the “Parties” and 

each individually referred to herein as a “Party”, in furtherance of a Memorandum of 

Understanding (“MOU”), as further described below, executed between the Parties on or about 

May 13, 2022.  The Parties now desire to extend and modify the MOU through this Modification 

Agreement, as further set forth herein.  

I. PARTIES.  

PCSB is the sole authorizer of charter schools in the District of Columbia and is responsible for 

authorizing the creation of new public charter schools, monitoring the academic progress and fiscal 

stability of public charter schools, and closing public charter schools that do not perform 

academically, fiscally, or both, and OSSE, entered into a MOU,attached hereto as Exhibit A and 

incorporated by reference as if fully set forth herein, to make executive coaching available to 

charter school and system leaders as well as their leadership teams. OSSE and PCSB may be 

referred to hereinafter individually as a “Party” or collectively as “Parties.”  

The Parties now desire to exercise an additional option year and to enter into this 

Modification Agreement for the services enumerated in the MOU.  

II. OPTION YEAR EXERCISE  

In accordance with Section V of the MOU, the Parties seek to memorialize the exercise of Option 

Year 1.  

The Parties mutually agree to amend Section V, Effective Date and Duration of the MOU, to 

read as follows:  

A. This MOU shall be effective on the date that both Parties have signed the MOU, 

and shall remain in effect through September 30, 2023, unless earlier terminated in 

writing by the Parties.  

B. The Parties may extend the term of this MOU through September 30, 2024, by 

exercising up to one (1) one-year option period. Such an extension, if exercised, 

shall be agreed to in writing, by the Parties, on or before September 30, 2023.  

  

II.  MODIFICATION.  
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Pursuant to Section VII, Funding Provisions of the MOU, the Parties mutually agree to the 

following:  

A. Section VII.B, PAYMENT, is deleted in its entirety and replaced with the following to 

read as follows:  

1. No earlier than March 1, 2022, OSSE shall make an intra-District advance to PCSB 

in the total amount of two hundred fifty thousand dollars ($250,000.00) for the 

services to be provided by PCSB under this MOU beginning no earlier than March 

1, 2022.  

2. PCSB shall relieve the advance only for those services provided pursuant to the 

terms of this MOU.  

3. PCSB shall notify OSSE within forty-five (45) days before the end of Fiscal Year 

2022 if PCSB has reason to believe that the entire advance will not be billed during 

Fiscal Year 2022.   

4. If the Parties exercise the first option to extend this MOU under Section V.B. of 

this MOU:   

a. PCSB shall notify OSSE within one hundred twenty (120) days before the end of 

Fiscal Year 2023 if PCSB has reason to believe that the entire advance will not be 

billed during Fiscal Year 2023.  

b. At the end of Fiscal Year 2023, the intra-District balance shall be closed out and 

any unspent funds (“Fiscal Year 2023 Unspent Funds”) shall be returned to OSSE.  

PCSB shall notify OSSE of the final amount of unspent funds within ten (10) days 

after the end of Fiscal Year 2023 and shall return any unspent advance to OSSE 

within thirty (30) days after the end of Fiscal Year 2023.  

5. If the Parties exercise the second option to extend this MOU under section V.B. of 

this MOU:  

a. OSSE shall, at the beginning of Fiscal Year 2024, make an intra-District 

advance to PCSB of new funds that are appropriated and available for the 

services described in this MOU.  

b. PCSB shall notify OSSE within one hundred twenty (120) days before the 

end of Fiscal Year 2024 if PCSB has reason to believe that the entire advance 

will not be billed during Fiscal Year 2024.  

c. At the end of Fiscal Year 2024, the intra-District balance shall be closed out 

and any unspent funds (“Fiscal Year 2023 Unspent Funds”) shall be returned 

to OSSE.  PCSB shall notify OSSE of the final amount of unspent funds 

within ten (10) days after the end of Fiscal Year 2024 and shall return any 

unspent advance to OSSE within thirty (30) days after the end of Fiscal Year 

2024.  



Page 3 of 3 

6. Within twenty-five (25) calendar days after the end of each quarter, PCSB shall

submit to OSSE a report listing each expenditure made from the advanced funds

during the quarter using a standard template provided by OSSE.  The report shall

include the following information for each listed expenditure: the dollar amount of

the expenditure, the purpose for which the expenditure was made, and the

reimbursement category to which the expenditure was charged.

7. PCSB will update the existing FY23 spend plan for this project at least twice to

account for actual spending (in the expenditure reports for March 2023 and June

2023).

IV. INCORPORATION.

Upon the full execution of this Modification Agreement, the above-noted modifications will 

become incorporated into the MOU, and all remaining terms and conditions of the MOU shall 

remain in force and effect.    

IN WITNESS WHEREOF, the Parties have executed this Modification Agreement on the dates 

written below as follows:  

DISTRICT OF COLUMBIA PUBLIC CHARTER SCHOOL BOARD: 

__________9-21-22____________ .________________________________  

Dr.Michelle Walker-Davis, Executive Director Date 

OFFICE OF THE STATE SUPERINTENDENT OF EDUCATION: 

______________________________  ______________________ 

Dr. Christina Grant, State Superintendent Date  

EXHIBIT A: ORIGINAL MOU 

09/29/2022



 

MEMORANDUM OF UNDERSTANDING  

BETWEEN  

THE OFFICE OF THE PCSB FOR PUBLIC EDUCATION  

AND  

THE OFFICE OF THE STATE SUPERINTENDENT OF EDUCATION  

  

  

 I.  INTRODUCTION  

  

This Memorandum of Understanding (“MOU”) is entered into between the DC Public 

Charter School Board (“PCSB”), the seller agency, and the Office of the State 

Superintendent of Education (“OSSE”), the buyer agency, collectively referred to herein 

as the “Parties” and each individually referred to herein as a “Party.”  

  

 II.  OVERVIEW OF THE PARTIES  

A. PCSB is the sole authorizer of charter schools in the District of Columbia and is 

responsible for authorizing the creation of new public charter schools, monitoring the 

academic progress and fiscal stability of public charter schools, and closing public 

charter schools that do not perform academically, fiscally, or both.  

   

B. OSSE is the state education agency for the District of Columbia (“District”). OSSE is 

charged with raising the quality of education for all District residents. OSSE serves 

as the District’s liaison to the U.S. Department of Education and works closely with 

District of Columbia Public Schools and public charter schools to achieve its key 

education functions. The mission of OSSE is to work urgently and purposefully, in 

partnership with education and related systems, to sustain, accelerate, and deepen 

progress for District students with the goal of closing the achievement gap and 

ensuring people of all ages and backgrounds are prepared to succeed in school and in 

life.  

  

 III.  BACKGROUND AND PURPOSE  

  

A. OSSE and PCSB have a common interest in the return and recovery of the District 

during the coronavirus pandemic (COVID-19) and in ensuring that schools and 

system leaders have the supports that they need to support a safe return and 

accelerated recovery within their school buildings.  

  

B. Therefore, it is the joint goal of the Parties to make executive coaching available to 

charter school and system leaders as well as their leadership teams. Over the last 

two years, these leaders have been responsible for managing the complex and 

dynamic response of their schools and school systems to the COVID-19 pandemic. 

They have taken on unprecedented and expanded responsibilities in order to help 

keep their students and staff safe, maintain operations in school buildings, manage 

in-person and distance learning simultaneously, accelerate student learning, and 

support the equally unprecedented mental and behavioral health needs of their 

students during this trying time. Such an experience can be exhausting and lonely.  



 

    

  

Thus, both Parties desire to support these leaders with executive coaching to help 

them navigate these challenges, manage their own stress, and build their leadership 

and management skills.   
     

C. Authorized by the   Coronavirus Response and Relief Supplemental Appropriations  

Act, 2021, the U.S. Department of Education awarded grants funded through the 

Elementary and Secondary School Emergency Relief Fund (ESSER II) to enable  

State Education Agencies (SEAs) to address emergency needs resulting from the 

COVID-19 pandemic as determined by an SEA. (Details of the funding are provided in 

Appendix B of this MOU.)  
  

  

 IV.  AUTHORITY FOR MOU  

  

The authority for this MOU is D.C. Official Code § 1-301.01(k); D.C. Official Code § 38- 

2602(b)(15); and Section 313 of CRRSA Public Law 116-260, enacted on December 27, 2020.  

  

 V.  EFFECTIVE DATE AND DURATION OF THE MOU  

  

A. This MOU shall be effective on March 1, 2022, or as soon as the MOU is signed, 

and shall remain in effect through September 30, 2022, unless earlier terminated in 

writing by the Parties.  

   

B. The Parties may extend the term of this MOU through September 30, 2024, by 
exercising up to two one-year option periods, pending funding availability. Such 

extensions, if exercised, shall be agreed to in writing, by the Parties, on or before 
September 30, 2022 and 2023, respectively. All ESSER II funds must be expended by 

September 30, 2023. If the final option year is used, a new source of funds will need to 
be identified.   

  

  

 VI.  SCOPE OF SERVICES  

  

 A.  RESPONSIBILITIES OF PCSB  

  

PCSB or its designee shall:  

  

1. Provide one-on-one executive coaching supports to charter school and 

charter (local education agency) LEA leaders to support the leadership 

development and growth of each leader while also supporting their 

wellbeing.  

   

2. Provide coaching sessions that meet the following criteria:  

• Coaching sessions are one-on-one.  

• Coaching sessions are led by professionally trained coaches.  



 

• Leaders receive one-on-one coaching from a single coach over a 

continuous time frame.   

• Coaching sessions are a minimum of 30 minutes and occur at least once 

per month.  

• Coaching goals and measures of accountability are established at the 

start of each coaching relationship, and progress is assessed throughout.  

  

3. Hold the one-on-one coaching sessions only to charter school and LEA 

executive leaders (e.g. Principals and System CEOs/Executive Directors) 

and other senior leaders who report directly to the school and LEA 

executive leaders (e.g. Chief Academic Officer, Chief Operating Officer).   

 

4. Hold coaching sessions that meet the criteria above in subparagraph 2 and 3 of 

Section VI.A to no fewer than 50 leaders.  

  

5. Submit all deliverables and reports to OSSE on a timely basis. See 

Appendix A for a complete description of these deliverables and reports 

with due dates.    

  

6. Maintain programmatic and financial documentation of the services 

provided for five (5) years after the completion of the program.  

   

  

7. If PCSB determines appropriate, provide 1) group coaching sessions; 2) 

supplemental wellbeing supports, such as access to meditation resources; 

and/or 3) diagnostic assessments. All such resources must complement 

the experience of the one-on-one coaching sessions. Any of these 

supplemental resources must be included in the overview of coaching 

model deliverable submitted to OSSE and their link to goals of the oneon-

one sessions should be clearly described (see Appendix A for details).  
  

  

 B.  RESPONSIBILITIES OF OSSE  

  

OSSE shall:  

  

1. Transfer funds to PCSB as provided in Section VII of this MOU.  

  

2. Monitor and report all expenditures, services, and outcomes under this 

MOU in compliance with U.S. Department of Education requirements.  

  

3. Monitor the quarterly progress reports from PCSB, and hold a mid-point 

and final reflection meetings to review the project’s progress and final 

outcomes with PCSB and any relevant partners. See Appendix A for a chart 

of the deliverables and reports required along with their due dates.    

   
VII. FUNDING PROVISIONS  

  



 

 A.  COST OF SERVICES  

  

The total cost for services under this MOU shall not exceed two hundred fifty 

thousand dollars ($250,000.00). Funding for services shall not exceed the actual 

cost of the services.  

  

 B.  PAYMENT  

  

1. No earlier than March 1, 2022, OSSE shall make an intra-District advance 

to PCSB in the total amount of two hundred fifty thousand dollars 

($250,000.00) for the services to be provided by PCSB under this MOU 

beginning no earlier than March 1, 2022.  

  

2. PCSB shall relieve the advance only for those services provided pursuant to 

the terms of this MOU.  

  

3. PCSB shall notify OSSE within forty-five (45) days before the end of Fiscal 

Year 2022 if PCSB has reason to believe that the entire advance will not be 

billed during Fiscal Year 2022. At the end of Fiscal Year 2022, the 

intraDistrict balance shall be closed out and any unspent funds (“Fiscal Year 

2022 Unspent Funds”) shall be returned to OSSE. PCSB shall return any 

unspent advance to OSSE within thirty (30) days after the end of Fiscal Year 

2022.  

  

4. If the Parties exercise the first option to extend this MOU under Section 

V.B. of this MOU:   

  

a) OSSE shall, at the beginning of Fiscal Year 2023, make an 

intraDistrict advance to PCSB in the amount of the Fiscal Year 2022 

Unspent Funds, if such funds remain appropriated and available 

under District and federal law.  If all of the Fiscal Year 2022 Unspent 

Funds do not remain appropriated and available, OSSE shall make 

an intra-District advance to PCSB at the beginning of Fiscal Year 

2023 in the amount of the Fiscal Year 2022 Unspent Funds that do 

remain appropriated and available.  

  

b) PCSB shall notify OSSE within forty-five (45) days before the end 

of Fiscal Year 2023 if PCSB has reason to believe that the entire 

advance will not be billed during Fiscal Year 2023.  

  

c) At the end of Fiscal Year 2023, the intra-District balance shall be 

closed out and any unspent funds (“Fiscal Year 2023 Unspent 

Funds”) shall be returned to OSSE.  PCSB shall return any unspent 

advance to OSSE within thirty (30) days after the end of Fiscal Year 

2023.  
  

5. If the Parties exercise the second option to extend this MOU under section 

V.B. of this MOU:  



 

  

a) OSSE shall, at the beginning of Fiscal Year 2024, make an 

intraDistrict advance to PCSB in the amount of the Fiscal Year 2023 

Unspent Funds, if such funds remain appropriated and available 

under District and federal law.  If all the Fiscal Year 2023 Unspent 

Funds do not remain appropriated and available, OSSE shall make 

an intra-District advance to PCSB at the beginning of Fiscal Year 

2024 in the amount of the Fiscal Year 2023 Unspent Funds that do 

remain appropriated and available.  

  

b) PCSB shall notify OSSE within forty-five (45) days before the end 

of Fiscal Year 2024 if DME has reason to believe that all the advance 

will not be billed during Fiscal Year 2024.  

  

c) At the end of Fiscal Year 2024, the intra-District balance shall be 

closed out and any unspent funds shall be returned to OSSE. PCSB 

shall return any unspent advance to OSSE within thirty (30) days 

after the end of Fiscal Year 2024.  

  

6. Within twenty-five (25) calendar days after the end of each quarter, PCSB 

shall submit to OSSE a report listing each expenditure made from the 

advanced funds during the quarter using a standard template provided by 

OSSE.  The report shall include the following information for each listed 

expenditure: the dollar amount of the expenditure, the purpose for which the 

expenditure was made, and the reimbursement category to which the 

expenditure was charged.  

  

 C.  ANTI-DEFICIENCY CONSIDERATIONS  

  

Nothing contained herein shall be constrained to obligate any Party to any 

expenditure or obligation of funds in excess or advance of appropriations, in 

accordance with the Anti-Deficiency Act, 31 U.S.C. § 1341. The Parties 

acknowledge and agree that nothing in this MOU creates a financial obligation in 

anticipation of an appropriation and that all provisions of this MOU, or any 

subsequent agreement entered into by the Parties pursuant to this MOU, are and 

shall remain subject to the provisions of (i) the federal Anti-Deficiency Act, 31 

U.S.C. §§ 1341 et seq.; (ii) the District of Columbia Anti-Deficiency Act, D.C. 

Official Code §§ 47-355.01-355.08; (iii) D.C. Official Code § 47-105; and (iv) D.C. 

Official Code § 1-204.46, as the foregoing statutes may be amended from time to 

time, regardless of whether a particular obligation has been expressly so 

conditioned.  

  

VIII. AMENDMENTS   

  

This MOU may be amended only by the written agreement of the Parties. Amendments 

shall be dated and signed by authorized representatives of the Parties.  

  



 

 IX.  CONSISTENT WITH LAW  

  

The Parties shall comply with all applicable laws, rules, and regulations whether now in 

effect or hereafter enacted or promulgated.  
  

 X.  COMPLIANCE AND MONITORING  

  

A. The parties will cooperate with any examination of records with respect to funds 

transferred to PCSB pursuant to this MOU by making records available for 

inspection, production, and examination, and authorized individuals available for 

interview and examination, upon the request of: (i) the U.S. Department of 

Education and/or its Inspector General; or (ii) any other District or federal agency, 

commission, or department in the lawful exercise of its jurisdiction and authority.  

  

B. PCSB shall be subject to scheduled  monitoring reviews by OSSE and/or its 

designee or by other officials as may be specified by OSSE in its sole discretion to 

ensure compliance with all applicable District and federal laws and regulations.  

  

C. PCSB shall comply with requests from OSSE for information and documents, 

excluding any and all information and documents that would violate PCSB’s 

confidentiality limitations provided in D.C. Code § 38-355, to evaluate the impact 

of the services described in this MOU and shall facilitate a monitoring review by 

OSSE or the U.S. Department of Education if a monitoring review is requested by 

OSSE or the U.S. Department of Education.  

  

D. ESSER II funds transferred under this MOU are subject to the terms, conditions, 

and provisions of CRRSA, the General Education Provisions Act (P.L. 103-382), 

as amended, the Educational General Administrative Regulations (EDGAR) in 34 

CFR Parts 76, 77, 81, 82, and 99, 2 CFR Parts 180 and 3485, and the Uniform 

Administrative Requirements, Cost Principles, and Audit Requirements for Federal 

Awards in 2 CFR Parts 200 and 3474.  

  

 XI.  RECORDS AND REPORTS  

  

PCSB shall maintain records and receipts for the expenditure of all funds provided pursuant 

to this MOU for a period of no less than five (5) years from the date of expiration or 

termination of this MOU and, upon OSSE’s request, make these documents available for 

inspection by duly authorized representatives of OSSE and other officials as may be 

specified by OSSE in its sole discretion.  

  

XII. TERMINATION  

  

Any Party may terminate this MOU in whole or in part by giving sixty (60) calendar days 

advance written notice to the other Party. This MOU may also be terminated upon shorter 

notice by any Party for the following reasons, if such shorter termination period is 

necessary based on such reason for termination:  

  



 

1. Lack of funding;  

  

2. Lack of Congressionally-approved budget;  

  

3. Changes in applicable law;  

  

4. Changes in a District or federal policy affecting the services described in this  

MOU;  

  

5. Changes in the structure or the nature of the program covered by this MOU;  

  

6. Elimination of the program or services covered by this MOU; or  

  

7. Failure of a Party to comply with District or federal laws, rules, or regulations.  

  

XIII. NOTICES  

  

A. Any notice required pursuant to this MOU shall be provided in writing by email.  

  

B. The following individuals are the contact points for each Party under this MOU:  

  

PCSB:  

Dr. Michelle J. Walker-Davis   

Executive Director   

DC Public Charter School Board  

3333 14th Street NW, Suite 210  

Washington, DC 20010  

Phone: 202.328.2660  

Email: mwalkerdavis@dcpcsb.org  

  

  

OSSE:  

Sarah Martin  

Senior Advisor for Recovery, OSSE  

(202) 716-8704  

Sarah.Martin@dc.gov   

  

  

 XIV. PROCUREMENT PRACTICES REFORM ACT 

If PCSB plans to utilize the goods and/or services of an agent, contractor, consultant or 

other third party to provide any of the goods and/or services under this MOU, then Office 

of the PCSB shall abide by the provisions of the Procurement Practices Reform Act of 

2010, effective April 8, 2011 (D.C. Law 18-371; D.C. Official Code § 2-351.01 et seq.) to 

procure the goods and/or services. 



 

 XV. RESOLUTION OF DISPUTES 

All adjustments and/or disputes arising from services provided under this MOU shall be 

resolved by the contact points for the Parties listed in Section XIII of this MOU.  If the 

contact points are unable to resolve the dispute, the dispute shall be referred to the directors 

of PCSB and OSSE for resolution. 

 XVI. CONFIDENTIAL INFORMATION 

The Parties to this MOU shall use, restrict, safeguard, and dispose of all information related 

to services provided under this MOU in accordance with all relevant federal and District 

statutes, regulations, and policies. Records, documents, correspondence, and other 

materials shall be maintained in accordance with the Family Educational Rights and 

Privacy Act (FERPA) and its implementing regulations (20 U.S.C. § 1232; 34 CFR Part 

99), to the extent that FERPA or its implementing regulations apply to the records, 

documents, correspondence, and other materials. 

IN WITNESS WHEREOF, the Parties have executed this MOU on the dates written below as 

follows:  

PUBLIC CHARTER SCHOOL BOARD:  

OFFICE 

OF THE STATE SUPERINTENDENT OF EDUCATION:  

 ________________________________  _______________  

 Christina Grant, State Superintendent  Date  

    

  

  

APPENDIX A   

  

Timeline of Deliverables and Reports  

  
The dates below assume an MOU execution date of January 1st, 2022. If the memo is executed at a later 

date, the deliverable dates may be revised to reflect the same delay.  

  

Deliverables/Reports  Format/Method of Delivery  Due Date  

Spend Plan for  

FY22&23  

Standard template provided by OSSE  1 month following execution of 

the MOU  

Overview of Coaching 

Model  
Word document or power point  1 month following execution of 

the MOU  

________________________________  _______________  

Dr. Michelle Walker-Davis, Executive Director  Date  



 

Quarterly Financial 

Report  
Standard template provided by OSSE  25 calendar days following the 

end of each quarter, beginning 

in July 2022 for Q3 (March- 
June 2022)  

Quarterly Progress 

Report  
Standard one-page template provided by 

OSSE, including 3-5 mutually agreed upon 

metrics for measuring outputs and outcomes  

25 calendar days following the 

end of each quarter, beginning 

in July 2022 for Q3 (March- 
June 2022)  

Summary Findings from 

Participant Survey  

Power point document  No later than July 30, 2023  

  

APPENDIX C   

  

Grant 

Number  
Grant Title  

Fiscal  
Year  

Period  
Available  

Estimated  
Reimbursement 

Amount   

Reimbursement  
Status  

Grant Type  

 B3SERF  

  

Coronavirus 

Response and 

 Relie

f Supplementa 
l  
Appropriatio 
ns    Act  
Elementary 

and Secondary  
School  
Emergency  
Relief Fund -   
(ESSER II- 
CRRSA)  

FY 

2022 

through  
FY  
2024  

  
March  1,  
2022 – Sept.  
30, 2023  

  

  

$250,000.00  Preliminary  
Federal  
Reimbursement  
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MEMORANDUM OF UNDERSTANDING
BETWEEN

THE OFFICE OF THE STATE SUPERINTENDENT OF EDUCATION
AND  

THE DC PUBLIC CHARTER SCHOOL BOARD

FOR FISCAL YEAR 2023 

I. INTRODUCTION

This Memorandum of Understanding (“MOU”) is entered into between the District of
Columbia Office of the State Superintendent of Education (“Buyer Agency”) and the DC
Public Charter School Board (“Seller Agency”), each of which is individually referred to in
this MOU as a “Party” and both of which together are collectively referred to in this MOU
as the “Parties”.

II. LEGAL AUTHORITY FOR MOU

D.C. Official Code § 1-301.01(k).

III. OVERVIEW OF PROGRAM GOALS AND OBJECTIVES
In October 2020, OSSE received a five-year Charter Schools Program (CSP) grant from the U.S. 
Department of Education, authorized by Title IV, Part C of the Elementary and Secondary 
Education Act, as amended by the Every Student Succeeds Act. OSSE must use a portion of the 
CSP grant to provide technical assistance to the Seller Agency, the District’s sole public charter 
school authorizer. Technical assistance will be delivered over the course of three (3) fiscal years 
(FY23-FY25). Five required topics were stated in OSSE’s application for the CSP grant (Attachment 
A) and additional topics were determined by a needs assessment of the Seller Agency. The
required and additional topics were also prioritized and slated to be addressed between FY23-
FY25, as shown below. The topics and prioritization will be reassessed annually.

Required Topic Additional Identified Topic 
High Priority (FY23) Assessing annual

performance data of
charter schools

Data
infrastructure/data
analyses (i.e., building
and maintaining
Quickbase Hub)

Medium Priority (FY24-25) Conducting financial
reviews and assisting
with annual audits

Assessing virtual
instruction
School support
offerings
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Holding schools
accountable to their
charter agreements
Reviewing processes
related to renewal,
non-renewal, or
revocation of a
school’s charter

Low Priority (FY24-25) Establishing clear
plans and procedures
to assist students
enrolled in a closing
charter school to
attend other high-
quality charter
schools

This MOU includes the provision of technical assistance in FY23 on the high priority topic areas 
of assessment annual performance data of charter schools and data infrastructure and analyses. 
Medium and low priority topic areas may be addressed in option years 1 and 2.

IV. SCOPE OF SERVICES

Pursuant to the applicable authorities and in furtherance of the shared goals of the
Parties, the Parties agree as follows:

A. RESPONSIBILITIES OF SELLER AGENCY

PCSB or its authorized designee shall:
1. Conduct data modeling as outlined in the established contract

(Attachment B), including:
i. Developing data-driven questions,

ii. Performing statistical analyses of school performance,
iii. Identifying outlier data and assess impact, and
iv. Developing weights, measure floors, targets, and business rules;

2. Design data visualizations as outlined in Attachment B;
3. Create an accountability framework dashboard as outlined in Attachment

B; and
4. Submit written semi-annual progress reports to the Buyer Agency by April

28, 2023 and October 27, 2023 to provide a status update on each of the
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responsibilities above, provide feedback on the technical assistance 
process, and share outcomes of the work.

B. RESPONSIBILITIES OF BUYER AGENCY

OSSE shall:
1. Transfer funds to the Seller Agency as provided in Section VI of this MOU;
2. Monitor and report all expenditures, services, and outcomes, under this

MOU in compliance with U.S. Department of Education requirements; and
3. Monitoring the semi-annual progress reports from the Seller Agency to

review the progress of the technical assistance activities, collect feedback
on the technical assistance process, and monitor final outcomes.

V. DURATION OF THIS MOU

A. PERIOD

The period of this MOU shall be from the date the MOU is fully executed (the
“effective date”) through September 30, 2023, unless early terminated pursuant
to Section XI of this MOU.

B. EXTENSION

The Parties may extend the period of this MOU by exercising a maximum of two
(2) 12-month option period(s). Option periods may consist of a fiscal year, a
fraction thereof, or multiple successive fractions of a fiscal year. Buyer Agency
shall provide Seller Agency with written notice of its intent to exercise an option
period at least thirty (30) days before the expiration of the initial or extended term
of this MOU.  The exercise of an option period is subject to the availability of funds
at the time it is exercised.

VI. FUNDING PROVISIONS

A. COST OF SERVICES

The total cost to the Buyer Agency for the goods and/or services provided under
this MOU shall not exceed $276,800 for Fiscal Year 2023. The total cost of the
goods and/or services is based on the Seller Agency’s estimate of the actual cost
of the goods and/or services that will be provided under this MOU, based on the
contract and scope of work provided to the Seller Agency.

B. PAYMENT
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1. Within thirty (30) days after this MOU is fully executed, the Buyer Agency
shall transmit to the Seller Agency a wire payment in the amount set
forth in Section VI.A of this MOU, as an advance payment for the goods
and/or services to be provided by the Seller Agency under this MOU.

2. The Seller Agency shall draw down from the advance only for the actual
cost of goods and/or services provided by the Seller Agency under this
MOU.

3. The Seller Agency shall transmit to the Buyer Agency on a quarterly basis
a report detailing the amounts the Seller Agency drew down against the
advance during the prior quarter and the purposes for which the
amounts were drawn down. This report should also include relevant
documentation including all invoices and proof of payments.

4. Within thirty (30) days after the date of expiration or termination of this
MOU, the Seller Agency shall return any excess advance to the Buyer
Agency.

C. ANTI-DEFICIENCY CONSIDERATIONS

The Parties acknowledge and agree that nothing in this MOU creates a financial
obligation in anticipation of an appropriation  and that all provisions of this MOU
are and shall remain subject to the provisions of (i) the federal Anti-Deficiency Act,
31 U.S.C. §§ 1341, 1342, 1349, 1351, (ii) the District of Columbia Anti-deficiency
Act, D.C. Official Code §§ 47-355.01-355.08, (iii) D.C. Official Code § 47-105, and
(iv) D.C. Official Code § 1-204.46, as the foregoing statues may be amended from
time to time, regardless of whether a particular obligation has been expressly so
conditioned.

VII. AMENDMENTS

This MOU may be amended only by the written agreement of the Parties. Amendments
shall be dated and signed by authorized representatives of the Parties.

VIII. COMPLIANCE WITH LAW

The Parties shall comply with all applicable laws, rules, and regulations whether now in
effect of hereafter enacted or promulgated.

IX. COMPLIANCE MONITORING
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The Seller Agency will be subject to scheduled and unscheduled monitoring reviews to 
ensure compliance with all applicable requirements of this MOU. 

The Seller Agency will submit written semi-annual progress reports to the Buyer Agency 
by April 28, 2023 and October 27, 2023 to provide a status update on each of the 
responsibilities listed in Section IV.A, provide feedback on the technical assistance 
process, and share outcomes of the work.

X. RECORDS AND REPORTS

A. The Buyer Agency and Seller Agency shall maintain records and receipts for the
expenditure of all funds provided pursuant to this MOU for a period of no less
than five (5) years after the date of expiration or termination of this MOU.

XI. TERMINATION

A. Either Party may terminate this MOU in whole or in part by giving 30 calendar
days advance written notice to the other Party.

B. In the event of termination of this MOU, the Buyer Agency and Seller Agency shall
reconcile any amounts due to the Seller Agency under this MOU.  The Seller
Agency shall return any remaining advance of funds that exceeds the amounts due
within thirty (30) days after the reconciliation or at the end of the fiscal year,
whichever is earlier.

XII. NOTICES

The following individuals are the contact points for each Party:

Buyer Agency
Linda Sun
Director, Federal Programs and Strategic Funding
1050 First Street NE
Washington, DC 20002
Linda.Sun1@dc.gov
(202) 230-1166

Seller Agency 
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Rashida Young
Chief School Performance Officer
3333 14th Street NW, Suite 210
Washington, DC 20010
ryoung@dcpcsb.org
(202) 328-2209

XIII. RESOLUTION OF DISPUTES

All disputes arising under this MOU shall be referred to the respective directors of both
the Buyer and Seller agencies for resolution.

XIV. CONFIDENTIAL INFORMATION

The Parties shall use, restrict, safeguard, and dispose of all information related to goods
and/or services provided under this MOU in accordance with all relevant federal and
District statutes, regulations, and policies.

IN WITNESS WHEREOF, the Parties have executed this MOU as follows: 

THE OFFICE OF THE STATE SUPERINTENDENT OF EDUCATION

_________________________________
Dr. Christina Grant Date 
State Superintendent of Education

DISTRICT OF COLUMBIA PUBLIC CHARTER SCHOOL BOARD

_________________________________
Dr. Michelle J. Walker-Davis
Executive Director

1/3/2023   
Date



 

 

 

 

 

 

 

 

 

 

DISTRICT OF COLUMBIA DEPARTMENT OF HUMAN RESOURCES 

 

 Between Public Charter School Board and 

 The Department of Human Resources 

Fiscal Year 2023
  

MEMORANDUM OF UNDERSTANDING 
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I. INTRODUCTION  

This Memorandum of Understanding (MOU) is entered into between the District of Columbia Public Charter School Board 

(Buyer) and the Department of Human Resources (Seller), collectively known as the Parties.  

II. PROGRAM GOALS AND OBJECTIVES  

The Seller will provide select public charter schools under the jurisdiction of the Buyer with compliance services related 

to their candidates, employees, and volunteers who are subject to the requirements of the “School Safety Omnibus 

Amendment Act of 2018” (Law 22-294) (D.C. Official Code § 38-951.03). The objective of the services is to conduct due 

diligence checks required under § 103 of the Act for applicable potential and current staff.  

III. SCOPE OF SERVICES  

In pursuit of the shared goals of the Parties to carry out the program goals and objectives expeditiously and economically, 

the Parties agree as follows:  

A. Responsibilities of the Seller 

1. The Seller shall develop and administer a compliance program for purposes of rolling out the requirements of 

the School Safety Omnibus Amendment Act of 2018 to charter schools under the jurisdiction of the Buyer. 

2. The Seller shall provide compliance related services in accordance with each Service Level Agreement executed 

with participating public charter schools. 

3. The Seller shall ensure that compliance related services are conducted in a manner consistent with prevailing 

District and federal law for potential and current staff of select public charter schools under the jurisdiction of 

the Buyer and who are subject to due diligence screenings. The Seller shall, at a minimum, provide for the services 

indicated on page 4. 

4. For each applicant and employee who undergoes enhanced suitability screenings, the Seller shall, at the request 

of each individual participating public charter school, either (i) make a suitability recommendation consistent 

with the guidelines as at 6-B DCMR § 417 and D.C. Official Code § 38-951.03(a), or (ii) provide a comprehensive 

report of the Seller’s findings during the course of the due diligence check (report). Each recommendation or 

report shall be provided to the applicable public charter school through an electronic means established by the 

Seller in collaboration with individual public charter schools.  

5. Each recommendation or report, excluding child protection registry checks, shall be supplied to the applicable 

public charter school within 35 days following the Seller’s receipt of all necessary documentation from the public 

charter school and the specific applicant or employee. The Seller shall provide sections of each recommendation 

or report to the applicable public charter school as those sections become available. Except for child protection 

registry checks, the average period between the submission of necessary documentation from the public charter 

school and the school’s receipt of the recommendation or report shall be no greater than 14 days. With respect 

to child protection registry checks, new hire results are generally returned within 14 days and results for current 
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employees within 45 days. Child protection registry check results shall be supplied to the applicable public charter 

school no later than 45 days following the Seller’s receipt of all necessary documentation.  

B. Responsibilities of the Buyer 

1. The Buyer shall advance to the Seller $ 92,385.00 for compliance services.  

2. The Buyer shall assist the Seller in receiving all documentation from the Buyer reasonably necessary to carry out 

the Seller’s responsibilities under this MOU.  

3. The Buyer agrees that the Seller shall provide reports or suitability recommendations based on the standards set 

forth in Title 6-B, Chapter 4 of the DCMR and consistent with § 103 of the Act. Moreover, the Buyer agrees that 

for purposes of Chapter 4, the Seller serves as the Program Administrator.  

4. The Buyer agrees that, once the Seller has issued a report or suitability recommendation, it will be the 

responsibility of the applicable public charter school to make the actual suitability determination for potential 

and current staff.  

IV. DURATION OF MOU 

A. The period of this MOU shall be from October 1, 2022, though, September 30, 2023, unless terminated in 

accordance with Section XII prior to the expiration. 

B. The Parties may extend the term of this MOU by exercising a maximum of one (1) one-year option periods. The 

option periods may consist of a year, a fraction thereof, or multiple successive fractions of a year. The Buyer shall 

provide notice to the Seller of its intent to renew an option period prior to the expiration of the MOU. 

C. The exercise of an option period is subject to the availability of funds at the time of the exercise of the option. 

D. Subject to appropriations, this paragraph serves as the Buyer’s letter of intent for Fiscal Year 2024 to execute an 

extension pursuant to paragraph B of this section or execute a new MOU with identical terms for at least $ 

92,385.00. 

V. AUTHORITY FOR MOU  

The authority for this MOU may be found at D.C. Official Code § 1-301.01(k). The MOU is entered into to carry out the 

provisions of Title 6-B, Chapter 4 and 20B of the DCMR. 

VI. FUNDING PROVISIONS  

A. Cost of Services 

1. Total cost for services under this MOU shall not exceed $ 92,385.00 for Fiscal Year 2023. Funding for services 

shall not exceed the actual cost of the goods and services.  

2. The estimated cost of this MOU is based upon the projected service costs outlined on the schedule on the 

following page, and do not account for all suitability services that may be provided under this MOU. For example, 

the Buyer may request weekend service collections which may result in overtime fees. However, the total 

resulting service cost shall not exceed the maximum amount of this MOU established in subsection (A) (1).  



 

  4 

B. Payment 

1. Payment for the goods and services shall be made through an Intra-District advance by the Buyer to the Seller 

based on the total amount of this MOU.  

2. The Seller shall submit invoices at least quarterly that shall include the amounts billed for that period. The 

invoices shall include: (1) a list of services and their costs; and (2) a list of labor costs, including hourly rates for 

all laborers.  

3. The advances to the Seller for the services to be performed and goods to be provided shall not exceed the 

amount of this MOU.  

4. The Seller shall receive the advance and bill the Buyer through the Intra-District process only for those goods 

and services actually provided pursuant to the terms of this MOU. The Seller shall return any excess advance to 

the Buyer within thirty (30) days of the end of the current fiscal year.  

5. The Parties’ Directors, or their designees, shall resolve all adjustments and disputes arising from services 

performed under this MOU. In the event the Parties are unable to resolve a financial issue, the matter shall be 

referred to the Office of Financial Operations and Systems for final resolution.  

 

FY23 SERVICE COSTS 

COMPLIANCE SERVICES 

DUE DILIGENCE (CHILDCARE RELATED) 

Service Description Quantity Unit Cost  Personnel Cost Subtotal 

Pre-Employment Criminal Background + Sex Offender Registry 900 $ 24.25 $ 28.40  $ 47,385.00 

CFSA Child Protection Registry 900 $ 0.00 $ 15.00  $ 13,500.00 

Background and Reference Check - SSOAA 900 $ 20.00 $ 5.00  $ 22,500.00 

NASDTEC Educator Identification Clearinghouse 900 $ 0.00 $ 10.00  $ 9,000.00 

Due Diligence Total Cost  $ 92,385.00 

GRAND TOTAL $ 92,385.00 
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VII. ANTI-DEFICIENCY CONSIDERATIONS  

The Parties acknowledge and agree that their respective obligations to fulfill financial obligations of any kind pursuant to 

any and all provisions of this MOU, or any subsequent agreement entered into by the Parties pursuant to this MOU, are 

and shall remain subject to the provisions of: (i) the federal Anti-Deficiency Act, 31 U.S.C. §§ 1341, 1342, 1349, 1351; (ii) 

the District of Columbia Anti-Deficiency Act, D.C. Official Code §§ 47-355.01-355.08; (iii) D.C. Official Code § 47-105; and 

(iv) D.C. Official Code § 1-204.46, as may be amended, regardless of whether a particular obligation has been expressly so 

conditioned. 

VIII. COMPLIANCE AND MONITORING  

As this MOU is funded by District of Columbia funds, the Seller will be subject to scheduled and unscheduled monitoring 

reviews by the Buyer to ensure compliance with all applicable requirements.  

IX. PROCUREMENT PRACTICES ACT 

If the goods and/or services of an agent, contractor, consultant or other third party will be utilized to execute the 

processes described in this MOU, then the Parties shall abide by the provisions of the District of Columbia Procurement 

Practices Reform Act of 2010 (D.C. Official Code § 2-351.01, et seq.) to procure those goods and/or services.  

X. RECORDS AND REPORTS  

The Seller shall maintain records and receipts for the expenditure of all funds provided for a period of no less than three 

(3) years from the date of expiration or termination of this MOU and, upon request of the Buyer or another District of 

Columbia government agency with legal authority to request review, make these documents available for inspection by 

duly authorized representatives of the Buyer and other officials as may be specified by the District of Columbia.  

XI. CONFIDENTIAL INFORMATION  

The Parties to this MOU will use, restrict, safeguard and dispose of all information related to services provided by this 

MOU, in accordance with all relevant federal and local statutes, regulations, and policies. Information received by either 

party in the performance of responsibilities associated with this MOU shall remain the property of the Buyer.  

XII. TERMINATION  

Either Party may terminate this MOU in whole or in part by giving forty-five (45) calendar days advance written notice to 

the other Party. In the event of termination of this MOU, the Seller will conclude any previously requested compliance 

services and will return any unused funds after all required fiscal reconciliation, but not later than September 30th of the 

then current fiscal year. 
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XIII. NOTICE 

The following individuals are the contact points for each Party under this MOU:  

Tamika Cambridge, Compliance Review Manager 

Department of Human Resources, Policy & Compliance Administration 

1015 Half St SE, Washington DC 20003 

(202) 727-1528 

Sarah Hampton Cheatham 

Public Charter School Board 

3333 14th St. NW, Suite 210 

Washington, DC 20010  

(202) 328-2751 

XIV. MODIFICATIONS  

The terms and conditions of this MOU may be modified only upon prior written agreement by the Parties. Amendments 

or modifications shall be dated and signed by the authorized representatives of the Parties. 

XV. MISCELLANEOUS  

The Parties shall comply with all applicable laws, rules and regulations whether now in effect or hereafter enacted or 

promulgated and agree to be bound by the Comprehensive Merit Personnel Act, D.C. Official Code § 1-601.01 et seq., as 

implemented through the District Personnel Manual. 

FOR THE PUBLIC CHARTER SCHOOL BOARD 

 
 

  
10/13/2022 

Dr. Michelle Walker-Davis, Executive Director 
 

 Date 

 

FOR THE DEPARTMENT OF HUMAN RESOURCES 

 
 

  

E. Lindsey Maxwell II, Interim Director 
Department of Human Resources 

 Date 

 

October 20, 2022



 

 

 

2022 Partner Organization Memorandum of Understanding 

 

As a 2022 partner organization (“Partner Org”) hosting an Urban Leaders Fellow(s) (“Fellow(s)”), I will be 

receiving organizational support to help further the goals of my organization through comprehensive, project-

based work.   

 

As a Partner Org, I am receiving this support to maximize the impact of the work we do.  I hereby acknowledge my 

acceptance of the following terms and requirements of the program by reviewing and signing below.   

 

As a Partner Org receiving support from a Fellow(s), I acknowledge and understand that I will receive support in 

exchange for the following responsibilities to which I have committed during the 7-week duration of the program, 

beginning __________________________, including: 

 

● Selecting a Fellow(s) from among the options provided by the Urban Leaders Fellowship (“ULF”); 

● The Fellow(s) are not an employee or agent, of the Partner Organization; 

● Developing a comprehensive project for the Fellow(s) that I will share with ULF staff in advance of 

selecting a Fellow(s); 

● Managing my Fellow(s) by meeting in person or on the phone at least four times over the fellowship to 

assign projects, ensure s/he has resources and information necessary to complete the project, and provide 

him/her with feedback and direction; and 

● Participating in satisfaction surveys and providing any additional feedback requested to help ULF staff 

assess the impact of the fellowship program. 

 

The Partner Organization will host _____________ Fellows and contribute $______________________ for the Fellow(s)’ work 

with the agreement that the Fellow will work 20 hours each week for the duration of the Fellowship. I understand 

that The Urban Leaders Fellowship will invoice the Partner Organization on or before ________________________.  

 

Through the course of the fellowship, I understand that ULF staff will regularly check in with both the Fellow(s) 

and with me to ensure that the relationship is providing mutual benefit. 

 

My signature below indicates that I have read, understand, and agree to comply with all of the above 

expectations/requirements to maximize this opportunity. 

 

Organization Name: ________________________________ 

Organization Address: ____________________________ 

Billing Contact Name: ______________________ 

Billing Contact Email: ______________________ 

First and Last Name: _____________________ 

Signature____________________________________ 

Date: ______________________ 

Urban Leaders Fellowship  

Name: ______________________ 

Title: ______________________ 

Signature: ______________________ 

Date: ________________ 
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Tej Reddy

06/28/2022

1

ULF DC Regional Director

05/31//2022

5/31/2022

4000

Anne Tomkinson

ATomkinson@dcpcsb.org
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Dr. Michelle Walker-Davis

3333 14th St., NW, 
Suite 210, WDC  20010

6/14/2022

mwalkerdavis@dcpcsb.org

DC Public Charter School Board
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I.   INTRODUCTION 
 
This Memorandum of Understanding (MOU) is entered into by the Department of Energy and 
Environment (DOEE) and the DC Public Charter School Board (DC PCSB), referred to 
individually as a “Party” and collectively the “Parties.” 
 
DOEE applied for an EPA grant for National Priority Area Two: Reducing Children’s Exposure 
to Lead in Drinking Water in Schools and Child Care Facilities.  (Attachment 3 [“Att 3”], 00 
5786 Att 3 LSHHD DC Applic for EPA Lead Grant.pdf, incorporated herein by reference)  
Three District agencies are collaborating to protect nearly 100% of District children  against lead 
in potable water, in licensed childcare centers, in Charter and Public Schools, and in Recreational 
Centers with childcare.    
 
EPA awarded the District the requested grant. (Attachments 4 and 5 [“Att 4” and “Att 5”] 00 
5786 Att 4 LSHHD EPA Lead Grant Award L9.pdf, and 00 5786 Att 5 LSHHD EPA Lead Grant 
Award M1 FY22.pdf,  both EPA # 96391201, incorporated herein by reference)  DOEE is the 
Grant Manager. It awards PCSB the amount of EPA funds below, to address necessary 
remediation. The Parties intend to continue this work over multiple fiscal years, subject to the 
availability of funding. 
 
The following documents are attached to this MOU and made a part of it: Attachment 1:  
Statement of Work; and Attachment 2: Budget. Details may be found in a “schedule” to an 
attachment. The Parties intend that they can amend each Attachment by signature of both of the 
“Contact” persons identified in Part XI. 
 

II.   PROGRAM GOALS AND OBJECTIVES  

 
DOEE has requested that DC PCSB undertake a DOEE-funded project, as provided below.  
PCSB agrees, subject to timely funding. 
 
The Parties seek to carry out the requirements, and advance the purposes, of the EPA funding for 
the work of this MOU. (Act).  The EPA requires DOEE, and its subgrantee PCSB to sample and 
test for lead in drinking water.   
 
DOEE seeks to fund PCSB assessing the safety of the drinking water in the District’s charter 
schools. 
 
The Parties share the District’s goal of reducing lead in child-contact drinking water facilities to 
a level of  <1ppb, relative to the action level of 5ppb. They also share the objectives of 
successfully carrying out the project and facilitating the District Government’s protection of 
those who drink and otherwise use the water of charter schools.   
 
DOEE states that the funding for this MOU is federal, and the parties must follow the related 
federal requirements.  
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III.  SCOPE OF SERVICES  

A. RESPONSIBILITIES OF PCSB 
  
 PCSB shall: 
 

1. Undertake the work set forth in Attachment 1: Statement of Work (Att 1). 
 

2. Apply the budget for the work, as shown in Attachment 2: Budget (Att 2). 
 

3. Adopt changes to Att 1 and Att 2 that the Parties agree to in writing. 
 
4. Submit a report, documenting work accomplished in the report period, to 

DOEE as follows, unless DOEE changes this schedule in writing:  On a 
quarterly basis, no later than December 15, March 15, June 15, and 
September 15; For annual data and an annual report, no later than October 
15.  

 
5. Timely provide the invoices supporting expenditures for its work.  
  
6. Follow applicable requirements for the funds used for the work. 
  
7. In concert with DOEE: 

 
a. Meet within 7 days of the final MOU signature to discuss the 

project, including a virtual meeting. 
b. Meet similarly on at least a quarterly basis. 
c. Follow applicable requirements for the funds used for the work.  

 
 

B. RESPONSIBILITIES OF DOEE 
 

DOEE shall: 
 

1. Make payment as specified in Section VI.B (Payment). 
 

2. Reasonably agree to payments within the limits of Paragraph VI.B 
(Payment).   

 
3. Adopt changes to Att 1 and Att 2 that the Parties agree to in writing. 

 
4. Timely respond to PCSB’s communications for drafting assistance, 

review, or response, and for final approvals.  
 

5. Reasonably agree to periodic meetings to review work. 
  

6. In concert with PCSB: 
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a. Meet within 7 days of the final MOU signature to discuss the 

project, including a virtual meeting. 
b. Meet similarly on at least a quarterly basis. 
c. Follow applicable requirements for the funds used for the work. 

  
IV. DURATION 
 

A. This MOU shall be effective from the date of the last signature through 
September 30, 2025. This period may be amended only by signature of the 
Directors or their designees. 

  
B. The Parties may extend this MOU through one or more MOU amendments. 
 
C. An extension is subject to the availability of funds at the time of the amendment. 
 

V. AUTHORITY FOR MOU 
 

D.C. Official Code § 1-301.01(k). 
 

VI. FUNDING PROVISIONS 

A. COST OF GOODS AND SERVICES 
 

1. The total cost of goods and services shall not exceed $793,816.05.  This 
amount may be amended only by signature of the Director of DOEE and 
the Chair of the PCSB, or their designees.  
 

2. Funding shall not exceed the actual cost of the goods or services. “Actual 
costs” include materials, supplies, equipment, work, services of any kind, 
fringe benefits, and actual overhead. If the costs include funding for 
services through contracts or grants, “actual costs” may include fringe 
benefits, overhead, and profit paid pursuant to PCSB’s standard 
contracting or grant-making practices. 

 
3. Funding shall be applied only to costs covered by this MOU, and 

addressed in Att 2. 
  

4. The source of funds for this MOU is grant funds to the District from EPA,  
  
B.  PAYMENT  

 
1. DOEE shall make progress payments, subject to DOEE’s determination that 

(a) DC PCSB’s work has been technically correct and satisfactory, (b) the 
funds are needed, and (c) the Budget’s line items are completely filled-in, for 
the following dates: 
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a. $20,621.75 within 28 days after all MOU signatures; 
b. $200,000 by September 20, 2022; 
c. $193,816.05 by December 31, 2022; 
d. $179,378.35 by March 1, 2023; 
e. $200,000.00 by May 1, 2023. 

 
2. The Parties shall agree on the method of payment, as by check, electronically, 

through Intra-District transfer. 
 

3. Payment shall be due on each amount stated just above.  
 

4. DC PCSB shall submit approved invoices from its contractors to the DOEE 
Contact on a quarterly basis. 
  

5. DC PCSB shall submit to DOEE quarterly reconciliations for costs incurred 
with their quarterly reports pursuant to this MOU, or on such other basis to 
which the Parties may agree in writing.  The reconciliation shall include 
documentation of the costs specified in Paragraph A (Cost of Goods and 
Services). 
  

6. With respect to the timing of progress payments, DOEE is excused from 
timely payment if PSCB has failed to timely provide invoices supporting 
expenditures for its work.  

 
7. With respect to the payment of a progress payment, DOEE is excused from 

payment if DOEE determines that the quality of work is inadequate or if the 
additional funding is not yet needed 

 
8. With respect to unspent funds:   

 
a. DC PCSB shall immediately return any excess advance to DOEE 

when it is determined that funds cannot be spent prior to this MOU’s 
expiration date. 

b. DC PCSB shall return all unspent funds to DOEE within 28 calendar 
days of the earlier of: (a) the end of the fiscal year; (b) the MOU’s 
expiration; or (c) after completion of reconciliation. 

c. Notwithstanding the immediately foregoing subparagraphs, DOEE 
may waive in writing a return of funds that DOEE has received by 
grant or that are capital in nature.   

 
 

C. ANTI-DEFICIENCY 
 

The Parties acknowledge and agree that their respective obligations to fulfill 
financial obligations of any kind pursuant to any and all provisions of this MOU, 
are and shall remain subject to the provisions of the following laws, as amended: 
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(1) the federal Anti-Deficiency Act, 31 U.S.C. §§ 1341, 1342, 1349, 1351; (2) the 
District of Columbia Anti-Deficiency Act of 2002, D.C. Official Code §§ 47-
355.01-.08; (3) D.C. Official Code § 47-105; and (4) D.C. Official Code § 1-
204.46. 

VII. COMPLIANCE AND MONITORING  

Performance by the Parties is subject to scheduled and unscheduled monitoring reviews by the 
funder(s) or other authorized officials.   

VIII. RECORDS 

A. The Parties shall maintain receipts and other records documenting the work 
performed and expenditures of all funds for at least three years from the end of 
this MOU.  

 
B. A Party receiving funds shall make these receipts and records available for 

inspection by the funders or other authorized officials upon request.  
 
C. If a grant or contract is used to provide goods or services under this MOU, the 

funded Party shall arrange to make grantee or contractor receipts and records 
available to the funders or other authorized officials upon request. 

IX. CONFIDENTIAL INFORMATION 

The Parties will use, restrict, safeguard, and dispose of all information related to services 
provided pursuant to this MOU in accordance with all relevant federal and District of Columbia 
statutes, regulations, and policies. 

X. APPLICABLE LAW 

The Parties shall comply with all applicable statutes, rules, and regulations whether now in force 
or later enacted or promulgated.  

XI. CONTACTS  

The following individuals or their designees are the contact points under this MOU: 
 
 FOR DOEE 

 
Amber Sturdivant 
Associate Director 
Lead-Safe and Healthy Housing Division 
Department of Energy & Environment 
1200 First Street, NE 5th Floor 
Washington, DC 20002 
Desk: (202) 478-2441  
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Cell: (202) 365-5653 
Email:  amber.sturdivant@dc.gov  
Web: http://doee.dc.gov  

  
FOR PCSB  

 
Hannah Cousino  
Senior Manager, Sector Planning and Compliance 
DC Public Charter School Board 
3333 14th St., NW, Suite 210 
Phone: 202.328.2673 
Email: hcousino@dcpcsb.org  
 

XII. MODIFICATION 
 
This MOU may be amended, as follows:  
 

A. Except as expressly provided for amendment to an Attachment to this MOU, the MOU 
may be modified only through a written amendment signed by all Parties.   
  

B. An Attachment may be amended through a written amendment, signed by the “Contact” 
persons identified in Part XI.   
 

C. Except that three types of items of the MOU shall ONLY be amended by signature of the 
Directors of each Party, or their designees: these are the duration, each party’s financial 
contribution, and the total amount of funds.  

XIII. TERMINATION  

A.   A Party may terminate this MOU in whole or in part by giving at least 28 calendar 
days’ written notice to the other Party. 

 
B.   A Party providing goods or services that receives notice of termination must 

immediately cease performance under this MOU, or, if that is not feasible, begin 
immediately to wind down performance.  

 
C.   After receiving notice of termination, a funded Party shall not be obligated to 

perform or provide further goods or services, other than winding down 
performance, supporting payment of invoices or fiscal reconciliation, complying 
with applicable laws, and honoring commitments to recordkeeping, reporting, 
monitoring, and confidentiality.  
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XIV. DISPUTE RESOLUTION 
 

A. The Parties will make every effort to resolve any disputes concerning this MOU 
at the staff level. 

 
B. If the dispute cannot be resolved at the staff level, a Party may raise the dispute to 

the Director level.  
 
C. If the Director is unable to resolve the dispute, a Party may refer the dispute to 

Office of the Chief Financial Officer for financial matters or to the Office of the 
City Administrator for other matters.   

 
 
 
 
 
 
 
 
 
 
 
*** This space intentionally left blank. ***  
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XV. SIGNING AND COUNTERPARTS 
 
This MOU may be signed by hand or electronically on the original version or a copy or other 
exact duplicate. It may be signed in counterparts, each separately and together constituting one 
and the same document.   
 
XVI. SIGNATURES 
 
The Parties agree to this MOU. 
 
DEPARTMENT OF ENERGY AND ENVIRONMENT  
 
 
 
_______________________________      
Tommy Wells   
Director 

 
_______________________________     
Alan J. Barak, for legal sufficiency  
Assistant General Counsel 
 
 
DC PUBLIC CHARTER SCHOOL BOARD  
 
 

________________________________   Date: ________________ 
Dr. Michelle Walker-Davis 
Executive Director 

 
________________________________    Date: ________________   
Sarah Cheatham  
General Counsel, for legal sufficiency 

List of attachments 

Attachment 1.  Statement Of Work 
Attachment 2.  Budget   
Attachment 3.  DOEE Grant Application to EPA  
Attachment 4.  EPA Grant Award to DOEE (L9) 
Attachment 5.  EPA Grant Award to DOEE (M1) 

 
Filename:  00 5786  mou pcsb doee lead test and filter repl fy22.docx 

Digitally signed by Alan J. 
Barak 
DN: cn=Alan J. Barak, 
o=DOEE, ou=Off. General 
Counsel, 
email=alan.barak@dc.gov, 
c=US 
Date: 2022.08.03 16:09:05 
-04'00'

Tommy Wells
Digitally signed by Tommy Wells 
DN: cn=Tommy Wells, o=DC Dept of 
Energy & Environment, ou=Director, 
email=tommy.wells@dc.gov, c=US 
Date: 2022.08.03 16:29:02 -04'00'
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Agency Name 
 
 DC Public Charter School Board (PCSB) 
 

Annual Freedom of Information Act Report for Fiscal Year 2022 
October 1, 2021 through September 30, 2022 

 
FOIA Officer Reporting    Daniel Quandt  

 
PROCESSING OF FOIA REQUESTS 

 
 
1. Number of FOIA requests received during reporting period ……35……………................... 

 
2. Number of FOIA requests pending on October 1, 2021…………1………………………... 

 
3. Number of FOIA requests pending on September 30, 2022………2………………………. 

 

4. The average number of days unfilled requests have been pending before each public body as 

of September 30, 2022…………………………29………………………………………….. 
 
 

DISPOSITION OF FOIA REQUESTS 
 
5. Number of requests granted, in whole………………21……………………………………... 

 
6. Number of requests granted, in part, denied, in part……6………………………………….. 

 
7. Number of requests denied, in whole……………………0………………………………… 

 
8. Number of requests withdrawn…………………………1………………………………….. 

 
9. Number of requests referred or forwarded to other public bodies……0…………………... 

 
10. Other disposition ………6 (no responsive documents)…………………………………….. 

 
NUMBER OF REQUESTS THAT RELIED UPON EACH FOIA EXEMPTION 

 
11. Exemption 1 - D.C. Official Code § 2-534(a)(1)…………2………………………….......... 

 

12. Exemption 2 - D.C. Official Code § 2-534(a)(2)…………6………………………….......... 
 

13. Exemption 3 - D.C. Official Code § 2-534(a)(3) 
 

Subcategory (A)…………………………………0……………………………….. 

Subcategory (B)…………………………………0…………………………….……. 

Subcategory (C) …………………………………0…………………….………… 

Subcategory (D) …………………………………0………………………….…....... 

Subcategory (E) …………………………………0……………………………......... 

Subcategory (F) ……………………………………0………………………………. 

14. Exemption 4 - D.C. Official Code § 2-534(a)(4) ……………3………………………...….. 
 

15. Exemption 5 - D.C. Official Code § 2-534(a)(5)……………0……………..…………........ 



16. Exemption 6 - D.C. Official Code § 2-534(a)(6) 
 

Subcategory (A)……………………3…………………………….…………....... 

Subcategory (B)……………………0……………………………………………... 

17. Exemption 7 - D.C. Official Code § 2-534(a)(7)……………0………………………....... 
 

18. Exemption 8 - D.C. Official Code § 2-534(a)(8)……………0………………………....... 
 

19. Exemption 9 - D.C. Official Code § 2-534(a)(9)……………0………………………....... 
 

20. Exemption 10 - D.C. Official Code § 2-534(a)(10)…………0………………………....... 
 

21. Exemption 11 - D.C. Official Code § 2-534(a)(11)…………0…………………………... 
 

22. Exemption 12 - D.C. Official Code § 2-534(a)(12)…………0…………………………... 
 
 

TIME-FRAMES FOR PROCESSING FOIA REQUESTS 
 
 
23.  Number of FOIA requests processed within 15 days………………29……………………. 

 
24.  Number of FOIA requests processed between 16 and 25 days……4…………………….. 

 
25.  Number of FOIA requests processed in 26 days or more…………1…………………….. 

 
26.  Median number of days to process FOIA Requests………………15………….………… 

 

 
 

RESOURCES ALLOCATED TO PROCESSING FOIA REQUESTS 
 
27.  Number of staff hours devoted to processing FOIA requests………130………………… 

 
28.  Total dollar amount expended by public body for processing FOIA requests…$6600………... 

 
FEES FOR PROCESSING FOIA REQUESTS 

 
29.  Total amount of fees collected by public body………………$0…………...……………… 

 
PROSECUTIONS PURSUANT TO SECTION 207(d) OF THE D.C. FOIA 

 
30.  Number of employees found guilty of a misdemeanor for arbitrarily or capriciously violating 

 

any provision of the District of Columbia Freedom of Information Act ……0………..…. 
 

 
 

QUALITATIVE DESCRIPTION OR SUMMARY STATEMENT 
 

Pursuant to section 208(a)(9) of the D.C. FOIA, provide in the space below or as an 
attachment, “[a] qualitative description or summary statement, and conclusions drawn from 
the data regarding compliance [with the provisions of the Act].” 
 
DC PCSB received more FOIA requests in FY 2022 than in FY 2021. However, due to the 
nature of the requests, fewer staff hours were required to process FOIA requests in FY 2022 
than in FY 2021. In total, DC PCSB received 35 FOIA requests during the reporting period, 
and the median number of days to process FOIA requests was 15 days.  
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