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2. Ensure that the vocational rehabilitation counselor assigned to new referrals from
HSCSN does the following:
a. Provides prompt and equitable handling of referrals for vocational rehabilitation
services, in accordance with DDS/RSA policies and procedures.

b. Provides or refers for assessments for the purpose of determining eligibility,
priority for services, and determining the scope of vocational rehabilitation needs.
c. Determines eligibility for vocational rehabilitation services.

d. Develops an Individualized Plan for Employment (“IPE’) with the client, which
provides the terms and conditions of the vocational rehabilitation services to be
provided.

e. Maintains a secure and confidential case record, as noted in Section VI of this
MOA, for each applicant and recipient of vocational rehabilitation services.

f. Provides employment related services, including pre-employment transition
services for students with disabilities, job search and placement assistance, job
retention services, and follow-up services, as needed.

g. Provide a monthly status update report of HSCSN clients previously referred to
RSA to the HSCSN Liaison to include:

1. Client’s Full Name and Date of Birth;
ii. Client’s Status (referred/assigned, eligible/ineligible, active/inactive); and
iii. Assigned VR Counselor (RSA);

h. HSCSN clients will be tracked by RSA Intake Specialist and reported to HSCSN
in a monthly report.

B. Responsibilities of DDS/DDA
A Community Liaison Specialist/ Eligibility Determination Unit (EDU) Service
Coordinator will be assigned to all referrals including HSCSN referrals and do the
following:
1. Provide prompt and equitable handling of referrals for DDA services consistent with
DDA'’s intake and eligibility procedure.
2. Provide or refer for assessments for the purpose of determining DDA eligibility if
necessary.
3. Determines eligibility and facilitates the transfer of eligible cases to Continuing
Services
4. Provide assigned Service Coordinator contact information; to DDS/HSCSN Liaison
Refer eligible DDA cases to HSCSN and notify DDS/HSCSN
6. Liaison of people requiring emergency services

)]

C. Responsibilities of HSCSN to DDS/RSA

1. Conduct outreach services to persons currently receiving HSCSN services about
vocational rehabilitation services available from DDS/RSA.

2. Submit a monthly report of HSCSN clients referred to RSA for services to the RSA
Intake Specialist.

3. At no cost to DDS, provide the DDS/RSA VR Specialist or staff person with the
following amenities for scheduled in-person meetings with HSCSN clients referred to
DDS:
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IVv.

VI

VIIL.

a. Private, confidential space to conduct client interviews;
b. Desk, desk chair; and

c. Wi-Fi Internet access only; no computer, paper, printer or supplies of any nature
are required to be provided by HSCSN.

D. Responsibilities of HSCSN to DDS/DDA

1. Provides prompt and equitable handling of referrals for DDA services.

2. Provide prompt and equitable handling of DDA persons referred for HSCSN services.

3. Schedule and attend bi- monthly HSCSN/DDA/DHCEF collaboration meetings to
discuss implementation of MOA and progress of program objectives.

4. Provide data monthly on shared cases inclusive of identifying information such as
assignment of care coordinators, age out dates, recertification dates, placements and
contact information for care coordinators.

5. Notify DDA of people pending closure from recertification lapses and case closures,
of HSCSN services at least six months in advance of the closure date.

6. Attend annual individual support plan (ISP) meetings and/or case conferences, if
invited to be engaged in the service planning process for shared people.

AUTHORITY FOR THE MOA

The data sharing provisions of this MOA are governed by D.C. Official Code § 7-241 et
seq. (2018 Repl.) and the other responsibilities of the Parties are subject to the provisions of
D.C. Official Code § 7-761.06 (2018 Repl.), and any other authority to which a Party is
subject under said Party’s respective programs.

FUNDING PROVISIONS
No funding is required for implementation of this MOA.

CONFIDENTIAL INFORMATION

The Parties to this MOA will use, restrict, safeguard, and dispose of all information
related to services provided under this MOA in accordance with all relevant federal and
District statues, regulations including D.C. Official Code § 7-242, 34 CFR § 361.38 and
29 DCMR § 118, and the Parties’ policies and procedures. Case records and information
provided to or created by a Party in the administration of the vocational rehabilitation
services and developmental disabilities programs shall remain the property of that Party
and shall be maintained as confidential records by the other Party. Neither Party shall
have any access to case records or other confidential information not explicitly outlined in
this MOA.

TERM AND TERMINATION

The term of this MOA will commence as of the effective date set forth below and will
continue for a term of two (2) years and thereafter shall automatically renew for two (2)
additional yearly periods unless terminated by either Party. Either Party may terminate this
MOA upon written notice to the other Party, in which case the termination shall be
effective thirty (30) calendar days from the date of such notice.

VIII. NOTICE
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IX.

All notices, requests, demands, claims and other communications contemplated under this
MOA shall be in writing and (i) hand delivered, receipt acknowledged, (ii) delivered by
certified or registered mail, postage prepaid and return receipt requested, or (ii) delivered
by national overnight carrier service, and sent to the Parties at the addresses noted below
(or to such other address or addresses as a Party may designate in writing in accordance
with this Section VIII):

DDS:
Mark Agosto, LMSW

Supervisor, Intake and Outreach Unit Department on Disability Services (DDS)
Rehabilitation Services Administration (RSA) One Independence Square

250 E Street, SW Washington, DC 20024

Phone: (202) 257-6698

E-mail: mark.agosto@dc.gov

Robin Exton

Service Coordination

Program Manager

Department on Disability Services Developmental Disabilities Administration One
Independence Square

250 E Street, SW Washington, DC 20024

Phone: (202) 374-1349

E-mail: Robin.Exton@DC.Gov

HSCSN:
Thais Early, MS

Disability Service Manager
Health Services for Children with Special Needs 1101 Vermont Avenue NW, Suite 1200
Washington, DC 20005

Phone: 202-495-7688
E-mail: TEarlvi@HSCHealth.org

With a copy to:

Children’s National Medical Center

111 Michigan Avenue, NW

Washington, DC 20010

Attn: Executive Vice President & Chief Legal Officer

EFFECTIVE DATE

This MOA shall be effective upon execution by the signatories below; and shall remain in
effect in accordance with the terms in Section VII above, unless terminated by either

Party.

AMENDMENT OR MODIFICATION
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The terms and conditions of this Agreement may be modified only upon prior agreement of the
Parties. Requests for modification or amendment shall be made in writing no less than sixty
(60) days in advance of the expiration or renewal of this Agreement. Such modifications must
be executed in writing and be signed by the duly authorized signatories of the Parties.

XI. GOVERNING LAW
his MOA shall be governed according to the laws of the District of Columbia, without
reference to its conflict of laws provisions.

IN WITNESS WHEREOF, the Parties hereto have executed this MOA as of the last date written
below.

For the Department on Disability Services:

DocuSigned by:

Indrw P. frse 7/5/2024
Andrew P. Reese Date
Director, DDS

Dagl rana 07/09/2024
Darryl KAans Date
Deputy Director, RSA
Werslons Weodtend 07/18/2024
Winslow Woodland Date

Deputy Director, DDA

For Health Services for Children with Special Needs, Inc.:

DocuSigned by:

tasha Stuart 7/25/2024
TSt SIEREH" - Date
Director Care Management, HSCSN

DocuSigned by:
rUMW(/ Kl(/(MY'J/l 7/25/2024
CherytoRiCeprai Date

Sr Director Clinical Operations, HSCSN



1I.

MEMORANDUM OF AGREEMENT
TO COORDINATE EFFORTS
BETWEEN
THE DEPARTMENT ON DISABILITY SERVICES
AND
THE CHILD AND FAMILY SERVICES AGENCY

STATEMENT OFPURPOSE

This Memorandum of Agreement (MOA) is entered into by and between the Department
on Disability Services (DDS), and its Developmental Disabilities Administration (DDA)
and Rehabilitation Services Administration (RSA), and the Child and Family Services
Agency (CFSA), cach individually referred to herein as a "Party"”, and collectively referred to
herein as the "Parties”, for the purpose of forging a collaborative effort between the
agencies to better coordinate services and case management in order to better serve
eligible youth in CFSA’s care and families who are eligible to receive, or are receiving
services from both agencies (e.g., when a parent of a youth served by CFSA is
receiving or is eligible to receive services from DDS).

DEFINITIONS

A. Case Plan: A written casework document that outlines the outcomes, goals,
and tasks necessary to ensure child safety, permanency, and well-being.

B. Comprehensive Evaluation: An assessment of a person with a disability,
which includes, but is not limited to, a sequence of observations and
examinations, by appropriate professionals, intended to determine the
person's strengths, developmental needs, and need for other services. The
initial comprehensive evaluation shall include, but not be limited to, a
physical examination that includes the person's medical history; an
educational evaluation, vocational evaluation, or both; a psychological
evaluation, including an evaluation of cognitive and adaptive functioning
levels; a social evaluation; and a dental examination. The comprehensive
evaluation should also address the person's capacity for decision making.

Developmental Disabilities Administration (DDA): An administration
within DDS that provides person-centered services and supports to eligible
persons 18 years of age and older who have a diagnosed intellectual
disability. These services enable eligible persons to have positive control
over their lives.

D. Rehabilitation Services Administration (RSA): An administration within
DDS that provides pre-employment transition services and vocational
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rehabilitation services for eligible persons with a disability that serves as a
substantial impediment to employment. These services are designed to enable
individuals to prepare for, obtain, maintain, or regain employment.

Person with a disability: means a person who has a physical or mental
impairment that substantially limits one or more major life activities; has a
record of such impairment or who is regarded as having such an
impairment.

Habilitation: The process by which a person is assisted in acquiring and
maintaining those life skills which enable them to cope more effectively
with the demands of their own person and environment, and to raise the
level of their physical, intellectual, social, emotional and economic self-
sufficiency.

Individualized Plan for Employment (IPE): A plan developed by a person
receiving services from DDS/RSA, in collaboration with their assigned
vocational rehabilitation specialist, to help the person achieve their
employment goal. The plan identifies the employment goal of the person, any
impediments the person has to achieve that goal as well as the supports and
services to be provided by DDS/RSA to overcome their impediments and
achieve that goal.

Individual Support Plan (ISP): A support plan that contains all of the
supports, activities, and resources each person served by DDA is receiving.
The ISP is developed to record decisions and agreements made during the
person-centered planning process. The ISP includes, but is not limited to, the
following components: an assessment and profile of the person's current life
situation and future vision; assessment and analysis of the person’s abilities,
preferences, and support needs; identification of desired outcomes;
development of strategies and action plans to address needs, personal goals
and desired outcomes; identification of supports and services to be provided;
and an evaluation of the person’s progress on an on-going basis to assure that
the person’s needs and desired outcomes are being met.

Intellectual Disability: Consistent with D.C. Official Code § 7-1301.03(19)
(2018 Repl. & 2020 Supp.), an intellectual disability as used in this MOA
which makes a District resident eligible for services from DDA means a
substantial limitation in capacity that manifests before 18 years of age and is
characterized by significantly subaverage intellectual functioning, existing
concurrently with 2 or more significant limitations in adaptive functioning.

Youth Transition Plan: A plan to prepare a youth in CFSA’s care for
adulthood that is developed with the youth, as appropriate, and with other
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