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Schedule A: All Employees by Descending Salary

Last Name First Job Title Department Annual
Name Salary
Walker-Davis Michelle J Executive Director 102 - EXECUTIVE $ 260,076.96
Bowden Tomeika Chief External Affairs Officer 102 - EXECUTIVE $ 205,826.92
Cheatham Sarah General Counsel 102 - EXECUTIVE $ 200,897.06
Freeman Raven Chief of Staff 102 - EXECUTIVE $ 198,740.10
Henderson William Chief Operating Officer 102 - EXECUTIVE $ 198,740.10
Sampson Melodi Chief School Performance Officer 102 - EXECUTIVE $ 193,509.94
Bayuk Michael Director of Finance 110 - FINANCE $ 174,740.02
James Kirsten Director, Data and Accountability 106 - SCHOOL PERFORMANCE $ 157,422.98
Williams Audrey A Senior Manager, Intergovernmental Relations 101 - EXTERNAL AFFAIRS $ 142,515.88
Perez-Nieto Yariany Senior Manager of Data and technology systems 109 - OPER. AND SYSTEMS IT $ 140,556.00
Batista Gabiriela Director, Human Resources 1M -CTS $ 135,000.06
Cousino Hannah Senior ‘Manager, Sector Planning and 106 - SCHOOL PERFORMANCE $ 130,436.02
Compliance

Gray Michele Senior Manager Equity 106 - SCHOOL PERFORMANCE $ 124,473.96
Hartberger Travis Manager School Quality 106 - SCHOOL PERFORMANCE $ T117,674.96
Sanders Valeria Finance Manager 110 - FINANCE $ 116,202.06
Valchev Vladimir Accountant 110 - FINANCE $ 115,093.94
Troy Tyler Manager, Data Analytics 106 - SCHOOL PERFORMANCE $ 115,059.88
Quandt Daniel Associate Attorney 105 - LEGAL $ 114,914.02
Snyder Drew Sr. Manager, Policy and Legistlative Affairs 101 - EXTERNAL AFFAIRS $  T114,299.12
Spriggs Robert Communications Manager 101 - EXTERNAL AFFAIRS $ 110,923.02
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Temp Starling Data and Accountability Goals Specialist 106 - SCHOOL PERFORMANCE $ 81,588.00

Houck Madeline Policy Specialist 101 - EXTERNAL AFFAIRS $ 8094294
Francisco Tricia Specialist, Equity and Access 106 - SCHOOL PERFORMANCE $ 78,450.06
Last Name First Job Title Department Annual
Name Salary

Bell Danielle Specialist, Sector Planning and Compliance 106 - SCHOOL PERFORMANCE $ 76,527.88
Jenkins Kierra Specialist, Intergovernmental Relations 101 - EXTERNAL AFFAIRS $ 70,330.00
Allen Megan Strategic Initiatives Fellow 111 -CTS $ 6854562
Hall Courtney Coordinator, Equity and Access 106 - SCHOOL PERFORMANCE $ 67,990.00
Hardy Isabel Communications Coordinator 101 - EXTERNAL AFFAIRS $ 67,990.00
Hodges Sharif Communications Coordinator 101 - EXTERNAL AFFAIRS $ 67,990.00
St. John Geoffrey External Affairs Coordinator 101 - EXTERNAL AFFAIRS $ 67,990.00
Roblero Diaz Eduardo  Operations Coordinator 109 - OPER. AND SYSTEMSIT  $ 62,760.10
Vacant Legal Assistant 105 - LEGAL TBD

Vacant Senior Specialist, Data and Accountability 106 - SCHOOL PERFORMANCE TBD

Vacant Senior Data Engineer 109 - OPER. AND SYSTEMS IT  TBD

Vacant Data Engineer 109 - OPER. AND SYSTEMS IT TBD



Office of the State Superintendent of Education - Performance Hearing Questions

Ql4. Please provide the following budget i

for GBO and all programs under ifs purview, including the approved budget, revised budget, and

for FY22

Agy Approp Fund__|Approp Fund Title GAAP Category Title Comp Source Group | Comp Source Group Title Original Budget Revised Budget
GBO 0150 FEDERAL PAYMENTS NON-PERSONNEL SERVICES 0041 CONTRACTUAL SERVICES - OTHER 1,000,000.00 962,468.27 962,468.27
FEDERAL PAYMENTS 1180 FEDERAL ASSISTANCE - -
CHARGES FOR SERVICES - PUBLIC 1021 OTHER CHARGES FOR SERVICES - -
0150 Total 1,000,000.00 962,468.27 962,468.27
0600 SPECIAL PURPOSE REVENUE FUNDS ('OTYPE) PERSONNEL SERVICES 0011 REGULAR PAY - CONT FULL TIME - 5,089,712.00 4,862,567.00
0014 FRINGE BENEFITS - CURR PERSONNEL - 1,209,650.00 1,118,097.00
PERSONNEL SERVICES Sub Total - 6,299,362.00 5,980,664.00
NON-PERSONNEL SERVICES 0020 SUPPLIES AND MATERIALS 196,000.00 186,000.00 247,492.64
0030 ENERGY, COMM. AND BLDG RENTALS 5,000.00 5,000.00 -
0031 TELECOMMUNICATIONS 55,020.00 75,020.00 60,230.26
0032 RENTALS - LAND AND STRUCTURES 543,416.00 558,818.00 37,517.81
0040 OTHER SERVICES AND CHARGES 2,359,217.00 | 2,005,988.03 1,823,568.20
0041 CONTRACTUAL SERVICES - OTHER 419,800.00 696,051.00 767,656.98
0050 SUBSIDIES AND TRANSFERS 6,853,407.00 150,000.00 46,764.27
0070 EQUIPMENT & EQUIPMENT RENTAL 156,000.00 96,000.00 6,300.82
0080 DEBT SERVICE - 557,792.93
0081 DEBT SVC- INTEREST - 2,901.81
CHRGS FOR SERV - INTRAGOV (ENTERPRS FDS) 1070 OTHER CHARGES AND SERVICES - -
CHARGES FOR SERVICES - PUBLIC 1021 OTHER CHARGES FOR SERVICES B -
NON-PERSONNEL SERVICES Sub-Total 10,587,860.00 | 3,772,877.03 3,550,225.72
0600 Total SPECIAL PURPOSE REVENUE FUNDS (O'TYPE) 10,587,860.00 | 10,072,239.03 9,530,889.72
Grand Total ALLFUNDS 11,587,860.00 | 11,034,707.30 10,493,357.99




Variance NOTES on Variances

227,145.00 Savings from vacancies
91,553.00 Savings from vacancies
318,698.00
(61,492.64) Deficit from technology equipment & software purchases
5,000.00
14,789.74
521,300.19 ifi t0 0080 - Debt Service
182,419.83 Savingsin project consultants, outreach, and web development
(71,605.98) Deficit from use of contractorsin to cover employee vacancies
103,235.73 Savings from transfers
89,699.18 i savings
(557,792.93) Reclassification from 0032 - Rentals - Land and Structures
(2,901.81) Imputed interest on reclassification from 0032 - Rentals - Land and Structures
222,651.31
541,349.31

541,349.31




Office of the State

of

Hearing Questions

Q4. Please provide the following budget information for GBO and all programs under its purview, including the approved budget, revised budget, and expenditures, for FY23:

[Agency. GBO

Data |
Appropriated Fund Appropriated Fund Description Account Category Description (Parent Level {Account Group (Parent Level 1) | Account Group (Parent Level 1) Description riginal Budget Revised Budget xpenditure Variance |
1060|  SPECIAL PURPOSE REVENUE FUNDS PERSONNEL SERVICES [ | CONTINUING FULL TIME -5 6,423,501.00 5,417,57037 _ 1,005,930.63 |
| 701400C ] TS - CURR PERSONNEL - s - 118925141 (1,189,251.41)
PERSONNEL SERVICES Total - $  6,423,501.00 6,606,821.78 __(183,320.78)

NON-PERSONNEL SERVICES 711100C SUPPLIES & MATERIALS $ 33229900 §  374,299.00 § 63,293.18 311,005.82
712100C ENERGY COMM & BLDG RENTALS S 673907.00 §  173,907.00 § 71314624 (539,239.24)

713100C OTHER SERVICES & CHARGES S 2,345474.00 §  2,345,474.00 $  1,454,551.39 890,922.61
713200C CONTRACTUAL SERVICES - OTHER $ 279412000 $ 67621108 $ 1,339,207.18  (662,996.10)

714100C GOVERNMENT SUBSIDIES & GRANTS S 6856680.00 S  399,538.00 § - 399,538.00
715100C OTHER EXPENSES B -5 - s 64,608.47 (64,608.47)
717100C PURCHASES EQUIPMENT & MACHINERY $ 53,00000 § 53,00000 § 20832324 (195,323.24)

717200C RENTALS EQUIPMENT & OTHER $ 45,000.00 45,00000 $ 978.60 24,021.40

718100C DEBT SERVICE PAYMENTS. S - S S - -

| NON-PERSONNEL SERVICES Tota $ 13,100,480.00 § 4,067,420.08 § 3,884,108.30 183,320.78

SPECIAL Total $ 13,100,480.00 § 10,490,930.08 §$ 10,490,930.08 -

Grand Total 13,100,480.00 $ 10,490,930.08 5 10,490,930.08 -

NOTES on Variances

Investment in technology equipment & software

Deficit from use of contractors in to cover employee vacancies
Savings from transfers

Other expenses

Equipment expenses

Equipment savings



|Q14. Please provide the following budget information for GB0 and all programs under its purview, including the approved budget, revised budget, and expenditures, for FY24 as of Jan 30th:

‘Agency |GBO |
Data
Appropriated Fund Appropriated Fund Description Account Category Description (Parent Level ; Account Group (Parent Level 1) Account Group (Parent Level 1) Description Original Budget Revised Budget Sum of Expenditure  Sum of Variance
1060| SPECIAL PURPOSE REVENUE FUNDS NON-PERSONNEL SERVICES 711100C SUPPLIES & MATERIALS S 332,299.00 S 332,299.00 S - 332,299.00
712100C ENERGY COMM & BLDG RENTALS $ 673,907.00 $ 673,907.00 $ - 673,907.00
713100C OTHER SERVICES & CHARGES S 2,345,474.00 $ 2,345,474.00 $ - 2,345,474.00
713200C CONTRACTUAL SERVICES - OTHER $ 2,794,120.00 $ 2,794,120.00 $ - 2,794,120.00
714100C GOVERNMENT SUBSIDIES & GRANTS S 7,856,680.00 S 7,856,680.00 $ - 7,856,680.00
717100C PURCHASES EQUIPMENT & MACHINERY $ 53,000.00 $ 53,000.00 $ - 53,000.00
717200C RENTALS EQUIPMENT & OTHER S 45,000.00 S 45,000.00 $ - 45,000.00
NON-PERSONNEL SERVICES Total $ 14,100,480.00 $ 14,100,480.00 $ - 14,100,480.00
SPECIAL PURPOSE REVENUE FUNDS Total $ 14,100,480.00 $ 14,100,480.00 $ - 14,100,480.00
Grand Total $ 14,100,480.00 $ 14,100,480.00 $ - 14,100,480.00
The FY24 Budget doesn’t show the PS and the expl tion is b DC PCSB staff are not pr d thorough P ft and ble to be loaded in the budget through Budget formulation. Therefore, in order to balance the budge




MEMORANDUM OF AGREEMENT
BETWEEN
THE DISTRICT OF COLUMBIA
OFFICE OF THE STATE SUPERINTENDENT OF EDUCATION
AND
PUBLIC CHARTER SCHOOL BOARD

TO

IMPLEMENT A DATA-SHARING AGREEMENT CONSISTENT WITH THE FAMILY EDUCATIONAL RIGHTS
AND PRIVACY ACT

RECITALS.

WHEREAS, OSSE is responsible for state-level functions pursuant to Sections 3(b)(11) and (15) of the
State Education Office Establishment Act of 2000, as amended, effective October 21, 2000 (D.C. Law
13-176; D.C. Official Code §§ 38-2602(b)(11), (15));

WHEREAS, PCSB is the only eligible chartering authority currently approved by the D.C. Council to
grant a charter to a public charter school in the District of Columbia; and

WHEREAS, the District of Columbia School Reform Act of 1995, as amended (Pub. L. 104-134; 110
Stat. 1321; as codified at D.C. Official Code § 38-1802.04(c)(19), requires public charter schools and
entities [local education agencies (“LEAs”)] administering public charter schools to provide
necessary data pertaining to students, teachers, and schools for inclusion in the State Longitudinal
Educational Data Warehouse (“SLED”) upon request of OSSE and in a standardized format
established by OSSE;

WHEREAS, PCSB and OSSE seek to maintain the high quality of data collection from public charters
with the least burden possible on schools, and correlatively to maximize the efficiency of the pooling
and distribution of the numerous types, timings, variations, verifications, and cross-sorting of the
collected data including as to demographics, funding, legal standard, and other federal and local
requirements; and

Whereas the Parties enter into this Agreement for the purpose of sharing data consistent with the
provisions of the Family Educational Rights and Privacy Act [Pub. L. 90-247, 80 Stat. 783 (Jan. 2,
1968), as codified at 20 U.S.C. § 20-1232g], and the U.S. Department of Education’s implementing
regulations [34 C.F.R. § 99 et seq.] (hereinafter “FERPA").

WHEREAS, pursuant to the foregoing Recitals, the Parties seek to ensure that:

(1) OSSE shall provide a direct connection to public charter schools to submit required data
to OSSE directly by technology infrastructure;

(2) PCSB shall have access to data previously collected by PCSB that is collected from public
charter school LEAs by OSSE directly; this access shall be real-time, unfiltered access to
all student-specific charter school data to the extent it is captured in systems overseen
by the state;
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(3) PCSB and LEAs shall have access to OSSE’s data collection technology infrastructure in a
sustained working order, including access to readily available repair resource; given the
mission-critical nature of the data to PCSB, OSSE shall ensure that the data transfer
system between OSSE and PCSB and OSSE and the LEAs are working and, in the event
that any part of the system fails, OSSE will endeavor to correct the issue within two (2)
business days. If it cannot correct the issue, OSSE will provide the missing data to PCSB
via manual download within three business days of detecting the failure and will
continue to provide it manually until the issue is fixed.

{(4) PCSB and OSSE shall mutually and reciprocally provide training and reminders that the
public charter schools / LEAs remain subject to PCSB data collection policies even if
schools elect that OSSE becomes the agent of the collection of data that will serve both
agencies;

(5) PCSB shall offer support to OSSE in completing data collections from public charter
schools/LEAs;

(6) OSSE shall provide technical assistance as required to complete the data collection
processes;

(7) PCSB and OSSE shall consult to provide special response and mutual assistance in the
event of a request for data clarification from an agency of the federal government, the
District of Columbia Council, a judicial body, or law enforcement agency.

(8) The Parties acknowledge that OSSE in its role as the SEA for the District of Columbia and
PCSB in its role as a charter school authorizer are equally responsible for protecting the
confidentiality of personally-identifiable information in educational records and for
ensuring that disclosure of such personally-identifiable information complies with all
applicable laws. Each party agrees to comply with its respective FERPA policy. OSSE’s
FERPA policy is found in Section B of its Policy for Access and Use of Educational Data,
issued June 1, 2013; the entire policy is attached to this agreement as Exhibit A. PCSB’s
policy entitled Disclosure of Student Records under the Family Educational Rights and
Privacy Act (“FERPA”), as amended on February 19, 2014, is attached to this agreement
as Exhibit B.

(9) The Parties agree that the terms in this Agreement will have the definitions ascribed to
them in FERPA.

NOW, THEREFORE, in consideration of the promises and mutual covenants set forth herein, the
Parties agree as follows:

DEFINITIONS. Unless otherwise defined in this Agreement, all terms shall have the meaning
ascribed to such terms by D.C. Official Code § 38-201 and 5-A DCMR § 2199,

. RESPONSIBILITIES OF THE PARTIES. Pursuant to the applicable authorities and in the furtherance of
the shared goals of the Parties to carry out the purposes of this MOA expeditiously and
economically, the Parties do hereby agree:

A. RESPONSIBILITIES OF PCSB. PCSB shall:
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PCSB will use data disclosed to oversee public charter schools pursuant to this
Agreement in a manner that will preserve the confidentiality of identifying student
information, including confidential parent information.

PCSB will treat all data in a manner consistent with PCSB’s FERPA policy.

PCSB will enforce its data submission policies (attached as Exhibit C) when schools
submit incomplete data to OSSE’s system.

PCSB will support OSSE and charter LEAs in the deployment of automated data
collection technologies to collect the data described above. To this end, PCSB agrees
to eliminate requesting data from charter LEAs that are collected by OSSE and
shared with PCSB once the quality and consistency of the collection method and
data exchange occurs for 100% of the public charter school students and has been
demonstrated to work error-free and PCSB and OSSE and the charter LEAs consent
to a change in data collection method.,

PCSB will support OSSE in making historical data available to users of OSSE’s systems
with charter LEA consent. This support will include, but not necessarily be limited to,
sharing historical enrollment, demographic, attendance, and discipline data from
PCSB’s data systems.

PCSB will use the data for the full range of its authorizing activities, including,
without limitation,

a. toenforce its attendance, discipline, and special education trigger
policies (attached as Exhibits D through F), along with any other
policies developed by PCSB for oversight work;

b. tosubmit the October 5th Enrollment Count to the Office of the
Chief Financial Officer (“OCFO”),as required by D.C. Official Code §
38-308; and

c. toproduce and publish internal or external reports at its discretion.

Without in any way limiting PCSB’s authority to adopt policies consistent with the
law, PCSB will consult with OSSE when developing new data policies for the sole
purpose of ensuring that PCSB can implement the policy using OSSE’s data system
and that OSSE’s data system can support the needed data. Policies that are passed
by the Board and go beyond federal and state requirements will not become state
policies.

PCSB will provide OSSE with additional student-specific data not captured in an
OSSE data system but captured through other methods, including ad hoc collections
within thirty (30) days upon request and subject to charter LEA approval.

PCSB will continue to implement and enforce its policies concerning timeliness and
accuracy of LEA data submission.
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B. RESPONSIBILITIES OF OSSE. OSSE shall:

1.

10.

11.

Provide PCSB with full, unmitigated, unfiltered, real-time access to all public charter
school student-specific data collected in SLED, Special Education Data System
(hereinafter “SEDS”), Corrective Action Tracking System (hereinafter “CATS”) to the
extent allowable by OSSE-Division of Specialized Education in coordination with
PCSB, and any other data system or database used by OSSE to collect information on
public charter school students via ADT or other automated secure data transfer
method;

Shall make public charter school student-specific data available to PCSB through a
secure SQL server connection, either directly to OSSE’s databases or data systems,
or to a mirror of these that is updated at least daily;

Will actively seek PCSB’s consultation and other educational stakeholders before
making changes to existing business rules;

Send a copy of the truancy resource guide developed by OSSE to the parent(s) of a
school-age child that is enrolled in a public charter school within two (2) business
days of receipt of notice from PCSB or from the public charter school that the
student has accumulated ten (10) unexcused absences, unless the parent has
already received the truancy resource guide;

Promptly notify PCSB of any incidents of non-compliance by a public charter school
with the requirements noted;

Work with PCSB to build customized reporting tools in the state data systems,
allowing PCSB to customize filters to export real-time, student-specific data into a
useable file format (such as Excel or CSV);

In collaboration with PCSB, OSSE will make historical data available to users of
OSSE’s systems.

OSSE will be responsible for ensuring that the data feed is working and for providing
complete and accurate data to PCSB. OSSE will endeavor to address OSSE and OSSE
contractor technical issues within two (2) business days of being notified of the
issue. If the problem persists for more than three (3) business days, OSSE will
provide PCSB with the data through an external file.

Notify PCSB of any scheduled maintenance work at least fifteen (15) calendar days
in advance, and, for unscheduled emergency maintenance or outages, notice shall
be given to PCSB as soon as practicable;

Provide PCSB with additional student-specific data not captured in an OSSE data
system but captured through other methods, including ad hoc collections and
federal reporting within thirty (30) days upon request.

Provide charter LEAs technical assistance to ensure that they are able to use the
systems and submit accurate and complete data as per PCSB’s data policies
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VL.

VIl

VIIL

(Attached as Exhibit C). OSSE will be responsible for notifying the school and
resolving the issue in a timely manner.

12. Endeavor to ensure that data captured directly from each charter LEA is accurate
and complete in accordance to PCSB’s and OSSE's data submission policies
(Attached as Exhibit C).

13. OSSE will provide same-day technical assistance to schools having trouble entering
data into their systems. Schools unable to enter data for three (3) business days or
more will be asked to submit files to OSSE and to PCSB.

14. OSSE will use its best efforts to facilitate PCSB’s enforcement of its policies
concerning LEA data submission timeliness and accuracy.

DURATION OF MOA. This MOA shall be effective as of the date on which both Parties’
representatives have executed the Agreement and shall continue until terminated by either Party.

AUTHORITY FOR AGREEMENT. The Parties are authorized to enter into this MOA pursuant to D.C.
Official Code § 1-301.01(k). This Agreement is further subject to the provisions of FERPA.

FUNDING PROVISIONS. There shall be no cost for the activities described in this MOA.

CONFIDENTIAL INFORMATION. The Parties to this MOA will use, restrict, safeguard and dispose of
all information related to services provided by this MOA, in accordance with all relevant federal and
local statutes, regulations, policies. Pursuant to FERPA, OSSE, as the State Education Agency (SEA)
for the District of Columbia, and PCSB, as the authorizer for all DC charter schools, are authorized to
receive educational records containing personally-identifiable information about students and
parents.

FERPA. The Parties agree that the confidential data to be shared by and with each party is needed
for compliance with Federal requirements related to state-supported educational programs. Both
Parties understand that this Agreement does not convey ownership of student data to either entity.
Further, the Parties agree:

1. That each party is designated the authorized representative of the other party solely
for the purposes of sharing the data discussed above.

2. Only use the data each party may share with the other party, including students’
personally identifiable information, for legitimate educational purposes.

3. Use reasonable methods to protect the data either party may share pursuant to this
Agreement, including students’ personally identifiable information, from re-disclosure, and
to not share this data with any other entity without prior written approval from the party
who provided the data except as permitted under FERPA.

4. Ensure that their policies and procedures protect the data the Parties may share,

including students’ personally identifiable information, from further disclosure or
unauthorized use.
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5. Require and maintain a confidentiality agreement with each employee, contractor or
agent with access to data pursuant to this Agreement. The agreement will require all
employees, contractors and agents of any kind to comply with all applicable provisions of
FERPA and other federal laws with respect to the data shared under this Agreement.

6. Protect and maintain all student data obtained or permitted access to pursuant to this
Agreement in a secure computer environment and not copy, reproduce or transmit data
obtained or permitted access to pursuant to this Agreement, except as necessary for
compliance with Federal and/or state requirements related to state supported educational
programs.

7. Not to provide any student data obtained or permitted access to under this Agreement
to any party ineligible to receive data protected by FERPA or prohibited from receiving data
from any entity under 34 C.F.R. § 99.31(a)(6)(iii).

8. Both Parties shall destroy all data received from the other party pursuant to this
Agreement in compliance with the D.C. Nothing in this agreement shall be construed to
require PCSB or OSSE to destroy duplicative data or records that they have legitimately
received from a source other than PCSB. Nothing in this Agreement may be construed to
allow either party to maintain, use, disclose or share student information in a manner not
allowed by federal law or regulation.

In the event of a breach of this Agreement in the form of a disclosure of data that is not
otherwise permissible pursuant to this Agreement, the Parties shall notify each other of the
breach within two (2) business days of the date on which PCSB or OSSE, becomes aware of the
breach pursuant to Section X, below. Both Parties may take any actions authorized it by law to
mitigate and/or remediate the breach, including, without limitation, termination of this
Agreement and exclusion of either party to the other party’s data.

IX. TERMINATION. Either Party may terminate this MOA by giving thirty (30) calendar days advance
written notice to the other Party. In the case of a notification of termination of this agreement,
OSSE and PCSB shall make arrangements to provide PCSB with continued access to such essential
historical data within the terms of this agreement as the parties may define.

X. NOTICE. The following individuals are the contact points for each Party under this MOA:

OFFICE OF THE STATE SUPERINTENDENT OF EDUCATION:
Jesus Aguirre

State Superintendent of Education

810 First Street, NE, 9" Floor

Washington, DC 20002

Phone 202-727-3471

PUBLIC CHARTER SCHOOL BOARD:

Scott Pearson

Executive Director
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D.C. Public Charter School Board
3333 14 Street NW, Suite 210
Washington, DC 20010

Phone 202-727-3471

Fax 202-328-2661

Xl. MODIFICATIONS.

A. The terms and conditions of this MOA may be modified only upon prior written agreement by
the Parties.

B. The Parties agree to provide reasonable prior written reciprocal notification of proposed
changes to the policies attached to this MOA.

C. Absent written comments exchanged between the Parties expressing objection to the
proposed changes in policies attached to this MOA, such changes do not modify the terms and
conditions of this MOA and are hereby incorporated by reference.

Xll. MISCELLANEOUS. The Parties shall comply with all applicable laws, rules and regulations whether
now in force or hereafter enacted or promulgated.

IN WITNESS WHEREOQF, the Parties hereto have executed this MOA as follows:

/00114

PU TER SC OARD

Scott Pearson
Executive Director

OFFICE OF THE STATE SUPERINTENDENT OF EDUCATION

N %
-
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* % %
B Office of the
B State Superintendent of Education

OSSE POLICY
Date Issued: 06/01/2013

POLICY FOR ACCESS AND USE OF EDUCATIONAL DATA

A. POLICY STATEMENT

OSSE is committed to ensuring the privacy and protection of student information while also facilitating
access and use of raw and statistical educational data for permissible purposes in compliance with
federal and District law. The purpose of this policy is to establish parameters for external access and use
of educational data collected by the Office of the State Superintendent of Education (OSSE).

B. APPLICABILITY OF PRIVACY AND DISCLOSURE LAWS
This policy addresses the following laws:

Family Education Rights and Privacy Act (FERPA)

Health Insurance Portability and Accountability Act (HIPAA)
Individuals with Disabilities Education Act (IDEA)

Child Nutrition Act of 1966

Freedom of Information Act (FOIA)

Ui w o=

1. Family Education Rights and Privacy Act (FERPA)

The Family Education Rights and Privacy Act' (FERPA), and its implementing regulations,’ give
parents and eligible’ students the right to access and challenge the education records of their
children, and also protect student information from unwarranted disclosure to third parties. FERPA
applies to educational agencies and institutions, which include any elementary, secondary, or
postsecondary school that receives U.S. Department of Education funding; or any entity that is
authorized to direct and control elementary, secondary, or postsecondary institutions. FERPA also
affirmatively applies to a State educational agency.® For the purposes of FERPA, “education records”
are files, documents, or other materials containing information directly relating to a student.® This
policy complies with FERPA in that it employs reasonable methods to both facilitate parental access

! Pub. L. 90-247, 80 Stat. 783 (Jan. 2, 1968), as codified at 20 U.S.C. § 20-1232g.

234 C.ER. § 99 et seq. (2011).

? From ages 0-18, the parent(s) possess the right to access their child{ren)'s educational records. When the child turns 18 or
begins attending a postsecondary institution, s/he becomes an “eligible student” and the right to access and review the
student’s educational records transfers from the parent(s) to the now-adult student.

* Inits final rulemaking adopting changes to FERPA, the U.S. Department of Education stated that an SEA is neither an
educational institution, nor an educational agency, since both definitions require student enrollment. 76 Fed. Reg. 75604 (Dec.
2, 2011).

* FERPA specifically excludes the following records from the definition of educational records: personal notes of teachers,
principals, and administrative school staff; law enforcement records; a educational agency’s personnel records, and;
postsecondary medical treatment records of adult students.

810 First Street, NE, gt Floor, Washington, DC 20002
Phone: 202.727.6436 swww.osse.dc.gov



to student education records and to protect those records from unauthorized release to parties
other than parents.

The first aspect of FERPA is the parental right to access and review of educational records related to
their child(ren). To comply with these provisions of FERPA, OSSE must, upon receipt of a request
from a parent for his/her child’s education records, provide the requested records within 45 days of
the date the request was made. However, the right of a parent or eligible student to challenge the
contents of educational records only applies to records of schools and LEAs. This right does not
extend to records held by an SEA or by third party entities working on behalf of an educational
agency, institution, or SEA. Instead, such challenges are handled by D.C. Public Schools for public
schools.®

The second aspect of FERPA governs disclosure of educational records. The key consideration for
FERPA is not the record itself, but whether the record contains personally-identifiable information
(Pl1) about a student. Pllincludes, but is not limited to the student’s name, parents’ names, address,
Social Security number, unique student identifier, or indirect identifiers (such as date/place of birth
and mother’s maiden name}.? FERPA’s general rule is that PIl may not be disclosed to a third party
without the prior written consent of the parent or eligible student. The essential elements of this
rule are, therefore, the nature of the data (that it contains PIl) and the source of the request (that it
is a third party; the first two parties being the school from which the data was received and OSSE).
Any disclosure that does not contain Pll, does not invoke FERPA.

Where the disclosure is of Pl and is to a third party, OSSE must first obtain the written consent of
the parent or eligible student, unless the particular disclosure has been exempted from FERPA's
consent requirements. OSSE, as the SEA, does not generate or create any of the data on the State
Longitudinal Education Data System (SLED). Instead, OSSE collects the data from schools and LEAs.
As a result, OSSE is subject to the “re-disclosure” provisions of FERPA. Re-disclosure of data by an
SEA is a two-prong test.® First, the disclosure must fall under one of the FERPA exceptions listed
below. Second, the SEA must maintain a list of all re-disclosures. The list must record, at a
minimum, the name of the party to whom the records were disclosed and the FERPA exception
applicable to the re-disclosure. In addition, the educational agency or institution may request the
records of re-disclosures of information that the SEA collected from that educational agency or
institution. The SEA must provide the record within 30 days of receiving the request.

FERPA Exceptions to General Non-Disclosure Rule:

a) Parents/Eligible Students—From ages 0-18, the parent(s) of a student have the right to
request their child(ren)’s educational records. After the age of 18, the student becomes an
“eligible” student and the right to access and review the student’s educational records
transfers from the parent(s) to the now-adult student. Although technically considered a
“disclosure,” an educational agency or institution may disclose, and OSSE may re-disclose,
Pll to the parent of the student or to the eligible student about whom the Pl refers. In

¥ SE D.C. Mun. Reg. § 2602 et seq., 24 D.C. Reg. 1005, 1059 (Jul. 29, 1977), as amended.

7 INSTITUTE OF EDUCATION SCIENCES, NATIONAL CENTER FOR EDUCATION STATISTICS, SLDS Technical Brief No. 1, Basic Concepts and
Definitions for Privacy and Confidentiality in Student Education Records (Nov. 2010).

¥34 C.F.R. §99.33(b) (2012).



b)

c)

d)

addition, a parent or eligible student may designate some other party to receive the Pl
requested.

FERPA-permissible Entities—FERPA identifies certain government entities by name. These
entities, and their authorized representatives, are permitted to receive Pll: U.S. Comptroller
General, U.S. Attorney General (for law enforcement purposes), Secretary of the U.S.
Department of Education, State educational agencies, and Local educational agencies.

School Officials—An educational agency or institution may release Pll to its own employees,
contractors, consultants, and volunteers, if the school determines that the recipient of the
Pll has a legitimate educational interest. It may also disclose PIl about its current and
former students to any other educational agency or institution that either provides
educational services to the student or to which the student has sought to enroll. However,
the school must make reasonable attempts to notice the parents about the record request.

Applying this exception to an OSSE re-disclosure, there are two possible scenarios: i) re-
disclosure is to school that provided the data to OSSE, or (ii) re-disclosure is to a different
school than the school that provided the data to OSSE. If the same school that provided the
data requests its own data, OSSE is permitted to re-disclose the data to the school’s
approved officials, which are school administrators and teachers. However, only the school
itself can decide whether other employees, contractors, consultants, or volunteers have
legitimate educational interests. OSSE would, therefore, direct school-based requestors
who are not administrators or teachers to request data from their school. If the request
comes from a different school than the one that provided the data, OSSE may re-disclose Pl
about a student only if the requesting school actually provides services to the student, or if
the student is seeking enrollment in that other school. OSSE will not provide student Pll to a
school that has no connection to that student.

Directory Information— An educational agency or institution may disclose directory
information to an entity without obtaining the prior written consent of the parent or eligible
student after the school has complied with the procedural requirements for this exception.
Each school must affirmatively select data elements to include in its directory, provide
public notice to parents of its student body about the directory elements, and allow parents
to opt-out.

The following types of data may be designated by a particular school as directory
information: name; student ID number; address; telephone number; electronic mail
address; photograph; date and place of birth; major field of study; grade level; enrollment
status; dates of attendance; participation in officially-recognized activities and sports;
weight and height of members of athletic teams; degrees and awards received, and; most
recent educational agency attended. In addition to selecting which of the above elements
will be included in a school’s directory, the school’s public notice must provide parents with
a set period of time and a specific process for opting out of all or part of the directory. This
means that parents may request that their child’s information not be included in the
directory at all, or that only certain pieces of information, such as address and phone
number, not be included in the directory for their child.



e)

f)

g)

h)

Applying this exception to an OSSE re-disclosure, SLED does not currently track which data
elements each school has established as “directory,” nor whether students have opted-out.
As a result, any re-disclosure of directory information by OSSE would not meet the
requirements of FERPA. Requesters asking for directory information should, therefore, be
directed to the school.

Audit/Evaluation/Enforcement/Compliance—This is one of the few FERPA exceptions that

apply directly to an SEA. FERPA permits an SEA to designate any entity as its authorized
representative to carry out audit, evaluation, enforcement, or compliance activities on any
Federal- or state-supported program, or to carry out enforcement or compliance activities
related to the Federal requirements for any of those programs. Prior to disclosure, OSSE
must first enter into a written agreement with any such designated authorized
representative. The agreement must include, at a minimum, the entity being designated as
an authorized representative, Pll being disclosed,
audit/evaluation/enforcement/compliance activity, how the PIl will be used, requirement
that PIl be destroyed after activity concluded, and requirement that further re-disclosures
comply with the re-disclosure provision of FERPA.

Educational Researchers— This is one of the few FERPA exceptions that applies directly to
an SEA. FERPA permits an SEA to re-disclose Pll to organizations conducting studies for or
on behalf of an educational agency or institution for the purpose of developing, validating,
or administering predictive tests; administering student aid programs, or; improving
instruction. Organizations conducting educational studies and research may be government
agencies or private entities. Prior to disclosure, OSSE must first enter into a written
agreement with any such educational researcher. The agreement must include, at a
minimum, purpose, scope, and duration of study; data being disclosed; requirement that Pl
be used only to further the study; requirement that PIl not be re-disclosed; requirement
that Pll be destroyed after concluding the study. It is not necessary for the purposes of this
exception that any school, LEA, or SEA initiate or agree with the study.

Accrediting Organizations—An educational agency or institution may disclose, and OSSE
may re-disclose, Pll to an accrediting organization to carry out accrediting functions.

Student Aid—An educational agency or institution may disclose, and OSSE may re-disclose,
PIl in connection with a student’s application for financial aid, or in connection with a
student who already receives financial if the Pll is necessary to determine eligibility, amount,
or conditions of that student’s existing financial aid.

Emergency—In the event of a health or safety emergency, an educational agency or
institution may disclose Pll in connection with an emergency if knowledge of the PIl is
necessary to protect the health or safety of the student or other individuals. Applying this
exception to an OSSE re-disclosure, OSSE may re-disclose PIl in connection with an
emergency if knowledge of the Pl is necessary to protect the health or safety of the student
or other individuals. This will primarily arise in the context of transportation, since
transportation is the only direct service that OSSE employees provide to students.
Transportation employees should follow the policies and procedures implemented for that
OSSE Division. Any other OSSE employees who receives a request for data due to an
emergency should contact their Assistant Superintendent, the OSSE Director of Operations,



Chief of Staff, the General Counsel, or the Superintendent. Under no circumstances is an
employee authorized to release Pll on an emergency basis without the approval of a
member of the Executive Team.

i) Juvenile Justice—An educational agency or institution may disclose Pll about a student to
the juvenile justice system to assist that system’s serving the student, if a State law was
enacted before November 19, 1974, that permits such disclosure. The District of Columbia’s
juvenile justice law was enacted on December 23, 1963.° The juvenile justice authorities
must certify in writing that the records will not be re-disclosed except as permitted by the
State law. While OSSE is authorized to re-disclose Pl to juvenile justice officials under
federal law, under District of Columbia law, it is the LEA that is responsible for making
referrals to the Family Division and providing the necessary educational records.”” As a
result, any requests for educational records received from a juvenile justice official should
be referred by OSSE to the appropriate LEA.

k) Child Welfare Agency—On January 14, 2013, Congress enacted the Uninterrupted Scholars
Act" to amend FERPA and facilitate the disclosure of educational records to child welfare
agencies. Federal law requires child welfare agencies to ensure that children in their care
are enrolled in school and that their school placements are as stable as possible. To fully
comply, child welfare agencies must have access to educational records. The January 2013
amendments permit OSSE to provide educational records containing PIl without first
obtaining parent/student consent to a child welfare agency caseworker or other
representative who has the right to access a student’s case plan, when such child welfare
agency is legally responsible, in accordance with State law, for the care and protection of
the student.”

The child welfare agency is further prohibited from re-disclosing PIl that it receives pursuant
to this new exception. Re-disclosure of PIl may only be made to an individual or entity
engaged in addressing the student’s education needs and is authorized by the child welfare
agency to receive such disclosure, consistent with local law.

Pursuant to District of Columbia law, the Child and Family Services Agency (CFSA) and/or the
Department of Youth Rehabilitation Services (DYRS) become legally responsible for the care
and protection of a child or youth upon issuance of a disposition by the Family Division of
the D.C. superior court transferring legal custody of a neglected child to CFSA or a child in
need of supervision to DYRS.™

Applying this exception to an OSSE re-disclosure, OSSE may re-disclose educational records
to a representative of CFSA or DYRS that is authorized by that agency to access the child or
youth’s welfare case. CFSA and DYRS may re-disclose these records to their own contractors
who provide educational services to children and youth committed to their care.

? pub. L. 88-241, 77 Stat. 588 (Dec. 23, 1963).
 p.C. Mun. Reg. tit. SA §§ 2103.5, 2103.6 (2009).
" pub. L. 112-278, 126 Stat. 2480 (Jan. 14, 2013).
1220 U.5.C. § 1232g(b}(1){L).

% p.C. Code § 16-2320.



1) Litigation—When an educational agency or institution initiates legal action against a parent,
the educational agency or institution may disclose any relevant educational records
(including those containing PI1) to the court without a subpoena or court order. In addition,
when a parent or eligible student initiates legal action against an educational agency or
institution, the educational agency may disclose any relevant educational records (including
those containing Pll) to the court without a subpoena or court order.™

Applying this exception to an OSSE re-disclosure, OSSE may re-disclose to the court any
relevant education records within the context of a lawsuit filed by OSSE against a parent or
filed against OSSE by a parent or eligible student. In any legal action where the opposing
party is not a parent or eligible student, however, OSSE would not be permitted to disclose
Pl under this exception. In those cases, a subpoena/court order or written prior consent of
the parent/ eligible student is required (see “Subpoena/Court Order” below). All decisions
regarding litigation must be made by the Office of the General Counsel.

m) Subpoena/Court Order—An educational agency or institution may disclose, and OSSE may
re-disclose, Pll subject to a court order, a lawfully-issued subpoena, or an ex parte court
order obtained by the United States Attorney General or his/her designee in the context of a
terrorism prosecution. Prior to responding to the subpoena, OSSE must first determine: 1)
whether the parent or student whose Pll is ordered by the court to be disclosed is a party to
the case; and 2) whether the court/order subpoena limits notice of the disclosure. If the
student/parent whose Pll is ordered by the subpoena/court order to be disclosed is not a
party to the case, then OSSE has the obligation to first make reasonable efforts to notify the
parent or eligible student prior to disclosure. This permits the parent or eligible student the
opportunity to file a protective order against the disclosure. If the parent or eligible student
is a party to the case, the amendments made by the Uninterrupted Scholars Act in January
of 2013 no longer obligate OSSE to notify the parent or eligible student prior to disclosing
the records pursuant to the subpoena/court order. OSSE will not provide any notice to the
parent or eligible student where the subpoena or court order limits such notice on its face.

In addition, when applying this exception to an OSSE re-disclosure, the OSSE General
Counsel should be consulted.

n) Post-Secondary Disciplinary Proceedings—Neither of the following exceptions are
applicable to OSSE

i. Violent/Sex Crimes—When a student attending a post-secondary institution is
accused of committing a violent crime or a non-forcible sex crime, the post-
secondary institution may disclose the results of those disciplinary proceedings to
the crime victim, regardless of whether or not the student was found to have
committed the crime. This exception is not applicable to OSSE.

ii.  Drug/Alcohol Crimes—When a student attending a post-secondary institution is
accused of violating any laws or school regulations regarding the use or possession
of drugs or alcohol, the post-secondary institution may disclose the results of those
disciplinary proceedings to the parent of the student who is under the age of 21,

34 C.F.R. § 99.31(a)(9)(iii} (2012).



0) Sex Offender Registry—An educational agency or institution may disclose, and OSSE may re-
disclose, any Pl necessary to comply with applicable sex offender registry laws.

Any record maintained by OSSE that contains PIl and does not meet one of the above exceptions,
will not be disclosed without the prior written consent of the parent or eligible student. An entity
(including an SEA) that is found by the Secretary to have improperly re-disclosed data received
originally from an educational agency or institution is required to be banned by that agency or
institution from accessing their educational records for five years. In addition, a finding that OSSE
has failed to comply with FERPA could jeopardize its federal funding.

OSSE employs reasonable methods to ensure that its employees understand and comply with
FERPA’s confidentiality and disclosure requirements. Upon hiring, OSSE employees are required to
read and sign a non-disclosure agreement. During the employee’s tenure with OSSE, the employee
is notified of his/her responsibilities to keep educational data private when logging on to SLED.
Finally, when an OSSE employee ends his/her employment with OSSE, an automated system sends a
notice from the OSSE Human Resources Division to the OSSE Data Division to promptly sever the
employee’s access to SLED and OSSE’s servers.

2. Health Insurance Portability and Accountability Act (HIPAA)

The Health Insurance Portability and Accountability Act of 1996* (HIPAA), and its implementing
regulations,’® protect the health insurance coverage of workers when they transition jobs, seeks to
reduce waste and fraud by simplifying the exchange of health information, and protects the privacy
of health information.

The HIPAA Privacy Rule implemented by the U.S. Department of Health and Human Services applies
to covered entities...health care providers, health care clearinghouses, and health plans.”’ OSSE
does not provide or pay for the cost of medical services, or process nonstandard health information
into standard format within the terms of HIPAA, and it is not a covered entity for HIPAA purposes.

In addition, the definition of the term “protected health information” in HIPPA’s Privacy Rule
explicitly excludes any information that would also meet the definition of an “education record”
pursuant to the Family Educational Rights and Privacy Act (FERPA), which is discussed above.
Medical information contained within OSSE’s special education and health/wellness records fall
within the definition of educational records under FERPA, and are therefore not subject to the
requirements of HIPAA,

3. Individuals with Disabilities Education Act (IDEA)

The Individuals with Disabilities Education Act*® (IDEA), and its implementing regulations,' require
that States implement policies and procedures that comply with IDEA confidentiality requirements,
which are found in sections 300.610 through 300.626 of Title 34 of the Code of Federal Regulations
(C.F.R.). IDEA’s regulations reference the definition used by FERPA for education records, except

¥ pyb. L. 104-191, 110 Stat. 2021 (Aug. 21, 1996), as codified at 42 U.S.C. § 1320d et seq.
18 45 C.F.R. §§ 160, 164 (2010).

7 45 C.F.R. part 160; 45 C.F.R. part 164(A) & (E).

18 pyb, L. 108-446, 118 Stat. 2647 (Dec. 3, 2004), as codified at 20 U.S.C. § 1400 et seq.
1934 C.F.R. § 300 et seq. (2010).



that IDEA’s confidentiality provisions apply only to those education records that are maintained for
the purpose of implementing IDEA. FERPA covers recipients of federal funds under any U.S.
Department of Education program. As a result, where IDEA has requirements that are additional to
FERPA, those requirements apply only to special education data. This means that basic information
collected regarding students with disabilities, such as name, address, etc., which are not specifically
collected for IDEA purposes, but for general education purposes, are governed by FERPA.
Information, such as medical records, Individualized Education Programs (IEP), etc. that are required
only because of the child is IDEA-eligible, are governed by IDEA’s confidentiality provisions.

IDEA requires SEAs to give a parent notice of its responsibilities under IDEA, including the kinds of
information maintained, the SEA’s data policies, and the parent’s rights under IDEA and FERPA. One
such right is the parent’s right to review and challenge the records maintained about his/her child.
When OSSE receives such an information request from a parent, the requested data must be
provided within 45 days or prior to any IEP meeting or hearing, whichever occurs first. OSSE must
also keep a record of all requests for access to a child’s special education records. As with such
requests made under FERPA, challenges to the content of a student’s records must be made at the
school/LEA level, rather than at the SEA level, since these records are created by the school/LEA and
are merely maintained by OSSE.?

IDEA’s general rule on disclosure is that personally-identifiable information (PIl) within education
records may not be disclosed without the prior written consent, as defined by FERPA, of the parent
or adult child, There are some limited exceptions to this general prohibition on disclosure, which
permit OSSE to disclose student records WITHOUT the written consent of the parent or adult
student. First, disclosure is permitted to IDEA-participating agencies without parental consent.
Participating agencies are agencies or institutions that collect, maintain, or use PIl, or from which PII
is obtained. However, even this exception has some limitations. Where the disclosure of Pll is for
transition purposes, either to a postsecondary institution or to a private institution outside of the
LEA, parental consent is still required. Second, where all PIl has been removed from the records,
parental consent is not required prior to disclosure.

In addition to the confidentiality requirements, IDEA imposes procedural requirements above and
beyond FERPA for special education records, as follows:

a) One official at each agency with Pll must be responsible for ensuring the confidentiality of
such information;

b) All employees of an agency that collects or uses Pll must receive training on the
confidentiality requirements of IDEA and FERPA; and

c) Each agency must maintain and allow public inspection of a list of current employees who
may have access to personally-identifiable information.

Finally, unlike general education records maintained pursuant to FEPRA, special education records
must be destroyed upon request of the parents when the records are no longer needed for the
purpose of providing educational services to the child.

2 p.C. Mun. Reg. tit. 5E § 3021 et seq., 30 D.C. Reg. 2972, 2981 (Jun. 17, 1983), as amended.



4. Child Nutrition Act of 1966

The Child Nutrition Act of 1966,%* and its implementing regulations,?* created the National School
Lunch Program, which provides free and reduced price meals to students. Information obtained
from an application for a free or reduced price meal may be disclosed only to entities that:

a) Administer the school lunch program (OSSE)

b) Administer or enforce a Federal education program (OSSE, LEAs, PCSB, Schools)

c) Administer or enforce a State health or education program administered by the SEA or an
LEA, not including Medicaid or S-CHIP (limited to income eligibility information) (OSSE, LEA)

d) Administer Medicaid and S-CHIP, if the data is for identifying and verifying a child’s eligibility
under Medicaid or S-CHIP (limited to income eligibility information) (DC Department of
Human Services, DC Department of Health Care Finance)

e) Administers a comparable means-tested nutrition program (limited to income eligibility
information)

f} U.S. Comptroller General

g) Law enforcement related to the school lunch program (OSSE, OAG)

5. Freedom of Information Act (FOIA)

The DC Freedom of Information Act (FOIA) is a statute that is designed to facilitate public access to
full and complete information regarding governmental affairs.”® Unless the records are specifically
exempted by the FOIA statute, a person has the right to inspect public records subject to FOIA
procedures.”* This OSSE Policy for Data Access and Use is not intended to govern OSSE’s responses
to FOIA requests from the public. Rather, this policy is a representation of the agency’s intent to
affirmatively provide limited types of educational data to specific classes of requestors without
requiring the requester to exercise their rights under FOIA. This means that when a FOIA request is
received, the responding OSSE employee should not refer to this policy, but should instead refer to
the DC FOIA statute and any OSSE FOIA policies and procedures.

On the other hand, if a data request is submitted pursuant to this policy, and the request does not
meet the requirements of this policy, the requester should be informed of their right to file a FOIA
request in the alternative. For example, if the requester is not a parent, researcher, or other
approved requestor under this policy, such as a news reporter or an advocacy organization, the
request must made pursuant to FOIA, not this policy. A data request made pursuant to this policy
may also be distinguished from a FOIA request by the nature of the information sought. For
example, a request for OSSE personnel and employment records would not fall under this policy,
which covers only educational data. As a result, such a request would have to be made under FOIA.

Student-level data will not be provided pursuant to FOIA as it is an unwarranted invasion of personal
privacy. As a result, the only process by which a requester may access student-level data is pursuant
to this policy.

2 pyb. L. 89-642, 80 Stat. 885 (Oct. 11, 1966), as amended, as codified at 42 U.S.C. § 1758(b)(6) (2011).
227 C.F.R.§ 210 et seq (2012).

2 D.C. Code § 2-531 (2001).

# D.C. Code § 2-532(a) (2006 Supp.).



C. DATA ELEMENTS

Within OSSE’s databases currently in use or under construction and/or consideration, OSSE collects and
maintains the following types of data:

Enrolliment

Attendance/Compulsory Education

Assessment

Student Information

Demographics

Teacher qualifications

Special Education eligibility, assessment & compliance
Course Codes and grades

Eligibility for specialized services

Other program-specific data®

VVVVVVVVYVY

Data is verified for accuracy, completeness, and age by OSSE staff at the time that it is received from the
Local Education Agency (LEA) or school. In addition to a manual verification of the data, the system
employs checks and balances to ensure that submitted data conforms to the parameters for that kind of
data. Data that does not conform to the requirements for a particular field is rejected and returned to
the LEA or school for re-submission.

Sensitivity of data is determined based on whether or not the data is LEA-level, school-level or student-
level data. Student-level data identifies a particular student and his/her academic achievement. As a
result, student-level data implicates direct privacy concerns and is defined as sensitive data. With
limited exception, student-level data is not available to the public without written consent of the parent.
LEA-level and school-level data, on the other hand, is deemed not sensitive as it does not implicate any
individual privacy concerns. However, where release of LEA-level and school-level data would identify
student-level data, the data would be deemed sensitive only to the extent that it identifies a particular
student’s information. Any portions of LEA-level and school-level data that identify student-level data
will be treated as sensitive and may not, with limited exception, be disclosed without written consent of
the parent of the identified student.

D. ACCESS TO ANALYSIS OF DATA

This policy is intended to address disclosure of raw data. In addition to collection of raw data, OSSE is
required to analyze educational data for the purposes of oversight and administration of educational
programs. During the deliberative process, any analysis performed by OSSE and its contractors and/or
authorized representatives pursuant to federal or state law will be considered embargoed and will be
not publicly-disclosed pursuant to this policy unless the decision-making and/or investigatory processes
for which that analysis is used has been fully completed and approved for dissemination and/or
publication. Embargoed data may be disclosed on a limited basis for the purpose of review by entities
specified by law, such as school administrators and LEAs. However, embargoed data will not be
disclosed to any other entity, including but not limited to, researchers, parents, press, and/or the
general public, until the conclusion of the deliberative or investigatory processes. Consistent with
applicable laws and upon completion of the processes described above, embargoed data may be
reclassified and released to the public as appropriate.

%5 please refer to OSSE's Data Handbook and Guidelines document for a complete and technical list of data elements.



E. WHO MAY ACCESS DATA

Pursuant to the policy, OSSE will disclose data to the following types of requesters without requiring a
FOIA request:

OSSE employees & contractors

OSSE authorized representatives

DC schools

DC LEAs

Public Charter School Board (PCSB)
Other school districts

Parents/eligible students

Educational researchers

DC Council

Mayor/Executive Office of the Mayor (EOM)
Deputy Mayor for Education (DME)
State Board of Education

U.S. Department of Education
Accrediting organizations

Financial aid organizations

U.S. Comptroller

U.S. Attorney General

DC Attorney General

Courts

DC Department of Human Services

DC Department of Health Care Finance

YVVVVVVYVVYVVVVVVVVVYVVYVYY

See the OSSE policy entitled “Use Access Management,” for details about how authorized users can
obtain access to data.

F. PARENTAL CONSENT

When prior written consent of the parent or eligible student is required before a disclosure may be
made, the Parental Disclosure Authorization form in Appendix B must be completed.

G. HOW DATA WILL BE PROVIDED

Data disclosures that are permissible under this policy will be provided either directly via user access to
OSSE’s State Longitudinal Educational Database or indirectly via a report run from the appropriate OSSE
database after receipt of a request in the appropriate format as per Appendix A. OSSE’s data systems
employ unique student identifiers to link student records to a particular student. Given the strong
prohibitions against releasing a student’s information, OSSE will release student-level data (when
approved) using a separate identifier that is not related to the unique student identifier. Data will be
provided in electronic format whenever feasible. If electronic format is not feasible, then data will be
provided in hard copy format.



H. PUBLIC NOTICE

OSSE provides notice to the public about the Statewide Longitudinal Education Data System (SLED) via
its website at:

http://osse.dc.gov/service/statewide-longitudinal-education-data-system-sled
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APPENDIX B Parental Disclosure Authorization Form

The Federal Educational Rights and Privacy Act (FERPA) is a Federal law concerning the privacy of, and access to,
student education records. FERPA gives parents and guardians certain privacy rights with respect to their children’s
education records. This form permits a parent or guardian to voluntarily authorize the release of education records
to a third-party. Such a release is not mandatory. For additional information, visit the U.S. Department of
Education’s website: http://www?2.ed.gov/policy/gen/guid/fpco/ferpa/index.html.

This form must be fully completed and signed. Education records cannot be released if the form is not complete.

I. STUDENT INFORMATION:

Student Name:

Date of Birth:

Student School and Grade:

I1. RECORDS TO BE RELEASED (LIST BELOW):

[11. PERSON(S) TO WHOM ACCESS OF EDUCATIONAL RECORDS MAY BE PROVIDED:
Name(s):

Address(es):

IV. RELEASE DURATION (USUALLY ONE YEAR):

This Authorization Expires on:

V. DESCRIBE THE PURPOSE OF THE RELEASE:

1 consent to this release understanding that (1) I have the right not to consent to the release of the student’s education
records, (2) I have a right to inspect any written record pursuant to this consent form, and (3) I have the right to
revoke this consent at any time by providing a written revocation to the Office of the State Superintendant of
Education (OSSE).

Parent/Guardian’s Written Name: Parent/Guardian’s Signature: Date:

810 First Street, NE, 9™ Floor, Washington, DC 20002
Phone: 202.727.6436 ewww.osse.dc.gov
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DISTRICT OF COLUMBIA PUBLIC CHARTER SCHOOL BOARD

Staff Proposal Request/Notification from LEA
[] Board Action [ ] Enrollment Ceiling Increase

[] Notice of Concern [[] Change in LEA Status

[] Notice of Deficiency [] Lift Board Action

[[] Notice of Probation [[] Approve Accountability Plan
[] Charter Warning [ ] Operate in a New Location
[[] Proposed Revocation [ ] Charter Amendment

[ ] Revocation [] Approve E-Rate Plan

[] Charter Continuance [] Contract(s) $25,000 or more
[] Charter Approval (Full)

[[] Charter Approval (Conditional)

[[] Charter Denial

[] Proposed Revisions to PCSB Existing Policy--Vote

"] New PCSB Policy—Open for Public Comment

[[] New PCSB Policy—Vote

Discussion Item/Public Notification

PREPARED BY:  Charlie Sellew, Data Analyst

Mikayla Lytton, Manager of Strategy and Analysis

SUBJECT: Amendment to Existing FERPA Policy — Clarifying PCSB’s Practices on

Anonymized Aggregate Data

DATE: February 19, 2014

As an amendment to its existing FERPA Policy, approved July 3, 2012, the DC Public Charter School
Board (“PCSB”) staff plans to adopt the following practices for anonymizing and aggregating student
data for all PCSB data reports. The proposed practices are:

1.

The minimum population “n-size” for any rate or average shall be 10. This minimum applies to
the total population considered in a group, i.e. the denominator of a calculation. In joint
publications with other organizations, to preserve citywide continuity, or to follow an established
business-rule, PCSB may use n-size minimums greater than 10.

In cases of sensitive, negative data publication, PCSB will not publish aggregated data at the
LEA, campus, or subgroup level which results in a greater than 95% or less than 5% rate.
Instead, these will be published as “>95%” or “<5%.” This practice applies to the following data:
* Poor academic performance (e.g. 0% proficient on DC CAS/AP/SAT or 0% graduation
rate for a specific subgroup)
¢ Discipline (e.g. 100% suspension rate, 100% expulsion rate of a specific subgroup)

Beyond these specific cases, PCSB staff will continue to use their best judgment under these
guiding principles.




Examples

Example Publish? | Rationale Implementation
7of 140 The 10 n-size minimum applies
students were Y .
to the denominator.
suspended.

7 of 9 students
in sixth grade

The population does not meet

Do not publish sixth grade
suspension rate. Consider

N - wade publishing data for a larger
e W SRR IR, population, such as all middle
i school students.
5 of 140 Instead, publish that <5%
students were PCSB will not publish <5% or zfl sg)u S ?Esﬁifilfd\\ﬁ?;fd
advanced on N >95% rates for negative, : : A A
DC CAS iy fea§1ble,‘av0|d publishing
emile n-size of these

' calculations.

gtfl’g;ig were o PCSB will publish 0% or 100%

suspended.

for positive data.




POLICY FOR BOARD APPROVAL
D.C. Public Charter School Board July 3, 2012

POLICY TITLE:

FERPA POLICY

ADOPTION/EFFECTIVE | MOST RECENTLY MOST RECENTLY
DATE: AMENDED: REAFFIRMED:
ORIGINALLY

PROPOSED (For public
comment) 5/7/12

PROPOSED FOR N/A
BOARD APPROVAL
7/3/12 '

POLICY/PROCEDURE MANUAL SUMMARY CATLGORY:

School Operations

The following policy was introduced for public comment at the May 21, 2012 board meeting. 30
days of public comment were offered, along with a public hearing held on June 18.

No public testimony was received. One written comment was received, submitted by Leslie
Gross, Chief of the Child Protection Section of the DC Office of the Attorney General. Ms.
Gross suggested that we add a footnote to the definition of “Parent” that would allow a student’s
guardian, including one assigned by a Child Protective Services Agency, to easily qualify under
the definition and so have access to student records without undue burden. This suggestion was
accepted and is incorporated in a revised policy submitted for approval.

PROPOSED FERPA-RELATED POLICIES:

1. Each charter school board shall adopt and comply with the Model DC Charter School
FERPA Policy (at Exhibit B) or adopt and comply with a policy that is consistent with
the standards provided in this Model Policy. This board-adopted policy must be
submitted to the PCSB by December 31, 2012.

g

The PCSB shall designate a FERPA Contact at PCSB. This individual will counsel
charter schools with FERPA-related questions (including whether any specific
information is considered “personally identifiable” under FERPA). This individual will
also maintain PCSB’s FERPA records and serve as schools’ official contact.

3. That the Board adopt the following FERPA Policy:

1
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DISCLOSURE OF STUDENT RECORDS UNDER THE
FAMILY EDUCATIONAL RIGHTS PRIVACY ACT (FERPA)

Purpose: To clarify the restrictions on disclosure of students’ education records under the
Family Educational Rights Privacy Act (“FERPA”) for the District of Columbia Public Charter
School Board (the “Board”) and its employees.

Policy: The Board may not release personally identifiable information contained within student
education records to a third party unless such release is expressly permitted under FERPA. A
student’s education records under FERPA include all records directly related to the student and
which are maintained by the Board. Records covered by FERPA therefore include, but are not
limited to: grades, report cards, transcripts, attendance information, academic appeals, and
records of any disciplinary proceedings. This list is not exhaustive and is provided only as an
example of the wide range of information considered to be an “education record” under FERPA.

Definitions:

Eligible Student: A student 18 years of age or over. (Eligible Students have FERPA consent
rights.)

Parent: A parent or legal guardian' of a student at a School.
School: A public charter school under the Board’s jurisdiction.
Procedures:

Disclosure

The Board will protect the privacy of all student education records in its possession and will not
disclose personally identifiable information within student education records to anyone other
than the Parent or Eligible Student unless (1) the Parent or Eligible Student has provided prior
written consent to such disclosure using the attached “Consent to Disclose Student Education
Records” form (Exhibit A); (2) the information to be disclosed has been classified as “directory
information” in Schools’ annual FERPA notification (described further below); or (3) the
disclosure is permitted under one or more FERPA exceptions, some of which are presented
below, but must be specifically determined to apply in a particular circumstance by the Board
before the disclosure occurs.

' The legal guardian of a student includes any individual or entity acting as a parent in the
absence of a parent or guardian, including, but not limited to, any governmental agency or third
party who is granted custody, care and control of a child or granted legal custody pursuant to a
court order.
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Consent to Disclose Student Education Records Form (“Consent Form™)

Unless the requested records are not covered by FERPA or an exception applies, a Parent or
Eligible Student must provide advance written permission to release the student’s education
records to a third-party. The Parent’s or Eligible Student’s permission must be given through
completion of the attached Consent Form. No information may be released beyond the scope of
the permission as indicated in the form.

Once completed, the signed Consent Form must be kept in the Board’s office. Parents or
Eligible Students may revise their consent at any time during the year by completing a new form.
No form shall be effective for more than one academic year.

Exceptions

Allowable Disclosures

There are several exceptions that permit the release of student education records under FERPA,
The following are some common examples of parties who can receive disclosures without
written consent in a manner that does not violate FERPA:

1. A contractor, consultant, volunteer to whom the Board has outsourced institutional
services or functions, if the party is under the direct control of the Board and has met the
Third-Party Requirements described below.

Other schools, school districts or institutions of postsecondary education in which the

student is seeking to enroll or to transfer credits.

3. Authorized representatives of the Board, the District of Columbia Office of the State
Superintendent of Education (“OSSE”), U.S. Department of Education (“DOE”), the U.S.
Attorney General (“AG™), or the U.S. Comptroller General (“USCG”) for audit,
evaluation, or compliance activity with respect to Federal or state education programs.

4. Other DC Government agencies for the purpose of providing benefits to eligible students
(limited to Board-generated rosters of student names, addresses, and enrollment status).

5. Organizations conducting studies for, or on behalf of, the PCSB, the School, or another

governmental entity provided such organization has met the Third-Party Requirements

described below.

Schools’ accrediting agencies.

7. To appropriate parties, if necessary to protect the health or safety of a student or other
individuals.

8. To comply with a judicial order or lawfully issued subpoena.

5\.‘-‘

e

Responses to requests for student records can be made to the third-parties identified above.
Board staff must notify the Board’s FERPA Contact prior to the release of these records,
provided that such notification is feasible.
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Recordkeeping Requirements

While the Board would be able to disclose students’ records under any of the above exceptions,
there are certain recordkeeping and notification requirements with respect to these disclosures.

A record of the disclosure must be made in a FERPA disclosure file, which describes: (1) the
party or parties who received the students’ records; and (2) the legitimate interests of the party or
parties had in requesting and obtaining the information. In the event that the disclosure is to an
authorized representative of the Board, a School, OSSE, the DOE, AG, or USCG, the record of
the disclosure may be made by class, school, or other appropriate grouping. (For example, if
OSSE requested all student records for a particular School, a record could be made indicating
that the entire School’s student records were provided, rather than noting a disclosure for each

student.)
Notification Requirements

If the Board receives a judicial order or lawfully issued subpoena, there are certain notification
requirements it must make before disclosing the students’ records. The Parent or Eligible
Student must be notified of the order or subpoena in order to give an opportunity to seek
protective action. Before disclosing student education records pursuant to a judicial order or
lawfully issued subpoena, please consult with Board counsel.

Third-Party Requirements

If the Board discloses student records that contain personally identifiable information to an
authorized representative, such as a contractor, consultant or research organization, a written
agreement must be entered into between the Board and the data recipient. The agreement must
specify the following:

The designated official or entity that constitutes an authorized representative;

The type of student records to be disclosed to the authorized representative;

The purpose for which the student records are being disclosed;

A requirement that the authorized representative must destroy any personally identifiable
information when it is no longer needed for the purpose specified, and a time period in
which the information will be destroyed; and

Policies and procedures to protect personally identifiable information within the students’
records from re-disclosure and unauthorized use by the authorized representative.

B

wn

Health and Safety Emergencies

The Board may disclose student education records that contain personally identifiable
information to appropriate parties, including Parents, in connection with an emergency, if
necessary to protect the health or safety of students or other individuals. In disclosing student
records, a determination must be made that there is a clear and significant threat to individuals’
health or safety. If a disclosure is made due to a health or safety emergency, the Board must
record a description of the significant threat to students or other individuals that formed the basis
for the disclosure, and the parties who received the information.
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Other FERPA Requirements:

Right to Request Inspection of Student Records

Every Parent or Eligible Student must be allowed to personally inspect copies of his or her
records upon request. The Board must therefore either provide copies of student records to
Parents and Eligible Students upon request, or make arrangements to allow for inspection of
requested records within 45 days of when the request was received.

A reasonable fee for copies of student records may be charged, but not if imposition of a fee will
prevent the Parent or Eligible Student from receiving copies of the records. No fee may be
charged solely in order to search for or retrieve a student’s education records.

Right to Request Amendments to Records and Hearings

If a Parent or Eligible Student believes that the education records maintained by the Board
relating to the student contains information that is inaccurate or misleading, he or she may ask, in
writing, for the records to be amended. If, based on that written statement, Board staff decides
not to amend the records as requested it must inform the Parent or Eligible Student of its decision
and the right to a hearing. The hearing may be conducted by any Board staff who was not
involved in the initial decision not to accept the Parent’s or Eligible Student’s request to amend
the relevant records.

In the event of a hearing, if the Board staff who conducted the hearing decides that the
information in question is inaccurate or misleading, it must direct relevant staff to amend the
records accordingly and inform the Parent or Eligible Student of the amendment in writing. If,
on the other hand, Board staff decides that the information is not inaccurate or misleading, they
must provide a decision in writing and inform the Parent or Eligible Student of the right to place
a statement in the records commenting on the contested information. Board staff’s decision must
be based solely on the evidence presented at the hearing, and must include a summary of the
evidence and the reasons for the decision.

Reasonable Protection of Student Information

The Board will ensure that Board employees may obtain access to only those education records
in which they have legitimate educational interests. The Board will use physical and
technological access controls as well as an administrative policy for controlling access to
education records.
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EXHIBIT A

CONSENT TO DISCLOSE STUDENT EDUCATION RECORDS

Student’s Name

Age of Student

Parent’s Name (if student is under 18)

Student Social Security #

I know that the I~am1ly Education Rights and Privégj* Act of 1974 as amended protects the
privacy of student education records and limits access to the information contained in those

records.

I have indicated below the party or parties who may have information from my education
records:

1) Name: Relationship:

Address:

City, State, Zip:

Phone: ( )

2) Name: Relationship:

Address:

City, State, Zip:

Phone: ( )

PLEASE INITIAL ALL AREAS THAT APPLY:

1. If asked, I want the above named individual(s) to receive student records regarding:
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2. The purpose of disclosing the student records is as follows:

Date Printed Name

The consent provided by this form

is effective for only the current

academic year. Student’s Signature (if student is 18 or over)

Parent’s Signature (if student is under 18)
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EXHIBIT B

MODEL DC CHARTER SCHOOL FERPA POLICY
DISCLOSURE OF STUDENT RECORDS UNDER THE

FAMILY EDUCATIONAL RIGHTS PRIVACY ACT (FERPA)

Purpose: To clarify the restrictions on disclosure of students’ education records under the
Family Educational Rights Privacy Act (“FERPA”) for charter school (“School™)
and its employees.

Policy: The School may not release personally identifiable information contained within student
education records to a third party unless such release is expressly permitted under FERPA. A
student’s education records under FERPA include all records directly related to the student and
which are maintained by a School. Records covered by FERPA therefore include, but are not
limited to: grades, report cards, transcripts, attendance information, academic appeals, and
records of any disciplinary proceedings. This list is not exhaustive and is provided only as an
example of the wide range of information considered to be an “education record” under FERPA.

Definitions:

Eligible Student: A student 18 years of age or over. (Eligible Students have FERPA consent
rights)

Parent: A parent or legal guardian' of a student at a School.

PCSB FERPA Contact: Staff member or designee of D.C. Public Charter School Board
(“PCSB”) designated as the School’s point of contact on FERPA-related issues and compliance.

Procedures:
Disclosure

The School will protect the privacy of all student education records and will not disclose
personally identifiable information within student education records to anyone other than the

' The legal guardian of a student includes any individual or entity acting as a parent in the
absence of a parent or guardian, including, but not limited to, any governmental agency or third
party who is granted custody, care and control of a child or granted legal custody pursuant to a
court order.
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Parent or Eligible Student unless (1) the Parent or Eligible Student has provided prior written
consent to such disclosure using the attached “Consent to Disclose Student Education Records”
form; (2) the information to be disclosed has been classified as “directory information” in the
School’s annual FERPA notification (described further below); or (3) the disclosure is permitted
under one or more FERPA exceptions, some of which are presented below, but must be
specifically determined to apply in a particular circumstance by the School’s administration
before the disclosure occurs.

Consent to Disclose Student Education Records Form (*Consent Form™)

Unless the requested records are not covered by FERPA, have been classified “directory
information” in the annual FERPA notification, or another exception applies, a Parent, or
Eligible Student must provide advance written permission to release the student’s education
records to an outside third-party. The Parent’s or Eligible Student’s permission must be given
through completion of the attached Consent Form. No information may be released beyond the
scope of the permission as indicated in the form.

Once completed, the signed Consent Form will be kept in the School’s office. Parents or
Eligible Students may revise their consent at any time during the year by completing a new form.
No form shall be effective for more than one academic year.

Directory Information

Allowable Information

The School may disclose student information that has been classified as “directory information”
in its annual FERPA notification. Directory information refers to information contained in an
education record of a student that would not generally be considered harmful or an invasion of
privacy if disclosed.

Directory information includes, but is not limited to, the following student information:

Student name

Address and telephone number

E-mail address

Photograph

Date and place of birth

Grade level

Dates of attendance

Participation in officially recognized activities and sports
Weight and height of members of athletic teams

0 Degrees, honors, and awards received

e s
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Directory information cannot include a student’s Social Security number. A student’s ID
number or user ID can be considered directory information, but only if that identifier cannot be
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used to gain access to the student’s education records without utilizing a password or personal
identification number.

Annual FERPA Disclosure Regarding Directory Information and Opt Out Option

In order for the School to disclose directory information, it must first provide public notice in an
annual FERPA notification to Parents and Eligible Students of the following:

1. The types of personally identifiable information that is designated as directory
information;

2. A Parent’s or Eligible Student’s right to refuse the designation of any or all of those types
of information about the student as directory information; and

3. The period of time within which a Parent or Eligible Student has to notify the School in
writing that he or she does not want any or all of those types of information about the
student designated as directory information.

The required annual FERPA notification can be provided within other informational documents
sent by the School or as separate School correspondence.'

Exceptions
Allowable Disclosures

There are several exceptions that permit the release of student education records under FERPA.
The following are some common examples of parties who can receive disclosures without the
student’s written consent in a manner that does not violate FERPA:

1. A contractor, consultant, volunteer to whom the School has outsourced institutional
services or functions, if the party is under the direct control of the School and has met the
Third-Party Requirements described below.

2. Other schools, school districts or institutions of postsecondary education in which the
student is seeking to enroll or to transfer credits.

3. Authorized representatives of the DC Public Charter School Board (PCSB), the District
of Columbia Office of the State Superintendent of Education (“OSSE”), U.S. Department
of Education (“DOE”), the U.S. Attorney General (“AG”), or the U.S. Comptroller
General (“USCG”) for audit, evaluation, or compliance activity with respect to Federal or
state education programs.

4. Organizations conducting studies for, or on behalf of, the Board, a School, or another
governmental entity provided such organization has met the Third-Party Requirements
described below.

' Please see the U.S. Department of Education’s “Model Notification of Rights under FERPA for Elementary and
Secondary Schools.” The document is a sample of a compliant annual FERPA notification document, informing
parents and students of their rights and the types of information that the school can disclose under the various
FERPA exceptions. School personnel who have questions regarding what information must be in the annual
FERPA notification document should consult the Department’s model.

10
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5. Schools’ accrediting agencies.

6. To appropriate parties, if necessary to protect the health or safety of a student or other
individuals.

7. To comply with a judicial order or lawfully issued subpoena.

Responses to requests for student records can be made to the third-parties identified above.
School staff must notify the PCSB FERPA Contact prior to the release of these records, provided
that such notification is feasible, Schools must within 15 days of such release provide the PCSB
with a brief description of such release via upload to AOIS.

Recordkeeping Requirements

A record of any disclosure must be made in students’ education records, which describes: (1) the
party or parties who received the students’ records; and (2) the legitimate interests of the party or
parties had in requesting and obtaining the information. In the event that the disclosure is to an
authorized representative of the PCSB, School, OSSE, the DOE, AG, or USCG, the record of the
disclosure may be made by class, school, or other appropriate grouping. (For example, if OSSE
requested all student records from the School, a record could be made indicating that the entire
School’s student records were provided, rather than placing a record in each student’s file.)

Notification Requirements

If the School receives a judicial order or lawfully issued subpoena, there are certain notification
requirements it must make before disclosing the students’ records. The Parent or Eligible
Student must be notified of the order or subpoena in order to give an opportunity to seek
protective action. Before disclosing student education records pursunant to a judicial order or
lawfully issued subpoena, please consult with School counsel.

Third-Party Requirements

If the School discloses student records that contain personally identifiable information to an
authorized representative, such as a contractor, consultant or research organization, a written
agreement must be entered into. The agreement must specify the following:

1. The designated official or entity that constitutes an authorized representative;

2. The type of student records to be disclosed to the authorized representative;

3. The purpose for which the student records are being disclosed;

4, A requirement that the authorized representative must destroy any personally identifiable
information when it is no longer needed for the purpose specified, and a time period in
which the information will be destroyed; and

5. Policies and procedures to protect personally identifiable information within the students
records from re-disclosure and unauthorized use by the authorized representative.

k]

If charter school staff are contacted by a party purporting to be an authorized representative of
the PCSB, OSSE, the DOE, AG, or USCG requesting student records, or purporting to be a

11
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representative of an organization conducting a study or studies for, or on behalf of one of these
entities, they must notify the PCSB FERPA Contact prior to the release of student records.

Health and Safety Emergencies

The School may disclose student education records that contain personally identifiable
information to appropriate parties, including parents of a student, in connection with an
emergency, if necessary to protect the health or safety of students or other individuals. In
disclosing student records, a determination must be made that there is a clear and significant
threat to individuals® health or safety. If a disclosure is made due to a health or safety
emergency, the School must record a description of the significant threat to students or other
individuals that formed the basis for the disclosure, and the parties who received the information.

Other FERPA Requirements:

Right to Request Inspection of Student Records

Every Parent or Eligible Student must be allowed to personally inspect copies of his or her
records upon request. The School must therefore either provide copies of student records to
Parents and Eligible Students upon request, or make arrangements to allow for inspection of
requested records within 45 days of when the request was received.

A reasonable fee for copies of student records may be charged, but not if imposition of a fee will
prevent the Parent or Eligible Student from receiving copies of the records. No fee may be
charged solely in order to search for or retrieve a student’s education records.

Right to Request Amendments to Records and Hearings

If a Parent or Eligible Student believes that the education records maintained by the School
relating to the student contains information that is inaccurate or misleading, he or she may ask
for the records to be amended, in writing. If, based on that written statement, the School decides
not to amend the records as requested it must inform the Parent or Eligible Student of its decision
and the right to a hearing. The hearing may be conducted by any School staff who was not
involved in the initial decision not to accept the Parent’s or Eligible Student’s request to amend
the relevant records.

In the event of a hearing, if the School staff who conducted the hearing decides that the
information in question is inaccurate or misleading, it must direct relevant staff to amend the
records accordingly and inform the Parent or Eligible Student of the amendment in writing. If,
on the other hand, School staff decides that the information is not inaccurate or misleading, it
must provide its decision in writing and inform the Parent or Eligible Student of the right to
place a statement in the records commenting on the contested information. School staff’s
decision must be based solely on the evidence presented at the hearing, and must include a
summary of the evidence and the reasons for the decision.

12



DRAFT POLICY FOR COMMENTD.C. Public Charter School Board 5/7/12

Reasonable Protection of Student Information
[Insert school policy here]

[Schools musi use reasonable methods 1o ensure that school officials obtain access to only those
education records in which they have legitimate educational interests. A school that does not use
physical or technological access controls must ensure thal its administrative policy for
controlling access lo education records is effective and that it restricts access to officials with
legitimate educational interests. Each school’s policy with respect to accessing student records
should reflect its capacily to protect student information through the various means that it uses. |
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DISIRICT OF COLUMBIA
TUIELIC CHARTFR SCHOOL BOARD

PROACTIVE

PCSB UNIT OF RESPONSIBILITY: Information Technology

REFERENCE
[ N/A | N/A

PROCEDURE
Schools must submit their student attendance and demographic data using either:

1. an automated pull, via an SIF Agent,
2. file upload, via a template created internally by the D.C. Public Charter School Board, or
3. manual entry

Once a school has entered its demographic data, it will go through ProActive’s automated validation
process. Clean, or error free, demographic data will appear in ProActive the same day. Demographic
data that contains errors or conflicts will generate error reports and will not appear in ProActive or be sent
to the Office of the State Superintendent of Education (OSSE) for the services described above.

*Please note - if you submit your data via file upload you will be informed of any errors real-time and
will be responsible for making the corrections immediately.

If data is submitted via SIF and captured in the conflict staging area, the PCSB will provide the campus
with an error report identifying the issues within 2 business days. It is the school’s responsibility to
correct all errors or conflicts within 2-3 business days thereafter.

Disclaimer- This publication is designed to provide information only on the subject matter covered. It is distributed with the understanding

that the publisher is not engaged in rendering legal, accounting or other professional services. Readers will be responsible for obtaining 32b
independent advise before acting on any information contained in or in connection with this book.

Section: ProActive - Last updated: September 30, 2011



DISTRICT OF COLUMBIA PUBLIC CHARTER SCHOOL BOARD

Staff Proposal School Request

[[] Charter Application Approval(Full) (] Enroliment Ceiling Increase
[} CharterApplication Approval (Conditional) ~ [_] Change in LEA Status

[] CharterApplication Denial [] LiftBoard Action

I:] Charter Continuance D Approve Accountability Plan
[C] proposed Revocation [C] operateina New Location
] Revocation [C] charterAmendment

[] LiftBoard Action [] Approve E-Rate Plan

[C] Board Action, Charter Warning

[C] Board Action, Notice of Concern

[T] Board Action, Notice of Deficiency

[] Board Action, Notice of Probation

D Proposed Revisions to PCSB Existing Policy

[} New PCSB Policy—Open for PublicComment

X New PCSBPolicy—Vote

[] other

PREPARED BY: Tim Harwood — Equity & Fidelity Team

SUBJECT: Data Management Policy
DATE: April 15,2013
Proposal/Request

PCSB staff recommends that the Board vote to approve the Data Management Policy first
introduced for public comment on February 25, 2013. PCSB received public comments
from Community Academy Public Charter School, Next Step Public Charter School,
Education Strengthens Families Public Charter School, Maya Angelou Public Charter
School, and FOCUS, and revised the policy based on the feedback. Most of the concemn
centered around the 30-day data-validation window being too short a time. Changes to this
policy attempt to clear up the language to show that schools will have between 45-55 days
to verify previously submitted attendance and discipline data for any given month,

Policy

This policy requires that all data entered into PCSB’s data management system by a school
be verified as complete and accurate 30 days from the end of the month in which it was
submitted — this will be considered the “data validation window.” Once this 30-day data
validation window has closed, the student-level attendance and discipline data will be
considered verified, accurate, and final by the school and will be available to PCSB staff to
produce reports for intemal and external use.

The Data Management Policy would establish the following data-validation timeline and
should be read in conjunction with the previously approved Attendance and Discipline
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Data Policy (2012). According to the Attendance and Discipline Data Policy (2012), for
any given month that students are enrolled in a school, attendance data must be submitted
to PCSB by 5 business days after the start of the next month and discipline data must be
submitted 14 days after the start of the next month. The Data Management Policy gives
schools until the 1* of the second month to verify the accuracy of these data. This provides
a school between 45 and 55 days to verify the accuracy of any given month’s data. (See the
chart below.) After this point, the data will be considered verified and final and schools will
not generally be given an opportunity to change the data, unless under exceptional
situations agreed to by PCSB staff

Data Submission and Verification Chart

Attendance and | Enrollment | Attendance | Discipline Data | Enroliment,
Discipline Data | Data Data Due Due Attendance,
by Date Submitted | (adjusted to and Discipline
assumea Data Validation
weekend occurs Window Closes
within the first
five days of the
new month)
July 1-31 5 business | August 7 August 14 October 1
August 1-31 days after | September 7 | September 14 | November 1
September 1-30 | astudent October 7 October 14 December 1
October 1-31 enters or November 7 | November 14 January 1
November 1-30 exits a December 7 December 14 February 1
December 1-31 school January 14 | January 14 March 1
(due to
holidays)
January 1-31 February 7 February 14 April 1
February 1-28/29 March 7 March 14 May 1
March 1-31 April 7 April 14 June 1
April 1-31 May 7 May 14 July 1
May 1-31 June 7 June 14 August 1
June 1-30 July 7 July 14 September 1

The verified and final data may be used for various purposes without an additional “data
validation window”, including reporting data to DC Council, the Deputy Mayor of
Education, the Office of the State Superintendent of Education, the media, the Performance
Management Framework, and the Public Charter School Board website.

However, to the extent PCSB uses school verified and final data to conduct firther
calculations, PCSB will continue to have validation windows to ensure business rules were
applied consistently and calulations were done accurately for school-level reports that will
be made public. In these cases, PCSB staff will (1) share with each school the rates that
were calculated, (2) provide schools with two days to review the calculations and make any
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necessary revisions in the PCSB data management system, and (3) re-calculate the rates, if
necessary, prior to producing the public report. Due to the short period of time to review
PCSB’s calculations, these validation windows will focus on the rules and calculations
only, with the expectation that schools have verified ther data for accuracy.

Failure for schools to mamtain current, complete, and accurate attendance and discipline
data in the PCSB data management system will increase the likelihood that the school will
undergo an audit under PCSB’s Data Audit Policy (2012) and/or receive a Notice of
Concem.

Background

According to PCSB’s Attendance and Discipline Data Policy (2012), charter schools are to
submit all required data to PCSB as requested either via ProActive, AOIS, encrypted Excel
files, or another secure method. Present, tardy and absent documentation must be
completed on a daily basis for every student enrolled in the school for the current school
year. Attendance data must be submitted mto ProActive five busiess days after the start
of the next month. The school must enter or upload every suspension and expulsion ito
ProActive on a monthly basis as per the schedule provided to schools.

After submitting data schools are able to see such data within one business day by
accessing the ProActive system. Schools are therefore able to conduct their own data
validation to ensure that data entered is correct.

The District of Columbia Compulsory School Attendance Law (CSAL) requires minors who
become five (5) years of age by September 30 in a given school year up to the age of 18 to
be enrolled in school and attending regularly.

In order to help in the city-wide effort to address truancy and better serve families, PCSB
has agreed to share truancy numbers with CFSA and DC Superior Court on an as-needed
basis. To do so, PCSB must have accurate attendance data in ProActive in order to provide
accurate truancy counts to these agencies.

M)
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DISTRICT OF COLUMBIA PUBLIC CHARTER SCHOOL BOARD

Staff Proposal School Request

[] Charter Application Approval (Full) [] Enrollment Ceiling Increase
[_] Charter Application Approval (Conditional) [] Change in LEA Status

[] Charter Application Denial [] Lift Board Action

[ ] Charter Continuance [[] Approve Accountability Plan
[] Proposed Revocation [] Operate in a New Location
; Revocation [] Charter Amendment

| | Lift Board Action [] Approve E-Rate Plan

[] Board Action, Charter Warning

[ ] Board Action, Notice of Concern

] Board Action, Notice of Deficiency

] Board Action, Notice of Probation

[ ] Proposed Revisions to PCSB Existing Policy
] New PCSB Policy—Open for Public Comment
X] New PCSB Policy—Vote

[] Other—Discussion Item

PREPARED BY: Mikayla Lytton — School Performance Department

SUBJECT: Data Access Security Policy
DATE: November 18, 2013
Proposal/Request

DC Public Charter School Board (“PCSB”) staff requests that its Board vote to approve the
proposed Data Access Security Policy. The proposed policy was opened for public
comment September 16 — October 16; no public comments were submitted.

Policy

Beginning in School Year 2013-14, all public charter Local Education Agencies (“LEAs”)
and their constituent campuses will be responsible for ensuring that only authorized school
staff have access to the school’s student-level data in PCSB’s data systems, including but
not limited to ProActive, SharePoint, Epicenter, and Secure File Transfer Protocol
(“SFTP”) sites. Accordingly, each LEA will be responsible for the following:

- Reviewing, before the beginning of each school year, staff access to all applicable
data systems and notify PCSB of any individuals who should not have access to the
systems. PCSB will help schools in this process through training, documentation,
and, as necessary, hands on assistance.

- Requesting additional staff access to PCSB’s data systems on an as-needed basis.

- Notifying PCSB in writing of any contractors, consultants, or other third parties
who it has authorized to access the school’s student-level data and communicate
with PCSB on its behalf.




- Providing PCSB with the contract that delineates the measures in place to ensure
compliance with the Family Educational Rights Privacy Act (“FERPA”).

- Notifying PCSB within 5 business days after staff or consultants with access to
PCSB’s data systems leave their position or have their contracts terminated. PCSB
will deactivate those indivdiuals’ access to ProActive, SharePoint, Epicenter, and
any other data systems in place within 5 business days of receiving the notice.

- Prohibiting school staff from sharing logins to ProActive or Epicenter. If additional
staff members need access to these databases, the school will request access for
each individual.

Background

PCSB collects student-level data directly from charter LEAs and campuses for local and
federal reporting; accountability, including Performance Management Framework
calculations; monitoring of legal compliance; internal analysis; and other purposes as
necessary. To support data quality assurance efforts and analysis, PCSB makes available
student-level and aggregated data to the schools and their authorized staff. In order to
comply with FERPA, PCSB and schools must ensure that only school-determined
authorized staff have access to student-level data, including enrollment, demographic,
attendance, discipline, and academic data.

In the past, PCSB has requested that schools notify PCSB of any staffing changes.
However, the process for doing so was not formalized in policy.

Date:

PCSB Action: Approved Approved with Changes Rejected
Changes to the Original Proposal/Request:
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DISTRICT OF COLUMBIA PUBLIC CHARTER SCHOOL BOARD

Staff Proposal School Request

[C] charter Application Approval (Full) ] Enrollment Ceiling Increase
[] Charter Application Approval (Conditional) [[] change in LEA Status

: Charter Application Denial D Lift Board Action

[ ] Charter Continuance [] Approve Accountability Plan
| ] Proposed Revocation [] Operate in a New Location
| ] Revocation [] Charter Amendment

] Lift Board Action ] Approve E-Rate Plan

|| Board Action, Charter Warning

: Board Action, Notice of Concern

[ ] Board Action, Notice of Deficiency

[ ] Board Action, Notice of Probation

[X] Proposed Revisions to PCSB Existing Policy

[ | New PCSB Policy—Open for Public Comment

[ | New PCSB Policy—Vote

] other

PREPARED BY: Rashida Kennedy — Equity & Fidelity Team

SUBJECT: Revisions to the PCSB Truancy Policy
DATE: August 19, 2013
Proposal/Request

DC Public Charter School Board (“PCSB”) staff requests that its Board vote to accept the
proposed revisions to the 2012 PCSB Truancy policy. Any changes from the original
policy are found in red underlined text.

New local laws have established a new definition for truancy, as well as a different
threshold for unexcused absences at which LEAs must report a student for educational
neglect. Additionally, data from last year’s pilot Truancy Policy has informed PCSB staff
on truancy norms. Thus, PCSB staff requests the Board to approve revisions to the
Truancy Policy. This policy would go into effect beginning SY 2013-2014. The proposed
revisions would include the following provisions:

PCSB TruancyPolicy

* Chronically truant is now defined as a school-aged student (between ages 5-18)
who accrues 10 or more unexcused absences within a single school year. A
school’s truancy rate will be based on the percentage of students with 10 or more
unexcused absences for all students between ages 5-18.




The school year will be broken into four quarters. For the first quarter, PCSB will
provide schools with baseline data indicating their overall truancy rate. Schools
will also be provided data indicating the total number of unexcused absences, total
number of excused absences, percentage of instructional days lost for all students,
and the number/ names of all students who were chronically truant (10 or more days
for all students). The reviews will be divided as follows:

2™ review: October 1% — November 31st (results reported on February 1*)

3" review: December 1" - January 3 1st (results reported on April 1)
4" review: February 1* — March 31* (results reported on June 1*)
Final review of whole school population: August-June 30" (results reported

in August)

1* review: August - Septermber 30" (results reported on December 1st)

0 0 0 0O

Traditional LEAs must maintain a truancy rate at or below 20% on a quarterly basis
(25% for high schools). At the end of the second quarter, schools that have a
truancy rate over 20% (25% for high schools) will be subject to a Notice of
Concern.

Officially designated alternative LEAs must maintain a truancy rate at or below
35% on a quarterly basis. At the end of the second quarter, schools that have a
truancy rate over 35% will be subject to a Notice of Concemn.

The Notice of Concemn can be lifted the following quarter based upon improvement
in the following categories:

»> Improvement in the percentage of instructional days lost for the whole
school (defined as total unexcused + total excused / total # days enrolled)

» Improvement in attendance for the majority of students who were defined
as truant (10 days) in the previous quarter(s)

» Maintaining a truancy rate lower than 20% for the school population (25%
for high schools; 35% for altemative LEAs) excluding those already
counted as truant in the first quarter. (For the whole school population,
including previously truant students, the truancy rate cannot exceed 30% for
elementary and middle schools; 35% for high schools; 45% for alternative
LEAs.)

Factors such as documented due diligence in areas of school-parent communication,
interventions, best practices, etc. may be taken into consideration at the discretion
of PCSB.

All Notices of Concern would be lifted at the end of the year and the school would
start fresh the next year.

It is PCSB’s discretion to determine whether a notice of concemn is lifted if a
schools’s truancy rate decreases only due to truant students being expelled or
withdrawn.



Proposed language
(highlight shows change from
original policy)

Language from the Board-
approved 2012 Truancy
Policy

Reason for change

Truancy as a form of educational
neglect is determined as 10 or
woie unexcused absences for all
students ages 5-18.

Truancy as a form of educational
neglect is determined as 10 or
more unexcused abseuces (ages 5-
13 for ES/MS students) or 25 or
more unexcused absences (ages
14-17 for HS students).

New city-wide regulation on
fruancy

High schools must maintain a
truancy rate at or below 25%; to
lift a Notice of Concern, for the
whole school population

Traditional local education
agencies (LEAs) must maintain a
truancy rate at or below 20% on a
quarterly and annual basis

The truancy rate for high-
school aged students (i.c., ages

14-18) has changed from 25
unexcused days to 10

including previously truant unexcused days.

students, the truancy rate for

high schools cannot exceed

35%

Officially designated alternative | Officially designated altemmative | The truancy rate for high-
LEAs must mainfain a truancy LEAs must maintain a truancy school aged students (i.c., ages
rate at o1 below 35%; to lift a rate at or below 25% on a 14-18) has changed from 25

Notice of Concern, for the
whole school population
including previously truant
students, the truancy rate for
alternative schools cannot
exceed 45%

quarterly and annual basis.

unexcused days to 10
unexcused days. For schools
designated as alternative, the
SY 2013 end of year ttuancy
rate was much higher than
traditional schools (rate over
45% for all alternative schools).

Background

In 2008 the PCSB began implementation of the Attendance and Truancy Policy. Truancy
rates were documented as the percentage of students with 15 or more urnexcused absences
during the academic year in Washington, D.C. The policy was revised in 2012 and
renamed the PCSB Truancy Policy. Changes to the policy reflected new rules on the
definition of truancy, in which truancy was defined as the percentage of students ages 5-13
who accrued 10 unexcused absences, and the percentage of students ages 14-17 who
reached 25 or more unexcused absences. It was implemented as a pilot with no Notices of

Concemn being issued.




DISTRICT OF COLUMBIA PUBLIC CHARTER SCHOOL BOARD

Staff Proposal School Request
[ ] Charter Application Approval (Full) [ ] Enroliment Ceiling Increase
] Charter Application Approval (Conditional) [ ] Change in LEA Status
[] charter Application Denial ] Lift Board Action
:l Charter Continuance |:| Approve Accountability Plan
: Proposed Revocation :| Operate in a New Location
[ ] Revocation [ ] Charter Amendment
[ | Lift Board Action | | Approve E-Rate Plan
[ ] Board Action, Charter Warning
: Board Action, Notice of Concern
[ ] Board Action, Notice of Deficiency
Board Action, Notice of Probation

X] Proposed Revisions to PCSB Existing Policy
[ ] New PCSB Policy—Open for Public Comment
"] New PCSB Palicy—Vote

| | Other

PREPARED BY: Rashida Kennedy and Tim Harwood — Equity & Fidelity Team

SUBJECT: Revisions to the PCSB Attendance and Truancy Policy
DATE: November 19, 2012
Proposal/Request

PCSB staff requests the Board to approve revisions to the Attendance and Truancy Policy
based on new local laws that require LEAs to report truant students ages 5 to 13 at 10 or
more unexcused absences. These revisions would include the following provisions:

e Truancy is defined as the percentage of students with 10 or more unexcused
absences (ages 5-13 for ES/MS students) or 25 or more unexcused absences (ages
14-17 for HS students).

e Traditional local education agencies (LEAs) must maintain a truancy rate at or below
20% on a quarterly and annual basis.

e Officially designated alternative LEAs must maintain a truancy rate at or below 25% on
a quarterly and annual basis.

e Based on quarterly reports to the board, schools that do not meet these attendance and
truancy requirements will receive Board action,

e Factors such as documented due diligence in the legally-required areas of school-parent
communication, interventions, best practices, etc. may be taken into consideration at
the discretion of the board.

e A Board notice of concern will be lifted based upon a designated percentage of
improvement in attendance for students that have been defined as truant in the previous




quarter(s). (This designated percentage will be based upon baseline data of truancy
rates from SY 2011-2012, and may be amended based upon attendance trends.)

e Itis at the Board’s discretion to determine whether a notice of concern will be lifted if a
schools’s truancy rate decreases only due to truant students being expelled.

Proposed language

Current language from the
Board-approved 2008
Attendance and Truancy
Policy

Reason for change

Truancy is defined as the
percentage of students with 10 or
more unexcused absences (ages
5-13 for ES/MS students) or 25
or more unexcused absences
(ages 14-17 for HS students).

Truancy is defined as the
percentage of students with 15
or more unexcused absences
during the academic year in
Washington D.C.

New city-wide definition
of truancy

Traditional local education
agencies (LEAs) must maintain a
truancy rate at or below 20% on
a quarterly and annual basis

Traditional local education
agencies (LEAs) must
maintain an attendance rate at
or above 85% and a truancy
rate at or below 20% on a
quarterly and annual basis.

When this policy was
first introduced, the PMF
did not yet exist.
Attendance rate was
removed so schools
would not be double-
penalized for a low
attendance rate on the
PMF and with a Notice
of Concern.

Officially designated alternative
LEAs must maintain a truancy
rate at or below 25% on a
quarterly and annual basis.

Officially designated
alternative LEAs must
maintain an attendance rate of
at or above 69% and a truancy
rate at or below 25% on a
quarterly and annual basis.

When this policy was
first introduced, the PMF
did not yet exist.
Attendance rate was
removed so schools
would not be double-
penalized for a low
attendance rate on the
PMEF and with a Notice
of Concern.

A Board notice of Concern will
be lifted based upon a designated
percentage of improvement in
attendance for students that have
been defined as truant in the
previous quarter(s). (This
designated percentage will be
based upon baseline data of
truancy rates from SY 2011-
2012, and may be amended
based upon attendance trends.)

There was no provision built
into the policy that described
how a Notice of Concern
could be lifted. Notices were
lifted when a school’s truancy
rate decreased to under the
20% threshold in the
subsequent quarter.

The truancy rate is
cumulative. Schools
voiced concern over the
inability to have a Notice
of Concern lifted without
actually increasing the
number of students in the
building.




Background
In 2008 the PCSB began implementation of the Attendance and Truancy Policy. Truancy

was defined as defined as the percentage of students with 15 or more unexcused absences
during the academic year in Washington, D.C. Schools submit attendance data based on
the board-approved data submission policy on a weekly basis and must have at least 90%
of their previous month’s attendance data complete at all times.

Date:
PCSB Action: Approved Approved with Changes Rejected

Changes to the Original Proposal/Request:




School Request

Enrollment Ceiling Increase
Change in LEA Status

Lift Board Action

Approve Accountability Plan
Operate in a New Location
Charter Amendment
Approve E-Rate Plan

I Staff Proposal
] Corrective Action
X PCSB Policy

I

DISTRICT OF COLUMBIA PUBLIC CHARTER SCHOOL BOARD

PREPARED BY: Robert V. Mayo, Ph.D. (Staff)

SUBJECT: Decision Memo for Attendance and Truancy Policy
DATE: August 8, 2008
BACKGROUND

In light of recent events and trends, attendance and truancy policy and procedural reform
have been citywide imperatives culminating in: a) draft legislation outlining revised
citywide truancy regulations (i.e., tracking, documented interventions, referrals, reporting,
etc.) for all schools and b) a citywide multi-agency truancy reduction plan. Research has
shown that there are strong correlations between high attendance and: higher measureable
academic achievement, higher graduation rates, higher reenrollment rates, lower failure
rates, lower drop-out rates, lower suspension/expulsion rates and decreased delinquency
across all demographic groups.

Reliable local and national attendance data are difficult to find for a number of reasons.
For the 2007-2008 academic year, the average attendance rate for all public charters was
92% (including both excused and unexcused absences). The PCSB Charter Review
Framework states the school must attain the attendance targets set forth in its accountability
plan. If the plan does not specifically address attendance rates, the school must meet the
following targets:

DCPCSB Required Att. Rates Actual '08-"09 Att. Rates
Elementary Schools: 92% 93%
Middle/Jr. High Schools: 90% 93%
Senior High Schools: 87% 89%
Alternative Schools: 69% 90%

National truancy rates are said to average between 10%-15% according to recent studies on
urban education. Last year, the overall truancy rate for DCPCSB schools was 19%
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(defined as the percentage of students with 15 or more unexcused absences during the
academic year in D.C.). The elementary school truancy rate was negatively affected by
high rates at the K and 1* grade levels (each at 24%). The middle/junior high school rates
were about average. The high school rates were relatively high across the four grade levels
with 10" grade being particularly high at 30%.

Actual '08-’09 Truancy Rates (K-12)

Elementary Schools: 21%
Middle/Junior High Schools: 16%
High Schools: 25%
Alternative Schools: 32%

PROPOSAL

In light of all of the above, staff recommends that the Board establish a policy that will
allow it to better: track, report, support and hold schools accountable for their respective
attendance and truancy trends and related legally-required interventions. Specifically, staff
recommends that:

e Traditional local education agencies (LEAs) must maintain an attendance rate at or
above 85% and a truancy rate at or below 20% on a quarterly and annual basis.

e Officially designated alternative LEAs must maintain an attendance rate of at or above
69% and a truancy rate at or below 25% on a quarterly and annual basis.

e Based on quarterly reports to the board, schools that do not meet these attendance and
truancy requirements will receive Board action.

e Factors such as documented due diligence in the legally-required areas of school-parent
communication, interventions, best practices, etc. may be taken into consideration at
the discretion of the board.

e PCSB staff will continue to provide truancy prevention technical assistance to schools

Date:
PCSB Action: Approved Approved with Changes Rejected

Changes to the Original Proposal:
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DHETRICT OF COLUMBLA
PLIELIC CHARTER SCHODL BOARD

ATTENDANCE

PCSB UNIT OF RESPONSIBILITY: School Performance Team

REFERENCE
[ N/A | N/A |

PROCEDURE

Any school age child (exemptions include those who have earned a high school diploma and those that
participate in home schooling) are required to attend school. Attendance reports will be pulled quarterly
to identify those schools who failed to meet the 85% attendance threshold established by D.C. Public
Charter School Board (PCSB). Using only the data for compulsory school-age children, the formula for
calculating average daily attendance is:

days present + days excused
days enrolled

Student attendance is based upon the number of days the student is in attendance during the school year
(with a year having a minimum of 180 instructional days, and at least 6 hours per day or the equivalent of
900 instructional hours).

Attendance must be tracked daily and uploaded weekly into ProActive. Records should be kept regarding
excused absences including illness, death in the family, court hearing, religious holiday,
suspension/expulsion, lack of transportation when D.C. is legally responsible, medical/dental
appeointments, or documented emergency and unexcused (those without a note documenting approved
excusal or those who fall outside the list of excused absences) absences.

Those schools who fail to meet 85% quarterly attendance will be issued a Notice of Concern by the
PCSB. Continued inability to meet the threshold will result in a Notice of Deficiency. The deadlines to
ensure all attendance information is input and updated can be found in the Annual Calendar, Attachment
1.

Disclaimer- This publication is designed to provide information only on the subject matter covered. It is distributed with the understanding

that the publisher is not engaged in rendering legal, accounting or other professional services. Readers will be responsible for obtaining 43a
independent advise befare acting on any information contained in or in connection with this book.

Section: ATTENDANCE - Last updated: September 30, 2011



DISTRICT OF COLUMBTA PUBLIC CHARTER SCHOOL BOARD

School Request

Enrollment Ceiling Increase
Change in LEA Status

Lift Board Action

Approve Accountability Plan
Operate in a New Location
Charter Amendment
Approve E-Rate Plan

Staff Proposal
Corrective Action
PCSB Policy

X

N .

PREPARED BY:  Robert V. Mayo, Ph.D. (Staff); Ino Okoawo (Staff)

SUBJECT: Decision Memo for Attendance and Truancy Policy
DATE: . August 8, 2008
BACKGROUND

In light of recent events and trends, attendance and fruancy policy and procedural reform
have been a city-wide imperative in recent months culminating in a) draft legislation
outlining revised city-wide truancy regulations (i.e., tracking, documented interventions,
referrals, reporting, etc.) for all schools and b) a multi-agency city-wide truancy reduction
plan. Research has shown that there are strong correlations between high attendance and
low truancy and: higher measurcable academic achievement, higher graduation rates,
higher reenrollment rates, lower failure rates, lower drop-out rates, lower
suspension/expulsion rates across and decreased delinquency across all demographic
groups.

Reliable local and national attendance data are difficult to find for a number of reasons.
For the 2007-2008 academic year, the average attendance rate for all public charters was
92% (includes hoth excused and unexcused absences). The PCSB Charter Review
Framework states the school must attain the attendance targets set forth in its
accountability plan. If the plan does not specifically address attendance rates, the school
must meet the following targets:

DCPCSB Required Att. Rates Actual "08-’09 Att. Rates
Elementary Schools: 92% 93%
Middle/Jr. High Schools: 90% 93%
Senior High Schools: 87% 89%

Alternative Schools: 69% 90%




National truancy rates are said to average between 10%-15% according to recent studies
on urban education. Last year, the overall truancy rate for DCPCSB schools was 19%
(defined as the percentage of students with 15 or more urexcused absences during the
academic year in D.C.). The elementary school truancy rate was negatively affected by
high rates at the K and 1 grade levels (each at 24%). The middle/junior high school
rates were about average. The high school rates were relatively high across the four
grade levels with 10" grade being particularly high at 30%.

Actual "08-"09 Truancy Rates (K-12)

Elementary Schools: 21%
Middle/Junior High Schools: 16%
High Schools: 25%
Alternative Schools: 32%

PROPOSAL

In light of all of the above, staff recommends that the Board establish a policy that will
allow it to better: track, report, support and hold schools accountable for their respective
attendance and (ruancy trends and related legally-required interventions. Specifically,
staff recommends that:

e Traditional local education agencies (LEAs) must maintain an atiendance rate at or
above 85% and a truancy rate at or below 20% on a quarterly and annual basis.

e Officially designated alternative schools/LEAs must maintain an attendance rate of at
or above 69% and a truancy rate at or below 25% on a quarterly and annual basis.

e Based on quarterly reports to the board, schools that do not meet these attendance and
truancy requirements will receive Board action,

e Factors such as documented due diligence in the legally-required areas of school-
parent communication, interventions, best practices, etc. may be taken into
consideration at the discretion of the board.

e DCPCSB staff will continue to provide truancy prevention technical assistance to
schools

ool o
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DISTRICT OF COLUMBIA
PUBLIC CHARTER SCHOOL BOWRD

ATTENDANCE AND TRUANCY POLICY

PCSB Unit of Responsibility: School Performance Team

REFERENCE
Date Approved by the Board of Directors: August 18, 2008
Date Last Amended: N/A
PURPOSE

This policy is set forth to establish the attendance and truancy levels that D.C. public charter schools are
expected to adhere to as set by the D.C. Public Charter School Board (PCSB).

POLICY
Traditional local education agencies (LEAs) must maintain an attendance rate at or above 85% and a

truancy rate at or below 20% on a quarterly annual basis.

Officially designated alternative schools/LEAs must maintain an attendance rate of at or above 69% and a
truancy rate at or below 25% on a quarterly and annual basis.

Based on quarterly reports to the PCSB, schools that do not meet these attendance and truancy
requirements will receive Board action.

Factors such as documented due diligence in the legally-required areas of school-parent communication,
interventions, best practices, etc. may be taken into consideration at the discretion of the board.

The PCSB staff will continue to provide truancy prevention technical assistance to schools.

PROCEDURE
Attendance
Any school age child (exemptions include those who have earned a high school diploma and those that

participate in home schooling) are required to attend school. Attendance reports will be pulled quarterly
to identify those schools who failed to meet the 85% attendance threshold established by PCSB. Using
only the data for compulsory school-age children, the formula for calculating average daily attendance is:

days present + days excused
days enrolled

Student attendance is based upon the number of days the student is in attendance during the school year
(with a year having a minimum of 180 instructional days, and at least 6 hours per day or the equivalent of
900 instructional hours).

Attendance must be tracked daily and uploaded weekly into ProActive. Records should be kept regarding
excused absences including illness, death in the family, court hearing, religious holiday,
suspension/expulsion, lack of transportation when D.C. is legally responsible, medical/dental
appointments, or documented emergency and unexcused (those without a note documenting approved
excusal or those who fall outside the list of excused absences) absences.

Disclalmer- This publication is deslgned to provide information only on the subject matter covered. It is distributed with the

understanding that the publisher Is not engaged in rendering legal, accounting or other professional services. Readers will be 2.1
responsible for obtaining independent advise before acting on any Information contained in or In connection with this book.
Section: ATTENDANCE AND TRUANCY POLICY - Last updated: September 30, 2011
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ATTENDANCE AND TRUANCY POLICY

Those schools who fail to meet 85% quarterly attendance will be issued a Notice of Concern by the D.C.
PCSB. Continued inability to meet the threshold will result in a Notice of Deficiency. The deadlines to
ensure all attendance information is input and updated can be found in the Annual Calendar (Attachment

.

Truancy
The absence of any school-age child from any portion of the school day without a valid excuse is

considered truancy. Schools must establish a policy for monitoring, reporting, addressing, and evaluating
attendance that includes the following:

e A procedure for personal contact with parent/guardian for each unexcused absence
A continuum meaningful supports, incentives, intervention strategies, and consequences for
absenteeism

e A referral process whereby within two days of the accumulation of five or more unexcused
absences within one marking period, a student shall be referred to a school-based student
support team; this team shall review attendance and related issues, communicate and collaborate
with parents, provide timely response to truant behavior, make recommendations for services,
use resources to abate the truancy, develop an intervention plan

e At the point of ten or more unexcused absences, the school administration is required to develop
an immediate intervention plan

e An appeals process, including due process, for petitioning any attendance violation decisions
made by the LEA

Additionally, each LEA should develop a process to contact specific D.C. governmental agencies for the
following situations:

* Forthose students between five and thirteen years of age, at the point of ten consecutive
unexcused absences, Child and Family Services Agency shall be contacted within two school
days

o For those students between five and thirteen years of age, at the point of twenty unexcused
absences within one school year, Child and Family Services Agency shall be contacted within
two school days

s Forthose students over the age of thirteen, at the point of twenty-five or more unexcused
absences within one school year, the Court Social Services Division of the Superior Court of the
District of Columbia and the Office of the Attorney General Juvenile Section should be contacted
within two school days

Truancy rates (determined by the percentage of compulsory school-age students within a school campus
with 15 or more unexcused absences) are calculated by the PCSB quarterly with the attendance pull from
ProActive. Schools who have reached the 20% floor for truancy will be issued a Notice of Concern by
the PCSB. Continued inability to reduce truancy below the 20% floor will result in a Notice of
Deficiency.

Disclalmer- This publication Is designed to provide Information only on the subject matter covered. It Is distributed with the
understanding that the publisher is not engaged in rendering legal, accounting or other professional services. Readers will be 2.1
responsible for obtaining independent advise before acting on any information contained in or in connection with this book.

Section: ATTENDANCE AND TRUANCY POLICY - Last updated: September 30, 2011
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DISCIPLINE PLANS

PCSB UNIT OF RESPONSIBILITY: School Performance Team

REFERENCE
| The D.C. School Reform Act of 1995 | §38-1802.06 (2) |

PROCEDURE

The Discipline Plan is based on The D.C. School Reform Act of 1995 §38-1802.06 (g), on Expulsion and
Suspension which states: The principal of a pubic charter school may expel or suspend a student from the
school based on criteria set forth in the charter granted to the school.

A charter school can develop discipline codes different from District of Columbia Public Schools
(DCPS). Some DCPS policics and practices may provide guidance and be appropriate for your school.
Please refer to the D.C. Municipal Regulations, Chapter 25: Student Discipline while developing your
school’s policies.

While the D.C. Public Charter School Board (PCSB) does not dictate the specific course of action in
school discipline plans, it is suggested that every charter school’s discipline plan reflect the mission and
philosophy of the school and each plan contain the following information:

o Parent’s Rights and Responsibilities

e Student’s Rights and Responsibilities

e Staff’s Rights and Responsibilities

Be sure that the plan includes:
e A clear explanation of infractions

o (lear statements of what specific acts are not tolerated in the school

e Clearly outlined basis for suspensions and expulsions

e A clear outline of due process procedures and an appeal process .
e Provisions to ensure that all rules are enforceable and applied consistently by all staff |
e Tiered consequences for infractions |

e Consequences, interventions and rewards for behavior

Special Education Requirements:
¢ All IDEA guidelines must be followed

Disclaimer- This publication is designed to provide information only on the subject matter covered. It is distributed with the understanding

independent advice before acting on any information contained in or in connection with this book.
Section: DISCIPLINE PLANS - Last updated: September 30, 2011

that the publisher is not engaged in rendering legal, accounting or other professional services. Readers will be responsible for obtaining 54c



DISCIPLINE PLANS

Information to be reported:
All expulsions or suspensions over five days must be reported to the PCSB as soon as possible. In

addition a report of all suspensions should be submitted monthly. In addition, all “serious incidents”
should be reported as soon as possible. “Serious Incidents” can be defined as the following:
e  Sexual assault
Theft/robbery assault/battery
Fire (Arson or accidental)
Threat/intimidation
Weapon use/possession
Drug use/possession
Alcohol use/possession
Trespassing
e  Sexual harassment
Explosive use/possession/or threat of its use
e  Any other serious incident that school officials determine should be reported to the Board.

Tips and Reminders when creating a School Discipline Plan

e  Student transfers to DCPS or other charter schools are not a viable alternative to taking
disciplinary action against a student for violating your school’s discipline policies.

e A transfer cannot be negotiated in lieu of a long-term suspension or expulsion on record.

e The School Principal is responsible for ensuring that due process procedures are followed by
all appropriate staff personnel.

e Each school should have impartial members, i.e. hearing officer, to oversee discipline
hearings.

¢ Discipline Plans should be approved by the school’s Board of Directors.

Beginning school year 2011, discipline reports will be submitted by schools to the PCSB through the
ProActive Data Management System. (See Data Collection, Section 3.2 c).

Disclaimer- This publication is designed to provide information only on the subject matter covered. It is distributed with the understanding

that the publisher is not engaged in rendering legal, accounting or other professional services. Readers will be responsible for abtaining 54c
independent advice before acting on any information contained in or in connection with this book.

Section: DISCIPLINE PLANS - Last updated: September 30, 2011



EXHIBIT F



DISTRICT OF COLUMBIA PUBLIC CHARTER SCHOOL BOARD

Staff Proposal School Request

[] Charter Application Approval (Full) ] Enroliment Ceiling Increase
[ ] Charter Application Approval (Conditional) [ ] Change in LEA Status

] Charter Application Denial [ ] Lift Board Action

[] Charter Continuance [ ] Approve Accountability Plan
[] Proposed Revocation [ ] Operate in a New Location
] Revocation [ ] Charter Amendment

[] Lift Board Action [] Approve E-Rate Plan

[] Board Action, Charter Warning

[] Board Action, Notice of Concern

|:| Board Action, Notice of Deficiency

D Board Action, Notice of Probation

D Proposed Revisions to PCSB Existing Policy

[ ] New PCSB Policy—Open for Public Comment
<] New PCSB Policy—Vote

[ ] Other

PREPARED BY: Rashida Kennedy — Equity & Fidelity Team

SUBJECT: Discipline and Attendance Audit Policy
DATE: December 17, 2012
Proposal/Request

PCSB Staff request that the Board vote to accept the proposed Discipline and Attendance
Audit Policy. The Board voted to open the proposed policy for public comment on
November 19, 2012. During the 28-day public comment period, PCSB received four
submissions of public comments (attached to this proposal). This proposal contains a final
version of the policy; any changes from the original policy that were included in response
to public comment are found in red text. This policy will determine flags that could trigger
audits of submitted data. The following cases could trigger such audits:

e Data discrepancies in ProActive (all grades)

e Between 0-3% discipline incidences in grades 6-12

e Under 80%, or 100% in-seat attendance rates (all grade spans that have regular
Monday through Friday daytime classes)

PCSB staff will take these triggers into consideration when determining if an audit should
be conducted. If a trigger does apply to a school, other factors may also be considered,
such as whether or not the school has received recent data submission warning notices. In
addition, PCSB staff will conduct random audits of discipline and attendance data
throughout the school year to ensure data quality.



These audits could include the following:

e Comparison of attendance and discipline data between a school’s student
information system and data in ProActive

e In person audit of a school’s attendance and discipline data entry process
Accurate review of paper documents (if applicable)
Interviews with a school’s data manager or other persons responsible for student
data

o Site review

Background

The School Reform Act of 1996, as amended, requires in section § 38-1802.11.(a)(1)(C) —
that an eligible chartering authority shall monitor the progress of each such school in
meeting student academic achievement expectations specified in the charter granted to such
school.

In order to monitor schools’ academic achievement, the PCSB collects data electronically
via our data collection system, ProActive, Epicenter, encrypted files, or other secure
methods. As stated in the PCSB Data Submission Policy (May 2012), PCSB staff may
conduct on-site data validation visits at any time throughout a school year. Therefore,
PCSB expects schools to maintain documentation in paper and/or electronic format
pertaining to attendance, enrollment, and discipline.

Date:
PCSB Action: Approved Approved with Changes Rejected
Changes to the Original Proposal/Request:




COMPLETE ALL SECTIONS OF THIS FORM - AN INCOMPLETE FORM WILL BE RETURNED AND WILLD Y

REVIEW OF YOUR DOCUMENT.
Requestor’s Name/Title: D of and Outreach
Department: Academic CARE Program _ school/College?Division, ubcC Cellegn
Phone#: 202-274-5123 E - u
Requested; 08/08/2014 Date Dues SW32ene Sj2alaost oo
Thtle of Agreement: Data Access and Use betwean DC Public Charter Schaol Boand and UDC-CC

Contracting Party:
To facilitate legal and technical sufficlency review, all University employees are a to review the
University’s Contract Administration and Review Gui es and are advised of the following approval
flow procedures.

Use this form only
for MOU, MOA, affiliation, partnership, inter/intra agency and other academic agreements.

Submit only the final and unsigned version of the agreement with this completed form to Smruti Radkar
(Assistant General Counsel), Administration Building (39-Third Floor, 301Q} or electronically to
sradiar@udc.edy for review. *Permit at least five (5) days for review.

1. Identify the UDC Signatory: (UDC offictal who wil execute the agreement): De. ackel M. A4y

UDCS  Member responsible for monitoring the agreement: Dr. Calvin Wood :
INCRE RN AR BRME RIS | A . B LR g D A R

LN IAIR

3 Origin ot'Agreemen - nUverslpt. - uer ncau '

If there is an intra-District advance requirement, has that been pre-approved by the OCFO?
oYes. OCFO Signature__ (Required) aNo. applicable
P amaauny

6. IT Requirement Signature________ mNotapplicable**
7. Communication/Marketing Requirement Signature_____ sNotapplicable**
8 Facllity Rela  Requirement Signature_________@Not applicable**
9, Risk Management (Insurance) Signature____________mNot applicable**

Department Head Date

v
Office of the General Counsel UDC-0GC Form - Revised April 29, 2013



I Print Form

Nﬂsmg
UB% 1. Explanations

page 1. Add
continuation

page if needed

2. Facuity release time: Provide the names and departments of any tacuity members for whom release time is
requested. indicate the amount of release time per academic year. List the amount of funds ($) requested this grant for
release and for the first and the total

$  uestad Requested

FACULTY MEMBER'S NAME DEPT for reloaso for for reloase roleaso
1 benefits benefits total

N/A

if more than faculty are involved, please check here and In e a continuation page.
As Department Chalr/Dean, | approve the proposed release, and agree to support any committed release not funded
through the grant, using resources of my department/schoolcoliege.

Department Chalrperson; Signature Date

Department Chalrperson: Signature Date

Department : Signature Date

Department Chalrperson: Signature, Date,
Dean/CEOQ, Signature, Date
Dean/CEO Signature Date

Collega/School Dean/CEO Signature, Dats,

3 this section, if in-kind or cash Is requested:

Is matching required by the sponsor? Yes EINo if yas, how much is required?

How do you know?_No funds attached to this agreement

How much cash match Is requested? NA From what budget{ ) will the match be provided?_NA

Approval of person responsible for the budget? Name: Signature
How much In-kind match Is requested (describa) None / NA

Avallability and commitment of in-kind and cash match has been verified.
Provost/VP of Academic Affaairs; Date:

4. If “Yes” to Question 10 r commitment nd to fulfill it.




EDUCATIONAL DATA ACCESS AND USE AGREEMENT BETWEEN THE DISTRICT OF COLUMBIA
PUBLIC CHARTER SCHOOL BOARD

AND
University of the District of Columbia/Community College AS AUTHORIZED REPRESENTATIVES

This EBUCATIONAL DATA ACCESS AND USE AGREEMENT (hereinafter “Agreement”) is
entered into between the DISTRICT OF COLUMBIA, PUBLIC CHARTER SCHOOL BOARD
(herelnafter “PCSB”) and Unlversity of the District of Columbia/Community College (hereinafter
“UNIVERSITY OF THE DISTRICT OF COLUMBIA/COMMUNITY COLLEGE” or “UDC-CC"), collectively
referred to hereln as the “Parties”.

RECITALS
WHEREAS, PCSB Is the authorizer for public charter schools in the District of Columbia;

WHEREAS, PCSB, as the authorizer, produces a detalled annual performance report for each
public charter school it oversees, which shows a school’s performance on the Performance
Management Framework (“PMF”);

WHEREAS, PCSB plans to revise the High School PMF to include dual enroliment as an indicator,
and in so doing will need data on students who are dually enrolled in a public charter school and
the UNIVERSITY OF THE DISTRICT OF COLUMBIA/COMMUNITY COLLEGE;

WHEREAS, the UNIVERSITY OF THE DISTRICT OF COLUMBIA/COMMUNITY COLLEGE Is a College
Access Provider providing services to students of District of Columbia public charter schools;

WHEREAS, the UNIVERISTY OF THE DISTRICT OF COLUMBIA/COMMUNITY COLLEGE collects
student data necessary for PCSB to calculate the dual enroliment Indicator; and

WHEREAS, the UNIVERSITY OF THE DISTRICT OF COLUMBIA/COMMUNITY COLLEGE has agreed
to share the data elements defined in section 4.1 with PCSB in order for PCSB to calculate the
dual enroliment indicator;

NOW, THEREFORE, In consideration of the promises and mutual covenants set forth herein, the
Partles agree as follows:

1. Definitions.

1.1. Unless otherwise defined in this Agreement, all terms shall have the meaning ascribed to
such terms by the Famlly Educational and Rights and Privacy Act [Pub. L. 90-247, 80 Stat. 783
(Jan. 2, 1968), as codified at 20 U.S.C. § 20-1232g], the U.S. Department of Education’s
implementing regulations [34 C.F.R. § 99 et seq.], and the Omnibus Act.

1.2. As used in this Agreement, the following terms shall have the meanings ascribed:

1.2.1, Performance Management Framework (“PMF“) means the annual school



performance report metrics that allow the Board to evaluate elementary, middie, and high
school performance at pubilic charter schools across common measures.

1.2.2 “"Dual enroliment” means a student who Is primarily enrolled In a District of Cofumbia
public charter school, but Is also receiving credit for courses taken at the UNIVERSITY OF THE
DISTRICT OF COLUMBIA/COMMUNITY COLLEGE.

123 “Data,” as used herein, means recorded Information, regardiess of form or the media on
which it may be recorded. The term includes technical data and computer software. The term
does not Include information Incldental to contract administration, such as financlal,
administrative, cost or pricing, or management Information.

1.24 The term “Technical Data,” as used herein, means recorded information, regardiess of
form or characteristic, of a sclentific or technical nature. it may, for example, document
research, experimental, developmental or englneering work, or be usabie or used to define a
design or process or to procure, produce, support, maintaln, or operate material. The data may
be graphic or pictorial delineations In medla such as drawings or photographs, text in
specifications or related performance or design type documents or computer printouts.
Examples of technical data include research and engineering data, engineering drawings and
associated lists, specifications, standards, process sheets, manuals, technical reports, catalog
item identifications, and refated Information, and computer software documentation. Technical
data does not include computer software or financlal, administrative, cost and pricing, and
management data or other information incidental to contract administration.

1.25 The term “Computer Software,” as used herein means computer programs and
computer databases. “Computer Programs,” as used herein means a series of instructions or
statements in a form acceptable to a computer, designed to cause the computer to execute an
operation or operations. “Computer Programs” include operating systems, assembilers,
compliers, interpreters, data management systems, utility programs, sort merge programs, and
automated data processing equipment maintenance diagnostic programs, as well as applications
programs such as payroll, inventory control and engineering analysls programs. Computer
programs may be either machine-dependent or machine-independent, and may be general
purpose in nature or designed to satisfy the requirements of a particular user.

1.2.6 The term “computer databases,” as used herein, means a collection of data in a form
capable of being processed and operated on by a computer.

2.  Purpose. The purpose of this Agreement Is to facilitate the exchange of data from
educational records of the UNIVERSITY OF THE DISTRICT OF COLUMBIA/COMMUNITY COLLEGE
that is necessary for PCSB to calculate the dual enroliment indicator of the high school PMF,
which is used to evaluate the high school programs of public charter schools.

3.  Designation as Authorized Representative. PCSB hereby designates UNIVERSITY OF THE
DISTRICT OF COLUMBIA/COMMUNITY COLLEGE as its authorized representative to carnry out
data collection activities related to the calculation of the dual enroliment indicator in the high
school PMF as described In Section 2 of this agreement.

4. Dsta Disclosure.



4.1. Through a secure method, the UNIVERSITY OF THE DISTRICT OF COLUMBIA/COMMUNITY
COLLEGE shall disclose to PCSB the following data about UNIVERSITY OF THE DISTRICT OF
COLUMBIA/COMMUNITY COLLEGE and the students who are dually enrolled in the UNIVERSITY
OF THE DISTRICT OF COLUMBIA/COMMUNITY COLLEGE and a public charter school:

41.1. Student’s last name (Last).
4.1.2. Student’s first name (First).
4.1.3. Student’s middle initial (Initial).
4.14, Student’s date of birth (DOB).

4.15, Term of Enroliment (Term).

4.16. Student’s University of the District of Columbia/Community College Identification
Number (1D#).

4.1.7. Public Charter School Student Attends (PCS).

4.1.8. Number Credits Student Earned Per Class (Credits).

4.1.9. Course Title (Class Name).

4.1.10. Course Number (Number).

4111, Date range of the course.

4.1.12. Schedule Type of the course.

4.1.13 Instruction Method of the course.
4.1.14. Scheduled meeting dates of the course.
4.1.15. Meeting location of the course.

4.1.16. Course instructor.

4.1.17. Final Grade per Class (Final).

4.2. PCSB shall use the data provided by UNIVERSITY OF THE DISTRICT OF
COLUMBIA/COMMUNITY COLLEGE pursuant to Section 4.1 of this Agreement to match students
served by UNIVERSITY OF THE DISTRICT OF COLUMBIA/COMMUNITY COLLEGE with students
attending a public charter school and to caiculate the dual enrollment indicator of the high
school PMF for these students. If PCSB Is unable to match a student served by UNIVERSITY OF
THE DISTRICT OF COLUMBIA/COMMUNITY COLLEGE with a student attending a public charter
school, PCSB shall provide written notice to UNIVERSITY OF THE DISTRICT OF
COLUMBIA/COMMUNITY COLLEGE through a secure method. Such notice shall identify the
students who could not be matched to a student attending a public charter school, recommend
additional data elements that could assist PCSB with performing the match, and establish a
reasonabie timeframe for UNIVERSITY OF THE DISTRICT OF COLUMBIA/COMMUNITY COLLEGE
to provide the additional data.

4.3. Through a secure method, PCSB shall provide to UNIVERSITY OF THE DISTRICT OF
COLUMBIA/COMMUNITY COLLEGE the following data elements, if avallable, for each student
recelving services from UNIVERSITY OF THE DISTRICT OF COLUMBIA/COMMUNITY COLLEGE that
PCSB was able to match to a student attending a public charter school:

43.1. Student’s last name (Last).
43.2. Student’s first name (First).
43.3. Student’s middle Initial (initial).
4.34. Student’s date of birth (DOB).
4.35. Academic year (AY).



4.3.6. Public Charter School Attending (PCS).
43.7. Public Charter School ID.
4338 Unique Student identifier (USI).

4.4, Ownership of Data. Bath Parties understand that this agreement does not convey
ownership of data to either entity.

5. Timeframaes for Dats Disclosure.

5.1, Unless otherwise agreed to by the parties, the UNIVERSITY OF THE DISTRICT OF
COLUMBIA/COMMUNITY COLLEGE shail provide to PCSB the data described In Section 4.1 not
later than 30 days after the close of each semester.

5.2. PCSB shall provide to the UNIVERSITY OF THE DISTRICT OF COLUMBIA/COMMUNITY
COLLEGE the data described in Section 4.3 within a reasonable period of time, but no later than
30 days, after receipt of data necessary to identify students attending public charter schools.

6. Limitations on Use, Access, and Disclosure of Data.

6.1. The UNIVERSITY OF THE DISTRICT OF COLUMBIA/COMMUNITY COLLEGE shall not use the
data recelved from PCSB for any purpose other than the activities identified In Sections 2 and 3
of this Agreement.

6.2. Without the prior written consent of PCSB, the UNIVERSITY OF THE DISTRICT OF
COLUMBIA/COMMUNITY COLLEGE shall not re-disclose personally-identifiable student data
recefved from PCSB to any other person or entity, except for those employees of the
UNIVERSITY OF THE DISTRICT OF COLUMBIA/COMMUNITY COLLEGE who are authorized by the
UNIVERSITY OF THE DISTRICT OF COLUMBIA/COMMUNITY COLLEGE to perform the functions
described In this Agreement on its behalf.

6.3. The UNIVERSITY OF THE DISTRICT OF COLUMBIA/COMMUNITY COLLEGE shall, as an
authorized representative of PCSB, take all necessary precautions to preserve the confidentiality
of all personally-identifiable information of students, as well as Information about parents.

6.4. The UNIVERSITY OF THE DISTRICT OF COLUMBIA/COMMUNITY COLLEGE will promptly
respond to PCSB’s requests for any information, reports, or other assurances of the UNIVERSITY
OF THE DISTRICT OF COLUMBIA/COMMUNITY COLLEGE’S on-going complilance with this
Agreement.

6.5. The UNIVERSITY OF THE DISTRICT OF COLUMBIA/COMMUNITY COLLEGE is authorized to
publish data disclosed to the UNIVERSITY OF THE DISTRICT OF COLUMBIA/COMMUNITY
COLLEGE by PCSB in aggregate form, after all personatiy-identifiable student information has
been removed and/or de-identified. Prior to publicizing aggregate reports based on data
received from PCSB, the UNIVERSITY OF THE DISTRICT OF COLUMBIA/COMMUNITY COLLEGE
shall provide a copy of such aggregate report to PCSB. Upon recelpt of an aggregate report from
the UNIVERSITY OF THE DISTRICT OF COLUMBIA/COMMUNITY COLLEGE, PCSB shall have ten
(10) business days to review the aggregate report for compliance with this Agreement. If PCS8
determines that the UNIVERSITY OF THE DISTRICT OF COLUMBIA/COMMUNITY COLLEGE’s



aggregate report contalns personally-identifiable student information, PCSB shall notify the
UNIVERSITY OF THE DISTRICT OF COLUMBIA/COMMUNITY COLLEGE in writing about the
potential breach.

7.  Destruction of Data.

7.1. The UNIVERSITY OF THE DISTRICT OF COLUMBIA/COMMUNITY COLLEGE shall destroy all
data received from PCSB pursuant to this Agreement when the data Is no longer needed for the
activities identified in paragraph 2 or five years after the data has been received, whichever
occurs first.

7.2. The UNIVERSITY OF THE DISTRICT OF COLUMBIA/COMMUNITY COLLEGE shall confirm in
writing to PCSB its compliance with the terms of paragraph 7.1 within five (5) business days of

destroying the data.

7.3. Nothing in this agreement shall be construed to require the UNIVERSITY OF THE DISTRICT
OF COLUMBIA/COMMUNITY COLLEGE to destroy duplicative data or records that the
UNIVERSITY OF THE DISTRICT OF COLUMBIA/COMMUNITY COLLEGE has legitimately received
from a source other than PCSB.

8. Cholce of Law. This Agreement shall be governed by and interpreted in accordance with
the laws of the District of Columbla.

9.  Severabliity. The invalidity, illegality, or unenforceability of any provision of this
Agreement shall not Impalr the valldity of any other provisions. Any provision of this Agreement
determined by a court of competent jurisdiction to be unenforceable will be deemed severable,
and the Agreement may be enforced with that provision severed or as modified by the court.

10. Modification. The terms and conditions of this Agreement may be modified only by prior
agreement of the Parties. Such modification must be executed in writing and be signed by the
duly authorized signatories of the UNIVERSITY OF THE DISTRICT OF COLUMBIA/COMMUNITY
COLLEGE and PCSB. However, amendments to the PCSB High School PMF Guidelines by PCSB
shall not be subject to the prior approval or consent of the UNIVERSITY OF THE DISTRICT OF
COLUMBIA/COMMUNITY COLLEGE. Amendments to the PCSB High School PMF Guidelines shall
become effective for the purposes of this Agreement beginning on the fifth (S») business day
after PCSB provides notice to the UNIVERSITY OF THE DISTRICT OF COLUMBIA/COMMUNITY
COLLEGE of such amendments.

11, Breach. In the event of a breach of this Agreement in the form of a disclosure of data that
is not otherwise permissible pursuant to this Agreement, the UNIVERSITY OF THE DISTRICT OF
COLUMBIA/COMMUNITY COLLEGE shall notify PCSB of the breach within two (2) business days
of the date on which the UNIVERSITY OF THE DISTRICT OF COLUMBIA/COMMUNITY COLLEGE
becomes aware of the breach. PCS8 may take any actions authorized it by law to remediate the
breach, including, without limitation, termination of this Agreement and exclusion of the
UNIVERSITY OF THE DISTRICT OF COLUMBIA/COMMUNITY COLLEGE from future access to
educational data.

12. Termination. Either of the Parties may terminate this Agreement prior to its expiration.



PCSB may terminate this Agreement by providing 30-day advance written notice to the
UNIVERSITY OF THE DISTRICY OF COLUMBIA/COMMUNITY COLLEGE. The UNIVERSITY OF THE
DISTRICT OF COLUMBIA/COMMUNITY COLLEGE may terminate this Agreement by providing 30-
day advance written notice to PCSB, which notice must include the UNIVERSITY OF THE DISTRICT
OF COLUMBIA/COMMUNITY COLLEGE'’s certification that the data has been destroyed pursuant
to paregraph 7 of this Agreement. Termination by the UNIVERSITY OF THE DISTRICT OF
COLUMBIA/COMMUNITY COLLEGE prior to the expiration of this Agreement will not be effective
until the data has been destroyed pursuant to paragraph 7.

13. Applicable Laws. The Parties shali comply with all applicable laws, rules, and regulations
whether now In effect or hereafter enacted or promulgated.

14. Authority.

14.1. PCSB warrants that it is the authorizer for public charter schools in the District of
Columbia and Is authorized to enter into data sharing agreements with college providers of
public charter school students.

14.2. The UNIVERSITY OF THE DISTRICT OF COLUMBIA/COMMUNITY COLLEGE warrants that it is
an organization in good standing, Including as appropriate a corporation In good standing under
the laws of and has Its principal place of business in Washington, DC, that execution of this
Agreement Is within its corporate powers, and that all necessary approvals have been obtained
prior to execution of this Agreament.

15. Effective Date. This Agreement becomes effective as of the date on which all duly
authorized Individuals have signed the Agreement.

16. Duration.
This Agreement shali automatically renew annually unless terminated by either party.

17. Notice. Notices required hereln shall be deemed to have been given and received, (1)
three (3) business days after having been sent to the appropriate party listed below, by regular
and certified mall; (li) one (1) business day after having been sent by a nationally recognized
overnight courler service; (ifi) on the date of delivery if by personal delivery; or (iv) on the date
of emall transmission, provided that any such transmission Is made before 5:00 p.m.ona
business day (and otherwise, on the next business day). The below addresses may be changed
by written notice to the appropriate party.

NOTICE TO PCSB:

3333 14% St., NW, Sulte 210 Floor Washington, D.C. 20010
Attn: Sareeta Schmitt

Emall: sschmitt@dcpcesb.org

NOTICE TO UNIVERSITY OF THE DISTRICT OF COLUMBIA COMMUNITY COLLEGE:
801 North Capitol Street, NE Washington, DC 20002

Attn: Robyn Ellis

Email: robyn.ellis@udc.edu



IN WITNESS WHEREOF, the Parties have caused this Agreement to be executed by the following
duly authorlzed Individuals.

By: <__{) ' Scott Pearson, Executive Director of PCSB

Date: :1
.o WW
By: e Dr. Calvin Woodland, Interim CEO of UDC-

University of the District of Columbla

W /4 Dr. Rachel Petty, Interim Provost, UDC

Date: 7//5-/34'




MEMORANDUM OF UNDERSTANDING
BETWEEN
THE UNIVERSITY OF THE DISTRICT OF COLUMBIA
AND
DISTRICT OF COLUMBIA PUBLIC CHARTER SCHOOL BOARD

I. INTRODUCTION

II.

This Memorandum of Understanding (this “MOU”) is entered into between the District of
Columbia Public Charter School Board, an independent agency of the District of Columbia,
with an address of 3333 14" St. NW Suite 210, Washington, DC, 20010 (the “Board” or
“DC PCSB”) and the University of the District of Columbia, a public institution of higher
education and independent agency of the District of Columbia, having an address of 4200
Connecticut Avenue, N.W., Washington, DC 20008 (“UDC”), each referred to as a “Party”
and collectively referred to herein as the “Parties.”

OVERVIEW OF PROGRAM GOALS AND OBJECTIVES

The purpose of this MOU is to formalize the partnership between UDC and the Board to
facilitate the exchange of data from educational records of UDC that is necessary for DC
PCSB to calculate the dual enrollment indicator of the High School Performance
Management Framework (“PMF”), which is used to evaluate the high school programs of
public charter schools.

UDC is the only public university in the nation’s capital and the only urban land-grant
university in the United States. UDC is committed to a broad mission of education,
research, and community service.

Since opening its doors in 2009, the University of the District of Columbia Community
College (UDC-CC), a branch campus of the university, continuously affirms its mission to
provide opportunities for students to obtain the requisite skills of today’s workforce and
prepare them for the demands of tomorrow. UDC-CC offers accessible, affordable, and
high-quality programs to residents of the District of Columbia and the region. Our associate
degrees, certificates, workforce development and lifelong learning programs are market
driven and learner focused. UDC-CC serves as a vital link to the intellectual, economic,
civic, and cultural vitality of the region.

The Board is the authorizer for public charter schools in the District of Columbia and, as
the authorizer, produces a detailed annual performance report for each public charter
school it has authorized, which shows a school’s performance on the PMF.

UDC operates the College Access and Readiness for Everyone (CARE) Dual Enrollment
program, which provides services to students of District of Columbia public charter

MOU between the District of Columbia Public Charter School Board and UDC
Page 1 of 7



schools, and UDC collects student data necessary for DC PCSB to calculate the dual
enrollment indicator. For this reason, UDC has agreed to share the data elements defined
in Section III.A.1 with DC PCSB in order for DC PCSB to calculate the dual enrollment
indicator.

I11. SCOPE OF SERVICES
A. RESPONSIBILITIES OF UDC
UDC agrees to:

1. Through a secure method, UDC shall disclose to DC PCSB the following data
about UDC students who are dually enrolled in UDC and a public charter school:
Student’s last name.
Student’s first name.
Student’s middle initial.
Term of Enrollment.
Number of credits student earned per course.
Course Title.
Course Number.
Date range of the course.
Final grade per course.
2. Unless otherwise agreed to by the parties, UDC shall provide to DC PCSB the
data listed above not later than 30 days after the close of each semester.

3. Nothing in this MOU shall be construed to require UDC to destroy duplicative
data records that UDC has legitimately received from a source other than DC
PCSB.

B. RESPONSIBILITIES OF BOARD

The Board agrees to:

1. DC PCSB shall use the data provided by UDC to match students served by UDC
with students attending a public charter school and to calculate the dual
enrollment indicator of the High School PMF for these students. If DC PCSB is
unable to match a student served by UDC with a student attending a public charter
school, DC PCSB shall provide written notice to UDC through a secure method.
Such notice shall identify the students who could not be matched to a student
attending a public charter school, recommend additional data elements that could
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IVv.

assist DC PCSB with performing the match, and establish a reasonable timeframe
for UDC to provide the additional data.

. If needed, DC PCSB shall provide to UDC a list of local education agencies and

individual campuses participating in the program.

. DC PCSB shall not use the data received from UDC for any purpose other than

the activities identified in this MOU

. Without the prior written consent of UDC, DC PCSB shall not re-disclose

personally identifiable student data received from UDC to any other person or
entity, except for those employees of DC PCSB who are authorized by DC PCSB
to perform the functions described in this MOU on its behalf.

. DC PCSB shall take all necessary precautions to preserve the confidentiality of all

personally identifiable information of students, as well as information about
parents.

. DC PCSB will promptly respond to UDC’s requests for any information, reports,

or other assurances of DC PCSB’s on-going compliance with this MOU.

. DC PCSB is authorized to publish data disclosed to DC PCSB by UDC in

aggregate form, after all personally identifiable student information has been
removed and/or de-identified. Prior to publicizing aggregate reports based on data
received from UDC, DC PCB shall provide a copy of such aggregate report to
UDC. Upon receipt of an aggregate report from DC PCSB, UDC shall have ten
business days to review the aggregate report for compliance with this MOU. If
UDC determines that DC PCSB’s aggregate report contains personally
identifiable student information, UDC shall notify DC PCSB in writing about the
potential breach.

. DC PCSB shall confirm in writing to UDC its compliance with the terms of

Section II1.B.8 within five business days of destroying the data.

. Nothing in this MOU shall be construed to require DC PCSB to destroy

duplicative data records that DC PCSB has legitimately received from a source
other than UDC.

Both Parties understand that this MOU does not convey ownership of data to either

RELATIONSHIP POINTS OF CONTACT

The primary point of contact for routine administration of this MOU is Raena Coaxum,
Director of Academic Support Services, for UDC and Holly Turcich, Senior Policy
Specialist, Data and Accountability Team, for the Board. Either Party may designate a
substitute point of contact by providing written notice to the other Party of the change.
Points of contact are distinct from the contact points for Legal Notices set forth
hereinafter.

MOU between the District of Columbia Public Charter School Board and UDC
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VI.

VIIL

DURATION OF THIS MOU

The period of the MOU shall commence on the date on which all duly authorized
individuals have signed the MOU and shall last for a term of five years, unless earlier
terminated. The Parties may extend the term of this MOU by exercising a maximum of four
(4) one-year option periods. UDC shall provide written notice of its intent to renew an
option period prior to the expiration of the MOU. Either party may terminate this MOU at
any time.

AMENDMENTS AND MODIFICATIONS

This MOU may be amended or modified only upon prior written agreement of the Parties.
Amendments or modifications should be dated and signed by the duly authorized
representatives of the Parties.

CONSISTENT WITH LAW

The Parties shall comply with all applicable laws, rules, and regulations whether now in
effect or hereafter enacted or promulgated.

The Parties recognize that the student educational records are protected by the Family
Educational Rights and Privacy Act (“FERPA”). FERPA permits disclosure of student
“educational records” to “local educational authorities in connection with an audit or
evaluation of Federal or State supported education programs, or for the enforcement of or
compliance with Federal legal requirements that relate to those programs and have a
“legitimate educational interest” in the information. Neither Party, their agents, nor their
assignees shall disclose student educational records to any third party, except with the prior
written consent of the student (or parent, where applicable) and as permitted by law.
Approved re-disclosures to third parties shall not exceed the purpose for original disclosure.
Further, should the Board disclose student educational records provided, it is obligated to
protect the personally identifiable information from further disclosures or other uses,
maintain a list of entities, agencies, or organizations to whom the records were disclosed,
identifying which records were disclosed and the purpose for each disclosure, destroy the
personally identifiable information when the information is no longer needed for the
purpose specified in Section II or within five years of UDC providing the information,
whichever is sooner.

Any disclosures made shall comply with UDC’s definition of “legitimate educational
interest.” The Parties agree and warrant that they shall use student educational records
solely to accomplish their obligations and solely in a manner and for purposes consistent
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IX.

XI.

with the terms and conditions of this MOU and UDC policies and procedures. The Parties
agree to take appropriate legal action against any unauthorized use or disclosure of any
student educational record.

The Parties agree to comply with all Federal and District of Columbia statutes that prohibit
discrimination. The Parties certify that all persons employed by and students served by the
Parties shall be treated equally without regard to race, religion, ancestry, national origin,
sex, age, disability, marital status, political affiliation, or beliefs.

TERMINATION

Either party may terminate this MOU in whole or in part by giving ninety (90) calendar
days advance written notice to the other Party.

ANTI-DEFICIENCY CONSIDERATIONS

The Parties acknowledge and agree that Parties’ obligations to fulfill financial obligations
of any kind under this MOU, or any subsequent agreement entered into by the Parties
pursuant to this MOU, are and shall remain subject to the provisions of (i) the federal Anti-
Deficiency Act, 31 U.S.C. §§1341, 1342, 1349, 1351, (ii) the District of Columbia Ant-
Deficiency Act, D.C. Official Code §§47-355.01-355.08 (2001), (iii) D.C. Official Code
§47-105 (2001), and (iv) D.C. Official Code §1-204.46 (2006 Supp.), as the foregoing
statutes may be amended from time to time, regardless of whether a particular obligation
has been expressly so conditioned.

LEGAL NOTICES

The following individuals are the contact points for each Party:

For the Board:

Holly Turcich

District of Columbia Public Charter School Board
3333 14th St NW #210

Washington, DC 20010

(202) 734-6886

For UDC:

Raena Coaxum, Director of Academic Support Services
University of the District of Columbia Community College (UDC-CC)

MOU between the District of Columbia Public Charter School Board and UDC
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XII.

XIII.

XIV.

XV.

Lamond-Riggs Campus

5171 South Dakota Avenue NE
Suite 111

Washington, DC 20017

With a copy not constituting notice to:

Office of the General Counsel
University of the District of Columbia
4200 Connecticut Avenue, NW
Building 39, Suite 301Q

Washington, DC 20008

Attention: General Counsel

CONFIDENTIAL INFORMATION

The Parties will use, restrict, safeguard, and dispose of all information related to services
provided by this MOU in accordance with all relevant federal and local statutes,
regulations, and policies.

MISCELLANEOUS

By executing this MOU, each Party represents to the other Party that it is authorized to
enter into this MOU, that the person signing on its behalf is duly authorized to execute
this MOU, and that no other signatures are necessary. Nothing contained in this MOU
shall be deemed or construed by the Parties or by any third party to create the relationship
of principal and agent, partnership, joint venture, or any association between the Parties
except as specifically stated herein. This MOU is made for the benefit of the Parties
hereto and not for the benefit of any third party.

LEGAL AUTHORITY
FERPA and D.C. Code § 38-1802.11(a)(1)
FISCAL IMPACT

None.

[INTENTIONALLY LEFT BLANK]
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IN WITNESS WHEREOF, the Parties hereto have executed this MOU as follows:

DISTRICT OF COLUMBIA PUBLIC CHARTER SCHOOL BOARD:

Yo L, 615202

Michelle Walker-Davis, Ed.D. Date
Executive Director

UNIVERSITY OF DISTRICT OF COLUMBIA:

TR LA L ]2] 23

Ronald Mason, Jr. Date o
President

Reviewed by the Office of General Counsel for Legal Sufficiency:

Aor Iparce Rl 6/2/2023

Name: Avis Marie Russell Date
Title: General Counsel
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Ronald Mason Jr

Ronald Mason Jr

Ronald Mason Jr

Ronald Mason Jr

Ronald Mason Jr

Ronald Mason Jr

Ronald Mason Jr

Ronald Mason Jr

Ronald Mason Jr


MEMORANDUM OF UNDERSTANDING
BETWEEN
THE OFFICE OF THE PCSB FOR PUBLIC EDUCATION
AND

THE OFFICE OF THE STATE SUPERINTENDENT OF EDUCATION

L. INTRODUCTION

This Memorandum of Understanding (“MOU”) is entered into between the DC Public
Charter School Board (“PCSB”), the seller agency, and the Office of the State
Superintendent of Education (“OSSE”), the buyer agency, collectively referred to herein
as the “Parties” and each individually referred to herein as a “Party.”

II. OVERVIEW OF THE PARTIES

A.

PCSB is the sole authorizer of charter schools in the District of Columbia and is
responsible for authorizing the creation of new public charter schools, monitoring the
academic progress and fiscal stability of public charter schools, and closing public
charter schools that do not perform academically, fiscally, or both.

OSSE is the state education agency for the District of Columbia (“District”). OSSE is
charged with raising the quality of education for all District residents. OSSE serves
as the District’s liaison to the U.S. Department of Education and works closely with
District of Columbia Public Schools and public charter schools to achieve its key
education functions. The mission of OSSE is to work urgently and purposefully, in
partnership with education and related systems, to sustain, accelerate, and deepen
progress for District students with the goal of closing the achievement gap and

ensuring people of all ages and backgrounds are prepared to succeed in school and in
life.

III. BACKGROUND AND PURPOSE

A.

OSSE and PCSB have a common interest in the return and recovery of the District
during the coronavirus pandemic (COVID-19) and in ensuring that schools and
system leaders have the supports that they need to support a safe return and
accelerated recovery within their school buildings.

Therefore, it is the joint goal of the Parties to make executive coaching available to
charter school and system leaders as well as their leadership teams. Over the last
two years, these leaders have been responsible for managing the complex and
dynamic response of their schools and school systems to the COVID-19 pandemic.
They have taken on unprecedented and expanded responsibilities in order to help
keep their students and staff safe, maintain operations in school buildings, manage
in-person and distance learning simultaneously, accelerate student learning, and
support the equally unprecedented mental and behavioral health needs of their
students during this trying time. Such an experience can be exhausting and lonely.



Iv.

VL

Thus, both Parties desire to support these leaders with executive coaching to help
them navigate these challenges, manage their own stress, and build their leadership
and management skills.

Authorized by the Coronavirus Response and Relief Supplemental Appropriations
Act, 2021, the U.S. Department of Education awarded grants funded through the
Elementary and Secondary School Emergency Relief Fund (ESSER II) to enable
State Education Agencies (SEAs) to address emergency needs resulting from the
COVID-19 pandemic as determined by an SEA. (Details of the funding are provided in
Appendix B of this MOU.)

AUTHORITY FOR MOU

The authority for this MOU is D.C. Official Code § 1-301.01(k); D.C. Official Code § 38-
2602(b)(15); and Section 313 of CRRSA Public Law 116-260, enacted on December 27, 2020.

EFFECTIVE DATE AND DURATION OF THE MOU

A.

This MOU shall be effective on March 1, 2022, or as soon as the MOU is signed,
and shall remain in effect through September 30, 2022, unless earlier terminated in
writing by the Parties.

The Parties may extend the term of this MOU through September 30, 2024, by
exercising up to two one-year option periods, pending funding availability. Such
extensions, if exercised, shall be agreed to in writing, by the Parties, on or before
September 30, 2022 and 2023, respectively. All ESSER II funds must be expended by
September 30, 2023. If the final option year is used, a new source of funds will need to
be identified.

SCOPE OF SERVICES

A.

RESPONSIBILITIES OF PCSB
PCSB or its designee shall:

1. Provide one-on-one executive coaching supports to charter school and
charter (local education agency) LEA leaders to support the leadership
development and growth of each leader while also supporting their
wellbeing.

2. Provide coaching sessions that meet the following criteria:
* Coaching sessions are one-on-one.
* Coaching sessions are led by professionally trained coaches.
* Leaders receive one-on-one coaching from a single coach over a
continuous time frame.



* Coaching sessions are a minimum of 30 minutes and occur at least
once per month.

» Coaching goals and measures of accountability are established at the
start of each coaching relationship, and progress is assessed
throughout.

Hold the one-on-one coaching sessions only to charter school and LEA
executive leaders (e.g. Principals and System CEOs/Executive Directors)
and other senior leaders who report directly to the school and LEA
executive leaders (e.g. Chief Academic Officer, Chief Operating Officer).

Hold coaching sessions that meet the criteria above in subparagraph 2 and
3 of Section VLA to no fewer than 50 leaders.

Submit all deliverables and reports to OSSE on a timely basis. See
Appendix A for a complete description of these deliverables and reports
with due dates.

Maintain programmatic and financial documentation of the services
provided for five (5) years after the completion of the program.

If PCSB determines appropriate, provide 1) group coaching sessions; 2)
supplemental wellbeing supports, such as access to meditation resources;
and/or 3) diagnostic assessments. All such resources must complement
the experience of the one-on-one coaching sessions. Any of these
supplemental resources must be included in the overview of coaching
model deliverable submitted to OSSE and their link to goals of the one-
on-one sessions should be clearly described (see Appendix A for
details).

RESPONSIBILITIES OF OSSE

OSSE shall:

1. Transfer funds to PCSB as provided in Section VII of this MOU.

2. Monitor and report all expenditures, services, and outcomes under this
MOU in compliance with U.S. Department of Education requirements.

3. Monitor the quarterly progress reports from PCSB, and hold a mid-point

and final reflection meetings to review the project’s progress and final
outcomes with PCSB and any relevant partners. See Appendix A for a
chart of the deliverables and reports required along with their due dates.



VII.

FUNDING PROVISIONS

A.

COST OF SERVICES

The total cost for services under this MOU shall not exceed two hundred fifty
thousand dollars ($250,000.00). Funding for services shall not exceed the actual
cost of the services.

PAYMENT

1.

No earlier than March 1, 2022, OSSE shall make an intra-District advance
to PCSB in the total amount of two hundred fifty thousand dollars
($250,000.00) for the services to be provided by PCSB under this MOU
beginning no earlier than March 1, 2022.

PCSB shall relieve the advance only for those services provided pursuant to
the terms of this MOU.

PCSB shall notify OSSE within forty-five (45) days before the end of Fiscal
Year 2022 if PCSB has reason to believe that the entire advance will not be
billed during Fiscal Year 2022. At the end of Fiscal Year 2022, the intra-
District balance shall be closed out and any unspent funds (“Fiscal Year
2022 Unspent Funds™) shall be returned to OSSE. PCSB shall return any
unspent advance to OSSE within thirty (30) days after the end of Fiscal Year
2022.

If the Parties exercise the first option to extend this MOU under Section
V.B. of this MOU:

a) OSSE shall, at the beginning of Fiscal Year 2023, make an intra-
District advance to PCSB in the amount of the Fiscal Year 2022
Unspent Funds, if such funds remain appropriated and available
under District and federal law. If all of the Fiscal Year 2022 Unspent
Funds do not remain appropriated and available, OSSE shall make
an intra-District advance to PCSB at the beginning of Fiscal Year
2023 in the amount of the Fiscal Year 2022 Unspent Funds that do
remain appropriated and available.

b) PCSB shall notify OSSE within forty-five (45) days before the end
of Fiscal Year 2023 if PCSB has reason to believe that the entire
advance will not be billed during Fiscal Year 2023.

c) At the end of Fiscal Year 2023, the intra-District balance shall be
closed out and any unspent funds (“Fiscal Year 2023 Unspent



Funds”) shall be returned to OSSE. PCSB shall return any unspent
advance to OSSE within thirty (30) days after the end of Fiscal Year
2023.

5. If the Parties exercise the second option to extend this MOU under section
V.B. of this MOU:

a) OSSE shall, at the beginning of Fiscal Year 2024, make an intra-
District advance to PCSB in the amount of the Fiscal Year 2023
Unspent Funds, if such funds remain appropriated and available
under District and federal law. If all the Fiscal Year 2023 Unspent
Funds do not remain appropriated and available, OSSE shall make
an intra-District advance to PCSB at the beginning of Fiscal Year
2024 in the amount of the Fiscal Year 2023 Unspent Funds that do
remain appropriated and available.

b) PCSB shall notify OSSE within forty-five (45) days before the end
of Fiscal Year 2024 if DME has reason to believe that all the advance
will not be billed during Fiscal Year 2024.

c) At the end of Fiscal Year 2024, the intra-District balance shall be
closed out and any unspent funds shall be returned to OSSE. PCSB
shall return any unspent advance to OSSE within thirty (30) days
after the end of Fiscal Year 2024.

6. Within twenty-five (25) calendar days after the end of each quarter, PCSB
shall submit to OSSE a report listing each expenditure made from the
advanced funds during the quarter using a standard template provided by
OSSE. The report shall include the following information for each listed
expenditure: the dollar amount of the expenditure, the purpose for which
the expenditure was made, and the reimbursement category to which the
expenditure was charged.

ANTI-DEFICIENCY CONSIDERATIONS

Nothing contained herein shall be constrained to obligate any Party to any
expenditure or obligation of funds in excess or advance of appropriations, in
accordance with the Anti-Deficiency Act, 31 U.S.C. § 1341. The Parties
acknowledge and agree that nothing in this MOU creates a financial obligation in
anticipation of an appropriation and that all provisions of this MOU, or any
subsequent agreement entered into by the Parties pursuant to this MOU, are and
shall remain subject to the provisions of (i) the federal Anti-Deficiency Act, 31
U.S.C. §§ 1341 et seq.; (i) the District of Columbia Anti-Deficiency Act, D.C.
Official Code §§ 47-355.01-355.08; (iii) D.C. Official Code § 47-105; and (iv) D.C.
Official Code § 1-204.46, as the foregoing statutes may be amended from time to
time, regardless of whether a particular obligation has been expressly so



conditioned.

VIII. AMENDMENTS

IX.

XI.

This MOU may be amended only by the written agreement of the Parties. Amendments
shall be dated and signed by authorized representatives of the Parties.

CONSISTENT WITH LAW

The Parties shall comply with all applicable laws, rules, and regulations whether now in
effect or hereafter enacted or promulgated.

COMPLIANCE AND MONITORING

A. The parties will cooperate with any examination of records with respect to funds
transferred to PCSB pursuant to this MOU by making records available for
inspection, production, and examination, and authorized individuals available for
interview and examination, upon the request of: (i) the U.S. Department of
Education and/or its Inspector General; or (ii) any other District or federal agency,
commission, or department in the lawful exercise of its jurisdiction and authority.

B. PCSB shall be subject to scheduled monitoring reviews by OSSE and/or its
designee or by other officials as may be specified by OSSE in its sole discretion to
ensure compliance with all applicable District and federal laws and regulations.

C. PCSB shall comply with requests from OSSE for information and documents,
excluding any and all information and documents that would violate PCSB’s
confidentiality limitations provided in D.C. Code § 38-355, to evaluate the impact
of the services described in this MOU and shall facilitate a monitoring review by
OSSE or the U.S. Department of Education if a monitoring review is requested by
OSSE or the U.S. Department of Education.

D. ESSER II funds transferred under this MOU are subject to the terms, conditions,
and provisions of CRRSA, the General Education Provisions Act (P.L. 103-382),
as amended, the Educational General Administrative Regulations (EDGAR) in 34
CFR Parts 76, 77, 81, 82, and 99, 2 CFR Parts 180 and 3485, and the Uniform
Administrative Requirements, Cost Principles, and Audit Requirements for Federal
Awards in 2 CFR Parts 200 and 3474.

RECORDS AND REPORTS

PCSB shall maintain records and receipts for the expenditure of all funds provided pursuant
to this MOU for a period of no less than five (5) years from the date of expiration or
termination of this MOU and, upon OSSE’s request, make these documents available for
inspection by duly authorized representatives of OSSE and other officials as may be
specified by OSSE in its sole discretion.



XII. TERMINATION

Any Party may terminate this MOU in whole or in part by giving sixty (60) calendar days
advance written notice to the other Party. This MOU may also be terminated upon shorter
notice by any Party for the following reasons, if such shorter termination period is
necessary based on such reason for termination:

1.

2.

6.

7.

Lack of funding;
Lack of Congressionally-approved budget;
Changes in applicable law;

Changes in a District or federal policy affecting the services described in this
MOU;

Changes in the structure or the nature of the program covered by this MOU;
Elimination of the program or services covered by this MOU; or

Failure of a Party to comply with District or federal laws, rules, or regulations.

XIII. NOTICES

A.

B.

Any notice required pursuant to this MOU shall be provided in writing by email.
The following individuals are the contact points for each Party under this MOU:

PCSB:

Dr. Michelle J. Walker-Davis
Executive Director

DC Public Charter School Board
3333 14th Street NW, Suite 210
Washington, DC 20010

Phone: 202.328.2660

Email: mwalkerdavis@dcpcsb.org

OSSE:

Sarah Martin

Senior Advisor for Recovery, OSSE
(202) 716-8704
Sarah.Martin@dc.gov
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XIV.

XV.

XVI.

PROCUREMENT PRACTICES REFORM ACT

If PCSB plans to utilize the goods and/or services of an agent, contractor, consultant or
other third party to provide any of the goods and/or services under this MOU, then Office
of the PCSB shall abide by the provisions of the Procurement Practices Reform Act of
2010, effective April 8, 2011 (D.C. Law 18-371; D.C. Official Code § 2-351.01 et seq.) to
procure the goods and/or services.

RESOLUTION OF DISPUTES

All adjustments and/or disputes arising from services provided under this MOU shall be
resolved by the contact points for the Parties listed in Section XIII of this MOU. If the
contact points are unable to resolve the dispute, the dispute shall be referred to the directors
of PCSB and OSSE for resolution.

CONFIDENTIAL INFORMATION

The Parties to this MOU shall use, restrict, safeguard, and dispose of all information related
to services provided under this MOU in accordance with all relevant federal and District
statutes, regulations, and policies. Records, documents, correspondence, and other
materials shall be maintained in accordance with the Family Educational Rights and
Privacy Act (FERPA) and its implementing regulations (20 U.S.C. § 1232; 34 CFR Part
99), to the extent that FERPA or its implementing regulations apply to the records,
documents, correspondence, and other materials.

IN WITNESS WHEREOF, the Parties have executed this MOU on the dates written below as
follows:

PUBLIC CHARTER SCHOOL BOARD:

m 05/13/2022

Dr. Michelle Walker-Davis, Executive Director Date

OFFICE OF THE STATE SUPERINTENDENT OF EDUCATION:

[)W 04/27/2022

Christina Grant, State Superintendent Date


05/13/2022


APPENDIX A

Timeline of Deliverables and Reports

The dates below assume an MOU execution date of January 1%, 2022. If the memo is executed at a later
date, the deliverable dates may be revised to reflect the same delay.

Deliverables/Reports | Format/Method of Delivery Due Date
Spend Plan for Standard template provided by OSSE 1 month following execution
FY22&23 of the MOU

Overview of Coaching
Model

Word document or power point

1 month following execution
of the MOU

Quarterly Financial
Report

Standard template provided by OSSE

25 calendar days following the
end of each quarter, beginning
in July 2022 for Q3 (March-
June 2022)

Quarterly Progress
Report

Standard one-page template provided by

OSSE, including 3-5 mutually agreed upon
metrics for measuring outputs and outcomes

25 calendar days following the
end of each quarter, beginning
in July 2022 for Q3 (March-
June 2022)

Summary Findings
from Participant Survey

Power point document

No later than July 30, 2023

APPENDIX C

Grant
Number

Grant Title

Fiscal
Year

Period
Available

Estimated
Reimbursement
Amount

Reimbursement
Status

Grant Type

B3SERF

Coronavirus
Response
and  Relief
Supplementa
1
Appropriatio
ns Act
Elementary
and
Secondary
School
Emergency
Relief Fund -
(ESSER 1I-
CRRSA)

FY
2022
through
FY
2024

March 1,
2022 — Sept.
30,2023

$250,000.00

Preliminary

Federal
Reimbursement




OPTION YEAR ONE (1) EXERCISE AND MODIFICATION NO.1
TO
MEMORANDUM OF UNDERSTANDING
BETWEEN
THE DISTRICT OF COLUMBIA PUBLIC CHARTER SCHOOL BOARD
AND
THE OFFICE OF THE STATE SUPERINTENDENT OF EDUCATION

This Option Year Exercise and Modification No. 1 (“Modification Agreement”) is entered into
between the District of Columbia Public Charter School Board (“PCSB”) and the Office of the
State Superintendent of Education (“OSSE), collectively referred to herein as the “Parties” and
each individually referred to herein as a “Party”, in furtherance of a Memorandum of
Understanding (“MOU”), as further described below, executed between the Parties on or about
May 13, 2022. The Parties now desire to extend and modify the MOU through this Modification
Agreement, as further set forth herein.

. PARTIES.

PCSB is the sole authorizer of charter schools in the District of Columbia and is responsible for
authorizing the creation of new public charter schools, monitoring the academic progress and fiscal
stability of public charter schools, and closing public charter schools that do not perform
academically, fiscally, or both, and OSSE, entered into a MOU,attached hereto as Exhibit A and
incorporated by reference as if fully set forth herein, to make executive coaching available to
charter school and system leaders as well as their leadership teams. OSSE and PCSB may be
referred to hereinafter individually as a “Party” or collectively as “Parties.”

The Parties now desire to exercise an additional option year and to enter into this
Modification Agreement for the services enumerated in the MOU.

II. OPTION YEAR EXERCISE

In accordance with Section V of the MOU, the Parties seek to memorialize the exercise of Option
Year 1.

The Parties mutually agree to amend Section V, Effective Date and Duration of the MOU, to
read as follows:

A. This MOU shall be effective on the date that both Parties have signed the MOU,
and shall remain in effect through September 30, 2023, unless earlier terminated in
writing by the Parties.

B. The Parties may extend the term of this MOU through September 30, 2024, by
exercising up to one (1) one-year option period. Such an extension, if exercised,
shall be agreed to in writing, by the Parties, on or before September 30, 2023.

. MODIFICATION.
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Pursuant to Section VII, Funding Provisions of the MOU, the Parties mutually agree to the

following:

A. Section VI1.B, PAYMENT, is deleted in its entirety and replaced with the following to
read as follows:

1.

No earlier than March 1, 2022, OSSE shall make an intra-District advance to PCSB
in the total amount of two hundred fifty thousand dollars ($250,000.00) for the
services to be provided by PCSB under this MOU beginning no earlier than March
1, 2022.

PCSB shall relieve the advance only for those services provided pursuant to the
terms of this MOU.

PCSB shall notify OSSE within forty-five (45) days before the end of Fiscal Year
2022 if PCSB has reason to believe that the entire advance will not be billed during
Fiscal Year 2022.

If the Parties exercise the first option to extend this MOU under Section V.B. of
this MOU:

PCSB shall notify OSSE within one hundred twenty (120) days before the end of
Fiscal Year 2023 if PCSB has reason to believe that the entire advance will not be
billed during Fiscal Year 2023.

At the end of Fiscal Year 2023, the intra-District balance shall be closed out and
any unspent funds (“Fiscal Year 2023 Unspent Funds”) shall be returned to OSSE.
PCSB shall notify OSSE of the final amount of unspent funds within ten (10) days
after the end of Fiscal Year 2023 and shall return any unspent advance to OSSE
within thirty (30) days after the end of Fiscal Year 2023.

If the Parties exercise the second option to extend this MOU under section V.B. of
this MOU:

a.  OSSE shall, at the beginning of Fiscal Year 2024, make an intra-District
advance to PCSB of new funds that are appropriated and available for the
services described in this MOU.

b. PCSB shall notify OSSE within one hundred twenty (120) days before the
end of Fiscal Year 2024 if PCSB has reason to believe that the entire advance
will not be billed during Fiscal Year 2024.

c. Atthe end of Fiscal Year 2024, the intra-District balance shall be closed out
and any unspent funds (“Fiscal Year 2023 Unspent Funds”) shall be returned
to OSSE. PCSB shall notify OSSE of the final amount of unspent funds
within ten (10) days after the end of Fiscal Year 2024 and shall return any
unspent advance to OSSE within thirty (30) days after the end of Fiscal Year
2024.

Page 2 of 3



6.  Within twenty-five (25) calendar days after the end of each quarter, PCSB shall
submit to OSSE a report listing each expenditure made from the advanced funds
during the quarter using a standard template provided by OSSE. The report shall
include the following information for each listed expenditure: the dollar amount of
the expenditure, the purpose for which the expenditure was made, and the
reimbursement category to which the expenditure was charged.

7. PCSB will update the existing FY23 spend plan for this project at least twice to
account for actual spending (in the expenditure reports for March 2023 and June
2023).

IV. INCORPORATION.

Upon the full execution of this Modification Agreement, the above-noted modifications will
become incorporated into the MOU, and all remaining terms and conditions of the MOU shall
remain in force and effect.

IN WITNESS WHEREOF, the Parties have executed this Modification Agreement on the dates
written below as follows:

DISTRICT OF COLUMBIA PUBLIC CHARTER SCHOOL BOARD:

m 9-21-22

7
Dr.Michelle Walker-Davis, Executive Director Date

OFFICE OF THE STATE SUPERINTENDENT OF EDUCATION:

K)W 09/29/2022

Dr. Christina Grant, State Superintendent Date

EXHIBIT A: ORIGINAL MOU
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MEMORANDUM OF UNDERSTANDING
BETWEEN
THE OFFICE OF THE PCSB FOR PUBLIC EDUCATION
AND

THE OFFICE OF THE STATE SUPERINTENDENT OF EDUCATION

. INTRODUCTION

This Memorandum of Understanding (“MOU”) is entered into between the DC Public
Charter School Board (“PCSB”), the seller agency, and the Office of the State
Superintendent of Education (“OSSE”), the buyer agency, collectively referred to herein
as the “Parties” and each individually referred to herein as a “Party.”

. OVERVIEW OF THE PARTIES

A.

PCSB is the sole authorizer of charter schools in the District of Columbia and is
responsible for authorizing the creation of new public charter schools, monitoring the
academic progress and fiscal stability of public charter schools, and closing public
charter schools that do not perform academically, fiscally, or both.

OSSE is the state education agency for the District of Columbia (“District””). OSSE is
charged with raising the quality of education for all District residents. OSSE serves
as the District’s liaison to the U.S. Department of Education and works closely with
District of Columbia Public Schools and public charter schools to achieve its key
education functions. The mission of OSSE is to work urgently and purposefully, in
partnership with education and related systems, to sustain, accelerate, and deepen
progress for District students with the goal of closing the achievement gap and
ensuring people of all ages and backgrounds are prepared to succeed in school and in
life.

I11. BACKGROUND AND PURPOSE

A.

OSSE and PCSB have a common interest in the return and recovery of the District
during the coronavirus pandemic (COVID-19) and in ensuring that schools and
system leaders have the supports that they need to support a safe return and
accelerated recovery within their school buildings.

Therefore, it is the joint goal of the Parties to make executive coaching available to
charter school and system leaders as well as their leadership teams. Over the last
two years, these leaders have been responsible for managing the complex and
dynamic response of their schools and school systems to the COVID-19 pandemic.
They have taken on unprecedented and expanded responsibilities in order to help
keep their students and staff safe, maintain operations in school buildings, manage
in-person and distance learning simultaneously, accelerate student learning, and
support the equally unprecedented mental and behavioral health needs of their
students during this trying time. Such an experience can be exhausting and lonely.



VI.

Thus, both Parties desire to support these leaders with executive coaching to help
them navigate these challenges, manage their own stress, and build their leadership
and management skills.

Authorized by the Coronavirus Response and Relief Supplemental Appropriations

Act, 2021, the U.S. Department of Education awarded grants funded through the
Elementary and Secondary School Emergency Relief Fund (ESSER II) to enable

State Education Agencies (SEAS) to address emergency needs resulting from the
COVID-19 pandemic as determined by an SEA. (Details of the funding are provided in
Appendix B of this MOU.)

AUTHORITY FOR MOU

The authority for this MOU is D.C. Official Code § 1-301.01(k); D.C. Official Code § 38-
2602(b)(15); and Section 313 of CRRSA Public Law 116-260, enacted on December 27, 2020.

EFFECTIVE DATE AND DURATION OF THE MOU

A.

This MOU shall be effective on March 1, 2022, or as soon as the MOU is signed,
and shall remain in effect through September 30, 2022, unless earlier terminated in
writing by the Parties.

The Parties may extend the term of this MOU through September 30, 2024, by
exercising up to two one-year option periods, pending funding availability. Such
extensions, if exercised, shall be agreed to in writing, by the Parties, on or before
September 30, 2022 and 2023, respectively. All ESSER |1 funds must be expended by
September 30, 2023. If the final option year is used, a new source of funds will need to
be identified.

SCOPE OF SERVICES

A.

RESPONSIBILITIES OF PCSB
PCSB or its designee shall:

1. Provide one-on-one executive coaching supports to charter school and
charter (local education agency) LEA leaders to support the leadership
development and growth of each leader while also supporting their
wellbeing.

2. Provide coaching sessions that meet the following criteria:
» Coaching sessions are one-on-one.
» Coaching sessions are led by professionally trained coaches.



* Leaders receive one-on-one coaching from a single coach over a
continuous time frame.

» Coaching sessions are a minimum of 30 minutes and occur at least once
per month.

» Coaching goals and measures of accountability are established at the
start of each coaching relationship, and progress is assessed throughout.

3. Hold the one-on-one coaching sessions only to charter school and LEA
executive leaders (e.g. Principals and System CEOs/Executive Directors)
and other senior leaders who report directly to the school and LEA
executive leaders (e.g. Chief Academic Officer, Chief Operating Officer).

4. Hold coaching sessions that meet the criteria above in subparagraph 2 and 3 of
Section VI.A to no fewer than 50 leaders.

5. Submit all deliverables and reports to OSSE on a timely basis. See
Appendix A for a complete description of these deliverables and reports
with due dates.

6. Maintain programmatic and financial documentation of the services
provided for five (5) years after the completion of the program.

7. If PCSB determines appropriate, provide 1) group coaching sessions; 2)
supplemental wellbeing supports, such as access to meditation resources;
and/or 3) diagnostic assessments. All such resources must complement
the experience of the one-on-one coaching sessions. Any of these
supplemental resources must be included in the overview of coaching
model deliverable submitted to OSSE and their link to goals of the oneon-
one sessions should be clearly described (see Appendix A for details).

B. RESPONSIBILITIES OF OSSE
OSSE shall:

1. Transfer funds to PCSB as provided in Section VII of this MOU.

2. Monitor and report all expenditures, services, and outcomes under this
MOU in compliance with U.S. Department of Education requirements.

3. Monitor the quarterly progress reports from PCSB, and hold a mid-point
and final reflection meetings to review the project’s progress and final
outcomes with PCSB and any relevant partners. See Appendix A for a chart
of the deliverables and reports required along with their due dates.

VIl. FUNDING PROVISIONS



COST OF SERVICES

The total cost for services under this MOU shall not exceed two hundred fifty
thousand dollars ($250,000.00). Funding for services shall not exceed the actual
cost of the services.

PAYMENT

1. No earlier than March 1, 2022, OSSE shall make an intra-District advance
to PCSB in the total amount of two hundred fifty thousand dollars
($250,000.00) for the services to be provided by PCSB under this MOU
beginning no earlier than March 1, 2022.

2. PCSB shall relieve the advance only for those services provided pursuant to
the terms of this MOU.

3. PCSB shall notify OSSE within forty-five (45) days before the end of Fiscal
Year 2022 if PCSB has reason to believe that the entire advance will not be
billed during Fiscal Year 2022. At the end of Fiscal Year 2022, the
intraDistrict balance shall be closed out and any unspent funds (“Fiscal Year
2022 Unspent Funds”) shall be returned to OSSE. PCSB shall return any
unspent advance to OSSE within thirty (30) days after the end of Fiscal Year
2022.

4. If the Parties exercise the first option to extend this MOU under Section
V.B. of this MOU:

a) OSSE shall, at the beginning of Fiscal Year 2023, make an
intraDistrict advance to PCSB in the amount of the Fiscal Year 2022
Unspent Funds, if such funds remain appropriated and available
under District and federal law. If all of the Fiscal Year 2022 Unspent
Funds do not remain appropriated and available, OSSE shall make
an intra-District advance to PCSB at the beginning of Fiscal Year
2023 in the amount of the Fiscal Year 2022 Unspent Funds that do
remain appropriated and available.

b) PCSB shall notify OSSE within forty-five (45) days before the end
of Fiscal Year 2023 if PCSB has reason to believe that the entire
advance will not be billed during Fiscal Year 2023.

C) At the end of Fiscal Year 2023, the intra-District balance shall be
closed out and any unspent funds (“Fiscal Year 2023 Unspent
Funds”) shall be returned to OSSE. PCSB shall return any unspent
advance to OSSE within thirty (30) days after the end of Fiscal Year
2023.

5. If the Parties exercise the second option to extend this MOU under section
V.B. of this MOU:



a) OSSE shall, at the beginning of Fiscal Year 2024, make an
intraDistrict advance to PCSB in the amount of the Fiscal Year 2023
Unspent Funds, if such funds remain appropriated and available
under District and federal law. If all the Fiscal Year 2023 Unspent
Funds do not remain appropriated and available, OSSE shall make
an intra-District advance to PCSB at the beginning of Fiscal Year
2024 in the amount of the Fiscal Year 2023 Unspent Funds that do
remain appropriated and available.

b) PCSB shall notify OSSE within forty-five (45) days before the end
of Fiscal Year 2024 if DME has reason to believe that all the advance
will not be billed during Fiscal Year 2024.

C) At the end of Fiscal Year 2024, the intra-District balance shall be
closed out and any unspent funds shall be returned to OSSE. PCSB
shall return any unspent advance to OSSE within thirty (30) days
after the end of Fiscal Year 2024,

6. Within twenty-five (25) calendar days after the end of each quarter, PCSB
shall submit to OSSE a report listing each expenditure made from the
advanced funds during the quarter using a standard template provided by
OSSE. The report shall include the following information for each listed
expenditure: the dollar amount of the expenditure, the purpose for which the
expenditure was made, and the reimbursement category to which the
expenditure was charged.

C. ANTI-DEFICIENCY CONSIDERATIONS

Nothing contained herein shall be constrained to obligate any Party to any
expenditure or obligation of funds in excess or advance of appropriations, in
accordance with the Anti-Deficiency Act, 31 U.S.C. § 1341. The Parties
acknowledge and agree that nothing in this MOU creates a financial obligation in
anticipation of an appropriation and that all provisions of this MOU, or any
subsequent agreement entered into by the Parties pursuant to this MOU, are and
shall remain subject to the provisions of (i) the federal Anti-Deficiency Act, 31
U.S.C. 88 1341 et seq.; (ii) the District of Columbia Anti-Deficiency Act, D.C.
Official Code 88 47-355.01-355.08; (iii) D.C. Official Code § 47-105; and (iv) D.C.
Official Code 8§ 1-204.46, as the foregoing statutes may be amended from time to
time, regardless of whether a particular obligation has been expressly so
conditioned.

VIiIl. AMENDMENTS

This MOU may be amended only by the written agreement of the Parties. Amendments
shall be dated and signed by authorized representatives of the Parties.



IX. CONSISTENT WITH LAW

The Parties shall comply with all applicable laws, rules, and regulations whether now in
effect or hereafter enacted or promulgated.

X. COMPLIANCE AND MONITORING

A. The parties will cooperate with any examination of records with respect to funds
transferred to PCSB pursuant to this MOU by making records available for
inspection, production, and examination, and authorized individuals available for
interview and examination, upon the request of: (i) the U.S. Department of
Education and/or its Inspector General; or (ii) any other District or federal agency,
commission, or department in the lawful exercise of its jurisdiction and authority.

B. PCSB shall be subject to scheduled monitoring reviews by OSSE and/or its
designee or by other officials as may be specified by OSSE in its sole discretion to
ensure compliance with all applicable District and federal laws and regulations.

C. PCSB shall comply with requests from OSSE for information and documents,
excluding any and all information and documents that would violate PCSB’s
confidentiality limitations provided in D.C. Code § 38-355, to evaluate the impact
of the services described in this MOU and shall facilitate a monitoring review by
OSSE or the U.S. Department of Education if a monitoring review is requested by
OSSE or the U.S. Department of Education.

D. ESSER Il funds transferred under this MOU are subject to the terms, conditions,
and provisions of CRRSA, the General Education Provisions Act (P.L. 103-382),
as amended, the Educational General Administrative Regulations (EDGAR) in 34
CFR Parts 76, 77, 81, 82, and 99, 2 CFR Parts 180 and 3485, and the Uniform
Administrative Requirements, Cost Principles, and Audit Requirements for Federal
Awards in 2 CFR Parts 200 and 3474.

XIl.  RECORDS AND REPORTS

PCSB shall maintain records and receipts for the expenditure of all funds provided pursuant
to this MOU for a period of no less than five (5) years from the date of expiration or
termination of this MOU and, upon OSSE’s request, make these documents available for
inspection by duly authorized representatives of OSSE and other officials as may be
specified by OSSE in its sole discretion.

XIl. TERMINATION

Any Party may terminate this MOU in whole or in part by giving sixty (60) calendar days
advance written notice to the other Party. This MOU may also be terminated upon shorter
notice by any Party for the following reasons, if such shorter termination period is
necessary based on such reason for termination:



1. Lack of funding;

2. Lack of Congressionally-approved budget;

3. Changes in applicable law;
4. Changes in a District or federal policy affecting the services described in this
MOU;
5. Changes in the structure or the nature of the program covered by this MOU;
6. Elimination of the program or services covered by this MOU; or
7. Failure of a Party to comply with District or federal laws, rules, or regulations.
XIHI. NOTICES

A. Any notice required pursuant to this MOU shall be provided in writing by email.
B. The following individuals are the contact points for each Party under this MOU:

PCSB:

Dr. Michelle J. Walker-Davis
Executive Director

DC Public Charter School Board
3333 14th Street NW, Suite 210
Washington, DC 20010

Phone: 202.328.2660

Email: mwalkerdavis@dcpcsb.org

OSSE:

Sarah Martin

Senior Advisor for Recovery, OSSE
(202) 716-8704
Sarah.Martin@dc.gov

XIV. PROCUREMENT PRACTICES REFORM ACT

If PCSB plans to utilize the goods and/or services of an agent, contractor, consultant or
other third party to provide any of the goods and/or services under this MOU, then Office
of the PCSB shall abide by the provisions of the Procurement Practices Reform Act of
2010, effective April 8, 2011 (D.C. Law 18-371; D.C. Official Code § 2-351.01 et seq.) to
procure the goods and/or services.



XV.

XVI.

RESOLUTION OF DISPUTES

All adjustments and/or disputes arising from services provided under this MOU shall be
resolved by the contact points for the Parties listed in Section XIII of this MOU. If the
contact points are unable to resolve the dispute, the dispute shall be referred to the directors
of PCSB and OSSE for resolution.

CONFIDENTIAL INFORMATION

The Parties to this MOU shall use, restrict, safeguard, and dispose of all information related
to services provided under this MOU in accordance with all relevant federal and District
statutes, regulations, and policies. Records, documents, correspondence, and other
materials shall be maintained in accordance with the Family Educational Rights and
Privacy Act (FERPA) and its implementing regulations (20 U.S.C. § 1232; 34 CFR Part
99), to the extent that FERPA or its implementing regulations apply to the records,
documents, correspondence, and other materials.

IN WITNESS WHEREOF, the Parties have executed this MOU on the dates written below as
follows:

PUBLIC CHARTER SCHOOL BOARD:

Dr. Michelle Walker-Davis, Executive Director Date

i OFFICE
OF THE STATE SUPERINTENDENT OF EDUCATION:

Christina Grant, State Superintendent Date

APPENDIX A

Timeline of Deliverables and Reports

The dates below assume an MOU execution date of January 1%, 2022. If the memo is executed at a later
date, the deliverable dates may be revised to reflect the same delay.

Deliverables/Reports | Format/Method of Delivery Due Date
Spend Plan for Standard template provided by OSSE 1 month following execution of
FY22&23 the MOU
Overview of Coaching | Word document or power point 1 month following execution of
Model the MOU




Quarterly Financial Standard template provided by OSSE

25 calendar days following the

metrics for measuring outputs and outcomes

Report end of each quarter, beginning
in July 2022 for Q3 (March-
June 2022)

Quiarterly Progress Standard one-page template provided by 25 calendar days following the

Report OSSE, including 3-5 mutually agreed upon | end of each quarter, beginning

in July 2022 for Q3 (March-
June 2022)

Summary Findings from | Power point document
Participant Survey

No later than July 30, 2023

APPENDIX C
. . Estimated .
Cles Grant Title eEe Pe”.Od Reimbursement REMIDUTEEMETT Grant Type
Number Year Available Status
Amount
Coronavirus
Response and
Relie

f Supplementa

|

Appropriatio | FY March 1,
B3SERF ns Act| 2022 | 5029  gept.

Elementary | through | o5 o002 P $250,000.00 Preliminary Federal

and Secondary FY
School 2024

Emergency
Relief Fund -
(ESSER I1-
CRRSA)

Reimbursement




MEMORANDUM OF UNDERSTANDING

BETWEEN

THE OFFICE OF THE STATE SUPERINTENDENT OF EDUCATION

AND

THE DC PUBLIC CHARTER SCHOOL BOARD

. INTRODUCTION

FOR FISCAL YEAR 2023

This Memorandum of Understanding (“MOU”) is entered into between the District of
Columbia Office of the State Superintendent of Education (“Buyer Agency”) and the DC
Public Charter School Board (“Seller Agency”), each of which is individually referred to in
this MOU as a “Party” and both of which together are collectively referred to in this MOU

as the “Parties”.

1. LEGAL AUTHORITY FOR MOU

D.C. Official Code § 1-301.01(Kk).

OVERVIEW OF PROGRAM GOALS AND OBJECTIVES

In October 2020, OSSE received a five-year Charter Schools Program (CSP) grant from the U.S.
Department of Education, authorized by Title IV, Part C of the Elementary and Secondary
Education Act, as amended by the Every Student Succeeds Act. OSSE must use a portion of the
CSP grant to provide technical assistance to the Seller Agency, the District’s sole public charter
school authorizer. Technical assistance will be delivered over the course of three (3) fiscal years
(FY23-FY25). Five required topics were stated in OSSE’s application for the CSP grant (Attachment
A) and additional topics were determined by a needs assessment of the Seller Agency. The
required and additional topics were also prioritized and slated to be addressed between FY23-
FY25, as shown below. The topics and prioritization will be reassessed annually.

Required Topic

Additional Identified Topic

High Priority (FY23)

Assessing annual
performance data of
charter schools

Data
infrastructure/data
analyses (i.e., building
and maintaining
Quickbase Hub)

Medium Priority (FY24-25)

Conducting financial
reviews and assisting
with annual audits

Assessing virtual
instruction
School support
offerings
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e Holding schools
accountable to their
charter agreements

e Reviewing processes
related to renewal,
non-renewal, or
revocation of a
school’s charter

Low Priority (FY24-25) e Establishing clear

plans and procedures
to assist students
enrolled in a closing
charter school to
attend other high-
quality charter
schools

This MOU includes the provision of technical assistance in FY23 on the high priority topic areas
of assessment annual performance data of charter schools and data infrastructure and analyses.
Medium and low priority topic areas may be addressed in option years 1 and 2.

V.

SCOPE OF SERVICES

Pursuant to the applicable authorities and in furtherance of the shared goals of the
Parties, the Parties agree as follows:

A. RESPONSIBILITIES OF SELLER AGENCY

PCSB or its authorized designee shall:

1.

Conduct data modeling as outlined in the established contract
(Attachment B), including:

i. Developing data-driven questions,

ii. Performing statistical analyses of school performance,

iii. ldentifying outlier data and assess impact, and

iv. Developing weights, measure floors, targets, and business rules;
Design data visualizations as outlined in Attachment B;
Create an accountability framework dashboard as outlined in Attachment
B; and
Submit written semi-annual progress reports to the Buyer Agency by April
28, 2023 and October 27, 2023 to provide a status update on each of the
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responsibilities above, provide feedback on the technical assistance
process, and share outcomes of the work.

RESPONSIBILITIES OF BUYER AGENCY

OSSE shall:
1.  Transfer funds to the Seller Agency as provided in Section VI of this MOU;
2. Monitor and report all expenditures, services, and outcomes, under this
MOU in compliance with U.S. Department of Education requirements; and
3.  Monitoring the semi-annual progress reports from the Seller Agency to
review the progress of the technical assistance activities, collect feedback
on the technical assistance process, and monitor final outcomes.

V. DURATION OF THIS MOU

A.

PERIOD

The period of this MOU shall be from the date the MOU is fully executed (the
“effective date”) through September 30, 2023, unless early terminated pursuant
to Section XI of this MOU.

EXTENSION

The Parties may extend the period of this MOU by exercising a maximum of two
(2) 12-month option period(s). Option periods may consist of a fiscal year, a
fraction thereof, or multiple successive fractions of a fiscal year. Buyer Agency
shall provide Seller Agency with written notice of its intent to exercise an option
period at least thirty (30) days before the expiration of the initial or extended term
of this MOU. The exercise of an option period is subject to the availability of funds
at the time it is exercised.

VI. FUNDING PROVISIONS

A.

COST OF SERVICES

The total cost to the Buyer Agency for the goods and/or services provided under
this MOU shall not exceed $276,800 for Fiscal Year 2023. The total cost of the
goods and/or services is based on the Seller Agency’s estimate of the actual cost
of the goods and/or services that will be provided under this MOU, based on the
contract and scope of work provided to the Seller Agency.

PAYMENT
Page 3 of 6



VII.

VIIL.

Within thirty (30) days after this MOU is fully executed, the Buyer Agency
shall transmit to the Seller Agency a wire payment in the amount set
forth in Section VI.A of this MOU, as an advance payment for the goods
and/or services to be provided by the Seller Agency under this MOU.

The Seller Agency shall draw down from the advance only for the actual
cost of goods and/or services provided by the Seller Agency under this
MOU.

The Seller Agency shall transmit to the Buyer Agency on a quarterly basis
a report detailing the amounts the Seller Agency drew down against the
advance during the prior quarter and the purposes for which the
amounts were drawn down. This report should also include relevant
documentation including all invoices and proof of payments.

Within thirty (30) days after the date of expiration or termination of this
MOU, the Seller Agency shall return any excess advance to the Buyer
Agency.

ANTI-DEFICIENCY CONSIDERATIONS

The Parties acknowledge and agree that nothing in this MOU creates a financial
obligation in anticipation of an appropriation and that all provisions of this MOU
are and shall remain subject to the provisions of (i) the federal Anti-Deficiency Act,
31 U.S.C. §§ 1341, 1342, 1349, 1351, (ii) the District of Columbia Anti-deficiency
Act, D.C. Official Code §§ 47-355.01-355.08, (iii) D.C. Official Code § 47-105, and
(iv) D.C. Official Code § 1-204.46, as the foregoing statues may be amended from
time to time, regardless of whether a particular obligation has been expressly so
conditioned.

AMENDMENTS

This MOU may be amended only by the written agreement of the Parties. Amendments
shall be dated and signed by authorized representatives of the Parties.

COMPLIANCE WITH LAW

The Parties shall comply with all applicable laws, rules, and regulations whether now in
effect of hereafter enacted or promulgated.

COMPLIANCE MONITORING

Page 4 of 6



Xl.

Xil.

The Seller Agency will be subject to scheduled and unscheduled monitoring reviews to
ensure compliance with all applicable requirements of this MOU.

The Seller Agency will submit written semi-annual progress reports to the Buyer Agency
by April 28, 2023 and October 27, 2023 to provide a status update on each of the
responsibilities listed in Section IV.A, provide feedback on the technical assistance
process, and share outcomes of the work.

RECORDS AND REPORTS

A The Buyer Agency and Seller Agency shall maintain records and receipts for the
expenditure of all funds provided pursuant to this MOU for a period of no less
than five (5) years after the date of expiration or termination of this MOU.

TERMINATION

A Either Party may terminate this MOU in whole or in part by giving 30 calendar
days advance written notice to the other Party.

B. In the event of termination of this MOU, the Buyer Agency and Seller Agency shall
reconcile any amounts due to the Seller Agency under this MOU. The Seller
Agency shall return any remaining advance of funds that exceeds the amounts due
within thirty (30) days after the reconciliation or at the end of the fiscal year,
whichever is earlier.

NOTICES

The following individuals are the contact points for each Party:

Buyer Agency
Linda Sun

Director, Federal Programs and Strategic Funding
1050 First Street NE

Washington, DC 20002

Linda.Sunl@dc.gov

(202) 230-1166

Seller Agency

Page 5 of 6



Rashida Young

Chief School Performance Officer
3333 14% Street NW, Suite 210
Washington, DC 20010
ryoung@dcpcsb.org

(202) 328-2209

Xlll.  RESOLUTION OF DISPUTES

All disputes arising under this MOU shall be referred to the respective directors of both
the Buyer and Seller agencies for resolution.

XIV. CONFIDENTIAL INFORMATION
The Parties shall use, restrict, safeguard, and dispose of all information related to goods
and/or services provided under this MOU in accordance with all relevant federal and
District statutes, regulations, and policies.

IN WITNESS WHEREOF, the Parties have executed this MOU as follows:

THE OFFICE OF THE STATE SUPERINTENDENT OF EDUCATION

[) WM 12/20/2022

Dr. Christina Grant Date
State Superintendent of Education

DISTRICT OF COLUMBIA PUBLIC CHARTER SCHOOL BOARD

1/3/2023

Dr. Michelle J. Walker-Davis Date
Executive Director
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DISTRICT OF COLUMBIA DEPARTMENT OF HUMAN RESOURCES

MEMORANDUM OF UNDERSTANDING

Between Public Charter School Board and

The Department of Human Resources

Fiscal Year 2023

Wease GOVERNMENT OF THE
=== DISTRICT OF COLUMBIA

DCMURIEL BOWSER, MAYOR




I. INTRODUCTION

This Memorandum of Understanding (MOU) is entered into between the District of Columbia Public Charter School Board

(Buyer) and the Department of Human Resources (Seller), collectively known as the Parties.

Il. PROGRAM GOALS AND OBJECTIVES

The Seller will provide select public charter schools under the jurisdiction of the Buyer with compliance services related
to their candidates, employees, and volunteers who are subject to the requirements of the “School Safety Omnibus
Amendment Act of 2018” (Law 22-294) (D.C. Official Code § 38-951.03). The objective of the services is to conduct due

diligence checks required under § 103 of the Act for applicable potential and current staff.

lll. SCOPE OF SERVICES

In pursuit of the shared goals of the Parties to carry out the program goals and objectives expeditiously and economically,

the Parties agree as follows:

A. Responsibilities of the Seller

1. The Seller shall develop and administer a compliance program for purposes of rolling out the requirements of

the School Safety Omnibus Amendment Act of 2018 to charter schools under the jurisdiction of the Buyer.

2. The Seller shall provide compliance related services in accordance with each Service Level Agreement executed

with participating public charter schools.

3. The Seller shall ensure that compliance related services are conducted in a manner consistent with prevailing
District and federal law for potential and current staff of select public charter schools under the jurisdiction of
the Buyer and who are subject to due diligence screenings. The Seller shall, at a minimum, provide for the services

indicated on page 4.

4. For each applicant and employee who undergoes enhanced suitability screenings, the Seller shall, at the request
of each individual participating public charter school, either (i) make a suitability recommendation consistent
with the guidelines as at 6-B DCMR § 417 and D.C. Official Code § 38-951.03(a), or (ii) provide a comprehensive
report of the Seller’s findings during the course of the due diligence check (report). Each recommendation or
report shall be provided to the applicable public charter school through an electronic means established by the

Seller in collaboration with individual public charter schools.

5. Each recommendation or report, excluding child protection registry checks, shall be supplied to the applicable
public charter school within 35 days following the Seller’s receipt of all necessary documentation from the public
charter school and the specific applicant or employee. The Seller shall provide sections of each recommendation
or report to the applicable public charter school as those sections become available. Except for child protection
registry checks, the average period between the submission of necessary documentation from the public charter

school and the school’s receipt of the recommendation or report shall be no greater than 14 days. With respect

to child protection registry checks, new hire results are generally returned within 14 days and results for current




employees within 45 days. Child protection registry check results shall be supplied to the applicable public charter

school no later than 45 days following the Seller’s receipt of all necessary documentation.

Responsibilities of the Buyer

1.

2.

The Buyer shall advance to the Seller $ 92,385.00 for compliance services.

The Buyer shall assist the Seller in receiving all documentation from the Buyer reasonably necessary to carry out

the Seller’s responsibilities under this MOU.

The Buyer agrees that the Seller shall provide reports or suitability recommendations based on the standards set
forth in Title 6-B, Chapter 4 of the DCMR and consistent with § 103 of the Act. Moreover, the Buyer agrees that

for purposes of Chapter 4, the Seller serves as the Program Administrator.

The Buyer agrees that, once the Seller has issued a report or suitability recommendation, it will be the
responsibility of the applicable public charter school to make the actual suitability determination for potential
and current staff.

IV. DURATION OF MOU

A.

V.

The period of this MOU shall be from October 1, 2022, though, September 30, 2023, unless terminated in
accordance with Section XII prior to the expiration.

The Parties may extend the term of this MOU by exercising a maximum of one (1) one-year option periods. The
option periods may consist of a year, a fraction thereof, or multiple successive fractions of a year. The Buyer shall
provide notice to the Seller of its intent to renew an option period prior to the expiration of the MOU.

The exercise of an option period is subject to the availability of funds at the time of the exercise of the option.

Subject to appropriations, this paragraph serves as the Buyer’s letter of intent for Fiscal Year 2024 to execute an
extension pursuant to paragraph B of this section or execute a new MOU with identical terms for at least S
92,385.00.

AUTHORITY FOR MOU

The authority for this MOU may be found at D.C. Official Code § 1-301.01(k). The MOU is entered into to carry out the
provisions of Title 6-B, Chapter 4 and 20B of the DCMR.

VI.

A.

FUNDING PROVISIONS

Cost of Services

1.

Total cost for services under this MOU shall not exceed S 92,385.00 for Fiscal Year 2023. Funding for services

shall not exceed the actual cost of the goods and services.

The estimated cost of this MOU is based upon the projected service costs outlined on the schedule on the
following page, and do not account for all suitability services that may be provided under this MOU. For example,

the Buyer may request weekend service collections which may result in overtime fees. However, the total

resulting service cost shall not exceed the maximum amount of this MOU established in subsection (A) (1).




Payment

1.

Payment for the goods and services shall be made through an Intra-District advance by the Buyer to the Seller

based on the total amount of this MOU.

The Seller shall submit invoices at least quarterly that shall include the amounts billed for that period. The
invoices shall include: (1) a list of services and their costs; and (2) a list of labor costs, including hourly rates for

all laborers.

The advances to the Seller for the services to be performed and goods to be provided shall not exceed the
amount of this MOU.

The Seller shall receive the advance and bill the Buyer through the Intra-District process only for those goods
and services actually provided pursuant to the terms of this MOU. The Seller shall return any excess advance to

the Buyer within thirty (30) days of the end of the current fiscal year.

The Parties’ Directors, or their designees, shall resolve all adjustments and disputes arising from services
performed under this MOU. In the event the Parties are unable to resolve a financial issue, the matter shall be

referred to the Office of Financial Operations and Systems for final resolution.

FY23 SERVICE COSTS

COMPLIANCE SERVICES
DUE DILIGENCE (CHILDCARE RELATED)
Service Description Quantity Unit Cost Personnel Cost Subtotal
Pre-Employment Criminal Background + Sex Offender Registry 900 S 24.25 $28.40 $ 47,385.00
CFSA Child Protection Registry 900 $0.00 $ 15.00 $13,500.00
Background and Reference Check - SSOAA 900 $20.00 $5.00 $22,500.00
NASDTEC Educator Identification Clearinghouse 900 $0.00 $10.00 $9,000.00
Due Diligence Total Cost $92,385.00

GRAND TOTAL $92,385.00




VII. ANTI-DEFICIENCY CONSIDERATIONS

The Parties acknowledge and agree that their respective obligations to fulfill financial obligations of any kind pursuant to

any and all provisions of this MOU, or any subsequent agreement entered into by the Parties pursuant to this MOU, are
and shall remain subject to the provisions of: (i) the federal Anti-Deficiency Act, 31 U.S.C. §§ 1341, 1342, 1349, 1351; (ii)
the District of Columbia Anti-Deficiency Act, D.C. Official Code §§ 47-355.01-355.08; (iii) D.C. Official Code § 47-105; and
(iv) D.C. Official Code § 1-204.46, as may be amended, regardless of whether a particular obligation has been expressly so
conditioned.

VIIl. COMPLIANCE AND MONITORING

As this MOU is funded by District of Columbia funds, the Seller will be subject to scheduled and unscheduled monitoring

reviews by the Buyer to ensure compliance with all applicable requirements.

IX. PROCUREMENT PRACTICES ACT

If the goods and/or services of an agent, contractor, consultant or other third party will be utilized to execute the
processes described in this MOU, then the Parties shall abide by the provisions of the District of Columbia Procurement

Practices Reform Act of 2010 (D.C. Official Code § 2-351.01, et seq.) to procure those goods and/or services.

X. RECORDS AND REPORTS

The Seller shall maintain records and receipts for the expenditure of all funds provided for a period of no less than three
(3) years from the date of expiration or termination of this MOU and, upon request of the Buyer or another District of
Columbia government agency with legal authority to request review, make these documents available for inspection by

duly authorized representatives of the Buyer and other officials as may be specified by the District of Columbia.

Xl. CONFIDENTIAL INFORMATION

The Parties to this MOU will use, restrict, safeguard and dispose of all information related to services provided by this
MOU, in accordance with all relevant federal and local statutes, regulations, and policies. Information received by either

party in the performance of responsibilities associated with this MOU shall remain the property of the Buyer.

XIl. TERMINATION

Either Party may terminate this MOU in whole or in part by giving forty-five (45) calendar days advance written notice to
the other Party. In the event of termination of this MOU, the Seller will conclude any previously requested compliance

services and will return any unused funds after all required fiscal reconciliation, but not later than September 30 of the

then current fiscal year.




XIll. NOTICE

The following individuals are the contact points for each Party under this MOU:

Tamika Cambridge, Compliance Review Manager

Department of Human Resources, Policy & Compliance Administration
1015 Half St SE, Washington DC 20003

(202) 727-1528

Sarah Hampton Cheatham
Public Charter School Board
3333 14th St. NW, Suite 210
Washington, DC 20010
(202) 328-2751

XIV.MODIFICATIONS

The terms and conditions of this MOU may be modified only upon prior written agreement by the Parties. Amendments

or modifications shall be dated and signed by the authorized representatives of the Parties.

XV. MISCELLANEOUS

The Parties shall comply with all applicable laws, rules and regulations whether now in effect or hereafter enacted or
promulgated and agree to be bound by the Comprehensive Merit Personnel Act, D.C. Official Code § 1-601.01 et seq., as

implemented through the District Personnel Manual.

FOR THE PUBLIC CHARTER SCHOOL BOARD

4 10/13/2022
Df. Michelle Walker-Davis, Executive Director Date

FOR THE DEPARTMENT OF HUMAN RESOURCES

W October 20, 2022

LS/D_DH'S'@V Male Interim @frector Date
epartment of Human Resources




MEMORANDUM OF UNDERSTANDING
BETWEEN
THE DISTRICT OF COLUMBIA PUBLIC CHARTER SCHOOL BOARD
AND
THE DISTRICT OF COLUMBIA DEPARTMENT OF HUMAN RESOURCES
FOR FISCAL YEAR 2024

INTRODUCTION

This Memorandum of Understanding (“MOU?”) is entered into between the District of
Columbia Public Charter School Board (“Buyer”) and the District of Columbia
Department of Human Resources (“Seller), each of which is individually referred to in
this MOU as a “Party” and both of which together are collectively referred to in this
MOU as the “Parties.”

LEGAL AUTHORITY FOR MOU

D.C. Official Code § 1-301.01(k). The MOU is entered into to help the Buyer carry out
the provisions of Section 103 of the School Safety Omnibus Act of 2018 (D.C. Official
Code 8§ 38-951.03) (“The Act”).

OVERVIEW OF PROGRAM GOALS AND OBJECTIVES

On the Buyer’s behalf, the Seller will provide select public charter schools under the
jurisdiction of the Buyer with compliance services related to their candidates, employees,
and volunteers who are subject to the requirements of Section 103 of the Act. The
objective of the services is to conduct due diligence checks required under Section 103 of
the Act for applicable potential and current public charter school staff.

SCOPE OF SERVICES

Pursuant to the applicable authorities and in furtherance of the shared goals of the Parties,
the Parties agree as follows:

A. RESPONSIBILITIES OF SELLER AGENCY

1. The Seller shall develop and administer a compliance program for
purposes of rolling out the requirements of the Act to public charter
schools under the jurisdiction of the Buyer.

2. The Seller shall, at a minimum, provide for the services indicated in
Attachment A in accordance with each Service Level Agreement
executed with participating public charter schools.



V.

VI.

B.

The Seller shall ensure that compliance-related services are conducted in a
manner consistent with the Act for potential and current staff of select
public charter schools under the jurisdiction of the Buyer and who are
subject to due diligence screenings.

For each candidate, employee, and volunteer who undergoes a fitness
evaluation, suitability screening, or both, the Seller shall provide the
Buyer the results or access to the results of the screenings through an
electronic means established by the Seller.

RESPONSIBILITIES OF BUYER AGENCY

1.

The Buyer shall ensure the Seller receives all documentation reasonably
necessary to carry out the Seller’s responsibilities under this MOU in a
timely fashion. The Buyer understands that failure to provide documents
to the Seller in a timely fashion may result in the delay of services under
this MOU.

DURATION OF THIS MOU

A.

PERIOD

The period of this MOU shall be from October 1, 2023 (the “effective date”)
through September 30, 2024, unless early terminated pursuant to Section XI of
this MOU.

FUNDING PROVISIONS

A.

COST OF SERVICES

1. The total cost to the Buyer Agency for the goods and/or services provided

under this MOU shall not exceed $96,000 for Fiscal Year 2024. Funding
for services shall not exceed the actual cost of the goods and services.

. The estimated cost of this MOU is based upon the projected service costs

outlined on the schedule provided in Attachment A and does not account
for all suitability services that may be provided under this MOU. For
example, the Buyer may request weekend service collections which may
result in overtime fees. However, the total resulting service cost shall not
exceed the maximum amount of this MOU established in subsection (A)
(1), unless the parties agree in writing. The Seller reserves the right to
submit an amendment to increase funds under this MOU if additional
suitability services such as overtime fees increase the cost of services



VII.

beyond the maximum amount of this MOU established in subsection

(A)D).

B. PAYMENT

1. Within thirty (30) days after this MOU is fully executed, the Buyer Agency
shall create an Interagency Project and fund it through an Award in the
amount set forth in Section VI(A) of this MOU. The Interagency Project
shall be established in a manner that allows the Seller Agency to directly
charge the Project for the costs the Seller Agency incurs in providing goods
and/or services under this MOU.

2. The Seller Agency shall charge the Interagency Project only for the actual
cost of goods and/or services provided under this MOU.

3. For each charge made directly against the Interagency Project via an
accounting transaction, the Seller Agency shall attach, to the Project,
documentation that supports the charge, including invoices as applicable.

4. The Buyer Agency understands that its failure to timely comply with VI(B)
shall immediately result in the Seller Agency delaying or ceasing services
under this MOU until payment is received.

5. The total amount identified in Section VI(A)(1) of this MOU is anticipated
to only cover a subset of the buyer’s population, and it is anticipated that
more funds will be required to cover the Buyer Agency’s entire population.
The Buyer Agency’s failure to provide the Seller Agency with adequate
payment to cover the remaining scope of services under this MOU shall
result in the Seller Agency ceasing services under this MOU until adequate
payment is received.

C. ANTI-DEFICIENCY CONSIDERATIONS

The Parties acknowledge and agree that nothing in this MOU creates a financial
obligation in anticipation of an appropriation and that all provisions of this MOU
are and shall remain subject to the provisions of (i) the federal Anti-Deficiency
Act, 31 U.S.C. 88 1341, 1342, 1349, 1351, (ii) the District of Columbia Anti-
deficiency Act, D.C. Official Code 88 47-355.01-355.08, (iii) D.C. Official Code
8 47-105, and (iv) D.C. Official Code 8§ 1-204.46, as the foregoing statues may be
amended from time to time, regardless of whether a particular obligation has been
expressly so conditioned.

AMENDMENTS



This MOU may be amended only by the written agreement of the Parties. Amendments
shall be dated and signed by authorized representatives of the Parties.

VIill. COMPLIANCE WITH LAW

The Parties shall comply with all applicable laws, rules, and regulations whether now in
effect or hereafter enacted or promulgated.

IX. COMPLIANCE MONITORING

The Seller Agency will be subject to scheduled and unscheduled monitoring reviews to
ensure compliance with all applicable requirements of this MOU.

X. RECORDS AND REPORTS

A. The Buyer Agency and Seller Agency shall maintain records and receipts for the
expenditure of all funds provided pursuant to this MOU for a period of no less
than three (3) years after the date of expiration or termination of this MOU.

B. Both the Buyer Agency and Seller Agency shall have access to all records in the
Interagency Project established pursuant to section VI(B). of this MOU.

Xl.  TERMINATION

A. Either Party may terminate this MOU in whole or in part by giving forty-five (45)
calendar days advance written notice to the other Party.

B. In the event of termination of this MOU, the Buyer Agency and Seller Agency
shall reconcile any amounts due to the Seller Agency under this MOU. The
Buyer Agency shall not remove funding from the Interagency Project established
pursuant to section VI(B). of this MOU until the Seller Agency has drawn down
the amounts due, except to the extent that the funding in the Interagency Project
exceeds the amounts due to the Seller Agency.

XIl.  NOTICES

The following individuals are the contact points for each Party:

Buyer Agency
Audrey Williams

Senior Manager Intergovernmental Relations
3333 14" St NW, Suite 210, Washington, DC 20010

Seller Agency
Sierra Dangerfield-Harris

Interim Compliance Review Manager
1015 Half Street SE, 81" Floor, Washington DC 20003
Sierra.dangerfield@dc.gov



XIll. RESOLUTION OF DISPUTES

All disputes arising under this MOU shall be referred to the Director of
Intergovernmental Affairs and the Compliance Review Manager for resolution. If these
individuals are unable to resolve such a dispute, the dispute shall be referred to the
directors of the Public Charter School Board and the District of Columbia Department of
Human Resources for resolution.

XIV. CONFIDENTIAL INFORMATION

The Parties shall use, restrict, safeguard, and dispose of all information related to goods
and/or services provided under this MOU in accordance with all relevant federal and
District statutes, regulations, and policies.

IN WITNESS WHEREOF, the Parties have executed this MOU as follows:

DC PUBLIC CHARTER SCHOOL BOARD

January 5, 2024
Dr."Michelle Walker-Davis Date
Executive Director

DISTRICT OF COLUMBIA DEPARTMENT OF HUMAN RESOURCES

(0.

Charles Hall, Jr. Date
Director
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Attachment A:

FY24 SERVICE COSTS

Compliance Services

Due Diligence Checks

Service Quantity Unit Cost Personnel Cost Subtotal
Pre-Employment Criminal Background + 800 $24.25 $35.75 S 48,000.00
Sex Offender Registry

Background and Reference Check - 800 $20.00 $ 20.00 $32,000.00
SSOAA

NASDTEC Educator Identification 800 $0.00 $ 20.00 $ 16,000.00

Clearinghouse

Mobile Fingerprinting Events $ 120.00 per event

(= 4 hours)

GRAND TOTAL $ 96,000.00
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MOU DOEE PCSB lead in water testing and filter replacement starting FY 22
1. INTRODUCTION

This Memorandum of Understanding (MOU) is entered into by the Department of Energy and
Environment (DOEE) and the DC Public Charter School Board (DC PCSB), referred to
individually as a “Party” and collectively the “Parties.”

DOEE applied for an EPA grant for National Priority Area Two: Reducing Children’s Exposure
to Lead in Drinking Water in Schools and Child Care Facilities. (Attachment 3 [*“Att 3”], 00
5786 Att 3 LSHHD DC Applic for EPA Lead Grant.pdf, incorporated herein by reference)

Three District agencies are collaborating to protect nearly 100% of District children against lead
in potable water, in licensed childcare centers, in Charter and Public Schools, and in Recreational
Centers with childcare.

EPA awarded the District the requested grant. (Attachments 4 and 5 [“Att 4” and “Att 5”] 00
5786 Att 4 LSHHD EPA Lead Grant Award L9.pdf, and 00 5786 Att 5 LSHHD EPA Lead Grant
Award M1 FY22.pdf, both EPA # 96391201, incorporated herein by reference) DOEE is the
Grant Manager. It awards PCSB the amount of EPA funds below, to address necessary
remediation. The Parties intend to continue this work over multiple fiscal years, subject to the
availability of funding.

The following documents are attached to this MOU and made a part of it: Attachment 1:
Statement of Work; and Attachment 2: Budget. Details may be found in a “schedule” to an
attachment. The Parties intend that they can amend each Attachment by signature of both of the
“Contact” persons identified in Part XI.

1. PROGRAM GOALS AND OBJECTIVES

DOEE has requested that DC PCSB undertake a DOEE-funded project, as provided below.
PCSB agrees, subject to timely funding.

The Parties seek to carry out the requirements, and advance the purposes, of the EPA funding for
the work of this MOU. (Act). The EPA requires DOEE, and its subgrantee PCSB to sample and
test for lead in drinking water.

DOEE seeks to fund PCSB assessing the safety of the drinking water in the District’s charter
schools.

The Parties share the District’s goal of reducing lead in child-contact drinking water facilities to
a level of <1ppb, relative to the action level of 5ppb. They also share the objectives of
successfully carrying out the project and facilitating the District Government’s protection of
those who drink and otherwise use the water of charter schools.

DOEE states that the funding for this MOU is federal, and the parties must follow the related
federal requirements.

Page 2 of 9
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MOU DOEE PCSB lead in water testing and filter replacement starting FY 22

I11.  SCOPE OF SERVICES

A

RESPONSIBILITIES OF PCSB

PCSB shall:

1. Undertake the work set forth in Attachment 1: Statement of Work (Att 1).

2. Apply the budget for the work, as shown in Attachment 2: Budget (Att 2).

3. Adopt changes to Att 1 and Att 2 that the Parties agree to in writing.

4, Submit a report, documenting work accomplished in the report period, to
DOEE as follows, unless DOEE changes this schedule in writing: On a
quarterly basis, no later than December 15, March 15, June 15, and
September 15; For annual data and an annual report, no later than October
15.

5. Timely provide the invoices supporting expenditures for its work.

6. Follow applicable requirements for the funds used for the work.

7. In concert with DOEE:

a. Meet within 7 days of the final MOU signature to discuss the
project, including a virtual meeting.

b. Meet similarly on at least a quarterly basis.

c. Follow applicable requirements for the funds used for the work.

RESPONSIBILITIES OF DOEE

DOEE shall:

1.

2.

Make payment as specified in Section VI.B (Payment).

Reasonably agree to payments within the limits of Paragraph VI.B
(Payment).

Adopt changes to Att 1 and Att 2 that the Parties agree to in writing.

Timely respond to PCSB’s communications for drafting assistance,
review, or response, and for final approvals.

Reasonably agree to periodic meetings to review work.

In concert with PCSB:
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IV. DURATION

a. Meet within 7 days of the final MOU signature to discuss the
project, including a virtual meeting.

b. Meet similarly on at least a quarterly basis.

c. Follow applicable requirements for the funds used for the work.

A. This MOU shall be effective from the date of the last signature through
September 30, 2025. This period may be amended only by signature of the
Directors or their designees.

B. The Parties may extend this MOU through one or more MOU amendments.

C. An extension is subject to the availability of funds at the time of the amendment.

V. AUTHORITY FOR MOU

D.C. Official Code § 1-301.01(K).

VI. FUNDING PROVISIONS

A COST OF GOODS AND SERVICES

1.

4.

The total cost of goods and services shall not exceed $793,816.05. This
amount may be amended only by signature of the Director of DOEE and
the Chair of the PCSB, or their designees.

Funding shall not exceed the actual cost of the goods or services. “Actual
costs” include materials, supplies, equipment, work, services of any kind,
fringe benefits, and actual overhead. If the costs include funding for
services through contracts or grants, “actual costs” may include fringe
benefits, overhead, and profit paid pursuant to PCSB’s standard
contracting or grant-making practices.

Funding shall be applied only to costs covered by this MOU, and
addressed in Att 2.

The source of funds for this MOU is grant funds to the District from EPA,

B. PAYMENT

1. DOEE shall make progress payments, subject to DOEE’s determination that
(a) DC PCSB’s work has been technically correct and satisfactory, (b) the
funds are needed, and (c) the Budget’s line items are completely filled-in, for
the following dates:
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$20,621.75 within 28 days after all MOU signatures;
$200,000 by September 20, 2022;

$193,816.05 by December 31, 2022;

$179,378.35 by March 1, 2023;

$200,000.00 by May 1, 2023.

Popow

2. The Parties shall agree on the method of payment, as by check, electronically,
through Intra-District transfer.

3. Payment shall be due on each amount stated just above.

4. DC PCSB shall submit approved invoices from its contractors to the DOEE
Contact on a quarterly basis.

5. DC PCSB shall submit to DOEE quarterly reconciliations for costs incurred
with their quarterly reports pursuant to this MOU, or on such other basis to
which the Parties may agree in writing. The reconciliation shall include
documentation of the costs specified in Paragraph A (Cost of Goods and
Services).

6. With respect to the timing of progress payments, DOEE is excused from
timely payment if PSCB has failed to timely provide invoices supporting
expenditures for its work.

7. With respect to the payment of a progress payment, DOEE is excused from
payment if DOEE determines that the quality of work is inadequate or if the
additional funding is not yet needed

8. With respect to unspent funds:

a. DC PCSB shall immediately return any excess advance to DOEE
when it is determined that funds cannot be spent prior to this MOU’s
expiration date.

b. DC PCSB shall return all unspent funds to DOEE within 28 calendar
days of the earlier of: (a) the end of the fiscal year; (b) the MOU’s
expiration; or (c) after completion of reconciliation.

c. Notwithstanding the immediately foregoing subparagraphs, DOEE
may waive in writing a return of funds that DOEE has received by
grant or that are capital in nature.

C. ANTI-DEFICIENCY
The Parties acknowledge and agree that their respective obligations to fulfill

financial obligations of any kind pursuant to any and all provisions of this MOU,
are and shall remain subject to the provisions of the following laws, as amended:
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(1) the federal Anti-Deficiency Act, 31 U.S.C. 8§ 1341, 1342, 1349, 1351; (2) the
District of Columbia Anti-Deficiency Act of 2002, D.C. Official Code 8§ 47-
355.01-.08; (3) D.C. Official Code § 47-105; and (4) D.C. Official Code 8 1-
204.46.

VIl. COMPLIANCE AND MONITORING

Performance by the Parties is subject to scheduled and unscheduled monitoring reviews by the
funder(s) or other authorized officials.

VIIl. RECORDS

A. The Parties shall maintain receipts and other records documenting the work
performed and expenditures of all funds for at least three years from the end of
this MOU.

B. A Party receiving funds shall make these receipts and records available for
inspection by the funders or other authorized officials upon request.

C. If a grant or contract is used to provide goods or services under this MOU, the
funded Party shall arrange to make grantee or contractor receipts and records
available to the funders or other authorized officials upon request.

IX. CONFIDENTIAL INFORMATION

The Parties will use, restrict, safeguard, and dispose of all information related to services
provided pursuant to this MOU in accordance with all relevant federal and District of Columbia
statutes, regulations, and policies.

X. APPLICABLE LAW

The Parties shall comply with all applicable statutes, rules, and regulations whether now in force
or later enacted or promulgated.

XI. CONTACTS
The following individuals or their designees are the contact points under this MOU:
FOR DOEE

Amber Sturdivant

Associate Director

Lead-Safe and Healthy Housing Division
Department of Energy & Environment
1200 First Street, NE 5th Floor
Washington, DC 20002

Desk: (202) 478-2441
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XIl.

Cell: (202) 365-5653
Email: amber.sturdivant@dc.gov
Web: http://doee.dc.gov

FOR PCSB

Hannah Cousino

Senior Manager, Sector Planning and Compliance
DC Public Charter School Board

3333 14" St., NW, Suite 210

Phone: 202.328.2673

Email: hcousino@dcpcsb.org

MODIFICATION

This MOU may be amended, as follows:

A. Except as expressly provided for amendment to an Attachment to this MOU, the MOU
may be modified only through a written amendment signed by all Parties.

B. An Attachment may be amended through a written amendment, signed by the “Contact”
persons identified in Part XI.

XI.

Except that three types of items of the MOU shall ONLY be amended by signature of the
Directors of each Party, or their designees: these are the duration, each party’s financial
contribution, and the total amount of funds.

TERMINATION

A

A Party may terminate this MOU in whole or in part by giving at least 28 calendar
days’ written notice to the other Party.

A Party providing goods or services that receives notice of termination must
immediately cease performance under this MOU, or, if that is not feasible, begin
immediately to wind down performance.

After receiving notice of termination, a funded Party shall not be obligated to
perform or provide further goods or services, other than winding down
performance, supporting payment of invoices or fiscal reconciliation, complying
with applicable laws, and honoring commitments to recordkeeping, reporting,
monitoring, and confidentiality.
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XIV. DISPUTE RESOLUTION

A The Parties will make every effort to resolve any disputes concerning this MOU
at the staff level.

B. If the dispute cannot be resolved at the staff level, a Party may raise the dispute to
the Director level.

C. If the Director is unable to resolve the dispute, a Party may refer the dispute to
Office of the Chief Financial Officer for financial matters or to the Office of the
City Administrator for other matters.

*** This space intentionally left blank. ***
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XV. SIGNING AND COUNTERPARTS

This MOU may be signed by hand or electronically on the original version or a copy or other
exact duplicate. It may be signed in counterparts, each separately and together constituting one
and the same document.

XVI. SIGNATURES
The Parties agree to this MOU.

DEPARTMENT OF ENERGY AND ENVIRONMENT

Digitally signed by Tommy Wells
DN: cn=Tommy Wells, 0o=DC Dept of
TO m m y We I I S Energy & Environment, ou=Director,
email=tommy.wells@dc.gov, c=US
Date: 2022.08.03 16:29:02 -04'00'

Tommy Wells
Director

Digitally signed by Alan J.
Barak
DN: cn=Alan J. Barak,
0=DOEE, ou=0ff. General
- . 3 @L Counsel,
Alan J. Barak, for legal sufficiency ‘ email=alan barakedc gov,

Assistant General Counsel Date: 2022.08.03 16:09:05

-04'00"

DC PUBLIC CHARTER SCHOOL BOARD

DocuSigned by:

Dr. Midllle (Nalkeor—Dawis 9/2/2022

A7 4555004DE Date:
Dr. Michelle Walker-Davis
Executive Director
DocuSigned by:
Savak & (leatlam 8/31/2022
AEARE129580EAEA Date:
Sarah Cheatham

General Counsel, for legal sufficiency

List of attachments

Attachment 1. Statement Of Work

Attachment 2. Budget

Attachment 3. DOEE Grant Application to EPA
Attachment 4. EPA Grant Award to DOEE (L9)
Attachment 5. EPA Grant Award to DOEE (M1)

Filename: 005786 mou pcsb doee lead test and filter repl fy22.docx
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DISTRICT OF COLUMBIA

MEMORANDUM OF UNDERSTANDING
BETWEEN
DEPARTMENT OF ENERGY AND ENVIRONMENT
AND
DC PUBLIC CHARTER SCHOOL BOARD

AMENDMENT #1

DOEE funding for lead testing and replacement
Amendment #1 in FY 2023

PartI. INTRODUCTION

This amendment modifies the Memorandum of Understanding (MOU) entered into by the
Department of Energy and Environment (“DOEE”) and the DC Public Charter Schools Board
(“PCSB”) (9/2/23). The purpose of this amendment is to add funding and modify the timing of
reports.

Part I1. AMENDMENTS

SECTION III. FUNDING PROVISIONS

a. Delete Sub-section sentence I11.A 4.

b. Replace with the following Sub-section 111.A4:

4. Submit a report, documenting work accomplished in the report period, to

DOEE as follows, unless DOEE changes this schedule in writing: On a
quarterly basis, for the preceding quarter, no later than January 15, April 15,
July 15, and October 15; For annual data and an annual report, no later than
October 15.

SECTION VI. FUNDING PROVISIONS

a. In Subsection VI.A.1, after “The total cost of goods and services shall not exceed”
delete the number $793, 816.05 and replace with $ 989,540.33.

b. In Subsection VI.A.4, delete the sentence and replace with:
“4. The source of funds for this MOU is grant funds to the District from US
EPA, local match funds, and other funding that DOEE may, from time to time,

identify. DOEE may require that funds be expended only within the period for which
the funds have been authorized and, if not expended, be returned to DOEE.”
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b. In Subsection V1.B.1 insert after subsentence “e.” a new subsentence “t.”, as follows:
“f. For periods following the date of the immediately preceding subsentence, within
28 days of receipt of a DOEE-approved DC PSCB invoice, the amount that DOEE
approves. “
ATTACHMENT 2: MOU... Budget & Narrative
Delete the following number where it appears: $793,816.05. Replace it with “The amount
stated in the MOU, Subsection VI.A.1.”
III. ADDITIONAL PROVISIONS
The Parties make no other changes to this MOU.
IV.  SIGNATURES
The parties agree to this MOU Amendment.

DEPARTMENT OF ENERGY AND ENVIRONMENT

Richard A. Jackson
Acting Director

Digitally signed by Alan J.
Barak

DN: cn=Alan J. Barak,
0=DOEE, ou=0ff. General
Counsel,

‘ email=alan.barak@dc.gov,

c=Us

t469:35:17

Alan J. Barak, for legal sufficietiey
Assistant General Counsel

DC PUBLIC CHARTER SCHOOL BOARD

DocuSigned by:

Dr. Midllle (Nalkeor—Dawis 7/31/2023

B3E1E74932B04RE Date:

Dr. Michelle Walker-Davis
Executive Director

DocuSigned by:
GWA!L y( UMJHLWM 7/31/2023

4FABF12958DE4F4. . Date:

Sarah Cheatham, for legal sufficiency

General Counsel
Filename: 00 6360 mou amend 1 pcsb lead test replace (5786).doc
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MEMORANDUM OF UNDERSTANDING
BETWEEN
THE DC PUBLIC CHARTER SCHOOL BOARD
AND
OFFICE OF THE STATE SUPERINTENDENT OF EDUCATION

l. INTRODUCTION

This Memorandum of Understanding (“MOU”) is entered into between the DC Public Charter
School Board (“PCSB”) and the Office of the State Superintendent of Education (“OSSE,”
collectively the “Parties”) to govern their respective responsibilities and activities regarding PCSB’s
one-time transfer of funds (the “Payment”) to OSSE to assist it in ensuring parents and families are
aware of the common lottery system.

1. RECITALS

WHEREAS, PCSB is the sole authorizer for public charter schools in the District of Columbia (D.C.
Official Code § 38-1802 et seq.);

WHEREAS, PCSB is responsible for, among other duties, monitoring the operations of public
charter schools and ensuring their compliance with applicable laws pursuant to the District of
Columbia School Reform Act of 1996, as amended, including the schools’ obligations to ensure open
enrollment (D.C. Official Code § 38-1802 et seq.);

WHEREAS, OSSE houses My School DC, as governed and advised by the Common Lottery Board
(“CLB”), whose functions and duties include developing and maintaining a common lottery system
for admission to public schools in the District of Columbia, including public charter schools;
promoting participation of local educational agencies in the common lottery system, and identifying
entities to partner with to enable it to further develop the common lottery system (D.C. Official Code
88§ 38-194, 38-194 and 38-196.01, as amended by the My School DC Transfer Amendment Act of
2017 (D.C. Act 22-0130) (July 31, 2017).

WHEREAS, the Parties enter into this MOU with the understanding that the CLB requires financial
support to operate and implement outreach strategies to families to inform them regarding the
common lottery application process;

WHEREAS, OSSE and PCSB share the common goals of a strong common lottery system that
supports open enrollment in public charter schools;

WHEREAS, the Parties enter into this MOU with the understanding that it is in the best interest of
the District of Columbia that the CLB host a successful outreach event where parents and families
can learn about the common lottery system;

WHEREAS, PCSB warrants that it has sufficient available funds in FY2024 to provide the Payment
to OSSE; and
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WHEREAS, PCSB warrants that, pursuant to District of Columbia Official Code § 38-1802.14(a)(l),
it is an entity within the District of Columbia Government and that all necessary approvals, whether
fiscal or programmatic, have been obtained prior to execution of this Agreement.

I11.  PURPOSE

The purpose of this MOU is for PCSB to provide funding to OSSE to support the operation of the
common lottery system, to promote school choice to families through outreach strategies; and to
facilitate a citywide public school fair called “EdFEST” in furtherance of D.C. Official Code §38-
196.01, as amended by the My School DC Transfer Amendment Act of 2017 (D.C. Act 22-0130)
(July 31, 2017).

IV. INTRA-DISTRICT FUNDING PROVISIONS

Total cost for the MOU shall be an amount equal to, but not to exceed, fifty thousand and 00/00
($50,000.00) Dollars paid by PCSB to OSSE to facilitate the activities described herein to be paid
by December 1, 2023.

V. PAYMENT

A. Payment for all services shall be made through an Intra-District transfer by PCSB to OSSE
based on the total amount of this MOU.

B. OSSE shall deposit all funds transferred by this MOU into the Common Lottery Board Fund
for the continued development and improvement of the common lottery system as
established by D.C. Official Code § 38-195, as amended by the My School DC Transfer
Amendment Act of 2017 (D.C. Act 22-0130) (July 31, 2017).

C. Inthe event this MOU is terminated, OSSE shall return any unexpended or uncommitted
funds to PCSB.

D. The Parties’ Directors or their designees shall resolve all adjustments and disputes arising
from services performed under this MOU. In the event that the Parties are unable to resolve
a financial issue, the matter shall be referred to the D.C. Office of Financial Operations and
Systems.

VI.  AUTHORITY FOR MOU
D.C. Official Code § 1-301.01(K).
VII. RESPONSIBILITIES OF THE PARTIES

A. Pursuant to this MOU, PCSB agrees to:
1. Transfer $50,000 to OSSE by December 1, 2023;

Memorandum of Understanding Between
The District Of Columbia Public Charter School Board and
The Office of the State Superintendent of Education
Page 2



DocuSign Envelope ID: C0081214-330D-432D-A9D8-C2DC2221D4A8

2. Ensure funding for the project is distributed to OSSE on a timely basis in accordance
with the terms and conditions set forth in this MOU;
3. Ensure that OSSE manages the receipt of funds for the purpose stated in Section I,

in accordance with the Laws of the District of Columbia; and
4. Notify OSSE of any changes to the contact person for PCSB in Section XIV.
B. Pursuant to this MOU, OSSE agrees to:
1. Budget for all services described in this MOU;

2. Award a contract or contracts to provide the services described in this MOU to a
qualified contractor or contractors; and

Notify PCSB of any changes to the contact person for OSSE in Section XIV.
4, Provide PCSB with a booth at both EdFEST events in 2023.

VIll. DURATION

The period of this MOU shall be from the date of that it is fully executed through the date the funds
are expended or September 30, 2024, whichever is sooner, unless terminated in writing by the
Parties prior to the expiration.

IX.  ANTI-DEFICIENCY CONSIDERATIONS

The Parties acknowledge and agree that their respective obligations to fulfill financial obligations of
any kind pursuant to any and all provisions of this MOU, or any subsequent agreement entered into
by the Parties pursuant to this MOU, are and shall remain subject to the provisions of (i) the federal
Anti-Deficiency Act, 31 U.S.C. 88 1341, 1342, 1349, 1351, (ii) the District of Columbia Anti-
Deficiency Act, D.C. Official Code 8§ 47-355.01-355.08, (iii) D.C. Official Code 8§ 47-105, and (iv)
D.C. Official Code § 1-204.46, as the foregoing statutes may be amended from time to time,
regardless of whether a particular obligation has been expressly so conditioned.

X. COMPLIANCE AND MONITORING

The Parties acknowledge that they will be subject to scheduled and unscheduled monitoring reviews
to ensure compliance with all applicable requirements.

XI.  RECORDS AND REPORTS

The Parties shall maintain records and receipts for the expenditure of all funds provided pursuant to
this MOU for a period of no less than three (3) years from the date of expiration or termination of the
MOU and, upon the District of Columbia’s request, make these documents available for inspection
by duly authorized representatives of the buyer agency and other officials as may be specified by the
Office of the Chief Financial Officer.

Memorandum of Understanding Between
The District Of Columbia Public Charter School Board and
The Office of the State Superintendent of Education
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XIl.  CONFIDENTIAL INFORMATION
The Parties to this MOU will use, restrict, safeguard and dispose of all information related to services
provided by this MOU, in accordance with all relevant federal and local statutes, regulations, policies.

Information received by either Party in the performance of responsibilities associated with the
performance of this MOU shall remain the property of OSSE.

XI11. MODIFICATION AND TERMINATION

The terms and conditions of this MOU may be modified only upon prior written agreement by the
Parties. Either Party may terminate this MOU in whole or in part by giving 14 calendar days advance
written notice to the other Party.

XIV.NOTICE

The following individuals are the contact points for each Party under this MOU:

Contact Person for PCSB: Contact Person for OSSE:

Dr. Michelle Walker Davis Keinan Thompson

Executive Director Interim Executive Director, My School DC

DC Public Charter School Board Office of the State Superintendent for
Education

3333 14th Street NW, Suite 210 1050 First Street NE 3™ Floor

Washington, DC 20004 Washington, DC 20002

Direct line: (202) 328-2662 Phone (202) 727-2293

Main line: (202) 328-2660

Fax: (202) 328-2661

Email: mwalkerdavis@dcpcsb.org Email: Keinan.thompson@dc.gov

XV. PROCUREMENT PRACTICES ACT

If a District of Columbia agency or instrumentality plans to utilize the goods or services of an agent
or third party (e.g., contractor, consultant) to provide any of the goods or services specified under this
MOU, then the agency or instrumentality shall abide by the applicable provisions of the pursuant to
the “Procurement Practices Reform Act of 2010,” effective April 8, 2011 (D.C. Law 18-371 ; D.C.
Official Code § 2-351.01 et seq.(2012 Supp.).

XVI. MISCELLANEOUS

The Parties shall comply with all applicable laws, rules and regulations whether now in force or
hereafter enacted or promulgated.

XVII. EFFECTIVE DATE

Memorandum of Understanding Between
The District Of Columbia Public Charter School Board and
The Office of the State Superintendent of Education
Page 4


mailto:mwalkerdavis@dcpcsb.org

DocuSign Envelope ID: C0081214-330D-432D-A9D8-C2DC2221D4A8

This MOU shall become effective upon the date of the last approving signature.

IN WITNESS WHEREOF, the Parties hereto have executed this MOU as follows:

For the DC Public Charter School Board: For the Office of State Superintendent of
Education:
DocuSigned by: (]
[ Dr. Midle, Dalter—Davis Mol
Dr. Michelfe Walker-Davis Dr. Christina Grant
Executive Director State Superintendent of Education
11/27/2023 01/03/2024
Date Date

Memorandum of Understanding Between
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The Office of the State Superintendent of Education
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Agency Name

Annual Freedom of Information Act Report for Fiscal Year 2022
October 1, 2022 through September 30, 2023

FOIA Officer Reporting Daniel Quandt

|| PROCESSING OF FOIA REQUESTS

1. Number of FOIA requests received during reporting period....... 20 s
2. Number of FOIA requests pending on October 1,2022......... 2
3. Number of FOIA requests pending on September 30,2023...... 0nee

4. The average number of days unfilled requests have been pending before each public body as
of September 30,2023..................... N A

|| DISPOSITION OF FOIA REQUESTS
5. Number of requests granted, inwhole............... LS
6. Number of requests granted, in part, denied, in part......... R N
7.  Number of requests denied, inwhole........................... L
8. Number of requests withdrawn......................ooeeeni. e
9. Number of requests referred or forwarded to other publicbodies............ 0
10. Other disposition ......... 1 (n0 1esponsive dOCUMENLS). . .. .ueuineeineiiiiteiine e
|| NUMBER OF REQUESTS THAT RELIED UPON EACH FOIA EXEMPTION
11. Exemption 1 - D.C. Official Code § 2-534(a)(1)............... O
12. Exemption 2 - D.C. Official Code § 2-534(a)(2)............... G,
13. Exemption 3 - D.C. Official Code § 2-534(a)(3)
Subcategory  (A)...o.iieiiiii e O
Subcategory (B)......ovvvvviiiiiiiiiiiie O
Subcategory (C) evvvriiiiiiiiiiiieee e O
Subcategory (D) ..o.vvvvniiiiiiii O,
Subcategory (E) ...o.oovvviiiiiiiiiiiiiiee 0
Subcategory (F) .....oovviiiiiiiiiieeieeee O
14. Exemption 4 - D.C. Official Code § 2-534(a)(4) ............... 2

15. Exemption 5 - D.C. Official Code § 2-534(a)(5)............... O



16.

17.
18.
19.
20.
21.
22.

Exemption 6 - D.C. Official Code § 2-534(a)(6)
Subcategory (A)....ccvvveeiiiiiineannns 2
Subcategory (B)........covvvviiininnn... O

Exemption 7 - D.C. Official Code § 2-534(a)(7).......ccvvvnvennnn.. 0

Exemption 8 - D.C. Official Code § 2-534(a)(8).......c.cccvuvennnn.. 0

Exemption 9 - D.C. Official Code § 2-534(a)(9).......cevuvnnnn.. L

0
0
0

Exemption 10 - D.C. Official Code § 2-534(a)(10)..................
Exemption 11 - D.C. Official Code § 2-534(a)(11)..................
Exemption 12 - D.C. Official Code § 2-534(a)(12)..................

TIME-FRAMES FOR PROCESSING FOIA REQUESTS

23.

24.

25.

26.

Number of FOIA requests processed within 15 days............... 16, i,
Number of FOIA requests processed between 16 and 25 days...... T
Number of FOIA requests processed in 26 days ormore............ T

Median number of days to process FOIA Requests.................. IS

RESOURCES ALLOCATED TO PROCESSING FOIA REQUESTS

27.

28.

Number of staff hours devoted to processing FOIA requests......... 275 i

Total dollar amount expended by public body for processing FOIA requests...$17,400............

FEES FOR PROCESSING FOIA REQUESTS |

29.

Total amount of fees collected by public body.................. 80

PROSECUTIONS PURSUANT TO SECTION 207(d) OF THE D.C. FOIA |

30.

Number of employees found guilty of a misdemeanor for arbitrarily or capriciously violating

any provision of the District of Columbia Freedom of Information Act......... [ T

QUALITATIVE DESCRIPTION OR SUMMARY STATEMENT

Pursuant to section 208(a)(9) of the D.C. FOIA, provide in the space below or as an
attachment, “[a] qualitative description or summary statement, and conclusions drawn from
the data regarding compliance [with the provisions of the Act].”

The number of FOIA requests received by DC PCSB has been lower since 2020. DC PCSB
received 20 requests in FY 2023 and responded to all 20. One difficult request was
responsible for approximately half the hours DC PCSB expended on FOIA in FY 2023.



Center City PCS - School Improvement Plan

What content areas and/or program areas will you focus on? During the 2023-24 school year, Center City has focused on the following content

and program areas: improving district wide math performance, improving our Capitol Hill campus’s overall performance, and decreasing chronic
absenteeism.

Rationale:

Math performance: Student performance in math has been consistently lower than our reading performance over the last couple of years
according to both the PARCC and MAP assessments.

Capitol Hill performance: Capitol Hill students have exhibited less improvement on the PARCC math and ELA assessments than their district
peers, as well as lower than average growth on the MAP math and ELA assessments.

Chronic absenteeism: Chronic absenteeism continues to be significantly higher than pre-COVID rates. After analyzing fall-to-spring 2022-23
growth and achievement data, we found that students who were chronically absent had lower achievement and lower growth than their peers.

Theories of Action:

Math performance: To improve math performance, we have adopted the updated Eureka curriculum, Eureka”2, that will better serve our
teachers and students. Greater oversight of

Capitol Hill performance: To improve the overall performance of our Capitol Hill students, we have added intervention support staff as well
as high-impact tutors to provide more targeted, individualized support to our most struggling students. Additionally, by decreasing student
enrollment of new students, we decrease the teacher-to-student ratio which has been shown to improve student performance.

Chronic absenteeism: To improve chronic absenteeism, we have embedded student attendance with PBIS incentives, increased teacher
communication to families for every absence, and engaged with an external partner that meets directly with families to provide resources and
support to remove barriers for attendance.




Actions/Activities

Person(s)

Responsible
Who will ensure
that the activity is
implemented?

Timeline for
Activity
When exactly will
this activity take
place?

Resources
What resources (time,
people, materials) do
you need to invest?

Benchmarks and
Performance Indicators
How will we know what’s in place
and what's working? How will you
know that you're making forward
progress toward your target goal?
What data will you collect and

how will you collect it?

Math activities to improve district wide
performance:

e Adopted Eureka Squared (EurekaA2) across
grades K-8: The updated curriculum includes
more teacher support, new assessments, and
more digestible materials which will support
coherence across grade levels. Additionally,
we will hold PD with Great Minds in August and
October, as well as ongoing module/lesson
digging at our district PD and during monthly
PLC's.

e Prioritized data-driven instruction as a PD and
coaching focus: We will increase our oversight
of data cycles to create actionable next steps
aligned to student progress. Specifically,
teachers’ biweekly data meetings and data
analysis will be a part of district PD.
Additionally, we will use pre-assessments o
bridge the gap and connect grade-level big
ideas to foundational content, so students can

Managing
Director of
Curriculum &
Instruction,
Associate
Director for K-8
Math, math
interventionists,
K-8 math
teachers

Shift to Eurekan2
began during the
summer of 2023.
Districtwide PD
began in Aug
2023, and
ongoing PD
sessions occur
throughout the
year (all day PD,
Wednesday
afternoon PDs).
Leader PD occurs
at monthly
Principals’ and
Assistant
Principals’
meetings.

Resources
needed include
the new EurekaA?2
curriculum
materials, the
external
professional
development
from Great Minds
on EurekaA2, and
the time to
allocate to the
math activities
listed from the
Managing
Director of
Curriculum &
Instruction,
Associate Director
for K-8 Math, math
interventionists, K-8
math teachers.

EurekaA2 implementation
will be fracked using
informal and formal
observations logged in Torsh
by campus and district level
leaders.

Data driven insfruction,
data cycles, and RTI
processes will all be fracked
using PLC agendas and
documents, intervention
dashboards, and
teacher/leader meeting
notes.

Goal: Center City students
will improve their median
growth percentile on the
PARCC math assessment
from 48 in 2022-23 to 53 in
2023-24. Additionally, K-3




create schema and context to make meaning
of new learning.

e Created strategic and intentional RTI process
for Math that includes Tier 3 focus on
foundational computation and updated
screening tools: The role of our math
interventionists and the support they receive
has been aligned across campuses in the
following ways: 1. math interventionists
received PD in Do The Math as a Tier 3 math
program, 2. interventionists use common
dashboards to track student progress
collaboratively with both campus and district
level leaders. This fall, we have identified a
new screener to pilot and will develop and
implement a formal screening process moving
forward starting this winter. The screening data
has supported co-planning and co-teaching
for teachers to drive both Tier 1T and Tier 2
support in the classroom.

e Additional support for school leaders: In order
to effectively support teachers in their first year
of implementing Eureka/2, our Associate
Director for K-8 Math provides monthly PD to
Principals and Assistant Principals.

students will exhibit higher
than average growth (MGP
> 50) on the NWEA MAP
assessment in math.




Capitol Hill activities to improve overall
performance:

e Added an additional reading interventionist
and math specialist: Over the last few years,
we have seen an increased number of new
students at Capitol Hill who are often coming
in multiple grade levels behind. Additional
interventions are required to support the
breadth of students with significant gaps.

e Decreased Capitol Hill enroliment for the
2023-24 school year: Due to the decreased
re-enrollment from the 2022-23 to the 2023-24
school year, Capitol Hill chose to backfill fewer
seats and intentionally have a smaller overall
enrollment (215 compared to 249 last year).

e Partnered with the GO Foundation to provide
high-impact tutoring for grades 3-8: Nine
tutors are providing twice weekly tutoring to
small groups of students in grades 3-8 targeting
both math and reading.

Capitol Hill
math and
reading

intferventionists,

GO fellows,
Capitol Hill
leaders and
teachers

Interventionists
and GO fellows
began working
with students in
Aug 2023;
enrollment
decisions were
made in the
Spring 2023

Resources
needed include
additional staff
and the funds to
partner with the
GO foundation.

We track student
aftendance for all tutoring
groups. Additionally,
interventionists create goals
for students and track
student progress using a
shared dashboard.

Goal: Cap Hill students will
improve their median
growth percentiles on the
PARCC math and ELA
assessments to 50 (from 26
and 27). Additionally, K-3
students will exhibit higher
than average growth (MGP
> 50) on the NWEA MAP
assessment in math and
ELA.

Goal: Center City students
will improve their median
growth percentile on the
PARCC math assessment
from 48 in 2022-23 to 53 in
2023-24. Additionally, K-3
students will exhibit higher
than average growth (MGP
> 50) on the NWEA MAP
assessment in math.




Activities to decrease chronic absenteeism:

¢ Included attendance as part of schoolwide PBIS
incentives: In previous years, school incentives
were mostly tied to student behavior. This year,
schools have added attendance incentives on a
daily, weekly, and/or monthly basis.

e Increase teacher communication to parents after
student absences: In previous years, our
aftendance teams (leaders, front office staff,
counselors) were primarily responsible for parent
outreach after student absences. This year,
teachers are also responsible for contacting
parents after each and every absence and
documenting all communication in our SIS.

e Partner with external organization to support
parents directly: Partner organization works
directly with families to provide resources to
remove barriers for student attendance outside the
school sefting.

Counselors,
operations
managers,
admin
assistants,
leaders, and
aftendance
teams.

Planning for
attendance
activities began
in July,
implementation
began in August

Resources
needed include a
revised budget to
allow for
incentives,
increased time for
external partner
collaboration,
increased time for
aftendance
meetings and
family outreach.

We will know that teacher
communication has
increased based on
documentation in our SIS.

We will analyze the impact
of our external partner by
monitoring student
aftendance of the families
they work with over time.

Goal: Center City will
decrease the percent of
students who are
chronically absent from
41.15% in 2022-23 to 36.15%
in 2023-24.
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Digital Pioneers Academy’s School Improvement Plan
Improving the Instructional Core

/ The Instructional Core \

SCHOLAR

Engagement

TASK

What scholars are
actually doing

TEACHER ) " CONTENT

Knowledge & Skill Rigor & Coherence
K /1

Targeted Areas of Improvement for Improving the Instructional Core

1. Focus: Improve Teacher Effectiveness (Teacher)

a. Strategy 1: Support teacher training and retraining around lesson design and delivery

b. Strategy 2: Implement teacher professional growth systems to support teacher growth

c. Strategy 3: Strengthen teacher practice through external and internal coaching, mentoring, and support
2. Focus: Strengthen Core Instructional Program & System (Content)

a. Strategy 1: Continue Implementation of High-Quality Curriculum Resources

b. Strategy 2: Refine the implementation of professional learning communities to focus on improving Tier 01

instruction

3. Focus: Strengthen the Use of Data (Scholars)

a. Strategy 1: Tighten the alignment of interim assessments to state assessments to support comparison

b. Strategy 2: Establish data teams to analyze data and support the development of improvement plans

c. Strategy 3: Invest teachers and scholars in the data process through school-wide and classroom data talks

' https://learningforward.org/wp-content/uploads/2008/12/nsdc-standards-dec08.pdf
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Success Indicators & Methods for Improving the Instructional Core

Person(s) Responsible

Principals will be responsible for the implementation of this improvement plan. They will collect, analyze and act on
relevant data.

Goals
1. 85% of teachers will score an average of 3 (proficient) or above on DPA’s Teaching and Learning Standards’ Domain A:
Culture Of Achievement - Cultivating Classroom Culture based on annual review within 5 years.

2. 85% of teachers will score an average of 3 (proficient) or above on DPA’s Teaching and Learning Standards’ Domain
B: Instruction - Planning And Delivery Of High Quality & Rigorous Instruction based on annual review within 5 years.

3. 85% of teachers will score an average of 3 (proficient) or above on DPA’s Teaching and Learning Standards’ Domain
C: Data-Informed — Ensuring Success Of All Scholars based on annual review within 5 years.

Methods to Inform & Implement Strategies

I. Quarterly Team Surveys - Each school will complete quarterly anonymous surveys with a goal of 85% staff completion.
The surveys will ask questions related to our three core strategies. The data from these surveys will provide Principals
with data to inform professional development plans.

Il. Performance Appraisal - Twice a year, all teachers are rated on the Teaching and Learning Standards rubric (see
Appendix A). The goal is for at least 85% of teachers to score 3+ by the end of the year. This data (both MOY & EQY) will
also inform professional development plans.

[ll. Professional Development (PD) - Each quarter, there will be at least four PD’s to address the three core improvement
areas coordinated by Principals. Principals will plan for these PDs with data, including interim scholar academic
achievement (ex: MAP & ANet), quarterly team surveys and classroom observations. Professional development
opportunities include:

> Professional development days (PD days)

> Weekly school-wide professional development (Wednesdays 1:30 - 4:30PM)

> Weekly content planning meetings and/or individual coaching meetings (at least bi-weekly)
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Additional Data & Reporting for Improving the Instructional Core
Scholar Academic Achievement Outcomes
70%+ of students will demonstrate proficiency or or growth toward proficiency within 5 years.
o "proficiency" as defined in the metrics includes as students who approach, meet, or exceed expectations
on the state assessment ("PARCC/MSAA 3+")
o A student would count positively towards the metric if they have been enrolled for the full academic year
and met one of 3 conditions:
e Demonstrate proficiency on the state assessment (PARCC or MSAA)
e Met their OSSE growth to proficiency target on the state assessment
e Have a student growth percentile on MAP of 50 or higher, indicating they made a year or more of
progress compared to similar students
2021-22, the baseline year:
e 61.8% of students met an ELA achievement or growth goal
e 51.4% of students met a Math achievement or growth goal.

Quality Site Review

Each year, using internal metrics, DPA will assess the degree to which the school is showing progress on the assessed
indicators and report the finding annually. The baseline data will be based on the 2022-2023 school year data. *“Goals are
based on the proficiency metric of the Danielson rubric. Data reflects the percentage of classrooms proficient in that
indicator.

QSR Danielson Framework Domain Scores SY21-22 SY22-23 SY23-24
Fall 22 Spring ‘23 (Baseline) Spring ‘24 Goal

Improve 2A- Creating an Environment of Respect & Rapport 71% 73% 80%
::fae(:;:lreness 2B- Establishing a Culture of Learning 48% 65% 75%

2C - Managing Classroom Procedures 73% 68% 75%

2D- Managing Student Behavior 71% 69% 85%
Core 3A- Communicating with Students 41% 74% 85%
UELUCILIEUEIRN 3B Using Questioning and Discussion Techniques 13% 25% 50%
Program 3C - Engaging Students in learning 31% 25% 50%

3D- Using Assessment in Instruction 24% 44% 70%
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APPENDIX A

DPA Teaching & Learning Standards SY23-24

Teachers at DPA must always be mission and values aligned in addition to demonstrating
proficiency in the performance domains below.

Always = (4) Exemplary Frequently = (3) Proficient Sometimes = (2) Progressing Rarely = (1) Emerging

A. CULTURE OF ACHIEVEMENT - CULTIVATING CLASSROOM CULTURE

1. Creates a known, loved, and respected community for all scholars. Classroom interactions are highly respectful,
reflecting genuine warmth and caring towards individuals. Scholars themselves ensure maintenance of high levels of
civility among members of the class. **

2. Cultivates culture for learning in the classroom such that scholars assume much of the responsibility for establishing
said culture; scholars take pride in their work, initiate improvements to their products, and hold work to the highest
standard. **

3. Exudes positivity by consistently acknowledging student mindsets and behaviors that meet high academic and
behavior standards.

4. Implements class routines and procedures that are seamless in their operation with little loss of instructional time.
Scholars assume considerable responsibility for their smooth functioning. **

5. Demonstrates a passionate commitment to the subject. Models appropriate behavior, tone, preparation, and
organization to demonstrate the importance of each. **

6. Clearly communicates and consistently enforces high standards for scholar academic and behavior success;
Monitors scholar behavior in a subtle and preventive manner. Response to scholar misbehavior is sensitive to individual
scholar needs. **

7. Embodies a confident and authentic presence, as evidence of a settled, safe and structured learning environment.
8. Conveys urgency through clear preparation, lesson momentum, and smooth transitions. Materials are prepared and
| organized; appropriate time is allotted for lesson segments; and the lesson flows properly to allow for scholar mastery.
9. Maintains a clean and organized classroom; the room, its structure/setup or materials never impede learning.

B. INSTRUCTION - PLANNING AND DELIVERY OF HIGH QUALITY & RIGOROUS INSTRUCTION

1. Plans with the end in mind; thoughtful backwards planning from PARCC & ANet to be clear on what scholars need to
know and show to master rigorous grade-level standards. In literacy classrooms, students spend the majority of the
lesson listening to, reading, writing, and/or speaking about complex, high-quality texts. In math classrooms, the lesson
intentionally targets the aspect(s) of rigor (conceptual understanding, procedural skill/fluency, application) called for by
the standards. Plans high-quality lessons with a deep understanding of unit goals and priorities; understands what
content must be covered and mastered in each unit and can justify any unit adjustments or lesson modifications
thoughtfully.

2. Makes the purpose of the lesson or unit clear, including where it is situated within broader learning, linking purpose
to scholar interests. Explains content imaginatively, and makes connections to scholars’ knowledge and experience.
Facilitates strong synthesis of lessons in which scholars contribute and explain key concepts to their peers. **

3. Submits evidence of lesson preparation (ex: lesson internalization guide (LIGS), Key 3 / Scripts (clear task, criteria of
success, accountability via feedback), or lesson materials (power points, class work, exit tickets) on time.

4. Puts the lift on scholars; scholars do the majority of thinking. Generates a high level of scholar participation using
prompts, questions and discussion techniques; and eventually scholars formulate many of the high-level questions and
assume responsibility for the participation of all scholars in the discussion. Holds scholars accountable for developing
and considering responses, listening and responding to each other, explaining and revising their thinking, and using
academic language. Effectively uses teacher talk (think alouds) and scripting the ideal response to provide structure
and direction while holding scholars accountable for thinking. **

5. Anticipates possible scholar misconceptions, and communicates clearly both orally and in writing. Differentiates and
scaffolds instruction to ensure the material is accessible and sufficiently challenging to all scholars. Incorporates
strategies to provide greater access to grade-level standards (ex: Universal Design Learning practices). **

6. Makes meaningful connections to the underlying purpose and/or “big ideas” that define the subject area.

Ensures scholars are highly engaged throughout the lesson and make contributions to the representation of content,
the activities, and the materials. Leverages structure and pacing of the lesson to allow reflection and closure. Focuses
on the justification or why, presenting information in a way that illuminates the core concept and its relationship to
other content.**

**Aligned to Danielson Frameworks (either Domain 2 or 3).
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DPA Teaching & Learning Standards
Teachers at DPA must always be mission and values aligned in addition to demonstrating
proficiency in the performance domains below.
Always = (4) Exemplary Frequently = (3) Proficient Sometimes = (2) Progressing Rarely = (1) Emerging

C. DATA-INFORMED - ENSURING SUCCESS OF ALL SCHOLARS

1. Clearly outlines criteria and standards by which their work will be evaluated; scholars are fully aware of the criteria,
have contributed to the development of the criteria, frequently assess and monitor the quality of their own work against
the assessment criteria and performance standards, and make active use of that information in their learning. **

2. Actively and systematically elicits diagnostic information from individual students regarding understanding and
monitors progress of individual students. Gives timely and bite-size feedback; and scholars use feedback in their
learning. **

3. Regularly employs an organized system to track and analyze data to monitor the progress of individual scholars and
to provide targeted and real-time interventions (individual, small group scholar, or whole-class).

4. Cultivates a culture of achievement in the classroom such that scholars consistently work to grow/improve and
ultimately demonstrate mastery (ex: exit tickets, unit assessments...etc). Scholars can articulate their progress towards
mastery; and are clear that they are or are not yet on track to mastery of grade-level content.

5. Updates gradebook weekly to ensure scholars and families have an accurate snapshot of scholar progress and
mastery.

6. Analyzes data (formative and summative) to create action plans that address unfinished learning for individuals and
groups of scholars, which may include spiral review in do nows or HW, re-engagement mini-lessons or other
interventions.

D. ADULT CULTURE - COLLABORATION, IMPROVEMENT & PROFESSIONALISM

1. Solicits and responds constructively to feedback, suggestions and criticism.

2. Is a thoughtful participant and contributor to in-school professional development or team meetings. Collaborates
with teammates with the intention of supporting each other to be our best.

3. Has excellent attendance, punctuality, and reliability with duties and deliverables. Over-communicates all tasks to
completion.

4. Actively contributes to and shares responsibility for school-wide activities; consistently upholds school-wide norms
and routines.

5. Takes initiative to propose solutions as someone who owns the success of our school community.

6. Works to bring authentic positivity to each and every interaction with any teammate or DPA community member;
acknowledges when he/she/they fall short of this and commits to improving.

7. Exercises the use of feedback and radical candor to hold team members accountable to living the DPA values to
achieve the mission and goals.

8. Engages families as partners through frequent communication, conferences, and report cards; speaks to and about
our families as if they are in the same room.
**Aligned to Danielson Frameworks (either Domain 2 or 3).

SUMMARY

Teammate Name

DOMAIN Average Score % Proficient or Comments:
Exemplary (3 or 4)

CULTURE OF ACHIEVEMENT

INSTRUCTION

DATA-INFORMED

ADULT CULTURE

OVERALL
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